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1. HEJIA Y 3AJJAYA OCBOEHUS TUCLUTIINHBI

Ilenp MUCHMIUIMHEL JAaTh 3HAHMSI, TO3BOJISIONINE TPOBOJAUTHL HAYYHBIC
UCCJIENOBaHUsI B OOJACTH JOKYMEHTOBEACHHS W CMEXKHBIX HAayK C OIOpPOW Ha
byHIaMCHTAIBHBIE TCOPETUYCCKUE KOHIICIIIIMM, HCIOJB3ys BECh pa3pabOTaHHBIN
METO/IOJIOTHYCCKUH aIllapaT T'yMaHUTapHBIX HayK.

3agaum:

- OCBOUTH METOJOJIOTMYECKHI amnmapaT JOKYMEHTOBEICHUS U CMEXHBIX C
HUM Hay4HBbIX 00JacTei;

-OCBOUTH OOIIEHAYYHBIE U CHEUAIBHBIE METOJIbl HAYYHBIX UCCIIEI0BAHMIA;

-OCMBICITUTh CIEUU(UKY JTOKYMEHTOBEIYECKUX METOJOB HCCIECIOBAHUS H
OCBOWTH UX MPOLEAYPHI U ONEpalHy;

-HAYYUTBCS  INPUMEHATH  METOAbl  HAay4YHBIX  MCCIECIOBAHHA B
JOKYMEHTOBEIYECKON MPAKTHKE.

2. MECTO JUCIIMIIVIMHBI B CTPYKTYPE OIIOII BO

Kypc «Hayunble wuccnenoBanus B OOJacTH  JOKYMEHTOBEACHUS WU
apXMBOBEJICHU» SIBIAECTCS (PaKyIbTaTUBHOW IuUCHMIUIMHON.OHa oOecrneynBaer
JOTIOJTHUTENbHbIE KOMIETEHIIMU JUIsl IPOBENCHUS] HaydyHOH paboThl B 00JacTh
JOKYMEHTOBE/ICHUS M HAIMCaHUS BBINYCKHOW KBaJU(PUKAMOHHON pabOThl MO
y3konpodeccuoHanbHbIM  TeMaM.Kypc JaeT 3HaHHE CYIIHOCTH METOJIOB
UCCIIEIOBaHMs JTOKYMEHTa, €ro CTPYKTYpbl, OCOOEHHOCTEH PadOTHl C HUM, YTO
WCIIOJIB3YETCSl B MOCIEAYIOINX AUCUUIUIMHAX. B pe3ynbrare u3ydeHus: JaHHOTO
Kypca MarucTp JOJDKEH OCBOUTH TEOPETUYECKHE pPa3leiibl JOKYMEHTOBEACHUS,
Kacaronecss o0bEeKTa, MpeaMeTa, LEedd M 3aJad 3TOM HAayKH, €€ OCHOBHOM
npo0JIeMaTUKHU, OCBOUTh TEPMHUHOCHUCTEMY, METOJbl HAYy4YHBIX HCCIIEIOBAHUH,
OPUEHTUPOBAThCS B CHELHUAIBHONW  JUTEPATYpE MO JIOKYMEHTOBEIACHUIO WU
POJICTBEHHBIX €My HallpaBJICHUI; OCBOUTH METOJIbl JOKYMEHTOBEIUECKHUX
UCCIIEIOBAaHUM C TeM, 4YTOObl HMMETh BO3MOXKHOCTh MNPUMEHHTh UX B CBOEH
BBIITYCKHON KBaM(PUKAIMOHHON  paboTe. YUuThIBasS HaIW4Me psAga IIKOJ
JOKYMEHTOBE/ICHHs, OakajlaBp JOJDKEH pa3iuyarh MOAXOAbl M Hay4HbIE
npoOJieMbl, pa3pabaTbiBacMble Pa3HBIMHU YUCHBIMH.

Jist  uszyuyeHus Kypca HeOOXOAMMBbI BXOJIHbIE 3HaHUS B 00JIacTU
JoxkymenToBenenusi, OpraHvsalud M = TEXHOJOTMH  JIOKYMEHTAI[MOHHOI'O
o0ecrieyeHus yOpaBiieHUs,  TEXHOJOTMH M JOKYMEHThl TOCYIapCTBEHHOTO
ynpasieHusi. HeoOxonuM OmBIT HamMcaHWs KypCOBBIX pabOT U HaBBIKU
OPAKTUYECKON JeATEeIbHOCTH B OOJAacTH COCTaBJICHUS JOKyMEHTa, aHaju3a
JIOKyMEHTO000pOTA.



3. TPEBOBAHUS K PE3YJILTATAM OCBOEHMS COJIEPKAHUS
JACHUTIIIAHBI

[Iporecc n3yueHusl TUCHUIUIMHBI HampaBjieH Ha GOPMUPOBAHUE AJIECMEHTOB
ciaenyromux kommereHuui B cootBeTrcTBMM ¢ PI'OC BO 1o pgaHHOMY
HaMpaBJICHUIO MOJITOTOBKHU:

IIK-2 HopmaTuBHOE peryJMpOBaHUE M pa3pabOTKa JIOKAIBHBIX HOPMATHBHBIX
aKTOB I10 TOKYMEHTAIIHOHHOMY OOECIICUECHHUIO YIPaBICHUSI.

3name: 3aKOHOJATENbHBIE W HOPMAaTHBHBIE MIpaBOBblE aKThl Poccuiickoi
denepanun, METOANYECKUE JIOKYMEHTHI, JNEHCTBYIOIINE
CTaHJIaPThI,UCIOIb3yeMbIe B chepe yIpaBICHUS dJIEKTPOHHON TOKyMEHTaUEH.
3aKkoHOJIaTeIbHbIE U HOPMATHUBHBIE MpaBOBbIE akThl Poccuiickoin deaepannu 1Mo
BOIIPOCaM apXUBHOTI'O JIETA;

Meroauyeckue JOKYMEHTHl U HallMOHAJIbHBIE CTAHAAPTHI 10 BOIIPOCAM apXHUBHOT'O
nena;

Tpynabl yd4eHBIX U CIIEHUATUCTOB B 00J1aCTU JOKYMEHTOBEICHUS U apXUBOBEICHUS.
Ymems:

[TpoBOAUTH TEOpETUYECKUE HCCIENOBaHMUS B OOJACTH  JIOKYMEHTOBEICHUS U
apXUBOBE/CHUS,

AHanu3upoBaTh MEPEAOBOM OTEYECTBEHHBIM, MEKIYHAPOAHBIA MU 3apyOeKHBIN
OIBIT, HAKOIUIEHHBIN B cpepe opraHu3aii XpaHeHus1, 00ecreueHus: COXpaHHOCTH,
WCITOJIb30BAHUS U YHUUTOKEHUS JOKYMEHTaJIbHOTO (POHAA OpraHU3aluy;
Braoems:

Metonamu Hay4YHO-HCCIEN0BATEINBCKOUN NEATEIBHOCTH.

4.1. CTpyKTypa AN CHUILTHHBI

OO6miast TPYJOEMKOCTh JMUCIUIUIMHBI COCTaBisieT 3 3adyeTHhIX eauHuilbl (108
4acoB).

