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1. HEJIM 1 3AJAYUN OCBOEHUSA JTUCHUIIJIMHbI

Ileny - patp cryaeHTaM  yriayOJeHHOE, LEJIbHOE U KOMIUIEKCHOE
IIPEACTABICHUE O TOM, KaK OCYIIECTBISETCS B3aMMOJCHCTBUE I'OCYNAPCTBEHHBIX,
MYHULIMNAIBHBIX U BEIOMCTBEHHBIX apXUBOB B PELICHUH 3a]1a4M KOHLECHTPALNH,
COXpAaHEHHUSI U MCIOJIb30BaHMS JOKyMEHTOB ApxuBHOTrO poHma PO (AD PD) —
BAKHEMIIEN COCTABIIIIONIEH KYJIbTYPHOTO JNOCTOSIHHUS HapoaoB Poccun, a Takxke o
npobsieMax, BO3HUKAIOLIUMX B MPOILECCE TAKOTO B3aMMOJEHCTBUs, 00 OIBITE MX
pELIEHUs B LESIX CBOEBPEMEHHOIO U KaueCTBEHHOTO (popMHpOBaHUS ApPXUBHOTO
¢donna PO B cucteMe HallMOHATIBHBIX MH(POPMAILIMOHHBIX PECYPCOB.

3aoauu Kypca — chopMHpOBaTh Y CTYAEHTOB LIEJIOCTHOE MPO(ecCHOHAIBHOE
NOHMMAaHHE TPOLECCOB (POPMHUPOBAHUS OCHOBHBIX JTAalOB  CTAHOBJICHUS
rOCYJapCTBEHHBIX, MYHULIMNIAJIbHBIX U BEIOMCTBEHHBIX apXuBOB B Poccum, ux
BUJIOB, PYHKIIMI, COCTaBa JIOKYMEHTOB, 3aKOHOAaTEIbHON, HOpPMATUBHO-TIPAaBOBOM
U METOAMYECKOM ©0a3bl perjJaMeHTUPOBAHMS JEATEIBHOCTH AapXHBOB U
OpraHM3aly padbOThl € AapXUBHBIMM JOKYMEHTaMH, NpodieM Hu Mep IO
COBEPLICHCTBOBAHUIO UX JIEATEIBHOCTH HA COBPEMEHHOM JTalle.

JIaHHBIE LIEIb U 33Ja49H IIOCJIEN0BATENBHO U3JIaratoTCsl BO B3aNMOCBA3aHHBIX
paszenax Iporpammel. B OCHOBY Kypca IIOJIOJKEHBI COBPEMEHHBIC HAy4HBIC
pa3paboOTKM 1O HMCTOPUM AapXUBHOTO J€Jla, MCTOPUHU TOCYJAapCTBEHHBIX
YUPEXKJEHUHN, CHEHUATIbHBIM HCTOPHUYECKHM JAMCLMIIMHAM, HCTOpHOrpadun
UCTOPUU OTEUYECTBEHHOTO JIefia, apxeorpaduu.

B nepBom paznene «I'oCynapcTBEHHBIE apXUBBI» pacCMaTPUBAETCS UCTOPUS
CO3JJaHUSl  COBPEMEHHBIX  TOCYJapCTBEHHBIX  apXWMBOB  (peAepalibHOTO U
PETHOHAIIBHOTO YpOBHEHM, MX (QYHKUUMH M B3aMMOOTHOIIEHUN C apXUBHBIMU
OpraHaM¥ yIpaBJICHUs U IPYTMMU apxuBamu. M3ydeHue martepuana HalpaBJICHO
Ha (opmMupoBaHHE Yy CTYIEHTOB MNPOPECCHOHAIBHOIO TOHUMAHHUS POJIU U
3HAYEHUS] TOCAPXMBOB KAaK Ba)KHEUIIEH OCHOBBI (POPMHUPOBAHUS U MCIOJIb30BAHUS
ApxuBHoro ¢onaa P® U HCTOYHUKOB PETPOCHEKTUBHON HHGPOpMALINM, Kak
OTpaciieBbIX HAyYHO-METOJAMYECKUX IIEHTPOB IO paboTe C JOKyMEHTaMu

onpeeIeHHOTO MPOUIIS.



Bo BropoMm  pasmene «MyHULMDAJIBbHBIE apXUBbD) PACCMATPUBACTCS
VCTOpHUS CO3JaHUsl MYHULUINAIbHBIX apXUBOB, PETYJIUPOBAHUE UX IEATEIBHOCTU
Ha (eepaIbHOM U PETUOHATHHOM YPOBHSIX, WX (PYHKIIMH M B3aMMOOTHOIIICHUN C
apXUBHBIMU OpraHaMU YIpPaBJICHUS U APYTrMMHU apxuBamu. M3yuyeHue marepuaia
HaIpaBjeHO Ha (OPMUPOBAHHE y CTYJICHTOB MPO(ECCHOHATHLHOTO MOHUMAHUS
pOJIM ¥ 3HAUCHUS JIEATEILHOCTH apXWBOB MYHUITUIIATLHBIX 00pazoBanuii PO mis
dbopmupoBanusi ApxuBHoro ponma PD, oTHOcsmIEHCS K MyHUIMIAIBHON YacTu
COOCTBEHHOCTH U NCTOYHHKOB PETPOCTIEKTUBHOM HMH(POpMAITUH.

Tperunt pazgen «BegoOMCTBEHHBIE apXHBbI» HAIPABICH HAa O3HAKOMIICHHUE
CTYJEHTOB C ONBITOM HCTOPHUYECKOIO PAa3BUTHUA BEJOMCTBEHHBIX apXHUBOB, HUX
poinbto B (opmupoBanuu AD® PD, mpobremamMu BEIOMCTBEHHOTO XpaHEHUS
TOKyMeHTOB AD® P®, B TOM uuclie U JAENO3UTAPHOTO, COMOCTABJIEHUE C OMBITOM
MIPOMEKYTOUHOTO XpaHEHUS B psijie 3apyOEKHBIX CTpaH IO3BOJIUT CTYyJEHTaM
0omnee 00BEKTUBHO OIEHUTh OTEYECTBEHHYIO MTPAKTUKY PA0OTHI C JOKYMEHTAMH J10
MX TMepeJayd Ha IOCTOSHHOE TOCYJIApCTBEHHOE WM MYHHIUMIIAIBHOE WIIH
BEJIOMCTBEHHOE XPAaHEHUE B COOTBETCTBUM HE TOJIBKO C TPaguUUsIMH, HO W,
MpeXke BCETo, C TPEOOBAHUSAMH apXHUBHOI'O M CMEKHOT'O C HUM 3aKOHOJaTEIhCTBA,
C TOTPEOHOCTSIMHU HCTOPUYECKOM HAYKH W B TIeJIOM ¢ (POpMUPOBAHUEM

COBPEMEHHOr0 MH()OPMAIIMOHHOT'O OOIIECTBA.

2. MECTO JUCHMIIVIMHBI B CTPYKTYPE OIIOII BO

Kypc «l'ocynapcTBeHHBIE, MyHULMIIAIbHBIE U BEJOMCTBEHHBIE aAPXHMBBD)
OTHOCUTCS K LHKIY OOHenpopecCHOHaIbHBIX AMCHUIUIMH. JucnurinHa
«["'ocynapcTBEHHbIE, MYHULIUITAJIIBHBIE U BEJOMCTBEHHBIE apXUBb» U3y4aeTcs B 7
cemecTpe u 6asupyeTcs Ha Kypcax nukia aucuuiuing: «Mctopus», «@umocodus»;
«Uupopmanronusie TEXHOJIOTUH B HOV», «/loKymMeHTOBEIEHHEY,
«ApxuBoBeneHue», «OpraHusanus W TEXHOJOTHsS  JTOKYMEHTAallHOHHOTO
oOecrieueHus yrpaBieHus», «Opranuszanueldl rocyJapCTBEHHBIX YUpPExKICHUN

Poccuny.



3. TPEBOBAHUSI K PE3YJIbTATAM OCBOEHMS COAEPKAHUS
JUCHMUILIAHBI

[Ipouecc n3yueHus: AMCUUILTMHBI HANPaBiieH Ha (POPMHUPOBAHUE JIEMEHTOB
clenyromux KomrereHuuii B cootBerctBUM ¢ PI'OC BO mno paHHOMY
HaITpaBJIEHUIO MTOATOTOBKH (CIEUATBHOCTH):

0) npodeccuonanbubix (1K)

ITK-3 Opranu3zainus XpaHeHus TOKYMEHTOB.

B pe3ynbpTaTe 0CBOCHUS MUCIUTLIMHBI 00yYaIOIIHUECs TOJKHBL:

3namo:
KOHKPETHO-UCTOPUYECKHE OCOOCHHOCTH TpoIlecca co3manus, opopmieHus,
ABOJTIOLIAU u COBPEMEHHOE COCTOSIHUE OTEYECTBEHHOU CUCTEMBI

rOCyJJapCTBEHHOTO XPAaHEHUS apXUBHBIX JIOKYMEHTOB; HAa3HAY€HUE U POJIb
rOCyJapCTBEHHBIX, MYHHUIIMIIAJIbHBIX U BEIOMCTBEHHBIX apXUBOB, B TOM YHUCJE, B
CUCTEME TOCYJAapCTBEHHbIX HWH(MOPMAIMOHHBIX PECypCOB; IMPABOBBIE U
OpraHM3allMOHHBIE OCHOBBI, MPUHUMUIIBI  AEATEIBHOCTH T'OCYJIapCTBEHHBIX,
MYHULHMNAIBHBIX U BEJOMCTBEHHBIX apXHWBOB, UX BHU[bI; MOPSAIOK, TEXHOJIOTHIO
OCYUIIECTBJICHHUSI B3aUMOCBSI3M U MPEEMCTBEHHOCTH B paboOTe€ apXuBOB C
JOKYMEHTAMU; MOPAJOK M TEXHOJIOTMIO B3aUMOJCHCTBHUS APXMBOB B IpOLIECCE
dopmupoBanus ApxuBHoro ¢onma PD pokymMeHTamu TroCynapCTBEHHOM,
MYHHUITUTIATFHOM U YaCTHOW COOCTBEHHOCTH.

Ymemo:

OLICHUBATb MCTOPUI0O ¥ COBPEMEHHOE COCTOSHME POCCHMCKOIO U
3apyO0eXHOTO ONbITAa YIpPaBICHHUS JOKYMEHTaMHU U OpTraHU3allUd UX XPAHEHUS;
UCIOJB30BaTh  BO3MOXKHOCTHM ~ NPaBOBbIX  0a3  JIaHHBIX, COCTaBJISITh
oubnuorpaduyeckre U apXuBHbIE 0030Pbl; AaHATU3UPOBATH U OLICHUBATH MTPOLIECCHI
U SBJIICHUS, XapakTepHbIC Ui IIOCTOSHHOTO, BPEMEHHOIO, JENO3UTAPHOIO
xpaHeHuss JO0KyMeHTOB A® PO B rocynapCTBEHHBIX, MYHULHMNAIbHBIX H
BEJJOMCTBEHHBIX  apXuBax; pa3padaTbiBaTh HOPMATHUBHbIE, METOJUYECKUE
JOKYMEHTHI 110 00ECIIEYEHNI0 OCHOBHBIX HAIIPABJICHUH 1€ITEIbHOCTH apXUBOB.

Bnaoemu:
OpraHu3alMel CaMOCTOSATEIBHOTO TOMCKa M pabdoTOM € pa3InYHBIMU
UCTOYHUKAMU HH(OpMAIMM;  BO3MOXHOCTAMU KOMIIBIOTEPHOM TEXHUKU U

WH(POPMAITMOHHBIX TEXHOJIOTHUH MPH MTOMCKE UICTOYHUKOB U JINTEPATYPHI.
Ilpuobpecmu onvim deamenvhocmu
B 00JIaCTH IPAKTUKH apXUBHOTO XpaHEHUS JIOKYMEHTOB
4.1. CTpyKTypa IMCUMILIHHBI
O06miass TPyIOEMKOCTh AUCHUIUIMHBI COCTaBIsgeT 3 3adeTHble eauHuIbl (108
4acoB).
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Bunsl yaeOHoI paboThI,

@OpMBI TEKYILETO

No £l g g BKJIIOYAs CAMOCTOSATENbHYIO0 | KOHTPOJIS YCIEBACMOCTH
I Pasnen § g9 paboTy CTyIEeHTOB (no nedensim cemecmpa)
/ M CITATIINHEBI 8 ﬁ ?_E' U TPYJOEMKOCTb (B Yacax) dopma TPOMEKYTOUHOU
o T 03 3 CP aTTecTamuu (no
cemecmpam)

Paznen .| 7 1 2 4 10 45 Cemunap

I'ocynapcTBenHble U -

MYHHUIIUTIAJIbHBIC 7

ApXUBBI

Paznen 2 7 8| 4 4 8 45 Cemunap,

BenomMmcTBeHHEBIC - 3a4yeT

apXUBbI 1

6
BCETO 6 8 90

4.2. TemaTnyeckuii MJaH OCBOEHHS] NTUCUMILIMHBI MO0 BHUIAM Y4eOHOI
AeSITeIbHOCTH H BHABI CAMOCTOATEJIbHOM (BHEAyIMTOPHOI) padoThI

4.2.1. TeMaTU4eCKH IJIAH OCBOEHHMSI AMCHUILUIMHBI M0 BHJAAM Yy4eOHOM
AeATEJILHOCTH W BHAbI CAMOCTOSITEJIbHON (BHeayAUTOPHOH) padoThI st
CTYJIEHTOB 3204HO# (hopMBbI 00yUeHUs

(Ilpeocmasnsiemcs memamuyeckull NIAH OCB0EHUS OUCYUNIUHBL NO BUOAM YYEOHOL

oesamenbHOCMuU  (1eKyuu, npaKxmudeckue 3aHAMus (CemMuHapbvl), UHOUBUOYANbHbIE 3AHAMUS,
Kypcoeasi paboma, camocmosmenbHoe uzyyeHue pazoenos (mem) OUCYuniuHbol).

