®T'BOY BO «KpacHogapckuii rocylapcTBeHHBIH HHCTHTYT KYJIbTYPbI»

[Tonoxxenue npuUHATO Ha
3ace/laHiy Y4E€HOro coBeTa $ _ :

®I'B0Y BO KI'HK, g: <KpaCH011apCKHﬁ
npotokan Ne /S EEH DI
0T« £S5y O 20 7).

C.C. 3eurun
20 /7 r.

MOJOKEHHUE O NIOAPA3AEJEHHUHA

OT/EJ THOOPMAIIMOHHBIX TEXHOJOT U U TIEYATH

r. Kpacronap



1.006mne noJiosKeHHst

1. Otnen uH(GOPMALMOHHEIX TEXHOJOTHH U mevyaty (nanee - OTaen) sBisgeTcs
CTPYKTYPHEIM IIO[pa3eNeHneM (heaepalbHOro TIOCyIapCTBEHHOTO OHOKETHOrO
00pa3oBaTeNbHOrO  y4dpeskaeHHs  Bbicimiero  obpasosanus  «KpacHomapckuit
rOCYIapCTBEHHEIM HHCTHTYT KyJIbTYyphD» (nanee - HCTUTYT).

2. OcHOBHEIMH LensaMu OTaena sBISIOTCS:

- CO3/IaHHe eqUHON KOMMYHUKAIMOHHOU ceTH VIHCTHTYyTa,

-Co3[jaHKe eIUHOro HHGopManroHHOro noist MucturyTa.

3. OCHOBHBIMH 3a7a4aMHM OTIENA sIBIISETCH:

- opranuszaius #H obecredeHue pabOThl €QUHOH TEeIeKOMMYHHKAlMOHHOH
(uadopmanoHHOR) ceTr MHCTHTYTa;

- obecrneuenre WHGOPMALMOHHO-TEXHUUECKOH MOANEPKKH IOAPa3NAeIeHHN
HHucTuTyTa, 00pa30BaTeIbHON AeATEIBHOCTH.

4. B cpoeit pabote Otnen pyKoBOJICTBYETCS:

- Hopmamu Konctutymuu PO;

- (hemepalbHBLIMU 3aKOHAMH M HHBIMH HOPMATHBHBIMHU IIPaBOBBIMU akTaMu PO;

- YcraBom MHCTHUTYTA;

- KOJUIEKTUBHBIM JIOTOBOPOM;

- TOKaJIbHBIMH HOPMAaTHBHBIMH I1PaBOBBIMU akTaMu MHCTHUTYTa,

- HactosumM [lonoxxeHneMm.

5. Ormen HaxXxoAWTCS B HEMNOCPEIACTBEHHOM IIOJYMHEHHH IIPOPEKTOpa II0
(buHaHCAaM U aIMUHUCTPAaTUBHON padoTe.

6. PykoonmctBo OTHenoM OCYIIECTBIAeT Ha4YalbHWK, Ha3HavyaeMBIM  Ha
MOIDKHOCTh TIPUKa30M  pekTopa MHCTHUTyTa IO IIpenCcTaBIEHHIO IIPOpPEKTOpa II0
buHAHCAM U a]MHHUCTPATUBHOH paboTe.

7. CocTtaB ¥ KOJHYECTBO COTPyAHMKOB OTtaena ompenensercs IUTaTHBIM
pacnicaHWeM ¥ yTBepkmaercst pekropoMm [uctutyta. PabGotHmkm Otaena
HA3HAYAIOTCAd Ha JODKHOCTH M OCBOOOXKAArOTCS OT JOJDKHOCTEH IIPHKa30M
pekTopa MHCTUTYTa M0 MpeACTaBlIeHHI0 HavanbHuKa OThena mocie cornacoBaHusl
C IMPOPEKTOPOM 110 GUHAHCAM U aIMUHHACTPATUBHOH pabore.

8. VYcnoBus Tpyna paborHukoB OTHena ONpemenstoTCs TPYHAOBBIMU
JIOTOBOPaMH, 3aK/IIOYaeMBIMA C KaxabIM paboTHHKOM, a Taxxke IIpaBmmamu
BHYTPEHHET0 TPY/I0OBOI'0 paclopsiiKa.

9. Hacrosmee [lonoxxenue o6 Ortnene siBnsercss BHYTPEHHHM NOKYMEHTOM,
ompejensieT €e OCHOBHBIe 3ajaud, (YHKIHH, COCTaB, CTPYKTypy, IIpaBa,
OTBETCTBEHHOCTb, IIOPSAJOK OpraHU3alMM [EeATEIbHOCTH M B3aUMOJIECHCTBHA C
OPYTHMH TTOApa3IeIeHUsIMHU, a TAK)Ke CTOPOHHUMHU OpraHU3alMsIMH.

