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1. BUJ1, TUII, CIIOCOB, ®OPMA IIPOBEJIEHUA,

HEJIN U 3AJJAYA ITPAKTUKH

Buja npakTHKH: IpeIUILIIOMHAs

Tun npakTUKHU: NpakTUKa MO TMOJYYEHUIO MPO(EeCcCHOHANbHBIX YMEHUH U
OTbITa MPO(PECCUOHATBHON JAESATETHLHOCTH.

Cnoco0 npoBegeHnsI: CTAlMOHAPHAS.

®opma npoBefeHHMA: JUCKPETHO - IYTEM YEPEAOBAHMS B KaJCHIAPHOM
y4ueOHOM Tpaduke MEepuoI0B y4eOHOTO BPEMEHH MJiIs MPOBEACHUSA MPAKTUK C
nepuoAaMu y4eOHOTO BpEMEHU ISl IPOBEACHHS TEOPETUUECKUX 3aHATUN

Henab0 npeIuniIoOMHONM MPAaKTUKU SIBJISETCS O3HAKOMJIEHHE CTYIEHTOB C
OCHOBHBIMU BHJAMHM M 3ajJadamMu Oynymied mnpodecCHOHaIbHOU NeSITEeIbHOCTH.
Hessimu MPEIIUTUIOMHON MIPAKTUKHU 1o HaIPABJICHUIO 46.03.02
«/lOKyMEHTOBEICHUE U APXUBOBEIACHUS» SBISIOTCS:

- 3aKpeIJICHUE U yTIyOlIeHne TEOPETUUECKON OArOTOBKHY;

- pacimpeHue nmpodeccuoHaIbHOr0 Kpyro3opa;

- IPUOOpPETEHNE MPAKTUYECKNUX HABBIKOB B HAYUHOU JIE€ATEIBHOCTH;

-U3y4yeHUe OmbITa paboThl 00pa30BaTENbHBIX YUpexACHUW B cdepe
NEeSTEIbHOCTH, COOTBETCTBYIOLIEH HampasieHuto 46.03.02 «JlokyMeHTOBeieHUE U
apXUBOBEJICHUEY;

-cOop, 000011IeHNE U aHATN3 MAaTEPUAJIOB IO TEME BBIMOJHIEMOU BBIMTYCKHON
KBIM(PUKALMOHHON pabOThI

3a1a4yu NPAKTHKH!

- 3aKpENUTh TEOPETHUECKUE 3HAHWUS, MOJTYYEHHbIE CTYJEHTaMU B MpoLecce
oOyueHus;

- OBJIQJIETh CHEUAIBHBIMUA HAaBBIKAMH PELICHUS IPAKTUYECKUX 3a/1a4;

- MPUOOPECTH MPAKTUYECKUIN OMBIT pabOThl B KOMaHIe, MPO(HEeCCUOHATHEHOTO
NOBE/IEHUS U POPECCUOHATBHON ATUKHU;

- Pa3BUTh HaBBIKM AaHAJIUTUUYECKON pabOTHI,

O3HaKOMJIEHHE C opraHu3anueil paboTel B 00JacTH JTOKYMEHTOBEIEHHUS U
apXUBOBEJICHUS;

- pa3BUTHE HABBIKOB AaHAJUTHYCCKOM paboThl, 00pabOTKH IH(PPOBOTroO
MaTtepuaa, pa3padoTKi peKOMEHIallui M0 pe3yJibTaTaM MPOBEICHHOIO aHAJIN3a;

- OCYIIECTBUTHb COOp MaTepUalOB Jid BBIMYCKHOW KBaJIM(PUKAIIMOHHOM
paboThI;

- CHCTEMAaTUYECKOE H3Yy4YECHUE CIICLMAJIbHOW HAy4YyHOM, MPaKTUYECKOU
JUTEPATYPbl, HOPMATUBHO-TIPABOBBIX AKTOB, METOJIMYECKUX MATEPUAJIOB B IIEJISIX
HAIMCaHUs BBITYCKHON KBATU(PUKALMOHHON paboTHhI;

- ¢dopMuUpOBaHHE TBOPUECKOIO MOAXO0Ja B MPO(PECCHOHATBHON U HAyYHO-
UCCJIEI0BATENBCKON NEATEIbHOCTH.

2. MECTO MNPEJJUINJOMHOM NPAKTUKH B CTPYKTYPE
OI10II



[TpepmurmomHuas NpaKkTHKa  BXOJUT B  pasuen OCHOBHOH
npodeccuoHanbHON 00pa30BaTEIHLHON MPOTPAMMBI TI0 HAPABICHUIO MTOATOTOBKU
46.03.02 JloxymeHTOBeeHHEe W apXxuBoBeaeHue. OHa TpeACTaBisIeT COOOM BHJ
y4eOHBIX 3aHSITHI, HEMOCPEICTBEHHO OPHUEHTHUPOBAHHBIX HAa TPO(EeCcCHOHATLHO-
MPAKTUYICCKYIO MTOATOTOBKY O0YYaFOIIMXCA.

B mporecce mpoxokJIeHUsS MPEIIUIUIOMHON MPAKTUKH KOHKPETU3HPYETCS
nmpoOeMaTHKa BBIMYCKHOW KBaTW(UKAITMOHHOW paboThl (YTOUHSETCS €€ IUIaH,
coOuparoTcss HEOOXOMUMBbIC HMCXOAHBIC JaHHBIC IA padoThl. [IpemmurnioMHas
MpaKTUKa 1O MporpaMMe «JlOKyMEHTOBEICHHE M apXHWBOBEICHUE» MOXKET OBITh
OpraHW30BaHa B B TOJPA3JCICHUSIX OPTraHU3AIMKA, HAYYHO- MCCIIEI0BATEIHCKIX
VUPEKJICHHUAX, @ TaKKe 10 OCHOBHOMY MECTYy palOOThl CTyJeHTa (B clydae ero
TpyIoBO#M 3aHsATOCTH). OTBETCTBEHHOCTh 3a OPTaHHW3AIMI0 W IIPOBEJICHUE
NPakTUKUY W y4eOHO-METOJUYECKOE PYKOBOJCTBO OCYIIECTBISIET Kadeapa
JIOKyMEHTOBEICHUS 51 MIPOCKTHON NEeITEIbHOCTH Kpacaomapckoro
rOCyJapCTBEHHOTO HHCTUTYTA KYJIbTYPHI.