HaumenoBanue Coaep:xxanue yueOHOro MmaTepuajia dop
pa3iesioB U TeM (Tembl, IepeYeHb PACKPbIBA€MbIX BOIIPOCOB): MHU-
JIEKLIMH, IPAKTHYECKUE 3AaHATUSA (CEMUHAPBI), pyem
HHIMBHYa/IbHbIE 3AHSTHSI, CAMOCTOSITENbHAA | oo | ble
padora o0y4aomuxcsi, Kypcoas pabora . KOM
yacos | "
/3 | TEMH
U
(mo
TEMe
)
1cemectp 2 3 4
Pasznea 1 I'ocypapcTBeHHbIE M MYHUIIMIIAJIbHbIC APXUBBI
Tema 1.| Jlekumsas 1. ApxuBHblii ¢ona Poccmiickoi 2- IIK-3
APXUBHBIT Denepanuu 0,05
¢oun 3.e.
Poccuiickoint
Penepauun Hnousudyanvuvle 3ausamus. nem




Camocmosamenvras paboma: aHann3 MyOIUKaIII

M0 AUCIUILINHE; 06]_6
Temartuka 3cce, pedeparos, npeseHTanui 3 o
Tema 2. Jlexnusn 2. I'ocynapcrBeHuble apxuBbl | 2- |IIK-3
I'ocynapcrBenn | ¢egepajbHOro 3HAYEHUSA 0,05
ble APXHUBBI 3.e.
(denepaabHoro
3HAYeHU S
HUnousudyanvrvle 3auamus: HET
Camocmosamenvras paboma 6 —
Temartuka 3cce, pedeparos, npeseHTanui 0,16
3.e.
Tema 3. 1IK-3
LocynapctBenn | 17,qmuyueckue sansmus (cemunapot):
bI€ apXMUBLI | 1 TocymapcrBennbie apxuBbl KpacHomapcekoro | 2 —
cyonexToB P® | hqg (2 qaca) 0,05
3.e.
CamocmosmenvHas paboma: 6 —
Temartuka 3cce, pedeparos, npeseHTanui 0,16
3.e.
Tema 4. 1IK-3
MyHAIHTIAILHEL | [TpakTHueckne 3aHsATHS (CEMUHAPDI):
€ apXHBbI 2. MyHHIHTATbHbIE apxuBbl. | 2 —
OpraHu3zanMoHHOe  CTaHOBJIeHHe  apxuBoB | 0,05
MYHHUIIMTIAJIbHBIX oOpa3oBanmii | 3.e.
KpacHoaapckoro kpasi
CamocrositeibHast padora: Temaruka 3cce,| &§—
pedepaToB, mpe3eHTALMH 0,22
3.e
Pa3znen 2. BeqoMCTBEHHbBIE ApXUBBI
Tema 5. 1IK-3
BexomcTrBeHHOE
XpaHCHUC Ipaxmuuecxue 3anamus: 2.BeqoMcTBeHHOE 020_ 5
AOKYMCHTOB XxpaHeHue J0KyMeHTOB 1917-1945 rr. (2 yaca) ’
1917-1945 rr. 3.€
Unousudyanvuvle 3anusamus. HET
6 —
Camocmosamenvras paboma: TemaTuka 3cce, 0.16
pedeparoB, npe3eHTAMI 3 o
Tema 6. 1IK-3




BenomcTrBennoe | /lpaxmuueckue 3anamus. 3.Bedomcmeennoe 2-
XpaHeHHe xpanenue 0okymenmos 1945-1991 (2 uaca) 0,05
TOKYMEHTOB 3.e
1945-1991 rr. Hnousuodyanvrvle 3anamus: HET
Camocmosamenvnas paboma. TemaTnka 3cce, 4 —
pedepaToB, mpe3eHTALMH 0,11
3.e.
Tema 7. Jleknust 3. CoBpemMeHHasi OpraHu3anus 1
CoBpeMeHHas1 NepcrleKTUBbl  Pa3BUTHS  BeAOMCTBEHHOro | 2 -
OpraHu3anMs W | XpaHeHHUs JAOKYMEHTOB B Poccuiickoii | 0,05
NnepcrneKTUuBDI ®enepanum 3.e
pa3BuUTHS
BEJIOMCTBEHHOIO0 | [Ipakmuueckue 3anamus:4. CoBpeMeHHas1
XpaHeHHus OpraHuM3anMs M  NepCcHeKTUBbI  pa3BuTusi | 4 — 11K-3
AOKYMEHTOB B | BeIOMCTBEHHOI0 XpaHEeHUs JOKYMEeHTOB B P® (4 | 0,113
Poccuiickoi yaca) e.
Denepanuu
CamocmosmenvHnas paboma: s
Ilpumepvt mecmoswvix 3a0anuu (cumyayuii), 0.22
Temartuka 3cce, peeparos, npeseHTanui ’
Bonpocs! Kk 3auery e
Buj nTOroBoro KOHTPOJIsi: 3a4eT
BCEI'O: | 61,
8 mp.,
52 c/p.
Hroro
66
4acoB
/2 3.e.

BBenenue
[Ipeamer

Tembl M UX KpaTKoOe coaepKaHue

u 3amaun  kypca. Hcrtopuorpaduss ¥ HCTOYHUKOBEIECHUE.
Ha3naueHnue u cTpykTypa Kypca. ApXHUBbI Kak 0a3a OT€UeCTBEHHOIO U MHUPOBOIO
KyJIbTYPHOTO JOCTOSIHUSA. APXUBBI U MOJIUTUKA.

Paznea 1. N'ocynapcTrBeHHble © MYHUIIUNIAJIbHbIE APXUBBI
Tema 1. ApxusHblii ponja Poccuiickoii @enepannu

Coznanne ApxuBHoro ¢onma Poccuiickoit @Denepaniun W OpraHoB
ynpasienust uM. Hanmonanuzanusa apxuBoB B 1917 r. Jlekper CoBera HapoaHbix
Komuccapos ot 1 utons 1918 r. «O peopranuzaiuy u [eHTpaTIU3alUU ApXUBHOTO




nena B PCOCPy», Ob6pazoBanue eauHoro I'ocynapCcTBEHHOTO apXHMBHOTO (oHaA
(ETAD).

HestenbHOCTh I TaBHOTO yrnpaBieHUs: apxuBHBIM jAenoM (['maBapxusa) mo
CIIACEHUIO, Yy4YeTy U KOHILEHTpanuu AokymeHTOoB EI'A®. OpranuzannoHHOE
YKpEIUIeHUE apXUBHbBIX yupexaeHuid. Pacimpenue coctaBa EITAD PCOCP (1921-
1928 r1r.). Co3manue 00IIEeCOI03HOTO apxuBHOTO ympaBineHus (1929 r.).
[Toctanosnenus IlpaButensctBa CCCP mo apxuBHomy pneny. LleHTpanuzanus
VOpPABJICHUS apXWMBHBIM JeJoM B oOmecoro3HoM Macmrade (1938 r.).
Oo6pazoBanue ['ocymapcrBenHoro apxuHoro ¢onga ('AD) CCCP. ApxuBHoe
neno B nepuop Benukoit OreuectBeHHOM BOWMHBI 1941-1945 rr. Pesakyauus u
IIPUBEICHUE B MOPSAOK AJOKyMEHTOB B apxuBax. [lomoxenue o I'AD CCCP 1958
r.

ApxuBHoe crpoutensctB0 B CCCP B 60-80-¢ rr. XX B. ApXHBBHI
OpraHu3alMi, Y4YpEeXKJCHHUI, BEIOMCTB B MEPHUOJ pa3pyLICHHUS MOHOIOJIUU
['maBapxuBa.

ApxuBsl Poccun B mepuon pedopm (1992-2003 rr.). ApxuBHbiii GOHJ
Poccuiickoii ®enepaunu (AP P®D) — coctaBHas 4YacTb HallMOHAIbHBIX
UH(POPMAILIMOHHBIX PECYpCOB, HCTOPUKO-KYJIBTYPHOrOo Hacieaus HapoaoB PO.
CocraB A® P®. I[IpaBoBOil cTaTyCc TroCyIapCTBEHHOW M HETOCyAapCTBEHHOMU
qacteit AD PO.

Opransl ynpaBiaeHUs apXUBHBIM JEJIOM U cucTeMa apxuBoB B PO B 1990-¢:
[ToctanoBnenue IlpaBurensctBa PO ot 22.12.1992 r. N 1006 «O0 yTBEep)aeHUA
[Tonoxxenust o ['ocynapcTBeHHOM apxuBHOM ciyk0e Poccum». Yka3 Ilpesunenta
Poccuiickoii ®enepauun 06 yrtBepxknaenun «llomoxxenne o0 apxXxuBHOM (QoHIE
Poccuiickoit ®enepanum» ot 17.03.94 Ne 552. Vka3 "O cTpykrype (penepaibHbIX
opraHoB ucnoysHuTensHoi Baactu" ot 14.08.1996 r. [lonoxenus o ®AC PD 1998
I.

Tema 2. 'ocynapcrBeHHbIe apXUBbI eaepaibLHOI0 3HAYEHUSA

I'ocynapcTBeHHbI apxuB. ['0Cy/1apCTBEHHBIN apXUB KaK TOCyAapCTBEHHOE
(Ka3eHHOE) yupexaeHHe, 00eCIIeUHBAIOIEe COXPAHHOCTh, YUET, KOMIUICKTOBAHUE
U WCIOJb30BAaHUE ApPXUBHBIX JOKYMEHTOB. [OCyHapCTBEHHBIM apxXuB Kak
uH(GOpPMAIIMOHHAS CHCTEMa B CTPYKType MHGOPMAIMOHHBIX pecypcoB PD. Busl
rOCYJapCTBEHHBIX APXUBOB: OOIIME M CIEHHUATU3UPOBAHHBIE, KOMILIEKTYIOLIUECS
Y HEKOMIUIEKTYIouecs (MCTOPUYECKHE).

Cetb (enepanbHbix apxuBoB. O0IIas XapaKTEPUCTUKA UX TOKYMEHTAIbHBIX
KOMILJIEKCOB: MO  HCTOPUM  CTAHOBJEHHS W  Pa3BUTHS  POCCUHCKOU
rocyJapCcTBEHHOCTH © rpaxmanckoro obmectBa (PT'A/IA, PI'UMA, TAPO,
PT'AJIB), no uctopun poccuiickoit apmuu u ¢aota (PI'BUA, PTABM®, PI'BA),
110 UCTOPUU SKOHOMHKHU U COLIUATIBHOTO Pa3BUTHUSI COBETCKOr0 00IECTBA, HAYKH U
texuuku (PI'AD, PTAHT/I), no ucropuu oTeuecTBEHHON JTUTEpaTyphl, HICKYCCTBA,
ob6mectBeHHor mpicinu (PIAJIN, PTAK®/I, PTA®/]), no uctopuu MapTUNHBIX U
obmectBenHbix opranuzauuii (PI'ACIIN, PITAHU). CoctraB noxkymenTtoB Llentpa



xpa"enus crpaxoBoro ¢ouga (L[XCD). OcHoBHble byHKIUN deaeparbHbIX
apXUBOB.

[IpaBoBasi 0a3a neATENBHOCTH TOCYJApPCTBEHHOTrO apxuBa. OpraHuzanus
pa®oThl apxuBa. YmpaBieHue apxuBoM. lloHATHE «yIpaBleHHE apXHUBOMY.
OCHOBHBIE HOPMATHBHBIE JTOKYMEHTHI 110 OPraHU3aLUU JIEATEIbHOCTH. J(MpeKTop
apxuBa. CTpykrypa apxuBa. HayuHo- coBemarensHbie oprausl. [InanupoBanue u
OoTYeTHOCTh apxuBa. [lman paGoTsl apxuBa. [lmaH CTPyKTypHOTO Mojapa3aeieHus.
NunuBuayanbHeld TiaH paboTHuka. OTdeThl. Yuer Tpyna. OpraHuzainus Tpy/a
pabotHukoB. [lonaTue opranuzanuu Tpyna padbotHukos. [Tondop kaapos. Hopmer
BpEMEHU M BbIpaOOTKH. BbInonHeHne miaTHbIX padoT U ycuyr. MapkeTuHr
apXUBHOU uH(popMauu. HayuyHo-MeTOoanueckas pabora apxuBa.
[IpodeccronaibHast ITUKA APXUBUCTA.

Tema 3. I'ocynapcTBeHHbIe apXUBbI Cy0beKTOB P®

OO6mrast xapakTepuUCTUKa COBPEMEHHON CHUCTEMBl apXWBHBIX YUPEKICHUH,
CO3JaHHBIX OpPraHaMHu TOCYJAPCTBEHHOW BiacTH CyOBekTOoB P®, TeHaeHInu
pa3BUTHS, COCTaB JOKYMEHTOB, OCHOBHbIC (GYyHKIMU. B3auMooTHOIIEHUS C
OpraHaMH yIOpaBJICHUS APXUBHBIM JEJIOM, MYHULHMNAIbHBIMU apXHBaMHU.
['ocynapcTBenHble apXuBbl KpacHOIapcKoro Kpasi: UICTOpUs CO3JaHUS U Pa3BUTHUS,
COBPEMEHHOE COCTOSTHHUE.

[IpoGnembl opraHu3aliu W OOECIICUECHUS JIESITEILHOCTH COBPEMEHHBIX
rOCyJIapCTBEHHBIX apXUBOB B CyOBbekTax PD u Mephl MO COBEPIICHCTBOBAHUIO MX
JEeSITETbHOCTH.

Tema 4. MyHuuunajdbHble apXUBbI

OcHoBbl 3akoHOmatenbcTBa PD 00 ApxuBHoM ¢donae Poccmiickoit
Oenepanmu 1 apxuBax oT 07.07.93. Ilocranoiaenue CoBeta MUHHCTPOB —
[IpaButennbctBa Poccuiickoii ®eneparuu ot 23.08.93 N 838 «O peanuzanuu
FOCyJapCTBEHHOW TIOJUTUKKA B apxuBHOM jene». DeaepanbHbld 3aKOH OT
06.09.2003 Ne 131-®3 «0O06 o0OmUX MPUHIUIAX OPTraHU3AMUA MECTHOTO
camoynpasieHnus B Poccuiickonn denepannmny

Co3nanve  CTPYKTYpPHBIX  MOJpa3[eNeHUl  apXMBHBIX  OTJIEJIOB
aIMUHUCTPALIM ~ MYHUUMIAJIBHBIX  PAallOHOB W TOPOJCKUX  OKPYIOB,
o0ecreurBaoIMX XpaHEeHNe, KOMIUIEKTOBAHHUE, YYET U UCIOJIb30BAaHUE apXUBHBIX
JIOKYMEHTOB U (DOHJOB OPraHOB MECTHOTO CaMOYIPABJICHHUS, BKIIOYAsi apXUBHbIC
dboHABl TOCENeHW, a TakKe MYHUUUNAIbHbIX opranu3auuid. [lombiTku
npeoOpa3oBaTh apXHMBHBIE  OTHENbl  AAMUHUCTPAM B  MYHHIMNAIbHBIC
YUPEKJICHUS] — TOPOJICKUE U PAalOHHBIE apXUBBI.

