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1. HEJIN U 3AJIAYHU OCBOEHUA JUCHUITJIMHBI
Iesm ocBOEHUS TUCIUTUIMHBI (MOJTYJIs)

o OCBOEHHE OOIIMX BOIMPOCOB OpraHu3aluud HU(GPOBOH KyIbTYyphl B

OMOIMOTEYHBIX CI)OHI[OB, HUX BHUIBI, 0COOEHHOCTH CO3JJaHHA 1 OpTraHn3alnu.

o kypc «lludpoBbie TEXHOIOTHH B OpraHu3auy OMOIMOTEeYHOTO POH 1A
HalleJeH Ha BBIPAOOTKY Yy OyJymUX CHENHAIMCTOB CIOCOOHOCTH pelniaTh
TEXHOJIOTUYECKHE M YINpaBICHYECKUE 3a7aud MO (POPMUPOBAHUIO JOKYMEHTHBIX

(1)OHI[0B OMOINOTEK Pa3HbIX THUIIOB, IIPpUHHUMAAd BO BHHMAHHC HX MNOCICBOC

Ha3zHa4YeHHe, Tpoduib 1 PakTOpshl, BAUSIIONINE HA HUX.

3agaun:

- m3ydeHre QyHKIui Oubarorpadudeckoit Ciryk0b1 OMOINOTEKH;

- CTPYKTYpBHI

U COJAEP)KAaTEJbHOTO HAIOJHEHHUS CHPaBOYHO-TIOMCKOBOTO
anmnapara OMOIMOTEK pa3HbIX THUIIOB;

- popMHUpOBaHUE MPAKTUUECKUX YMEHUM OUOIMOTpauuecKoro nomcka;
- OBJIAJICHUE TEXHOJIOTUEHN CIIPaBOYHO-OUOIMOrpaduyecKoro mouckKa;

- OBJIaJICHUE TEXHOJIOTHEH CIpaBOYHO-OMOIMOrpaduueckoro o0CIyKUBaHUS

u 6ubnuorpaduyeckoro MHGOPMHUPOBAHUS.

2. MECTO JUCIAIIVIMHBI B CTPYKTYPE OIIOII BO

I[I/ICI_[HHJII/IHa OTHOCHUTCA K OJICKTUBHBIM JHCHUIINIMHAM 4YaCTH, Q)OpMpreMOﬁ

yYaCTHHKaMHU 00pa3oBaTesIbHbIX OTHOIIECHH, biioka 1 «/{ucuuniauael (MOLYIIN)».

3. IHJIAHUPYEMBIE

JUCLUILJIVHE,
OBPA3OBATEJBLHOI

PE3YJIBTATDI
COOTHECEHHBIE C YCTAHOBJIEHHBIMHU B

IHPOI'PAMME NHANKATOPAMU

JOCTUXKEHUS KOMIETEHIUA.

B pesynbrare

OCBOCHMU

U CITUTLINHBI

JIEMOHCTPUPOBATH CIEAYIOLINE PE3YIIbTATHI.

OBYYEHMUA

oOyyaroiuecs

HanmMmenoBanune koMIleTEHIIUNA

WuukaTopsl cOpMUPOBAHHOCTH KOMITETEHIIUI

3HATh YMETH BJIaJETh
I1IK-4 TEOPETHUECKHUE obecrieunBaTh OTIBITOM
I'oToBHOCTH K HHHOBAIIUOHHO- OCHOBBI pexum XpaHCHMA,
IIPOCKTHOIT AEATEIBHOCTH B (dbopmupoBaHUs, | XpaHEHWUs, KOHCEpBaIIUH,
6UOIHOTEYHO-MH(POPMALIOHHOT MOJICJTUPOBAHUS, | KOHCEpPBallUH, pecTaBpaluu u
KOMIUIEKTOBAHUS TaBPaLUU U [TACHOCTH
cepe, BHEAPEHITO IHAPOBBIX JIEKTOBA pecTaBpait 0e301macHoc
o U OpraHu3alNuu 0€30IacHOCTH OMOJIMOTEYHOr O
TEXHOJIOTHI B OPTAHU3ALUIO U
IU(PPOBBIX oubimoreunoro | ¢onna
HCTIOJIb30BAHUE DIICKTPOHHBIX TEXHOTOIMI B (borma
UH(OPMAIIMOHHBIX CUCTEM opraHMzaIIH
OMOJIMOTEYHBIX

dhon0B

1100

JOJIDKHBI




4. CTPYKTYPA U COAEPKAHUE IUCHHUIIVINHDBI

3aounas ¢gopma o0OyueHus

OO0mas TpyI0€MKOCTh TUCIUIUIMHBI COCTABIISIET 2 3a4eTHBIC equHuIlbl (72 Jaca).

< Buapr yueOHO# paboTHI, DopMBbI TEKYLIETO
g‘ BKJTFOYAS KOHTPOJISI
& 2 CaMOCTOSITENIbHYIO yCIeBaeMOCTH (10

Ne Paznen § 3 paboTy CTyIEeHTOB HeoensaM cemecmpa)
n/m JUCIUILTAHBI 3 E U TPYIOEMKOCTH (B dopma

5 qacax) IIPOMEXYTOUYHOMN

o JI nm | mu3| Cp aTTecTaluu (no

cemecmpam)

IN
e
o
N
N

Pasznen I. OcHoBHBIE 16 | YcrHBIit onpoc,
1 TIOHSATUSA U OCOOCHHOCTHU TECTUPOBAHUE.
HU(POBBIX TEXHOJIOTHI
B OpraHu3aIuu
oubmoTeyHoro Goxa

