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1. IIEJIN U 34/[A9H OCBOEHHUA JIUCIIHIT/IHHBI
Ilenu ocBOCHUST TUCHUTUIMHBI (MOTYJIS)

[ OCBOCHHE OOIIMX BOIPOCOB OpraHU3alMKk OWOIMOTEUHBIX (OHIOB, UX
BU/Ibl, OCOOCHHOCTH CO3JJaHUS U OpraHU3alluu.
il Kypc «bubnuoreunsii ¢GoOHI» HAIENEH Ha BBIPA0OTKY Yy Oyaymux

CTICIIMATUCTOB CITOCOOHOCTH peIIaTh TEXHOJIOTUYCCKUE U YIIPABICHYCCKUE 3a1a9H TI0
(GOpMUPOBAHUIO JOKYMEHTHBIX (OHIOB OMOIMOTEK pa3HBIX THUIIOB, MPUHUMASI BO
BHHMaHUE X IeJIeBOe Ha3HAYCHHE, TPODWITh U (DaKTOPHI, BIUSIOMINAE HA HUX.
3aoauu  kypca: w3ydenwe (QyHKuud  OubOIUMoOrpadUyecKod - CIyxKObI
OMOIMOTEKN; CTPYKTYPhl M COACPKATEIHLHOTO HAIOJHEHUS CIPABOYHO-TIOMCKOBOTO
anmapata OHMOMMOTEK pa3HBIX THUIIOB; (POPMHUPOBAHUE MPAKTUUECKUX YMEHUH
oudnorpaduyecKkoro TIOUCKa, OBJIaJICHUE TEXHOJIOTHEH CIPaBOYHO-
oubmorpaduueckoro MOKUCKa; OBJIaJICHUE TEXHOJIOTHUEH CIIPaBOYHO-
oubnuorpagduyueckoro oociy)kuBanusa u oudmorpadguueckoro MHGOPMHUPOBAHHUSL.

2.MECTO /IMCITHUII/INHBI B CTPYKTYPE OIIOII BO.

JluciumiamHa OTHOCHTCS K oOs3aTenbHOM dYacTh bimoka 1 «JluciunimHel
(MOTynn)».

VYuebnas aucrumimHa GOpMUPYET HaBBIKM I MPpodecCHOHATBHOM
JIESITEIIBHOCTH 10 CIICAYIOIIUM OCHOBHBIM HAITPABJICHUSIM:

- HAYYHO-HCCJIIEI0BATEIIbCKAS;

- IPOM3BOJICTBEHHO-TIPAKTUYECKAS,

- METOJIMYECKasi, NHPOPMAITMOHHO-KOHCYJIbTaTUBHAS.

3. INTAHUPYEMBIE PE3YJ/IBTATbI ObYYEHUA 110 IUCLIHITVIHHE,
COOTHECEHHBIE C YCTAHOBJ/IEHHBIMHU B Ob5PA30BATEJIbH OP?
ITPOI'PAMME HH/TUKATOPAMH JIOCTH/KEHHA KOMIIETEHITHUH

HanmenoBanue WNuaukatopsl chopMHpOBAaHHOCTH KOMIETEHIIUN

KOMITIETEHIIUH 3HATh YMETh BJIQ/IETh
Cnocoben k pabote ¢ | [] TEOPETHYECKHUE 0 obecrieunBarhb 0 OIIBITOM
MH(}OPMAMOHHBIMU OCHOBBI peXKUM XpaHeHHUs, XpaHEHU,
pecypcamu u | hopMupoBanus, KOHCEpBaIllHy, KOHCEpBaIHH,
OMOIMOTEYHBIM MOJIETMPOBAHMS, pecTaBpaluu u pecraBpanuu u
GbOoHIOM B PEXKHUME | KOMIUIEKTOBAHHUS Hu GesomacHocTH GesonacHocTn
JIOKAJIBHOTO ¥ | opraHM3aIHu OubanoreyHoro poxna | OuOIMOTEUHOTrO
yIAJIeHHOTO0  JOCTYyIa | GMOJIMOTEYHBIX homa
(TIK-2) GoHI0B

4.CTPYKTYPA H COAEP/KAHUE /ITHCIHITHIT/TUHBI

4.1. Cmpykmypa oucuyuniunul
OO6mast Tpy10€MKOCTh JTUCITUTIIIMHBI COCTABISET 6 3a4eTHBIX eaunuil (216 gacos).

Ounasn popma ooyuenusn




Buapl yueOHO#M DopMBI TEKYIIETO

s paboThI, BKITIOYAs KOHTPOJIS

5 CaMOCTOSITENIbHYIO yCIeBaeMOCTH (770
No Pasnen § :zj paboTy CTY/IEHTOB H HEJeIIM CEMECTPa)
/o JUCLIUIUIUHBL = ; TPYAOCMKOCT (B dopma

S |5 yacax) IPOMEKYTOIHOM

> | J |13 |U3 |CP aTrTecTaluu (770

= ceMecTpam)

1 Paznen 1 «Teopernueckue | 3 16 |16 22 | YcTHBIH ompoc,
OCHOBBI OMOJIMOTEYHOTO JOKJIAJIBL.
(hoHI0BEICHHUS.
bubnunoreunoe
dbonmoBeACHNE, ETO
MpPEeIMET ¥ COCTaBHBIC
JacTH»

2 Paznen 2 «Teopus 3 16 | 16 22 | YcrHBIil omnpoc,
(hopMUpOBaHHS npe3eHTauu. TecThl.
OoubmoTeyHoro GpoHma» 3ayer
HUTOI'O na 3 cemectp 32 |32 44

3 Pasnen 3 «Texnomorus 4 16 | 16 12 YcTHbIi onpoc
dbopmupoBaHus IIpEe3EHTALUH.
OoubMoTeYHOro PoHIa»

4 Paznen 4 «Ynpasnenue 4 16 |16 14 | Ycruslii onpoc,
OMOIMOTECYHBIM (DOHTOMY pedepaTsl, TECTHI.
NTOI'O Ha 4 cemecTp 32 |32 26

5 HUTOI'O: 216 64 |64 70 | Ha xoHTposb 18

4.2. Temamuueckuit ni1an 0C60EHUA OUCUUNTIUHDBL HO BUOAM YUEOHOU

0esAmeIbHOCMU U 8UOBL CAMOCHOAMEIbHOU (6HeAYOUMOPHOIL) padombl

HanmenoBanue pa3nenos u
TeM

Coneprkanue yaeOHOro MaTepuana
(TeMbl, IepeueHb paCKpbIBAEMbIX
BOIIPOCOB):

JIEKIMH, TPAaKTUYECKUe 3aHATUS
(ceMuHapbl), UHAUBUyaJbHbIE 3aHATHUSA,
caMmocCTosTeNIbHas paboTa 00yJarommxcs,
KypcoBast paboTa

O0ne
M
4acoB
3.e.

dopmu-
pyeMsble

KOoMIIe-
TEHLUU
(o Teme)

¢onooseoenue, ezo npeomem

U cocmaenovle uacmu)

Paszoen 1. «Teopemuueckue ocnoevt OudIUOMEUHO020 honOogedenusn. bubnuomeunoe

Tema 1. bubnuoreuHsle
(hoHIBI B cUCTEME
JOKYMEHTHBIX ()OHIOB
CTpaHbI

Jlekuuu:

Tema:bubnuoreunsie GoHABI B CHCTEME
JIOKYMEHTHBIX (DOH/IOB CTPAHBI.
WUnpopmanronusle ¢GOHIBI KaKk OCHOBA

JOKYMEHTHOM ©0a3bl TOCyIapCTBEHHOM
CUCTEMBI HayYHO-TEXHUYECKOU
uHpopManuu CTpaHBbl. Bunst

nHpopmanoHHbx (oHgOB. Pomp u
MECTO OMOIMOTEUHBIX (DOHIOB B CHCTEME

MH(OPMALMOHHBIX  (POHAOB  CTpaHBHI.
[Tyt dbopmupoBaHus €IUHOU
rOCyIapCTBEHHOU CHCTEMBI
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nH(pOpPMaAITMOHHBIX (DOHIOB CTPAHHI.

[TpakTHyeckue 3aHITHs (CEMUHAPBI):
Tema:bubnuoreuynsie GOHIBI B CUCTEME
JIOKYMEHTHBIX (DOHJIOB CTPAHBI

[Tnan

1. Undopmarnmonnsie GoHIbI

2. Buzbl nuH(OpMaIMOHHBIX (DOHIIOB.

3. Poap u Mecto OMOIMOTEUHBIX (POHJIOB
B cucrteMe HH(POPMAIMOHHBIX (OHIOB
CTpaHBI.

4, Tlytu  dopmupoBaHus  eAMHOU
rOCYIapCTBEHHOU CHCTEMBI
nH(OPMAaLMOHHBIX (OHJIOB CTPAHBI.

CamocrosTenbHas padora
[ToaroroBuTh pedepar Ha TEMY:
1.bubnuoreunsii GhoHT -

KaK OCHOBA JIOKyMEHTHOM 0a3bl
rOCyJIapCTBEHHOM CUCTEMbI HAYYHO-
TEXHUYECKOH MH(pOpMAIMU CTPaHBbI.
2.Bupl nHGOpMAITMOHHBIX (POH/IOB.
Poxp u mecTo 6nbnroTeyHbIX (GOHIOB B
cucreMe HH()OpMaIMOHHBIX (POHITOB
ctpansl. [lytn opMupoBanus equHON
roCyAapCTBEHHOW CHCTEMBI
MH(GOPMALMOHHBIX (POHJIOB CTPAHBbI.
3.DBOJIOIUS Pa3BUTHUS OMOITMOTEYHOTO
(oH1a KaK CUCTEMBI.

4.bubnuoteunslii (OHI U DNIEKTPOHHAS
0a3a JaHHBIX: COOTHOILIEHHE MOHATHUH.
5.bubnunoreunsiit GoH B T100ATBHBIX
KOMITBIOTEPHBIX CETSIX

6.Conmanpapie QyHKIIMN OMOTMOTEUHOTO
doHna.

Tema 2. bubnuoreynnIin
¢dboHI B cucteme
«oubmumorekay. Oomas
XapaKTePUCTHKA
O6ubaroreyHoro poHma Kak
cuctembl. Kimaccuduxarms
JIOKYMEHTOB B
oubmroredHoM GoHe

Jlexuwu:

Tema:bubnuoreunslit ¢oHI B cucreme
«OnbmmoTeKa.

DOBoNOLMS MPEJCTAaBICHUH O MecTe
oubmuoreuHoro (GoHIa B  CHUCTEME
«Oubnuoteka». bubmuoreunsii  QoH

KaK OJTMH u3 MCXOJTHBIX
CHCTEMO0Opa3yIOIUX JJIEMEHTOB
OUOINOTEKH. CootHotieHue
oubnmoreynoro ¢GoHIAa C  JIPYIHUMHU
OJICHCTEMaMU onoIMoTEKHU —
KOHTHHI'€HTOM HOJIb30BaTeNeH,
OMOIMOTEYHBIM IIEPCOHAIIOM, Ma-

TepualbHO-TEXHUYEeCKO O6a3oii. [Ipsmbie
u oOpaTHble CBsI3M OMOTMOTEYHOTO
donma B cucreMe «OUOTMOTEKA» W
BBITIOJIHSIEMbBIE UM GyHKIIH.
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bubnmuoreunslii  GOHA — EAMHCTBO
JIOKyMEHTHOTO MacCHBa M JIOKYMEHTHOTO
MOTOKA. Oomas XapaKTEPUCTHKA
OoubaroredHoro (oHAA KaK CHCTEMEI.
Macmradel  cucreMsl.  lloacucreMsbl
OoubroreyHoro (oHIa, OCHOBAHUS HUX

BBIJICJICHUS. JIoKyMeHT KaK
dborm000pazyOmuUit DJIEMEHT.
Crarycoobpa3syroriue HPU3HAKH
JOKyMEHTa  OuOimoTedHoro  (oHpa.
CtpykTypooOpasyroiue MPU3HAKA
Ou6IMOTEeYHOTO donma: MHO-
’KECTBEHHOCTb, YIOPSAT0YECHHOCTb.

[Tacopt Oubnuoreynoro QoHAa Kak
ylocroBepenue ero craryca. CucteMHble
cBoiicTBa (oHma. bubmmoTeuHbrii QoHT
Kak LIeJIOCTHAS, OTKpBITas,
uHpOpMaTUBHAS, TUHAMUYHO-CTaTHYHAS,
CTOXAaCTUYHAs, YIpaBisieMas CHCTEMA.
Hanexxnocte — Ba)kHEHIIIEE CBOMCTBO
oubmmoreunoro  douma. depuHumms
[IOHSATUSA «ONOINOTEYHBIN hoH.
bubanoreunsrii donx u
aBTOMAaTH3UpPOBaHHbIE  OUOJIMOTEUHbIE
CETH. Bubinuoreunslii donn u
AJIEKTPOHHAs 6a3a JTAHHBIX:
COOTHOULIEHUE MOHATHNA. Buaonsmenenue
OoubimoreyHoro ¢oHaa B TJI0OATBHBIX
koMmnbloTepHblx  cersax Tuna OCLC,
NHTEPHET. Counansusie (GyHKIUU
O1OIMOTEYHOT O ¢doHpa. daxTopsl
BHEIIHEW W BHYTPEHHEH  Cpenbl,
BIIHSTFOIIIE Ha BBITTOJIHEHHE
OubimoTreyHbIM  (POHAOM CBOMX (YHK-
L. DBoIONUA pa3BUTHUSA
OoubsimoreyHoro GoHaa Kak cuctemsl. ['e-
HeTH4Yeckne CBs3H. CBS3M pa3BUTHS H
npeoOpa3oBaHusl. Cas3u
B3aMMOJICVCTBUS U1 TPOTUBOAECHCTBUSI.

[IpakTHyeckue 3aHATHS (CEMUHAPHI)
Tema:O0mas XapaKTepUCTHKA
O6ubaroTeYHOr0 (QOH/Ia KaK CUCTEMBI
IInan

1. Macmrta0sl CHCTEMEL.

2. IMoxcucremsl OMOIIMOTEYHOTO (POHIA,
OCHOBAHMS UX BBIJCICHUS.

3. JlokyMeHT Kak (OHI000pa3yIOIHi
AJICMEHT.

Tema:Knmaccudukamuss JOKyMEHTOB B
o6ubmaroreunoMm GoHe

1. [Macnopt GubGnMoTeuyHoro (oHAa Kak
YIOCTOBEPEHUE €T0 CTaTyca.




2. CuctemHbIe cBOMCTBa OHA.

3. bubnuoreunsiii GpoH KaK IEIOCTHAS,
OTKpBITasi, MHPOPMATUBHAS, TUHAMUYHO-
CTaTWYHAsl, CTOXACTHYHAas, yIpaBisemas
cHucTeMa.

CamocTrosiTenbpHas padora

Pa3zpaboraTh
MOJIeTbOMOIMOTEYHOTO(OHAA B CUCTEME
JIOKYMEHTHBIX KOMMYHHUKAIIMH pEerHoHa

Tema 3. CtpykTypupoBaHue
oubmmoTeyHoro Goxma

Jleknuu:
Tema:CTpyKTYypUpOBaHHEONOINOTECUHOT

odoHpa.

[TonsiTie CTPYKTYpbl OHMOIMOTEYHOTO
doHma, ee 3HAYCHWE JUIS CO3JAHUS
ONTUMAJIFHOTO peXUMa XpaHEHHs U
UCIIOJIb30BaHUS JIOKYMEHTOB,
COCTABJISIONMIUX OWMONMMOTEYHBIH  (HOH/I.
®dynkuonupoBanue GoHIa BO BHEUTHEH

cpene Kak OCHOBaHUE ero
CTPYKTYPUPOBAHUS. YurarenbCckuii
oubnuoreunsii  ¢oun.  CiyxeOHbII
OMOIMOTEUHBIN don.

MexounomoTeunblii (0OMEHHBIN) (HOH/I.
PesepBubiii  ¢onn. Toproserii oz,
ApXUBHBII OMOJIMOTECYHBIN dhon.
CrpaxoBoit ¢pona. Kpaesequecknii GoH/I.
HarmmonanbHbIi. ITapananmoHaIBHBIN
o [Toctpoenue CTPYKTYpBI
6ubaroTeyHoro poHaa B COOTBETCTBUU C
HATHYUEM CTPYKTYPHBIX TOJpa3aeICHUI
oubnmorexku (poHnoxpanunuiie, GoHxa
aboneHta u T.1.). CTpyKTypupOBaHUE
dboHIa MO CBS3SIM C «KOHTUHTEHTOM

MMOIB30BaTEIICH», 1704 COITHaIbHO-
neMorpauuecKuMy XapakTepUCTUKAMH,
10 CTCIICHU HUCITIOJIB30BAHUA

oubimoreyHoro  ¢oHma.  AKTUBHBIN
donxa. [Maccusnwiii doun. Jlemno3utHbIN
¢onn  OubOnmMoTekn ¢ QYHKIMSIMHU
JIETIO3UTAPHOTO XpaHEHHS.
CrpykTypupoBaHue O6ubIMOoTEeYHOTO
dboHga TO CBS3IM C «OUOIMOTEUHBIM
MIEPCOHATIOM. CtpykTypHpOoBaHue
O6ubanoreyHoro (oHga MO pa3IMYHBIM
NpU3HAKaM JIOKYMEHTOB U HX CBA3SIM
Mexay coboit. Copepxanue u Qopma
JOKYMEHTOB KaK TJaBHbIE OCHOBaHHS
CTPYKTYPUPOBaHUS O1OIMOTEYHOTO
¢donna. OoH yeNToBEKOPACIIO3HABAEMBIX
¥ MaIIMHOPACIIO3HABAEMBIX JOKYMEHTOB.
®oHpbl HEONMYOJIMKOBAaHHBIX, MEYaTHBIX,
PEnpOTyITUPOBAHHBIX JTIOKYMEHTOB,
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KHHO-, ($hoTOPOHOJOKYMEHTOB.
PerynspHoCTh BBIXOJa JOKYMEHTOB B
CBET, UX IIEJICBOC HA3HAYCHHUE, MaTCPHAI
HOCHTETIS, SI3bIK, TOCY/IapCTBCHHASI U aB-
TOpCKasl TMPUHAIICKHOCTb, BO3PACT U
Ipyrue TpHU3HAKW  JIOKYMEHTa  Kak
OCHOBaHMS CTPYKTYpPUPOBaHUS
Ou6IMOTEeYHOTO donpa. YpoBHU
CTPYKTYPHOH HepapXuu OHOIMOTEUHOTO
donma: emuHbIM  GOHI, KOMIUICKC
¢boHI0B, OTACHBbHBIA (oHA, MOAPOHI,
pa3nen monadoHaa, Tpymnma JOKYMEHTOB
1o1hoHIa U UHBIC.