3. INTAHUPYEMBIE PE3YJIbBTATHBI OBYYEHUA 11O JUCHUIIJIUHE,
COOTHECEHHBIE C YCTAHOBJIEHHBIMU B OBPA30OBATEJIbHOM
MMPOT'PAMME MHJIUKATOPAMHU JOCTUXKEHWS KOMIETEHIIA.

B PE3YIIbTATC OCBOCHMU JUCITHUITIIMHBI 06yan0mHec;1 JOJIXKHBI
ACMOHCTPHUPOBATH CIACAYIOIIHUC PC3YJIbTATEI.

HanmeHoBaHMe KOMIIETEHINI NuaukaTopsl copMUPOBAHHOCTH KOMIIETEHINI
3HATh YMETb BJIAJICTh

OIIK-3. CnocobeH NMPUMEHSTH | CoAepKaHUE, ® JICIIOIL30BaTh ® HaBBEIKAMU
TCOPETHYCCKHE 3HAHHWS JUIS | 3aKOHOMEPHOCTH, | MOIYy4YEHHBIE pelieHus 3a/1a4 B
pelleHNs OCTaBICHHBIX 33134 | NPHHIIMIIEI M | 3HaHUA B | oOmactu
B 007aCTH JIOKyMEHTOBEJCHHS | IIPOLELYPhI MPaKTHYECKON JOKyMEHTOBEIeH
Y apXHUBOBE/ICHHUS; OpraHHU3aluH IeSATEeIBHOCTH ust "

JIOKYMEHTHBIX apXUBOBEJICHUS

IPOLIECCOB,

NOKa3aTenmu  UX

b dexTuBHOCTH
OIIK-1. CnocobeH NMpHUMEHSATH | e TpeOOBaHUS K | ® yMETh ® OIBITOM
Ha 0a30BOM YPOBHE 3HAHMA | OpraHH3aIUH OCYILECTBIIAT CO3JJaHUSl apXuBa
UCTOPUYECKMX  HAyK  IIpH | paboThI apXHBa MIPOIIECCHI, OpraHHU3aALNH
pemIeHnn 3aga4 B cdepe cBoei CBSI3aHHBIC C
npodeccuoHaIbHON nepeaadeit
NeATENbHOCTH; JTOKYMEHTOB  Ha

apXHuBHOE
XpaHeHUe

OIIK-4. CnocoGen | e [IporpamMmmel ® VMeTh e Brazets
MCIIOJb30BaTh 0a30BbIE 3HAHMS | 3IICKTPOHHOTO UCIIOJIb30BATh HaBbIKAMHU
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B o0nactd WHPOPMALMOHHO- | JOKYMEHTOOOOPO | MpOrpamMmbl OCYIIECTBICHUS
KOMMYHHKAIIHOHHBIX Ta 3NEKTPOHHOTO OCHOBHBIX
TEXHOJOTH B cdepe cBoei JOKYMEHTO000pO IPOIIECCOB
npodecCHOHATbHON Ta B | paboThI c
JESITEIIbHOCTH; MPAKTUIECKON IIEKTPOHHBIMU
JeSITeNIbHOCTH JOKYMEHTaMU H
0a3amMu JTaHHBIX
ITK-1 CocraBnenue U |e 3HaTh CBOWCTBA |® YMETh ¢ Braners
oopMiIeHHE YIPABIEHYECKOH | yIpaBIeHYECKHUX COCTaBJISITh HaBbIKAMU
JIOKYMEHTAIUH; JIOKYMEHTOB, JIOKYMEHTHI, paboThl pa3HBIMH
[IK-2 Opranuszanus paboTel ¢ | mpaBuna ux | paboraTh c | BHIamu
JOKyMEHTaMH B  YCJOBHUSX | OQGOpPMJIEHUS U | HOMEHKJIATYpOH JIOKYMCHTOB, B
TpaAUIITMOHHOT'O u Oopranusanuu aen, TOM  4YHCIE€ B
3IEKTPOHHOTO JIBUKCHHS, OpPTraHU30BBIBATH INEKTPOHHOU
JIOKYMEHTOO00POTA; BILIOTh 70 | JBWXKCHHUE dopme.
I1IK-3 Opranusanus XpaHeHUs | mepeaaqn Ha | JOKYMEHTOB B
JIOKYMEHTOB. apXHUBHOE CUCTeMax
XpaHeHHE. TPAIUIIMOHHOTO U
ANEKTPOHHOTO
JIOKyMEHTO000pO
Ta.

4. CTPYKTYPA U COAEP)KAHME NPEUIMIIJIOMHON TPAKTHUKH
OO6m1ast TPy10€MKOCTh MTPAKTUKU COCTaBIISIET 3 3a4eTHBIX enunuil, 108 yacos.
Tadauna «CTpyKTypa U coaepkaHue NPeIUIIOMHON NPAKTUKH

DopMbl
TeKyIlero ®opmu-| O0bem
2l = Buapl paboThl Ha NPaKTHKE, BKIIOYAA KOHTPOJISI pyemble | yacoB /
2 3 CaMOCTOSITEJILHYIO Pa0doTy 00y4Jaromerocs NMPOMEKYTOUY- | KOMIIe- 3.e.
zl 3 HOIi TeHIHH
°| = aTTecTAIMHI
Pa3zpen (37an) npakTUKHU
3a4eT 216/6
8 [Ipenaumuiomnas mpakTHKa
IloaroTOBUTEIBHBIN dTAlI
1. I3y4enue opraHu3aiMOHHOM [lnan 20
NIPOXOKICHUS

TPYKTYPHI YIIPABJIEHHS OpPTaHU3aIlHU U

CTPYKTYpPHI y Iza e opraHu3zait ce S——

MOJpa3ICICHUN .

2. CocTtaBiieHHe TIJ1aHa MPOXOKICHUS

MPAKTUKH B COOTBETCTBUHU C 3aJaHUEM. OIIK1

3. V3y4yeHue opraHu3aiOHHON OIIK3

CTPYKTYpHI yIpaBlIeHUsI 00BbEKTa OIIK4

MPAKTHUKHU.