Bunet yueOHOI paboTHI, DOpMEBI TEKYILETO
No & E § BKJIFOYasl CAMOCTOSTEIIBHYIO KOHTPOJIA YyCIIEBACMOCTH
i Pazgen § g3 paboTy CTyIEHTOB (no Hedenam cemecmpa)
/ JUCHUIINHBI 8 é § U TPYIOEMKOCTH (B 4acax) dopma MPOMEKYTOUHOU
n 7 m 3 1 Cp aTTecTaluu (1o
cemecmpam)

Paznen .| 7 1] 2 2 10 CEMHUHAp

OOuieHayuHble -

METOBI 3

HCCIIeIOBAHUS B

JTOKYMEHTOBEICHUN

Y apXUBOBEJICHUU

Paznen 2.1 7 4| 2 2 10 Cemunap,

CnenuanbHbIe - TECT




METO/IBI
HUCCIIEI0OBAHUS

JAOKYMEHTOBCACHNN
HHU apXUBOBCIACHUU

B

3. | Pasgen 3. Metronuka | 7 7 6 20

MIPOBEICHUS
HAyYHBIX
HCCIIeOBaHUI
obnacTu

AOKYMCHTOBCACHHA
" apXHUBOBCIACHUSA

CemuHap
- Ananuz

-

B 4

HHANBHUAYAJIIbHOTI'O
HAayY4YHOI'0 UCCJICAOBAHUSA

4. | Pazgen
Odopmnenue
pEe3yIbTaTOB
HAy4YHBIX
HCCIIeOBaHUI
obnactu

AOKYMCHTOBCACHHA
1 apXHMBOBCICHHA

4. 7

[EEN
N

16 3a4er

B 7

Uroro:

6 10 56

4.2. TemaTuueckuil IJIAH OCBOCHHMSl AMCHUILUIMHBI MO0 BUAAM Y4eOHOM

JAEATEJbHOCTH U BUABI CAMOCTOATEILHON (BHEAYIMTOPHOM) padoThI
(Ilpeocmasnsiemcs memamuueckuil NiaH OCB0EHUS OUCYUNIUHBL NO BUOAM YUEOHOU

OdesimenvHocmu  (leKyuu, npaKmudecKue 3auamusi (CemMunapwvl), UHOUBUOYANbHLIE 3AHAMUS,

Kypco8as paboma, camocmosmenbHoe uzyuerue pasoenos (mem) OucyuniuHbl).

HCCIIEIOBAHUSI K JOKYMEHTOBEIUYECKONN apXHBOBEIYECKOMN
npobiieMaTuKe, METOJl aHajau3a TMOHSATHIHOTO CJoBaps,

HaumenoBanue Conep:xanue yueOHOro MaTepuaJia Dopm
pa3iesioB U TeM (TeMbl, IepeYeHb PacKPbIBaeMbIX BOIIPOCOB): u-
JICKIMH, MPAKTHYECKNE 3aHATHS (CEMUHAPBI), pyem
HHIMBHUAYAJIbHbIE 3aHATHS, CAMOCTOSATEIbHAS padoTa O6uem | '€
o0yuyawmuxcsi, Kypcopasi padora KOMII
4yacos
I3.e. ¢
TeHI
UM
(mo
Teme)
4cemecTp 2 3 4
Paznen 1 OO0menay4yHbie MeTOAbI B JOKYMCHTOBEACHUH U
apXHBOBeeHUH
Tema 1.1. Jexyuu:llenn u 3agayd  HAy4HBIX MCCIECIOBAaHUNM B 1IK-2
Beenenue.JIokyMeH | JOKYMEHTOBEICHUH u apXUBOBEJICHUM. Hcropus
TOBE/IEHHUE KaK BO3HUKHOBEHUS M  DPa3BUTUSA  JIOKYMEHTOBEACHMS U
HayKa. apxuBoBefeHus. CTpykTypa JOKYMEHTOBEIYECKOTO U
WHuTerpanioHHble apXMUBOBEIYECKOIO 3HAHMUSL. OcobenHoctu
CBS3U JIOKYMEHTOBEIYECKOro 3HaHus. HayuHble MIKOABI 1O 2
JIOKYMEHTOBEICHUS | JOKYMEHTOBEIEHHUIO U apXUBOBEICHHUIO.
U apXUBOBE/ICHUS AHanu3, CHUHTE3, CpaBHEHWE, HWHAYKUUS U JeAYKLHUA,
IPUMEHEHHE  METOJ0B  KOHKPETHO-COL[MOJOTMYECKOIO




IICUXOJIMHTBUCTHYCCKHUE MCETObI. CucremMHbIe

HCCJIICAOBAaHUA U MOACIIMPOBAHUA.

METO/IBI

Ipaxmuueckue 3anamus (CeMuHanl):

2
Conmonorunyeckue Metozsl B JIOY (mpakr.padota)
Huousuodyanvuwvie 3ansamus
Camocmosmenvras paboma: aHATN3 HAYYHBIX yOTHKAII
0 IOKYMEHTOBEACHHUIO 1 ApXHBOBEICHUIO 10
Pa3paboTka cTpyKTypbl aHKETBI
Pa3nen 2. CnenuajbHbie METO/bI B JOKYMEHTOBEIE€HUN U APXHUBOBEIeHUHI
Tema 2.1 Jlexyuu: TEepMUHOJOTMYECKUM aHAIU3 KaK METOJ aHAJIU3a 1IK-2
TepmuHosiornuecku | Tekcra. ['Jmoccapuil AMCHMILIMHBI, TPaBHJIA COCTABICHHS. 2
1 aHanu3 TepMUHOJIIOTMYECKUI CTaHAAPT U IIPABUJIA €r0 IPUMEHEHMS.
aKmuyeckue 3aHAmuA; IIPOBECTH TEPMUHOIOTHUECKUI
1] e e
aQHAJIA3 TOHATHUS JIOKYMEHT U COJICPIKATEIHHO CBS3aHHBIX C 2
HUM TEPMHUHOB
Huousuoyanvnwvie 3anamus: HET
Camocmosmenvras paboma: MPOBECTH 10
TEPMHHOJIOTHYCCKHI aHAIH3 110 TeMe pedepara
Tema 2.2 7
Anammz eRyuu. TIK-2
JOKYMEHTO000pOTa Cemunapor:
HccnenoBanue TMHAMUKA JOKYMEHTOB B IIOTOKE KaK
Hay4YHOE HampasJIeHHUEe U Kak metol. [logcuer oObema 2
MOTOKOB JOKYMEHTOB. ONTUMU3AIUS JOKYMEHTOIIOTOKOB.
Hnousuoyanvnvie 3anuamusi: HET
Camocmosmenvras paboma: AHanu3 MyOIUKaIA M0
npoOJeMe ONTUMHU3ALUN JOKYMEHTO000pOTa 10
Pa3nen 3Mertoarka mpoBeIeHUS] HAYYHBIX HCCIICIOBAaHUHN B 00J1aCTH
JIOKYMEHTOBE/ICHUS U apXUBOBEICHHUS
Tema 3.1 7 TIK-2
Metoauka exyuu.
HIPOBCICHAA Cemunap: Buabl MOJEIUPOBAHUS B JOKYMEHTOBEICHUH 1
HayqHBIX apXUBOBEIEHUH
HCCICNIOBAHUN B Ipaxmuueckue pabomoi:
o0macTu [Toacuer 06beMa JOKYMEHTOOOOPOTA U IOCTPOEHHUE
JIOKYMEHTOBEICHUS | ryerorpammsr;
1 apXHBOBCIACHUA AHanu3 BHYTPEHHENH CTPYKTYPBI JIOKyMEHTOOOOPOTA,; 4

Pa3zpaboTka Moenn T0KyMeHTO000pOTa;

DKCTepTHBIE METOJbI MCCIEIOBaHUS B JOKYMEHTOBEICHUU
n apXI/IBOBe)IeHI/II/I; 3KCHepTI/I3a IIECHHOCTHU JIOKYMGHTOB;
CoIHOJIOTHYECKHAE METOIBI UCCIEN0BAHUS B
}IOKYMeHTOBeHeHI/II/I apXI/IBOBe}IeHI/II/I.