IIpakTuueckue 3auaTUs (CEMUHAPLI)
Tema: CtpykTypooOpa3yromiue
NpU3HAKH OMOIMOTEYHOTO (POHAA
ITnan:

1.IlonsATHE CTPYKTYPHI OMOINOTEYHOTO
donma, ee 3HaAUCHUE IS CO3/IaHUS
ONTHMAJILHOTO PEKUMA XPaHEHUS U
UCIOJIb30BaHUs JOKYMEHTOB,
COCTaBIISIONTUX OMOIMOTEUHBINA (HOHI.

2.0OCHOBBI CTPYKTYpUpOBaHUs QOHIA.

3.YPpOBHU CTPYKTYypHOU Hepapxuu
oubmuoTeuynoro GoHma.

4.3HadyeHne U HEOOXOAMMOCTh
CTpYKTypupoBaHus GpoHaa OMOINOTEKH.

CamocrosrtenbHas pabora
PazpabotaTh
CTPYKTYpPHYIOMO1e1b(HOHIa0NOTNOTEK
pa3HBIX CUCTEM HBEIOMCTB,BBISIBHTH
cnenuduky B eTMHOM (GOHJE
OMOIMOTEKH.

Paszoen 2. «Teopusa chopmuposanus oubruomeunozo gponoa»

Tema 4. ®opmupoBanue
O6ubaroreyHoro GoHa Kak
Hay4yHOe NoHsATHE. Teopus
(dbopMupoBaHUS
o6ubnuoreynoro GoHaa

Jleknuu:
Tema:Teopust popmupoBanus

oubsnmoreyHoro GpoHaa.

[TonsTus «popmMupoBaHUE
O6ubimoTeyHoro (HhoHIa», «IIPOU3BOJICTBO
OnOIMOTEeYHOTO (POHMA», «TEXHOJIOTHS
dbopMupoBaHus OMOTMOTEYHOTO (HOHIAN,
175 COOTHOIIICHHE.
Hcropuss BO3HUKHOBEHUS M Pa3BUTHS
¢donnoBeaueckor Mmbiciau. CyIIHOCTH U
nens  GopMHpOBaHUS  OMOIMOTEUHOTO
donma.

[IpakTHdeckne 3aHATHS  (CEMHUHapHI)
Tema:
Teopust ¢popmupoBanusi OUOIHOTEUHOTO
dbonpa.
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Bomnpocksr:

1.Conepxanue ¢dbopmupoBaHus
oubmmoTevynoro QoHma.
2.3aK0H KOHI'PY3HTHOCTH, T.€.

COOTBETCTBUSI OmONMoTeYHOro ¢oHaa
MOTPEOHOCTSIM ~ BHENIHEH  Cpelsl, U
BBITCKAIONIMA W3  HEro  IPUHIMII
CEJICKTUBHOCTHU KaK CYIITHOCTHBIN
TPUHIAI (dbopmupoBaHUs
oubmmoreunoro  Qouma. Peammzanms
3aKOHa  KOHTPYSHTHOCTH  (OHIAMH
OMOIMOTEK pPA3IMYHOTO THUIA W BHJA.
3.IIpodunupoanue —
KOOpAWHUpPOBaHUE (OpPMHUPOBaHUS OUO-
JUOTEYHOrOo  (OHIA, JUAICKTUYECKOE
COOTHOIIIEHUE JBYX CTOPOH  3TOTO

IPUHIUIIA.

4.001ee, ocoOeHHOE U €IUHUYHOE B
MHTEpecax OMOIMOTEYHBIX
Hojb30BaTele  —  TeopeThyeckKas
OCHOBA npoduIupoBaHus 51
KOOpJAUHAIUU (KoomepupoBaHHUs,
KOPIIOPaTUBHOCTH) (dbopMupoBaHus
oubmuoTeunoro GoHma.

[TpuHIAIBL CHCTEMaTHYHOCTH "
IUIAHOBOCTH (dbopmHpoBaHus

O6ubroTeyHoro GoHa.

CamocTrodarenbHas padora

Pa3paboTtaTh npoekT 6MOINOTEYHOTO
dboHaa ¢ y4eTOMOOIIIEr0, 0COOEHHOTO 1
eIMHUYHOTO B MHTEpECax MoJIb30BaTesel

Tema 5. Teopus u Meroauka
orbopa  JOKYMEHTOB B
OonbMoTeYHbIN POHIT

Jlexiu: Teopust u MeTouka oTOOpa
JTIOKYMEHTOB B OMOIHOTEUHBIH QOHST.
Cytb oT60pa. Ero nposiBnenus Bo Bcex
nporeccax QyHKIIMOHUPOBAHUS
oubinoreunoro ¢ponna. Pazpaborka
TEOpUHU 0TOOpA B OTEYECTBEHHOM U
3apyOeKHOM OMOJIMOTEKOBEICHUH.
®dakTOopHI, BIAUIIONINE HA 0OTOOP.

IIpakTueckne  3adsaTysl  (CEMHHApPBHI)
Tema:

OT6Op ITOKYMEHTOB B OHOJIMOTEYHBIN
don.

Bomnpocksr:

1.IlepBuuHblii ¥ BTOPUYHBIA OTOOD.
2.IlposiBiieHne BTOPUYHOTO OTOOpa BO
BCEX mporeccax ¢dbopmupoBaHus
oubmmoTeunoro (ouma.
3.00HOBIsIEMOCTh (POHIA KaK pe3yabTar
NEPBUYHOTO W BTOPUYHOTrO OTOOpA.
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dopmyna O0OHOBIIIEMOCTH.
4.CoOTHOIIIEHHE TIOHATUS «OTOOp» C

HOHSATHEM «(hopmMHupOBaHUE
oubimoreynoro  ¢onma». Kpurepuii
KayecTBa  orbopa  —  IIEHHOCTb
JTIOKYMEHTA.

CamocrostensHasg pabora
[ToArOTOBUTH TEMATUYECKHM CITUCOK
JUTEpaTyphl U pedepar

Tema 6. Teopus MOIHOTHI
oubmroreynoro ¢oHma

Jlekmuu:
Tema:ITonHoTta OuOMHMOTEYHOTO (OHIA

KaK pe3yabTaT peaau3allid 3aKOoHa M
MIPUHIIUIIOB dbopMupoBaHUS
6ubnuoreynoro ¢onma. Juckyccus o
MOJHOTE (OHAA B OTCYECTBEHHOM U
3apy0eKHOM (hoHIOBEICHUH,
COBPEMEHHBIC KOHIIEIIINH
oubmoTeyHoro GoHa.

WudopmanmonHass ¥ JIOKyYMCHTHAS
MOJIHOTAa.  PacmpepeneHHas — MOJIHOTa

¢doHpa. [TomHOTA B YCIIOBHAX
orpannyeHuii. CreneHn U Apyrue
XapaKTePUCTHKHU TIOJTHOTEI.
M306ITOYHOCTE dbonma, ee
MOJIOKUTEIIPHBIE W OTPUIATCIILHBIC
CTOPOHBI. Konnenmus
cOQIaHCUPOBAHHOTO  KOMILJIEKTOBAHWS,
TPaHUIIBI ee MIPUMEHEHHUS.

NHdopmaninoHHbI 1IyM, CpelicTBa €ro
YMEHbBIIIEHUST W HexomymeHus. Supo
(dbonga OMOIMOTEK pa3HOro TUIA U BUIA,
€ro COCTaB, BENWYHHA, 00pallaeMoCTh,
obHoBnssemocts. Cdepa OMOIMOTEYHOTO
¢donma, ee cooTHolIeHue ¢ sapom. Pornb
sinpa u chepsl B 00ECNEYEeHUN TOTHOTHI
6ubnnoreynoro GhoHaa

IIpakTueckne  3adsaTust  (CEMHHApPBHI)

Tema:Konnenuus MTOJIHOTBI
oubaroreyHoro GpoHa.

Bomnpocksr:

1. Konnenius cOaJIaHCUPOBAHHOTO
KOMIUIEKTOBAHUS, TpaHULB ee
MPUMEHEHHUS.

2.MlHpopMallMOHHBIN IIyM, CpPEACTBA €ro
YMEHBIICHUS ¥ HEJIOMYIICHHSL.

3.5 npo ¢donna 6ubIMOTEK pa3HOro TUMA
M BHUJAA, €ro COCTaB, BEJHMYWHA,
o0paiaeMocTh, 0OHOBIISIEMOCTb.
4.Cpepa Oubnmnoreunoro Qonga, ee
COOTHOIIEHHE C sapoM. Pompb sapa u
cheppl B OOECneYeHWH  TOJIHOTHI
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oubmmoTeunoro Gonma

CamocTrosiTenbpHas padora
PazpaboraTeriporpammy
MapKETHHTOBOTO HCCIIEIOBAHUS
MOJTHOTHI OMOIMOTEYHOTO (hOHA.

IInan:

1. UuadopmanroHHas W JOKyMEHTHAs
MOJIHOTA.

2. Pacnipenenennas nosHoTa GoHaA.

3. IlonHOTA B yCIOBUAX OTPAaHUYCHHA.

4, CrenieHH W JpYyrue XapaKTEPUCTHKU
ITOJIHOTAHI.

Pazoen 3. «Texnonozus hopmuposanusn oudIUOMEUH020 POHOO)

Tema 7. @opMmupoBanue
OoubmmoTeyHoro poHma KaK
TEXHOIOTHYECKUN [TUKIT

Jleknmn:
Tema:®opmupoBanue  OUOIMOTEYHOTO

(oHIa KaK TEXHOJIOTUYECCKHIA ITUKIT.
Obas XapaKTepUCTHKA
TEXHOJIOTUYECKOTO  IUKJIa  (OpPMHUPO-
BaHMs OuOnuoreyHoro ¢onma. Mecto
dbopMupoBaHus OHOIMOTEYHOTO (POHIA B
CTPYKType OHOIMOTEYHOW TEXHOJIOTHUHU.
[uxnnaeckuit Xapakrep
MIPOU3BOJICTBEHHBIX MIPOLIECCOB.
OCHOBHBIC TEXHOJIOTHYECKUE TTOHSITHS:
MPOLIECC, dTam, CTaius, omepauus u Jap.
OcHoBHbIE apaMmeTpsl
TEXHOJIOTHYECKOr0 TOTOKAa JOKYMEHTOB
U TpeOOBaHUS K ONTUMH3AIUH DTHUX
napameTpoB. OpraHuszanusi TeXHOJIOTHUU
¢dopMupoBaHus O6HOIMOTEYHOrO (QOHJA.
[Ipsimble, oOpaTHBIE W MAasSTHUKOBBIE
TEXHOJIOTHYECKHE TTPOIIECCHI.

[TpakTHdeckue 3aHATHs (CEeMUHAPHI)
Tema:®opmupoBanre OMOIHMOTEUHOTO
(oHIa KaK TEXHOJIOTUYECKUN [IUKIT
[Tnan:

1.00m1as xapakTepucTika
TEXHOJIOTUIECKOTO IIUKJIA.

2.Mecro popMupoBaHus OUOIUOTEUHOTO
donma.

3. XapaxTep NpoU3BOJCTBEHHBIX
IPOIIECCOB.

4.OCHOBHBIE TEXHOJIOTUYECKUE TIOHATHS.
5. OcHOBHBIE TapaMeTPbI
TEXHOJIOTHYECKOTO NMOTOKA TOKYMEHTOB.

CamocTodarenbHas pabora
Pa3paboTaTh TEXHOIOTUYECKYIO MOJIENb
dbopmupoBanus 6ubamoreyHoro Goxaa
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Tema 8. MogenupoBaHue

Jleknun:
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oubmmoTeyHoro Goxma

Tema:MopenupoBanue OUOIHMOTEYHOTO

donna.

Mopenb — pealibHBIN/HeanbHbIN 00pa3
OMOIMOTEYHOTO donna.
OO6mue TpeGoBaHUS K MOJCIUPOBAHUIO
oubmmoreynoro  ¢onma.  IlonsTus,
npu3Hakd ~ Mojenu.  Kiaccudukarus
MoeJen B OMOIMOTEYHOM

¢donnoBenerann. CTpyKTypHass MOJEIb
oubimoreynoro ¢onga. Pasnoobpasue
TEpPMHHOB TSt 0003HaYEHHS
CTPYKTYpPHOM MO/IEJIH. 3HavyeHne
CTPYKTYPHOM MOJENN KaK HJIeaTbHOTO
oOpa3a ¢oH/1a KOHKPETHON OMOIHOTEKH.
bubnmnorexkoBe s u HPaKTHKH
OuOIMOTEYHOrO Jieda O MOTPeOHOCTU
OuOIMOTEK B CTPYKTYpHOH MOJENH.
Bunbt CTPYKTYPHBIX MOJIEJIEH.
TexHonorus CTPYKTYPHOTO
MozaenupoBaHus.  OCHOBHBIE  3TaIlbl
CO3HAHUSA CTPYKTYpPHOM MO/IEITH.
MapkeTuHroBBIlE  UCCIENOBaHHS  Kak
IpeBapUTEILHBINA TAIl MOJCIUPOBAHHUSL.
N3ydeHne MHKpOCpeIsl U MaKpOCPEIbL.
ABTOMAaTHU3MPOBAHHAS TEXHOJIOTHUS
pa3pabOTKM  CTPYKTYpHOH  MOJIEIH.
bubnmuorpaduyeckoe  MoaenIMpoBaHHE
O6ubsimoreyHoro GoHaa.

[TpakTHyeckue 3aHITH (CEMUHAPHI)
Tema:MonenupoBanue KaK METOJ
npencTaBieHuss OuOmuoTeuHoro ¢oHaa
10 pa3HBIM IapaMeTpaM — BHUIOBOMY,
0TpaciIeBOMY, XPOHOJIOTHUYECKOMY U JIp.
IInan:

1. Knaccudukanus MoJeJIen B
O6u6IMOoTeYHOM (POHIOBEACHUH.

2. CTpyKkTypHas MoJIeb OMOIHMOTEUHOTO
donna.

3. 3HaueHUe CTPYKTYpHOW MOJENN Kak
uaeanbHoOro obpasa (oHIa KOHKPETHOM
OMOINOTEKH.

4. Bunbl CTpyKTYPHBIX MOJEIIEH.

S. Texnonorus CTPYKTYPHOTO
MOJICIIUPOBAHMSL.

CamocrosTenpHas pabora

Pa3paboraTs MapKEeTHUHTOBYIO
[porpaMmy HCCIIEIOBAaHUA KaK
MIpeIBAPUTENBHBIN dTan MOACIUPOBAHUS

Tema 9. KowmrmuiexkroBaHnue
o6ubnamoreynoro ¢oHaa

Jlexkuwu:
TeMaZKOMHHCKTOBaHI/Ie 6H6JII/IOTC‘-IHOI‘O

dbonpa.
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ITociaenoBaTenbHOCTE 3TaIloOB
nepBuyHoro otoopa. IlepBbrit  stam:
aHaiu3 TOTOKAa JIOKYMEHTOB. Brtopoi
9Tam: MepBUYHBIA 0TOOp. Tpermit sram:
3aKa3 JOKyMEHTA. Hcropus
00s3aTenpHOro 3x3eMIusipa B Poccuu u B
mupe.  IIpobnemsr  sddexTuBHOCTH
JIOKYMEHTOOOMEHa.

[TpakTHyeckue 3aHATHs (CEMUHAPBHI)
[1nan:

1. [TepBsIii 3Tam: aHaJU3 MOTOKA
JIOKYMEHTOB.

2. Bropoii atam: mepBuuHbIii oTO0D. 3.
Tperwuii 3Tamn: 3aKka3 JTOKYMEHTA.

CamMmocrositenbHas padora
IToAroTOBUTH TEMATHUYECKUN CITUCOK
JUTEpaTyphl U pedepaT

Tema 10. Yuet u o6pabotka
oubamoreynoro GoHa

Jleknuu:

Tema:@yHkuuu ydera OUOIMOTEUHOTO
doHpa, B TPaJULIMOHHOM U
ABTOMAaTU3UPOBAHHOM peXUMaXx.
TpeboBanust K yuery OUOIMOTEYHOTO
donma. Ucropuueckuit aCIeKT
dbopmupoBaHus BUJIOB yuera.
WNHTerpupoBaHHbIN (cymMMapHbIi,
CUHTETHUYECKHIN) u
b depeHIMPOBaHHBIN
(MHIMBUyaTbHBIN, AQHAJIUTUYECKHUI)
BU/IBI yuera. OcobenHoctu
UHTETPUPOBAHHOTO u
T depeHIpOBaHHOTO ydera B
YHHMBEPCAIbHBIX HAy4YHBIX, MAaCCOBBIX,
OTPAaCIEBbIX OnbIMOTEKAX.
Cranpapruzanus YUETHBIX bopm.
ABTOMaTH3UPOBAHHBIH yuer

oubsnmoreynoro ¢onna. CooTHoOLIEHHE
OubiaroTreyHoro U OyXrajJTepcKoro

ydera. TexHnueckas o0paboTka
JIOKYMEHTOB, MOCJIeIOBATEIBHOCTD
onepaunui. BosmoxHocTH

ABTOMATH3UPOBAHHOW 0OOpPabOTKH JOKY-
MEeHTOB. PacnpezneneHue NOCTYNHUBIIUX
JOKYMEHTOB o CTPYKTYPHBIM
nojpasyienieHusiM Oubnuorexu. Brnusaue
OCHAIIICHHOCTH  OTJEJNOB OMOIHOTEeKH
CHelMaTbHBIM  O0OpY/ZOBaHHEM  JUIs
XpaHEHHsI u BOCIIPOW3BEICHHSI
JTOKYMEHTOB Ha HNOJUTUKY  HX
KOMIUICKTOBAaHUSI W paclpeieieHHs
BHYTPH OMOIHOTEKH.