4. 3yueHre HOpMaTUBHO-IPABOBBIX

MaTEpPHUaIOB, PErIIaMEHTUPYIOIINX

JESITEIbHOCTh OpPTraHU3aIun
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5. 3ydyeHune OTYETHBIX MATEPUAIIOB O
JESITEIbHOCTH 00BEKTa MPAKTUKU
IIPOXOXKIAEHUS PAKTUKHU

2 DKCIepUMEHTAIIBHBIN 3TaIll

1. Opraau3aius paboThl 00pa30BaTEILHBIX
yUpexACHUN: 3a1auu, PYHKIUH,
CTPYKTypa yIpaBJICHUSI.

N3yuuTh HOpMAaTUBHO-3aKOHOIATEIbHYIO
0a3y IOKyMEHTOBEJCHUSI, ApXHUBOBEICHNUS,
obOpazoBanus PO.

JlaTh KpaTKyI0 XapaKTEPUCTUKY
COBPEMEHHOW POCCUMCKON CUCTEMBI
oOpazoBaHus.

O3HAKOMUTHCS C OpraHu3anuen padboTsl
00pa3oBaTenpHOr0 yupexaenus PO, B
COOTBETCTBUH C HOPMATUBHBIMU
JIOKyMEHTaMHU.

OnucaTe OCHOBHbIE (DYHKIIMH U 33/1a4U
00pa30BaTENbHOTO YUPEKICHUS.

N3yuuts paBa, 0053aHHOCTH U
OTBETCTBEHHOCTb II€1arOr0B.

2. CTpyKTypHBIC TTOApPA3ACIICHUS U UX
byHkuun (QyHKIIMHA TOTO OTETa
(CTPYKTYpHOTO MOJIpa3iesICHHs] ), T
MPOXOJIUT MPAKTUKA).

3. N3y4nTh METOANKY ITPOBEACHUS
Y4EOHBIX 3aHSATHUH.

[Ipoananu3upoBath cofepkaHue yueOHbIX
3aHATHM.

Pa3zpaboTtka nmpeayioxkeHuii mo
COBEpPIIIEHCTBOBAHUIO 00pa30BaTEIbHOMN
NEATEIbHOCTH.

4. AHanu3 yueOHO-MEeTOANYECKUX
JIOKYMEHTOB 10 HH(GOPMAIMOHHO-
JIOKyMEHTAITMOHHBIM JTUCITUTIIIMNHAM.
[Ipoananu3upoBaTh pe3ynbTaThl padOTHI
Mperno/iaBaresis 3a roj, 1aTh
CyOBEKTHUBHYIO OLICHKY 3THUX PE3yJIbTaTOB.
OxapakTepr30oBaTh MPOOJIEMbI
oOpazoBaTeIbHON AEATEILHOCTH U
MPEICTaBUTh BO3MOKHBIE ITyTH UX
peuieHusl.

JIHEBHUK
IPOXOXKICH
usl
MPaKTUKU U
Otuer 0
IPOXOXKICH
704
MPaKTUKU

I1K1
[1K2
I1K3

180

3 3aKIIOUYUTEIbHBIA dTAIl
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IToAroroBKa OT4eTa O MPOXOXKIACHUN Ortuer 0 OIIK3 |16
MPaKTUKU npoxoxzaeH | OITK1
15051 OIIK4
npaktuku | [1IK1
I1K2
[1K3
BCEro: | 1%

[Ipu mpoBeaeHNH NPEITUTIIIOMHON MMPAKTHKX UCIIOIB3YIOTCS CIICIYIONNE HaAyIHO-
HCCIIE0BATEIbCKHUE TEXHOIOTHU:

— UHCTPYKTAXK;

— KOHCYJIbTAIINS,

— Oecena

— paboTa ¢ TuTepaTypHBIMH HCTOYHUKAMU,

— paboTa ¢ 3JEeKTPOHHBIMA UCTOYHUKAMH U 0a3aMU JJAHHBIX;

— Hay4YHO-HCCIIeI0BaTebCKas paboTa;

— cOop, nepBuYHas 00pabOTKa U aHAJIM3 MaTepraa;

— MIPaKTHKYM.

S.OHEHOYHBIE CPEIACTBA JJsd TEKYIIEI'O KOHTPOJIA
OBYUYEHUS U ITIPOMEXYTOUYHOM ATTECTAIIUU

5.1. Tekymuii KOHTPOJIb 00y4eHUS U OLICHOUYHbIE CPEACTBA

s obecrieueHUs CaMOCTOSITENIBHON pPabOTBHl CTYJIEHTOB B Ipoliecce
NPEAIUTTIOMHOM TPAKTHUKKA IO MAarucTEPCKOM TporpamMMme pPyKOBOJMTEIb
MPaKTUKH pa3padaThiBaCT WHIWBHUIYANTbHBIA JCTAIBHBIA IUIAH TIPOXOXKICHUS
MPAKTUKH, MPEIyCMaTPUBAIOIINN OIMpPEEIeHHEe KOHKPETHBIX 3a/lad U CPOKH HX
BBITIOJIHCHUS.

B mpomecce mpoxokneHUs TPAKTUKH  CTYACHTBI  aKKyMYJIUPYIOT
MPAKTUYECKUN OMBIT MPEIUIUIOMHON JEATETLHOCTH B BUIE (PAKTUYECKUX
JAHHBIX, KOTOPBIC BIIOCIEACTBUU HUCIONB3YIOT I TOJATOTOBKH BBITYCKHOU
KBATM(PUKAIMOHHON paboTel. Ecnm wuHmuBHayanpHash mporpamMma oOydeHHS
CTyIeHTa B OOJBIICH CTEEHW HOCHT HCCIIEIOBATEIIbLCKHM  XapakTep,
NPEAIUIIIOMHAS  TPAKTUKA  WCIOJB3YeTCS NI anmpoOalud  OCHOBHBIX
TEOPETHUYECKUX BBIBOJOB M 3aKIIOUEHUH, CACIIAHHBIX B TIPOIECCE BBITIOJHEHUS
COOTBETCTBYIOIINX HAYYHO-HUCCIIEIOBATENLCKUX paboT. B 3TOM citydae cTyaeHT 3a
BpeMsI TIPOXOKICHUS MTPAKTUKH JTOJDKEH coOpaTh JTaHHBIE, TOATBEPIKIAFOIINE UITH
OMPOBEPTAIOIIME  HAay4YHBbIC  THUIOTE3bl, JOKasbiBaromue  3PHEKTUBHOCTH
pa3paboTaHHBIX MOJCIICH U METO/IUK.