MyHuLMOanbHBI  apXWB: TMPaBOBbIC, OPraHU3AIMOHHBIE U HAYYHO-
METOJMYECKHE BOIMPOCHl JIEATCILHOCTH. Bunubl apxwBoB. OOmme dYepThl U
pa3iinuusi MEXAY TOCYJapCTBEHHBIMU U MyHUIIUNIAIIBHBIMU apXuBaMu. OCHOBHBIE
3aa4ui U (PYHKIUU apXUBa.



MyHununansHbelii  apXuB Kak CTPYKTypHOE MOJPA3IEJICHHE OpraHa
MECTHOT'O CaMOYIIPaBJICHU, obecreunBarolee COXPaHHOCTb, y4er,
KOMIUIEKTOBAHME M MCIIOJIb30BAHUE APXMBHBIX JITOKYMEHTOB. MyHUIMIIAIBHBINA
apxuB Kak MH(OpPMALMOHHAs CUCTEMa B CTPYKType MH(GOPMAIMOHHBIX PECYpPCOB
P®. IlpaBoBas 6a3a neATeIbHOCTH MYHULIUIIATHHOTO apXHUBA.

KommuiexkroBanue apxusa. [loHATHE KOMILIEKTOBaHUsA apxuBa. McTouHUKH
KOMILJIEKTOBaHMs.  OKCHEpTH3a  LEHHOCTH  JOKyMEHTOB.  HopmaTtuBHO-
METOOUYECKUE OCHOBBI JKCIIEPTU3bl LIEHHOCTH JOKYMEHTOB. Opranuzanus
MPOBEICHUS] SKCIEPTU3bl LEHHOCTH JOKYMEHTOB. OdopmileHHE pPe3ysbTaToB
DKCHEPTU3BI HEHHOCTU JTOKYMEHTOB.

VYyer nokymeHtoB B apxuBe. OOmue TpeOOBaHUS K YYeTy JOKYMEHTOB.
CucremMa ydeTHbIX JIOKYMEHTOB. llopsok mnepemaum JOKYMEHTOB apXWB Ha
ITOCTOSTHHOE XPAHEHUE.

Opranuzanus padotel apxuBa. [IpaBa apxuBa. OTBETCTBEHHOCTb apXHBA.
[TnanupoBanue pabOThl U OTYETHOCTb.

CocTtaB NIOKyMEHTOB, MOJUIeXKAIIUX IMepedadye B apxuB. TpeOoBaHus K
oopMIIeHHIO J1e]1, TpUHUMaeMbIX B apxuB. CocTaBiieHne U opopmIiIeHHE OMHCen
nen. KoHTponp 3a COCTOSAHMEM XpaHEHMs NOKYMEHTOB M MX OpPraHM3alUey B
JEJIONPONU3BOACTBE  CTPYKTYpPHBIX  mnopxpasnaeneHuid. Ilpuem —  nmepepaga
JOKYMEHTOB IIpM CMEHE pyKoBoaurens apxusa. [lopanok mpuema — mepenauu
JOKYMEHTOB IIPU PEOPTaHU3ALUN OPTaHU3ALAH.

Opranuzanusi pabotsl apxuBa. OCHOBHbIE HOPMATHBHBIE JTOKYMEHTHI IO
OpraHM3aliH  JCATEIBbHOCTH apxuBa. [loHATHE «ympaBieHUE apXHUBOM).
PykoBoacTBo pesarenpHOCTBIO apxuBa. CTpykTypa apxuBa. llnanupoBanume wu
OTYETHOCTh apXMBa: IJIaH pabOThl apXMBa, KaK CTPYKTYPHOTO MOJApa3/IeICHUs
opraHa ynpaBJICHHs, UHAMBUAYAJIbHBIN IUIaH paOOTHUKA, OT4YeThl. OpraHuzauus
Tpyaa pabotHukoB. [lon6op kaapos. HopMbl BpemMeHU 1 BbIpaOOTKU. MapKeTuHT
apxuBHOW wuH(popmanuu. BelmonHeHne matHex padoTr u  ycayr. Haydno-
MeToauueckas pabora apxusa. [IpodeccronanbHast 3THKAa apXUBUCTA.

[IpoGneMbl COBpPEMEHHBIX MYHULMUNAIbHBIX AapXMBOB M MEpPbI IO
COBEPILICHCTBOBAHUIO UX JIEATEIIBHOCTH.

PA3JIEJI 2. BEIOMCTBEHHBIE APXNBbI
Tema 5. BexomcTBeHHOe XpaHeHHe J0KYMeHTOB 1917-194S5 rr.

Co103 pycCKMX apXMBHBIX JesiTelled M ero pojib B pepopMUPOBAHUU
apxuBHoro nena. Jlekper CHK PCOCP «O peopranuzanuu ¥ UEHTpaIA3aLUU
apxuBHoro gaena B PCOCP» (01.06.1918r.). O6pazoBanne ['YAJl u EIAD.
ApxuBHble aekpeTbl 1918—1920 rr. o npuHUMIAX BEIOMCTBEHHOTO XpaHEHMS
aApXUBHBIX JIOKYMEHTOB M OCHOBaxX B3aUMOOTHOILIECHUNA BEJOMCTBEHHOIO U
roCy1apCTBEHHOTO ypoBHeW apxuBHoro jgena B PCOCP. Peopranuzanus
rOCy/IapCTBEHHBIX APXUBHBIX YUYpexkaeHud B 1922 r. W oOpraHu3aliMOHHO-
METOJIMYECKOE PYKOBOJICTBO M KOHTPOJIb 33 BEIOMCTBEHHBIM XPAaHEHUEM CO
CTOPOHBI PYKOBOASIIMUX apXUBHBIX opraHoB (IIpaBuna 1925 u 1928 rr. o cratyce



APXUBHOM  JEATENIBHOCTHM B  YUPEXKICHUAX, OOS3aHHOCTAX M (PyHKUIMAX
BEJIOMCTBEHHBIX apXHWBOB). DOpMUPOBAHUE CHCTEMBI BEJOMCTBEHHBIX apXHBOB C
IIPABOM ITIOCTOSIHHOTO XPAaHEHMs apPXUBHBIX JJOKYMEHTOB.

BenoMcTBeHHOE  XpaHEHHME B YCIOBUAX  YKPEIUIEHMS  KOMAaHIHO-
aIMUHUCTPATUBHBIX ~ MeTonoB  ympaiaeHus  (1930-e  roxel):  ycuieHue
HEeHTpaau3auuu U KoHTposst co cropoHsl HKBJI 3a pabGoToil BegOMCTBEHHBIX
apXUBOB, COOJIOJICHHEM peXHMa CEKPETHOCTH. Bompochl BeIOMCTBEHHOTO
xpaHeHus B «llonoxennn o I'AD Coro3a CCP u ceTu rocy1apCTBEHHBIX apXUBOB
CCCP» (1941 r.). CocrosiHue BEJOMCTBEHHOTO XpaHEHUS! JIOKYMEHTOB B TOJbI
Bennkoi OteuecTBEHHON BOMHBI. MECTO BETOMCTBEHHOIO XPAHEHUS B apXUBHOM
JleJie CTPaHbl 1 OCHOBHBIE UTOTH pa3BuTus ¢ 1918 o 1945 rr.

Tema 6. BenomcrBeHHOe XpaHeHHe TOKyMeHTOB 1945-1991 rr.

[IpoOneMbl HOpMaNM3alUU JAESITEILHOCTH H  JAJIbHEHIIETro pa3BUTHS
BEJIOMCTBEHHBIX APXUBOB C MEPEMEHHBIM COCTABOM JIOKYMEHTOB. Llenu, xapakrep
U TOCJIEJICTBUSL MAaCCOBOM 3KCIEPTU3bl IEHHOCTU JOKYMEHTOB B BEIOMCTBEHHBIX
apxuBax BO BTopoil mnosioBuHe 1940-x — mepBoil monoBuHe 1950-x romoB B
YCJIOBUSIX peopraHusainuu rocamnmnaparta. [IpoOGiema craryca BeIOMCTBEHHBIX
apXUBOB B CTPYKTYypE YUPEKIEHUU, HEOOXOJUMOCTh PA3BUTHUSI METOIUYECKOU
0a3bl BegoMcTBeHHOTO XpaHeHus. [loctanoBnenue Cosera MunuctpoB CCCP «O
Mepax M0 YIHIOPSIOUYCHHUIO PEXHMMA XPaHECHUS U JIy4IIeMy HCIOJIb30BAHUIO
apXMBHBIX MaTepUalOB MHUHUCTEPCTB M BeaoMcTB» (1956 r1.). OduumanbHas
KOHIIENIUs  BegoMcTBeHHOro xpaHeHus B CCCP u  ero pomu B
oO1erocy1apcTBEHHOM apXWBHOM Jiesie B moctaHoBieHnn CoBeta MUHHUCTPOB
CCCP «O606 ytBepxaenuu [lonoxenus o 'AD Coroza CCP u cetu neHTpaIbHbIX
rocyaapctBeHHbix apxuBoB CCCP» (1958 r1.). Bompocbl BeIOMCTBEHHOTO
xpa"enus B noctaHoBiaeHnu Coera MunuctpoB CCCP «O mepax no yaydiieHuro
apxuBHoro neia B CCCP» (1963 r.).

[IpoOnemMbl opraHu3allud W Pa3BUTHS BEJOMCTBEHHBIX apXuBOB B 1970—
1980 rr.: ponb W 3HaueHwe mpuHATHS EaumHol ['oCcyaapCTBEHHOW CHCTEMBI
nenonpous3BoAcTBa («OcHOBHBIE TmonoxkeHus») (1973 1.) nna omnpeneneHus
MIPaBOBOTO CTaTyca W YTOYHEHHS 3amad U (DYHKIMH BEAOMCTBEHHBIX apXHBOB,
BOIIPOCHI BeAOMCTBEHHOTOo XxpaHenuss B «llomoxenuun o Il'ocygapcTBEHHOM
apxuBHoM (ouae CCCP» (1980 r.); mepcrneKkTUBBI MPEOJOJIEHUS CHUCTEMHOTO
KpU3UCAa COBETCKOTO BEJIOMCTBEHHOIO XpPAaHEHUS B TOAbl MEPECTPOUKHU:
CpaBHUTENbHBIN aHanu3 «OCHOBHBIX HAIIPaBJICHUI Pa3BUTHUSI apXUBHOTO Jeia B
CCCP Hna 1986—-1990 rr. u Ha nepuoa 10 2000 r.» u «OCHOBHBIX HalpaBICHUM
COBEpPIIIEHCTBOBAHUS BEJIOMCTBEHHOTO XpaHeHus JokyMeHToB 'TAD CCCP (1990-
1995 rr.)».

OOmue WTOrM  pa3BUTHS  BEJOMCTBEHHOTO  XPAHEHHUS  apXUBHBIX
nokymeHtoB B CCCP, aHaiM3 TUNWUYHBIX TMpoOJIeM U WX BIUSHUS Ha
dbopmupoanue 'AD CCCP.



Tema 7. CoBpeMeHHasi OpPraHuM3alMs M MEPCHEKTHBbI Pa3BUTHA
BEIOMCTBEHHOI'0 XpPaHEHUs JOKYMeHTOB B Poccuiickoit deaepaunu

dopMHpOBaHUE POCCUHUCKOTO BEIOMCTBEHHOTO XpaHEHHUS U OOeCHeueHHUs
COXPAHHOCTH JOKYMEHTOB B BEJOMCTBEHHBIX apXWBaX B YCIIOBHUSX JEMOHTAKa
yupexsennii u BenoMctB CCCP u PCOCP (;ero — ocenb 1991 r.). Bompocsr
CO3J]aHUsl BEIOMCTBEHHBIX apXMBOB U MX JEATEIHLHOCTh B YCIOBUSIX MOCTOSHHBIX
peopraHus3anui rocammnapara U roCyJapCTBEHHBIX apXUBHBIX yupexaeHun PO.
ApxuBHas pedpopma B Poccur M ToOMCK MyTed MPEONOJeHUs Kpu3uca B
BEJIOMCTBEHHOM XPAaHEHUM KaK BaXXHEWILEH COCTABILIIOLIEN OTEYECTBEHHOIO
apXMBHOIrO Jiena. Bompockl BeIOMCTBEHHOI'O XPAHEHMS ApXUBHBIX JTIOKYMEHTOB
rocyaapctBeHHOM yactu A® PO B «OcHoBax 3akoHoAaTeNnbCcTBa Poccuiickoit
®denepanuu 06 apxuBHoM (ouae Poccuiickoit @enepannu u apxuBax» (1993 r.),
Vkaze Ilpesunenta PO «OO6 yrBepxaeHuu I[lonoxenuss o6 ApxuBHoM ¢oHIE
Poccutiickoii @enepanun» (1994 r. u B pea. 1998 r.). Genepanbusiii 3akoH «O0
apxuBHOM Jiene B Poccuiickoit @eneparum» (2004 1.) 0 BEAOMCTBEHHOM XpaHEHUU
nokyMeHToB. @yHkuun PenepanbHOro apxuBHoro arenrcrBa (PocapxuBa) B
oOecriedyeHnd CBA3M U NPEEMCTBEHHOCTHM B paboTe BEIOMCTBEHHBIX U
rOCYJapCTBEHHBIX AapXUBOB (BEACHUE TOCYJApPCTBEHHOIO Yy4eTa, peecTpa
YHUKQIbHBIX JOKyMEHTOB A® P®, cornmacoBaHne CHHCKa HCTOYHUKOB
KOMILJIEKTOBaHUS  (peiepaibHbIX TOCYIapCTBEHHBIX apXHBOB, COIJIACOBAHUE
NEepEeYHE TOKYMEHTOB, 00pa3yloIUXca B ACATENBHOCTU (PelepajbHbIX OPraHOB
BJIACTH, IPUMEPHBIX HOMEHKJIAaTyp U T.A. 110 [Tonoxenuto o DAA 2004 r.).