ITpakTrueckue 3ausTs (CEMUHAPEI)
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Tema: Yuet u o6paboTka
oubroreynoro GoHma

[1nan:

1. ®ynkuuu yyera OuGINOTEYHOTO
donma, B TpaJUIIIOHHOM U
ABTOMATU3UPOBAHHOM PEKHUMAX.

2. TpeboBanus K yueTy OMOINOTESUHOTO
donna.

3. ABTOMaTH3UPOBAHHBIN YUET
6ubroreynoro Ghonma.

CamocrosTenbHas pabora

Pa3paboTtaTh MpoeKT HHTETPUPOBAHHOTO
u i HepeHIupPOBaHHOTO yUeTa B
YHHUBEPCAJIbHBIX HAYYHBIX, MACCOBBIX,
OTPACJICBBIX OMOJIMOTEKAX.

Tema 11. Pasmemienue u
paccTaHOBKa
oubmmoTeyHoro Goxaa

Jlexiuu:

Tema:Ilonarue «pa3MelIeHue
oubmuoreunoro QoHma». 3agaum pas-
MEIICHHUS OMOIMOTEIHOTO dona.
TpeGoBanus K pa3MeIIeHUIO
oubnuoreunoro ¢ouga. Bnusaue Ha
pa3merienne  GoHIA  APXUTEKTYpPHO-
TUTAHUPOBOYHBIX peneHni
OuOIMOTEYHOrO0 3/MaHus (TIOMEIICHHS ),
CTCTICHH MEXaHH3AIlMH U aBTOMAaTH3aI[uU
OMOIMOTEUHBIX TPOIECCOB, a TaKXkKe
ocobeHHocTeHl OpraHu3aluu
TEXHOJIOTHYECKHX TOTOKOB. CrocoOsl
pa3MeIIeHHUS TOPU30HTAIILHOE,
BEPTHKAIbHOE, CMEIIAHHOE U  HUX
BAPUAHTHI. JloctonHCcTBa ruOKon
TUTAHUPOBKU OUOIMOTEUHBIX MTOMEIEHUIN
hilas: | pa3MeneHust ONOINOTEYHBIX
¢onnoB. OCOOEHHOCTH  pa3MeLIeHHUs
¢onnoB. OcoOeHHOCTH  pa3MeUICHUs
GOHIOB TIpH OTKPBITOM JOCTYyIle B
OuOaMoTEeKax pa3HOro TUNA U BHJA.
Pasmemenue gonaa B hoHmOXpaHUIHIIE
Mara3uHHOTO THIIA. Crioco0sl
yBeNMMUYeHUsT (OHIOEMKOCTH XPAHUJIHIIL.
PaccranoBka O6ubmmuoTeyHoro ¢onma, ee
3HAYCHHE u 3aJlauH. Ob6mas
XapaKTepUCTUKA pPacCTaHOBOK. Mcropus
MPUMEHEHUS Pa3JIMYHBIX PACCTaHOBOK B
Poccun. Krnaccuduxamnuss paccTaHOBOK.

TpeboBanus K paccTaHOBKaM.
CemaHTH4ECKHE PaCcCTaHOBKHU:
CHCTeMaTHYeCKasl, TeMaTHYECKasl,
npeametHas. MXx xapaktepuctuka W
0COOEHHOCTH PUMEHEHUS B

OoulIMoTEKAX. dopmanbHbIE
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PacCTaHOBKH: andaBUTHAS,
XpOHOJIOTHYECKas, reorpaduyeckas,
SI3bIKOBasI, (hopMaTHAsl, HyMEpallMOHHASI.
Coueranue paccTaHOBOK: 1eITH,
PEeUMYIIECTBA M TPAHUIIBI IPUMCHEHUSI.

IIpakTueckue 3auaTs (CEMUHAPLI)
Tema:Pa3melnenre u pacCTaHOBKa
o6ubroreunoro ¢onHma

IInan:

1. 3agaun pasmemnieHus: OUOIMOTEYHOTO
donma.

2. TpeboBaHust K  pa3MEUICHUIO
oubmuoTeunoro (oHma.

3. Buusnue Ha pasMemnienue (QoHaa
APXHUTEKTYPHO-TUIAHUPOBOYHBIX
penieHni OMOIMOTEYHOTO 3TAaHUS

CamocTrosTrenpHas padora

Pa3paboraTe MOJIeNb OpraHNu3aluOHHON
CTPYKTYphl (QoHIa OHONHOTEK pa3HBIX
CUCTEM U BEJIOMCTB

Tema 12. XpaHeHue
o6ubmuoreynoro (oHIa Kak
TEXHOJIOTUYECKUH TTPOIIECC.

Jleknuu:

Tema:Xpanenue Oubmmorednoro ¢oHa
Kak TEXHOJIOTUYECKUI nporecc.
Opranuzanus paboThI
donnoxpanwmmma.  Ilomemenus  u
obopynoBaHue TUTSt XpaHeHUus

JIOKYMEHTOB. PexXum XpaHeHus JOKy-
MEHTOB:  CBETOBOM, KJIMMAaTUYECKUM,

DKOJIOTHUYECKHH, OHMOJIOTHYECKHI.
KoHTponbHO-u3MepurtenbHas
amnmaparypa, UCIIOJIb3yeMast npu

XpaHeHun  OubnmoredyHoro  (oHna.
CranpmapTu3anus Tpolecca XpaHEHHUs.
BausiHue MOCTaHOBKM — XpaHEHHS U
WCIIONIb30BaHus OuOnroreyHoro ¢oHma

Ha COXPaHHOCTh JTOKYMEHTOB.
CoxpaHHOCTH donaa KaK ero
¢u3nueckoe COCTOSHUE U  pe3yibTar
XpaHCHUA n HUCII0JIBb30BaHU.
CoumanbHOe 3Hau€HHE COXPAHHOCTHU
O1OIMOTEYHOTO donpa. Bompocsr

COXpaHHOCTH OuOmMoTeuHoro QoHaa B
3akoHe o OubmmoreunoM nene (1994).
Obecneuenue COXPaHHOCTH u
6e3omacHocTH OubOIMOTEUHOTO (POHIA
KaKk KOMIUIEKCHAsl 3ajada OuOIMOTEKH.

O6s3anHOCTH pyKoBouTENEH
OUOINOTEKH, COTPYAHUKOB OTJIEJIOB IO
o0ecneveHuno COXPAHHOCTH.

OO0s;3aHHOCTH  UcHoiHuTene.  Poib
ornena (HOHJAOXpAaHEHUS B KOHTPOJIE 3a

1IK-2




obecrieueHneM COXpaHHOCTH (oHAA B
oubnmoreke. KoHcepBamust JOKyMeHTa.
CraOwim3anus TOKyMEHTa U METOJBI ee
JIOCTIKeHUs. PecraBpanust JOKyMeHTa |
METOJBl €€  JIOCTIDKCHMSA.  3alluTa
oubmmoreynoro  ¢onma.  Iloxxapnas
3amuTa. OCHOBHBIC IPUYUHBI IOXKAPOB B
OubimoTeke, MEphI IO UX MPOPUIAKTUKE
U TymeHuto. 3amuTa GoHTA OT IPYrux
AKCTPEMATIbHBIX HPUPOJIHBIX u
TEXHOTCHHBIX  (hakTOpoB. buozammura
oubimoreynoro ¢onga. CaHuUTapHBIC
METO/IbI 3aIIUTH OMOIMOTEYHOTO (hOH/IA.

IIpakTuueckue 3auaTUs (CEMUHAPLI)
Tema: Xpanenune 6ubIMOTEUHOrO hOHAA
KaK TEXHOJIOTHYECKUI MPOLECC

IInan:

1. Xpanenne 6ubnmmoreyHoro GoHaa Kak
TEXHOJIOTHYECKHUH TIpoliecc.
2.0praauzanus paboThI
(hOHIOX paHUITHINIA.

Tema: ConupanpHas 3amiuTa
oubmmoTeuynoro Gonma

[Lnan:

1. Boripochkl cOXpaHHOCTH
oubroreyHoro ¢oHa B 3aKOHE O
OnOIMOTEYHOM JIEIE.

2.00ecnieueHne COXpaHHOCTH U
6e3omacHocT 6ubIMoTeyHoro hoHaa
KaK KOMITJIEKCHas 3a7a4a OMOIMOTEKH.
3.006s3aHHOCTH PYKOBOAMTENEH
OMOMOTEKH 11O 00CCIICUCHHTO
COXPaHHOCTH.

4.BocnuTaHue y mojb3oBarenen
OepeXHOr0 OTHOIICHUS K TOKyMEHTaM
oubnmoreyHoro GpoHxaa.
OTBETCTBEHHOCTb ITOJIb30BaTENICH 3a
HEBO3BpAIICHHbIE U NCTIOPYCHHBIE
JIOKYMEHTHI.

CamocTrodrenbHas pabora.
Pa3paboTtaTe MOJIeNTb COXPAaHHOCTH U
6e3omacHocTH OubIMOoTEYHOrO (hOHMA.

Tema 13. ConmanbHas
3aluTa OUOJIMOTEYHOTO
dbonma. AIMUHUCTPATUBHO-
MPaBOBasl OTBETCTBCHHOCTH
3a COXpaHHOCTh (OH/IA

Jlekuuu:
Tema:ConmannsHas 3ammTa

oubnmoreynoro Qouaa. Bocnutanue y
MOJIh30BaTeJICH OEPEKHOTO OTHOIICHHS K
JOKyMeHTaM OubnroredHoro  ¢oHa.
Kontpone 3a  (hOHIOMOJIE30BAHUEM.
TexHuueckue CpeacTBa 3aIUThI
OMOJIMOTEYHOTO dbonma.
OTBETCTBEHHOCTh MOJb30BaTENEH 3a HC-
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IMOPYCHHEIC n HEBO3BpaIlllCHHBIC

JIOKYMEHTHI. [TpaBoBbIe OCHOBBI
IKOHOMHYECKUX B3aUMOOTHOIICHUH
YUTaTeIs u OMOIMOTEKH.
AJIMHHUCTPAaTUBHO —  TpaBoOBas |
MaTepuaibHas OTBETCTBEHHOCTh
PabOTHHUKOB OMOIMOTEKH 3a

COXPAHHOCTH OHJIA.

[IpakTrueckue 3auaTUsA (CEMUHAPEI)

Tema:ConmannHas 3alInTa
oubmmoTeunoro Gonma

IInan:

1. CounanpHas 3amura OMOIMOTEYHOI'O
donna.

2. Bocnurtanue y mojs3oBarenen Oe-
PSKHOTO OTHOIIEHUS K JOKYMEHTaM
oubmmoTeuynoro (GoHma.

3. KonTpouib 3a poHI0MOIE30BaHHEM.

CamocrosTenbHas pabora
Paspaborare mpoekr [lomoxenus
COLMAIILHON  3alUThl OHUOIMOTEYHOTrO

dbonpa.
Tema  14.  Texuonorus | Jlekuuu: TIK-2
pedopmupoBaHus Tema:M3ydyeHue cocTosiHusl (HU3UIECKOM
oubamoreynoro GoHa COXPaHHOCTHU u/vunm CTCTICHH

UCIONIb30BaHUsl OuOIMOTEYHOrO (QoHIa
Kak  TIOKa3aTeld  ero  KadecTBa,
COOTBETCTBUS ~ MOAENH.  BTopuuHbIii
0oTOOp Kak CpeAcTBO pedOpMUPOBAHHS
oubnmoreynoro  ¢onma.  M3yuyenue
cocraBa OMOIMOTEYHOTO dbonma.
ITpoBepka (meperHBEHTapU3aIH )
OoubanoreyHoro (onaa u TpedOBaHUSA K
ee nposereHuto. Crenuduka crnocodoB
npoBepku.  TexHuueckas  oOpaloTka
MCKITFOUaEMBIX TOKYMEHTOB.
Hckmrouenue YTEpSIHHBIX
MI0JIb30BATEISIMHA JJOKYMEHTOB.

IIpakTueckue 3ausaTsA (CEMUHAPEI)
Tema:TexHnomorus pedopmupoBaHus
oubmuoTeunoro Goxma

[1nan:

1. Wsyuenme cocTosiHus (PUINUECKOU
COXPaHHOCTH u/1im CTETEeHU
UCIOJIb30BaHusl OuOIMOoTEeYHOro (QoHaa
Kak  TOKa3aTeld  ero  KadecTBa,
COOTBETCTBUS MOJICIIH.

2. Bropuunslii 0oTOOp Kak CpeIcTBO
pedhopmMupoBaHHs OMOIMOTEYHOTO
donna.

3. H3sydenme cocrtaBa OWOIMOTEYHOTO




dbonma.
4. Cneunduka ciocoO0B MPOBEPKHU.

5. Texunueckas o0OpaboTka
UCKITIOYaeMBIX IOKYMEHTOB.
5. Ucknrouenue YTEPSIHHBIX

MMOJIb30BATCIIMU NOKYMCHTOB.

CamocrosTenbHas pabora

Pa3paboraTh MapKETUHIOBYIO
pOrpaMMy HCCIICOBAHUS TEXHOIOTHH
pedopmupoBanusi ONOINOTEUHOTO
dbonga

Paszoen 4. «Ynpasnenue 6uonuomeunvim ponoom»

Tema 15. CrpykTypa
yIpaBiaeHUs: OMOIMOTEYHBIM
dhonIO0M

Jlexumu:
Tema:CyObekT U OOBEKT ylpaBiICHUS

OnOIMOTEeYHBIM (DOHAOM. YTIPABJISFOIIAS
W yhpaBisieMas IOJCHCTEMBI, CBS3b
MEXIy HUMU. YmpaBieHue  Ouo-
JTUOTEYHBIM (DOHIOM KaK COBOKYITHOCTh
PYKOBOJICTBA M  TEXHOJIOTHYECKOTO
yIIpaBICHUS (dhopMupoBaHHEM
oubmmoTeyHoro (GoHma.

IIpakTueckue 3auaTUsa (CEMUHAPEI)

Tema:CtpykTypa yIIpaBJICHUS
OoubimoreynsM ¢GoHaOoM JlOKanmbHBIA U
pacnpeneneHHbIii OMOIUOTeUHbIN (HOH/I.
Yuer pgesrenbHOCTH (DOHIOBUKOB, WX
OTYETHOCTb B TPOJIENaHHOW pabore.
Hcnonp30BaHne pe3ylbTaTOB aHAIM3a
TUIS TIPUHATHUS YIIPaBJIEHYECKOTO
peuieHus o (bopMHUPOBAHUIO
oubsnmoreynoro ¢onga. B3aumocssa3b
(GYHKIMI yopaBlieHUs: MEXy COOOH.

CamocTtosTenbHas padora
Pa3zpaboraTe MmpoeKTyIpaBiIeHUS
OMOIMOTEYHBIM (POHIOM OUOIHOTEK
Pa3HBIX CUCTEM U BEJOMCTB.
IToAroTOBUTH TEMATUYECKUI CITUCOK
JUTEPATYPHI .

1IK-2

Tema 16. Crparermyeckoe
yIipaBiieHHue OUOINOTEYHBIM
(hOoHIOM:MapKETUHTOBBIN
MOJIXO/.

Jlexuwu:

Tema:CymHocTb CTpaTEruuecKoro
ynpasineHuss Qongom. Hcnonp3oBaHue
[EJIEBOT0 U CHUCTEMHOIO  IOJAXOJa.
MapkeTusr B (dbopMUpOBaHUH
oubnmoreynoro ¢onnaa. Posb pexiamsl B
VIIPaBJICHUN YHUTATEIbCKUM CIIPOCOM U
UCTIOJIb30BaHUEM ¢doHpa. Cranun
pa3pabOTKU CTPATErHYECKON MPOTPaMMBbI
pa3BUTHSA O6ubIMOTEYHOTO ¢doHpa.
MeTo/bl TTOBCETHEBHOTO O3HAKOMIICHHSI
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U CIEIHUATBHOTO W3YYCHUS! COCTOSIHHS W
UCTIONIb30BaHUsl OMOIMoTeyHoro ¢oH/a.
OTHOCHTEIIBHBIC ITOKA3aTEeIN U UX PacyeT

(oOpamaemMocTs, YUTAEMOCTb,
KHUTOOOECTICYCHHOCTB ). TexHonorus
oubmorpaduyecKkoro U3y4YeHUs

oubmuoreunoro donaa. Mcnonp3zoBanue
pe3ynbTaToB  M3ydeHus GOHIA IS
AKTyaJIM3aliK €r0 MOJICIICH.

IIpakTHueckue 3auaTs (CEMUHAPI)
Tema: Ctpareruyeckoe ynpaBlieHUE
OnOIMOTEYHBIM (DOHIOM.

[1nan:

1. Yopasnenust GoHaom.

2.  Ucrnonb3oBaHue  1I€IEBOrO U
CHUCTEMHOT'0 MOJIX0/1a.

3. Pomb pexyiaMbl B yIpaBIICHUW YWTAa-
TEITBCKUM CIIPOCOM M HCIIOJIb30BAaHUEM
dbonma.

4. Craguu pa3pabOTKU CTpaTEerMyecKoi
[IPOrpaMMbl  pa3BUTUS OUOIMOTEYHOTO
donma.

Tema: MapKkeTHHTOBBIN MOJIXOI.

[Tnan:

1. Mapkeruar B  (QopMHUpPOBAHUU
oubmmoTeuynoro (GoHma.

2. Meroabl MTOBCETHEBHOTO
03HAKOMJICHUS u CIEIHUATLHOTO
W3YYEHUS COCTOSHUS WM HCIIOIb30BaHU
o6ubmmoTeuHoro QoHma.

3. OTHOCHUTENIBHBIC TIOKA3aTeH W WX
pacuer (oOpalmiaeMocTh, UYHUTAEMOCTb,
KHUT000ECTIeYeHHOCTB ).

Tema: N3yuenue cocTaBa "
WCIIO0Ib30BaHusl (OoH 1A

[Lnan:

1. Texnonorus oubmorpaduieckoro
U3y4eHus 6ubamoreyHoro Gouma.
2.Vcnonb30BaHue pe3yabTaTOB U3YUCHHUS
dboHIa A7 aKTyalIu3aluy €r0 MOJIEIeH.

