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1. EJIN 1 3AJIAYHN OCBOEHMUSA JUCIIUITJIMHBbI
1.1 Ileau ocBOeHMSI TUCHMIIIMHBI
dopMupoBaHHE  KOMIUIEKCA TEOPETUYECKUX 3HAHUM, NPAKTHUECKUX YMEHHH H
HABBIKOB B 00JIACTH CyA€OHOTO JEIONMPOU3BOACTBA, HEOOXOJUMBIX U JOCTATOYHBIX
JUTS UCTIOJTHEHUSI UMM CBOUX MPO(ecCHOHANBHBIX 003aHHOCTEH.
1.2. 3axaun ocBOCHUSI AUCHUNIMHBI
-MU3y4YE€HHE HOPMATUBHO-METOUYECKOI 0a3bl Cy€0HOTO AeI0NPOU3BOACTBA ;

- 3HAKOMCTBO C COBPEMEHHBIMU TPEOOBAHUSIMU IO COCTABJIECHUIO JOKYMEHTOB B CY/JIE;
- (hopMHUpOBaHME MOAXOJOB K OpraHU3aluu pabOThl ¢ CYyACOHBIMU JOKYMEHTAMH U
OopraHu3alue JOKyMEHTO0OOopOoTa B Cy/IE.

2. Mecro mucuumianHbl «Cyae0Hoe [1eJI0NPOU3BOJACTBO» B CTPYKType
OOIl BO:

HMucuumnaa «CyneOHoe JeTonpou3BOJCTBO»  OTHOCUTCS K BapUaTUBHOM
4acTHU OOIIEHAYYHOTO IHKJIA AUCIUIUIMHBI 1O BBHIOOPY HAMPABJICHUS MOATOTOBKHU
JIOKyMEHTOBEICHUE U apXWUBOBEJCHHWE, OUYHOW U 3a04HOM (opm oOydenus. OnHa
HAXOJHUTCSI B COJIEPKATEIBHO-METOINYECKON U JIOTUYECKOW CBSA3U C JUCHUILIMHAMHU
«OcHoBBI mpaBa», «JlokymeHtoBeaeHue», «Opranmzauuss u TexHomorus JOVY»,
«Metposorus, CTaHAapTU3AK U YHUDUKAIIUS TOKYMEHTOB» U JIp.

[Ipu ocBOeHMM TAHHOUW NUCHIMIUIMHBI HEOOXOIUMBI 0a30BbI€ 3HAHUS B 00JACTH
IIpaBa, JIOKYMEHTOBEICHHs, APXHUBOBEICHUSA, B peE3yJbTaTe HU3Yy4YEHUsS KOTOPBIX

c(hOpMHUPOBAHBI:
-IIOHUMaHUE POJIM CYIACOHOTO JOKYMEHTa B peaym3anuu (GyHKINUN yIpaBICHHS,
-poQeCCHOHATBHOE MIOHUMAaHHNE pooJieM COBEPIIICHCTBOBAHUS

JTIOKYMEHTO000pOoTa Cya,;

-CIIOCOOHOCTD K BBISIBICHUIO YCTOMYMBBIX TEHJAECHIMN B Pa3BUTUU JOKYMEHTHOM
HayK{ U IPAKTUKH;

-yMEHHE UCIO0JIb30BaTh HABBIKM paboOThl ¢ HH(pOpManued H3 pa3IuyHBIX
MCTOYHHUKOB JJIs pelIeHMs Npo(eCCUOHATBHBIX U COLIMATIBHBIX 3a/1a4.

B pesynbrare wu3ydyeHHs JaHHOTO Kypca CTYAEHT JOJDKEH OCBOMTH
TEOpEeTUYEeCKHe paszzaenbl AgokymeHToBenenus u JIOY, xkacarommecss cyaeOHOro
JEJONPOU3BOACTBA, NpPEIMETa, LEId W 3aJad 3TOro pasjeia HayKd, €€ OCHOBHOM
npo0JIeMaTUKU, OCBOUTh TEPMUHOCUCTEMY, OPUEHTUPOBATHCS B TUTEPATYPE 110 ITOMY
HAIpPaBJICHUIO PA0OTBI M POJICTBEHHBIX €M HampaBiIeHUH C TeM, YTOObl HMETh
BO3MOKHOCTh IPUMEHUTH UX B CBOEH paboTe.

