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1. HEJIA U 3AJJAYA OCBOEHUSI TUCIUATIIIVHBI

Iean ocCBOCHHWS IUCIUIUIMHBI M3YYCHHE TEOPETUUECKUX, METOJAMYECKUX W
NPAKTUUYECKUX  BOINPOCOB  pa3pabOTKH,  BHEAPEHHs U COBEPILICHCTBOBAHUS
uHpopmarimonHoro obecneuenus ynpapieHus (MOY) B ycinoBusX  IIMPOKOTO
UCIIOJIb30BAHUS B YIPABJICHUH CPEICTB BHIYMCIUTEILHON U OPraHU3aMOHHOM TEXHUKHU U
HOBBIX HH(POPMAIIMOHHBIX TEXHOJIOTUN

3agaum:

* U3y4YeHUE YHUDUIIMPOBAHHBIX CHUCTEM JOKYMEHTAIIMU KAaK OCHOBHBIX HOCHUTEJICH
uH(pOopMaIuy;

* U3y4YeHHE KIACCU(UKATOPOB  TEXHUKO-DKOHOMHUYECKOW H  COIMAJIBHOU
uH(pOpMAaIIUU KaK CTaHIapTHOTO sI3bIKa (HOPMATM30BAHHOTO ONMKMCAHUS JAHHBIX,

* U3y4YeHHE NPoOJIeM MEXKAYHAPOJIHOM CTaHAapTU3alMd U KiIacCUPUKaLUU
uH(popMaIuu.

2. MECTO JUCHUIIVIMHBI B CTPYKTYPE OIIOII BO

«MadpopmanmonHoe obOecredeHne YIpaBIeHUS» OTHOCHUTCS K JAUCIUIUIMHAM
obmenpodecCHoHaNbHOTO IMKJA, BapUaTUBHOM YacTH 00sA3aTEIbHBIX IUCITUTLIMH.
JlucuuiuinHa OnupaeTcs Ha 3HAHUSI U YMEHUS, MOJYYCHHBIE CTYJIEHTAMH MPU U3YYCHUU
mucuuuinH - «MHpopmarmonneie  texHosorun B JIOY»,  «JlokymMeHTOBEIECHHEY,
«Opranuzanus u texnosorus JOY».

3. TPEBOBAHMS K PE3VJBTATAM OCBOEHHMSI COJEPKAHUS
TV CTUTLIAHBI

[Ipouiecc wu3yueHUs AUCIUIUIMHBI HampaBieH Ha (HOpMUPOBAHHE DIEMEHTOB
caenyromux komnereHud B cootBeTcTBuU ¢ OPI'OC BO mo gaHHOMY HanpaBiICHHIO
MOJATOTOBKH (CIEUAIBHOCTH):

a) oomenpodgeccuonaabHbix (OIIK)

OIIK-2. CnocoOeH HaxOOuTh OpPraHU3alUOHHO-YIPABICHUYECKUE PEIICHUS MpH
peleHuu 3aaa4 B chepe cBoeit mpodeccunoHaabHOM AeITETLHOCTH;

OIIK-4. CrniocoOeH ucnoJib30BaTh 0a30Bble 3HAHUS B 00JacTH MH(GOPMAILIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI B cepe cBoe nmpodecCuoHaNbHOM AeITeIbHOCTH.

B pPE3yJIbTaTC OCBOCHUA JUCHUIIINHBI 06yqafoumec;1 JOJIDKHBI.

3Hamb:

IPUKIIaHOE TPOrpaMMHOE OOecrieueHue, MPUMEHSEMOE B YIIPABICHUY;

ymemby:

IUIAHUPOBATh W BHEAPATh HMH(POPMALMOHHBIE CHUCTEMBl U  ONTUMAJIBHOE
MIPOrpaMMHOE 00ECIIEYEHHUE B ACSITEIBHOCTD CITYKObI YIIPaBICHHUS;



eénaoems:

COBPECMCHHBIMU I/IH(l)OpMaHI/IOHHBIMI/I TCXHOJIOTHUAMUMU CO34aHUsI,

XpaHEHUs1 TOKYMEHTOB.