WuauBuayaabHbIC 3aHATHUS:

CamocrosiTenpHas pabora

Paspaborats MapKETUHTOBYIO
pPOrpaMMy  HCCIICAOBAHHUS  HM3yYCHHS
cocraBa u UCTIONIb30BaHUS
boHTaONOMMOTEK pa3HbIX CHCTEM U
BEJIOMCTB

[TpumMepHast TeMaTHKa KypCcOBOW pabOThl (ecsH mpeaycMoTpeHo)

CamocTosiTenbHast paboTa o0ydaronuxcs Hajl KypcoBoi paboToit (ecirwi
TIPENYCMOTPEHO)

Bun utorosoro KoHTposs (3a4eT, sk3amMeH, TuddepeHInpoBaHHBIN

3a4er)

BCET'O:

216




3aounasa gpopma odyuenusn

Bupl yueGHO#M DopMBbI TEKYIIETO

s paboThI, BKITIOYAS KOHTPOJIS

5 CaMOCTOSITENIbHYIO yCIeBaeMOCTH (770
No Pasnen § % paboTy CTY/IEHTOB H HEJeIIM CEMECTPa)
/1 JTUCIUIIINHBI 02) ;’ TPYIOEMKOCTb (B ®opma

S | 5 yacax) IPOMEKYTOIHOM

& | JT |13 |U3 | CP aTrTecTalu (770

= ceMecTpam)

1 Paznen 1 «Teopernueckue | 3 2 2 24 | YcrHBIM omnpoc,
OCHOBBI OMOJIMOTEYHOT O JIOKJIAIBI.
dboHIOBEACHHUS.
bubnuoreunoe
dboHIOBEACHHE, ETO
MpeIMEeT U COCTaBHbIC
JaCTH»

2 Paznen 2 «Teopus 3 4 4 24 | YcrHBIil onpoc,
(hopMUpOBaHHS npe3eHTauu. TecThl.
OoubmoTeyHoro GpoHma» 3ayer
NTOI'O Ha 3 cemecTp 6 6 48

3 Pasnen 3 «Texnomorus 4 2 2 50 | YcrHbli onpoc
dbopmupoBaHus IIpe3EHTal1H.
OonbmoTeyHoro GpoHma»

4 Paznen 4 «Ynpasnenue 4 4 4 52 | YcrHsIit onpoc,
OMOIMOTECYHBIM (DOHTOMY pedepaTsl, TECTHI.
NTOI'O Ha 4 cemecTp 6 6 102

) HUTOI'O: 216 12 |12 150 | Ha koHTpOs 18

Koncynprammm - 24

4.2. Temamuueckuit nian 0c60eHUA OUCUUNTIUHBL O BUOAM YUEOHOU
oesamenbHOCHmU U 6UObl CAMOCHOAMETbHOIL (6HeayOumopHoil) padomot

HaumenoBanue pa3aciioB u
TEM

Cogepxanue yaeOHOT0O MaTepuana
(TeMBbI, IepeueHb PaCKPHIBAEMBIX
BOIIPOCOB):

JIEKINH, IPAKTUIECKUE 3aHATHS
(cemMuHaphbl), UHAMBUTyaJIbHbBIC 3aHATHUA,
camocTosiTeNbHas paboTa 00yJaroImuxcs,
KypcoBast paboTa

dopmu-
O6se pyemble
KoMIIe-
M
TEHIUU
4acoB
In.e (1o Teme)

Pazoen 1. «Teopemuueckue ochosvt oubruomeunozo ponooseoenusn. bubnuomeunoe
¢onoosedenue, e2o npeomem u cocmagHvle YACHIU)

Tema 1. bubnuoTeyHbIe
(boHBI B ccTEME
JOKYMEHTHBIX ()OHJIOB
CTpaHBbI

Jlexuwu:
Tema:bubnuoreynsie GOHIBI B CUCTEME

JIOKYMEHTHBIX (DOH/IOB CTPAHBI.

HNudopmannonnsie (HOHIBI Kak OCHOBA

JOKYMEHTHOM 0a3pl TOCyJapCTBEHHOMN
CUCTEMBI Hay4YHO-TEXHUYECKON
uH(popManun CTPaHBL. Bunsr

uHpopMaMoHHbIX (oHmoB. Pomp
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MecTO OMOIMOTEYHBIX (DOHIOB B CHCTEME
UHPOPMALIMOHHBIX  (OHAOB  CTPAaHBI.
[Tytu dbopMHUpOBaHUS eIMHON
rOCyIapCTBEHHOU CHCTEMBI
nH(OPMAaLIMOHHBIX (OHJIOB CTPAHBI.

IIpakTHueckue 3auaTUs (CEMUHAPEI):
Tema:bubnuoreunsie GoHABI B CUCTEME
JIOKYMEHTHBIX (DOHJIOB CTPAHBI

[Inan

1. Mudopmanmonusie GOHIBI

2. Bunpl undopmanmoHHsix GOHIOB.

3. Ponb 1 MecTOo OMOIMOTEYHBIX ()OHIOB
B cucteMe HMH(POPMAIMOHHBIX (OHJIOB
CTpaHBI.

4, Tlytu  dopmupoBaHus  eAUMHOU
roCyJ1apCTBEHHOM CHCTEMBI
nH(pOpPMANMOHHBIX (DOHIOB CTPAHBI.

CamocTtodarenbpHas pabora

[TonroroButk pedepar Ha TEMY:
1.bubmmoreuynsrii  GoHI -KaK OCHOBA
JIOKYMEHTHOM 0a3bl ToCyIapCTBEHHOMN
CUCTEMBbI HAYyYHO-TEXHUYECKOU
MH(pOpPMaLIUU CTPaHBI.

2.Buapl  mHDOpMAIMOHHBIX  (DOHJIOB.
Posb 1 MecTo OMOIMOTEUHBIX (DOHIOB B
cucteMe HMHGOPMAIMOHHBIX  (HOHJIIOB
ctpanbl. Ilytu ¢dopmupoBanust enuHoi
roCyJapCTBEHHOM CHCTEMBI
MH(OPMALIMOHHBIX (POHIOB CTPAHBI.
3.DBomtonus pa3BUTHsl OMOIMOTEYHOTO
(doHIa KaK CUCTEMBI.

4.bubnuoteyHslit GOHA U SIEKTPOHHAS
0a3a JaHHBIX: COOTHOIIEHUE ITOHATHIA.
5.bubnunoreunsiit GoH B TI00ATHHBIX
KOMITHIOTEPHBIX CETSIX

6.ConuanbHble QyHKIMH OMOIMOTEYHOTO
donma.

Tema 2. bubnuoreynnIin
¢doHI B cucteme
«oubmuorekay. Oomasn
XapaKTePUCTHKA
6ubaroreyHoro GoHaa Kak
cucrembl. Kimaccudukaryst
JIOKYMEHTOB B
oubmroredHoM GoHe

Jlexuwu:

Tema:bubnuoreunsiit ¢GoHx B cucreme
«OnbmmoTeKa.

OBosoLMs  MPEJICTaBICHUH O MecTe
oubmuoreunoro (GoHIA B  CHUCTEME
«Oubnuoteka». bubmuoreunsit  GoH

Kak O H u3 HMCXOHBIX
CHUCTEMOOOPa3yIOIINX 3JIEMEHTOB
OUOJIMOTEKH. CooTHolIEeHHE
oubnmoreynoro ¢GoHIAa C  JIPYIHUMHU
OJICHCTEMaMU OnoIMOTEKH —
KOHTUHT'CHTOM MOJIb30BaTENICH,

OMOIMOTEYHBIM IIEPCOHAIIOM, Ma-
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TepUaIbHO-TeXHUYECKON 0a3oii. [Ipsmbie
U oOpaTHble CBsI3U  OMOTMOTEHHOTO
dboHma B cucTeMe «OuUONIMOTEKa» U
BBINIOJIHSIEMbIE UM GbyHKIUH.
bubnuoreunplii  GOHA — EAMHCTBO
JIOKyMEHTHOTO MacCHBa M JIOKYMEHTHOTO
MOTOKA. Oomas XapaKTEPUCTHKA
OoubmoreyHoro (oHAAa KaK CHCTEMEI.
Macmradsl  cucreMsl.  lloacucreMsbl
OoubroreyHoro (oHIa, OCHOBAHUS HUX

BBIJICIICHUSI. JlokymeHT KaK
dborm000pazyOmuUit DJIEMEHT.
CratycooOpa3yromue NPU3HAKH
JOKyMEHTa  OuOnmoTednoro  (oHpa.
CrpykTypooOpasyromiue MIPU3HAKH
O1OIMOTEYHOT O ¢donna: MHO-
YKECTBEHHOCTD, YIOPSIOYCHHOCTb.

[Tacmopt Oubmmoreynoro QoHma Kak
yIoctoBepeHue ero craryca. CucreMHble
cBoiicTBa (onHma. bubmmoreunsii GoHx
KaK [EJI0CTHAS, OTKpBHITAs,
nH(pOpMaTHUBHASA, JMHAMUYHO-CTaTUYHAs,
CTOXACTHYHAs, yIpaBisieMas CHCTEMa.
Hanexxnocte — Ba)kHEHIIIEE CBOMCTBO
oubmmoreunoro  douma. depuHumnms
[IOHSATUSA «OnOINOTEYHBIN hoHI.
bubanoreunsrii donx )5
ABTOMATU3UPOBAHHBIE  OMOIHOTEYHBIE
CETHU. bubnnoreunsrii donx u
AIIEKTPOHHAS 0aza JAHHBIX
COOTHOIIIEHUE NOHATUI. BuonsMmenenue
OoubimoreyHoro ¢oHaa B TJI0OATBHBIX
koMmnbloTepHblx  cersax Tuna OCLC,
WMHTEPHET. Counansubie (GyHKIIUU
OMOIMOTEYHOT O ¢donpa. daxTopsl
BHEIIHEW U BHYTPEHHEW  cpensl,
BITUSTIOTITNE Ha BBITIOJTHCHHE
OubimoTreyHbIM  (POHAOM CBOMX (YHK-
L. DBoIONUA pa3BUTHUSA
OoubsimoreyHoro GoHaa Kak cuctemsl. ['e-
HeTHYeckne CBsi3u. CBS3U Pa3BUTHS U
npeoOpa3oBaHus. Cas3u
B3aWMOJICVCTBUS M1 TPOTUBOACHCTBHUSI.

[IpakTHyeckue 3aHATHS (CEMUHAPHI)
Tema:O0mas XapaKTepUCTHKA
O6ubaroTeYHOr0 (QOH/Ia KaK CUCTEMBI
IInan

1. Macmrta0sl CHCTEMEL.

2. IMoxcucremsr OMOIIMOTEYHOTO (HOHIA,
OCHOBAHMS UX BBIJCICHUS.

3. JlokyMeHT Kak (OHI000pa3yIOIIHiA
AJIEMEHT.




Tema:Knmaccudukamuss JOKyMEHTOB B
oubaroreuHoM GoHe

1. Tlacnopt OuGaMoTEeuHOrO (hOHMA KaAK
YIOCTOBEPEHUE €T0 CTaTyca.

2. CucremubIe cBoicTBa OHA.

3. bubnuoteunslit (HoHI KaK IETOCTHAs,
OTKpBITasi, THPOpPMAaTUBHAS, THHAMUYIHO-
CTaTWYHAsl, CTOXACTHYHAs, yIpaBisemas
cucTeMa.

CamocTrosTenpHas padora

PazpaboraTh
MOJIeTHOMOIMOTEYHOTO(DOHAA B CUCTEME
JIOKYMEHTHBIX KOMMYHHKAIIUH PETHOHA

Tema 3. CtpykTypupoBaHue
oubmmoTeyHoro Gonaa

Jleknuu:
Tema:CTpyKTYypuUpOBaHHEONOINOTECUHOT

odonxa.

[TonstTre CTPYKTYphl OUOIMOTEYHOTO
dboHma, ee 3HAYECHHE I CO3JaHUs
ONTUMAJILHOTO PEeXUMa XpaHEHUs W
UCTIOJIb30BaHUS JIOKYMEHTOB,
COCTABJISAIOMUX OWMONMMOTEYHBIA  (HOH/I.
®OynkuonupoBanue GoHIA BO BHEUTHEH

cpene Kak OCHOBaHUE ero
CTPYKTYPUPOBAHUS. YurarenbCckuii
oubnuoreunsii  ¢oun.  CiyxeOHbII
ONOIMOTEUHBIN don.

MexOonomoTeuHblii (0OMEHHBIN) (OH/I.
PeszepBublii  ¢ona. Toproseii ¢ouz.
ApXUBHBII O61OIMOTEeUHBII ¢doHa.
CrpaxoBoii houa. Kpaesemueckuii ¢hoH.
HanmonanbHbIH. [TapananuoHanbHbIN
o [Toctpoenue CTPYKTYpBI
O6ubaroTeyHoro poHaa B COOTBETCTBUU C
HATMYUEM CTPYKTYPHBIX TOJpa3AciieHUI
oubsnmorexku (poHnoxpanuwiuiie, (HoHx
aboneHta u T.1.). CTpyKTypupOBaHUE
dboHIa MO CBS3SIM C «KOHTHHTEHTOM

MMOIB30BaTEIICH», 1704 COITHaJIbHO-
neMorpauuecKuMu XapaKTepUCTUKAMH,
10 CTCIICHU HUCITIOJIB30BAHUA

oubimoreynoro  ¢oHma.  AKTUBHBIN
donxa. [Maccusnwni doun. Jlemo3utHbIN
donn  OubnmoTekn C¢  (QYHKUUAMHU
JIETIO3UTAPHOTO XpaHEeHHS.
CrpykTypupoBaHue O6ubIMOTEeYHOTO
dboHga TO CBS3IM C «OUOITMOTEUHBIM
MIEPCOHATIOM. CtpykTypHpOoBaHue
O6ubanoreyHoro (oHaa MO pa3IMYHBIM
NpU3HAKaM JIOKYMEHTOB M HX CBA3SIM
Mexnay coboit. Copepxanue u Qopma
JOKYMEHTOB KaK TJaBHbIE OCHOBAHHS
CTPYKTYPUPOBaHUS O61OIMOTEYHOTO
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dona. OoHA YeITOBEKOPACIIO3HABACMBIX
¥ MalllMHOPACTIO3HABAEMBIX IOKYMEHTOB.
®oHbl HEONYOIIMKOBAHHBIX, MEYaTHBIX,
PENpPOAYIIUPOBAHHBIX JIOKYMEHTOB,
KHHO(POTO(HOHOTOKYMEHTOB.
PerynsipHOCTh BBIXOJIa JOKYMEHTOB B
CBET, UX IICJICBOC Ha3HAYCHHE, MaTepUall
HOCHTETIS, SI3bIK, TOCY/IapCTBCHHAS] U aB-
TOpPCKasi TPUHAIUICKHOCTh, BO3pacT U
Ipyrue TpHU3HAKM JIOKYMEHTa  Kak
OCHOBaHHS CTPYKTYPUPOBAHHUSI
Ou6IMOTEeYHOTO donpa. YpoBHu
CTPYKTYPHOH HepapXuu OUOIUOTESYHOTO
donnma: emuHbIA  GOHI, KOMIUICKC
dboHI0B, OTACHBbHBIA (oHA, MOoAPOH,
pasznen monadoHma, rpynmna JOKYMEHTOB
noihOH/Ia ¥ UHBIC.

IIpakTueckue 3auaTsa (CEMUHAPEI)
Tema: CtpykTypooOpa3yroriue
NpU3HAKH OMOIMOTEYHOTO (POHAA
IInan:

1.IlonsiTHE CTPYKTYPBI
oubmuoTedHoro (GpoHa, €e 3HAYCHUE IS
CO3aHHSI ONTHMAIILHOTO PeXKIMa
XpaHEHUs ¥ UCTIOIb30BAHUS
JIOKYMEHTOB, COCTABJISIFOIIIIX
OubIMoTeUHBIN (HOH/T.

2.OCHOBBI CTPYKTYPUPOBAHUS
¢doHza.

3.YpOoBHHU CTPYKTYpHOI
uepapxuu 6ubmuoreyHoro GoHmaA.

4.3HaueHre 1 He0OXOAUMOCTh
CTpYKTypupoBaHus GoHIa OMOINOTEKH.

CamocrosrenbHas pabora

PazpaboraTh
CTPYKTYpHYIOMO1e1b(OHIa0N0INOTEeKpa
3HBIX CUCTEM HBEJIOMCTB,BBISIBUTH
cneuuduky B eTMHOM (QOH/IE
OMOIMOTEKH.

Pazoen 2. «Teopusa ghopmuposanus oudauomeunozo ¢onoa)

Tema 4. @opmupoBaHue
6ubnroTeyHoro GoHaa Kak
Hay4Hoe noHsTue. Teopus
¢dbopmupoBaHus
6ubaroreynoro ¢poHaa

Jlexuwu:

Tema:Teopust popmupoBanus
oubmmoTeunoro Qouma.

Iousatus «popmupoBanue
OoubIMoTEeYHOTO (HOHAY», «ITPOU3BOJICTBO
OoubaroreyHoro (HoHAA», «TEXHOIOTHS
dbopmupoBanusi OUOIMOTEYHOTO HOHIA,
170.9 COOTHOIIICHHE.
HicTopusi BO3HUKHOBEHHUS W Pa3BUTHS
donnoBeaueckor mpiciau. CyIIHOCTh U
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1neiab  (GopMUpOBaHHS OHOIMOTEYHOTO
donna.

IIpakTuueckne  3adgaTust  (CEMHUHApPBHI)

Tema:Teopus dhopmupoBaHus
O6ubimoreynoro Gpouxaa.

Bomnpocksr:

1.Conepxanue ¢bopmupoBaHus
oubmuoTevynoro (oHma.

2.3aK0H KOHI'PY3HTHOCTH, T.€.