Mecto mpoBeeHHs IPEIIUTTIOMHON IPAKTUKHA TIOCEIIACTCA B paboune THU
Hezenn. Bo BpeMs TPOXOXKIEHUS TPAKTUKU CTYIEHTHI O0S3aHBI COOJIOJATh
JIEUCTBYIOIIME HA TIPENPUSATHN WM B HHCTICKIIUY TTpaBUjIa U TpeOOBaHUS.
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Jlnst obecrieueHHs] CaMOCTOSITENIBHONW pPa0OThl CTY/JEHTOB Ha MPAKTHUKE
BBIMTyCKarolien kadeapoi u HayYHbIMU PYKOBOJUTEISIMH MPEANIONAraeTcs:

- OpraHu3anus, MIaHUPOBAaHUE U KOHTPOJIb 32 XOI0M MPAKTUKH;

- pa3paboTKka M YTBEp)KICHHE WHIWBUIYaJbHBIX IUIAHOB IMPOXOKICHUS
IPEIUIIIOMHON TPAKTHKY;

KOHCYJIbTUPOBAaHUE, OKa3aHWE IOMOLIM B paboTe ¢ aHaJIUTHUYECKOU
uHpOopMaIren;

- TIOMOIIL B BBIOOPE METOJOB M WHCTPYMEHTOB MPOBENEHUS HAYYHOI'O
UCCIICIOBAHMS,

- TMpOBEpKa aHAIUTUYECKUX MaTepHaioB M OTYETOB MAruCTPaHTOB O
NPOXOKJICHUU TPEIIUTUIOMHON MPAKTHKY;

- MOArOTOBKA AaTTECTalMM CTYACHTOB IO pe3yibTaTaM MPOXOXKIACHUS
OPEeIIUIUIOMHON  TMPaKkTUKU  (CooOUIeHHsT O  pe3yJbTaTax HCCIEI0BaHUS,
IIPE3EHTALUN ).

5.2. HpOMe)KyTO‘lHaﬂ aTTecranusi 1 OICHOYHBIC CPEACTBa

DopMbI TPOMEKYTOUYHOM aTTeCTalMK (TI0 UTOraM MPAKTUKH )

3ammTa MPAKTAKU BKIIOYAET MYyOJMYHOE OOCYXKIECHHUE PE3yIbTaTOB
NPaKTUKUA Tepe]l WICHaAMHU KOMMCCHUU MO 3allliTe MPaKTUKU (C Tpe3eHTanuen
OCHOBHBIX MMOJIOKEHUHN OTYETA O MPAKTHUKE).

B pesynprare 3ammThl OTYETA MPOCTABISAECTCS 3a4€T, B KOTOPOM
YUYUTBHIBAETCS:

- Ka4eCTBO MPECTABICHHBIX aHAITUTHYECKHUX MAaTEPHUAJIOB,
XapaKTepU3yIOIUX 00BEKT UCCICIOBAHNS,

- TOYHOCTh W JIOTHKa (OPMUPOBAHMS IIJIaHA TIPOBEJACHUS HAYIHOTO
HcCIIeIOBaHUs B cOOTBeTCTBUH ¢ TeMol BKP;

- TIOJIHOTA TPEJACTABICHUS CIUCKA HEOOXOIUMBIX JIMTEPATYPHBIX U
HH(POPMAITMOHHBIX HCTOYHHUKOB C YY€TOM UX HOBHU3HBI;

- COJAEpX AaHUE TMPEACTABICHHOIO MTOrOBOr0 OTYETA O MPOXOKICHUU
MIPAKTUKH.

«OTIMYHO» CTaBUTCA CTYIEHTY, KOTOPBIM BBIMOJIHUI BECh HAMEUECHHBIN
o0beM paboThl B CPOK M Ha BBICOKOM YPOBHE B COOTBETCTBHHU C IMPOrpamMMoit
MPaKTUKH, MPOSIBUIT CaMOCTOSITCIIBHOCTD, TBOPUYECKHI TTOJX O u
COOTBETCTBYIOIIYI0 MPO(ECCHOHAIBHYIO  IMOJATOTOBKY, IIOKa3ajl  BJaJICHUE
TEOPETUYECKUMU  3HAHUSIMA W TNPAKTUYECKMMHM  HAaBBIKAMU  IPOBEICHUSA
aHAJIUTUYECKOTO HCCIEAOBaHUs, YMEHHE paboTaTth ¢ (GopMamMud OTYETHOCTH U
CUCTEMHO OIIEHWBATh MPEACTABICHHYI0 B HUX WH(POPMAIUIO, a TAKKE yMEHHUE
JIeaTh BBIBOJIBI M ApTYMEHTUPOBATH COOCTBEHHYIO TIO3UITHIO.

OueHkKa «XOpOUIIO» CTABUTCA CTYJIEHTY, KOTOPBIA MOJTHOCTBIO BBIMOJHUI
HAMEYEHHYK) HAa MEpUOJ  MPAKTUKUM  [POrpaMMmy, OJHAKO  JIOMYCTHII
HE3HAUUTETbHBIC MPOCYETHI METOJAMYECKOTO XapakTepa NpH OOIIeM XOpoIieM
ypoBHE TPOo(HEeCCHOHATHLHON TOATOTOBKH, HEJOCTATOYHO TIOJHO TIPEICTABHII
aHATUTHYECKUE MaTepualibl 10 TEeME WCCIEeNOBaHUsS, HO CHOPMYITHPOBAI
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NPEMJIOKEHHSI 10 PELICHUIO BBISBIICHHBIX B IIPOLIECCE MPAKTUKH MPoOJeM,
COCTaBJISIIONINX C(pepy ero HaydHBIX HHTEPECOB B COOTBETCTBHH ¢ TemMoni BKP.