3. TPEBOBAHHUSA K PE3YJIIBbTATAM OCBOEHUA COAEPKAHUA
JAUCHUITIVIMHBI

[Iporiecc m3yueHus] NUCHUIUIMHBI HampaBieH Ha (OPMUPOBAHUE DJIEMEHTOB
caenyromux komnereHud B coorBeTcTBun ¢ @PI'OC BO no gaHHOMY HarnpaBJIEHUIO
MOATOTOBKH (CHEIUATBLHOCTH):

a) oomexkyabTypHbIX (OK)

OK-2 - cnocoOHOCTBIO aHAJW3UPOBATh OCHOBHBIE A3Talbl U 3aKOHOMEPHOCTHU
HMCTOPUYECKOTO Pa3BUTHS OOIIECTBa I (POPMUPOBAHUS TPAKITAHCKOMN MO3UITUU



OK-4 - cnocoGHOCTHIO UCIOJIB30BAaTh OCHOBBI MPABOBBIX 3HAHUN B Pa3IMYHBIX
chepax IeaTeTbHOCTH

0) oomenpodeccnonanbubix (OIIK)

-CIIOCOOHOCTHIO UCTIOIB30BaTh TEOPETUUECKHIE 3HAHUS U METO/bI UCCIIETOBAHUS
Ha npaktuke (OITK-1);

B) npodeccuonanbubix (1K)

[1K-4 - ctocoOHOCTBIO CAMOCTOSITEIIBHO Pad0TaTh C PA3TMYHBIMUA UCTOYHUKAMH
uHopMaru

B pe3ynbraTe 0CBOSHHS TUCITUTUTMHBI 00YYarONIHecst TOKHBI

3name: CyneOHoOe AEIONPOU3BOACTBO, (POPMBI TOKYMEHTOB, IPUMEHSIEMBIX B
CyJie, 0OCOOEHHOCTH JOKYMEHTOOOOpOTa M ApXUBHOTO XpPaHEHUS IOKYMEHTOB CyJa

Ymemp: opopmiaTs JOKYMEHTHI Cy1a

Bnaoemps: naBbIKaMu B 00J1aCTH CyI€OHOTO AETOTPON3BOICTBA

4. CTPYKTYPA U COAEP KAHUE TUCHUITJIMHBbI

4.1. CTpyKTypa IMCUMILUINHBI

OO0mmas Tpy10eMKOCTh TUCHUIUTHHBI cocTaiseT 10 3aueTHbix enuuuiibl (360 yacos)

Bune! yueOHOI paboTHI, @DOpMBI TEKYILETO
o BKJIFOYAst CAMOCTOSITEIbHYIO KOHTPOJIS
No § paboTy CTYJICHTOB YCIIEBaEMOCTH (110
= g U TPYAOEMKOCTE (B Yacax) HelesiM cemecmpa)
m Paznen § g
/ JIACLUTUTUHBI 3 % JI 113 n3 CP dopma
n = MIPOMEKYTOYHOM
= aTTECTaINH (110
cemecmpam)
Pa3zgen 1 5 16 16 148 3a4er
Paznea 2 6 16 16 130 HK3aMeH
Uroro: 56 360

s O30



Bunsr yue6HO# paboTHI, DopMBI TEKYILIETO
o BKJTIOYAsl CAMOCTOSITEIBHYIO KOHTPOJIS
No % paboTy CTyIeHTOB YCIIeBAaEMOCTH (1O
= S U TPYJOEMKOCTh (B Hacax) Hedenam cemecmpa)
b Paznen § g
TTACTTATITIHE 3 % JI 113 n3 CP dopma
i X POMEXYTOYHOI
= aTTECTaINH (110
cemecmpam)
Pagﬂeﬂ 1. 5 4 6 224 3a4eT
Paznen 2. 6 4 6 98 3K3ameH
Hroro: 360

4.2. TemaTnueckuii IJIaH OCBOEHUS TMCIUIIMHBI 10 BUAAM yY4eOHOI
AEAITeJIbHOCTH M BUAbI CAMOCTOATEILHOM (BHEAYAUTOPHOM) padoThl