10. Otmen co3maéres mo pemeHuto YdeHoro cosera Mucruryra. Cosnanue,
TrIepeMEHOBaHKe, pa3elieHre, CUIHUe WM NUKBHAanus OTaena oCyIlecTBIIAETCS
Ha OCHOBAaHWH PEIIeHHs YYEHOro COBeTa U yTBepxkaaeTcs pekropoM HMHcTHTyTa.
I[lpu w3MeHenuu GyHkUMH w 3agad  Otgena  OOIDKHOCTHBIE HHCTPYKIIMH
nepepabaThIBAIOTCS U YTBEpIKAaoTCs pekTopoM MHeTUTyTA.

11. TTonoxxenue 06 Otxpene nmpuHKUMAaeTCs YUYEHBIM COBETOM U YTBEPIKIAETCS
pexkTopoM MHCcTHTYTA.



2. DyHKIHH

B COOTBETCTBHY C BO3JIOXKEHHBIMH 3a1a9aMi OTHeN BHIMOTHSIET QYHKIUH:

- obecreyeHue 3(GGheKTUBHON TEXHHYECKOW JKCIUTyaTallM¥ KOMIIBIOTEPHOH
TeXHUKU MHCTUTYyTa, YyCTaHOBKa X HACTPOMKAa WMMEIOIIErocs JIMLIEH3HOHHOIO
IporpaMMHOro ofecredeHusi, ero 0OHOBIEHNA B COOTBETCTBUH C IIPOMU3BOJCTBEHHOU
HEOOXOJUMOCTEIO;

- TIPOBEICHHME aHaTM3a WMEIOIIMXCS W HEeOOXOOUMBIX IPOrPaMMHBIX
MPOAYKTOB i ofecnedeHus ydeOHOro mnpouecca U Ul (YHKIHOHHPOBAHMS
CTPYKTYpPHBIX nofpa3fneneHuit MHcTUTyTA;

- CONpOBOXeHHE Oa3 NaHHbIX MHCTUTYTA;

- 3aKa3, YCTaHOBKa M OOCIY)XHBaHHE CpPEACTB KOMIIBIOTEPHOM TEXHHUKH,
OCYIIIeCTBIIEHHE 3aKa30B PacXOJHBIX MAaTepUalOB U3 CBOEH 00IACTH HEATEIEHOCTH
it Hyx 1 VMHCTUTYTa B COOTBETCTBUHU C IIJIaHAMM IeYaTH, CIy>XKeOHBIMU 3allHCKaMH
MOIpa3aesIeHUH, TeKyIIeld HeoOX0UMOCTBIO;

- OCYIIECTBJIIEHWE BBOJAa HOBOI'O JJEKTPOHHOrO 000pynOBaHHS U €ro
TEXHHYECKHH OCMOTp, a TaKk »J>Xe TeCTUpPOBaHHE U OCMOTp 00OpyHOBaHUS,
NpeACTaBIeHHOr0 K CIIMCAHMIO 110 CITy>KeOHBIM 3allMCKaM [I0Apa3ieleHUH;

- OCYIIECTBJIGHHUE DPEMOHTa, 3aMeHbl OJIOKOB M OTAEIBHBIX YCTPOMCTB
OPITEXHUKH CBOMMH CHUJIaMH, a TaK )X€ C IIPUBJIEYECHHEM CTOPOHHHX PEMOHTHBIX
CepBUCHBIX CIYXO;

- OCYIIECTBICHHE OOecriedeHUs] OPITEeXHUKOM CTPYKTYPHBIX IIOJpa3[elIeHHi
HMHCTUTYTa N0 3a4BKaM PyKOBOAUTENEH CTPYKTYPHBIX IOApa3IelIeHHH;

- Tommepka paboTel JOKaJbHOH ceTd MHCTUTYTa, OCYIIECTBICHHE €€
PEMOHTa, PAaCUIMpPeHHs, HACTPOWKHM M IEPEeHACTPOMKM KOMMYHHKallHOHHOTO H
cepBepHOro ob0py10BaHMUS;

- ofecrieyeHHe YCTaHOBKH, HACTPONKH, CBOEBPEMEHHOIO OOHOBIEHHA
MporpaMM ¥ WX JIMIIEH3HOHHBIX COIVIAIIeHWH (JIMLeH3Hi), yCTaHOBIEHHBIX Ha
KoMIproTepax MHCTHTYTa, B COOTBETCTBUH C TIPOU3BOACTBEHHON HEOOXOAUMOCTBIO;