OueHka «yJOBJIETBOPUTEIBHO» CTAaBUTHCS CTYJAEHTY IMPU YaCTUYHOM
BBINOJIHECHUA HAMEYEHHOW Ha MEPUOJ MPAKTHUKH MPOrpPaMMbl, €CIU OH JIOIYCTHII
MPOCUYETHl WJIM OIIMOKA METOJUYECKOTO XapaKTepa, a TMPEACTAaBICHHBIM UM
WH()OPMAITMOHHBIA MaTepuajl HE TO3BOJIIET B TOJHOM Mepe CchOpMHpPOBATH
aHanutnueckyro 0azy BKP Tu TpeOyeT COOTBETCTBYIOIIEH IOMOJHHUTEIBHON
00pabOTKH U CUCTEMAaTU3aIUH.

MeTtoan4yeckue peKOMeHAAUun 10 0(OPMIICHUIO OTYETA O
NPOXOKICHUH NMPETUIIJIOMHON NMPAKTUKH

[lo wuroram mpakTUKU CTYIACHT JOJDKEH TNPEICTaBUTh Ha Kadenpy
JOKYMEHTOBE/ICHHS U MPOEKTHON AEATENBHOCTA PYKOBOAUTENIO IPEIIUIIIIOMHON
MPAaKTUKA OTYET, JAHEBHUK MPEAAUIUIOMHOM MPAKTUKH, KaJlCHIApHBIM IUIaH U
OT3bIB (XapaKTEPUCTHUKY), TMOJNUCAHHBIA PYKOBOAUTEIEM MPEANPUITHUSI-0a3bl
MPAKTUKU U CKPETUJICHHBIN NeYaThlo.

PexoMenaninu mo o)OpMIICHUIO OTUETA MPUBEACHBI HIKE.

OT4eT 0 MpeaIUITIOMHON MPAKTUKE JOHKEH BKIIOYATh B Ce0s CEAyIOIIne
COCTaBHbIE YaCTH:

1) Tutynbnbiit nuct ([punoxenue 1);

2)KanenmapHo — TEMaTUYECKUW TUIAaH TMPOXOKIACHUS MPEIJAUILIOMHOM
npaktuku (IIpunoxenue 2)

3) IHeBHUK MPOXOXkKACHUS TipenauriioMaon mpaktuku ([Ipunoxenue 3)

4) O13bIB — XapakTepuctrka Ha maructpanta (IIpunoxenue 4)

5) ornapineHHe € YKa3aHUEM CTpaHMIl, TO3BOJISAIOLIEE OOJIETYUTh TOUCK
HEOOXOMMOro pa3zena;

6) BBeIeHUWE, B KOTOPOM KpaTKO U3JIaraeTcsi OCHOBHOM Marepuanl o
MPaKTUKE;

7) OCHOBHYIO 4YacTh, B KOTOPOW H3JIaraercsi aHaJIUTUYECKUN MaTepuanl B
COOTBETCTBHUH C MPOrpaMMON MPEIIUIUIOMHON MPAKTUKHU, OMUCHIBAIOTCS CIIOCOOBI
M METOJbl U3YUeHUs] U O0OpabOTKM COOpaHHOrO Marepuasa, IOJTyUYCHHbIC
pe3yJabTaThl U IPOYEE;

8) 3aKiroueHue, MOABOASINEE UTOTH MO M3JI0KEHHOMY Marepuainy B (popme
BBIBO/IOB;

9) npunoxeHus.

Pykomnuch oTdera momkHa OBITH COPONTIOPOBAHA B CKOPOCIIUBATENb, (haii-
TMarKy.

K pykonucu otuera ycTaHaBIMBAIOTCS CIAEAYIOIINE TPEOOBAHUS:

Pykomuch oTuera O TPENTUIUIOMHOM MpaKTHKE caaercs Ha Kadempy
PYKOBOJMTEIIO MPAKTUKA B CPOKH, YCTAHOBJICHHbIE YYEOHBIM IJIJAHOM B OJHOM
DK3EMILIAPE.

Bo BBeJeHUU ONUCHIBAIOTCA YYACTKH MPOXOXKIEHUS MPAKTUKUA B 0a30BOM
OpraHu3allid B COOTBETCTBUM C KaJCHIAPHBIM I[IJJAHOM- TrpaduKoM, U
0003Hayal0TCsI OCHOBHBIE BOMPOCHI U HAIMPABIEHUS, PACCMOTPEHHBIE CTYIECHTOM
BO BpEMsI IPOXOKIACHUS MTPAKTUKH.
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B ocHOoBHOM yacTu aercs oOuias xapakTepucThKa 0a30BOM opraHu3aluu, B
TOM UYHCJI€ €r0 YUPEAUTEIbHBIX JOKYMEHTOB M aHAJIU3 BHITIOJTHEHUS UM OCHOBHBIX
nokazareneid. OCHOBHOM yMoOp B COJEpKaTEIbHOM 4YacTH OTYeTa JEeaeTcs Ha
W3Y4YEHHUE TOTO aCTICKTa JACATEIHPHOCTH 0a3bl MPAKTUKHA, KOTOPBIA pacCMaTpHUBACTCS
B BBINOJHAEMONM MAarucTepCKOM BBITYCKHOW KBaNu(UKALUOHHOW paboTe
(maructepckoi auccepranuu). OCHOBHAsI 4acTh HE JOJDKHA COJEp)KaTh TEKCTa,
MEePENUCAaHHOTO U3 yUueOHUKA.

O0BeEM TEKCTOBOM 4YacTH OTYETa JOJDKEH COCTaBIATH 35- 40 meyaTHBIX
CTpaHuL.

B 3akmioueHMHM CTyAGHT JIOJDKEH CJeNaThb BBIBOJBI M OOOCHOBAThH
KOHKPETHBIE MPEJIJIOKEHUS 110 COBEPILIEHCTBOBAHUIO PAOOTHI.

TpeboBanust kK 0POPMICHUIO PYKOIIHCH:

- TEKCT IMedaraeTrcs Ha cTaHjaapTHou Oenoii Oymare (opmara A4 (pasmep
210x297 mMM), Ha OJHOM CTOpOHE JIUCTa, yepe3 1,5 mHTepBaia, kerib — 14 Times
New Roman;

- YUCJI0 3HAKOB B CTpOKe - 60-65, uncio cTpok Ha oHOM cTpanule - 28-30;

- pa3mep MOoJIe Ha CTPAHUIIE: BEPXHUX U HIKHUX - HE MeHee 20 MM, JIEBBIX
- He meree 30 mm, mpaBeIX - HE MeHee 10 mm; - pa3mep ab3amHoro orcryna — 1,25
MM; - OCHOBHOM TE€KCT BBIPABHUBAETCSI 110 MIUPUHE CTPAHUIIBI.