HaumeHnoBaHue Conep:xanue y4e0HOro MmaTepuajia ®opmu-
pa3aeiioB M TeM pyembie
(TeMbl, NepedeHb PACKPHIBAeMbIX BOIIPOCOB): .
O6LeM KOMII¢e
JIeKIHH, PAKTHYECKHE 3aHATHSI (CEMUHAPBDI), uacos/z.e, | TEHIMH
HHINBUAYAJIBbHBIC 3aHATUHA, CAMOCTOATECIbHASA paﬁoTa (HO
o0yuawmuxcs, KypcoBasi pabora Teme)
1 2 3 4
5 cemecTp
Pazpen 1.
Tema 1.1. [Tonsitue Jlexuun: 3apok/cHue Cy1e0HOTO OK-2,
Ccyne6HOTO nenorpousBozactBa. CyneOHOe [eOoNpOU3BOJCTBO B 4
o OK-4,
JIENONPOU3BOCTBA Cpennue Beka W 310xy Bo3poxaeHus. Poccnncxai{
MPaKTUKa CyJeOHOro nenonpous3BojcTBa. CoBeTCKUM OIK-1.
MIEPHOJ] B Pa3BUTHUHU CY1€0HOTO JIEIONPOU3BOICTBA. ’
[TpakTHdeckue 3aHITHs (CEMUHAPHI): TIK-4
4
Hcropwust pa3BUTHS CyIeOHOTO JIETIOMPON3BOACTBA B
Poccun
CamocTosTenpHas padora
36

B3arunsiael mpaBoBe1oB Ha MPUPOAY U CYIIHOCTh
CyZeOHOrO JeoNPON3BOACTBA.




Tema 1.2 Jleximu: CoBpeMEHHBIE TMPAKTUKH CyIeOHOTO OK-2,
HopMaTuBHBIE aKTHI, | ACTONPOU3BOCTBA. 3aKOHOJIaTeJIbHBIC u
periamenTHpyolye | HOPMATHBHbBIE aKThI CyZIeOHOTO JIeTIONPOU3BOJICTRA. 4 OK-4,
paGoty c HopMmartuBHo-TIpaBoBOE pe§YHHp9BaHHe Cy1e0HOTO OITK-1,
nenonpousBoacTsa B Pocculickon Penepanuu.
CyneOHBIMU
JOKYMEHTaMH [IpakTUyeckue 3aHATHS (CEMUHAPBI): 4 TIK-4
AHanu3 3aKOHOJIaTEIIbHBIX aKTOB
CamocrosTensHas pabora 36
Tema 1.3. Tlopsgok | Jlexuuu: 3amaun  u  QyHKIUH ~ CyJIeOHOrO OK-2
perucrpauuu U | nenonpousBoAcTBa DYHKIIMU PETUCTPALMM U ydeTa
ydyeTa  YrOJIOBHBIX, | yTOJOBHBIX, rpakIaHCKUX Jied, Jen 00 OK-4,
FPAKIAHCKUX e, | aAMMHUCTPATUBHBIX  IPABOHApPYILICHUSAX.  EnuHble 4 ONK-1
nen 00 | TpeboBaHMs K OQPOPMIICHHIO MPOLECCYATBHBIX U MHBIX ’
aJIMMHHUCTPATUBHBIX | TOKYMEHTOB, y4e€T M BeJeHHE JOKYMEHTO00OpoTa TIK-4
MpaBOHAPYLIEHUAX. | CyJa, MOPSAJOK TEKYIIEro XpaHEHUsi CyAeOHBIX e,
JIOKYMEHTAIlUU U MEepe/Iadyl UX B apXUB.
[IpakTuyeckue 3aHATHSA  (CEMHHAPBI): Ananus
3aKOHOJATEIbHBIX ~ W HOPMATHUBHBIX  JOKYMEHTOB, 4
periIaMeHTHPYIOLIHUX Cyae0HOE JeT0NPOU3BOICTBO
CamocrosTenbHas pabota AHanu3
3aKOHOJATEIbHBIX ~ W HOPMATHUBHBIX  JOKYMEHTOB, 36
perJIaMeHTHPYIOIIHX Cy1e0HOE JeT0NPOU3BOICTBO
Tema 1.4 Benenue | Jlekuun: Mexanu3Mm BeACHUS JCIONPONU3BOICTBA CY/Ia,; OK-2,
KYpPHAJIOB Ui y4yeTa | cienuduka T0KyMEHTOB Cy/a. OK-4
nen U Marepuanos, | Peructpanust  cymeOHBIX — mporeayp. — Benenue 4 O]];[I((A%
Ha3HAYECHHBIX K | )KypHaQJIOB PETUCTPAlMU BXOISIIEH M HCXOIALIEH
PacCMOTPEHUIO B | KOoppecnoHeHIIMU. Benenne y4yeTHO-CTaTUCTHYECKHUX
CyneOHOM KapTOTeK U aj(aBUTHBIX yKa3zaTelel MO YrOJOBHBIM,
3aceJaHuH. rPaXJIaHCKUM U aIMUHUCTPATUBHBIM JI€JIAM
[pakTHYyecKkue 3aHATHs (CEMHHAPbI) Awnanus
I[TososxeHus O IeIONMPOU3BOJICTBE Cyia
AHanmM3  CTPYKTYpbl  YYE€THO-CTATHCTHYECKHX 4
KapTOTeK U aj(aBUTHBIX yKa3zaTele MO YrOJOBHBIM,
rpaXJIaHCKUM U aIMUHUCTPATUBHBIM JI€JIaM
Camocrositenbhas padora [loaroroBka Gpopmymnsipos- 40
00pas3IoB TOKyMEHTOB Cy/ia
6 cemecmp
Pa3zpnen 2
Tema 2.1. | Jekumu: DopMmbl H0KymMeHTOB cyaa IloaroroBka 4 OK-2,
IToaroroBka MAaTepUaJIOB, HA3HAYEHHBIX K PACCMOTPEHUIO B OK-4
MaTepHUalioB, Cy/1e0HOM 3aCeIaHuU. OIIK-1,
Ha3HAYECHHBIX K | [IpakTuueckne 3aHATHS (CEMUHAPHI) 4 1IK-4
PacCMOTPEHUIO B | 3anosnHeHne HOpM JTOKYMEHTOB Cy1a
CYH€6H0N1 CamMmocTosTenbHas padora. 3anoaHeHne (HOpM JOKYMEHTOB 30
3acejaHun