4. CTPYKTYPA U COAEP KAHUME JUCIUIIJIMHbI

4.1. CTpyKTYypa QM CUMILIHHBI

OO6m1as Tpy10€MKOCTh JUCHUIUIMHBI COCTaBIIACT 3 3a4eTHBIX eauHull (108 vacoB).
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4.2. TemaTrnuyecKkmii IIIAaH OCBOCHHUAl JHCHHUILIMHBI

AeAITeJILHOCTH U BBl CAMOCTOSAITE/IbHOM (BHEAYIUTOPHOM) padoThI

Mo BHAAM Yy4eOHOH

HaumeHoBaHue Conep:xxanue y4e0OHOIro MmaTepuaJja dopmu-
pa3iesioB U TeM pyembie
(TeMbl, IepeYeHb PACKPbIBA€MbIX BOIIPOCOB): Oo0bem —
yacos / S
JIEKIIMH, MPAKTH4YeCKHe 3aHATHS (CEeMUHAapPBbI), 1e 1
HHIMBUAYAJbHbIE 3aHATHS, CAMOCTOSITeIbHAS padoTa
AAMBHIY ’ p (mo Teme)
o0yyaroumuxcsi, Kypcopasi paéora
1 2 3 4
4 cemecTp
Tema 1. Jlexuuu: Teopuss KOMMYHHMKAlMM  Kak  (QyHIaMEHT 0.5 OIIK-2
MH(POPMALIMOHHOTO 00eCIIeUeHHs! YIPaBICHUS ’ OIIK-4

3agauu u




CTPYKTYypa

HH(pOpMALMOHHOI O

ol0ecreyeHus
ynpaBJieHUSs

IIpakTiueckue 3auaTHs (CEMUHAPEI):

WNunuBuayaabHBIC 3aHITHS

CamocrosTensHas pabota AHanU3 JUTEPATYPHI IO KYpCY

10

Jlekuuu: Ponb uHpopmaruu B YIPaBJICHHH.
Vnpasnendyeckas uHpopmarms. OOmas KiaccupUKaIMS
BUIOB  MH(OpManuu, HCHOJB3YeMOH B  ammapare
yIpaBJICHUSI.

0,5

IIpakTHyeckue 3aHATUS (CEMUHAPDI)
Cemunap Buzbl v noToKH yrpaBieH4ecKoi HH(OopMaIiu

I/IHHI/IBI/I,Z[Va.HBHBIC 3aHATHA.

CamocrosTensHas pabora CocTtaBieHHe CI0Baps TEPMUHOB
o Kypcy

14

OIIK-2
OIIK-4

Tema 2.

MopaenupoBaHnue
YIPaBJIeHYECKHX
pelieHui

Jlekuu: YpasiieHUECKOE peLICHHE.

0,5

IIpakTryeckue 3ausTus (CEMUHAPEI)
Knaccudukanus ynpaBieHUECKUX PelICHUN

I/IHHI/IBI/I,Z[Va.HBHBIC 3aHATHA.

CamocrosrensHas padora:
CocraBieHue Ta0JIUIbl YIPABICHUYECKUX PELICHUN

24

OIIK-2
OIIK-4

Jlekuuu: JIOKyMEHTHOE MOJICIUPOBAHUE YIPABICHYECKUX
pELICHUN U YIIPaBICHYECKUN y4eT

0,5

CemuHap:
VYipaBineH4YeCKUN yder

[IpakTHyecKue 3aHATHS:

Pa3paborka mokaszareneii u KpUTEpHUEB YIPaBICHYECKOTO
ydera

Cratuctudeckoe MIPE/ICTABICHHE MoKasaresien
ynpasieH4Yeckoro yuera: Pazpaborka Tabauil, rpadukos.

0,5

I/IHHI/IBI/I,Z[Va.HBHBIC 3aHATHA.