2 Paspen II. Texuomorus | 4 | 7-12 2 2 18 | YcrHbiii onpoc,
(dhopMupOBaHHS JIOKJIA/I.
OoubamoreyHoro Ghona

3 Paznen III. Yopasnenne | 4 | 13-17 | 2 2 16 | Ycrusiii ompoc,
OnOIMOTECYHBIM (DOHIOM 3a4er.

Hroro 6 6 50 | Koncynprammu - 10

4.2. TemaTHYeCKHil TJIAH OCBOEHUS IMCIHHUIJIMHBI MO BHJIaM Y4eOHOI
NAeSITeJIbHOCTH M BUAbI CAMOCTOSAITEILHOI (BHEAyAUTOPHOM) padoThI

HaumeHnoBaHue pa3jeioB u Copep:xanue yueOHOro MaTepuasa ®opmu-
TeM (TeMbl, NepeYeHb PACKPbIBaEMbIX pyemble
BOIIPOCOB): O6beMm | komme-
JIEKIINH, TPAKTHYECKH e 3aHATHS yacoB / | TeHumumn
(ceMuHApBI), HHAMBUYAJbHbIE 3AHATHS, 3.e. (o
caMoCTOsITeIbHAsA padoTa 00y4Yarommuxcs, Teme)
KypcoBasi pabora
1 2 3 4
4 cemecTp

Pasnen I. OcHOBHbIE NOHATHA M OCO0EHHOCTHM UHM(POBBIX TEXHOJOIMH B OpPraHM3alUH
0nbaMoTeyHOoro gonaa

Tema 1.1.1IonsATHE Jlexuuu:

U(POBBIX TEXHOJIOTHH. [TonsiTre undpoBbIX TEXHOIOTUH. Buab

Buas! u@poBbIX TEXHOIOTHH | IUPPOBBIX TEXHOJIOTHI B OpraHU3aLUuU

B OpraHu3aluu oubmmoTeunoro (ouma. T1IK-4
6ubnuoreyHoro GpoHxaa. Bunst nadopmarmonssix ponmos. Ponb u 2

MeCTO OMOIMOTEYHBIX (POHJIOB B CHUCTEME
UH(POPMaLMOHHBIX (POHJIOB CTpaHbl. [lyTH
dhopMHUpOBaHKS €TMHON TOCYAApPCTBEHHOM
cUcTeMbl HHPOPMALIMOHHBIX (POHJIOB CTPAHBI.




[IpakTHyeckue 3aHATHS (CEMUHAPHI):
bubnuoTteunsie GOHIBI B cCUCTEME
JIOKYMEHTHBIX (DOHJIOB CTPaHBI

CamocrosrtenbHas pabora

bubnuoreunslit Gponx - kKak ocHOBa
JIOKYMEHTHOM 06a3bl roCyJapCTBEHHOM
CHCTEMBbI HAYYHO-TEXHUYECKONH MH(POPMALIUN
cTpaHbl. Busbl nH(OpMaMOHHBIX (POH/IOB.
Posb 1 MecTo 6ubIMOTEYHBIX (POHIIOB B
cucreMe UH()OPMAIMOHHBIX (DOHIOB CTPAHBI.
[Tytu popmupoBanus euHON
rOCyJJapCTBEHHOM cUCTEMbI HH(OPMAIIMOHHBIX
(OHIOB CTpaHbl. DBOIOIUS PA3BUTHS
O6ubIMoTeYHOr0 (POHIa KAK CUCTEMBI.
bubnuoreunsiit GoH U 27EKTpOHHAs Oa3a
JTAHHBIX: COOTHOILIEHHE MOHATHUI.
bubnuoreunsiit GoH] B II100aIbHBIX KOMITBIO-
TepHbIX ceTsaX. ConuanbHble yHKIUH
oubmoTeyHoro GhoHa.

Paznen I1. Teopusi popmupoBanusi 6udamorednoro gponaa

Tema 2.1.

dopMupoBaHue
oubmmoTeyHoro poHma KaK
Hay4HOe nonsatue. Teopus
hopMupOBaHHS
oubaroreyHoro GonHa

JIekuuu:

Teopust popMupoBaHuss OHOTUOTSIHOTO
dbonma.

[TonsTus «hopmMupoBaHre OUOINOTEIHOTO
dhoHIa», KIIPOU3BOICTBO OMOIMOTEYHOTO
doHITa», «TEXHOJIOTHS (HOPMHUPOBAHS
OoubmmoTeyHoro hoHIa», UX COOTHOIIICHUE.
HcTopust BOBHUKHOBEHUS ¥ PA3BUTHUS
donnoBeaueckoit mpiciau. CyIIHOCTh U 1I€Th
dbopmupoBanusi 6uOIMOTEUHOTO (HOHTA.

[TpakTHyeckue 3aHATHs (CEeMUHAPHI)
dopmupoBaHusi OUOIMOTEUHOTO POHIA.

CamocrosrenbHas pabora
Pa3paborate npoekTt 61baroTedHoro GoHaa ¢
y4eTOM 00I11ero, 0COOEHHOTO U €IMHUYHOTO B
MHTEpecax MoJab30BaTeen

I1K-4

Tema 2.2.

Merojrka 0TOOpa JOKyMEHTOB B
OUOIMOTEYHBIH HOHIT

Jlexkuwu:

[IpakTUYECKHE 3aHITHS ( CEMHUHAPBHI)

CamocrosTtenbHas pabora

Teopust u MeToMKa 0TOOPA JOKYMEHTOB B
6ubnuoreunsiii poua. Cyts or6opa. Ero
MIPOSIBJIICHHUS BO BCEX TpoIleccax
(YHKIIMOHMPOBaHUS OUOIMOTEYHOTO (POoHAA.
PazpaboTka Teopuu oT60pa B OTEYECTBEHHOM
1 3apy0eXHOM OHOIHMOTEKOBEACHHH.
®daxTopsl, BiaUstoue Ha oT0op. [lepBuunsIii n
BTOpUYHBIH 0TOOp. [IposiBIeHHE BTOPUUHOTO
oTOopa BO Bcex mpolieccax GopMHUPOBaHUS
6ubnuoreyHoro GpoHmaa.