- OKA3aHWe TEXHUYECKOro COACUCTBUS JIs OpraHu3alii paboTsl 110 BEIEHHIO,
paspaboTke 6a3 HaHHBIX CTPYKTYPHBIX IlogpasfeneHui MacTuTyTa;

- KOHTPOJIb COOMIOAEHUS JEHCTBYIOIIUX CTaHAapTOB, TEXHUUYECKUX YCIOBHH U
Ipyroil HOPMAaTHBHOM JOKYMEHTALMK [IPY ITIOATOTOBKE U3JIaHUH B II€YATE,

- coOmofileHHe TPaBWI TEXHOJOIHYECKOro IIporecca Habopa, BEpCTKH H
00paboTKu MaTepHaos;

- TpoOBepKa IOCTYNAKINUX MaTEpHAIOoB Ha MPEAMET COOTBETCTBHS HX
odopmiieHHs TpeOOBaHUAM, IEHCTBYIOIIUM B OTHOIIEHHH TAKUX HU3MaHUH,

- obecreyenue MPABUILHON TEXHHYECKOM OSKCIUTyaTallid M OecrepeboiHOH
BLICOKOIIPOU3BOUTENILHON paboThl KOMIIBIOTEpHOro obopynoBanus B MHCTHTYTE Ha
OCHOBaHHH IpadUKOB 00CTY)KUBaHUA, MPOPHIAKTHUECKAX U KOHCYIBTATUBHEBIX MED,
OCYILECTBJIIEHHE  TECTUPOBAHMs  HMelollerocs o0OpyJOBaHMs, ONEPaTHBHOE
yCTpaHeHHe HEUCIIPABHOCTEH;

- obecneyeHre (GYHKUAOHUPOBAHUS PaOOThl, CONPOBOXIECHUE CHCTEMEI
Oyxranrepckoro, GHHaHCOBOTO Y4ETa;



- M3TOTOBJIEHHE TEYAaTHBIX MaTE€pUAIOB B COOTBETCTBUU C IIIAHAMH II€YaTH
yueOHO-METOAMYECKOr0, HAy4yHOrO, XYJO0)KECTBEHHO-TBOPYECKOTO  YIIPaBIEHHH
(oTmenoB);

- YIOBIIETBOPEHHKE 3alIpOCOB MperoaaBarenei 1 obydaroumxcs, pabOTHUKOB B
yueOHOM, METOIMYECKON ¥ Hay4yHOU JIUTepaType U [Ipyrod nedyaTHON MPOIYKLHHU B
1eNIsIX 00eCeYeHrs BEICOKOIO KavyecTBa yueOHOro U pabodero rpouecca, oAroTOBKH
KaIpoOB W Hay4YHO-HCCIIENOBAaTeNbckod paboTel MHcTHTyTa Ha OCHOBAaHHH
CITYy)KEeOHBIX 3aITUCOK;

- W3rOTOBJeHHE OJNaHOYHOM, KYPHAJIBHOW MMeYaTHOW MNPOMYKLIMH, [eperieT
cilykeOHOM  HOKyMeHTauud s nompasgeneHuid  MHcTHTyTa,  cormacHo
COTJIaCOBAaHHBIM CITyKEOHBIM 3aIIUCKaM.

3. BzaumoorHomenus Otaena
BzaumoortHomenus Othoena ¢ APYTHMH CTPYKTYPHBIMH TOJApa3eeHUsIMU
HMHCTUTYTa, OpraHaMW TOCYJapCTBEHHOW BIIACTM M MECTHOTO CaMOyIIpaBlIeHUS,
OOIIeCTBEHHEIMH OOBEIHHEHHSIMH W IPYTMMHM OpraHW3allusIMH  OIpPEeesieTcs
3a/lauaM¥ U QYHKIHSIMHE, BO3JIOXKEHHBIMH Ha Hero HacTosmuM [lonoxeHnueM.