[TonHOMOYMST TOCYJJapCTBEHHBIX OPTraHOB YIIPABJIEHUS ApPXUBHBIM JEIIOM U
rOCyJapCTBEHHBIX APXUBOB, MyHULIMIIAJBHBIX OTJEJIOB MO JAEJIaM apXWBOB M MHBIX
YIOJIHOMOYEHHBIX TOCYJIapCTBEHHBIX OpPraHoB B c(depe B3aMMOOTHOILEHUH C
apXvBaMU OpraHU3alMii: JTOTOBOPHBIE OTHOILIEHHUS, METOAUYECKOE PYKOBOJICTBO,
3aKOHOJATEIbHOE PETYIMPOBAHUE, ITPABA KOHTPOJIS.

[IpoGnembl apxWMBOB oOpraHu3alii Ha CcoBpeMeHHOM dtamne: Poib
BEJIOMCTBEHHBIX apXUBOB B 00ECIIEYEHUU COXPAHHOCTH JOKYMEHTOB. V3MeHeHus
B OpraHU3allii U COCTOSIHUM BEIOMCTBEHHOI'O XpaHEHHUsS JTOKYMEHTOB B 1990-e
IT.. YBEJIMYECHUE KOJIMYECTBA HEYIOPSAOUYCHHBIX [I€Jl, HaxXOJsIIIMXCS Ha
BEJJOMCTBEHHOM XPAaHEHUHU, COKpAIICHHE KOJMYECTBA APXMBHBIX pPAOOTHHUKOB,
OTCYTCTBHE NPABONPEEMHHKOB APXUBHBIX JOKYMEHTOB B Clydae pEOpraHu3aluu
VI JINKBUJALUY TPEINPUATUS, OTCYTCTBUE METOANYECKON MOJACPKKH U T. 1.

OCHOBHBIE ~ HampaBJICHHS  JACATEIBHOCTH  apXWBa  OpPraHU3ALMH:
KOMIUIEKTOBAaHUE, yY€T, XpaHEHHUE, HCIOIb30BaHUE JAOKYMEHTHONW HH(OpMALUU.
HopmaTHBHO-METOOUYECKHME  aKThl, pErIaMEHTUpPYIOIIHE paboTy apXuBOB
opranuzanuii. «OCHOBHbIE TMpaBuUiia pabOThl BEIOMCTBEHHBIX apXWBOB» 1987 T.
Konnenius HOBbIX «OCHOBHBIX IIpaBUJl pabOTHI apXuBOB opranuzanuii» 2002 r.

JlokanmpHBIE ~ HOPMATHBHO-METOJMYECKUE  AaKThl, PETJIaMEHTHPYIOIINE
paboTy apxuBOB opranuzanuu. JJokymMeHTallMOHHOE obecriedeHrne paboThl apXuBa
OpraHu3alluy: yCTaB OpraHu3aluy, TOJIO)KeHHEe 00 apXuBe OpraHu3alluy,



JOJDKHOCTHBIE MHCTPYKIIMU PAOOTHUKOB apXHBa, MOJOXKEHHE O KOMMEPUYECKOU
TaliHe, MOJI0KEHUE 00 SKCIEPTHON KOMUCCUU U T.1.

Knaccudukanus apxuBOB OpraHu3aludi, WX BHIbI, 3a0aud, (QYHKIUH,
OTBETCTBEHHOCTh. MeToaudyeckoe 00ecreyeHne COBPEMEHHBIX BEIOMCTBEHHBIX
apxuBoB. Coznanue apxupa opranuzauuu. Opranuzaius paboTsl apxuBa. MecTo
apxuBa B opraHmsaiuu (cexkperapuar, noapasnaeneHue ciyx0bl 1OV, apxuB kak
CaMOCTOSITENIbHOE TMOJpa3jiejieHne, OOBEAMHEHHBIM apXuB): CTPYKTYpHbIE U
(GyHKUHOHATIBHBIE CBS3M C JIPYTUMHU MOAPA3ACICHUSIMH, JOHKHOCTHOM COCTaB.
OcHoBHbIe 3a1aun U pyHKIMU apxuBa. [IpaBa apxuBa. OTBETCTBEHHOCTh apXUBa.
[InanupoBanue pabOThl M OTYETHOCTh. OpraHuzaiusi OCHOBHBIX HANpaBIICHUN
NEeATEIbHOCTH apXuBa OpraHu3anuu. JJOKyMeHThI, co3/laBaeéMble B AESTEIbHOCTU
apxuBa. [lonoxenus «OCHOBHBIX MpaBuil pabOThl BEAOMCTBEHHBIX apXHBOBY,
«OCHOBHBIX MpaBWJI PabOTHl apXUBOB OpraHu3anuii». ConocTaBUTENbHBINA aHAIN3
paboOThI ApXUBOB KPYITHBIX U HEOOJBIITUX OPTaHU3AIUH.

KommiekroBanue  apxuBa.  [loHsATHE ~ KOMIUIEKTOBaHMS  apXHBa
opranuzanuy. McrouyHukn komruiekToBaHus. COCTaB JTOKYMEHTOB, IOJJIEKAIINX
nepenade B apxuB. HOpMaTMBHO-METONMYECKHE OCHOBBI DKCIIEPTU3bI LIEHHOCTH
nokymMeHTOB. [lepeunu ¢ ykazaHuem CpokoB xpaHeHHUs: qokymeHToB (1989, 2000,
2007, 2010 rr.). Homenknatypa pen: mnpeaHazHayeHUE, MPOIECC pa3padOTKU.
OKcnepTh3a LEHHOCTHM JOKYMEHTOB. OpraHuzanus IPOBEAEHUS SKCIEPTU3bI
LHEHHOCTH JOKYMEHTOB. OdopmieHre pe3ylabTaTOB 3KCHOEPTU3bl LIEHHOCTU
NoKymMeHTOB. TpeOoBaHus K OQOPMIICHUIO J€Jl, NPUHUMAEMbIX B apXUB.
CocraBnenue u odopmienue onuceil aen. KoHTponb 3a cOCTOSSHUEM XpaHEHUs
JOKYMEHTOB M HMX OpraHu3alMedl B  JIEJTONPOU3BOJICTBE  CTPYKTYPHBIX
noapasaeneHuii. KoHtposs 3a opopmieHueM 10KyMEHTOB, (POPMHPOBAHUEM JIET B
CTPYKTYPHBIX  MOJpa3[eleHUsIX  OpraHu3aluu: OCOOEHHOCTH  IMOATOTOBKHU
KaJpOBOH, OyXraJTepckoil JOKyMEHTAIlMU JIJIsl C1aYd B apXUB OPTaHU3alHH.

VY4er TOKyMEHTOB B apxuBe opraHuzauuu. OOmue TpeOoBaHHUS K y4eTy
nokymMeHToB. CucteMa ydeTHbIX JOKyMeHTOB. [lopsimok mepenayu JOKYMEHTOB
apXWB Ha MMOCTOSIHHOE XpaHEHHUE.

[Ipuem — mnepemaya JAOKYMEHTOB IIPU CMEHE PYKOBOJMTENS apXuBa.
[lopsinok mpuema — mepeaaud JOKYMEHTOB NPHU pEOpraHU3allMi OpraHU3alluu.
[Topsimok MOATOTOBKM U TEpeAauyd JOKYMEHTOB M3 apXuBa JTUKBUAUPYIOLIEHCS
opranmzanuu.  Pacnpenenenne — oOsf3aHHOCTEH MO mepedade  apxuBa
JUKBUIMPYIOUIEHCS OpraHU3alid Ha XpaHEHUE (ITOCTOSIHHOE, JIETIO3UTAPHOE).
OmnpeneneHue JOKYMEHTOB, MOJUIEKAIUX Mepeadye Ha xpaHeHue. BeiOop apxuBa
Y 3aKJIFOYEHHE JI0rOBOPa O XPAaHEHHH TOKYMEHTOB.

TpeboBanust k apxuBoxpaHwiuiny. KOHTpoib 3a COCTOSHHEM apXuBa
OpraHu3allid €O CTOPOHBI YIOJHOMOYEHHBIX oOpraHoB. IIpaBoHapyuieHus u
IOpUMYECKas OTBETCTBEHHOCTh B 00JacTH apXUBHOTO jAena. HopMbl U HCTOYHUKU
aIMUHUCTPATUBHOM,  YrOJOBHOW,  TPaXKJAHCKOM  OTBETCTBEHHOCTH  3a
npaBoHapyuieHus: B cdepe apXuBHOro nena. JlelcTBUA B ciydyae MPOBEPKU U
U3BATHS TOKYMEHTOB B OpraHu3aluu. J{eWCTBHUS apXUBUCTOB B UPE3BbIYANHBIX
CUTYaIIMSIX.



CoBpeMeHHbIe TpeOOBaHMS K apXUBY opranuszainuu. [Ipodiema coznanus u
KOMILJIEKTOBAHMSI  3JIEKTPOHHOrO apxuBa, [T-TexHojmoruum. AyTCOpPCHUHI B
apXWBHOM JIEJIE.

TEMATHUKA NMPAKTUYECKHUX (CEMUHAPCKHNX) 3AHSATUN
IIpakTuueckoe 3ansaTue Ne 1
Tema 1. ApxusBHblii pona Poccuiickoit @enepaunu (2 yaca)

Bonpocs! aiis o6cyxaeHus:

1. Co3nanne ApxuBHoro gonna Poccuiickoii denepaiii 1 OpraHoB YIpaBICHUs
UM.

2. O6pazoBanue equHoro ['ocynapctBennoro apxusHoro gonna (EI'AD).

3. O6pazoBanue ['ocynapcreennoro apxusHoro ¢onma (CAD) CCCP.

4. ApxusHoe ctpoutenbcTBo B CCCP B 60-80-¢ rr. XX B.

5. Apxunbiii poun Poccun B nmepuoxa pedopm (1992-2003 rr.). ApXuBHBIN QOHI
Poccuiickori ®enepanuu (AD P®). IlpaBoBoil craTyc rocyJapCTBEHHON U
HerocyaapcTBeHHon yacteit AD PO.

IIpakTuuyeckoe 3ansaTue Ne 2
Tema 2. I'ocynapcrBeHHbIe apXuBbI (peiepaibHOr0 3HaYeHus (2 yaca)

Bormpocsl a1t 00CyKaeHus:

1. OOmrass xapakTepUCTHUKA JTOKYMEHTAIBHBIX KOMIUIEKCOB: IO HCTOPHH
CTAHOBJICHUS W Pa3BUTUS POCCHUICKON TOCYJapCTBEHHOCTH M TPaXKIAHCKOTO
oobmectBa (PCAIIA, PTUA, TAP®, PTUAJIB),

2. OOmast XapakTepUCTUKA JOKYMEHTAJIbHBIX KOMIUIEKCOB II0 HCTOPHUH
poccutickoit apmuu u dpaota (PTBUA, PTABM®, PI'BA),

3. O0uras xapakTepUCTUKa JOKYMEHTAIbHBIX KOMIUIEKCOB MO UCTOPUH YKOHOMUKHU
U COILMAJBLHOTO Pa3BUTHS COBETCKOro oOiiectBa, Hayku U TexHuku (PI'AD,
PI'AHTN),

4. OOmass XapaKTepuUCTUKA JOKYMCHTAJIhHBIX KOMIUIEKCOB II0 HCTOPUHU
OTEYECTBEHHOM JIUTEepaTyphl, HCKycCTBa, oOmecTBeHHOM wmbicau (PIAJINA,
PTAK®]I, PTAD/),

5. O6m1as XxapakTeprucTHUKa TOKYMEHTATbHBIX KOMILIEKCOB 110 UCTOPUU MAPTUHHBIX
u obmecTBeHHbIx opranuzanuii (PIACIIU, PTTAHN).

6. CoctaB nokymeHnToB llenTpa xpanenus ctpaxoBoro pouna (I[XC®D). OcHoBHBIE
byHkIuu denepaabHbIX apXUBOB.

7. Bumgel TrocyJapCTBEHHBIX apXMBOB: O0OIIME U  CHELHAIU3UPOBAHHBIC,
KOMILJIEKTYIOIMECS U HEKOMIUIEKTYIOIHUECS (MCTOPUUECKUE).

8. T'ocynmapcTBeHHBIN apXxWB. ['OCYJapCTBEHHBIM apXWB KakK TOCYIapCTBEHHOE
(ka3eHHOE) yupeKJIeHUe, 00eCleurnBaloIlee COXPaHHOCTh, YUET, KOMIJICKTOBAHUE
Y UCIIOJIb30BaHUE apXHUBHBIX JIOKYMCHTOB.



IIpakTn4yeckoe 3ansitue Ne 3
Tema 3. I'ocynapcrBennsie apxusBbl KpacHogapckoro kpas (2 4yaca)

Bormpocsr 11t 06cyxneHus:

1. OO6mast XapakTepUCTUKAa COBPEMEHHOW CHUCTEMBbl apXMBHBIX YUPEKICHHIA,
CO3JIaHHBIX OpraHaMu TOCYJapCTBEHHOM BlacTu CcyObekToB P®, TteHaeHIUU
pPa3BUTHS, COCTAB IOKYMEHTOB, OCHOBHbIE ()YHKIIUH.

2. B3auMOOTHOLIEHMS C OpraHaMHM  YIPaBJICHUS  apXMBHBIM  JIEJIOM,
MYHHIUITAIBHBIMUA ApXUBaAMH.

3. T'ocynmapcTBeHHble apxuBbl KpacHOOApCKOro Kpasi: UCTOPUSL CO3JaHUsS U
pa3BUTHSL, COBPEMEHHOE COCTOSIHUE.

4. IlpoGnembl COBpPEMEHHBIX TOCYJapCTBEHHBIX apXWBOB M MEphl IO
COBEPIICHCTBOBAHUIO UX IESITEIBHOCTH.

IIpakTnueckoe 3ansaTue Ne 4
Tema 4. MyHuuunajabHbIe apXuBbI (2 yaca)

Borpocsl a1t 006CyKaeHus:

1. MyHuuunanbHbBli  apXWB: NPaBOBbIC, OPraHU3alMOHHbIE W  HAYy4HO-
METOAUYECKHUE BOIIPOCHI IEATEIIBHOCTH.

2. Buabl apxuBoB. OOmye 4yepTbl U pa3iduyuvs MEXAY TOCYAapCTBEHHBIMH U
MYHUIIUTIATBHBIMU apxuBaMu. OCHOBHBIE 3a7a41 U (DYHKIIMM apXUBa.