CamocTosTenpHas padbora:
Pa3paboTka Tabauil 1 rpadMKOB BUE MPE3EHTAIIUN

16

OIIK-2
OIIK-4

Tema 3.
ILlnannpoBanue,
HOPMHPOBaHHE U
OTYETHOCTH B
yIpaBJIeHHHU

Jlexkuuu: IlnmaHupoBaHMe U HOPMATUBHOE PETYIUPOBAHUE
YIPaBIECHYECKOU JCSATEIbHOCTH

0,5

CemuHap:
JlokaJlbHbIC HOPMATHBHBIC AKThI B YIIPABICHUH

IIpakTUueckue 3aHsATHUL:
AHanu3 JOKYMEHTOB

ydera

TUIAHUPOBAHUS  yIIPABICHUECKOTO

0,5

WnnuBuayaabHbBIC 3aHATHS

CamocrosrenpHas padora Padora ¢ HCTOUHUKAMU: aHAJIN3
HOPMAaTHBHO-METOIHYCCKUX JIOKYMCHTOB

0,5

OIIK-2
OIIK-4




Tema 4.

Pecypcnl
ylpaBJieH4eCKOi
HHpopmannu

Jlexu: Pecypcbl ynpaBieHueckoi HHPOpMaLuu

[IpakTHyeckue 3aHATHS:

3HAKOMCTBO C cCaliTaMM ¥ TOpPTaTaMH,
YIpaBJICHUYECKYIO HH(DOpMAITHIO
CocraBiieHrue TaONWIBI CAWNTOB M TMOPTAIOB, COJCPIKAIIMX
yIpaBJICHUYECKYIO HH(DOpMAITHIO

Cemunap: Pecypcsl yrpaBneHueckoil nHdopmaiim

COJZICPKAITUMHU

I/IHHI/IBI/I,Z[VaIIBHBIe 3aHATHA.

CamocrosrtensHas pabora: I[Tonroroska noxiajia mo

aHaJIM3y CalTOB U MOPTAIOB

20

OIIK-2
OIIK-4

Tema 5.
Metoanl
KJIaccu(puKaumMu M

KOJIUPOBAHMS
TOCH

Jlekmuu: O6mme TpeOoBaHUs, MPEABIBISIEMbIE K METO/IaM
kinaccudukanmn TOCU. IlItpuxosbie (JInHEHHBIC) KOIBI U
BO3MOXHOCTHU ux HUCITOJIb30BaHUA JJIA KOAUPOBaHUA
nHpopmarun

0,5

CemuHap:
Metonasr knaccupukanuu TOCU

IIpakTHyecKoe 3aHATHUS:
PGFI/ICTpaLII/IOHHInle n CJIOXKHBIC
Metonbl  kogupoBanus TOCHU,
HEJIOCTaTKH.

ABtomatuzanus kogupoBanus TOC

KJ1accu()UKaIMOHHbIE
UX TpEeuMyIlecTBa U

I/IHHI/IBI/I,Z[VaIIBHBIe 3aHATHA.

CamocTosTenpHas padbora:
3HakoMcTBO ¢ kinaccupukaropamu TOCHU

30

OIIK-2
OIIK-4

Tema 6.

Nudopmanuonnas
AesTeJIbHOCTh

Jlexuuu: MupopMalimoHHas 1esiTeIbHOCTh Ha MPENPUATHH

0,5

CemuHap:
Meroasl WHGOPMAIIMOHHO-aHATUTHYECKON W AKCIEPTHOU

NeATEIbHOCTH
[IpakTryeckre 3aHATHS:
Pazpaborka  mporpammsl
HOPMATHUBHOTO aKTa

OKCIICPTU3BI JIOKAaJIbHOI'O

I/IHHI/IBI/I,Z[VaIIBHBIe 3aHATHA.

CamocrosTensHas padora:

[ToaroroBka mporpaMMbl 3KCIEPTU3HI JIOKATHHOTO
HOPMAaTUBHOTO aKTa

12

OIIK-2
OIIK-4

Tema 11.