4. [IpaBa

Cotpynuuku OThena A OCyIIeCTBICHHs CBOMX (QYHKIUI UMEIOT MpaBo:

- 3HAKOMHUTBCS C NTPOSKTAaMHU PElIeHHi pyKoBoAcTBa MIHCTHTyTa, KacaroLUXCs
UX IeATEeNBbHOCTH;

- 110 BOMpOCaM, HaXOOAIIMUMCs B UX KOMIIETCHI[MH, BHOCUTb Ha PaCCMOTPEHHE
PYKOBOJCTBA IMPEUIOKEHUs] I[10 COBEpLICHCTBOBaHMIO paborel Otxena U 110
HCTIONB30BAHUIO  CPEICTB  BBIYUCTUTEIBHOW TEXHUKM M HUHGOPMALMOHHBIX
TEeXHOJIOTHH B y4eOHOM U pabouem mporecce;

- TpeOoBaTh OT PyKOBOAMTENEH APYTrUX noapasaeneHuil MHCTUTYyTa OKa3bIBATh
coeicTBHE B HCIIOJHEHUU CBOUX 0053aHHOCTEH;

- OKa3bIBaTh METOAMYECKHE M KOHCYJIbTALlMOHHBIE YCIYTW II0 BOIIPOCAM
H31aTEIbCKON NeATEbHOCTH;

- TpeboBaThb OT 3aKa3YMKOB IPEACTABICHHSA IIPABHUJIBHO ITOATOTOBICHHBIX
MaTepuasIoB JJIs [Ie4aTy U B YCTaHOBJICHHBIE IpadUKOM CPOKH;

- BO3BpAIllaTh 3NIEKTPOHHBIE (aliIbl, HE COOTBETCTBYIOILME IIPEAbIBIIEMEIM
TpeOOBaHUSIM K aBTOPCKUM OpuUTrHHanaM, usnatensckuM 'OCTam u gelcTByrOMmM
TEXHOJIOTHYECKUM HHCTPYKLIHAM;

- BBI3BIBaTh aBTOPOB [UISI BBIACHEHMs BO3HHKAIOIIMX BOIIPOCOB II0 TEKCTY H
COTJIaCOBaHMs BHOCHUMBIX U3MEHEHHUH,

- OTKa3pIBaTh B OOCIY)XMBaHUM TEXHHKH, y KOTOpOHM HEe YCTaHOBIIEHA
MaTepuabHas MPUHAIeKHOCTE MHCTUTYTY (OTCYTCTBYIOT MHHBEHTapHbIE HOMEDA U3
6a3sl cpenctB MHCTHUTYTA).

5. Ob0s3aHHOCTH
Paborruku Otnena o0sS3aHbI:
- BBINIOJIHATE BO3JIOYKEHHBIE Ha HUX (DYHKIINHY;



- COBEPIIEHCTBOBATh H Pa3BUBATH JesITeIbHOCTh MIHCTHTYTa, 00ecieunBacMyO
OtpnenomM;

- JIaBaTh Pa3bsICHEHUS 110 BOMPOCaM, OTHOCSIIMMCS K komrereHIHH OTena;

- NpU BO3HHKHOBEHHWH KOJIM3UNH M MHBIX HECOOTBETCTBHHM JTOKYMEHTOB
3aKOHOJATeNbCTBY Poccuiickoil @enepaliy IO BOIpOCaM CBOEH [eATEIbHOCTH,
W31aBaeMbIX B MHCTHTYyTe, BHOCUTH PYKOBOJACTBY IPEIJIOKEHHUS O IPHBEACHHH
IOKYMEHTOB B COOTBETCTBHHU C 3aKOHOIATeIbCTBOM Poccuiickoi Menepanui;

- COBEpIIEHCTBOBATH CBOK MESTENbHOCTh IIPHU IOMOLIM MaTepHUalbHO-
TEXHUYECKHX CPEJICTB M IOBBIIICHUS YPOBHS KBaTH(QUKAIMHA H OTBETCTBEHHOCTH
Kaxxoro padbotHuka Otnena;

- cobmroiaTh KOHGUIEHIHAIBHOCTE IPH 00paboTKe CBEACHUH, IEPCOHATBHBIX
JIAHHBIX paGOTHUKOB COMEPIKAIIMXCS B TOKYMEHTaXx, ocTynariux B Otaen u (uim)
MOJIrOTABJINBAEMBIX UM.

6. OTBETCTBEHHOCTH
Corpymuukn  Otmena  HecyT  MHAMBHAAYAIBHYHD W KOJUIEKTHBHYIO
OTBETCTBEHHOCTh 34 HEBBINOJHEHHE Ieled © 3a1ad, CQOpPMYJHPOBAaHHBIX B
HacTosmeM IlojoKeHHH, NOJKHOCTHBIX MHCTPYKLIHSIX W TPYOOBOM JIOrOBOpE B
npeaenax, ONpeNeNEéHHEIX  IeWCTBYIOLIMM  3aKOHOJATeNbCTBOM  PoccHiickoit
@Oepepallii ¥ JOJKHOCTHBIMH HHCTPYKLHUSIMH.