[1K-4




OO6HOBIIEMOCTH (POH[IA KaK pE3yIbTaT
MEPBUYHOTO M BTOPUYHOTO 0TOOpa. Dopmyra
00HOBIIIeMOCTU. COOTHOIIIEHUE MOHSATUS
«OTOOP» C OHATHEM «(POPMHPOBAHUE
oubmoreunoro ¢ponaa». Kpurepwuii kauectra
0TOOpa — IIEHHOCTh JJOKYMCHTA.

Pazpnen II1. YnpaBiienue 0u011M0Te4HBIM (POHIOM

Tema 3.1.
CTpyKTypa ynpaBieHUs
OoubIMoTeYHBIM (HOHIOM

Jlexuuu:

CyOBekT u 00BEKT yIpaBJICHUS
OoubnmoreynpiM  GoHIOM. YmpaBifoomas u
yOpaBiisieMasi [OJCHUCTEMBI, CBSI3b  MEXKAY
HUMH. YTpaBieHue OUOIMOTEYHBIM (HOHIIOM
KaK COBOKYITHOCTb PYKOBOJCTBA u
TEXHOJIOTUYECKOTO yIpaBJICHUS
dhopmupoBaHreM OUOIMOTEYHOTO (HOHTA.

IIpakTrueckue 3ausaTsa (CEMUHAPEI)
Hcnonp30BaHue pe3yabTaTOB aHAIM3A [
MPUHSITHS YIIPABICHYCCKOTO PEIICHUS TI0
dhopmupoBaHHIO OMOIMOTEYHOTO (POHIA.

CamocrosTensHasg pabora
Jloxman 1o Teme

[1K-4

Tema 3.2.

Crpareruueckoe ynpaBjicHHE
OMOIMOTEYHBIM (DOHIOM:
MapKETHHTOBBIN MTOIXO/I.

JIekuuu:

IIpakTHUeCcKHE 3aHITUS ( CeMI/IHaDBI)

CamocTtodarenbpHas pabora

CyIHOCT CTPATETHUECKOTO yIPaBICHUS
¢donoM. Mcnonp3oBaHue 11e€BOTO U
CHUCTEMHOTO IToaxoaa. MapKeTHHr B
dbopmupoBanuu 6ubauoreynoro ¢ponaa. Pomp
pEKJIaMBI B YTIPABICHUH YU TATEIbCKUM
CIPOCOM U ucnoib3oBaHueM ponaa. Ctaauu
pa3pabOTKU CTPATETHIECKOH MTPOrpaMMBbI
pa3Butus 6ubmuoreyHoro Gouga. MeToasl
MIOBCEHEBHOTO O3HAKOMIICHHS 1
CHELHATbHOTO U3YUYECHUSI COCTOSHUS U
MCIOJIb30BaHusl OMOIMOTEeYHOro (QOH .
OTHOCHUTEBHBIE TOKA3aTEeNN U UX pacyeT
(oOparaemMocTb, YUTAEMOCTH,
KHUT000€CTIEYeHHOCTD). TeXHOIOT s
ounbmorpaduueckoro u3ydeHus
oubmmoreunoro ¢onnaa. McnonapzoBanue
pe3yNbTaToB U3yueHus GoHa A
aKTyaJH3ally €ro MOJIEJeH.

Pa3zpaboraTh MapKETUHTOBYIO IIPOTPAMMY
UCCIICIOBAaHMSI U3YUYEHUS COCTaBa U
UCIoJIb30BaHus (hoH1a OMOINOTEK pa3HbIX
CHCTEM M BEJJOMCTB

I1K-4

[TpumMepHast TeMaTHKa KypCcOBOM pabOTHI (eciu npedycmompeno)

CamocrosiTenpHas paboTa oOyJaronuxcsi HaJ KypcoBoi paboToit (eciu

npeoyCMompeHo)




Bua ntoroBoro KOHTpoOJIA (3a4eT, YK3aMeH, U pepeHIupoBanHblil 3a4et) | 3avem(

18)

BCEI'O: 72

5. OBPAZOBATEJIBHBIE TEXHOJIOI'MAU

Homep
n/n

MCIIOJI])3yeMbIe oﬁpasonarenbnble TEXHOJIOI'uH
HaumenoBaHue pa3aena

[EEN

2 5

Paspnen I. OcHOBHBIE NuauBuayanbHas paboTa CTyICHTa C ISKIUSIMH U y4eOHOH

[MOHSTHUSA U 0cOOeHHOCTH | JIUTEPATypOH.
LPOBBIX TEXHOIOTUIA B TpanunrioHHast TEXHOJIOTHS (CIIalI-TIpe3eHTaINs,

JeMOHCTpanus (GparMeHTOB TOKYMEHTAIBHBIX (PHIBMOB).

OpraHHU3aLuH
6u6mHoTeuHOr0 hOHIA Huckyccust: «4to Takoe udpoBbIe TEXHOIOTHH .

2 Paznen II. Texnonorus WNunuBuyanbHas padoTa CTYACHTa C IEPBOMCTOYHUKAMH U
(dbopMupoBaHus JTUTEPATYPOM.
6ubanoTeynoro GoHa TpanunrioHHast TEXHOJIOTHS (CIIalI-TIpe3eHTalNS,

JEeMOHCTpalus PparMeHTOB JOKYMEHTAIbHBIX (PUIEMOB).
TecTrpoBaHue CTYICHTOB IO Pa3/iey AUCIUTLIMHbI

Paznen III. Yopasnenue WuauBuayanbHas paboTa CTyACHTa C TIEPBOMCTOYHUKAMHU U
O6uOMoTeYHbIM (poHIOM | JIMTCPATYPOH.