COOTBETCTBUSI OMONMOTEYHOro  (hoHIA
MOTPEOHOCTSIM ~ BHEIIHEH  Cpensl, U
BBITCKAIONIMA W3  HEro  MPUHIUI
CEJIEKTUBHOCTH KakK CYIIHOCTHBIN
IIPUHLINII (dbopmupoBaHus
oubmuoreunoro  ¢ouma. Peanmuzarus
3aKOHa  KOHTPYIHTHOCTH  (oHIaMHU
OMOJIMOTEK pPAa3JIMYHOrO THIIA M BHJA.
3.IlpodpmmmpoBanue —
KOOPJIUHHpOBaHUE (hopmMupoBaHus OHO-
aUoTeYHOro  (OHMA, JTUATCKTHYECKOE
COOTHOIIIEHUE JIBYX CTOPOH  3TOrO

MPUHITATIA.

4.00mee, ocoOeHHOE U €IUHHYHOE B
MHTEpecax OMOIMOTEYHBIX
Hojb30BaTele  —  TeopeThyeckKas
OCHOBA npoduIupoBaHus 51
KOOpAMHAINU (xoomepupoBaHHUs,
KOPIOPaTUBHOCTH) (dbopMupoBaHUs
oubsnmoreyHoro GoHaa.

[TpuHIATTBL CHUCTEMaTHYHOCTH "
IUIAHOBOCTH (dbopmupoBaHus

6ubmmoTeuHoro (GoHma.

CamocTrodrenbHas padora

Pa3paboTtaTh npoekT 6MOINOTEYHOTO
dboHaa ¢ y4eTOMOOIIIETr0, 0COOEHHOTO 1
eIMHUYHOTO B MHTEpECax MoJIb30BaTesel

Tema 5. Teopus u Mmeroauka
orbopa  JOKYMEHTOB B
O6uOIMOTEeYHbIN (HOH]T

Jlexnuu:Teopus 1 MeToAMKa 0TOOpa
JTIOKYMEHTOB B OMOIHOTEUHBIH QOHT.
Cytb oT60pa. Ero nposinenus Bo Bcex
nporeccax QyHKIIMOHUPOBAHUS
o6ubanoreuynoro ¢ponnaa. Pazpaborka
TEOpUHU 0TOOpA B OTEYECTBEHHOM U
3apyOe)KHOM OMOJIMOTEKOBEICHUH.
®dakTOopHI, BIAUIIONINE HA 0OTOOP.

[IpakTH4ecKue 3aHATHUA ( CCMI/IHaDLI)

Tema:Ot60p JIOKYMEHTOB B
OuOIMOTEeYHBIN (HOH]I.
Bonpocksr:

1.IlepBuuHblii W BTOPUYHBIM OTOOD.
2.IlposiBieHne BTOPUYHOTO OTOOpa BO
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BCEX mporeccax dbopmupoBaHUs
o6ubnmoreynoro Gpouaa.

3.00HO0BIIEMOCTh (hOHIA KaK PE3yJbTaT
IIEPBUYHOTO ¥ BTOPUYHOIO OTOOpA.

dopmyna OOHOBJISIEMOCTH.
4.CoOTHOULIEHUE TMOHATUS «OTOOpP» ¢
MOHSITHEM «popmupoBanue
oubimoreynoro  ¢onma». Kpurepuii
KauecTBa  0TOOpa  —  IICHHOCTh
JTIOKYMEHTA.

CamocrostensHasg pabora
[ToArOTOBUTH TEMATUUYECKUMN CITUCOK
JUTEpaTyphl U pedepaT

Tema 6. Teopus MNOTHOTHI
oubamoreynoro GoHa

Jlekumu:
Tema:IlonHoTta OuOMHOTEYHOTO (OHIA

KaK pe3yipTaT pealu3aliil 3aKoHa W
MIPUHIIAIIOB dbopMupOBaHHS
6ubnuoreynoro ¢onma. Juckyccus o
MoJHOTe (OHAA B OTCUECTBEHHOM U
3apy0eKHOM (hoHIOBEICHUH,
COBPEMEHHBIC KOHIIEIIINH
OouOIMoTeYHOro POH A,

WudopmanmonHass ¥ JIOKYMCHTHAs
MOJIHOTAa.  PacmpepeneHHas — MOJIHOTa

¢doHpa. [TomHOTA B YCIIOBHAX
orpannyeHuii. CreneHn W Apyrue
XapaKTePUCTUKH TIOJTHOTEI.
M306ITOYHOCTE donna, ee
MOJIOKUTEIFHBIE W OTPHUIATCIILHBIC
CTOPOHBI. Konnentus
cOQIaHCUPOBAHHOTO  KOMILJIEKTOBAHMS,
TPaHUIIBI ee MIPUMEHEHHUS.

NHdopmaniioHHbI 1IyM, CpelncTBa €ro
YMEHbIIIEHUST W HenomymieHus. Smapo
(dbonga OMOIMOTEK pa3HOro TUIA U BUA,
€ro COCTaB, BENWYHMHA, O0pallaeMoCTh,
obHoBnssemocts. Cdepa OMOIMOTEUHOTO
¢donma, ee cooTHolieHue ¢ sapom. Porb
sinpa u chepsl B 00ECIEYEeHUN TOTHOTHI
6ubnmoreynoro GhoHaa

IIpakTueckne  3adsaThs  (CEMHHApPBHI)

Tema:Konnenmus MOJTHOTBI
oubaroreynoro GpoHa.

Bomnpocksr:

1. Konnenius cOaJIaHCUPOBAHHOTO
KOMIUIEKTOBAHUS, TpaHULB ee
MPUMEHEHHUS.

2.lHpopMallMOHHBIN IIyM, CpPEACTBA €ro
YMEHBIICHUS Y HEJIOMYIICHHS.

3.5 npo ¢donna 6ubIMOTEK pasHOrO TUMA
M BHUJA, €ro COCTaB, BEJIMYWHA,
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00paraemMocThb, OOHOBISEMOCTD.
4.Chepa Oubmuoreynoro (onma, ee
COOTHOIIIEHUE C siapoM. Ponb simpa u
cheppl B oOecre4eHUH  TOJIHOTHI
oubmmoTeuHoro Goxma

CamocTrosiTenbHas padora
PaspaboraTeiiporpamMmy
MapKETHHTOBOTO HCCIIEIOBAHUS
MOJTHOTHI OMOIMOTeYHOTO (hOHIA.

IInan:

1. UuadopmanmroHHas W JOKyMEHTHAas
MOJIHOTA.

2. Pacnipenenennas nosHoTa GoHaa.

3. [TomHOTA B YCIIOBUSX OTPAaHUYCHUN.

4. CteneHH W JApPYrue XapaKTEPUCTHKH
ITOJIHOTAHI.

Pazoen 3. «Texnonozus hopmuposanusn oudIMOMEUH020 PoHOA»

Tema 7. @opMmupoBaHue
OoubmmoTeyHoro GpoHa KaK
TEXHOIOTHYECKUN [TUKIT

Jleknun:
Tema:®opmupoBanue  OUOIMOTEYHOTO

(oHIa KaK TEXHOJIOTUYECCKHIA ITUKIT.
Obas XapaKTepUCTHKA
TEXHOJIOTUYECKOTO  IUKJIa  (POPMHPO-
BaHMs OuOnuoreyHoro ¢onma. Mecto
dbopMupoBaHus OHOIMOTEYHOTO (POHIA B
CTPYKType OHOJIMOTEUHON TEXHOJIOTHH.
[uknnaeckuit Xapakrep
MPOU3BO/ICTBEHHBIX MIPOLIECCOB.
OCHOBHBIE TEXHOJIOTHYECKUE TIOHSITHS:
npoliecc, 3Tam, CTaausi, onepauus u Jap.
OcHoBHbIE napaMmeTpsl
TEXHOJIOTUYECKOT0 MOTOKAa JOKYMEHTOB
U TpeOOBaHUS K ONTUMHU3AIMH ITUX
napameTpoB. OpraHuzanusi TEXHOJIOTHUHU
¢dopmupoBanus O6HOIMOTEYHOrO (QOHJA.
[Ipsimble, oOpaTHBIE W MAasSTHUKOBBIE
TEXHOJIOTHYECKHE TTPOIIECCHI.

[TpakTHdeckue 3aHATHs (CEeMUHAPHI)
Tema:DopmupoBanue 6HOINOTEIHOTO
(oHIa KaK TEXHOJIOTUYECKUNA ITUKIT
[Tnan:

1. OGmas xapakTepucTUKa
TEXHOJIOTUIECKOTO IHKJIA.

2. Mecto ¢popmupoBanus 61u0IHOTEY-
HOTO (hOH/A.

3. XapaxTep NpoU3BOJCTBEHHBIX
IPOIIECCOB.

4.OCHOBHBIE TEXHOJIOTUYECKUE TIOHATHS.
5. OcHOBHBIE TapaMeTPbI
TEXHOJIOTHYECKOTO NMOTOKA JOKYMEHTOB.
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CamocTtodarenbHas pabora
Pa3paboTraTh TEXHOIOTUYECKYIO MOJIEIb
dhopmupoBanus 6ubanoTeuyHoro GoHaa

Tema 8. MoaenupoBanue
oubmmoTeyHoro Gonaa

Jleknun:
Tema:MopenupoBanue OHUOIHMOTEYHOTO

donma.

Mopenb — pealbHBIN/UeanbHbIN 00pa3
OMOIMOTEYHOTO donna.
OO6mue TpeOoBaHUSA K MOJCITUPOBAHHUIO
oubmmoreynoro  ¢onma.  IlonsTus,
npu3Hakd ~ Mojenu.  Kiaccudukarus
MoeJen B OMOIMOTEYHOM

donnoBenenun. CTpPyKTypHass MOJENb
oubmmoreunoro ¢ouma. PaszHooOpaszue
TEPMHHOB TUIs 0003HaYECHUS
CTPYKTYPHOM MOJICIIH. 3HaueHue
CTPYKTYpHOH MOJEIN KaK HJIealbHOTO
o0pa3a QoH/1a KOHKPETHON OMOJIMOTEKH.
bubnrorexkoBe b u MIPAKTUKU
OMOIMOTEYHOrO JieJa O NOTPEeOHOCTU
OuOIMOTEK B CTPYKTYpHOH MOJENH.
Bunbt CTPYKTYPHBIX MOJIEJIEH.
TexHonorus CTPYKTYpPHOTO
MozaenupoBanusa.  OCHOBHBIE  JTalbl
CO3HAHUS CTPYKTYpPHOM MOJIETIH.
MapkeTHHTOBBIE ~ HCCIEIOBaHUS  Kak
MpeIBapUTENbHBIN 3Tall MOICIHUPOBAHUSI.
W3yueHne MHUKPOCpEAbl W MaKpOCPEIBI.
ABTOMaTH3WPOBAaHHAS TEXHOJIOTHS
pa3pabOTKW  CTPYKTYpPHOH  MOJIETIH.
bubnuorpaduyeckoe  MoaenupoBaHHe
6ubmmoTeuyHoro (GoHma.

[TpakTHyeckue 3aHITHs (CEMUHAPHI)
Tema:MopaenupoBanue Kak METO[
npencTaBieHuss OubmuoTeuHoro ¢oHaa
[0 pa3HBIM TapaMeTpaM — BHJIOBOMY,
OTpacCIeBOMY, XPOHOJIOTUYECKOMY H JIp.
IInan:

1. Knaccudukanus MoJelIen B
O6ubaMoTe4YHOM (POH/IOBEACHHH.

2. CTpykTypHas MoJienb OMOIMOTEeUHOTO
donma.

3. 3HaueHUEe CTPYKTYpHOU MOJENU Kak
uaeanbHOro obpaza ¢GoHAa KOHKPETHOU
OMOIMOTEKH.

4. Buapl CTpyKTYpHBIX MOJIEIEN.

5. Texnonorus CTPYKTYPHOTO
MOJICTTHPOBAHUSI.

CamMocrosrTensHas padoTa
Pa3paboraTs MapKEeTHUHTOBYIO
NpOorpaMMy HCCIIEOBAaHUA KaK
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MpeIBapUTENbHBIN 3Tan MOAETUPOBAHUS

Tema 9. KowmmiexkTroBaHnue
oubmroreynoro ¢oHma

Jlexumu:

Tema:KomruiektroBanue OUOIHOTEYHOTO
dbonma.

IlocnenoBareabHOCTh 3TaIoB
MEPBUYHOTO OTOOpA.

1.IlepBblii  3Tam:  aHaJM3  [OTOKA
JIOKYMEHTOB.

2.Bropoii dTam: mepBUYHBIA  OTOOD.
3. Tperui »Tam: 3aka3 JAOKyMEHTA.
Hcropust 0053aTeNbHOTO 3K3EMIUISIpa B
Poccum uw B wmwmpe. IlpoGremsl
3¢ (HEeKTHBHOCTH TOKYMEHTOOOMEHA.

[TpakTHyeckue 3aHATHs (CEMUHAPBHI)
IInan:

1. ITepBsIii 3Tam: aHaJIM3 TOTOKA
JIOKYMEHTOB.

2. Bropoii atam: nepBu4HbIN 0TOOD.
3. Tpernii stam: 3aKa3 JOKyMEHTA.

CamocrositensHas pabora
IToaroTOBUTH TEMATUYECKUI CIIUCOK
JTuTepaTypsl U pedepar
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Tema 10. Yuer u ob6paboTka
oubmmoTeyHoro Goxa

Jlekuu:

Tema:Oynkuuu ydera OUOIMOTEUHOTO
¢donna, B TpajuLIuOHHOM U
ABTOMAaTU3UPOBAaHHOM pexuMax.
TpeGoBanust k ydery OMOTMOTEUHOTO
doHza. Hcropuueckuii acCIeKT
(dbopMupoBaHUs BHJIOB ydera.
WNHTerpupoBaHHbIN (cyMMapHbIi,
CUHTETHYECKUI) u
TuQdepeHIIMPOBAHHBIN

(MHIMBUya bHBIN, AQHAIUTUYECKU)
BU/JIBI yuera. Ocobennocru
UHTETPUPOBAHHOTO u
T hepeHIIMPOBAHHOTO yuera B
YHHUBEPCAJbHBIX HAYYHBIX, MAaCCOBBIX,
OTpAacJIEBbIX OubnnoTekax.
CranmapTuzanus YUYETHBIX bopm.
ABTOMAaTU3UPOBAHHBIHI y4er
oubmuoreunoro Qouma. CooTHOIIEHUE
OubIMOTEYHOr0o W OyXTalTepCcKOro

yuera. TexHuueckas o0OpaboTka
JIOKYMEHTOB, MOCJIEZI0BATEILHOCTD
onepaunui. BosmoxHocTH

aBTOMAaTU3UPOBAHHOW 0OPaOOTKU JOKY-
MEHTOB. PacnpeneneHne NOCTYNMBIINX
JIOKyMEHTOB 1o CTPYKTYpPHBIM
nojpaszieneHusM Oubnuorexu. Brnusaue
OCHAIIIEHHOCTH  OTAENIOB  OUOINOTEKH
CHelMaTbHBIM  00Opy/ZOBaHHEM  JUIs

1IK-2




XpaHEHUS " BOCIPOM3BEICHNUS
JIOKYMEHTOB Ha HNOJUTUKY  HX
KOMIUIEKTOBAaHUSI M paclpelesiCHHus
BHYTpH OMOIHOTEKH.

[IpakTHyeckue 3aHATHS (CEMHHAPEI)
Tema: Yuer u 06paboTka
oubmmoTeuynoro Gonma

IInan:

1. ®dyHkIMu ydyera OMOJIMOTEYHOTO
dboHmIa, B TPAIUIIIOHHOM H
ABTOMATH3UPOBAHHOM PEKHUMAX. 2.
TpeOoBanwus K ydeTy OHOIMOTEYHOTO
dbonma.

3. ABTOMaTU3UPOBAHHBIN yUET
oubmmoTedynoro (GoHma.

CamocTtodarenbHas pabora

Pa3paboTraTh MpOEKT MHTETPUPOBAHHOTO
1 1udGepeHInPOBaHHOTO yueTa B
VHHUBEPCATHHBIX HAYYHBIX, MACCOBBIX,
OTpaciieBbIX OMOINOTEKAX.

Tema 11. Pasmemienue u
paccTaHoBKa
Ooubnmoreynoro Gpouaa

Jlekiuu:
Tema:Ilonstue «pa3MelIeHue

oubimoreuHoro QoHma». 3amaudm pas-
MELLECHUS OUOJIMOTEYHOT O dbonma.
TpeboBanus K Pa3MEIICHUIO
oubnuoreunoro ¢GoHma. BiusHue Ha
pasMmemienue  (QoHIAa  APXUTEKTYpPHO-
TJTAHUPOBOYHBIX pelieHui
OMOIMOTEYHOrO 34aHus  (ITOMEIIEHNUs),
CTETMICHH MEXaHM3allMH U aBTOMAaTH3aI[uU
OMOMMOTEUYHBIX TIPOIIECCOB, a TaKke
ocoOeHHoCTeH OpraHu3aIuu
TEXHOJIOTHYECKUX TOTOKOB. CriocoObl
pa3MeIIeHus: TOPU30HTAIILHOE,
BePTHKAIBHOE, CMEIIAHHOE W WX
BApHUAHTHI. JlocTonHCTBa rUOKOi
TJIAHUPOBKU OUOIMOTEUHBIX TTOMEIICHUM
IS pa3MelIeHust OMOIIMOTEYHBIX
¢onnoB. OcoOeHHOCTH  pa3MEeUICHUs
¢onnoB. OCOOEHHOCTH  pa3MELICHHUs
(GOHJIOB TIpH OTKPBITOM JIOCTYIIe B
OuOIMOTEeKax pa3HOro THUMAa W BHIA.
Pazmemnienune Gorna B HOHIOXpaHUIIHIIE
Mara3suHHOTO THUTIA. CrniocoOsI
yBeMUEHUST (DOHJTOEMKOCTH XPaHHIIUIII.
PaccranoBka 6ubnmoreunoro (GoHma, ee
3HAUECHUE n 3a1ay4n. OOmasa
XapaKTepUCTHKa pacCTaHOBOK. McTtopus
MIPUMEHECHHS Pa3JMYHBIX PACCTAaHOBOK B
Poccun. Krnaccudukamnuss paccTaHOBOK.
TpeGoBanus K paccTaHOBKaM.
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CeMaHTHYECKHE pacCTaHOBKH:

cucTeMaTuyeckas, TeMaTu4ecKas,
npeamerHas. WX  XapakTepucThka |
0COOEHHOCTH IIPUMEHEHUS B
OnbIMoTEKAX. dopmanbHBIC
paccTaHOBKHU: anaBuTHAS,
XPOHOJIOTHYECKas, reorpaduueckasi,
A3BIKOBast, (hopMaTHAsA, HyMEpallMOHHAS.
Coueranue paccTaHOBOK: eIy,

IIPEUMYILECTBA U IPAHULbI IPUMEHEHHS.