XapakTepucTuKa
CHCTEeMBbI
HHG(pOpMALMOHHOI O
olecnieueHust

Jlekimu:  CTpykTypa  cUCTeMbl  MH(OPMALHUOHHOTO

obecrieueHus yrpaBieHUs

CemuHap:
CymHOCTP M CTPYKTypa CHUCTEMBI

obecrieueHus yrpaBieHUs
IIpakTuyeckue 3aHsTUS:
Pa3paboTka  TEXHHYECKOTO

MH(POPMAIIMOHHOTO

3aaHus Ha CUCTEMY

OIIK-2
OIIK-4




ylpaBJIeHUS MH(POPMALIMOHHOTO 00eCIIeUeHHs! YIPaBICHUs

I/IHHI/IBI/I,Z[VB..HBHBIC 3aHATHA.

CamocrosrtenbHas padora: 20
IToaroroBka qOKJIaIOB

Bua utoroBoro KOHTpoJIs (3a4er)

108

5. OBPA3OBATEJIBHBIE TEXHOJIOI'MU

B xome peamuszanuu KOMIIETEHTHOCTHOTO ITOAXOJa B IIPOLECCE pealv3aluuu
JTUCITUTUIMHBI TIPEyCMAaTPUBACTCSI MCIOJb30BAaHUE AKTUBHBIX W WHTEPAKTUBHBIX (HOPM
POBE/ICHUS 3aHSATUM: JIEKI[MU, CEMHHAphl, MPAKTHUYECKUE, UHPOPMALMOHHBIM MOUCK B
cetu HTEpHET.

6 OLEHOYHBIE CPEJIACTBA JJd TEKYIIEI'O KOHTPOJIA
YCIHEBAEMOCTHU U MIPOMEXYTOYHOM ATTECTAIIUA
6.1. KoHTpoJIb OCBOCHUS JUCUUIIJINHBI
KoHTposib 0CBOEHUS AUCIHUIUIMHBI TPOU3BOAUTCS B COOTBETCTBUM ¢ [lonoxeHueM o
MPOBEJICHUM TEKYIIETO KOHTPOJS YCIEBAaEMOCTH M TMPOMEXKYTOYHOM aTTecTaluu
ctyneatoB ®I'bOY BO «KpacHogapckuil TrocydapCTBEHHBIM HHCTUTYT KYJIBTYPbD».
[IporpamMmoil AUCHUILIMHBI B 1EJISX MPOBEPKHM MPOYHOCTH YCBOCHHUSI Marepualia
MpeayCMaTPUBACTCS MPOBEACHUE PA3IMYHBIX (POPM KOHTPOJIS.
Texywuii KOHmMpoOb YCIEBAEMOCTU CTYACHTOB MO JTUCHUMIUIMHE TPOU3BOAUTCS B
cieayrmux gopmax:
e YCMHbBIU ONPOC
o NUCbMEHHblE UHOUBUOYANbHbLE 3A0AHUS
o mecmuposanue
Pyb6eosxcnvii konmpons TpeaycMaTpuBaeT OICHKY 3HAHWW, YMEHHH ¥ HaBBIKOB
CTYJIEHTOB IO MPOWJICHHOMY MaTepuany IO JTaHHOW AUCUUIUIMHE HA OCHOBE TEKYIHUX
OLICHOK, TOJTyYeHHbIX UMW Ha 3aHATHUSAX 3a BCe BUBI paboT. B xo1e pyOexHOro KOHTpOJIs
UCIOJIb3YIOTCS CJIEIYIOLIME METO/IbI OLICHKU 3HAHUMA:
o YCMHble Omeemul;
o NUCbMEHHblE OMEembl
Ilpomedrxcymounsiii KoHmpoas MO pe3yJbTaTaM CEMECTPA MO AUCIUIUIMHE MPOXOJIUT B
dbopme 3K3aMeHa.