3. KomnnekroBaHue MyHUIIMNAIBHOTO apXUBA.

4. Opranuzanusi MpOBEACHUS SKCIEPTU3bl LIEHHOCTH TOKYMEHTOB. OdopmieHue
pEe3yNbTaTOB 3KCIEPTHU3BI LIEHHOCTU JOKYMEHTOB.

5. Y4eT JOKyMEHTOB B apXHUBE.

6. Opranusaius paboThl apxXuBa.

7.MyHuLMNIaIbHBI apXUB KaK CTPYKTYPHOE NOAPA3JICIICHUE OpraHa MECTHOTO
caMOyIpaBJIeHUs, OOECIEUUBAIOLIEe COXPAHHOCTh, YYET, KOMIUIEKTOBaHUE U
UCITOJIb30BAHUE aPXUBHBIX JIOKYMEHTOB.

8. MyHuIMnanbHbId apXuB Kak HHGOPMAIMOHHAs CHCTEMa B CTPYKType
MH(pOpPMAIIMOHHBIX pecypcoB PO.

9. IIpaBoBas 6a3a neATEIbHOCTH MYHULIUIIAILHOTO apXUBa.

IIpakTnuyeckoe 3anarTue Ne 5

Tema 5. Oprann3anMoHHOEe CTAHOBJIEHHE APXHBOB MYHHMIMIIAJbHBIX
oOpa3zoBanuii KpacHogapckoro kpast (2 yaca)

Bompocs! st 06¢cyxaeHus:

1. Hcropus cTaHOBJIEHUS HA TEPPUTOPUU PAMOHOB, YUPEKACHUN, OPTaHU3ALNN,
NpEANPUSTANA, TOPOJOB PANOHHBIX U TOPOACKHX TOCY/IapCTBEHHBIX ApPXHUBOB,



OCYLIECTBJSIBILIMX ~ BPEMEHHOE  XpaHeHWe (10 rmepegaud B KpaeBou
apXHB).I0OKYMEHTOB UCTOPUYECKOTO 3HAYECHUSI.

2. Uctopus co3naHusi apXUMBHBIX OTIEIOB aAMUHUCTPALMI MYHHIUIATBHBIX
palioHOB W TOPOJCKUX OKPYTOB, OOECIEYMBAIOIINX XPAHCHHE, KOMIUICKTOBAHHUE,
y4eT W WCIOJIh30BAaHUE APXWBHBIX JOKYMEHTOB W (DOHIOB OPraHOB MECTHOTO
CaMOYTIpaBIICHUs, BKJIIOYash apXuBHBIC (DOHIBI  TOCENEHWH, a  TakKKe
MYHULIUNAIBHBIX OPraHU3alui.

3. OOmas XxapakTepUCTUKa COBPEMEHHOM CHUCTEMbl apXHUBHBIX YUYPEKICHUH,
CO3JJaHHBIX OpraHaMu MECTHOIO CAaMOYIpPaBJ€HUS M BIACTU CyObeKTOB PD,
TEHJICHIIUU PA3BUTHUS, COCTaB JOKYMEHTOB, OCHOBHBIE (DYHKIIUU.

4. B3auMOOTHOIIEHUS C OpraHaMM  YIPABICHUS  ApXUBHBIM  JEJIOM,
rOoCyJapCTBEHHBIMHU apXUBaMHU.

5. MyHununanabHble apxuBbl B KpacHogapckoM Kpae: HCTOpUsl CO3JaHUs U
pPa3BUTHS, COBPEMEHHOE COCTOSHUE.

6. IlpoGnembl COBPEMEHHBIX MYHUIIMIIATBHBIX apPXWBOB W  MEpPHl IO
COBEPUICHCTBOBAHUIO UX JIESITEILHOCTH.

IIpakTnueckoe 3ansaTue Ne 6
Tema 6. BenromcTBeHHO€E XpaHeHHne JOKYMeHTOB 1917-1945 rr. (2 yaca)

Bomnpocs! aiis o6cyxaeHus:

1. Apxusnble nekpetsl 1918—1920 rr. o mpuHUMIIAX BEIOMCTBEHHOTO XPAHEHUS
apXMBHBIX JIOKYMEHTOB M OCHOBax B3aMMOOTHOIICHUN BEIOMCTBEHHOTO U
roCyAapCTBEHHOI0 YpoBHEN apxuBHOTO Jiesia B PCOCP.

2. BemoMcTBEHHOE  XpaHEHHUE B  YCJIOBUSX  YKPCIUICHHSI  KOMaHIHO-
aIMUHUCTPATUBHBIX ~ MeTonoB  ympaBieHuss  (1930-e  romel):  ycuieHue
HEeHTpanu3auu U KoHTpois co ctopoHbl HKBJI 3a pabotoii BeaoOMCTBEHHBIX
apXUBOB, COOJIIOJICHUEM PEKUMA CEKPETHOCTH.

3. Bonpocsl BenomctBeHHOr0o XpaneHus: B «llomoxenun o 'AD Corwsza CCP u
cetu rocynapctBeHHbIX apxuBoB CCCP» (1941 r.).

4. CocrosiHME BEIOMCTBEHHOTO XpaHEHHUsI JOKYMEHTOB B Troisl Benukoii
OTeuecTBEHHOU BOMHBI.

5. CocTostHuE BEIOMCTBEHHOT'O XPaHEHHUSI JIOKYMEHTOB B MOCJIEBOCHHBIN MEPHUO/I.

IIpakTHuyeckoe 3anarTue Ne 7

Tema 7. BexomcTBeHHOE XpaHeHue 10KyMeHTOB 1945-1991 (2 yaca)

Borpocs! i1t 06CykaeHus:

1. BenoMcTBeHHOE XpaHEHHE TOKYMEHTOB: MpolOiieMa craryca BEJOMCTBEHHBIX

apXMBOB B CTPYKTYpE YUYPEXKICHHUM, HEOOXOAUMOCTb Pa3BUTHUS METOJINYECKON
0a3bl BEZIOMCTBEHHOT'O XPaHEHHUSI.



2. HopmaTuBHOE pEeryIMpOBaHUE YHOPSAOUYEHUIO PEXKUMA XPaHEHUs U Jy4lIeMy
MCITOJIb30BAHUIO apPXUBHBIX MAaTEPUATIOB MUHUCTEPCTB U BETOMCTB.

3. I[IpoOneMbl OpraHu3aluy U pa3BUTHS BEIOMCTBEHHbBIX apXuBOB B 1970—-1980 rr.
4. OO1ue UTOru pa3BUTHS BEIOMCTBEHHOI'O XpPaHEHMsI apXUBHBIX JTOKYMEHTOB B
CCCP, ananu3 THOUYHBIX IPOOJIeM U uX BiausiHusA Ha popmupoBanue 'AD CCCP.

IIpakTnueckoe 3ansaTne Ne§

Tema 8. CoBpeMeHHasih OpraHu3anus W NEPCHEKTHUBBI  Pa3BUTHSA
BeJOMCTBEHHOI'0 XpaHeHHs JOKYMeHTOB B P® (4 yaca)

Bonpocs! aiis o6cyxaeHus:

1. ®opmMHupOBaHHE POCCUUCKOIO BEAOMCTBEHHOTO XpaHEHUS MU OOecrnedyeHus
COXPAHHOCTH JTOKYMEHTOB B BEJOMCTBEHHBIX apXHWBaX B YCIIOBHUSIX JEMOHTa)Ka
yupexaeHuii u Beaomcts CCCP u PCOCP (neto — ocens 1991 1.).

2. BenoMcTBEHHbIE apXUBBl M HUX JI€ATEIBHOCTh B YCJIOBHUSX IOCTOSHHBIX
peoprasu3anuil rocanmnapara 1 rocy1apCTBEHHbBIX apXUBHBIX yupexaeHui PO.

3. IlpobGiemMbl HOPMATHUBHOTO PETrYJIMPOBAHMS OpPraHU3ALMH BEJOMCTBEHHOTO
XpaHEHUs ApXUBHBIX JOKYMEHTOB rocyaapcrBeHHon yactu AD PO.

4. TlomHOMOYMS TOCYAApCTBEHHBIX OpPraHOB YIPABJICHUS ApPXHMBHBIM [E€JIOM H
rOCyIapCTBEHHBIX apXUBOB, MyHULMIIAIBHBIX OTAEJIOB IO JI€JIaM APXUBOB U MHBIX
YIOJIHOMOYEHHBIX TOCYJIapCTBEHHBIX OpPraHoB B c(epe B3aUMOOTHOILIEHUHN C
apXWBAMM OpraHU3alliii: JIOrOBOPHBIE OTHOIICHMS, METOJIUYECKOE PYKOBOJICTBO,
3aKOHOJIaTEJIbHOE PErYJIUPOBaHUE, IPaBa KOHTPOJIA.

5. Kuaccudukanus apXvBOB OpraHuzaluid, WX BHUJIbI, 3adadyd, (QYHKIUU,
OTBETCTBEHHOCT.

6. HopmaTtuBHO-MeTOIMYECKOE OOECIeueHue AEITeIbHOCTH COBPEMEHHBIX
BEJIOMCTBEHHBIX APXUBOB.

7. JlokanbHble HOPMATHUBHO-METOJUYECKUE aKThl, PErJaMEHTUPYIOIIHUE padoTy
apXMBOB OpraHu3anuu (METOaMKa pa3pabOTKH, CTPYKTYpa)

8. IlpoOnmema co3maHus H KOMIUIEKTOBAaHUS 3JEKTPOHHOro apxusa, [T-
TEXHOJIOTHH.



5. OBPA3OBATEJIBHBIE TEXHOJIOI'THU

OOpasoBaTenbHbIE  TEXHOJIOTHH 10  HampaBlICHUIO  IOATOTOBKH
«JlokyMeHTOBeIcHHE W apXWBOBEACHHE» TPEIyCMAaTPUBAIOT HCIOJIH30BaHUE B
y4eOHOM TpOIlecCe aKTHUBHBIX W MHTEPAKTHUBHBIX (DOPM TPOBEACHUS 3aHSATHI B
COUCTaHWM C BHEAYAUTOPHOW paboTON C 1enbi0 (OPMUPOBAHHUS W PA3BUTHUSA
TpeOyeMbIX KOMIETEHIIMM OO0ydJaroluxcs: TaKWX, KaK JUCKYCCHU IO Haumboiee
MpoOJEMHBIM ~ BONIPOCAM  pPa3BUTHS  JIOKYMCHTOBEICHHWS, pa3paboTKa U
JEMOHCTpAlMsl ~ BUJCOTNPE3CHTAIMH [0  WUTOTaM  TPOBEACHHUS  HAYYHOTO
UCCJIEIOBAaHMsI, O€CEIbI C IPEACTABUTEISIMU OTPACTH M YICHBIMH.

6. OIIEHOYHBIE CPEIACTBA A TEKYHIIEI'O KOHTPOJIA
YCHEBAEMOCTH U TPOMEXKYTOUYHOM ATTECTAIIUH

6.1. KoHTpOJIb 0CBOCHUSA TUCUHMUILIIMHBI

KoHTpoib OCBOEHUS JIUCHMIUIMHBI TMPOU3BOAUTCS B COOTBETCTBUU C
[lonoxxeHneM O  TPOBEJAECHUU  TEKYIIEr0  KOHTPOJS  YCIIEBAEMOCTH U
npoMexkyrounon arrectaumu  ctyneHtoB @PI'BOY  BO  «Kpacnomapckmii
TrOCYJIapCTBEHHBI WHCTUTYT KYJbTYpb». l[IporpamMmoil AUCIUIIIMHBI B IENSIX
MPOBEPKH MPOYHOCTH YCBOCHHMSI MaTepHaia NIpeayCMaTpUBAETCS IPOBEIACHUE
pa3nIuyHBIX (HOPM KOHTPOJIS.

Texywuii KOHMpOJIb YCTIEBAEMOCTH CTYAEHTOB MO TUCIHUIIIUHE TTPOU3BOJIUTCS
B CJIeAyIOmuUX (opMax: MUCbMEHHbIE MHAWBUAYAJIbHBIC 3aJaHUs, YCTHBIM OMpOC
HA CEMUHAPCKUX 3aHSITHSIX.

Pyb6escnvui koumpons nipegycMaTpruBaeT OIEHKY 3HAHWM, YMEHUNW U HAaBBHIKOB
CTYJIGHTOB IO NPOMIEHHOMY MaTepuaidy IO JaHHOW JTUCUUIUIMHE Ha OCHOBE
TEKYUIUX OILIEHOK, MOJIYYCHHBIX MMM Ha 3aHATHSX 3a BCe BHUAbI paboT. B xone
pyOEKHOTO KOHTPOJS MCHOJB3YIOTCS CIEAYIOIIME METOAbl OLICHKU 3HAHUU:
YCTHBIE OTBETHI, MUCbMEHHBIE PAOOTHI, MPAKTUUYECKUE U JTA0OpATOpPHBIE PAOOTHI,
OIICHKa BBIMOJHEHUSI CAaMOCTOSATENbHOM paboThl CTyHeHTOB: paboTa ¢
NEePBOUCTOYHUKAMH, pedepaTuBHAs, HCCIeqOBaTeNbCcKas padoTa, BBINOJHEHUE
3amanuii B popme peanmzaruu HUPC.

IIpomescymounviti Konmpoas MO PE3ysibTaTaM CeMecTpa IO IUCLHUILIMHE
pOXOoUT B popme TecTa.

CamocrosiTenpHas padoTa CTY/IEHTOB BKJIIOYAET MOATOTOBKY K CEMHHAPCKUM
(mpakTudeckuM) 3aHaTHsIM. CaMOCTOsITeNbHAs padoTa MpeIycMaTPUBAET TaKKe
BBHITIOJIHEHHE BO BHEYYEOHOE BPEMs MPAKTUUYECKUX 3aJIaHU, C LETbI0 OBJIAJICHUS
0a30BBIMM HaBBIKAMHU MPAKTHUYECKOW pPadoThl B cdepe apxuBHOro nena. K
CaMOCTOAITENIbHOW  paboTe CTyJleHTa OTHOCUTCA TIOJATOTOBKAa K  3a4erTy.
OO0s13aTeIBHBIM SIBJIIETCS MOATOTOBKA CTYJICHTOM B TEUCHHE CEeMecTpa JOoKiIajaa, a
TaK e BBINOJHEHUE MTUCbMEHHOTO 3aJ[aHus 10 pa3padOTKe OPIMPOeKTa, PEIICHUIO
CUTYallMOHHBIX 3aJJaHUM.