TpagunmoHHas TeXHOIOTHs (ClIaiI-Ipe3eHTalHs,
JIEMOHCTpaIsi PparMeHTOB JOKYMEHTAIbHBIX (PHIEMOB).

6 OHEHOYHBIE CPEJICTBA JId TEKYHIEI'O KOHTPOJIA
YCHEBAEMOCTHU U NPOMEXYTOYHOM ATTECTAIIUA

6.1. KoHTpOJIb 0CBOCHUSA TUCHUILIIMHBI

KoHTpone OCBOEHMS JUCHHUIUIMHBI MPOU3BOJUTCS B COOTBETCTBUH C
[TonoxeHreM 0 IPOBEAECHUM TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH U IMTPOMEKYTOUHON
arrectannu ctyaeHToB PI'bOY BO «KpacHomapckuil rocy1apCTBEHHBIA UHCTUTYT
KyJIbTypsDy. [IporpaMmMon QUCHUIUIMHBI B LEIAX NMPOBEPKU IPOYHOCTU YCBOCHUS
MaTepuaa npeaycMaTpuBaeTcs MPOBEACHUE Pa3IUYHbIX (POPM KOHTPOJIS.

Texywuti Konmpoab yCIEBAEMOCTH CTYJIEHTOB MO JUCUMIUIMHE MPOU3BOJINUTCS B
clenyronux GopMax:

e YCMHBIU ONPOC

o NUCbMEHHbIE UHOUBUODYANbHBLE 3A0AHUS

Pyb6eorcnviti konmpons nipenycMaTpyuBaeT OLEHKY 3HAHHUM, YMEHUH U HaBBIKOB
CTYAEHTOB IO MPOWIEHHOMY MAaTepHady MO [IaHHOM JUCLMIUIMHE HAa OCHOBE
TEKYIIUX OLEHOK, MOJIyYEHHBIX MMHU Ha 3aHATHUAX 3a Bce BUAbI paboT. B xone
PyOEKHOTO KOHTPOJISI UCIIOJIB3YIOTCS CIEAYIOIINE METO/IbI OLICHKH 3HAHUIA:

YCmHble omeemol,

nucbMeHHbvle pabomul,

npakmuueckue u 1a6opamopHvle padomel,

OYeHKA 8bINOJIHEHUS. CAMOCMOAMENbHOU paOOmbl CHYOEeHMOB:

pechepamusnas paboma,



IIpomedsxcymoynulii Konmponb TO pe3ysibTaTaM CeMecTpa MO JUCIUILIUHE
IPOXOJUT B popme 3auera.

6.2. Ouenouynble cpeacTsa

6.2.1. Ilpumepsbl TeCTOBBIX 3aJaHUIl (CUTyalii)
Bonpocs! 1J1s1 KOHTPOJISAA 3HAHUI CTYI€HTOB (TECThI)

1. bubnmnoreuynsiii HoHA CYIIECTBEHHO BIMAET Ha OUONMMOTEKY B IIEJIOM B
CKOJIbKUX HAIPaBICHUSX ?

1)2

2)3

3)4

4)5

2. Jliobas nHoomHbopmarusi(uHbOpMaIMs, CO3/IaHHAS  YEIOBEUYECKUM
pa3ymMoM, B OTJIMYHE OT MHGPOpMAIUH, 3a(pUKCUPOBAHHON B SIBJICHHSIX HEKHUBOUN
OpUPOABI, WM OHOJOTMH), 3aQUKCHpPOBaHHAS HA CHELUUAIBLHOM BEIIECTBEHHOM
HOCHTEJIE B LIETISIX €€ UCTIOIB30BaHus, Iepeaaun U XPaHCHHUS.

1)1oxymeHT

2)bonn

3)nuteparypa

4)ounbnuorexa

3. CBsi3u, TmpexIe BCEro, POJCTBEHHBIX OOBEKTOB: JOKYMEHTOB MEXIY
co0oii, moacucteM OUOIMOTEUHOTO HOHAA MEKIY COOOM, ero (PyHKIIUNA, CBOMCTB U
T. 1. MEXIY COOOM.

1)rpynnupoBka ponga

2)paccraHoBKa QoHa

3)BHEIIHUE CBSI3U

4)BHYTpEHHUE CBSI3U

4. CrpoeHue, opraHuzalus, KOHCTUTyUUs OuOnuoreyHoro ¢oHAa, €ro
YHOPSAI0YEHHOCTh MO TEM UJIM UHBIM OCHOBaHUSAM

I)cocran

2)CTpyKTypa

3)rpynnupoBka

4)cunTes

5. ®onx, npeaHa3HAYSHHBIHN TSI BRIIOJTHEHUS TEX WM MHBIX CHeH(pUISCKIX
byHKIMA

1) crienanu3upoBaHHbIH

2) YHUBEPCaJIbHBIHI

3) TeMaTU4EeCKU

4) andaBUTHBIN



6. OOycioBieHHas Ha3HAYCHHEM OWOIMOTEKH B OOIIETOCYIapCTBEHHOM
OnbmmoTeyHON cucteMe W HWH(POPMAIMOHHBIMH TMOTPEOHOCTSAMH €€ a0OHEHTOB
COBOKYITHOCTh CHEIU(PUUIECKHX MPU3HAKOB JTOKYMEHTOB, a TaK)Xe€ OCOOCHHOCTEH
KOHTHUHIE€HTa a0OHEHTOB, 3aKpelUyieHHas B MojAenu (OHIa, T. €. €ro HIACAIbHOM
oOpase.