6.2. OneHouYHbIE CPeACTBA




6.2.1. IIpumepsbl TECTOBBIX 3aaHUI (CUTyaIHid)

1. Kakoit 3akoH SIBISIETCS OCHOBHBIM B CHCTEME 3aKOHOB P®, perymupyromux cdepy
UH()OPMAITMOHHBIX PECYPCOB?

-®d3 «O6 aBTOPCKOM MpaBe U CMEKHBIX MPaBaAX»

-®3 «O0 31eKTpOHHOM ITU(DPOBOY MOITHUCH

-®3 «O06 nndopmaruu, UHOOPMAIIMOHHBIX TEXHOJIOTUAX U 3aIIUTEe HHGOPMAITUN.
2. UndopmanroHHas AesTeIbHOCTh BKJIIOUAET B CEOSI:
-uH(QOpPMAIIIOHHOE 00CTYKUBaHNE

-UHQOPMUPOBaHUE

-OpraHu3alnio HHPOPMAIIMOHHBIX MACCUBOB U TOTOKOB

-BCE Ha3BaHHbIE MTPOLECCHI.

3. PeneBaHTHOCTB — 3TO COOTBETCTBHE MH(POPMALIUHU:

-3a1pocy

-IOTPEOHOCTH

-MHTEpECY.

4. [lepTUHEHTHOCTH — 3TO COOTBETCTBHE MH(OPMALIUU:

-3a1pocy

-oTpeOHOCTH

-HHTEPECY.

5. YCIOBHO-IIOCTOSIHHBIE JAHHBIE XapaKTEPU3YIOTCS:

-CTa0MJIBHOCTHIO OCHOBHBIX JIAHHBIX,

-HECTaOMJIBHOCTHIO OCHOBHBIX JIaHHBIX

-JIOTHYECKOH 00PabOTKOM TaHHBIX.

6. [lepBuynas ynpapieHueckast HHpOpMaIHs OTpakaeT

-JIB’KEHUE MPOU3BO/ICTBA, €I0 PECYPCOB, TOTOBOM MPOJIYKIIMA B KaXKIBIH MOMEHT
BpPEMEHH

-JIOTUYECKYIO TepepaboTKy JaHHBIX

-uH(pOpMaIHs, CO3JaHHYIO B IIPOILIOM.

7. Bxonsmas ynpasieHueckas nHGOpMaIis TPOUCXOIHUT U3:

-BHEIIIHEN CPEJIbl

-BHYTPEHHEH cpeJibl PeANpUsTHUSI.

8. Ucxondimas ynpasieHueckas HH(OOpMAaLIUs IPOUCXOTUT U3:
-BHEILIHEW CpeJIbl

-BHYTPEHHEU Cpeibl MPEAPHUsITHSI.

9. PerpocniexkTrBHas ynpaBieHUecKas nH(GOpMaIus — 3T0 HHPOPMAITHS:
-0 Oyayiem

-0 IPOILIOM

-0 HaCTOSAILIEM.