®opmamu  koHTposisi CPC  ABISIOTCS: KOHTPOJIbHBIE M MPAKTHYECKUE
(mucbMeHHBIE) pabOThI, 3aCTYIIMBAHUE U JUCKYCCHS TI0 TEMaM JIOKJII0B.



6.2. OnleHOYHbBIE CPeACTBA

6.2.1. IIpumepsl TECTOBBIX 3aAaHUI (CUTyalMid)

1. 3anonHuTe GOPMBI JOKYMEHTOB, CO3/1aBa€MbIX B JACSITEILHOCTU apXHBa (aKThI O
pOBEpPKE HAJIWYMS, O BBIJCICHUU JI€T K YHUUTOXKEHHIO, TaCIopTa apXuBa, OMHUCH
Jen W T.J.) COIJIACHO NpuiIokeHuil ¢opM AOKyMeHTOB «OCHOBHBIE IpaBUIIa
paboThl apxuUBOB opranu3anuii». M., 2002.

2. «Pacuetr HOpMBI IO (HOPMUPOBAHMIO JIE], YCTPOMCTBY apXUBHOTO XPaHWJIUIIA,
HOPMAaTUBBI BPEMEHH TpyAa apXuBapuyca» (KOJIWYSCTBEHHBIC IMOKA3aTeIH IJis
BBITIOJTHEHMSI 33/1aHUS BBIIAIOTCS MIPETIOaBaTENIeM).

3. Pemenwne 3amaun no Teme «PacueT pasmepa HEOOXOJUMOTO XpPAaHUIIHUINA U YHCIIa
NepcoHaa, Co3/IaHue MIaHa PACIONIOKEHUs CTeJUTaked, OHIOB U JIeT, C yUYETOM
NEPCIIEKTHB  Pa3BUTHS  OpraHm3aluu» (KOJMMYECTBEHHBbIC IOKa3aTenu Jis
BBITIOJTHEHMSI 33/IaHUS BBIIAIOTCS MPETIOIaBATENIEM).

4. O6ocHOBaHKME HEOOXOAUMOCTH (pacueT 3(h(PEKTUBHOCTH) OpraHU3ALMKI apXUBA
Ha NpeANpUiTUN

6.2.2. KoHTpOJIBHBIE BONIPOCHI U1l IPOBEIeHUS TEKYLIEro KOHTPOJIs

1. OGpazoBanue equHoro ['ocynapctBennoro apxusHoro gonna (EI'AD).

2. O6pazoanue ['ocynapctBennoro apxuBHoro ¢ouaa (I'A®) CCCP.

3. Apxusnoe ctpoutenibetBo B CCCP B 60-80-¢ rr. XX B.

4. Apxusnbiii ponn Poccun B nepuon pedopm (1992-2003 rr.). ApxuBHblid HOHA
Poccuiickoii ®epepaunn (AP PO®). IlpaBoBoil craryc rocyJapCTBEHHON u
HerocygapcTBeHHon yacten AD PO.

5. OOmasi XapakTEepUCTUKa JOKYMEHTAJIbHBIX KOMIUIEKCOB: MO HCTOPUHU
CTAHOBJICHUS M Pa3BUTUS POCCHIICKOM TOCYJAapCTBEHHOCTH M TPaKJAHCKOIO
obmectBa (PTAJIA, PTUA, TAP®, PTIAJIB),

6. O0mas xapakTepUCTHUKAa JOKYMEHTaJbHBIX KOMIUIEKCOB IO HCTOPUHU
poccuiickoit apmun u piiota (PTBUA, PTABM®, PI'BA),

7. O0miasi  xapakTepUCTHMKAa JIOKYMEHTAJIbHBIX KOMIUIEKCOB IO  HMCTOPUU
SKOHOMHUKH M COIIMAIBHOTO Pa3BUTHUS COBETCKOTO OOIECTBA, HAYKH U TEXHUKU
(PTAD, PTAHTN),

8. O0mias  xapakTEepUCTHKA JIOKYMEHTAJIbHBIX KOMIUIEKCOB IO HCTOPHUH
OTCYCCTBEHHOM JIUTEpaTyphl, HCKyCcCTBa, oOmecTBeHHO wmbiciu (PTAJIN,
PTAK®/I, PTAD]),

9. OOmiass xapakTepUCTHKa JOKYMEHTAJIbHBIX KOMIUIEKCOB IO HCTOpPUU
MapTUUHBIX U o0mecTBeHHbIX opranuzaiuii (PI'ACIIN, PTAHN).

10.Coctae goxymentoB Ilentpa xpanenust ctpaxoBoro (ouma (LXCOD).
OcHoBHbIe QYHKITNH (PeiepabHbIX apXUBOB.

11.Bunpl  rocymapCTBEHHBIX apXHBOB: O00IME U CIEUUAIU3UPOBAHHBIC,
KOMIUJIEKTYIOLIMECS U HEKOMILUIEKTYIOIHUECS (MCTOPUUECKHE).



12.T'ocynapcTBeHHbI apXuB. ['OCymapCTBEHHBI apXWB KaK TOCYAapCTBEHHOE
(Ka3eHHOE) yupeXJIeHue, 00eCIeunBaloIIee COXPAHHOCTb, YU€T, KOMIUIEKTOBAaHNE
Y UCIOJIb30BAaHUE apPXUBHBIX JIOKYMEHTOB.

13.'ocynapctBeHHble apxuBbl KpacHOIapCKOro Kpas: HMCTOpUS CO3JaHUs U
pPa3BUTHs, COBPEMEHHOE COCTOSIHUE.

14 MyHuuunanpHelii  apXWB: OPABOBbIE, OPraHU3ALMOHHBIE M  HAy4HO-
METOIMYECKHUE BOMPOCHI JEATEIbHOCTH.

15.Buasl apxuBoB. OOuMe 4epThl U pa3audusl MEXAY TOCYIapCTBEHHBIMU U
MYHUIUTNIATBHBIMU apxuBaMu. OCHOBHBIE 33]1a4M U (PYHKIIUU apXUBa.
16.KoMImekToBaHME MYHULIMTIIATBHOTO apXUBA.

17.0Opranu3zanusi NpoBEACHUSI IKCIEPTU3bI LIEHHOCTU JOKyMeHTOB. OdopmieHue
pe3yAbTaTOB 3KCIEPTU3bI LIECHHOCTU JOKYMEHTOB.

18.Yyer TOKyMEHTOB B apXUBE.

19.0pranu3zanust paboThl apXuBa.

20.MyHULHMIIANBHBIA apXUB KaK CTPYKTYPHOE MOJpa3JEICHUE OpraHa MECTHOIO
caMOyNpaBlieHUs, 00ecleynBaIolee COXPAHHOCTh, Y4Y€T, KOMIUIEKTOBaHHE U
UCITOJIb30BAHUE aPXUBHBIX JIOKYMEHTOB.

21.MyHULMNIaTbHBIA apXUB Kak MHQOpPMAIMOHHAs CHUCTeMa B CTPYKType
nH(pOpMaIMOHHBIX pecypcoB PD.

22 .IlpaBoBas 6a3a IeSITEIbHOCTH MYHHUITUTIAIBHOTO apXHUBa.

23.Vctopusi CTAaHOBJIEHUSI HA TEPPUTOPUU PAMOHOB, YUPEKACHUM, OpraHU3ali,
NPEANPUATANA, TOPOAOB PANOHHBIX M TOPOACKHX TOCYIapCTBEHHBIX ApPXHUBOB,
OCYIIECTBJISIBILIMX BPEMEHHOE XpaHeHue (0 Tmepenauyd B KpaeBOM apXuB)
JOKYMEHTOB UCTOPHYECKOTO 3HAUEHUSI.

24.VcTtopusi co31aHUsl APXMBHBIX OTHEJIOB AJAMUHUCTPAUUA MYHULHNAIbHBIX
pallOHOB M TOPOJCKHUX OKPYroB, 0OECIEUUBAIOIIMX XPAHEHHE, KOMIUIEKTOBAHHE,
yU4eT U HCIOJb30BAaHUE APXUBHBIX JTOKYMEHTOB U (POHIIOB OpPraHOB MECTHOIO
caMOyIpaBJIEHUs, BKJIIOYas apxXuBHbIe (OHABI  TOCENEHHH, a  TaKKe
MYHHUIMIATbHBIX OpraHU3alni.

25.00mas xapakTepuCTHUKa COBPEMEHHON CHCTEMBbl apXUBHBIX YUYPEKICHHM,
CO3/IaHHBIX OpraHaMHU MECTHOIO CaMOYMIpaBIEHUS M BIacTH CyObeKTOB P,
TEHJCHIIUU Pa3BUTHS, COCTaB JOKYMEHTOB, OCHOBHbIE (DYHKIIHH.
26.B3aUMOOTHOLIEHHsT €  OpPraHaMH  YOPABJIECHHS  apXUBHBIM  JIEJIOM,
roCyJapCTBEHHBIMHU apXHUBAMHU.

27.MyHununaneHble apxuBbl B KpacHOZapCcKOM Kpae: HCTOpUS CO3JaHusl U
pPa3BUTHSI, COBPEMEHHOE COCTOSTHUE.

28.IIpoGsieMbl  COBPEMEHHBIX  MYHHUIMMOAIBHBIX  aApPXMBOB M MEpbl IO
COBEPILIEHCTBOBAHUIO UX JIEITEILHOCTH.

29.ApxuBHblie nekpetsl 1918—1920 rr. o npuHOMIAX BEIOMCTBEHHOIO XPAaHEHUS
aApXMBHBIX JIOKYMEHTOB M OCHOBax B3aWMMOOTHOILIEHHWH BEJOMCTBEHHOIO U
roCyJ1IapCTBEHHOTO ypoBHEH apxuBHOro jena B PCOCP.

30.BemoMcTBEHHOE ~ XpaHEHHME B YCJIOBUSX  YKPEIUIGHHS ~ KOMAaHIHO-
aIMUHUCTPATUBHBIX ~ MeTonoB  ympamieHuss  (1930-e  roxel):  ycuieHue
IEHTpanu3auu u KOoHTpois co ctopoHbl HKBJI 3a pabotoii BeIOMCTBEHHBIX
apXUBOB, COOJIIOJICHUEM PEXKUMA CEKPETHOCTH.



31.Bonpocsl BegomctBeHHOTO XpaHeHus: B «llonoxxkenun o 'A® Coro3a CCP u
ceTu rocynapctBeHHbIx apxuBoB CCCP» (1941 r.).

32.CocTosiHHE€ BEJOMCTBEHHOIO XpaHEHUs JIOKYMEHTOB B Troabl Benukoi
OTe4ecTBEHHOM BOMHBI.

33.CocTrosiHrE BETOMCTBEHHOI'O XPAaHEHHSI IOKYMEHTOB B ITOCIIEBOCHHBIN IEPUO/L.
34.BenoMCTBEHHOE XpaHEHHE JOKYMEHTOB: MpoljemMa cTaTyca BeJOMCTBEHHBIX
apXUBOB B CTPYKTYpE YUPEXJEHUH, HEOOXOIMMOCTh Pa3BUTUS METOJUYECKON
0a3bl BEZIOMCTBEHHOT'O XPaHEHHUSI.

35.HopMmaTuBHOE pEryJIMpOBAHUE YIOPSAOUYCHUIO PEKUMA XPAHEHUSA U JIy4IIEMY
MCITOJIb30BAHUIO APXUBHBIX MAaT€PUAIOB MUHUCTEPCTB U BEIOMCTB.

36.11po0OneMbl OpraHu3alyyd U Pa3BUTUS BEIOMCTBEHHBIX apXxuBOoB B 1970-1980
IT.

37.00uiue uToru pa3BUTHS BEIOMCTBEHHOI'O XpaHEHUS! apXUBHBIX JOKYMEHTOB B
CCCP, ananu3 TUIMUYHBIX MTpoOJeM U ux BiusHus Ha popmuposanue 'AD CCCP.
38.dopMHUpOBaHHE POCCHHMCKOTO BEIOMCTBEHHOTO XpaHCHUS W oOecredyeHUs
COXPaHHOCTH JOKYMEHTOB B BEJAOMCTBEHHBIX apXMBAaX B YCIOBUAX JIEMOHTa)a
yupexaeHuit u segoMctB CCCP u PCOCP (neto — ocenp 1991 1.).
39.BenoMCTBEHHBIE apXMBBI M MX [JEATEIBHOCTh B YCIOBHUSX IOCTOSTHHBIX
peopraHusanmii rocamnmapara U rocy1apCTBEHHBIX ApXUBHBIX yupexaeHun PO.
40.ITpoGnemMbl HOPMATHUBHOTO PETYJIMPOBAHUS OpPraHU3alUU BEIOMCTBEHHOIO
XpaHEHNs ApXUBHBIX JOKYMEHTOB rocynapcrBeHHoN yactu A® POD.
41.IlonmHOMOYHSI TOCYHApPCTBEHHBIX OPraHOB YIPABJICHUS APXWUBHBIM JEJIOM H
rOCyJapCTBEHHBIX APXUBOB, MyYHULIUIIAJBHBIX OTJEIOB MO JEJIaM apXWBOB U MHBIX
YIOJHOMOYEHHBIX TOCYJapCTBEHHBIX OpPraHoB B c(epe B3aMMOOTHOIICHHH ¢
apXMBaMH OpraHU3allUid: JIOTOBOPHBIE OTHOIICHMS, METOJINYECKOE PYKOBOJICTBO,
3aKOHOJIaTEIbHOE PErYJIUPOBAHUE, IPABA KOHTPOJIA.

42 Knaccupukaumst apXvBOB OpraHu3alui, WX BUIbL, 3a7aud, (QyHKIUH,
OTBETCTBEHHOCTb.

43.HopmaTuBHO-METOAMYECKOE  OOEcleueHUue JEeATENbHOCTH  COBPEMEHHBIX
BEJIOMCTBEHHBIX apXWBOB. JIOKanbHBIE HOPMAaTHBHO-METOAMYECKUE  AKTHI,
pernaMeHTHpyromue padboTy apXMBOB OpraHuzauuu (METoAuKa pa3paboTKH,
CTPYKTYypa)

44 IlpoGnema co3gaHusl M KOMIUIEKTOBaHMS 3JEKTPOHHOro apxuBa, IT-
TEXHOJIOTHH.

6.2.3. TemaTuka 3cce, pepeparoB, npe3eHTALMI
Temartuka 3cce, peeparon

1. Opransl yripasiienus: apxuBamu Poccuiickoit denepannu 1 ux QyHKIIUH.

2. OpranuzanuoHHasi CTpyKTypa U QyHKIIMU TOCYIapCTBEHHBIX apXUBOB.

3. BenoMcTBeHHbIE apXUBbI U UX PYHKIIMOHAIbHBIE OCOOEHHOCTH.

4. Opranuzanusi JOKyYMEHTallud M JOKYMEHTOOOOpOTa BHYTPU ApPXUBHBIX
YUPEKICHUM.



5. [lonsitue u 3aJla4y OKCIICPTU3blI HECHHOCTH JOKYMCHTOB. HpI/IHIII/Il'[BI 0T6opa
U KPUTCPHUU OLICHKU NOKYMCHTAIINH.