cyna




Tema 2.2 .| JJekuun: @yHkuMM U CTPYKTypa IIPOTOKOIA
CocraBnenue cynebnoro 3acemanusi. Ilopamox  BeaeHus U 4
MIPOTOKOJIOB opopmIIeHHS TPOTOKONA CyIHeOHOro 3acenaHusl.
CyleOHOro [lopsinok onepaTMBHOTO M apXWBHOTO XPAHEHMS
3acelaHus IIPOTOKOJIOB CYJIEOHOTO 3aCeaHuUs
[IpakTHyeckne 3aHATH (CEMIHAPHI): OK-2,
Cemunap Paborta ¢ mpoToKOI0M CyAe0HOr0 3aceIaHus 4 OK-4,
OIIK-1,
1IK-4
CamocrosTensHas pabora. Pabora ¢ ¢popmymnsapom- 32
00pa3IoM MpOTOKOIa CyIeOHOTO 3aceTaHus
Tema 2.3 | Jlekumu: CocrtaBieHUE€ HOMEHKJIATYphl el  Cyla. OK-2,
CocraBnenne CrpykTypa Jeila ¥ HOPSIOK €ro O(OpPMIICHHS JUIs 4 OK-4,
HOMEHKJIaTypbl Jei | mepenaun B apxuB. Co3laHue W BeJEHUE apXuBa OIIK-1,
cyna U BedeHue | cyza. 1IK-4
apxuBa [IpakTHyeckue 3aHATHS: 4
Opranuzanust pabOTBl BIEKTPOHHOTO apxuBa. l[lopsmok
XpaHeHusl TOKyMeHTOB. CpOKU XpaHEHHUs JTOKYMEHTOB
CamocrosTenbHas paboTa: COCTaBJICHHE 32
HOMEHKJIATypbl A€ CyAeOHOT0 JIeI0MPON3BOICTBA
Tema 2.4 Kourtpons | Jlekuuu: KoHTposib 32  UCHOJHEHHEM  IMPaBUI 4 OK-2,
3a WCIIOJTHEHUEM | CyIeOHOTO JIEJI0MPOU3BOICTBA. OK-4,
npaBuI BedeHus | [IpakTuyeckre  3aHsITHE: aHaIu3  HOPMAaTHUBHBIX 4 OIIK-1,
cyneOHOTO JIOKYMEHTOB 1IK-4
ACIONPOXU3BOACTBA CaMocTtosTenbHast paboTa: TOArOTOBKA K DK3aMEHY 34
Bl/l}] HUTOr0BOIr0 KOHTPOJIA - 3K3aMCH
BCEI'O: 360/5 3auem
IK3AMEH

5. OBPA3OBATEJIBHBIE TEXHOJIOT A

B cootBerctBuu ¢ tpedoBanusimu ®PI'OC BO mo nampasienuto moarotoBku 46.03.02 —
JIOKyMEeHTOBe/IeHEe U apXUBOBEJICHHE IpelyCMaTpUBaeT IIUPOKOE MCIOJIb30BaHHE B yUeOHOM
nporecce akTUBHBIX U HHTEPAKTUBHBIX ()OPM TIPOBENEHUS 3aHATHI: JICKIIMOHHBIE 3aHATHS: JICKIINS-
Oecena, JEKIUSA-TUCKYCCHs, JIGKLIMSA-aHATU3 CUTYyalui, Jekuus-nuanor. [Ipaktuuyeckue 3aHATHA:
TeMaTUYEeCKHE CEMHUHAphl, MPOOJIEMHBIE CEMHUHAphl, METOJ «KPYIJIOrO CTOJIa», METOABI aHaIu3a
POOJIEMHBIX CUTYaIHH.