Bech TekcT oruera, B TOM 4MCIIE€ 3aroJIOBKM M MOJ3arojIoBKH, Me4yaTaeTcs
CTpoyHbIMH OykBamu. [IponmucHbIMU - 3arjiaBHble OYKBBI M aOOpEBHATYPHI.
3aroyioBKM OTHENSIOTCA OT TEKCTa CBEPXY M CHHU3Y MPOOEIOM B JIBa MHTEpBAJa.
[lepeHockl B 3aroyioBkax He jgomyckarorcs. OOmmi 00beM TEKCTOBOM dYacTu
PYKOIKMCH OTYETA JOJIKEH COCTaBIISITh HE MeHee 35-40 cTpaHuil.

Bce HOMepa mpocCTaBisSItOTCS y MPABOrO MOJISI CTPAHULBI NMPOTUB HUXKHEU
CTPOKH MaT€MaTHYECKOTO BBIPAKECHHS.

Tabnuipl 10HKHBI UMETh HOMEP W Ha3BaHUE, OMPEICISIONIee UX TEMY U
conepkanue. CokpallleHUsI B 3arojoBkax He gomyckarotcsa. [Ipu odopmiieHun
TaOauIbl nUIIeTcs cyioBo «Tabiuilay W MpOCTaBIsSETCS €€ MOPSIAKOBBIA HOMED
apabckumu 1udpamMu ¢ MpaBol CTOPOHBI JiucTa. 3HAK «Ney He craBuTcsa. Huke
BBIDABHMBAHUEM I10 IICHTPY JHMCTa JaeTcs Ha3BaHUE TaOJUIbl, B KOTOPOM
OTpaXKaeTcs cojiepkaHue TaOJIUIIbI, €AMHUIIBI U3MEPEHHUs], TPU HEOOXOIUMOCTH -
nepuoj BPEMEHHU, 3a KOTOPBIA MpeCTaBICHBI JJaHHbIe B Tabnuile. Touka B KOHIIE
Ha3BaHUs He cTaBUTCS. Hymeparus TaOiauIlsl TODKHA OBITH CKBO3HOW Y€pe3 BCHO
paboty wim mo riaBam. Bo BTOpoM ciydae Tabnuiia MMEeT JABOWHONW HOMEp, B
KOTOpOM TiepBas mudpa oTpakaeT HOMEpP TJaBbl, BTOpas, dYepe3 TOUKY,
HEIMOCPEICTBEHHO HOMEp TaOJUIlLl B JaHHOU ThaBe. Eciu Tabnuia He ymeniaercs
Ha CTaHJAPTHOM JIUCTE OyMaru, €€ MO>KHO JIaBaTh C MPOJIOJDKEHUE HA CIIETYIOIEi
ctpanutie, rae numercs «lIpogomkenne Tabmmmnel 1.1» wm «OxoHYaHUE TaOIUIIBI
1.1». Ha3Banue TaOnuilbl HA HOBOM CTpaHWIlE HE MOBTOpsieTcsi. B kauecTBe
BapUaHTAa LIEJIeCO00Pa3HO PACCMOTPETH BHIHOC 00bEMHOMN TAOIMIIBI B IPUIIOKEHUS
B rpadax Tabmuubl Henb3s OCTaBIsATh CBOOOJHBIE MecTa. Ecium naHHbIe
OTCYTCTBYIOT, TO CTaBUTCS MpouepK uiu cioBa «Her», «/laHHBIE OTCYTCTBYIOTY.
[Ipu ynoMuHanuu o TabauIE B TEKCTE JIETAETCs CChLIKA
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Crpanuubl oTueTa ClelyeT HyMepoBaTh apaOCKuMu Ludpamu, coOmronas
CKBO3HYIO HYMEpalHUI0 [0 BCEMY TEKCTy, Ha4MHas OT TUTYJBHOIO JHCTa [0
MOCIIEIHEN CTpaHUIIbl 0€3 MPOMyCKOB, MoBTOpeHuil. HoMep cTpaHuiisl nedyaraercs
B CEpEIMHE BEPXHEIO IOJs CTpaHulbl. 1IepBoi cTpaHuled CUMTAETCsl TUTYJIbHBIN
JIUCT, HyMepauusi HAYMHAET NPOCTABIATHCS C TPEThEM CTPAHULIBI.

Nnnroctpaumi W TaOJIUIBl, BBINOJHEHHBIE HA OTHENbHBIX JIMCTaX,
BKJIIOYAIOTCS B OOIIYI0O HyMEPAalUIO CTPAHUII OTUETA.

B nmpunoxeHusx, Kak IpaBWiIO, I[OMEIIAIOT MaTepuaibl, KOTOPbIE
JOTOJHAIOT ¥ WIUIOCTPUPYIOT OCHOBHOM TEKCT OTYETa: KOINHWU JIOKYMEHTOB,
CHPaBOYHbIE TAOIUIIBI, MHCTPYKIIMH, METOJIUKH,

B kadecTBe NpHUII0)KEHUI MOTYT BBICTYIIaTh:

- TEKCTBI JIEKLINN;

- IJTaHbl YYEOHBIX 3aHITUH;

- WJUTFOCTPATUBHBIN MaTepral K yueOHOMY 3aHATHIO;

- KCEpPOKOIUU ONyOJMKOBAHHBIX IOKYMEHTOB U T.JI.

Pykomnuch oTyeta NOANMCHIBAETCS aBTOPOM Ha MOCIEAHEH CTpaHHIIE
3aKJIIOYEHUS C YKA3aHUEM JIaThl.

Hebpexxno odopmiieHHbIE OTYETHI MOJJIEKAT BO3BpATy Ha JOpaOOTKY U
YCTPaHEHUE 3aMECUAHUN.

CryneHTsl 00513aHbl BECTU JHEBHHUK NPAKTUKH, B KOTOPOM OTpaXarOT BCE
BBITNOJIHSAEMbIE B IEPUO/L TPOXOKACHUSI IPAKTUKU PAOOTHI.