6. Odopmiierre pe3ysbTaTOB  JKCIEPTU3bI I[IEHHOCTH JIOKYMEHTOB Ha
OPEINPUITHUSIX, B OPTaHU3ALUAX U YUPEKICHUAX.

7. Metoauka oTO00opa JOKYMEHTOB Ha TOCYIapCTBEHHOE XpaHEHHE.

8. DKcrepTHbIE OpraHbl B 00J1aCTH apXUBHOTO Jiea U UX (PYHKIIUU.

0. Opranmzaruss  pabOThl TO  DKCIEPTU3E IIEHHOCTH JOKYMEHTOB B

roCyIapCTBEHHBIX apXuBax. HopMaTHBHO-METOIUYECKHE MTOCOOUS MO HKCIEPTU3E
LEHHOCTH JIOKYMEHTOB U TOPAJIOK UX O(pOopMIIeHHUS.

10. Tlopsaok KOMIUJIEKTOBAHUS apXUBOB M €r0 UICTOYHUKH.

11. T'ocymapcTBeHHBIN y4eT JOKYMEHTOB B apxuBax Poccuiickorn denepannu.
12.  Oco60 nieHHbie 10KyMeHThl ApxuBHoro @onpga PO.

13. CrpaxoBoit (HOHI JOKYMEHTOB M MOPSJIOK €r0 KOMIUIEKTOBAHHUS.

14. Tlopsgok pa3memeHus JOKYMEHTOB B apXMBHBIX yupexaeHusx PO.
ObecrnieyueHre COXPaHHOCTU JOKYMEHTOB B T'OCYJapCTBEHHBIX U BEJOMCTBEHHBIX
apxuBax. [IpoBepka HaJIMUUS U COCTOSIHUSL JOKYMEHTOB B @pPXUBHBIX YUPEKICHUIX
P®.

15. CoctraB Hay4HO-COpPAaBOYHOrO ammapata K apXUBHBIM JIOKYMEHTaM.
Knaccudukanus u 1ieneBoe Ha3HAYCHHE apXUBHBIX CIPABOYHUKOB. OMHUCH JIed B
CUCTEME CIIPAaBOYHOM JOKYyMEHTalMu apxuBa. CHpaBOYHUKH K JTOKYMEHTaM
BEJIOMCTBEHHBIX apXHBOB.

16. Ilenu ucronb30BaHUsl JOKYMEHTAIbHBIX MCTOYHMKOB U3 TOCYJIAPCTBEHHBIX
apxuBoB. [lopsaok paboTbl ¢ apXWBHBIMH MarepuaiamMu. ApXuBbl U (OHABI C
OTpaHUYEHHBIM JIOCTYIIOM: NIPaBOBOM CTaTyC M NPUHUUIBI HUCIOJIb30BaHUS
OXpaHsAEeMOU TOKYMEHTAIIUH.

17.  Cucrema pykOBOACTBA U KOHTPOJIS B BEJOMCTBEHHBIX apXUBaX.

18.  VYcrpoiictBo, oOOpynoBaHME U OJKCIUlyaTallMsl TOMELICHUH apXuBa.
TexHosoTus U PEeXUM XPAHEHHS JTIOKYMEHTAJbHBIX (DOHIOB TrOCYJIAapCTBEHHBIX U
BEJIOMCTBEHHBIX apXMBOB. PecTaBpainus u KoHcepBalus JOKYMEHTOB.

TemaTuka npe3eHTauui

Opransl ynipasienus apxuBamu Poccuiickoin @enepannn.

OpranuzaimonHas CTpyKTypa rocyJapCTBEHHBIX apXHBOB.

OpranuzaimoHHas CTpyKTypa BEIOMCTBEHHBIX apXUBOB.

OpranuzanuoHHasi CTpyKTypa MyHULIUITAJIbHBIX apXHBOB.

@DyHKIMU TOCYIAPCTBEHHBIX apXUBOB.

BenomcTBeHHBIE apXUBBI U UX (DYHKIIMOHAIbHBIE OCOOEHHOCTH.
MyHununaabHble apXUBbI U UX (PYHKIIMOHAIbHBIE 0COOEHHOCTH.

Opranu3anusi JOKYMEHTAUMH U JIOKYMEHTOOOOpOTa BHYTPHU apXUBHBIX
YUPEKICHUM.

9. IlonsTHeE M 3a1a4M SKCIIEPTU3BI IEHHOCTH TOKYMEHTOB.

10. [IpuHuumbe 0T00pa U KPUTEPUH OLIEHKU TOKYMEHTALIUH.

11. ObopmieHnue pe3yabTaTOB  AKCHEPTHU3bl  LIEHHOCTH  JIOKYMEHTOB  Ha
MPEANPUATHSX, B OPTAHU3ALUAX U YUPEKICHUAX.

12. MeToauka oTOOpa JOKYMEHTOB Ha TOCYIapCTBEHHOE XpaHEHUE.

13. DkcnepTHbIE Opraibl B 00JaCTH apXUBHOTO JeNa U UX QYyHKLHUU.

PN LD =



14. Opranuzanuss  pabOTBl 1O  DKCHEPTU3E€  IIEHHOCTH  JOKYMEHTOB B
rOCyJapCTBEHHBIX apXHUBaXx.

15. Opranuzanuss  paboOThl MO  AKCIEPTU3€  IIEHHOCTH  JOKYMEHTOB B
BEJIOMCTBEHHBIX apXHBaxX.

16. Opranu3zanus paboTHI O HKCIEPTU3E LICHHOCTH TOKYMEHTOB B OpraHU3aIHIX.
17. HopMaTUBHO-METOIMYECKUE TTOCOOUSI TIO SKCTIEPTH3E IEHHOCTU JOKYMEHTOB U
MOPSIIOK UX OPOPMIICHUSI.

18. ITopsimIOK KOMIUIEKTOBAHUSI apPXUBOB.

19. cTOYHNKN KOMIUIEKTOBAHUS aPXUBOB.

20. I'ocynapcTBEHHBIN y4eT JOKYMEHTOB B apxuBax Poccuiickoit @enepanum.

21. Oco60 nienHbie TOKyMeHThl ApxuBHoro @onga PO.

22. CtpaxoBoil POH]T JOKYMEHTOB.

23. IlopsA0K KOMIUIEKTOBaHUS CTPaxoBOro (hoHIa TOKYMEHTOB.

24. ITopsinok pa3MelleHns JOKYMEHTOB B apXUBHBIX yupexaeHusx PO.

25. OGecrieueHne COXPaHHOCTH IOKYMEHTOB B TOCYapCTBEHHBIX apXUBaX.

26. O0ecrieueHne COXPaHHOCTH IOKYMEHTOB B BETOMCTBEHHBIX apXHBaX.

27. ObecnieueHUE COXPaHHOCTH JOKYMEHTOB B MyHUIIMIATbHBIX apXHUBaX.

28. IIpoBepka HaIM4MsI U COCTOSIHUS JOKYMEHTOB B TOCYJIapPCTBEHHBIX apXHUBax.
29. IIpoBepka HaIM4MsI U COCTOSIHUS JOKYMEHTOB B BEJJOMCTBEHHBIX apXHBaXx.

30. IIpoBepka HaNM4YKA U COCTOSIHUS TOKYMEHTOB B MYHULIUITAJIBHBIX apXUBaX.

31. CocTaB Hay4YHO-CIIPAaBOYHOTO AIIapaTa K apXUBHBIM JOKYMEHTAM.

32. Knaccudukanus 1 neaeBoe Ha3HauYe€HUE apXUBHBIX CIIPABOYHHUKOB.

33. Onuce 1en B CUCTEME CIPAaBOYHOM TOKYMEHTALINH APXUBA.

34. CripaBOYHUKH K TOKYMEHTaM BEIOMCTBEHHBIX ApXHUBOB.

35. llenmn uCnonb30BaHMS JOKYMEHTAJIBHBIX MCTOYHUKOB W3 TOCYAApPCTBEHHBIX
apXHUBOB.

36. llenn HCHONB30BaHUS JOKYMEHTAIBHBIX HCTOYHUKOB M3 BEIOMCTBEHHBIX
apXUBOB.

37. llenn WCHOJB30BaHUS JTOKYMEHTAJIBHBIX HCTOYHHMKOB W3 MYHMIIMIAIbHBIX
apXUBOB.

38. Knaccudukamnus apxuBHBIX (OHIOB.

39. Ilopsnok paboOThI ¢ apXUBHBIMH MaTepHaIaMu.

40. IIpaBoBoii cTaTyc apXUBOB U (POHJOB C OTPAaHUUYEHHBIM JOCTYIIOM

41. IlpuHUMIIBI UCNIOJIB30BAHUS OXPAHAEMOM JOKYMEHTALIMH.

42. CucreMa pyKOBOJICTBA U KOHTPOJIA B BEIOMCTBEHHBIX apXUBaX.

43. CucreMa pyKOBOJICTBA U KOHTPOJI B MyHULIUITAJIbHBIX apXHBaxX.

44. CucreMa pyKOBOJICTBA U KOHTPOJIA B TOCYJaPCTBEHHBIX apXHUBaXx.

45. YcrpolicTBo, 000pyI0BaHNE U IKCILTyaTaIHs TOMEIIEHU apXuBa.

46. TexHonoTusa U PEXKUM XPaHEHUS TOKYMEHTAIbHBIX (POHJIOB rOCYAapCTBEHHBIX
apXUBOB.

47. TexHOJIOTUS U PEXKUM XPAHEHUS JOKYMEHTAIbHBIX (POHJOB MYyHUIMIAIBHBIX
apXUBOB.

48. PectaBpaiys 1 KOHCEpBaILMs JOKYMEHTOB.

6.2.4. Bomnpocsl K 3a4ery



1. Coznanue cetu rocyaapctBeHHbIX apxuBoB B CCCP. OcHOBHbIE 3Tambl U
UTOTH.

2. CoBpeMeHHass cHUCTeMa TOCYJapCTBEHHBIX apxuBoB P®d: memnu, 3agauw,
GbyHKIIUH, BUIIBI, CTPYKTYpa
3. B3auMooTHOIIEHNsT ~ OpraHOB  YyMpaBIICHWsS ~ APXUBHBIM  JIEIOM U

roCyJapCTBEHHBIX apXWBOB HA COBPEMEHHOM JTarle.
4. Hexperst CHK PCOCP no apxuBaomy neny 1918—1919 rr. n ux 3nadenue.
3. I'ocynapctennbie apxuBbl B CCCP B 20—30-¢ roast XX B.

6. Cetp rocygapctBeHHbix apxuBoB CCCP mno ITomoxenuto 1941, 1958, 1961
IT.

7. Cucrema rocynapcteeHHbIx apxuBoB CCCP B 80-e ronbsr XX B.

8. M3meHeHns B ceTH TOCYyAapCTBEHHBIX apXUBOB B Havase 90-x rogoB XX B. B
Poccun.

9. ApXHMBHOE 3aKOHOJATEIBCTBO U HOPMATUBHO-METOINYECKHE JOKYMEHTHI 110

apxuBHOMY zeny B 90-e rogsl XX B. B PO.

10. Tlocranosnenue mpaButTenabcTBa PO or 15 mapra 1999 1. 0 denepanbHbix
roCyJapCTBEHHBIX apXHUBaXx.

11. Xapakrepuctuka coctaBa u coaepxxanusi hponnaos PI'AJIA, PITUA, PTUAJIB
u 'AP®.

12.  Xapakrepuctuka cocraBa u coaepxanusa pounos PI'’AD, PTAHT/, IXC®,
PT'ACII, P’TAHMN.

13. Xapakrepuctuka coctaBa u cojepxanus ¢onaos PI'AJIN, PIAK®/I,
PTADU.

14. Xapakrepuctuka coctaBa U coaepxxkanus (GounoB PITABM®, PI'BUA,
PT'BA.

15. TocymapcTtBeHHble apxuBbl CcyObekToB P®d: wuctopus craHoBIeHUs,
COBPEMEHHOE COCTOSIHUE.

16. TocynapctBeHHble apxuBbl KpacHOIapcKoro Kpas: UCTOpPHUS CTAHOBJICHUS,
COBPEMEHHOE COCTOSIHUE.

17. CoBpeMeHHass cUCTEMa MYyHULMNAIbHBIX apxuBoB P®d: wnemnu, 3amauu,
GbyHKIMU, BUJIBI, CTPYKTYpa

18. IIpoGnembl  MyHUIIMNAIBHBIX apxuBoB B P® wu  wMepsl 1o
COBEPILEHCTBOBAHUIO UX JIEATEILHOCTH.

19. TIlpaBuna opranuzanuu pabOThl BEAOMCTBEHHOTO apXHBa.

20. BenomcTBeHHOE XpaHeHHE JOKyMEHTOB 1917-1945 roapl.

21. BenoMCTBEHHbIE apXHBbl B YCIOBHSX MEPEX0oJa K IUIAHOMEPHOMY
KOMILJIEKTOBAaHHUIO TOCAPXHUBOB.

22. IlpoGnema  3aceKkpeuMBaHHs M  pPAaCCEKPEUMBAHMS  JIOKYMEHTOB
rocyJapCcTBeHHOM yacTu ApxuBHoro ¢gonyga PO

23.  JlokyMmeHTallMoHHOE o0OecrieueHre paboThl apX1uBa OpraHUu3aluu

24. Ilopsamok  TOATOTOBKM W MeEpeladyd  JIOKYMEHTOB W3  apXuBa
JMKBUUPYIOLIENCS OpraHnu3alyu.

25. KoHTposib 3a COCTOSHMEM apXuWBa OpraHu3allid CO  CTOPOHBI
YIOJHOMOYEHHBIX OPTraHoB.



26. CoBpeMeHHble TpeOOBaHMS K apxuBy opraHuzauuu. IIpoGnema
JNIEKTPOHHOTO apxuBa. HoBenmme TEHAEHIIMM B  YIPABICHUM apXUBOM
OpraHH3aLHH.