VY nenbHbI Bec 3aHATHI, TPOBOAMMBIX B HHTEPAKTUBHBIX (popMax, cocTasiisieT He MeHee 45 %
ayJMTOPHBIX 3aHATUH.

6. OUEHOYHBIE CPEJCTBA JJIsd TEKYIIET'O KOHTPOJISA YCIIEBAEMOCTHU U
MMPOMEXYTOYHOM ATTECTAILIUH

6.1. KoHTpPO/1b 0CBOECHUSI JUCIHUILIMHBI



KoHTposIb OCBOEHMS NHUCHMIUIMHBI NPOU3BOAWUTCA B coOoTBeTcTBUM C IlonoxkeHunem o
IIPOBEJICHUH TEKYILET0 KOHTPOJISl YCIEBAEMOCTH U IIPOMEXKYTOUHOU arrecTanuu cryfeHTtoB ®I'bOY
BO «KpacHogapckuii rocy1apCTBEHHbI MHCTUTYT KYJbTYpb». [IporpaMmoil TUCHUIIIIMHBI B LEJSAX
MPOBEPKH MPOYHOCTH YCBOCHHMS MaTepuaia MpeayCMaTpPHBAETCS IMPOBEIACHHUE pPa3IM4YHBIX (OpM
KOHTPOJISL.

Texywuii KOHMpPOb yCIIEBAEMOCTH CTYJIEHTOB 10 JUCLUIUIMHE IPOU3BOAUTCS B CIEAYIOLINX
dhopmax:

— YCTHBIN OIIPOC;

— IPaKTUYECKUE 3aaHus;

— caMoCTosITeNIbHAs padoTa;

— pabota ¢ MepBOMCTOYHUKAMHU.

6.2. OueHounbie cpeacTea

6.2.1. Ilpumepsbl TECTOBBIX 3aJaHUI (CUTyaI[Mid)

6.2.2. KOHTpOJIbHLIe BOIIPOCHI IJIA MPOBEACHUA TEKYIIEI0 KOHTPOJIsA

6.2.3. TemaTuka 3cce, pepepaToB, Npe3eHTALUM

1.HomeHK1aTypa OCHOBHBIX HapsAI0B, KOTOPHIE BEAYTCS B CYJIE.

2. Iopsiok BeeHUs Cy1e0HOTO IETONPON3BOJICTBA.

3. Enunble TpeOGoBaHMs K OGOPMIIEHUIO HPOLECCYalabHbIX U HHBIX JOKYMEHTOB, Y4e€T U
BEJICHUE JIOKyMEHTOO00pOTa CyJa, MOPSAOK TEKYIIEro XpaHEeHUs CyleOHBIX J1ed, JOKYMEHTAluu U
nepelayy X B apXUB.

4. Pabora ¢ MucTpyKIiuei mo cyie0HOMY JeI0NPOU3BOICTRY.

5. PaGora ¢ MHcTpyKIMel Mo BeA€HUIO Cye0HON CTaTUCTHKH.

6. [Topsi10K perucTpanuy 1 yueTa yroJOBHBIX, TPAKIAHCKUX eI, 1T 00 a/IMUHUCTPATUBHBIX
IIPaBOHAPYILIEHUSAX.

7. Opra#mzanust paboThl €  JOKyMEHTAaMH Cy/Ja, CO3/1aBaéMbIMH  CPEICTBAMHU
BBIYHCIIUTENBHOM, KOMIIBIOTEPHOU U 3JIEKTPOHHOM TEXHUKHU.

8. Peructpamms m yd4er YroJIOBHBIX, TPAXKTAHCKUX M€, el 00 aJIMUHUCTPATHBHBIX
[IPaBOHAPYILIEHUSAX.

9. Benenue xypHaJOB I ydeTa Jel U MaTepHalioB, Ha3HAYCHHBIX K PACCMOTPEHHIO B
CyJIeOHOM 3aceJaHHH.

10. BeneHue y4eTHO-CTaTUCTUYECKUX KAapTOTEK M al(aBUTHBIX yKazaTelel MO YroJOBHBIM,
IPaXIaHCKUM U aJMUHUCTPATUBHBIM JI€JIaM.