JIHEBHUK BeJETCs €XKEIHEBHO (B pabouue AHM) U CAACTCSI BMECTE C OTYETOM
[0 MpaKTUKe Ha Kadeapy HOKyMEHTOBEIEHUS U MH(OPMALIMOHHOW KYyJIbTyphl. B
JTHEBHUK 3aHOCSTCSI BCE BBINOJIHSIEMblE paObOThl. B HEBHUKE TakKe NMPUBOAATCA
HOPMATHBHbIE, MHCTPYKTUBHBIE MaTepuajbl W Apyras JHATEpaTypa, U3ydeHHas
MarucCTpaHTOM B TEPHOJ IPOXOXKIEHUS MPAKTUKHA, OTMEYAKOTCA MOCEIIEHUS
3aHATHI TpenojaBaTelield, MPUCYTCTBHE Ha 3aceaHusix Kadeap, COBEUIAHUSX,
Hay4HO-UCCIIeIOBaTelNbCKass pabdoTa, ywyacTue B 0OIlIecTBEHHOW pabore. B
JTHEBHUKE MAaruCTPaHT MOKET BBICKA3aTh CBOE MHEHHE M CII€JaTh BBIBOJABI 00
OpraHu3aliy MPaKTUKH.

OTBETCTBEHHBI PYKOBOJUTEIh MPAKTUKA OT 0a30BOr0 MPEANPUSITHS IaeT
XapakTepUCTUKy  (OT3bIB).  XapaKTEpUCTHKA JOJDKHA  OBITh  MOJNHUCAHA
PYKOBOAMTEIIEM MPEANPUATHS U 3aBEPEHA MEeYaThIO.

JIHEBHUK CTyJ€HTa IO NPEIIUIUIOMHOM IPAKTHKE BMECTE C OTYETOM
cmaercss Ha Kadenpy JAOKYMEHTOBEIEHUS M MPOEKTHOM JEesATENbHOCTH B
TPEXIHEBHBIN CPOK MOCIIE OKOHYAHUS MMPAKTUKH.

baza mnpoxoxIeHus MNPEeNIUIUVIOMHOM MPAKTUKKA JOJKHA CO3JaTh BCE
HEOOXOJMMbIE YCJIOBHS Ul TOJNYyYEHHUS CTYyACHTaMU B MEPHOJ TPOXOKICHUS
NPAaKTUKU 3HAHUN B 00sacTu 00pa30BaTENIbHOMN NEATEILHOCTH U MPEJOCTABUTH
MPaKTUKAHTaM BO3MOKHOCTH MOJb30BAaThCA OTYETAMH, UMEIOILEHCS JIUTepaTypoi
Y IPYTrOM HECEKPETHOM IOKYMEHTALUEH.

PykoBonuTtens oT 0a3pl NPaKTUKU JOJDKEH OKa3bIBaTh COACHCTBHE B
BBIIIOJIHEHUH NPOTPaMMBbl IPEIIUIIIIOMHON MTPAKTUKH, MEPEMEIATh €ro ¢ OJHOrOo
pabodero Mecra Ha JApyroe, MpoBOJUTh UHCTPYKTaX. PykoBoaUTEIb PAKTUKU OT
IPEANPUATHS TOJKEH IPUBJIEKATh MPAKTUKAHTA K YYACTUIO B IPOU3BOJICTBEHHBIX
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COBEIIAHMIX, COOpaHMSIX, a TakkKe K OOIlIeCTBeHHOW paboTe B TPYIOBOM
KOJUIEKTHUBE.

6.YYEBHO-METOANYECKOE U UTHOOPMALIMOHHOE
OBECIIEYEHME ITPAKTUKH

6.1. OcHoBHas TUTEpaTypa

1. Jlapun M.B. VnpaBnenue gokymeHTanueidl B opranuzanusx / M.B.
Jlapun. — MockBa: Hayunas kaura, 2002. — 288 c.

2. CokoBa A.H. JlokyMeHTOBel€HUE: TEOpUsl M MpaKTUKa: W30paHHBIC
tpynsl / A.H. CokoBa. — Mocksa, 2009. — 331 c.

3. XpamuoBckas H.A. CoBpeMeHHbIE MPOOJIEMbI TOCYJIaPCTBEHHOTO

yIOpaBJICHMs], YIIpaBI€HUs! JOKYMEHTaMHu U apxuBHoOro jaena / H.A. XpamioBckas.
URL: http://rusrim.blogspot.com/

4, SukoBas B.®. IloHATHSA «OIEKTPOHHBIA JOKYMEHT» U «APXUBHBIN
ANEKTPOHHBIN AokymeHT» / B.D. SInkoBas // IenonpousBoactso, 2019. — Ne 3.
S. SpmyxameroBa B.A. IIpeeMCTBEHHOCTh TpaJHUIIMAd U COBPEMEHHBIN

Tanm B pa3BUTHUM oOpa3zoBanusi B chepe JOY u apxuBHom nene / B.A.
SApmyxamerona, JI.b. Myxytnunosa // JlenonpousBoactso, 2019. — Ne 1.

6.2. lonojiHUTEILHAS JINTEPATypPAa

6. benkun A.E. IOpunuyeckas cwia uWHGOPMAIIMOHHBIX —ITHUCEM
dbenepanbHbIX oOpraHoB rocynapctBeHHo Biaacth / AE. benkun URL:
https://www.sovremennoepravo.ru/ (/Iara ooparienus: 03.03.2020).

7. bo6ruieBa ML.II. Hexotopsie Bompockl nudpoBoit TpaHchopmauu
MPOLIECCOB M Tpolenyp ynpasieHus gokymeHToobopotom / M.IL. boOsinesa //
HenmonpousBoactso, 2019. — Ne 3.

8. boraTtueHkoB E.B. Ponb pEerinaMeHToOB NEATEIbHOCTH
rOCyJapCTBEHHBIX OPTAaHOB B OpraHU3AIMK TOCYIapCTBEHHOU ciy>k0b1 B Poccun /
E.B. boraruenkos // {enonpousBoactso, 2015. — No 3.