I/IHI[I/IBI/I)IVBJ'IBHI)IG 3aHATHUSA. HET




CamocmosmenvHasn paboma:

[TpoBeneHue TOKATBLHOTO KCIIEPTHOTO HCCIIEIOBAHUS 8
Pa3nen 4 OdopmiieHre pe3ynbTaTOB HAYYHBIX UCCIICIOBAHHMM B 00JIaCTH
JOKYMEHTOBE/ICHUS
Tema 4.1 Jlexyuu:  CtpykTypa  HayyHoh  paOotbl.  [IpaBuia 1IK-2
Odopmiienue NOCTPOCHHUS TEKCTa HaydHOW paboTel. JKaHpBl Hay4HBIX
pe3yJIbTaTOB paboTt: pedepar, CTaThs, 0030p, BBIIYCKHAS
Hay4YHBIX KBaJM(pUKaMOHHAss ~ pabora, Monorpadus. IIpaBuia 2
HCCJIEIOBaHU B oopMIIeHUS BBEICHUS, 3aKIIOUECHUS, TPUIIOKEHHI, CITUCKA
obnactu JUTEpaTyphl. JIEMEHTHl HOBHU3HBI B TEKCTE HAay4yHOU
nokymeHnToBeaeHus | pabotel. Hutuposanue. OdopmieHne CChIIOK.
U apXUBOBE/ICHUS Cemunapul:

Ilpaxmuueckue 3anamus:

Hnousuoyanvrole 3ansamus. HET

Camocmosamenvras paboma: cOOp TUTEpaTyphl MO TEME

HAYYHOTO HUCCIeI0BaHus, 0popMIIeHHE TEKCTa HAYYHOI 16

paboTHhL.

Buj HTOroBOoro KOHTPOJIs:3a4eT
BCEI'O: | 62
Conep:xxanue Kypca
BBenenue.
[lenmn, 3amaun mpeaMeT Kypca. MecTto Kypca cpead AUCHUIUIMH

JOKyMEHTaIlMoHHOTO Iukia. CTpykTypa Kypca. Jlutepatypa mo kypcy. OOiiee
MOHSATHE O METOJOJIOTUN HAYYHBIX UCCIIETOBAHUM.

Paznen 1. OO01meHay4Hble METO/bI HCCJIeIOBAHMS B

JOKYMEHTOBEACHUMH apXHBOBEACHUM

Tema 1./lokymMeHTOBeIeHHE U APXMBOBEICHHE KAK HAyKa
BayTpunucuuminHapHas opraHu3alys HayKu. DMIHUPUYECKUNA U TEOPETUUECKUI
ypoBHU mo3HaHUA. OOBEKT, MpeaMeT HayKu. 3aKOHbI, 3aKOHOMEPHOCTH HAYKH.
dyHaamMeHTaNbHbIe, PUKJIAJHbIE UCCIIEOBaHUS, pa3padOTKU.YUueHrne o MeTogax
KaK COCTaBHasi 4acTb METOJIOJIOTMM HAay4HbIX HccienoBaHuil. Kiaccudukanus
Hay4YHBIX METOJOB.
MeTononorusi TOKyMEHTOBEJUECKMX U apXUBOBEIUYECKUX HccieqoBaHuil. Craryc
JOKYMEHTOBEICHUS U apXUBOBEICHUS KaK Hayku. CTpyKTypa TOKYMEHTOBEIAEHNUS,
apXMBOBEJCHUS M B3aUMOOTHOILICHUS CO CMEXHBIMU JUCLHUIUIMHAMU. 3aKOHBI
JOKYMEHTOBEICHUSI.

Hctopus BO3HUKHOBEHHS JOKYMEHTOBEACHUS W apPXUBOBEICHHS Kak
HAay4yHOM  JucuuIUIMHBLMX  cBsi3b ¢ MHGOPMATHKON,  HAYKOMETpHUEH,
oubnuometpueit, Oubmmorpadueir W APYrUMU HAYYHBIMH JUCUUILIMHAMU
JOKyMEHTAalMOHHO-UH(pOopManmoHHoro I1ukia. CTpyKTypa JOKYMEHTOBEACHHUS U
apXMBOBEIEHUs, MECTO B  HMX  HaydHbIXx  ucciaepoBaHui.  IlIxosnsr
JIOKYMEHTOBEACHUAN apXHUBOBEICHUS. Paznoe ITIOHUMAHUE TEpPMHHA




«nokyMeHT». TepMuHOCUCTEMa JOKYMEHTOBENECHUS W apXuBOBelIcHUS. Ee
OTpaXE€HUE B 3aKOHOJIATEIbHBIX, HOPMATUBHBIX U UHCTPYKTHUBHBIX JOKYMEHTAX.
[IIupokoe u y3koe onpeneseHue JokyMeHTa. OIleHKa JOKYMEHTa U TEKCTa.

NudopmarimonHbeiii 00beM, €MKOCTb, KOMITAKTHOCTb, IUIOTHOCTH (TpocTas u
CJIO>KHas accoluaTiBHas). Heckpurnrop. Nudopmanmonnas Harpy3ka
MACHEKTHOCTh JIeCKpUnTopoB. Te3zaypyc mokyMeHTa.CBOWCTBA JIOKYMEHTOB.
[leHHOCTHBIE CBOMCTBA JTOKYMEHTOB. BHIbl LIEHHOCTHBIX CBOWCTB. HayuHas u
HCTOpUYECKAs IIEHHOCTh JOKYMEHTOB. MH(pOopManroHHas EHHOCTh JTOKYMEHTOB.
KoHnenuus «CUMBOJIMYECKUX MEPCHEKTUBY» JTOKYMEHTa.CBONCTBO CTapeHUs
nokymeHToB. [lomyneprona crapenus napopmaiuu.

Tema 1.2 OOmenayyHble MeTOABI W HX IPUMEHEHHEe B
JOKYMEHTOBEICHUU U APXHBOBEJICHUH

MeTonbl CHUCTEMHBIX UCCIIEIOBaHU JOKyMeHTa. [loHsTHE cucTeMmsl,
CTPYKTYpBI, CTPYKTYpHBIX CBsi3ei, MeTacucTteMbl. CHCTEMHBIM MOAXOJ U
CUCTEMHBbIM aHanu3. Pa3HOBHIHOCTH CHUCTEMHOIO aHajau3a. CTPYKTYPHBIMH,
CTPYKTYPHO-(DYHKITMOHATBLHBIH, CHUCTEMHO-TEHETUYECKHUH, (haKTOpPHBIH.
MonenupoBanue. Buasl  mopenen.IlporHo3dupoBanne  pa3BUTHA ~ CUCTEM.
NuTepnossiuus, skcTpanosanusa. Bo3MOXHOCTH IPUMEHEHUS! CUCTEMHBIX METO0OB
WCCJIEIOBAaHUSI B JOKYMEHTOBEIAECHHUHU. PacCMOTpeHHE JTOKYMEHTAa C CHCTEMHBIX
no3unuii. JIokyMeHT kak cucteMa. CTpyKTypHBIE CBSI3M JIOKYMEHTOB. Moeib
nokyMmeHTa. CHCTEMBI JOKYMEHTALIUH.

Pa3znes 2. CnenuajbHbie METOAbI HCCJICA0BAHNS B IOKYMEHTOBEICHUUH
apXMBOBEACHUU

Tema 2.1 TepMHUHOJIOTHYECKHIA AaHATH3
TepMUHONOTHMUECKUM  aHAJIM3 KaKk METOJX aHainu3a Tekcra. [occapuit
JUCLUUIUIMHBI, MIPAaBUJIa COCTABICHUS. TEepMUHOJIOTUYECKUN CTaHIapT W IpaBUiia
ero mnpumeHenus.Mudopmaonusli aHanu3. MeToJ SKCHEPTHBIX  OIEHOK.
OkcnepuMeHT. KonnyecTBEeHHbIE METOJbl: HAYKOMETPUUYECKU METOJ, KOHTEHT-
aHanu3, oubnuorpaduyeckuit mMeTon. TUMOSOTMYECKU METOH, METOJ| aHaliu3a
MTOHSITUMHOTO CJIOBapsi. Y CJIOBUSA MPUMEHEHHSI METOJAOB HAYUYHBIX UCCIICIOBAHUN B
JIOKYMEHTOBECHNH.
Tema 2.2 AHaJIM3 TOKYMEHT0000pOTA
[Togcyer oO0BEMa MOTOKOB JOKYMEHTOB. OnTUMHU3AIUA JOKYMEHTOIOTOKOB.
MeTonpl ONTHUMH3AIMK: MApUIPYTU3AIMS, MOCTPOCHHE TaOIMYHO-MAPIIPYTHBIX
KapT, Tabenb, anmpOom dopm. Oprmpoekt, ero crpykrypa. [IpeampoexktHoe
oOcnenoBanue. MeToabl OprIpOCKTUPOBAHUS.