11. [loaroroBka MaTepHuanoB, HA3HAUEHHBIX K PACCMOTPEHUIO B Cy/1€0HOM 3aceJaHUH.

12. CocTaBneHue mpoTOKOJIOB CyA€OHOT0 3acelaHusl.

6.2.4. Bonpocsl K 3a4eTy 10 TUCUMUILIHHE

6.2.5. Bonnpochl K 3K3aMeHY 10 IMCHUIIHHE

1. Enunas cucrema opranuzanuy cy1e0HOro 1e10MpOU3BOJICTBA.

2. HomeHnkmarypa OCHOBHBIX Hapsi0B, KOTOPBIE BEAYTCS B CY/IE.

3. [Topsimok BepeHust cyaeOHOTO AEI0NPOU3BOJICTBA.

4. Ennneie TpeGoBaHUS K 0()OPMIICHUIO TPOIIECCYaTbHBIX M MHBIX JOKYMEHTOB, YYeT U
BEJICHUE IOKyMEHTO00O0poTa cyzaa

5. [Topsiiok TeKyIero XpaHeHus CyAe0HBIX JIell, JOKYMEHTALUH U TIepejadyl X B apXuB.

6. Pabora ¢ UHcTpyKuumei no cyae6GHOMY JeoNpOnu3BOACTBY

7. Pabota ¢ MHCTpyKIMEH MO BeIEHUIO Cy1Ie0HOM CTaTUCTHKH.

8. [lopsimox perucTpalud W ydera YroJIOBHBIX, TPaXJaHCKUX Jed, Jaed o0

aJIMMHHUCTPATUBHBIX MPABOHAPYIICHHUSX.



9. Opranms3anus paboTel € JOKyYMEHTaMH CyJa, CO3JaBaeMbIMH  CpEICTBaAMU
BBIYMCIIUTEIIBHOM, KOMIIBIOTEPHOU U 3JIEKTPOHHOW TEXHUKH.

10. Perucrpamuss u yder yrojoBHBIX, TPaXIaHCKUX JA€N, Jed 00 aJMHUHUCTPATHBHBIX
MPaBOHAPYILLICHUSX. Benenue >KypHasioB sl y4yeta €1 M MAaTepualoB, HAa3HAYCHHBIX K
PacCMOTPEHHIO B CyIcOHOM 3aCE/IaHUH.

11. Benenne y4yeTHO-CTaTHCTHYECKHMX ~ KAapTOTEK M ajd(aBUTHBIX YKa3zaresned IIo
YTOJIOBHBIM, IPAX/IaHCKUM U aJIMUHUCTPATUBHBIM J€JIaM.

12. [ToaroroBka MaTepuanoB, HA3HAYEHHBIX K PACCMOTPEHUIO B CyJI€OHOM 3aCeJaHUM.

13. CocraBneHre MPOTOKOJIOB Cy1IeOHOTO 3aceIaHus.

14. OdopmiieHre rpaxIaHCKUX eI HA CTaJuM NPHUHATHS W Ha3HAuUCHHUsS K CyAeOHOMY
paccMoTpenuio. OdopmileHHe rpax1aHCKUX el MOCe UX PAaCCMOTPEHUS.

15. OdopmiieHre yrojoBHBIX €1 Ha CTaJAWAX MPHUHATUS M Ha3HAuYCHHs K CyJaeOHOMY
3acenanuio. OGopmiieHHe YroJOBHBIX JIe] [OCIEe UX PACCMOTPEHMS.

16. [Ipyem u yder KacCallMOHHBIX, YaCTHBIX Kajlo0 W IpeICTaBICHUM, Jeil ¢
aneuIALIMOHHBIMHU KaJ00aMU U MPEICTaBICHUSIMHU.

17. OOparieHyue K UCIOJIHEHUIO IIPUTOBOPOB, PEILIEHUH, ONPEeAEIeHUN U MOCTaHOBIEHUN

cyna. OOpailieHue K HCIIOJIHEHUIO MPHUTOBOPOB, OMPEICNCHUN M MOCTAHOBJICHHUH MO YTOJIOBHBIM
nenaM. OOpallieHue K UCIOJHEHUIO PEelIeHUH, OIpeIeIeHUi 10 TpakJaHCKUM jenam. KHura yuera
HCIOJIHUTENBHBIX TOKYMEHTOB Gopmbl N 50.