l)cTpykTypa 6ubnuoreynoro pouga

2)npoduis 6ubauoreyHoro Goxa

3)COBOKYITHOCTBH OMOJIMOTEUHOTO (hOoHAA

4)coctaB 6MOIMOTEUHOTO pOoHIA

7. CucreMaTU3UpOBaHHAsA COBOKYITHOCTh JOKYMEHTOB, COOTBETCTBYIOIAS
3ajlayaM, TUIY, MpOopuiI0 OMOTUOTEKH, a Takke MH(OPMAIITMOHHBIM MOTPEOHOCTIM
cc aOOHEHTOB W TPeIHAa3HAYCHHAS JJIS WCIIOJIh30BAHUS W XPAHCHHS JTOKYMCHTOB B
TEUCHUE BCETO BPEMEHHM, TIOKa OHU TMPEACTABIISIOT JIJIi a0OHEHTOB PEANTbHYIO WU
MOTCHIIMABHYIO IICHHOCTb.

1)6ubnunoreunsiii poH

2)COBOKYITHOCTh JOKYMEHTOB

3)oubnmoTeka

4)HanMOHATLHBIN (OH]T

8. TeopeTnueckoe BocpousBeeHUE OMOIMOTEYHOro (hOHIA KaK CUCTEMBI BO
BCEX €ro CBiI3AX U OINOCPEJACTBOBAHUAX B MAacIITabe MEXIYHApPOIHOM,
00111eCOI03HOM, PETHOHAIIBHOM H JIOKAIIbHOM

1) uesnb 6MOIMOTEUHOTO (HOHTOBEICHUS

2) 00beKT OMOIMOTEYHOTO (DOHIOBEACHHUS

3) npeamMeT OMOIMOTEYHOTO (POHIOBEICHUS

4) cyOBbeKT OMOIMOTEYHOTO (DOHTOBEACHHMS

9. YcraHoBieHrue HEOOXOAMMOCTH HAJIM4YUS JIOKYMEHTOB B OMOJIMOTEYHOM
dboHAEC C TOCICAYIONMM WX H3BICYCHHUEM W3 IOTOKA (BHEIIHEW CpEIbl) WM
MaccuBa (copmupoBaHHOro (OHAA, WIM BHYTPEHHEH Cpeibl) MO KPUTEPHIO
IIEHHOCTH

1)rpynnupoBka

2)otbop

3)cuHres

4)ananus

10. CnenoBanue 3apaHee HaMEUEHHOM CHCTEME MEPOIPHUSITH, cOOMoaeHNe
MOCJIEIOBATEILHOCTH M CPOKOB BBIIIOJIHEHHS ONEpalfii, MOCTOSIHHYIO IMOBTOpsiE-
MOCTb ¥ HEIPEPBIBHOCTH MPOIECCOB, COCTABIISAIOMIMNX IIUKIL.

I )cucTeMaTUYHOCTH

2)CUHTETUYHOCTD

3)cemaHTHKa

4)rpynnupoBKa



11. IIpo¢duns, cocTas, BEIUYUHY U CTETIEHb UCIIOIB30BaHUs (HOHIA
l)ctpykTypa oTO0pa

2)cocraB oTOOpa

3)BHenrHME PakTOpHI 0TOOpA

4)BHyTpeHHUE (HaKTOpHI 0TOOpa

12. ®usnyeckuii N3HOC MaTEPHATLHOW OCHOBHI JIOKYMEHTA.
I )crapenue

2)nopua

3)noreps

4)Bce BBINICTIEPEYHCICHHOE

13. TlpeamodTUTeNsHOCTh OJHOTO JOKYMEHTAa JPYroMy II0 HEKOTOPOMY

CYILIECTBEHHOMY JJIs1 OMOJIMOTEKH MPU3HAKY, TUOO MO UX COBOKYITHOCTH.

A

B

12,
13.
14,

15.

1) BeIOOp
2) otOop
3) KauecTBO
4) ICHHOCTh

6.2.2. KoHTpo/IbHBIE BONPOCHI /ISl IPOBEAEHHS TEKYIIEr0o KOHTPOJIs

MapKeTHHTOBBIN ayAUT B MPOIECCe YNPaBICHUS OMOIMOTEYHBIM (POHIOM.
Teopus otdopa.

OCHOBHBIE  HampaBlIeHWs aBTOMAaTU3allMd  TPOLECCOB  (popMHUpOBaHUS
oubmoreuHoro Goumaa.

Teopust TOJTHOTHI OMOJIMOTEUHOTO POHA.

BnusiHue TeIeKOMMYHUKAIIMOHHBIX TEXHOJOTHI Ha CrocoObl (hOpMUPOBAHUS
JIOKYMEHTHBIX pECYpPCOB OMOITUOTEKHU.

MapkerunroBass  koHuenuuss  (GopmMupoBaHus ~ OuONIMOTEYHOTrO  (oHJA,
METOJIMKa €€ pa3pabOTKH.

bubnuoteunsrit GoHA B cUCTeME TOKYMEHTHBIX (DOHIOB CTpaHBI.

Konnenmus pacnpeeneHHOro HallMOHAIbHOTO (DOH/1a CTPaHBI.
B3aumopeiicTBue 6nbmuoTednbx GOHIOB P UX (HOPMUPOBAHHH.

[IpoBepka 6ubaMOoTeUHOTO (hOHAA: 3a7aYH U METOJIBI.

Cucrema «KHuUrM B HalMyuM W B Me4yaTw» B Ipouecce (GpopMUpOBaHHUA
oubsmoreuHoro Goxma.