Pa3znen 3. Meroauka npoBeieHUs HAYYHbIX HCCJIE0BAHMI B 00J1aCcTH
JOKYMEHTOBEACHUSAN APXUBOBeIeHHU

Tema 3.1 HcciaenoBanue AMHAMHMKH JOKYMEHTOB B IIOTOKE KAaK
HAY4YHOE HANPABJICHUE U KaK METOJ

Meron MoaenupoBaHUsT B JIOKYMEHTOBEIAEHUHU; OKCIIEPTHBIE METO/bI
UCCIICAOBAaHUSI B JOKYMEHTOBEICHUM M  apXUBOBeICHHH; COLMOJIOTHYECKUE
METOAbl  HCCIIEIOBAaHUS B  JIOKYMEHTOBeleHuHU.MccrnenoBanus  OUHAMHKHU



JOKYMEHTOB B IIOTOKE KAaK HAYYHOE HANpABJIECHUE U KaK METOA. [[OKyMEHTHbIH
MOTOK KaK OOBEKT JOKYMEHTAIMCTUKH. B3auMOCBSI3b JOKYMEHTHOTO IMOTOKa U
OTpakaeMol B JIOKYMEHTax Hayku cdepbl aesTenbHocTH. CTallOHapHOCTh
JOKyMEHTHOro rmnoToka. CTpyKkTypa JAOKYMEHTHOro motoka. OcoOeHHOoe U
€AUHUYHOE B TOTOKE. Makpo- 1 MUKPONOTOKH. CBOMCTBA JOKYMEHTHBIX ITOTOKOB.
Knaccudukanus 1okymMeHTOB B MOTOKE.MICTOUHUKN HCCIEAOBaHUS JOKYMEHTHBIX
MOTOKOB. MeTo/bl JOKYMEHTAIUMCTUKH, WX Kiaccupukanus. CTaTUCTUYECKUN
METOJ, METOJ MOJICUETa KOJINYECTBA JOKYMEHTOB, KOHTEHT-aHAJIU3, T€3ayPyCHBIN
anamus. x m3mepurenu. Llurar-unaekc. Iloctpoenne ructorpaMm HUTHPYEMOCTH
JOKYMEHTOB 110 roaam. llepuoa 1BOMHOr0O mpupocTa CChUIOK.

Tema 3.2Metox Moae1MPOBaHNS B JOKYMEHTOBEACHUMH apXHBOBEACHUM

[IpyHIMIOBI MOJETUPOBAHUS B TyMAHUTAPHBIX AUCHUIUIMHAX. [IpuHuun
B3aMMOCBSI3M JJOKYMEHTOB C COLMAJIBHOM CPEAOW M UCTOPUYECKHMH YCIOBUSIMU;
OPUHIMI ONTUMAIBHOW MOJHOTHI OTOOpA JOKYMEHTOB JUIsl TMOJCYETa; MPUHIIUIL
dbokanpHOrO OO0BEKTa; TMPHUHIHUII ydeTa JOKYMEHTOB pa3HOro BUAA W
npeaHasHadyeHusa. MogaenupoBaHue JOKYMEHTHBIX ITOTOKOB. Buael Monenen.
KonnuecTBeHHbIE 3aKOHBI paciipeieneHus myoaukanuii. PaccesHue/KoHIeHTpaus
nyonukanuii. 3akonbl  bpandopaa-llunda, 3akon MannensOpoTta, 3aKoH
Jlelimkynepa, 3akoH JloTtku, 3akoH Dbpykca. Merogel uHTEpHpETALU

KOJIMYECTBEHHBIX 3aKOHOMEPHOCTEU : MCTOPUUECKUM, KYITBTYPOJIOTUUECKUM,
ounbnuorpaduyeckuii.

Tema 3.3 DkcnepTHbIe METOAbI UCCIACI0OBAHUSA B JOKYMEHTOBEACHUU U
apXuBOBeeHUU

DKCNEPTHBIM METOJ I OLIEHKM KA4€CTBEHHOI'O COCTOSIHUS UCCIELYEMOIO
0o0beKTa W JJi1 MPOTHO3UPOBAHUS PA3BUTUS JOKYMEHTHBIX MOTOKOB. MeToabl
AKCTPAMOJISAIMU U UHTEPIIOSAIUU. DKCIEePTH3a [IEHHOCTH TOKYMEeHTOB. [Ipobiema
dbopMupoBaHUsS TPYIIBI JKCIepToB. TpeboBanus K odkcrneptam. Kpurepuu
3HaUUMOCTH. [Ipo6iemMa KOPPEKTHOCTH SKCIEPTHOU OICHKH.

Tema 34 Coumnosiornueckue MeTOAbI HCCJIeI0BAHNS B
TOKYMEHTOBEIeHNUHN apXHBOBeIeHUN

Pa3HOBHIHOCTH METOJOB KOHKPETHO-COLMOJIOTUYECKUX HCCIEIOBAaHUM.
Habmronenne, BKIOYeHHOe U HeBKIOUYeHHoe. Ompoc. Bwuapl  ompocos.
['eHepanbHasi COBOKYIMHOCTb, BEIOOPKA, PEMPE3eHTaTUBHOCTh. MeToIbl 00paboTKu
pe3yJabTaTOB  KOHKPETHO-COIMOJIOTUYECKOTO  HcCCleqoBaHus. Bo3MoxxHOCTH
IPUMEHEHUS METOJI0B KOHKPETHO-COIIMOJIOTMYECKUX UCCIIeIOBAaHUM
MPUMEHUTENBHO K IOKYMEHTAM U apXUBHOU JEATEITLHOCTH.

Paznen 4. OdopmieHue pe3yjJbTaTOB HAYYHBIX MCCJIEI0OBAHUN B
00J1aCTH IOKYMEHTOBEIeHUS ¥ APXHBOBeIeHUS
Tema 4.11IpaBuia opopmiieHuss HAYYHOH padoOTHI

Ctpyktypa HayuHoW paboThl. [IpaBuia  mOCTpoeHUs TEKCTa HAyIHOU
pabotel. JKaHpbl HaydHBIX paboT: pedepar, cTaThs, 0030p, BBITYCKHAs
KBaMpuKanuonHass pabdorta, Mouorpadus. [IpaBuna odopmieHus BBeACHUS,
3aKJTIOYCHUS, TIPUIIOKEHUH, CIHUCKA JUTEPATyphl. DJIEMEHThl HOBU3HBI B TEKCTE
Hay4HOU paboTel. [{lutupoBanue. OdopmiieHrne CCHUIOK.



Ilnanbl cCeMUHAPCKUX 3aHATUI
Ilinan cemunapa Nel
IHonsiTHe «IOKYyMEHT» B JOKYMEHTOBEACHIUH, APXUBOBEICHUH U POJACTBEHHBIX
TUCHHUILTHHAX

1. OcHOBHas 11eJIb TOKYMEHTOBEACHHS KaK HAyYHOI'O HANpPaBJIEHUs U KaK METOJA
UCCJIETOBaHMSI TOKYMEHTHBIX MTOTOKOB.
2. CpaBHUTENbHBIN aHATU3 CEMAaHTHUYECKOTO HATIOJHEHHS TEPMUHA
« JOKyMEHT» B JOKYMEHTOBEJCHHUU, APXWBOBEIACHHH M POJICTBEHHBIX
HayKax.
3. NudopmanroHHble XapaKTEPUCTUKH TOKYMEHTA:
-UH()OPMAIIMOHHBIH 00BEM TEKCTa;
-KOMITAKTHOCTb TEKCTA,
-€MKOCTb TEKCTa;
-IJIOTHOCTH TEKCTA.
4. [loHsATHE «IECKPUIITOPY.
5. Tezaypyc nokymeHTa.
Jlureparypa:

BopoOseB, I'.I'. Jokyment: WHopmanmonusiii anamus/ I.I.BopoObeB. —
M.:Hayka, 1978. — 235c.