27. IlpoGnema co3gaHusi W KOMIUIEKTOBAaHHUS 3JIEKTpOHHOro apxuBa, IT-
TE€XHOJIOTHH.

28.  AyTCOpCHUHTI B apXMBHOM JI€JI€ HA COBPEMEHHOM 3Tarle.

6.2.4 TecroBbie BOmapocbl mno aucuuiuiuHe «l'ocymapcrBeHHbIe,
MYHUIUNAJbHbIE U BeJOMCTBEHHbIE APXUBbD)

HazoBute xapakTepHyto uepTy apXuBHOTO jJeia B Poccun 10 OKTAOphCKOi
pesostonmu 1917 roga?

a) BEJIOMCTBEHHOCTH;

0) orocynapcTBICHUE;

B) MMOJIUTU3AIHSA;

T) [HEHTpaIu3alus

C ybuM UMEHEM CBsI3aH MEPBBIN MPOEKT IEHTPATU3AIUYN YIIPABICHUS apXUBaMU B
Poccun 1820 roga?

a) I'.A. Pozenkammd;

0) J1.51. CamokBacos;

B) E.H. KBamnun-Camapus;

r) A.W. Jlebenen

Kaxk Ha3pIBanock 00111eCTBEHHOE 00bETMHEHUE aPXUBUCTOB, CO31aHHOE B 1917
TOJIy ¥ TIOJTOTOBUBIIIEE BCIO MICHHO-TEOPETUUECKYIO 0aszy OymyIie
pEOpTraHu3alfK U HEHTpaIU3auu apxuBHoro aeia B PCOCP?

a) COI03 apXUBHCTOB;

0) coro3 PA/I;

B) COBET apXUBHBIX JIeATEIICH;

I') TOPbKOBCKUI KOMHUTET

KT0 13 n3BecTHemmx ucTopukoB K.19- H.20 BB. ¢ anpensa 1917 no maii 1919 rr.
BO3IJIABJISUT (Hampasisul) aesteabHoctb Coroza PAJL?

a) A.C. Jlanmo-/laHWIeBCKUIA;

0) C.®. IlnaTtoHos;

B) H.B. I'onu1ipiH;

r) A.C. Hukonaes

Kak nassiBanca nexpert, noanucaiubii CHK PCOCP 1 utons 1918 1. u
MPEACTABIISIONINI CO00M IOPUAMUECKYIO OCHOBY apXMBHON PePOPMBI B COBETCKOM
rocyaapcTtae?

a) «O peopra"uzaiyu 1 IeHTpaIu3aiuu apxuBHoro jeiaa B PCOMPy;

0) «O XpaHEeHWUW U YHHUYTOKCHUHM apXUBHBIX JIEI»;

B) «O0 apxuBax u Jienax, pacopMUPOBAHHOMN MPEKHEN apMUNY;



) «O ryOepHCKHUX apXUBHBIX (GOHIAX)

C ybMMU MMEHAaMH CBSI3aH MPOLIECC MOIUTH3aUnU apxuBoB B 20-e rr XX Beka?
a) M.H.ITokpoBckuii;

0) J1.b. Psa3anos;

B) A.C. Jlanmo-/laHuaeBCcKuii;

r) S.A. bep3un

B xakoy nmepro COBETCKOM UCTOPUM Hayasl BO3POKAATHCS BEIOMCTBEHHBIN
(YUpexeHYECKU) TOIX0/1 K apXxuBam?

a) 1917-1920 rr;

0) 1920-1928 rr;

B) 1928-1938 rr;

r) 1938-1945rr

Kak noHumascst NpuHLHUI «UEHTPAIU3ALMIY apXUBHOTO JI€J1a, 3aJI05KEHHBIN B
OCHOBY niekpeTa oT 1 utoHs 1918 1. «O peoprannzannu v HEHTPATU3ALUN
apXHUBHOTO J€J1a»?

a) KaK IPUHLUI OCBOOOXKICHUS apXUBOB OT BEIOMCTBEHHOI'O KOHTPOJIS B
MHTEpecax Hay4HOr0 UCIOJIb30BAHMS;

0) KaK IPUHIUIIBI OCYIIECTBIEHUS KECTKOIO MOJIUTHYECKOTO KOHTPOJISL CO
CTOPOHBI OT/IEJILHOTO HAaJIBEJOMCTBEHHOTO OpraHa;

B) KaK IMPHUHIIMI OCBOOOKIEHUS apXUBOB OT KOHTPOJISl BEAOMCTB B MHTEpECax
rocyJapcTBa 1 MapTuu;

I') KaK yIpaBJIeHUYECKUI TPUHIIMI

Kak naspiBanace HoBast cTpykrypHas equnuina EI’A®, oO6pazoBannas 17 ceHTs0ps
1920r., umeromias ocoOble 3HaUEHUs?

a) LIEHTPaJIbHBIA apXUB;

0) HapOHBIN apXUB;

B) NIOJINTUYECKUN apXUB;

r) rocyaapctBeHHbii apxu PCOCP

Kak Ha3pIBaeTCs LIEHTPAIBHBIN OpraH yIpaBIeHUs apXUBHOU OTpacibio B PO
ceroans ( ¢ 2004)?

a) I'YAL;

0) DAA;

B) DAC;

r) AC

CKoJbKO cymiecTBYeT eepalibHbIX apXUBOB B PD?
a) 16;
0) 17;
B) 15;



r) 19

Ha3oBute 0cHOBHBIE THUIIBI apXUBOB PD?

a) TOCYJJapCTBEHHBIE, HETOCYJaPCTBEHHBIE;

0) rocy1apCTBeHHbIE, BE€IOMCTBEHHbIC, MyHULIUAIbHbIC;

B) TOCY/JapCTBEHHBIE, BEJOMCTBEHHBIE,HETOCY 1apCTBEHHBIE, MYHHUIIUITAJIbHBIE;
I') ICy/1apCTBEHHBIE, BEJJOMCTBEHHBIE

Ha ocHOBaHMM KaKOTO OCHOBHOTO HOPMAaTHBHO-METOAMUECKOTO TOKYMEHTA
OCYILIECTBIISIOT CBOIO PA0OTYy apXUBbl OpraHU3aLUM, YIPESKACHUHN, TPEATPUITUIN?
a) «OcHOBHbIE MpaBuia pabOThI TOCYIaPCTBEHHBIX apXuBOB» M., 2002;

0) «OcHOBHBIE MpaBuiIa pabOTH apXUBOB opranu3zanuii» M., 2002;

B) @3 «O0 apxuBHOM jene B PO» ot 22.10. 2004;

I') METOJIMYECKHUE PEKOMEH AN

Kaxkue apxubl ObiTH Tiepenanbl B 1991 r. B cucteMy rocy1apcTBEHHBIX apXUBOB?
a) MyHUIIUIIAJIbHBIE;

0) BEJOMCTBCHHBIC;

B)[IAPTUIHBIE;

T') 00IIIECTBEHHbBIC

Kak nHaue Ha3pIBAIOTCS HEKOMIUIEKTYIOIIUE ApXUBBI 7

a) obmue;

0) UCTOpUYECKHE;

B) OOIIIECTBEHHBIC;

') HAPOJHbIE

Ha kakue BUIbI OIpa3aeistoTCA rOCyJapCTBEHHBIE apXUBBI 110 CBOEMY
npoduo?

a) o0I1Me 1 CreluaIn3upOBaHHbBIC

0) KOMIUIEKTYIOIIHUECS U HEKOMIUIEKTYIOIIHECS;

B) 00II[ME U CHEIUATN3UPOBAHHBIC; KOMIUICKTYIOIINE U HEKOMIUICKTYIOIINE;
I') 00IIMe U KOMIUICKTYIOITHE

Kak HaspiBaeTcst rocynapcTBeHHbIN apxuB HoBropojackoii odnactu,
MPOIOTIKAIOIINN KOMITJIEKTOBATHCS CETOAHS?

a) TACITJHO;

0) TMAHO;

B) TAHMHO

Kakoli henepanbHbIli apXUB XpaHUT TOKYMEHTHI BBICIIIUX OPTaHOB YIIPABIICHUS
TOCYIapCTBOM, YUPEKICHUHN U MIPEANPHUATHI 001IepOCCUiicKoro Macmradba?

a) PTAJIA;

0) PTUA;

B) [AP®;

r) PTAJIN



Kakoe nanpasnenue apxuBHoU paboThI ¢ fokymeHTaMu AD PO nponomxkaet
BBIIIOJIHATHCS LIEHTPAJIU30BAHHO U CErOJHSA?

a) OH u I1L; SLJL;

0) yuér;

B) o0ecrieueHne COXpaHHOCTH;

') KOMILJIEKT

Kak Ha3biBaercsa xpaneHue 10kyMeHTOB AD P® ¢enepanbHbIMU OpraHaMu
VICIIOJIHUTEIILHOW BJIACTU U OPraHU3alUsIMU B TEUEHHUE CPOKOB U Ha YCIIOBUSX,
OIIPEAEIEHHBIX COOTBETCTBYIOIIUMU JOIOBOPAMU MEXIY HUMU U CIIELIUAIIBHO
ynojiHoMmoueHHbIM [IpaBuTtenscTBoM PO denepanbHbIM OpraHOM UCTIOIHUTENbHON
BJIACTH?

a) NOCTOSIHHOE XpaHeHue T0KyMeHTOB AD PD;

0) BpeMeHHOe XpaHeHue JokyMmeHToB AD P;

B) JICMIO3UTAPHOE XpaHEeHHE TOKYyMeHTOB AD PD;

I') BPEMEHHOE XpPaHEHHUE JOKYMEHTOB

7. YUYEBHO-METOJMYECKOE W WH®OPMAILIMOHHOE
OBECIEYEHUE TUCHUATUIMHBI (MOTYJIS)
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6e3onacHoct CCCP» ot 24.08.91 // OteuectBennsie apxuBbl. 1992, Nel. C.3

Vka3 Ilpesunenta PCOCP «O mnaprtuiinbix apxuBax» // OTedecTBEHHbIE
apxuBbl. 1992. Nel. C.3

OcHoBsl 3akoHOAaTenbCTBa PD 00 ApxuBHoM ponne PO u apxusax. 07.07.93
// OtedyecTBeHHbIC apxXuBbl. 1993. Ne5. C.3

[Tonoxenne «O0 ApxuBHoMm donae PD» ot 17.03.94 // OtedecTBeHHBIC
apxuBbl. 1994. Ne3. C.3

3. Ilepuoauueckre u3aanus

Kypnan Jlenonpon3BoacTso

Kypnan OTeyecTBEHHbIE APXUBbI

KypHan Ynpasienue nepcoHaioM

Kypuan Uudopmarmonnsie pecypesl Poccun

7.4. NHTEpHET-pecypChl
www.termika.ru

http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf -  pabouue
nporpammsl PPI'Y

http://www.edou.ru/enc/vvedenie.php - DHUIUKIOTIEAMS ACIONPOU3BOICTBA

http://otherreferats.allbest.ru/audit/00112223 0.html - DNEeKTPOHHBIN
JOKyMEHTOO0OpOT

http://www.top-personal.ru/officeworks.html - ApxuB KypHaia
Jlemonpouns3BoaCTBO

7.5. Metonnueckue yka3aHusl 1 MaT€pHUaibl 10 BUJAM 3aHATUIA
DnekTpoHHass 6a3a JaHHBIX M0 aPXUBOBEJICHUIO M JIOKYMEHTOBEIYCCKUM

HCCIICIOBAHUSAM  COJCPKUT METOAMYECKHME MAaTepuaabl MO MOJATOTOBKE K
CEeMHUHAPCKUM, TIPAKTUUYECKHUM 3aHATHUSAM, 3a4ery, pa3paboTke TIIOCcapus,
MOJATOTOBKE BHJACONPE3CHTALIMM, BBIMOJHEHUIO  JPYrUX 3aJaHul 3aJaHuil B
paMKax caMOCTOSITeIbHON pabOThI

7.6. IIporpammHoe obecnieyeHmne

1. Adobe Master Collection CS 6

MS Windows Bepcun XP, 7,8,10
MS office professional plus 2007 MS office professional plus 2010

["apanT

@Sk »N

Koncynbrant +

6. MATEPHAJIbBHO-TEXHUYECKOE OBECIIEYEHUE
JUCHUIIVIMHBI (MO Y JIA)


http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf
http://www.edou.ru/enc/vvedenie.php
http://otherreferats.allbest.ru/audit/00112223_0.html
http://www.top-personal.ru/officeworks.html

HucuumuimHa «['oCy1apCTBEHHbIE, MYHUIMIAJIBHBIE W BEIOMCTBEHHBIC apXUBBD)
oOecrieueHa HEOOXOIMMON KOMIBIOTEPHON TEXHUKOU, UMEETCS BUICOMPOEKTOP IS
JEMOHCTPALMY BUACOIIPE3CHTALNM, €CTh BBIXOA B MIHTEpHET



JlonoiHeHus1 1 U3MEHEeHUs
K padoueii nporpamMme y4e0HOMH TMCUUIIIMHBI (MOTYJIA)

I'ocynapcTBeHHbIe, MyHHIIMIIAJbHbIE M BeIOMCTBEHHbIE apXuBbI HAa 20 -
20 yu4.ron

COI'NTACOBAHO:

[IpopekTop no yueOHoii padbore
C.A. TpexbparoBa
« » 20 T

B pabouyio mnporpammy y4eOHOIl AMCHUMIIIMHBI BHOCSTCS CIEIYIOIINE
U3MEHEHHUS:

JlomonHeHUsT W W3MEHEHHA K pabouell mporpaMme pacCMOTPEHBI U
pPEKOMEHI0OBaHbI Ha 3aceaHuu Kadeapbl TOKyMEHTOBEACHHS U UH(POPMAIIMOHHON

KYJbTYPBI
ITporokoi Ne OT«__ » 20 1.
Ucnonuurens(n):
/ / /
(nomKHOCTS) (nommuce) (@©.11.0.) (nata)
/ / /
(nomKHOCTS) (nommucs) (@11.0.) (nata)

3aBenytromuii kadenpoi

/ / /

(HaumeHoBaHue Kaeapsl) (moanuck) (®.1.0.) (nara)
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