18. OcobOeHHOCTH  JIENONPOU3BOJACTBA MO  JAenaM 00  aJMUHHCTPATHUBHBIX
NPaBOHAPYIICHUAX M APYTMM MaTepHajaM, pa3pellacMbIM CyAaMH, B T.4. B IOPSAKE HCIIOTHECHUS
MIPUTOBOPOB

19. Jlenonpon3BOACTBO O HAJNOXKEHUH JCHEXKHBIX B3bICKAHMH M mTpadgoB B

MIPOLIECCYATLHOM TOPSAKE M 00 0OpalleHrny B JIOXOJ rOCyAapCTBa 3ajiora, BHECEHHOTO B Ka4eCTBE
MEpBI TIPEeCCYCHHMS.

20. JlokyMeHTaTbHOE O(OPMIICHHE TMPUHYIUTESIBEHON TOCHHUTAIN3AlNN TpaKJIaHWHA B
MCUXUATPUYECKUN CTAlliOHAp W IPHHYAUTEILHOTO TICHXHATPHYECKOTO OCBHJICTEIHCTBOBAHMS.
[Tpuem, ydeT u XpaHEHHE BEIICCTBCHHBIX JIOKA3aTEIbCTB U JIMYHBIX JOKYMEHTOB OCYKICHHBIX.

21. [Topsmox BeIaun CyA€OHBIX AeN U TOKYMEHTOB.

6.2.6. IlpumepHasi TeMaTHKA KYPCOBBIX Pa0OT (e npedycmompero).

7. YUYEBHO-METOJIUYECKOE WU HWH®OPMAIIMOHHOE OBECIIEYEHHUE
JUCHUITIJINHBI (MOYJIS)
7.1. OcHOBHas JUTEpaTypa
1. BuaacoB, A.A. I'paxmanckuii niporecc [Tekcr] : yudeO. mis GakanaBpos: [rpud MO] / A. A.

Brnacos. - 6-e u3., nmepepad. u goi. - M. : FOpaiir, 2013. - 567 c. - (bakanaBp. ba3oBesIit kypc).
- ISBN 978-5-9916-2717-7

2. T'paxxpanckmii npouecc [Tekct] : yue6. / mon pen. M.K. Tpeymaukosa; [rpud YMO]. - 4-¢
u3., nom. - M. : Mznat. mom "T'opogenr”, 2011. - 831 c. - ISBN 978-5-9584-0271-7

3. Koncruryums Poccuiickoii ®@enepauun [Tekcr] : mpuHATa BCEHAPOAHBIM I'OJOCOBAHUEM
12 gex. 1993 r. - M. : Dkemo, 2012. - 32 ¢. - (3akonsl U konekchl). - ISBN 978-5-699-51468-7

4. TI'paxnanckuii kogexc Poccuiickoit @enepamun :Odwuil. TeKCT Mo coctosHUio Ha 10 Mas
2011 r. 4. 1, 2, 3, 4 / M-Bo roctuiun P®. - M. : Dkemo, 2011, - 512 ¢. - ISBN 978-5-699-
49431-6 :

5. TI'paxpanckuii kogexc Poccuiickoii @enepamun [TexcT] : TeKCT ¢ u3M. u jom. Ha 1 MapTa
2013 r. Y. 1, 2, 3, 4 / M-Bo tocturun P®. - M. : Dkemo, 2013. - 654 c. - (AxTyanbHOe
3aKoHO1aTenbCTBO). - ISBN 978-5-699-63330-2



7.2 lonoJTHUTEIbHAS:

1. bensckuit K.C. Paznenenue BiaacTeil 1 OTBETCTBEHHOCTh B TOCYIAPCTBEHHOM YIIPABIICHUH
/ K.C. Benbckuii. - M., 1990, - 276¢.

2. Bepemeenko M.M. MexaHusM aJMUHUCTPATUBHO-IIPABOBOTO PEryJIUpOBaHUs B cdepe
OXpaHbl OOIIECTBEHHOTO MopsAaka. - M., 1982.