[InemkeBny, E.A. O NOHATHN «JOKYMEHT» B JOKYMEHTOBEACHUU U APYTUX HAYKaX
00 uadopmaruu. /E.A . ITnemkesud.// HTU.-Cep.1.-2004.-Ne4.-C.10-16.

Cronspos, FO.H. Merononoruyeckuid MmoaxojJ K OINPEACIICHHIO JOKyMeHTa /
FO.H.Cronspos // Hayd. u TexH. 6-ku, 2005.-Ne7-C.50-59.

TutynoBa, N.b. K Bompocy 00 omnpeneneHun TMOHATUS «IOKyMEHT». /
N.b.Tutynosa // JlenonpousBoctBo. -2006.-Ne3.-C.7-9

[IsemnoBa-Boaka, I'"H. K muckyccuu o6 onpenenennn noxymenta/I'H.IlIBeroBa-
Bonaka // HTU. —Cep.1.-2007.-Ne8.-C.1-6.

Ilnan cemunapa Ne2
CBoiicTBa JOKYMEHTOB

1. CsoiictBa nokyMeHTOB. Knaccudukanusi CBONCTB JOKYMEHTOB.
CylIHOCTHBIE ¥  UEHHOCTHBIE  CBOMCTBA  JIOKYMEHTOB. Buasl
CYIIHOCTHBIX Y LICHHOCTHBIX CBOMCTB.

Hayunas u uctoprueckast IeHHOCTb JIOKYMEHTOB.

NudopmarimonHas 1eHHOCTh JOKYMEHTOB.

KoHuenmus «CHMBOJIMYECKUX MEPCIEKTUBR) JTOKYMEHTA.

CBOIICTBO CcTapeHUs IOKYMEHTOB.

N
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Jlureparypa:
BopoObe, I'.I'. Jlokyment: HMudopmarmonnsiii ananu3 / I'.I.BopoObeB. —M.:
Hayxa, 1978. —235c.



3unoBbeBa, H.b. JlokymenTtoBenenue: yue6-meton. mocoobue/ H.b.3uHoBbeBa. —
M.: [Ipoduzaat, 2001.-208c¢.

Xaumnupa, DU. O kputTepusx sS3bIKOBON IEHHOCTU JokyMeHToB/ D.U. Xaunupa /
MeTononoruyeckre BOpoCkl JOKYMEHTOBEICHUS, ApXUBOBEICHUS, apXxeorpaduu:
C0. noxnanoB meroA. cemunapa BHUMJIAJI. —Brein.2. —M.,1978.-C.131-171.

Ili1an cemunapa Ne3
JIOKyMEHTHBIH MOTOK
JIOKyMEHTHBIN MOTOK KaK OOBEKT JOKYMEHTAIUCTHKH.
2. B3auMoCBs3b JOKYMEHTHOTO TMOTOKa M  OTpPaXaeMoOH B JOKYMEHTaxX
HayKkH (chepsl AeSITENEHOCTH).
3. CtpyKTypa JOKYMEHTHOTO MOTOKA.
4. CBoiicTBa JOKYMEHTHBIX IOTOKOB.
5. Knaccuduxamnus 10KyMEHTOB B ITOTOKE.

=

Jlureparypa:

3unoBbeBa, H.b. JlokymenToBenenue: yueb6-meron. mocooue/ H.b.3uHoBhEBa. —
M.: ITpoduzaat, 2001.-208c.

[Nopaykanosa,l'.®d. JlokyMeHTaIbHBIM MOTOK COIMAIIBHOW TEMAaTUKU KaK OOBEKT
oubmmorpaduueckol nesTenbHOCTH: ydeOHoe mocobue / I.d.I'opaykanona.-
J1.,1990.-108c.

AxtemupoBa, A.B. KHUTONOTOK MO pPycCKOMY IpaBOCIaBUIO:TpaHCchopmaIus
npoOJieMaTUKH JyXOBHBIX IIEHHOCTEN (koHel XX — Hayano XX1 Beka): aBroped.
auc. ...xkaua. neq. Hayk /A.B.AktemupoBa — Kpacnonap, 2008.-23c.

[Ipokonenko, A.B. KHUTOIMOTOK BOEHHO-TATPUOTUYECKON TEMATUKH KAK CPEICTBO
BOCIIUTaHUsI KypCaHTOB BOEHHOTO By3a: aBToped. auc. ... kaHna. mea. Hayk. —
Kpacnonap, 2007.-19c.

[TenbkoBa, O.B. HaykoBenenue, HaykoMeTpus U UX pou3BoaHbIe: MoHorpadus /
O.B.IlenpkoBa, B.M.TioTronnuk. -Tam6oB, 2002.-154c¢.

[lenbkoBa, O.B. Haykomerpuueckue u OHOTMOMETpUYECKHE HCCIECIOBAHUS B
O6ubnuoTeuHol u oudaMorpaduyecKor TEOPUU U IPAKTUKE: aBTOoped. TuC. ... .KaH]I.
nen.Hayk. —Kpacnonap, 2002. -19c.

Iliian cemunapa Ne4
HccaenoBanusi ITMHAMMKHI JOKYMEHTOB B MOTOKE KAK HAY4YHOE HalpaBJieHHe
U KaK MeTOoJ

1. VICTOYHMKHU UCCIIEIOBAHUS JOKYMEHTHBIX TTIOTOKOB.
2. Meroapl JOKYMEHTAJIMCTUKH, UX KJIaccuurarus
- CTAaTUCTUYECKUI METOJI;
- METOJI TIOJICYETa KOJINYECTBA JOKYMEHTOB;
-KOHTEHT-aHAJIU3;
-T€3aypyCHBIN aHAJIN3.
3. IlpuHIUIBI HAYYHBIX UCCIIETOBAHUN B IOKYMEHTATUCTHKE.



Jluteparypa:

I'unsipesckuii, P.C. OnbiT msydenus «Sciencecitationindex»/ P.C.I'mnspeBckuid,
3.M.Mynbuenko, A.T.Tepexun, A.W. Yepnsiii // [Ipukiagnas 10KyMeHTaIUCTHKA.
-M.,1968.-C.32-53.

Nudopmatuka: Yueonuk/ [log pen. K.B.Tapakanosa. -M.: Kuura, 1986.-304c.
3unoBbeBa, H.b. JlokymenTtoBenenue: yue6-meton. mocoobue/ H.b.3uHoBbeBa. —
M.: TIlpoduznat, 2001.-208c.

[TenrkoBa, O.B. HaykoBeaeHnue, HayKOMETpUsl U UX MPOU3BOHBIE: MoHOrpadus /
O.B.IlennkoBa, B.M.TroTionnuk. -TamboB, 2002.-154c.

[lenpkoBa, O.B. Haykomerpuyeckne m OHOITMOMETpUUYECKHE WCCIICIOBAHUS B
OoubmnoTedHoi u 6ubIMorpadIecKoi TEOPUHU U PAKTUKE: aBTOped. AWC. ... KaH]I.
nen.Hayk. —Kpacnogap, 2002. -19c.

5. OBPA3OBATEJIBHBIE TEXHOJIOI'MHN

OOpa3oBareibHble  TEXHOJOTUU [0  HallpaBJICHUIO  IOJATOTOBKHU
«/lokymeHTOBEZICHUE M apXMBOBEACHHUE» IPEAYCMaTPUBAIOTUCIIONB30BAHUE B
y4eOHOM MpOIIECCEe AKTUBHBIX W HMHTEPAKTUBHBIX ()OpPM NPOBEACHHUS 3aHATHI B
COYETAHMM C BHEAyJAMTOPHON paboToil C 1enplo (OPMHUPOBAHUS U Pa3BUTHS
TpeOyeMbIX KOMIIETEHIIMI OOYyYarolMXCs: TaKHX, KaK JUCKYCCUU MO Hauboiee
npoOJEMHBIM ~ BONPOCAM  pa3BUTUS  JIOKYMEHTOBEIEHHUS, pa3pabdoTka U
JEMOHCTpALMsl ~ BUJCONPE3EHTAM MO  WTOraM  NPOBEJIECHUS  HAYyYHOTO
UCCJIEeI0BaHUs, Oecebl C MPEACTABUTESIMU OTPACTU U YUEHBIMH.