Q. Bapnamosa JI.H. ®@opMatbl XpaHeHUsl AJIEKTPOHHBIX JOKYMEHTOB /
JILH. BapnamoBa, 1.A. Kopsiruna // {enonpousBoactso, 2018. — Ne 34,

10. Komob6oa C.B. JlokanpsHO€ HOPMOTBOPUYECTBO paboTomareneit
/C.B.Kono6osa // Jlenonpon3BoactBo, 2019. — Ne 2.

11. KoubkoBa A.IO. JlokyMeHT Kak OOBEKT MEKIUCIUILUIMHAPHOTO
no3Hanus / A.}O. Konbkosa // Jlenonpon3Boactso, 2019. — Ne 1.

6.3. [lepuoanyeckne u3TaHus
AJIEKTpOHHAs mojnucka www.eLibrary.ru

6.4. UuTepHeT-pecypchbl
http://munobpHnayku.pd/ - caiit MunucrepctBa oOpa3oBaHUS MW HAyKH
Poccuiickon Oenepanmnu


http://rusrim.blogspot.com/
https://www.sovremennoepravo.ru/
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. http://standart.edu.ru/ - deaepanbHbIi TOCYIAPCTBEHHBIN 00pa30BaTEIbHBIN
CTaHIapT

6.5. IIporpamMHoOe o0ecnieyenmne

TMATEPUA/IBHO-TEXHUYECKOE OBECIHEYEHUE JUCHUIIJIMHBI

[IpeanumuomMHasl MpakTHKa CTYACHTOB MPOBOJAUTCS B YUEOHBIX ayJAUTOPHUSIX
KpacHomapckoro ToCygapCTBEHHOTO HWHCTHUTYTa KyJbTyphl, Ha Kadeape
JOKYMEHTOBEAECHUSI U MPOEKTHON NEATEIBHOCTH, OCHAILEHHBIX MEPCOHAIBHBIMU
KOMITBIOTEPAMH € JIOCTYIIOM K Hay4HO- Oubnuorpaduyeckum pecypcam
YHUBEPCUTETA, DJIEKTPOHHBIM pecypcaMm OUOIMOTEK, HOPMATUBHBIM JOKYMEHTaM
M0 OpTraHMU3aIuu yueOHOTro mpolecca.

7.6. IlporpaMmMHoOe o0ecniedeHue

["apanT

KoncynpranT +

MS Windows Bepcun XP, 7,8,10
Kaspersky Endpoint Security"
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8. /lonoiHeHHs1 1 U3MEHEHUSA
K porpaMMe NPOU3BOJACTBEHHON MPAKTHKHA

Ha 20 -20_ y4.rox

B nporpammy

IMPAKTUKHW BHOCATCA CIICAYIOMNUC U3MCHCHUA !

JIOTIOJIHEHUST ¥ U3MEHEHUS K IIPOrpaMMe

MPAKTUKU PACCMOTPEHBI

U PEKOMEHI0BaHbI Ha 3acelaHuu Kadenpsl
(HaumenogaHue)
IIpoToxon Ne OT«___ » 20 T
Ucnonuurens(un):
/ / /
(IOMKHOCTB) (moamucek)
(®.1.0.) (mata)
/ / /
(IOMKHOCTB) (moamucek)
(®.1.0.) (mata)
3aBenyrommii kadheapon
/ / /
(HaumeHoBaHuEe Kadeapshl) (moamucs)

(®.1.0.) (mata)
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ITPUJIOKEHHUE 1

OT3BIB-XapaKT€pI/ICTI/IKa

CryneHt

['pynms

dakynpTeTa

ConeprxaHue OT3bIBA:
CPOKH MPOXOXKIACHUS TPAKTUKH;

IIOJIHOTA U3YyYEHUS BCEX BOIPOCOB, IIPEAYCMOTPEHHBIX IIPOTPAMMON
IIPaKTUKH;

MPOSABIICHUSA CTYAEHTOM CAMOCTOSITEIIbHOCTH, aKTUBHOCTH, TBOPUYECKOTO
noaxoJa K padoTe, NMCIUIITMHUPOBAHHOCTH;

y4acTHe CTY/ICHTA B TeKyIllel paboTe mpeanpustvs (OpraHu3aiym),
pelieHus 3a1ay;

TPYAHOCTH, MPETSTCTBYIOIHNE HOPMAIBHOMY IPOXOKICHHUIO ITPAKTHKH.

3amedaHus U MOXKeJIaHUs BIMTycKarolel kadeape mo opranusaiium, CoaepKaHuio
Y YPOBHIO MOJATOTOBKH CTY/CHTA.

PykoBoauTenb NpakTUKOW OT OpraHU3aluu
JoKkHOCTD, (paMuivs, MOANUCH, eYaTh

Anipec peanpusaTus
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INPUJIOKEHHUE 2

®I'bOY BO KpacHopgapckuil rocyIapcTBeHHbIH HHCTUTYT KYJbTYPbI

Kadenpa nokymMeHTOBEe1eHUS U IPOEKTHOM AeSITEJIbHOCTH

I[HCBHI/IK NMpaKTUKH

CryneHnt

PakynbTeT

['pynma, kypc

PykoBoauTenb npakTUKOU

Ha NPEANPUATHN

JIOJDKHOCTB

IToamnuce, nata

Kpacuomap 20



COI[ep}KaTCJILHaH 9aCTb JTHCBHHKA IIPAKTHUKHU
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INPUJIOKEHHUE 3

No
/o

Jara

Haumenosaunue
BBITIOJTHEHHBIX paboT

IHonnwuce
PYKOBOAUTENS
MPAaKTUKXA Ha
MPEINPUITAN
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ITPUJIOKEHMUE 4

PI'bOY BO KpacHopapckuil rocyIapcTBeHHbIH HHCTUTYT KYJIbTYPbI

Kadenpa nokymMeHTOBEe1eHUS U IPOEKTHOM AeSITEJIbHOCTH

OTYET o npoxoxneHuu IIPAKTUKH

Ha . mmmmmmmee-

(mpeanpusTHE, OpraHU3aIKs)

Crynent

QPakynbTeT

I'pynmna, xypc

PykoBonurens

JIOJ>KHOCTB

Onenka

IToamnuce, nata

Kpacnonmap 20

Kpurepuu ciayu 3ayera

(onucanue Kpumepues coadu 3avema unu OuP@epeHyuposanHo2o 3avema)