10. OnepaTtuBHas ynpasieHdeckass ”HGOpMaIus — 3T0 UHPOpMAIUS :
-0 Oymymiem
-0 MPOLLJIOM
-0 HaCTOSIIEM
11. CucremarusupoBaHHas yrpapiieHYeckas HHPopMalus — 3To HHopmaus:
-YHU(DUIIMPOBAHHAS 110 COCTaBy MOKa3aTeneil, agpecam, CpoKaM MpeacTaBICHUS
-HeperJIaMeHTUPOBAHHAS, MOCTYHAIONIAs STTU30UYECKH.
12. UuTeHcuBHOCTh MHGOPMAIIMOHHOTO MMOTOKA BhIPAXKACTCS:
-KOJINYECTBOM MH(OpPMAIIUU B €IUHUILY BPEMEHHU
-MCKJIFOUEHUEM JIMITHUX UHCTAHIIUM
-TPACKTOPUEN JBUKEHHUS.
13. Pe3ynapTaToM HHPOPMALIMOHHOM AESITEIbHOCTH SIBIISIOTCS:
-MH(POPMALIMOHHBIE TPOAYKTHI U YCIIYTH
-MH(GOPMAIIMOHHBIE 3aITPOCHI
-MH(POPMALIMOHHBIE TPOLECCHI.
14. JlanHble O COCTOSIHUM OOBEKTOB CO CCHUIKAMHM Ha OIKCHIBAIOUINE WX JIOKYMEHTHI
coJiepKaTcs B:
-oubmmorpadpuyeckux bJ]
-IOKyMeHTalbHO-(pakTorpaduueckux b/l
-pedeparuBnbix B/I.
15. CBenenust 0 TOKyMeHTaxX B o0beMe ero 0ubanorpaduyeckoro omucaHus Coaep KaTcs
B:
-oubmmorpaduyeckux bJ]
-pedepatuBabIX B]]
JTOoKyMeHTalIbHO-(akTorpadudeckux b/I.
16. ®akrorpaduueckue CpaBKy MPEANOIararoT:
-BbIJIayy CaMOro JOKyMEHTa
-BbIIauy OMOIMOrpapuyecKoro OnucaHus JOKyMEHTa
-BblJIayy CBEJICHMI, U3BJICUCHHBIX U3 JOKYMEHTA.
17. TemaTnueckue CpaBKHU NPEANOIAraroT:
-BbJJa4y JIOKYMEHTOB, I0JI0OpaHHBIX 110 TEME
-BbIa4y CIHCKA JTUTEPaATyphl [0 TEME
-BblJa4y CBEJICHUM, IOJOOPaHHBIX 110 TEME.
18. [TousiTue «uHbOpPMALIUS:
-4€TKO U OJIHO3HAYHO C(OPMYIMPOBAHO U 3aKPEIICHO B COLIMAIbHON MPAKTUKE
-UMEET Ppa3Hble TOJKOBaHUS U (POPMYJIMPOBKM B pa3HbIX HaykKax U o00iacTsx
MIPAKTUYECKOMN IEATENBbHOCTH
-00IIETIPUHATOrO ONpEeNICHUsI HE UMEET.
19. O6mepoccuiickuii kiaccupukarop ymnpasiaeHueckux nokymeHToB (OKY [1):
10