6. OHEHOYHBIE CPEACTBA /JIsd TEKYILIEI'O KOHTPOJIA
YCHEBAEMOCTH U TPOMEXYTOUYHOM ATTECTAIIUH

6.1. KoHTpOJIb 0CBOCHUSA TUCHHUILIIMHBI

KoHTponb OCBOEHUS JUCHUILUIMHBI MPOU3BOJUTCS B COOTBETCTBHUHM C
[lonoxxeHneM O TOPOBEACHUM  TEKYLIEr0  KOHTPOJS  YCIIEBAa€MOCTH U
npomMexyTouHoi arrectauuu cryaeHtoB  ®I'BOY BO  «KpacHogapckuii
rOCYJJapCTBEHHBIM WHCTUTYT KYJIbTYyphbl». [IporpamMMoi IUCHMIUIMHBI B LEJAX
MPOBEPKU TMPOYHOCTH YCBOCHHS MaTepualia MNpeayCMaTpUBAETCS MPOBEIACHUE
pa3IUUHbBIX (POPM KOHTPOJISL.

Texywuti KOHMpOIbL YCIIEBAEMOCTH CTYACHTOB MO JUCHUILIMHE MPOU3BOJIUTCA
B CJIeAyIomuX (GopMax: MUChbMEHHbBIE WHIUBHUAYyaJIbHBIC 3a/IaHUsI, YCTHBIA OMPOC
Ha CEMHHAPCKUX 3aHSATHUSX.

Pyb6escnviii koumpons npeaycMaTpuBaeT OIEHKY 3HAHHMM, YMEHUW U HABBHIKOB
CTYJICHTOB TIO MPOWJICHHOMY MaTepHaly IO JaHHOW JUCUMIUIMHE Ha OCHOBE
TEeKYIIUX OIICHOK, MOJYYEHHBIX MMHU Ha 3aHSATUSIX 3a BCE BUIBI padoT. B xome



pPYOEKHOTO KOHTPOJIS UCIIOJIb3YIOTCS CIEAYIONINEe METOAbI OLIEHKH 3HAHH: yCTHBIE
OTBETHI, MIMCbMEHHBIE PabOThl, IPAKTUUECKUE U Ja0OpaTOpHbIE pabOThI, OLIEHKa
BBITNIOJIHEHHSI CAMOCTOSITENIBHON pabOThI CTYJIEHTOB: pabOTa C IEPBOMCTOYHUKAMU,
pedepartuBHas, HcciaenoBarenbckas padoTa, BBINOJIHEHHE 3adaHuid B (opme
peanuzaruu HUPC.

IIpomesxcymounwviti Konmponvy NO PE3yJIbTaTaM CEeMecTpa N0 JUCLUILIIMHE
IPOXOIUT B popme 3auéra.

6.2. OleHOYHBIE CPEACTBA

6.2.1. IlpuMepsbl TeCTOBBIX 3aJaHUIl (CUTyauii)

1.Pa3HOBMIHOCTM  KOHTEHT-aHaJM3a  (JIMHTBUCTHUYECKUH,  CEMaHTUYECKH,
IUTALMOHHBIN). B uem paznuuue? (B coIEplKaHUU HCCIEIYyEMbIX TEKCTOB; B
O00BEKTaX U3MEPEHUS; B IPEJICTABICHUN PE3YIbTATOB)

2. Kakum 006pa3oM MOXKHO BBISIBUTH «(PpPOHT» HAYUYHBIX HCCIEAOBaHHUI? (MyTeM
BBISIBJICHUA W aHaiu3a MOHorpaduid mo TeMe; MyTeM KOJIMYECTBEHHOIO MojicueTa
CTaTeil; MyTeM CEMaHTHYECKOr0 aHaJIn3a IECKPUIITOPOB)

3.Uto sBmseTcss OOBEKTOM IIOACYETa TMPH HW3MEPEHHH (PU3NUECKOTO0 o0bhema
JNOKyMeHTa? (KOJIMYECTBO CTPAHUI[ TEKCTa, KOJMYECTBO 3HAKOB M CHUMBOJIOB,
IUIOIIA{b HOCUTEJS)

4.Yto0 sBisieTcst 00BEKTOM IMOJICYETa MIPU U3MEPEHUH MH(OPMAIMOHHOTO 00BbeMa
JNOKyMeHTa? (KOJMYECTBO CTPAHMI] TEKCTA, KOJWYECTBO 3HAKOB U CHUMBOJIOB,
TJIOIIA/Ib HOCUTEJIS )

5.Uto Takoe «aeckpunTop»? (ONmpenenuTeNb COJAEPKAHUS TEKCTa, KII0YEBOE
CJIOBO, HECYIIIEE OCHOBHOW CMBICII, KJIACCU(UKATOP)

6.Uto Takoe «re3aypyc»?(COBOKYMHOCTh KJIACCU(UKATOPOB MPEAMETHON 00J1acTH,
COBOKYITHOCTb JIECKPUIITOPOB IIpEIMETHON o0xnacru, COBOKYITHOCTb
OTIpeIeTUTENIeH COIepKaHUS TIPEAMETHON 00J1aCTH )

7.4r1o TaKoe «raoccapuii» ?(TEpMUHOIOTUYECKUN CIIPABOYHUK,
TEPMUHOJIOTMYECKUI CTaHAAPT, TEPMUHOJIOTUYECKUNA pa3ie] TEKCTA)

6.2.2. KoHTpO/IbHBIE BONIPOCHI /ISl IPOBEAeHHs TEKYIIEro KOHTPOJIsI

Kak B JOKyMEHTOBETUECKHXH aPXHUBOBEIUYCCKUX UCCIICTOBAHUSIX MPUMCHSFOTCS
OOIIIEHAyYHbIE METOIbI HCCIICIOBAHUS?

Crnenuduka mpuMeHEHUs METOI0B KOHKPETHO-COITMOJIOTHUECKOTO HCCIICIOBAHUS
B IOKYMEHTOBEJICHUH M ApXUBOBEICHUU

Oco0eHHOCTH MOIETTUPOBAHUS JOKYMEHTHBIX TIOTOKOB

Kak mpoBOIuTCS TEPMUHOJIOTUYECKHIA aHATTN3?

Kakue ecTh HayyHBbIC MIKOJBI B JOKYMEHTOBEIACHHH apXUBOBEIACHUH ?

Yrto 03HaUaeT METO KOHTEHT-aHaIu3a?