PaccranoBku 6nbmuoTeunoro Goxaa popMaabHOro THUMA.

PaccranoBka Oubianoreynoro ¢ponaa. TpeOoBaHUS U BUBIL.

®opMmupoBaHue OUOAMOTEYHOTO (OHIA KAK TEXHOJOTMYECKUW IHUKI, €ro
OCHOBHBIE TTPOIIECCHI.

HanunonanbHas mporpamMma coxpaHeHusi On0IMOTeYHBIX (DOHIOB.



16.

o o

© 0~

10.
11.
12.

10.

KoHncepBanus Oubmuorednoro ¢onma. MexayHapoaHOE COTPYAHHYECTBO B
ATOM 00JIaCTH.

6.2.3. TemaTuka 3cce, pepeparoB, Npe3eHTANMH

OBOMIONMS  pa3BUTHsA OMOIMOTEYHOrO (OHJIA KaK CHCTEMBI: HCTOPHUS U
COBPEMEHHOE COCTOSIHHE.

3akoHonaTenbHass 0a3za 00s3aTenbHOrO 3K3eMIuisipa B Poccuu: ucropus u
COBPEMEHHOE COCTOSIHHE.

CoBpeMeHHee TEHJEHIIMM B apXUTEKType, Mu3ailHe HW 00O0pyAOBaHUU
OuOIMOTEK.

ObecrnieueHre COXPAaHHOCTH W 0Oe30macHOCTH OubauoTedyHoro (oHjga Kak
KOMILJIEKCHAS 3a7a4a OMOIMOTEKH.

CymHocTh U IpUHIUIBEL POopMUpOBaHUS OMOIMOTEUHOTO (hOHAA.
CratucTUYeCKHil aHalu3 COCTaBa U MCIOJIb30BaHUSI OUOIMOTEYHOTrOo (OHA,
€ro METO/IHMKA.

Craguu MapKEeTUHIOBOTO LUKJIA (POPMHUPOBAHUSA OMOIMOTEYHOTO (POHIA.
MaremaTtuyeckas Mojesib OuOIMOTeYHOTO (hOHIA.

Teopust sanpa Oubamoreunoro ¢ouga. OCOOCHHOCTH siApa B MACCOBBIX H
HAy4YHbIX OMOIMOTEKAX.

®dakTophl, BAUSIONME HA COXPAHHOCTh OMOIMOTEYHOTO (hOH .

Pasmemenne b®: 3anaun, TpeboBaHusl, CIOCOOBI.

MopenupoBaHue B Ipoliecce ymnpaBieHUs: OnOIMOTedyHOro (hOHA, OCHOBHBIC
TUIIBI MOJEJIEH.

6.2.4. Bonpocsl Kk 3a4eTy MO JUCHMUINJIHHE

bubnuoteunblil oHT KaK CUCTEMA, CBOMCTBA M OCHOBHBIE KOMITOHEHTHI.
CrpykTypupoBaHue 6MOInoTedyHoro GoHaa.

ObecnieueHre COXPaHHOCTH OMOIMOTEYHOTO (OHAA € TMOMOILBIO HOBBIX
TEXHOJIOTUH.

HcTrounnku 1 ciocoObl TOKyMEHTOCHA0KEHUST OMOINOTEK.
HNuTepHeT-pecypchl B TOMOIIb KOMIUIEKTOBAHHIO OMOIHOTEYHOTO (DOoHA.
OmnnaitHOBBIA M OoQuIaitHOBBIA QoHbl OubIHoTeku. I[Ipobrema yupexaeHus,
BJIQJICHUSA U JIOCTYTIA.

3amau ¥ METOJIbl HM3y4YeHHUS COCTaBa W MCMOJb30BaHUS OUOIMOTEYHOTO
dbonpa.

CymHOCTh ¥ IPUHIUTIBL POopMUpOBaHUS OMOIMOTEUHOTO (HOHA.
CTaTUCTHYCCKHMI aHallM3 COCTaBa M HMCIOJIb30BaHMS OMOIMOTEYHOTO (hOHA,
ero MEeTO/IMKa.

Craguu MapKEeTUHTOBOTO IHKJIa (OPMUPOBAHUS OMOIMOTEYHOTO (POHIA.



11.

12.

13.

14.

15.
16.
17.
18.
19.
20.
21,
22,
23.
24,

25,
26.

217,

MonenupoBaHue B IMpoliecce ynpaBieHus: OMOIMoTedyHoro (poHaa, OCHOBHBIE
THUIBI MOJAEJEH.

Bropuunsiii 0T00p TOKyMEHTOB B Tpoliecce GopMUpOBaHUs OHOIMOTEYHOTO
dboHma, KPUTEPUHU U METOIUKA.

CtpykTypHas (TeMaTHKO-THIOJOTUYECKAs)) MOJIeTb OuOiIrMoTeyHoro (oHma,
€€ KOMIIOHEHTBI U METOJIUKA pa3pabOTKHU.

bubnuorpaduueckuii MOHUTOPUHI B KOMIUIEKTOBAHUHU OMOJIMOTEYHOTO
dbonma.

CeMaHTHYECKHE PACCTAHOBKH OMOINOTEUHOTO POHIA.

Pazmemnienne Gporma mpu OTKPHITOM JIOCTYTIC: 3a7a4u, TPEOOBAHMS, CTIOCOOBI.
CymHocTHbIE GyHKIIUHA OMOMHOTeYHOTO (OHIA.

NudopmarnmonHoe obecrnieueHre KOMIUIEKTOBaHUS OMOIMOTEYHOTO (DOH/IA.
VYyer 6ubnanoreunoro ¢pouaa: GyHKIUU U BUBI, TPEOOBAHUS K yUETY.
ConumanpHas 3ammra OudaInoTeyHoro (HoHa.