[IpakTryeckue 3auaTHs (CEMUHAPHI)
Tema: Pa3menienre u paccTaHOBKa
oubmmoTeunoro Goxma

IInan:
1. 3amaun pazmenieHus: OMOIUOTEUHOTO
donma.
2. TpeboBanuss K  pa3MEIICHUIO

oubroTeuHoro GoHa.

3. Buusnue ©Ha pasMenicHue (oHaa
APXUTEKTYPHO-TIIAHUPOBOYHBIX
perieHnit OMOINOTEYHOTO 3TaHHS

CamocTrosTtenpHas padora

Pa3paboraTe Moenb OpraHu3aluoOHHON
CTPYKTYphl (oHIa OHOIHOTEK pPa3HBIX
CHCTEM U BEJIOMCTB

Tema 12. XpaHeHue
6ubnuoreynoro (oHIa Kak
TEXHOJIOTHYECKHN MPOoLecC.

Jlekuu:

Tema:Xpanenue O6ubmuoreyHoro ¢onma
Kak TEXHOJIOTHYECKUI nporecc.
Opranuzanus paboThI
(hOHIOXpaHWIIHIIIA. [Tomemenuss wu
obopynoBaHue JUISt XpaHeHUus

JIOKYMEHTOB. Pexum XpaHeHus JOKy-
MEHTOB:  CBETOBOM, KJIMMAaTUYECKUM,

DKOJIOTUYECKHH, OHMOJIOTHYECKHH.
KoHTponbHO-u3MepurtenbHas
amnmaparypa, UCIIOJIb3yeMast npu

XpaHeHHn  OubnmoredyHoro  (oHna.
CranpmapTu3anus Tporecca XpaHEHUS.
BausiHue MOCTaHOBKM — XpaHEHHS U
WCIIONTb30BaHus OuOnmoreyHoro ¢oHma

Ha COXPaHHOCTh JTOKYMEHTOB.
CoxpaHHOCTH donma KaK ero
¢u3nueckoe COCTOSHUE U  pe3yibTar
XpaHCHUA n HUCIIO0JIBb30BaHUs.
CoumanbHOe 3Hau€HHE COXPAHHOCTHU
O1OIMOTEYHOTO donpa. Bompocsr

COXpaHHOCTH OHOIMOTeYyHOro (oHIa B
3akoHe o OubmmoreunoM nene (1994).
Obecneuenue COXPaHHOCTH u
Oe3omacHocTy  OubIMOTEYHOro (hoHAA
KaK KOMIUICKCHasE 3ajaya OMOJIMOTEKH.
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O0s3aHHOCTH PYKOBOAUTEICH
OuOINOTEKH, COTPYAHUKOB OTIEIOB IO
00eCTIeuYeHHIO COXPaHHOCTH.
OO6sBanHocTn  ucnonHuTene.  Ponb
ornena (GoHIOXpaHEHUsT B KOHTPOJE 3a
o0ecrieyeHreM COXpaHHOCTH (OoHIA B
oubnuorexke. KoHcepBarusi JOKyMeHTA.
Crabunuszanus JOKyMEHTa U METOJbI €
JOCTHKeHUs. PecraBpanust JOKyMeHTa U
METOABbl €€  JIOCTHXKEHHUs.  3aluTra
oubmuoreunoro  ¢onma.  IloxkapHas
3anuTa. OCHOBHBIE TPUYMHBI TIOKAPOB B
OuOIMOTEKE, MEPHI 10 UX MPODUITAKTHKE
U TymeHuto. 3ammra (oHIa OT APYTHX
IKCTPEMAITBHBIX MIPUPOIHBIX u
TEXHOTEHHBIX (hakTopoB. buoszamura
oubnnoreunoro Qouga. CaHuTapHbie
METO/IbI 3aIUTHI ONOIIMoTeYHOr0 (hOoHA.

[TpakTHyeckue 3aHATHs (CEMUHAPBHI)
Tema: Xpanenue O6ubimoreqnoro GpoHga
KaK TeXHOJIOTUYECKHIl mpoiiecc

IInan:

1. Xpanenue 6ubimoTedHoro GpoHaa Kak
TEXHOJOTHYECKU MPOLIECC.
2.0Opranuzanus paboThI
(hOoHIOXpaHWIIHILIA.

Tema: CounanpHas 3amuTa
oubnmoTeuHoro Goxma

ITnan:

1. Boripocsl coxpaHHOCTH
O6ubsmoreyHoro GpoHaa B 3aKOHE O
OMOIMOTEYHOM JIEIe.

2.06ecmeueHne COXpaHHOCTH U
6e3omacHocTH 6MbIMOTEYHOTO (hOoHIA
KaK KOMIUIEKCHas 3a/1a4a OMOIMOTEKH.
3.006s3aHHOCTH PYKOBOAMTENEH
OuOIMOTEKN IO 0OECTIEYEHUIO
COXPaHHOCTH.

4.BocnuTaHnue y mojb30Barenei
Oepe’KHOr0 OTHOLIEHUS K JJOKYMEHTaM
oubmmoTeunoro (oHma.
OTBETCTBEHHOCTH MOJIb30BaTENEH 3a
HEBO3BpAIICHHBIC ¥ HCTIOPUYCHHBIE
JTIOKYMEHTBI.

CamocrosrensHas padora.
Pa3paboraTs MoOJIeb COXPAaHHOCTH U
6e3onmacHOCTH OMOIMOTEYHOTO POHA.
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Tema 13.  CommanpHas
3aIIMUTa OMOJIMOTEYHOTO
dboHma. AIMHHUCTPATHUBHO-
MPaBOBasi OTBETCTBEHHOCTh

Jlexuwu:

Tema:CornansHas 3alUTa
oubnunoreunoro ¢onaa. Bocnuranue y
10JIb30BaTesel OEpeKHOro OTHOLIEHHUS K
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3a COXpaHHOCTH (poHIa

JOKyMeHTaM OuOnmoreyHoro  (GoHpa.
Konrpons 3a  (oHAOMOIB30BAHUEM.

TexHuueckue cpexncrTsa 3alUThI
OMOIMOTEYHOTO donna.
OTBETCTBEHHOCTh MOJIB30BATENCH 3a HC-
MOpYCHHbBIE u HEBO3BPAIIICHHBIC
JIOKYMEHTHI. [IpaBoBBIC OCHOBBI
YKOHOMHUYECKUX B3aWMOOTHOIICHU I
YUTATEIIS u OMOINOTEKH.
AJIMMHUCTPAaTHBHO —  IpaBoOBas |
MaTepHaIbHast OTBETCTBEHHOCTh
paboOTHUKOB OoubIMoTEKN 3a

COXPaHHOCTH OHJA.

IIpakTuueckue 3auaTs (CEMUHAPLI)

Tema:ConmanbHas 3almTa
oubroTeuHoro GoHa

IInan:

1. ComnmanpHas 3amura OMOIMOTEYHOTO
dbonma.

2. Bocmuranme y mnomib3oBarenei Oe-
PEKHOTO OTHOUIICHUS K JIOKyMEHTaMm
oubroTeuHoro GoHa.

3. KonTponb 3a (hOHIO0MO0IB30BaHUEM.

CamocTrosiTenbHas padora
Pa3spaborath mpoekT
ITOJIOKECHHUSICOIMAIbHOM 3aIIUThI
O6ubsmoreyHoro GoHaa.

Tema 14. Texuomnorusa
pedopmupoBaHus
6ubnuoreynoro GoHaa

Jlexuuu:
Tema:l3yuenue cocrosiHus (usnueckoin
COXPaHHOCTHU u/1m CTETICHU

WCIIONIb30BaHus OuOnroreyHoro ¢oHaa
Kak  TOKa3aTeld  ero  KadecTBa,
COOTBETCTBUSL ~ MOJENU.  BTOopuuHbIi
0TOOp Kak CpeacTBO pedOpMHUPOBAHMS
oubnuoreunoro  ¢onma.  W3yuenwue
cocTaBa OMOIMOTEYHOTO dbonna.
ITpoBepka (meperHBEHTapU3aIH )
oubnnoreyHoro (onaa u TpeboOBaHUS K
ee nposereHuto. Crenuduka crnocodos
npoBepkd.  TexHuueckass  oOpaboTka
UCKJTIOYAEMBbIX JIOKYMEHTOB.
Hckirouenue YTEPSIHHBIX
M0JIb30BATEISIMU JJOKYMEHTOB.

[IpakTHyeckue 3aHATHS (CEMUHAPHI)
Tema:Texnomorus pedopMupoBaHUs
o6ubmroreynoro ¢ponHma

[Lnan:

1. W3zyuenme cocTossHUs (pu3HuecKont
COXPaHHOCTH u/unm CTEIEeHU
UCIIONIb30BaHUsl OuOIHOTEeYHOTO (oHIa
Kak [MOKa3aTeun ero KadecTBa,

1IK-2




COOTBETCTBUS MOJICIIH.
2. Bropuunslii 0oTOOp Kak CpencTBO

pedopMupoBaHHs OMOJIMOTEYHOTO
donna.

3. Msyuenue cocrtaBa OMOIMOTECYHOTO
donna.

4, Cnenuduka crnoco00B MPOBEPKH.

5. Texauueckas obpaboTka
UCKJTFOYAEMbIX JOKYMEHTOB.

S. Hckmrouenue YTEPSHHBIX

I10JIB30BATCIAIMU JOKYMCHTOB.

CamocTrosTrenpHas padora

Pa3pabotaTh MapKeTHHIOBYIO
MPOrpaMMy HCCIICTOBAHUS TEXHOJIOTHH
pedhopmMupoBaHus OMOIUOTEUHOTO
dbonga

Pa3zoen 4. «Ynpagnenue oudaruomeunvim ¢ponoom»

Tema 15. Crpykrypa
yIpaBieHUs: OMOIMOTEYHBIM
dhonIOM

Jleknun:
Tema:CyObekT U OOBEKT yIpaBICHUS

OnOMMOTEeYHBIM (DOHAOM. YTIPABJISFOIIAS
W yhpaBisieMas IOJCHCTEMBI, CBS3b
MEXIy HUMU. YmpaBieHue  Ouo-
JTUOTEYHBIM (DOHIOM KaK COBOKYITHOCTH
PYKOBOJICTBA M TEXHOJIIOTHYECKOTO
yIIpaBICHUS (dhopMupOBaHHEM
oubmmoTevyHoro (GoHma.

IIpakTHueckue 3auaTUs (CEMUHAPEI)

Tema:CtpykTypa yIIpaBJIEHUS
OoubianoreyHsIM QoHaoM JIOKambHBIM U
pacnpeieieHHbI OMOMMOTeYHbIH (HOHI.
Yuer nearenbHOCTH (POHIOBUKOB, HUX
OTYETHOCTb B TPOJIENaHHOW pabore.
Hcnonp30BaHne pe3ylbTaTOB aHAIM3a
TUIS TIPUHATHUS YIIPaBJIEHYECKOTO
peuieHus o (GbopMHUPOBAHUIO
oubsnmoreynoro ¢oHga. B3aumocss3b
(GYHKIMI ynopaBlieHUsI MEX]Ty COOO0M.

CamocrosrtenbHas pabora
Pa3paboraTe npoeKTynpaBiIeHHs
OoubimoTeyHbIM (poHIOM OUOITHOTEK
pa3HBIX CUCTEM U
BeoMCTB.[1oAr0TOBUTH TeMaTHUYECKUI
CIHICOK JINTEPATYPHI.

26
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Tema 16. Crparermyeckoe
yIipaBiieHHue OUOINOTEYHBIM
(hOoHIOM:MapKETUHTOBBIN
MOJIXO/.

Jlexuwu:
Tema: CyI_I_[HOCTB CTPATCTUYCCKOr'0o

ynpasineHuss Qougom. Hcnons3oBaHue
LEJIeBOr0 U CHUCTEMHOI0  HOJXOJa.
MapkeTusr B (dbopMUpOBaHUH
oubnmoreynoro ¢onnaa. Posb pexiamsl B
VIIPaBJICHUN YHUTATEIbCKUM CIIPOCOM U
UCTIOJIb30BaHUEM ¢doHpa. Cranun
pa3pabOTKH CTPATETMYECKON MTPOTPaAMMBI

1IK-2




pa3BUTHS OMOIMOTEYHOTO dbonna.
MCTOZ[BI IIOBCEAHCBHOI'O O3HAKOMIJICHUA
U CIHEIHUATBHOTO U3YYCHUSI COCTOSIHHS H
UCIIONIb30BaHUsl OMOIMOTeUHOro (OHIA.
OTHOCHTEIBHBIC ITOKA3aTEIN U UX PacyeT

(oOparmaemMocTs, YUTAEMOCTb,
KHUTOOOECTICYCHHOCTB ). TexHonorus
oubmorpaduyecKkoro U3y4YeHUs

oubmuoreunoro donaa. Mcnonp3zoBanue
pe3ynbTaToB  M3ydeHus (GOHIA IS
AKTyaJIM3allK €r0 MOJICIICH.

IIpakTuueckue 3auaTs (CEMUHAPLI)
Tema: Ctpareruyeckoe ynpaBlieHUE
OnoOIMOTEYHBIM (DOHIOM.

[1nan:

1. Yropasnenust poHaom.

2.  Ucrnonb3oBaHue  1LI€IEBOrO U
CHUCTEMHOTI'0 MOJIX0/1a.

3. Pomb pexsiaMbl B yIpaBIICHUU YWTAa-
TEITBCKUM CIIPOCOM M HCIIOJIb30BAHUEM
donma.

4. Craguu pa3pabOTKU CTpaTEeruuecKoi
[IpOrpaMMbl  pa3BUTUSL OMOIMOTEUHOTO
dbonma.

Tema: MapKkeTHHTOBBIN MOJIXOI.

[Tnan:

1. Mapkeruar B  (QopMHUpPOBaHUU
oubmuoTeuynoro GoHma.

2. Meroabl MTOBCETHEBHOTO
03HAKOMJICHUS " CIEIUaTBLHOTO
W3YYECHUS COCTOSHUS WM HCIOIb30BaHUS
o6ubmmoTeunoro (oHma.

3. OTHOCHUTENIbHBIC TIOKA3aTeH U WX
pacuer (oOpalmiaeMocTb, YHUTAEMOCTb,
KHUT0O0ECTIeYeHHOCTB ).

Tema: N3yuenue cocTaBa "
WCIIO0Ib30BaHusl (OoH 1A

[Lnan:

1. Texnonorus oubmorpaduaeckoro
u3ydeHust OudaroreuHoro GoHma. 2.
Hcnons30BaHue pe3yabTaTOB HM3y4YEHUS
dboH/Ia A7 aKTyallu3aluy €ro MOJIEIeH.

NuauBuayaabHbIC 3aHITHS:

CamocrosrenbHas pabora

Pazpabortatp MapKETUHTOBYIO
pOTpaMMy  HCCIICJIOBAHUS  U3yUCHHS
cocTraBa u UCIIOJIb30BaHUS
($oHIa0MOMMOTEK pa3HBIX CUCTEM U
BEJIOMCTB

26

[TpumepHast TeMaTKa KypCcOBOW pabOThI (€C/TH MPENYCMOTPEHO)

CamocrodrenbHas paboTa 00ydarouIuxcst HaJl KypcoBoil paboToil (ecizu

TIPENYCMOTPEHO)

Bun utoroBoro KoHTposis (3a4eT, sk3amMmeH, TuddepeHInpoBaHHBIN

3a4er)
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5. OBPA3OBATEJ/IBHBIE TEXHOJIOI'UH

No
n/n Hawnenoeauuepaweﬂa HC"OJlb3yeMble 06pa308ameJ1bete mexHoao2uu

1 2 3

1 Pazoen 1 | UanuBuayanpHas paboTa CTyJAeHTA C JICKIUSIMU U YIeOHOM
«TeopeTnueckue OCHOBBI | IUTEPATYPOL.
GHOIMOTEYHOrO Huckyccus: «bubnuorednsie GOHIBI U AJIS YETO UX
(bOH/IOBEICHHS. HEO0OXOIMMO U3y4daTh?».
bubnnoreunoe
dboHmOBEACHHE, ero
mpeIMeT M COCTaBHbBIE
JacTH»

2 Pazoen 2 «Teopus NunuBunyanbHas paboTa CTyJeHTa C IEPBOMCTOYHUKAMH U
(bOpMI/IpOBaHI/Iﬂ J'II/ITCpaTypOI\/JI.
6uGImMoTeuHoro ponaay | 1CCTHPOBAHNE CTYJICHTOB I10 Pa3AC/Ty AUCLIILIHHBI

3 Pa3zoen 3 «Texnonorus WuauBuayanbHas paboTa CTyI€HTa C IEPBOMCTOYHUKAMU U
(dbopMupoBaHUs JTUTEPATypPO.
oubmmoreynoro ¢pouman | duckyccus: «MeToapl KOMIUICKTOBAaHHE OMOIMOTEYHOTO

dbongay.

4 Paszoen 4 «Ynpasnenue | UaauBunyansHas paboTa CTy/IeHTa C IEPBOMCTOYHUKAMH U
OUOIMOTEYHBIM JTUTEPATypPOH.
dboHIOMY TecTrpoBaHKE CTY/ICHTOB I10 Pa3/e/Ty JUCLILIUHBL

6. OUEHOYHBIE CPE/ICTBA /lUIAA TEKYIIEI'O KOHTPOJIA
YCIIEBAEMOCTH H ITIPOMEXYTOYHOH ATTECTALIHH

6.1. Konmponb oceoenus OucyuniuHl

KoHnrtposb ocBoeHus

AUCHOUIITIMHBL  IIPOU3BOAUTCA B COOTBCTCTBHU

C

IlonoxeHreM o NMPOBENEHUM TEKYIIETO KOHTPOJISA YyCIEBAEMOCTH U MPOMEKYTOYHOU
arrectaunu ctygeHToB ®PI'bOY BO «KpacHomapckuii rocy1apCTBEHHBINI UHCTUTYT
KyJIbTypbD». I[IporpaMmoil AMCIUMIUIMHBI B LENAX IMPOBEPKH NPOYHOCTH YCBOCHMS
MaTepuaia npeayCcMaTpruBaeTCs MPOBEACHUE PA3TMUHBIX (POPM KOHTPOJIS.