6.2.3. TemaTnka 3cce, pepepaToB, npe3eHTAMN A

JIOKYMCHTOBE/ICHUE U apXUBOBEJICHHE KaK HaykKa

[lepcrieKTUBBI ~ HAy4YHBIX MCCICIOBAaHMNA JOKYMEHTOBEACHHS B YCIIOBHSX
uH(pOpMaTHU3aAINT

Crenupyka TNPUMCHEHHS METOJIOB JOKYMEHTOBEIUECKHX HWCCICIOBAaHUN B
I'YMaHUTaPHBIX HayKaX

Oco0eHHOCTH TIPUMEHEHUS METOJIOB W3YYCHHUS MPOOJIEM JOKYMCHTOBCIACHHUS U
ApPXUBOBEJICHUS B CTYJICHYCCKUX HCCIICIOBAHMSIX

[{leHHOCTHBIC CBOMCTBA JIOKYMCHTOB

[IpoGnema cTapeHust TOKYMEHTOB

[IpobGnema paccesHUsT JOKYMEHTOB

AHaM3 B3MIAJOB  MPEJACTABUTENCH pasHBIX IIKOJ JOKYMCHTOBEACHHUS |
apXUBOBE/ICHUS

3akon bandopna-lumnda u ero nponsBogHbIC

6.2.4. Bornpocel K 3a4eTy 10 JUCHHUILIAHE

l.Ilenn, 3agaum, npeaMEeT AOKYMEHTOBEIUECKHX W APXHBOBEIYECKHUX
HCCJIEIOBAHUN
2.Wctopusi BOBHUKHOBEHHSI HAYUYHBIX UCCIICIOBAHUN B JOKYMEHTOBEACHUN U
apXMBOBEJICHUU
3.HayuHble IIKOIbI JOKYMEHTOBEACHHS U ApXUBOBEIAECHUS, UX OTIMYUS
4 IIpuHIMIIBI HAYYHBIX UCCIIEIOBAHUN B JOKYMEHTHOM U apXUBHOU cepax
S5.IloHATHE <IOKYMEHT» B JIOKYMEHTOBEJICHUHW, AapXUBOBEICHUU U
POJCTBEHHBIX AUCIUIIIIMHAX
6.upopManinoHHbIe XapaKTePUCTUKU JOKYMEHTA
7. JleckpuITop u Te3aypyc JOKyMEHTa
8.CBolicTBa TOKYMEHTOB
9.Bubl IEHHOCTHBIX CBOMCTB TOKYMEHTA
10.CgoiicTBo crapenust JokymeHToB. [lonynepuon crapenust uadpopmau
11.MopnenupoBaHue JOKYMEHTHBIX ITOTOKOB
12.JI0KyMEHTHBII MOTOK KaK OOBEKT HAyUYHOT'O MCCIIeI0BaHUs
13.B3anmMoCBsA3bp JOKYMEHTHOTO IIOTOKa M OTPakaeMOW B JOKYMEHTAX HAYKH
(cdepsl AesTENBHOCTH)
14.CtpyKTypa TOKYMEHTHOTO ITOTOKA
15.CBoiicTBa TOKYMEHTHBIX IOTOKOB
16.Knaccudukamusi JOKyMEHTOB B TOTOKE
17.MeTonbl JOKYMEHTATUCTUKH, UX KJIACCU(pUKAITUSI
18.KontenT-ananmus
19.KonnuecTBeHHBIE 3aKOHBI pacTpeIeNICHUs TOKYMEHTOB
20.UccnenoBanne TUHAMUKH JOKYMEHTOB B ITIOTOKE KaK Hay4YHOE HAalpaBJICHHE U
KaK METOJI
21.McTouHMKYM UCCIEeN0BaHUS TOKYMEHTHBIX TOTOKOB



22 IIporHo3upoBaHuE U MOJEIUPOBAHUE JTOKYMEHTHBIX TIOTOKOB
23.Metronbl MHTEPHPETALMA KOJMYECTBEHHBIX 3aKOHOMEPHOCTEH B H3yYEHUHU
JOKYMEHTHBIX ITIOTOKOB
24. Counonoru4eckue MeToibl B HAyYHOM MCCIIEI0BAHUH TOKYMEHTOB
25. CucreMHble  METOABl  HCCIEAOBAHMUS, MX  IPUMEHEHUE B
JOKYMEHTOBEICHUM U ApXUBOBEICHUN
26. DKcHepTHbIE  METOIBl  MCCIENOBaHUSA, MX IPUMEHEHUE B
JIOKYMEHTOBEICHUH U ApXUBOBEICHUU
277. THUIIONOTWYECKUH METOJ, €ro INPUMEHEHUE B JOKYMEHTOBEICHHHM H
apXWBOBEJICHUU
28. MeTtoj aHanu3a NOHSATUWHOTO CIIOBAPS

7. YYEBHO-METOIUYECKOE W WH®OPMAIIMOHHOE
OBECIEYEHUE TUCHUATIIMHBI (MOJIYJIS)

7.1. OcHOoBHAs JTUTEpPaTYypa
1. lopaykanosa, I'.®.JlokymenroBenenue: yueOHuk. UY.1: OOmee
nokymentoBeaenue/I". @. 'opaykanosa, T.B. 3axapuyk; E.A. Ilnemkesuy. - CIIO :
[Ipodeccus, 2013. - 319 c.
2. JoxymenToBeaeHue: yueOHuk/moa obmei pen. [.A. Unpsamesuya. -
CIIo.: ITpodeccus, 2014. - 463c.
7.2. lonoJIHUTEIbHAA JIUTEPATypa
1. Kynses, H.H. JlokymenroBenenue : yueOnuk / H.H. Kynses,
JA.H. Ypanos, A.I'. ®abpuunoB. - M. : Jloroc, 2011. - 178 c. - (Hosas

yHHBepcuTeTckas Oubmmuoteka). - ISBN  978-5-98704-329-8 ; To ke
[DneKkTpOoHHBIN pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=84880 (15.04.2016).

2. 3unoBseBa, H.b. Teopuss nokymMeHTHpOBaHUS: Y4eOHO-TIPAKTHY.
nocobue/ H.b. 3unoBseBa —M.: Jlutepa, 2011.-186¢.

3. 3unoBseBa H.b.bubnmoreka B CTpykType HaydHBIX KOMMYHUKAIIHIL:

Hay4HO-TIpakT. [locobue.-M.: Jlutepa, 2015.

7.3. llepuoanyeckue U3aHusi

Kypnan Jlenonpon3BoacTso

Kypnan OreyecTBEHHBIE APXUBBI

KypHuan YnpasieHue nepcoHaioM

Kypuan Uudopmarmonnsie pecypcsl Poccun

7.4. UHTEpHET-pecypChl
http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf - paboune nporpammsr PPTY
http://www.edou.ru/enc/vvedenie.php - DHIKKIONETUS JETOTPOU3BOACTRA
http://otherreferats.allbest.ru/audit/00112223 0.html - DnexTpoHHBIH TOKYMEHTOOOOPOT
http://www.top-personal.ru/officeworks.html - Apxus sxypHaina Jlenonpon3BoacTBo

7.5. MeToguyeckne yKazaHusi 1 MaTepHAJIbI 10 BUIAM 3aHATHIA


http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf
http://www.edou.ru/enc/vvedenie.php
http://otherreferats.allbest.ru/audit/00112223_0.html
http://www.top-personal.ru/officeworks.html

JI1s1 TOATOTOBKHU K 3aHSITUSM PEKOMEHIYEM HCIOJIb30BATh AJIEKTPOHHYIO
0a3y AaHHBIX MO JIOKYMEHTOBEJEHHUIO M JOKYMEHTOBEIUYECKUM HCCIEAOBAHUSIM,
KOTOpasi COJIEPKUT METOAUYECKHE MaTEpHUasbl MO MOATOTOBKE K CEMHUHAPCKUM,
MPAKTUYECKUM3aHIATUSIM,  3a4eTy, pa3paboTke rioccapusi, IOATOTOBKE
BHJICONIPE3EHTALIAM, BBIMOJHEHUIO APYTUX 3aJlaHUM B paMKax CaMOCTOSTEIbHOU
paboThl . A TakkKe DIEKTPOHHBIE SHIUKIONEAUH IO JEJIONPOU3BOJCTBY U
apXHBOBEJICHUIO
Jnst camocTosITeNbHOM pPabOThl, MOATOTOBKE MPAKTUYECKUX (CEMUHAPCKUX)
3aHSITUNA, TOATOTOBKE K TECTOBBIM HCIBITAHUSIM, a TaKXKe JJis HamucaHus 3Cce,
pedepaToB, HAYIHBIX JOKJIAI0B PEKOMEHAYETCS CIEAYIOIIEE:

JIJIst TOTOTOBKY K TIEPEUMCIICHHBIM BUAAM PabOT MPETyCMOTPEHBI 3a/TaHMS,
Pa3BUBAIOIIME HABBIKKA CAMOCTOATEIIBHOTO aHAIU3a U OCMBICIICHUSI TIPEIJI0KEHHBIX
npobiemM u TeM. JIJIT OCBOGHUS MPEUIOKEHHBIX TEM, CTYJACHTaM HEOOXOIUMO
O3HAKOMUTBCS € TPEAJIOKCHHOW JIMTepaTypod, BbIOpaTh HEOOXOJIMMBIE
WCTOYHUKH, COCTaBUTh IUJIaH Tpeiacrosuiedt pabotel. s pedepupoBanus
WUCTOYHUKOB CTYJIEHTYy HEOOXOJMMO O3HAKOMUTBCS C TEKCTOM, ClieJaTh
HEOOXOJMMbIC BBIIIUCKH, IUTaThl, COOTBETCTBYIOIIME TJABHOW IMpoOeme
UCCIICIOBAHUS, CKOMIIOHOBaTh JTHU LHTAThl, MPOAYMaTb WX, H3JIOKUTH
COOCTBEHHOE BHUJICHHE CBOMMH CIIOBaMH, HAMETUTh HEOOXOJMMBIE CBSI3KH H
CTpYKTYypy Oyayiero Texcra. PedeprpoBaHue MEpBOUCTOYHHKOB IMPEIIOJIAracT
CaMOCTOSITEJIbHBIC HABBIKA M3YYEHUS TEKCTa, M3JIOKEHUE MPEIJIOKEHHBIX TOUEK
3peHMUsl, MepecKas, aHaJIU3 MPOOJIEMHBIX BOMPOCOB, BHIJEICHUE TTTABHBIX HAYUYHBIX
no3unuii  aBTopoB. Jlyisi BhIMOJIHEHUS pedepara HEOOXOAMMO HAuMHATHL C
000CHOBaHMSI BBIOOpa TEMbI, 3aT€M MPUBECTH MEPEUYEHb KIIIOUEBBIX IMOHSTHI
coJiepKaHus, IiaH padoThl (0 4yeM paboTa, Kakhe BOIMPOCHI BKIIOYEHBI), 3aTEM
nepexouTh K (OPMYJIHUPOBKE TE3UCOB, MPEJCTABISIONIUX KPaTKOE COJepKaHue
KaXJI0ro Bompoca TeMbl. Jlanee, TpPUBOIATCS CTPYKTYPUPOBAHHBIE TE3UCHI
(OCHOBHBIE TPYNIBI TE3UCOB MO paszaenaMm padoTsl). CrpynmnupoBaB TE3UCHI
(OCHOBHBIE MBICIJIH), YCTAHOBUB MEX1y HUMH OCHOBHBIC M COTIOJTYMHEHHBIE CBSI3H,
COCTaBUTh JIOTHYECKYI0 MOJENb cojepxkaHusi pabotel (pedepara). BozmoxkHo
MEPBOHAYAIILHO TOCTPOUTh MOJIENb COJEpkKaHUSI PaOdOThI U OCHOBHBIX OJIOKOB
(MpIcTIelt), a 3aTeM KaXKIbIi TE3UCHBIM OJIOK HAIMOJHUTH CTPYKTYPHBIM KpPaTKUM
coJiep>kaHreM. DTO MO3BOJIUT B JAIIBHEHUIIIEM PAcKphIBaTh paboTy, €€ comepxaHue
C pa3HOM CTENEHbIO OJIPOOHOCTH.

7.6. IIporpammHoOe obecnieueHmne
(ITpusooumces nepeuenv nPOSPAMMHBIX NPOOYKMOS, UCNOJb3YEMbIX NPU NPOBEOeHUU
PA3TULHBIX 8UO08 3AHAMULL).

-CUCTeMHble ~ mporpaMMuble  cpeiactBa:  MicrosoftWindows — XP
MicrosoftVista
-CUCTEMHBIC ITporpamMmHbie cpenctBa: MicrosoftOffice 2007 Pro, FireFox

b

8. MATEPHAJIBHO-TEXHUYECKOE OBECNEYEHUE
JUCUMUILJIMHBI (MOIY.JIST)



TpeGoBaHusA K MUHMMAJIbHOMY MaTE€PHAJIbHO-TEXHUYECKOMY O0ecre4eHH 0

Peanuzauus mporpamMmel AUCHUIUIMHBI TPEOYeT HAJIW4YUs Y4EeOHOro KaOMHETa
«JlokyMeHTalmoHHOE O0eCcTieueHNE YIIPaBICHUD.

[Ipy  OCBOGHMM JUCHMIUIMHBI PEKOMEHAYIOTCS  JocTtyn B MHTepHer,
KOMIIBIOTEPHBIN KJIACC I POBEACHUS TPAKTUYECKUX 3AHATUU.

ObOopynoBanune y4eOHOro KaOuHera:

[Tocagounbie MeCTa IO KOJTMYECTBY O0YJAIOIITHUXCS.
PaGouee MecTo mpemogaBarters.
MaruauTHas nocka.
Hab6op Tabnuir, cxem, HarasgHbIX TTOCOOUH.
5.  HopMaTuBHO-TIPaBOBBIC aKTHI.
Texnnuyeckue cpeacTBa 00y4yeHHs :

M w b

1.Ilepconanbubie KOMIIBIOTEPBl € JIMIEH3WOHHBIM  NPOIPAMMHBIM
oOecrieyeHueM 1 UH(HOPMAIMOHHBIMU CITPABOYHO-TIPABOBBIMU CUCTEMAaMHU.

2.Ilepudepuiinple yCTpOMCTBA: MYJIbTUMEIUNHBIA MPOEKTOpP, NPHUHTEPHI,
CKAHEPBI, BHEIIIHUE HAKOIIUTEIX HA MATHUTHBIX U ONITUYECKUX TUCKAX.

3.CpeactBa OobIIOW M MaJOW OPraHU3AlMOHHOW TEXHUKHU: IIpEAEp,
OpoIlIrOpOBaJIbHAST MalllMHA, KapTOT€YHOE OO0OpYyAOBaHHUE, JIAMHUHATOP, CTEILIEp,
JBIPOKOJI, HyMEpaTop, pe3ak, OCHAcCTKa JUIsl MeYaTh U APYyrue KaHLEIsSpPCKUe
MPUHAJJIEKHOCTH, PACXOHBIE MAaTEPUATIBI.



JlomoTHeHUS 1 HU3MEeHEeHHS
K pa6ouyeii mporpamme y4e0HOM THCIHILIMHBI (MOXYJIs)
Ha 2023-2024 yu4. roa

B pa6ouyto mporpamMmy y4eOHOH IUCIMIIIMHEI BHOCATCS CICIYIONTHEe H3MECHEHHUS:
° OOHOBIIEH CIICOK OCHOBHOH U JONOJHHUTENBHOM JTUTEPATYPEL.

° Buecensl M3MEHEHHS B TEeMATHUSCKHUM IINIAH OCBOEHHS IMCIHUIUIMHEI II0
BHJaM y4eOHOM MEeSTENBHOCTH M BHIBI CAMOCTOSTENBHOM (BHEayIMTOPHOM)
paboTEL

o BHeceHbI H3MEHEHHsS] B OLCHOYHEBIE CPEACTBAa MJII TEKYLIEro KOHTPOJIS
yCIIEBaEMOCTH U IIPOMEKYTOYHOH aTTeCTalldH.

L]

JlomonHeHwss ¥ W3MEHEHWss K pabodel IIporpaMMe pacCMOTPEHBI M PEKOMEHIOBAaHBI Ha
3acenanud Kadeapsl HHPOPMALMOHHO-ONOINOTEUHOHN NEATEIFHOCTH M JOKYMEHTOBEICHHS
ITporoxon Ne 1 ot «28%» aBrycra 2023 r.

UcnonauTens(n):

Houent xadenper UBuJl/ £ [ZZZ’- /A.C. MarBeeBa/ //ﬂ f/ .

b}
3asenyrommii kadenpoit UBull/ /%/ /O.M. Ypxymosa/ AL 08 LOoZE,