Crpykrypa ynpaBjiaeHus OUOIHOTSYHBIM (POHIOM.

MapKeTHHIOBBIN ayAUT B MPOLECCE YNPaBICHUS OMOIMOTEYHBIM (POHIOM.
Teopus otdopa.

OCHOBHBIC HANpABJIICHHWS aBTOMATH3allUA  TPOIECCOB  (HOPMHUPOBAHUS
oubnuoTeunoro oHma.

Teopus nmoaHOTH OUOIMOTEYHOTO (HOHAA.

BrusHue TeneKkoOMMYHUKAIIMOHHBIX TEXHOJIOTHI Ha criocoObl opMUpOBaHUS
JIOKyMEHTHBIX PECYPCOB OMOTHOTEKHU.

MapketuHroBasi KoHuenuus ¢GopMmHupoBaHus OubIMOoTeYyHOro  (POHIA,
METOJ/IMKA €€ pa3pabOTKHU.

6.2.5. Bonipochl K 3K3aMeHy 10 JUCHUILIMHE (HE MPexyCMOTPEHO)

6.2.6. IlpumepHasi TEeMaTHKA KypPCOBBIX PadoT

He npenycmotpeno

7. YYEBHO-METOIANYECKOE n NHOOPMALIMOHHOE

OBECIHHEYEHUE JNCIUIIJIMHBI MOAYJIA)

7.1. OcHOBHas JuTEpPaTypa

7.1. OcHOBHas JuTEpaTypa
1. ApremoB, A. B. Uadopmannonnas 6e3omacHOCTh : Kypc Jekmuii / A. B.

AptemoB ; Mexperuon. akaja. 0e30macHOCTH W BbDKMBaHusa. — Open :
MABUB, 2014. — 257 c. — Pexum noctyna: nmo noamucke. — URL:



http://biblioclub.ru/index.php?page=book&1d=428605 (mata oOparieHus;:
15.07.2019). — TekcT : 2JIeKTPOHHBIH.

2. Kpakosckuii, 10. M. 3ammra nadpopmanuu : ydeOHOoe mocodbme / 0. M.
KpakoBckuii. — Pocro-Ha-Jlony : ®enukc, 2017. — 349 c. — (Bbicmee
oOpazoBaHue). — TeKCT : HemoCpeACTBEHHBI.

3. Pogmues, 1O. HWudopmamnmonHas 06€30MacHOCTh: HOPMATHUBHO-TIPABOBBIC
acmekThl : yueOHoe rmocobue ans ctyaeHToB By30B / FO. PoguueB. — MockBa
; Cankt-IletepOypr : ITutep, 2008. — 272 c. — (YuebHoe nocobue). — Tekcr :
HEMOCPEICTBEHHBIMH.

4, Anemun, JI. U. be3omacHocTs B OMOMMOTEKE : y4eOHO-METOJIUYECKOE
noco6ue. Brim. 18 / JI. . Anemmn. — Mocksa : JInbepes-bubundopm, 2005.
— 247 c. — (bubnuotekapp u Bpemsi. XXI Bek). — TeKCT : HEMOCPeCTBEHHBIM.

7.2. lonoJiHUTEIbHAS JIUTEPATYypa

1. ®edunos, A. JI. Metoasl u cpeiacTBa 3aliUThl MHPOpMAIIUU B CETAX :
npaktuyeckoe nocodue / A. JI. @edunos. — Mocksa : JlabopaTopus KHUTH,
2011. - 105 c¢. — Pexmm gocryma: mo moamucke. — URL:
http://biblioclub.ru/index.php?page=book&id=140796 (mara oOpameHus:
15.07.2019). — TekcT : 2JIeKTPOHHBIH.

2. Hectepos, C. A. UndopmanmonHasi 6€30MacHOCTh : YY€OHUK U MPAKTUKYM
s akagemudeckoro OakamaBpuata / C. A. Hecrepo ; C.-Iletep0.
nonutexH. yH-T Ilerpa Bemukoro. — Mocksa : FOpaiitr, 2017. — 321 c. —
(Yuausepcutetsl Poccun). — TekcT : Hermocpe1cTBEHHBIN.

3. MenwsuukoB, B. II. Uudopmarmonnas Ge3zomacHocTs : yueOHuk / B. IL
MenbuukoB, A. WM. Kynpusnos, T. HO. BacuneeBa ; moxn pen. B. IL
MenbsHuKOBa. — 2-€ u3., epepad. u gomn. — Mocksa : Kunopyc, 2018. — 371 c.
— (bakanaBpuar). — TekcT : HEMOCPEICTBEHHBIH.

4. OpraHu3alMOHHO-IIPaBOBOE OOecreueHrne MHPOPMALMOHHON 0e30MacHOCTU
: yueOHOe mocoOue sl CTYJIeHTOB BY30B / moj pen. A. A. CrpenblioBa. —
MockBa : Axkaaemus, 2008. — 256 c. — (Beicuiee npodeccruoHaabHOE
oOpazoBanue). — TeKCT : HemocpeACTBEHHBIM.