Tekymmi  KOHTpOJIb ~ CTYJEHTOB  IPOU3BOJIUTCS  JIEKTOPOM  HWIIU
IIPENOAABATENIEM, BEAYIINM CEMHHAPCKUE 3aHATHS IO JHUCLUIUIMHE B CIEAYIOIINX
dbopmax:

[ OITPOC;

[ TECTUPOBAHHUE;

[ BBITIOJIHEHUE 3aJJaHUM HA 3aHATHH;

[l MACbMEHHBIE JJOMAIIHUE 3a1aHUA U T.1.;

[l OTAEIBHO OLICHUBAIOTCS JUYHOCTHBIE KaYeCTBA CTYICHTA.

Pybexnprii KOHTpOIF IpEAYyCMATPUBAET OLEHKY 3HAHWM, YMEHUI U HaBBIKOB
CTyIEHTOB II0 NPOWICHHOMY MaTepualy IO JAaHHOM JWCLUIIMHE Ha OCHOBE
TEKYIIUX OIICHOK, MOJYYEHHBIX MMH Ha 3aHATHUAX 3a Bce BUIbl pabor. B xoxe
pyOEKHOTO KOHTPOJII UCHOJB3YIOTCS CIEIYIOUIUE METOAbl OLEHKU 3HAHUMN: YCTHBIE
OTBEThl,  NHUCbMEHHbIE  pabOThl,  NPAKTUYECKHWE,  OIEHKA  BBIMOJHEHUS



CaMOCTOSITENIbHOM pabOTHI CTYIEHTOB: pedepaTuBHAs, HCCIeNOBaTeNIbCKas padoTa,
BBITIOJTHEHUE 3a7aHuii B popme peanuzanuu HUPC.

IlpomexyTouHslii KOHTpOJp TIO PE3ylbTaTaM CEMECTpa MO JIUCLHIUIMHE
IpoXoaAUT B (QopMe MHUCBMEHHOIO »JK3aMeHa (BKJIIOYaeT B ceOs OTBET Ha
TEOPETUUYECKHUE BOMPOCHI) JTMOO0 KOMIIBIOTEPHOTO TECTUPOBAHMUSI.

[IpoMexXyTOUHBIA KOHTPOJb IO pe3yJibTaTaM CEMECTpa MO JIHUCLUIUIMHE
IpoxXoauT B (opMe YCTHOTO 3ayeTa (BKIIOYAET B ceOs OTBET HAa TEOPETUUYECKUE
BOIIPOCHI) TNOO B (popMe KOMITBIOTEPHOTO TECTUPOBAHMUS.

6.2. Oyenounwvie cpeocmea
6.2.1. IlIpumepvl mecmoswvix 3ad0anuil (cumyayuii)

1. bubGnuoteunbiii (OHA CYHIECTBEHHO BIUsAE€T Ha OUOIMOTEKY B IIEJIOM B
CKOJIbKHX HalpaBJICHUSIX?

1)2

2)3

3)4

4)5

2. JIro6ast HoonHpopmanus(napopMaIrs, Co3TaHHAS YSIOBEUSCKIM Pa3yMoM,
B OTJIMUME OT UH(POpMAIUH, 3a(PUKCUPOBAHHON B SIBJICHUSX HEKUBOU MPUPOIBI, WIH
OounoJsiorun), 3apuKCUpoOBaHHasl HAa CIICI[UATILHOM BEIIIECTBEHHOM HOCHUTENIE B LIEJISIX €€
WCIIOJIL30BaHUs, Mepelauu U XpaHEHUSI.

1)1oxkymeHT

2)ponn

3)nuteparypa

4)ounbnuoreka

3. CBsi3u, TIpEk/E BCETO, POJACTBEHHBIX O0OBEKTOB: JOKYMEHTOB MEXIy COOOH,
nojacucteM O6ubIMOTEYHOrO (OoHAA MEXKAYy COO00M, ero (pyHKIHMil, CBONCTB U T. .
MEXTy COOOH.

1)rpynmupoBka onga

2)paccraHoBKa QoHa

3)BHEIIHUE CBSI3U

4)BHYTpEHHUE CBSI3U

4. CtpoeHue, opraHuzalus, KOHCTUTYyLUs OMOIMOTEYHOro (QoOHIa, €ro
YHOPSAOYEHHOCTD MO TEM UJIM UHBIM OCHOBAHUSAM

I)cocran

2)CTpyKTypa

3)rpynnupoBka

4)cunTes



5. ®oHp, peTHa3HAYCHHBIN IS BBITIOJIHCHUS TE€X WU MHBIX CTICIHU(PUISCKUX
byHKIUH

1) crienanu3upoBaHHbIH

2) yHUBEpCaTbHBIN

3) TemaTUYECKUI

4) andaBUTHBIN

6. OOycnoBieHHas Ha3HAUeHHEM OHMONMMOTEKH B OOIIEroCyJapCTBEHHON
OoubmuoTeuHolt cucreMe W HWHPOPMANMOHHBIMU TOTPEOHOCTIMU €€ aOOHEHTOB
COBOKYIMHOCTh CITENU(PHIECKUX TPU3HAKOB JTOKYMEHTOB, a TaKXe OCOOCHHOCTEH
KOHTHHTEHTa a0OHEHTOB, 3aKpeIvieHHas B Mojaenu (GoHAa, T. €. €ro HIAcaThbHOM
oOpase.

l)ctpykTypa 6mbinoTedHoro poxaa

2)npoduias 6ubauoreuynoro GhoHaa

3)COBOKYIHOCTh OMOJIMOTEUHOTO (hOoHIA

4)coctaB O6mOIMOTEUHOTO (hOHIA

7. CucreMaTu3UpOBaHHAST COBOKYIHOCTb JTOKYMEHTOB, COOTBETCTBYIOIAS
3ajlayaM, THUITy, Tpoiro OMOIMOTEKH, a Takke MHGOPMAIIMOHHBIM MOTPEOHOCTIM
ec a0OHEHTOB W MpeTHAa3HAYCHHAsS JJISl UCIIOJIb30BAHUSI U XPAHEHUS JOKYMEHTOB B
TEUCHUE BCETO BPEMEHH, TOKAa OHHM TMPECTABISAIOT NJIsi a0OHEHTOB pEaJbHYIO HWIIH
MOTCHIIMATBHYIO IICHHOCTb.

1)OoubnuoTeuynsiii poHA

2)COBOKYITHOCTh JOKYMEHTOB

3)0ubauoTeka

4)HarMOHATLHBIN (HOH]T

8. TeopeTtnueckoe BocmpousBeeHre OUOIMOTEUHOTO (HOHIA KaK CUCTEMBI BO
BCEX €ro CBA3SX M OINOCPEACTBOBAHMSX B MaciiTabe MEXIyHapOIHOM,
00111eCOI03HOM, PETHOHAIIBHOM H JIOKAIIbHOM

1) uesnb 6HOIMOTEUHOTO (HOHTIOBEICHHS

2) 00beKT OMOIMOTEYHOTO (hOHIOBEICHHUS

3) npeameT OMOIMOTEUHOTO (POHIOBEACHHUS

4) cyobekT O6nOaroTeUuHOTO (HOHIOBEICHUS

9. VYcraHoBiieHHME HEOOXOJAMMOCTH HAJIMYUSI JOKYMEHTOB B OHMOJMOTEYHOM
dboHze ¢ MOCIeNYIOUUM X U3BJICYEHUEM U3 MOTOKA (BHELIHEH Cpefbl) WIIM MacCUBa
(copmupoBanHOTO (POHAA, UM BHYTPEHHEH Cpeibl) IO KPUTEPUIO LICHHOCTU

1)rpynnupoBka

2)otbop

3)cuHres

4)ananus



10. CnenoBanue 3apaHee HAMEUEHHOW CHCTEME MEpPONPHSATHH, COOI0ICHUE
MOCIIEZIOBATEIPHOCTH W CPOKOB BBINIOJIHGHHUS OIEpaIlfii, MOCTOSHHYIO TOBTOpSse-
MOCTh U HEMPEPBHIBHOCTH MPOIIECCOB, COCTABIISIONINX ITUKII.

1 )cucTeMaTHYHOCTH

2)CHHTETUYIHOCTb

3)cemaHTHKa

4)rpynnupoBKa

11. [Ipoduns, cocTas, BEIUYUHY U CTETIEHb UCIIOJIb30BaHUA (HOHAA
l)ctpykTypa oTrOopa

2)cocraB oTOOpa

3)BHenHue (pakTopsl 0TOOpA

4)BHyTpeHHUE (HaKTOphI 0OTOOpa

12. duznveckuii K3HOC MaTepUATBHONW OCHOBBI JOKYMEHTA.
l)crapenue

2)nopua

3)noteps

4)Bce BBINICTIEPEYHCICHHOE

13. Kakoii ot6op npumaer hopmMupoBaHuio GpoHIa 3aKOHUEHHOCTD, TTO3BOJISET
OMOIMOTEKAPIO AKTUBHO YIPABJIATh (POHIOM, PETYIUPOBATH €I0 COCTAB U BEJINYUHY,
YTOYHSATh NPOPUIb KOMIUIEKTOBAHUS, TIOJy4aTh JaHHBIE [l IPOTHO3UPOBAHMUS.

1 )nepBUYHBII
2)BTOPUYHBIN
3)cucTeMaTUYHbIN
4)CUHTETUYCCKHUI

14. TlpeanmodTUTENHHOCTh OJHOTO JOKYMEHTa JIPYroMy IO HEKOTOPOMY
CYIIIECTBEHHOMY JIJIsi OMOJIMOTEKH MPU3HAKY, JTUOO MO UX COBOKYITHOCTH.

1) BeIOOp

2) otOOp

3) Ka4ecTBO

4) IeHHOCTh

15. Ecnu nosHoTa ¢oHAa HAMHOTO MPEBBIIIAET MOTPEOHOCTH a0OHEHTOB, OHA
CUHMTACTCS

l)nonuou
2)He0CTaTOUYHOM
3)u30BITOUHOM
4)HEenonMHOM



Ortsetnl: 1-2; 2-1; 3-4; 4-2; 5-1; 6-2; 7-1; 8-3; 9-2;10-1; 11-4; 12-1; 13-2; 14-

4; 15-3.

A -

o b

12.
13.
14.
15.

16.
17.
18.
19.

20.

6.2.2. KonmpoavHbsie 60npocwl 07151 nposedeHUs meKyuie2o KOHmpois

MapkeTHHTOBBIN ayTUT B MPOIlecCce YIpaBIeHUs OUOIMOTEUHBIM (POHIOM.
Teopus or6opa.

OcHOBHBIE  HampaBlICHUs  aBTOMATH3allMd  MPOIECCOB  (HOPMHUPOBAHUS
oubsmoreuHoro Goumaa.

Teopust MOTHOTH OMOJIMOTEUHOTO (POHIA.

BnusHue TeneKOMMYHUKAIIMOHHBIX TEXHOJIOTMM Ha crmocoObl (popMupoBaHUS
JIOKYMEHTHBIX PECYpPCOB OMOIUOTEKHU.

MapxkerunroBasi KoHuenuus GopMmupoBaHusi 6MOIUOTEUHOTO (POHA, METOIUKA
ee pa3paboTKH.

bubnuoteunbiit poH B cUCTEME TOKYMEHTHBIX (DOHJIOB CTPaHBI.

Konnenmus pacnpeneeHHOTo HAlIMOHATBHOTO (DOH/Ia CTPAHBI.
B3aumopeiictBue 6MOIMOTEUHBIX POHIOB P UX (HOPMHUPOBAHHH.

[IpoBepka OubOIMOTEYHOTO (DOH/IA: 3a]]aUU U METOJIBI.

Cucrema «KHuru B HamMyuu W B TeYaTW» B TMpouecce (HOpMHPOBAHUS
oubimoreuHoro Goxma.

Cucrema 0053aTeIbHOTO IK3EMILISAPA.

PaccranoBku 6ubiamoreynoro ¢honma GopMaibHOTO THIIA.

PaccranoBka Oubianoreunoro ¢onaa. TpeOGoBaHUs 1 BUJIBI.

®opmupoBaHue OUONMMOTEYHOTO (OHIA KaK TEXHOJOTMYECKUW IMKJ, €ro
OCHOBHBIE ITPOLIECCHI.

HanmonanbHas mporpamMma coxpaneHusi OnOIMOTEYHBIX (HOHIOB.

TpeOoBaHus K TEXHONOTUU (GOPMHUPOBAHUS OMOIMOTEYHOTO POH .
KommnekroBanue OMOIMOTEYHOrO (POH/1A, BUIBI U STAIbI.

MexTyHapOIHBIN TOKYyMEHTOOOMEH Kak CIIOCO0 MOMOJHEHUs OMOIMOTEYHOTO
dbonga. Metoaunka ero BeJeHUS.

KoHncepBauusga Oubmmorednoro ¢onaa. MexayHapoJHOE COTPYJHUYECTBO B
ATOM 00JIACTH.

6.2.3. Temamuxa 3cce, peghepamos, npezenmayuii

OBomtonus pa3BUTHS OWMONMMOTEYHOrO (OHJA KaK CHUCTEMBI: HCTOPUS W
COBPEMEHHOE COCTOSIHUE.

3akoHomarenbHas 0Oa3za oOs3arenbHOro HK3emIuisipa B Poccun: ucropus u
COBPEMEHHOE COCTOSIHUE.

CoBpeMEeHHEE TEHICHIIMM B AapXUTEKType, MAu3ailHe © 000pYyIOBaHHH
OuOIMOTEK.

ObecnieueHre COXPAaHHOCTH U Oe3omacHOCTH OuOIMOTeYHOro ¢oHAAa Kak
KOMILJIEKCHAS 3a/1auya ONOJIMOTEKH.

CymHOCTb U IPUHIUIIBI POPMUPOBaHUS OMOIMOTEUHOTO (HOHAA.



0o ~

10.
11.
12.

13.

14,

15.
16.
17.

18.
19.
20.

21,
22,
23.

24,
25,
26.

217,
28.
29.

30.
31.
32.

33.
34.
35.

CraTuCTHUECKUN aHAJIN3 COCTaBa M MCIOIb30BaHUs OMOIMOTEYHOro POHA, ero
METO/IMKA.

Craguu MapKEeTUHTOBOTO IUKJIa (OPMUPOBAHUSL OMOIMOTEYHOTO (POHIA.
MaremaTtudeckas Mojiesib OMOIMOTeYHOTO (HOH/IA.

Teopus sanpa OubnnoreyHoro ¢ouma. OcCoOEHHOCTH SApa B MacCOBBIX U
Hay4YHBIX OMOJIMOTEKAX.

®dakTopbl, BAUSIONME HA COXPAHHOCTh OMOIMOTEYHOTO (POH IA.

Pasmemenne b®: 3amaun, TpeboBaHUS, CTIOCOOBI.

MonenvupoBaHue B Tporecce yHpaBiIeHUs OMOIMOTEYHOTO (POHIA, OCHOBHBIC
THUIBI MOJAEJIEH.

Bropuunsiii oT60p NOKyMEHTOB B mpoliecce (HopMupoBaHUS OUOIMOTEUHOTO
dboHma, KPUTEPUHU U METOIUKA.

CrpykTypHas (T€MaTUKO-TUIIOJIOTHYECKas) MOJENb OMOIroTeyHoro QoHma, ee
KOMITOHEHTHI U METOAMKA Pa3pabOTKH.

PaccranoBku 6ubianoreynoro ¢honaa GopMaIbHOTO THIA.

PaccranoBka Oubianoreunoro ¢onaa. TpeOGoBaHUs U BUJIBIL.

®opmupoBanue OUOIMOTEYHOTrO (OHIA KaK TEXHOJOTMYECKUW IIMKJ, €ro
OCHOBHBIE ITPOLIECCHI.

HannonanbHas mporpaMma coXxpaHeHusi OuOIMOTEYHBIX (DOHIOB.

TpebGoBaHuUs K TEXHOJIOTUH (GOPMUPOBAHUST OMOIMOTEYHOTO (POHIA.
KommnekroBanue OMOIMOTEYHOr0 (POHIA, BUIBI U STAIIbI.

6.2.4. Bonpocwl K 3auemy no oucyuniuHe

bubnuoteunblil poH KaK CUCTEMA, CBOMCTBA M1 OCHOBHBIE KOMITOHEHTHI.
CrpykTypupoBaHue 6MOIMOoTeUyHOTO (HOHAA.

ObecnieueHre COXPAaHHOCTH OWOIMOTEYHOTO (OHJIA C TOMOIIBI0 HOBBIX
TEXHOJIOTUH.

HcTounnku U ciocoObl TOKyMEHTOCHAOKEHUST OMOJINOTEK.

HNuTepHeT-pecypchl B TOMOIIb KOMIUIEKTOBAHHIO OMOIHOTEYHOTO (DOHA.
OmnnaitHoBBIA W OQuIaitHOBBIM (QoHIbl OuOMMoTeku. IIpobnema yupexaeHwus,
BIIAJICHUS U IOCTYTIA.

3aga4M ¥ METOJIBl M3YUEHHS COCTaBa U MCIOJIb30BaHUs OMOIMOTEeYHOTO (DOH/IA.
CymHOCTh U IPUHIUIIBI POPMUPOBAHUS OMOIMOTEUHOTO (hOHAA.
CTaTUCTHYECKHI aHaJIM3 COCTaBa M MCIOJIL30BaHUs OMOIMOTeUHOro (hOHA, €To
METO/IHKA.

Craguu MapKEeTHHIOBOTO LIMKJIa (POPMUPOBAHUSL OMOJIMOTEYHOTO (POHIA.
MaremaTtudeckas Mojiesib OMOIMOTeYHOTO (HOH/IA.

Teopust simpa Oubmuoreynoro Gonma. OcoOEHHOCTH fAJpa B MACCOBBIX U
HAy4YHBIX OUOIMOTEKAX.

daxTophl, BAUSIONME HA COXPAHHOCTh OMOIMOTEYHOTO (OH .