3.  SxumoB A.FO. Cratyc cyOBeKkTa aAMHUHUCTPATHBHON IOPUCIUKIMK W MPOOJIEMBI €ro
peanmzanuu. Monorpadwus. - M., 1999,

7.3. llepuoguyeckne U3IaAHUA:
7.4. UnTepHeT-pecypchl

1. East view (MBHUC): poccuiickue HayyHbBIE OJKYpHaJIbl W rasersl -
http://dlib.eastview.com/

2. eLIBRARY - Hayunas snekrponnas oubmuoreka (Mocksa) - http://www.elibrary.ru/

3. IPRbooks DnekrponHo-6ubnmoredHas cucrema - http://www.iprbookshop.ru

4. Polpred.com O630p CMMU - http://www.polpred.com

5. Wurerpywm - http://www.nlr.ru/res/pr.php?n=2

6. KubepJlenunka - http://cyberleninka.ru/

7. PHb: Konneknuu IIEPBOUCTOYHHUKOB Ha calre Brill -
http://www.primarysourcesonline.nl/

8. Yuusepcurerckas uadopmarmontas cucrema POCCHUA - http://uisrussia.msu.ru

9. DnekTpoHHas 6ubaunoreka auccepranui - http://dvs.rsl.ru/

10. DneKTpoHHAas OonbIMOTEeKA Wzparenbekoro oma «I"peOCHHUKOBY -
http://grebennikon.ru

11. DJNeKTpOHHAs oubInoTeKa PI'b. YHuBepcaabHOE coOpanue -
http://elibrary.rsl.ru/?menu=s410/elibrary/elibrary4454/elibrary44544456/&lang=ru

12. DnekTponHas oubaunoreunas cucrema "Jlanp" - http://www.e.lanbook.com

OO0pa3oBaTte/bHbIE TEXHOJIOTHH
HpaKTI/I‘-ICCKI/Ie 3aHATUA: TECMATUYCCKUEC CEMHUHAPHI, HpO6J’IeMHI)I€ CCMHUHApPBHI.

Y4eoHo-MeTOIHYECKOE 00ecTiedeHre CaMOCTOsITeJIbHON PadoThl cTy1eHTOB. Ol eHOYHbIe
cpeAcTBa IJsl TEKYIIEro KOHTPOJS YCHeBaeMOCTH, MPOMEKYTOYHOI aTTecTalMH MO UTOram
0CBOEHHUSI THCIHILIMHBI.

7.6. IlporpammHoe obecnevyeHue

Adobe Master Collection CS 6

MS Windows Bepcuu XP, 7,8,10

MS office professional plus 2007 MS office professional plus 2010
lapant

KoHncynpranT +

orwdPE

8. MATEPUAJIBHO-TEXHUYECKOE OBECIHEYEHUE JUCHUIIJIMHBI (MOAYJIS).

[IpenogaBaHue JUCHUILUIMHBI B YHUBEPCUTETE 00ecreunBaeTCs HAIUYUEM ayIUTOpUi (B TOM
qrciie 000PYIOBAaHHBIX MPOEKIIMOHHON TEXHHUKOW) JIUIsl BCEX BUJIOB 3aHATUIN U BBIMOJIHEHUS HAYYHO-
UCCIleIoBaTeNbCKOW  paboThl.  [loMemieHuss COOTBETCTBYIOT —TpPeOOBAaHUSM CAaHUTAPHOTO H
MIPOTHUBOMOXKAPHOTO HA/I30pAa.

ACTHPaHTHI MOJIB3YIOTCS OMOITMOTEKOM U YN TATEHBIM 3aJI0M.

yHI/IBepCI/ITeT pacmoyiara€tT KOMIIBIOTCPHBIMH KJIaCCaMH C JIMICH3WUOHHBIM IIPOrpaMMHBIM
obecrieuenneM. imeroTcst paboune mecTa ¢ BBIX0J0M B IHTEpHET JU1sl CaMOCTOSATEILHON paOOTHI.
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JlonoJiHeHUsI 1 U3MEHEHUS
K pado4eil nporpaMmme y4eOHOM IUCHUILIMHBI (MOIYJIs1)

Ha 20_ -20__ y4.roxg

B pabouyto mporpaMMy y4eOHOM IUCHUIUIMHBI BHOCATCS CIEIYIOIINE N3MEHEHUS:

JlononHeHuss ¥ HM3MEHEHUs K paboueil mporpaMme pacCMOTPEHBI M PEKOMEH/IOBAHBI Ha
3acemanny Kadeapsl

(HauMeHOBaHUE)
[IpoTokomn Ne OT« __ » 20 1.
Ucnonaurens(u):
/ / /
(TOKHOCTD) (monmuce) (®.1.0.)
(mara)
/ / /
(TOJKHOCTB) (moamuce) (®.1.0.)
(mara)
3aBeayronuii kadenpoit
/ / /
(HanMeHoBaHuE Kadeapbl) (moamuce) (®.1.0.)

(nata)