7.3. Ilepuoanyeckue u3IaHus

1. bubnnoTekoBeneHne

2. Hayunble u TexHnueckue OMOIMOTEKU

3. Hayuno-texuuueckas wundpopmamms (HTU). Cepus 1. Opranmsanus wu
MeTOANKa HH(HOPMAITMOHHOM PaOOThHI

4. CoBpeMmeHHast OMOIMOTEKA

5. llIxonpHas 6ubIMOTEKA

6. YuuBepcurerckas kaura (3bC «YBO»)

7.4. UaTepHeT-pecypcsbl
http://otherreferats.allbest.ru/marketing/00068136_0.html y4EeOHUKH
http://mirknig.com/ - TeopeTHuYecKHE W MPAKTHUECKUE ITOCOOUSI



http://otherreferats.allbest.ru/marketing/00068136_0.html
http://mirknig.com/

7.5. MeToguyeckue yKazaHusi H MATEPHUAJIbl 10 BUIAM 3aHATHIA

[IpeacraBnenne y4eOHOTO Marepuana IeJIecoo0pa3HO MOCPEACTBOM
ONTUMAJIBHOTO COYETaHUS TPAJAMIIMOHHBIX (MPOOJEMHBIE JEKIIUWA, TEMaTHYECKHE
CEMUHAPCKHE W MPAKTHUECKHUE 3aHSATHS) M aKTHBHBIX (JIEJIOBBIC M POJICBBIC UTPHI,
pa300p KOHKPETHBIX CUTYyaIluii, MHOTOIIJIAHOBBIC CUTYAIlMOHHBIC 3a]]a4M, TPCHUHTH,
«MO3TOBBIE ITYPMBI», AUCKYCCHUH, WHIUBUIyAIbHBIC W KOJUICKTUBHBIC 3a/IaHUS
MOMCKOBO — UCCJIEIOBATENICKOTO XapakTepa u Ap.) Gopm o0yueHusl.

B kadecTBe NMPOMEKYTOUHBIX CPEACTB OIEHKH YCBOCHHUS Kypca BO3MOXHO
IMPUMEHEHUE TECTOBOTO KOHTPOJSA (TEMAaTHUYCCKHME W aHAIMTHYECCKHE TECTHI,
TECTOBBIC 3aJaHMs) B TPATUIIMOHHON U KOMITBIOTEPHOU (popmax.

7.6. IlporpamMHoe oOecriedeHue

Ilpoepammnoe obecneyenue u UHGOPMAYUOHHO-CRPABOUHBIE CUCHIEMDBL:

e Microsoft™ Windows Professional 7 (rockoutpakt 08/OAD®D/11 norosop Tr047534)
ceprudukar 49178087

e Microsoft™ Office® 2007 Jlutensus Homep 43108483)

e Kaspersky Endpoint Security (cyonuuensnonnsiii gorosop 316 ot 12.09.2017)

e Adobe Flash Player ActiveX (Free)

e Adobe Reader(Free)

e Google Chrome (Free)

e KoHcynbpTanT+

e [apanr

e Teach infiniti Pro (B xomIiekTe ¢ 10CKaMu)

SMART Learning Suite, 1 year subscription

8. MATEPHAJBHO-TEXHUYECKOE OBECHEYEHUE TUCIUATLIAHBI
(MOJIYJIST)

[IpenogaBanye TUCIUILIMHBI B By3€¢ 00€CIICUCHO HAIMYHUEM ayIUTOPHi (B TOM
qucie 000pPyI0BaHHBIX MPOSKIIMOHHOM TEXHUKOM) JIJIST BCEX BUIOB 3aHATHH.

JIeHCTBYIOT KOMITBIOTEPHBIC KJIACCHI C JIMTIEH3MOHHBIM ITPOTPAMMHBIM
obecnieuenueM. merorcst pabouue Mecta ¢ BbixoaoM B IHTepHeT 1yuist
CaMOCTOSATENbHON pabOTHI.

Bce koMnbIoTepHBIE KJIACCHI TIOIKITFOYECHBI K JIOKATHHOW CETH By3a U UMEIOT BBIXOJ
B UHTEPHET, B HAJIMYUHU CTAIMOHAPHOE MYJIbTUMEIUHHOE 000PYI0BaHUE
(mpoekTop+ 3KpaH), BO3SMOKHO TIPOBE/ICHUE 3aHATHI Ha 0a3e My3es By3a
(TaumaHeNb, YKpaH, MPOEKTOP).

OO6yuaroniuecs Mojb3yrTCs

- BY30BCKOM OMOJIMOTEKOH C 37EKTPOHHBIM YUTAIBHBIM 3aJI0M;



- yueOHUKaMU 1 y4eOHBIMHU TTOCOOUSIMU;
- ayJIM0 U BHUJICO MaTepHAIaAMH.

Bce IMOMCHUICHUS COOTBCTCTBYIOT Tpe6OBaHI/I}IM CaAHHUTApPHOI'O U ITPOTHUBOIIOKAPHOTO
Haa30pa.



JlonoJITHEeHUs1 ¥ U3MEHEeHUsI
K pa0oueii mporpamMMe y4e0HOM IMCHUIIMHBI (MOXYJISA)
b1.B.06 Llnpposbie TexHO10TrHM B OpraHu3anum 0M0JIH0TEe4IHOro (poHaA
Ha 2022-2023 yu4. roa

B pabouyio mnporpamMmy y4eOHOM JTUCHUIUIMHBI BHOCSTCS CJIEIYIOIINE
U3MEHEHHUS:
[ ]

JlomonHeHUsT W UW3MEHEHUsT K pabouedl mporpaMMe pacCMOTPEHBI U
PEKOMEHJIOBaHbl Ha  3aceqaHuu  Kadeapbl  HHDOpMAIMOHHO-OMOIMOTEYHON
NEATEIIbBHOCTH U IOKYMEHTOBEICHUS.

IIpotokom Ne 1 or«  » aBrycra _ 2022r.

Ucnonuurens(n):

/ / /

(OTXHOCTB) (moamnuck) (®.1.0.) (mara)

3aBenyromuii kadeapoit

(HanmeHOBaHUE Kadeapol) (moxmmce) (®.1.0.) (mara)