Pasmemenne b®: 3agaun, TpeGoBaHms, CIOCOOHI.

MonenupoBaHue B Tporecce ympaBieHus OMOIMOTEYHOro (HOHA, OCHOBHBIC
TUIIBI MOJEJEH.



36.

37.

38.
39.
40.
41.
42.
43.
44.
45.

10.
11.
12.
13.
14,
15.
16.
17.

18.

Bropuunsiii oT60p ITOKyMEHTOB B mpoliecce (hopMupoBaHUs OUOIMOTEUHOTO
dboHIa, KPUTEPUN B METOIHUKA.

CrpykTypHas (T€eMaTUKO-TUIIOJIOTHYECKas) MOJEIb OMOIroTeyHOro QoHa, ee
KOMIIOHEHTHI U METOJIUKA Pa3pabOTKH.

bubnuorpadryueckuit MOHUTOPUHT B KOMIUICKTOBaHUH OMOIMOTEYHOTO (DOH/IA.
CeMaHTHYECKHE PACCTAHOBKH OMOIMOTEUHOTO POH/A.

Pasmemenue ¢oHaa mpy OTKPHITOM JOCTYIIC: 3a/1a4d, TPEOOBaHUS, CIIOCOOBI.
CymHocTHbIe GYHKIIMH OMOIMOTeYHOTO (POHAA.

HNudpopmarnimonHoe obecrieueHrne KOMIUIEKTOBaHUSI OMOIMOTeYHOT0 (hOHIA.
Ydert 6ubnanoreynoro ¢Gouaa: GyHKINUN U BUABI, TPEOOBAHUS K YUETY.
CornmanpHas 3amuTa 6udauoredHoro GhoHaa.

CrtpykTypa yrnpaBieHusi OnOIMOTEYHBIM (POHIOM.

6.2.5. Bonpocwt K IK3ameHy no oucyuniune

bubnuoteunslit GoH KaK CUCTEMA, CBOMCTBA M OCHOBHBIE KOMITOHEHTHI.
CrpykTypupoBanue 6u0InoTedyHoro GoHaa.

ObecnieueHre COXPAaHHOCTH OUOIMOTEYHOTO (hOHJIA C TIOMOIIBIO HOBBIX
TEXHOJIOTUH.

HcTouHnKY U cIOCOOBI TOKYMEHTOCHAOXKEHUST OMOJINOTEK.

HNuTepHeT-pecypchl B TOMOILb KOMIUIEKTOBAHHMIO OMOIMOTEYHOTO (POHAA.
OmnnaiiHoBbId M odJaliHOBBIA (GoHAB OuONMMoTeKu. [IpobGiaeMa yupexacHus,
BJIAJICHUS U IOCTYTIA.

3amaun W METONbl M3YyYEHMsI COCTaBa W HCIIOJIb30BAaHUS OMOJIMOTEYHOTO
dboHma.

CymHOCTh U IPUHIUIIBI POPMUPOBaHUS OMOIMOTEUHOTO (HOHAA.
CraTuCTHYECKHMI aHaliM3 COCTaBa M MCHOJb30BaHUSI OMONIMOTEUHOro (hOoHIA,
€ro METOIUKA.

Craguu MapKEeTHHIOBOTO LIUKJIA (OpMUPOBAHUS OMOIMOTEYHOTO (POHIA.
MaremaTudeckas Mojaesb OndIroTedHOTo (HOHIA.

Teopuss smpa Oubmamoredynoro ¢ouga. OCOOEHHOCTH S/pa B MAacCOBBIX U
HAy4YHbIX OMOIMOTEKAX.

dakTOpHI, BIUSIONINE HA COXPAHHOCTb OMOIMoTeYHOro (hoHa.

Pasmemenne b®: 3agaun, TpedGoBaHMs, CIOCOOHI.

MonenupoBaHue B MPOIIECCE yMPaBICHUS OMOIMOTEYHOTO (hOHAA, OCHOBHBIC
TUITBI MOJEJIEH.

Bropuunsiii 0T00p JOKYMEHTOB B mporiecce (GOpMHUPOBAHUS OMOIMOTEYHOTO
dboHma, KPUTEPUU U METOIUKA.

CrtpykTypHas (TeMaTHKO-THIIOJOTHYECKAs) MOJIeTh OUOIMoTeuHoro QoHa, ee
KOMITOHEHTBI U METOJMKA Pa3pabOTKH.

bubnuorpaduyeckniit MOHUTOPUHT B KOMILJIEKTOBAHUM OMOIMOTEYHOrO (POH/IA.



19.
20.
21,
22,
23.
24,
25.
26.
217,
28.

29.
30.

31.

32,
33.
34,
35.
36.

37.
38.
39.
40.

41.
42.
43.
44,

45.

CeMaHTHYECKHE PACCTAHOBKH OMOINOTEUHOTO (POHIA.

Pazmenienne GpoHa mpu OTKPHITOM JIOCTYIIE: 3a7a4u, TPEOOBaHMs, CIIOCOOBDI.
CymHocTtHble GyHKIUHA OMOIHOTEYHOTO (POH .

NudopmarmonHoe odecreueHrue KOMILIEKTOBaHUS OUOINOTEYHOTO (hOH/IA.
Ydet 6ubnanoreynoro ¢Gouaa: GyHKINUN U BUABI, TPEOOBAHUS K YUETY.
CornmanpHas 3amuTa 6ndauorednoro GhoHaa.

CrtpykTypa yrnpaBieHusi OnOIMOTEYHBIM (POHIOM.

MapKeTHHIOBBIN ayAUT B MPOLECCE YNPABICHUS OMOIMOTEYHBIM (POHIOM.
Teopus orbopa.

OcHOBHBIE  HallpaBJCHUS aBTOMATH3allMM  MPOLECCOB  (HOPMHUPOBAHUSA
oubsmoreuHoro Gonma.

Teopus noaHOTE OUOAMOTEUHOTO (HOHAA.

BnusiHue TeaeKOMMYHUKAIMOHHBIX TEXHOJOTHA Ha crocoObl (popMupoBaHUs
JIOKYMEHTHBIX PECYPCOB OMOJIMOTEKH.

MapketunroBass  KoHUeNuuss  QGopMupoBaHus Oubmmoreunoro  (oHza,
METOJIMKa €€ pa3pabOTKH.

bubnuoreunslii poH B cucTeMe JOKYMEHTHBIX (POHJIOB CTPAHBbI.

Konnenmus pacnpeeneHHoro HallMoHanbHOToO (POH/1a CTPaHBI.
B3aumopeiictBue 6MOIMOTEUHBIX POHIOB IPH UX (HOPMUPOBAHHH.

[IpoBepka OubIMOTEYHOTO (HOHIA: 3a7aYN U METO/IBI.

Cucrema «KHuUTHM B HalIM4MM W B TeYaTW» B Tporecce (HOpPMHPOBAHUS
oubsmoreuHoro Gouma.

Cucrema 0053aTeIbHOTO IK3EMILISPA.

PaccranoBku 6nbmroreunoro ¢oxaa popMaabHOro THIIA.

PaccranoBka 6ubnmoreunoro ¢honga. TpeGoBaHUsS U BUIBIL.

dopmupoBaHue OuUOIMOTEYHOrO (POHIA KaK TEXHOJOTMYECKUN IHKI, €ro
OCHOBHBIE TTPOIIECCHI.

HanunonanbHas mporpaMma coxpaHeHusi OnOIMOTeYHBIX (DOHIOB.

TpeOoBaHus K TEXHONOTUU (GOPMHUPOBAHUS OMOIMOTEYHOTO POH .
KowmrmnexkroBanue 0ubimmoreyHoro GoHa, BUbI U ITAIbI.

Mex1yHapOIHbII JOKYMEHTOOOMEH Kak CIoco0 MOMOJHEHUs OUOIMOTEYHOTO
dbonga. Metoaunka ero BeJeHuUs.

Konceppauus Oubnmnoreunoro ¢onma. MexayHapogHOE COTPYAHHYECTBO B
ATOM 00JIaCTH.

7. V4EFHO-METOJHYECKOE H HH®OPMAI[HOHHOE OBECITEYEHUE
JACHATIIHHBI (MOJYJIA)

7.1. Ocnoenasn rtumepamypa



. Mopesa, O. H. ®opmupoBanne nokyMmeHTHbIX (OHIOB : yueOHoe mocodue / O. H.
Mopea. — KemepoBo : KeMepoBCckuii TOCy1apCTBEHHbI YHUBEPCUTET KYJIbTYPhl U
uckycctB, 2010. — 300 c¢. — Pexum gocryma: mo mnoxamucke. — URL:
http://biblioclub.ru/index.php?page=book&id=227755 (maTa oOpaleHus:
15.07.2019). — TeKCT : 3JCKTPOHHBIH.

. CronspoB, FO. H. buGnuoreunsiit ¢oun : yueOHuk [nns OakamaspoB]| / FO. H.
Cromspos ; [o1B. pen. I'. B. Muxeesa]. — Cankr-Ilerepoypr : [Ipodeccus, 2015. —
384 c. — (YueOnuk. bakanaBp O6uOIMOTEYHO-UHGOPMAITMOHHON NESTEIBHOCTH). —
TeKcCT : HenmoCpPeACTBEHHBIN.

7.2. /lonoanumenvhasa aumepamypa
. Mopesa, O. H. bubnuoTteunsriit ponp : npaktukym / O. H. Mopesa ; Kemep. roc. ua-t

KyapTypbl. — KemepoBo : KemepoBCcKuil rocynapCTBEHHBI MHCTUTYT KYJbTYpHI,
2015. - 72 ¢. — Pexum gocryma: mo  mommucke. —  URL:
http://biblioclub.ru/index.php?page=book&1d=472691 (mara oOparieHus:

15.07.2019). — TeKcT : JIEKTPOHHBI.

. Cobones, JI. B. Opranuzamust pa6otsl Oubnuoreunsix ¢oumos / . B. Cobonen. —
Mocksa : Jlabopatopus kuuru, 2011. — 143 c. — Pexxum nocTyma: mo MOJIUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=141931 (mara oOpaiieHus:
15.07.2019). — TeKcT : JIEKTPOHHBI.

. Cobonenko, H. I1. Yuer nokymentHoro ¢gonaa 0ubamoreku : yueobnoe nocoodue / H.
I1. Cobonenko ; Yens0. roc. akag. KyabTypbl U uckyccTB. — Yemssounck : UI'HK,
2006. — 109 C. — Pexum JOCTYTIA: I10 IMOITHCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=492649 (nara oOpareHus:
15.07.2019). — TeKcT : JIEKTPOHHBIH.

. CromsipoB, FO. H. VYmpaBnenue OuOIMOTEYHBIM (POHAOM : yueOHO-NPAKTUYECKOE
nocobue / 0. H. Cronsipos ; M-Bo kynbTypsl Poc. deneparuu ; OpinoB. roc. UH-T
UCKYCCTB U KyJIbTYpbl. — Open : OpioBCKU# TocyAapCTBEHHBI HHCTUTYT UCKYCCTB U
KynbTypel, 2015. — 155 c¢. — Pexum gocryna: mo mnommucke. — URL:
http://biblioclub.ru/index.php?page=book&id=439363 (mata oOparmeHus:
15.07.2019). — TeKCT : 3JIEKTPOHHBI.

7.3. Ilepuoouueckue uzoanus

1. buGnuorekoBeeHHE

2. HayuHble u TexHUYECKHE OMOIHOTEKU

3. CoBpemMeHHast OMOIMOTEKA

4. IllxonpHas OMOIMOTEKA

5. Yausepcurerckas kaura (ObC «YBOy)

7.4. Hnmepnem-pecypcot

1. DnekTpoHHOE MIPABUTEJILCTBO — Pexum JIOCTyTIA:
www.ict.edu.ru/ft/005716/68362e2-st18.

2. MuHUCTEpCTBO Poccuiickoin denepanuu. — Pexxum JIOCTyIa:

http://www.gosuslugi.ru/pgu/stateStructure/10000001188.html



http://biblioclub.ru/index.php?page=book&id=492649
http://www.gosuslugi.ru/pgu/stateStructure/10000001188.html

3. Hayunas snextponnas 6ubnuoreka eLIBRARY.RU — Pexxum gocrymna:
http://elibrary.ru/
4. DnekTpoHHas OuOIMOTEUHass CUCTEMa «YHUBEpPCUTETCKas OuOIMOTEeKa
onnaitn». — Pexxum moctyma: http://biblioclub.ru/index.php?page=main_ub
5. U opMalinoHHO — CIIpaBOYHBINA mopTanx WwWw.library.ru
6. ba3pl nmaHHBIX, WH()OPMAIMOHHO - CHPABOYHBIE M TIOWCKOBBIE CHCTEMBI
MH(OPMAIIMOHHO — TIOUCKOBBIC ceTH MHTepHeT, B ToMm uncie Yandex, Google,
Yahoo, Rambler u np.; snextpoHHBIE KaTanmorum W pecypcbl Web — caiiToB
OTEUYECTBEHHBIX U 3apyOeKHBIX OUOIUOTEK.
abovo.net.ru caiit «Hayunas 6ubnuoTexay.
WWW.rsl.ru- Dmexkrponnsiii katamor PI'b
http://www.twirpx.com/file/284261/ - yueOHnK «bHOIHOTEUHBIH QOHI

7.5. Memoouueckue ykazanusa u Mamepuaivl N0 6UOAM 3AHAM UL

[IpencraBnenne  y4eOHOro Marepuajga  LEJIEcOOOpa3HO  MOCPEACTBOM
ONTUMAJIBHOIO COYETAaHUS TPAJAULUOHHBIX (MPOOJIEMHBIE JEKIUU, TEeMaTHYECKUE
CEMHHAPCKUE U TMPAKTUYECKHE 3aHATUS) U aKTUBHBIX (JEJIOBBIE U POJIEBBIE WIPBHI,
pa300p KOHKPETHBIX CUTyallui, MHOT'OIIJIAHOBBIE CUTYAllMOHHbIE 33aJ]aul, TPEHUHTH,
«MO3TOBBIE€ IITYPMBI», JUCKYCCHUU, WHAMBHUAYaAJIbHbIE U KOJUIEKTHBHBIC 3a/laHUs
MIOMCKOBO-HUCCIIEIOBATENBCKOTO XapakTepa u Ap.) GopM 00yUyeHus.

B kadecTBe MPOMEKYTOUHBIX CPEACTB OLIEHKH YCBOCHHS Kypca BO3MOXHO
NPUMEHEHHE TECTOBOTO KOHTpOJIA (TeMaTH4YeCKHEe U aHAJIUTHYECKHE TECTHI,
TECTOBBIE 3aJ[aHMsI) B TPAAUIIMOHHON 1 KOMITBIOTEPHOU (hopMax.

7.6. Ilpocpammnoe odecneuenue
[IpenonaBanue NUCHUILIAH OOECIIEYMBACTCSA CICAYIOIIMUMU TPOTPAMMHBIMHU
npoayKTaMu: oneparuonHsie  cuctembl — WindowsXP,Windows 7; maker
npukiaaaaeix  nporpamm  MS  Office 2007; cnpaBo4YHO-IPaBOBBIE  CHUCTEMBbI-
Koncynbranr + , ['apaHnr.

8. MATEPHA/IBHO-TEXHHUYECKOE OBECIIEYEHHE
JAUCHHILTUHBI (MOAYJIA)

[IpenonaBanue TUCHMILUIMHBI B By3€ 00€CIIEUEHO HAIUMYUEM ayJUTOPUIl (B TOM
qucie 000pyI0BaHHBIX MMPOEKIIMOHHOM TEXHUKOM) /111 BCEX BUOB 3aHSATHUH.

JIeHCTBYIOT KOMIIBIOTEPHBIE KJIacChl C JIMIICH3MOHHBIM IPOTPAMMHBIM
obecnieueHueM. Hmerorcss pabouwe MecTta ¢ BbIXoJoM B MHTepHeT s
CaMOCTOSATENbHON pabOTHI.

Bce xoMmbroTepHBIE KJIacChl MOJKIIOYEHBI K JOKAJbHOW CETU By3a U UMEHOT
BBIXOJ] B HMHTEPHET, B HAJIUYUU CTAI[MOHAPHOE MYJIbTUMEIUNHOE 000pYy/IOBaHUE
(mpoekTop+ 3KpaH), BO3MOKHO TIPOBE/ICHUE 3aHATHI Ha 0a3e My3es By3a (TadrmaHelb,
AKpaH, MPOEKTOP).

OOyuatomuecs moab3yITCS

- BY30BCKOM OMOTHMOTEKOM C 3JIEKTPOHHBIM YUTATHHBIM 3aJI0M;

- yueOHMKaMU ¥ y4eOHBIMH TTOCOOUSIMU;


http://elibrary.ru/
http://biblioclub.ru/index.php?page=main_ub
http://www.library.ru/
http://abovo.net.ru/
http://www.rsl.ru/
http://www.twirpx.com/file/284261/

- ayaruo U BUIACO MaTCpUaJIaMU.
Bce IIOMCIICHUA COOTBCTCTBYIOT Tpe6OBaHI/IHM CaAHHUTAPHOI'O )41
IIPOTUBOIIOKAPHOI'O HAA30pa.

Jlononnenus u usmenenusn
K pabdoueii npozpamme yueoHou OUCUUnIunbl (M00yis)
bubauomeunwiii hono
Ha 20 -20__ yu. 200

B pabGouyio mnporpamMmy y4eOHON JUCHUIUIMHBI BHOCSTCA CJCAYIOIINE
W3MCHCHHUS:

0 HM3meHeH TeMaTHYeCKU MIaH
Bnecena tematuka pedeparos, acce

N I N O B |

JlononHeHus: 1 U3MEHEHUsI K paboyeil mporpaMMe pacCMOTPEHBI U
PEKOMEHI0OBaHbI HA 3aceTaHuH Kadeapbl

(HauMeHOBaHUE)
IIpoToxon Ne OT«___ » 20 T
Ucnonaurens(n):
/ / /
(moMmKHOCTB) (moamuck) (®.1.0.) (mara)
/ / /
(moMmKHOCTB) (moanvce) (®.1.0.) (mara)

3aBenytomuii kadenpoit
/ / /

(HanmeHoBaHUE Kadenpbl) (nmoamwcs) (®.1.0.) (mara)