-COJIEP)KUT HHPOpMaLUi0 00 YHU(UUHUPOBAHHBIX CHUCTEMax JAOKYMEHTalMu U ¢dopmax
JOKYMEHTOB, pa3pELIEHHBIX K IPUMEHEHUIO B HAPOJHOM XO31CTBE
-COACPKUT UHPOPMALIHIO O POCCUNCKUX MPEANPUATUSIX U OPraHU3AIUIX
-COACPKUT UH(POPMALIHIO O COLIMATIBHON 3aIIUTE HACETICHHUS.
20. OpranuzalMoHHas CTPYKTypa CUCTEMbI HH(GOPMALIMOHHOTO 00ECIICUEHUS YIPABIICHUS
IpeICTaBIIsAET COOOM:
-BBbIJIEJIEHUE OOIIEro MPUHIMIIA OPraHU3allid KOMIOHEHTOB CHCTEMBI MEXIY COOOM, MX
MIPOCTPAHCTBEHHOE PACIIOJIOKEHUE
-BBIJICJICHHE M pasrpaHuueHue (QyHKUUH MEXAYy MOAPA3NEICHUSIMH  CHUCTEMBbI
MH(OPMALIMOHHOTO 00eCIIeYeH sl YIIPaBICHUSI.
21. dyHKUMOHANIBHAS CTPYKTYpa CUCTEMbI HH(OPMALIMOHHOTO 00eCTIeYeHHs! YIPaBICHUS
MpEeJICTaBIISIET COOOM:
-BBbIJIEJIEHUE OOIIEro MPUHIMIIA OPraHU3allid KOMIOHEHTOB CHCTEMBI MEXIY COOOM, MX
MIPOCTPAHCTBEHHOE PACTIOJIOKEHUE
-BBIICTIEHUE M pa3rpaHuueHue QYHKUUA MEXAYy MOJpa3JeieHUsIMU  CHUCTEMbI
UH()OPMAITMOHHOTO 00ECTICYCHUS YIIPABIICHUS.
22. NadopmarimoHHBIHI MOTOK — 3TO:
-COBOKYITHOCTb COOOITIEHUH C OJJMHAKOBBIMU WJTU OJIM3KUMU CBOMCTBAMU;
-uH(pOpMAaILIKsl, COOTBETCTBYIONIAs HH()OPMAIMOHHBIM MOTPEOHOCTSIM PYKOBOJIUTEIS;
-uHpopMalusi, TOJy4YeHHass B  pe3yJibTareé IMPOBEICHHOIO  COI[MOJIOTHUYECKOIrO
UCCJIEIOBAHMUS.
23. UudopmanmoHHbI MAaCCUB — ATO:
-moAdOpKa JOKYMEHTOB, JaHHBIX M3 JOKYMEHTOB, CHUCTEMHO U METOJIUYECKU
CKOMITOHOBAHHBIX;
-COBOKYMHOCTh MH(POPMAIIMOHHBIX MTPOJYKTOB U HH(OPMAIIMOHHBIX YCIIYT;
-coOpanue pakTorpapuiecKux CrpaBoK.
24. IHTEHCHUBHOCTD MOTOKA MH(GOPMAIIH BBIPAXKAETCS:
-KOJIMYECTBOM MH(OpMAIUKU B €MHUILY BPEMEHH;
-HaMpPaBJICHHOCTHIO JIBU)KECHUS,
-00BeMOM HH(POPMAIIHUH.
25. NudopmarimoHHbIH MPOYKT — 3TO:
-COBOKYMHOCTh JaHHBIX, CPOPMUPOBAHHBIX MPOU3BOJUTENIEM ISl PACIpPOCTPAHEHUS B
BEII[ECTBEHHON U HEBEIIECTBEHHOH opmax;
-MIOJlyY€HUE W TPEJOCTaBICHUE B PACHOPSDKEHHE IMOJIb30BaTENs] HMH(POPMAIMOHHBIX
MPOJIYKTOB;
-MH(POPMALIMOHHBIN MacCUB.
26. YripaBieH4YECKOE PEIIEHUE — ITO:
-pa3paOOTaHHBIA  KOMIUIEKC MEPONPUATHM, 3aKpPEIUICHHBIM  JIOKYMEHTaJbHO  TIO
YCTPaHEHUIO PACCOTIaCOBaHUN (DYHKLIMOHUPOBAHUS CUCTEMBI YIIPABJICHUS;
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-0coboe noJipa3/iejieHue yIpaBieHUs, KOOPAMHHUPYIOUIEE JEATebHOCTh Pa3HbIX
CTPYKTYD,
-BpeMEHHas TPYyIIa U3 MPECTABUTENIEH Pa3HBIX CTPYKTYP IS pean3aliii KOHKPETHBIX
3a/1ay.
277. PeneBaHTHOCTb - 3TO COOTBETCTBUE YIPABICHUECKOW HH(POPMAIUU:
-3a11pocy;
-IOTpeOHOCTH;
-UHTEpecy.
28. IlepTUHEHTHOCTH — 3TO COOTBETCTBUE YIIPABICHUECKON HHPOPMAIIIH:
-3aI1pocy;
-OTPEeOHOCTH;
-UHTEpEeCy.
29. CucremaTu3upoBaHHas yrnpasieHYecKas HHOOpMaIIHS — ITO:
-uHpopManysl, YHUPUIIMPOBaHHAs MO COCTaBY IOKa3aTelel, ajpecaM, MEepUOJIUYHOCTH,
cpokaM U (popMam mpeacTaBICHUS,
-uHpOpMAIIHS, TOCTYTIAIOIAs AMTU30JUIECKH;
-uHpOpMAIIHsl, CO3/IaHHAS B MPOIILIOM.
30. OnepaTtuBHas ynpasieHueckas HHGOpMAIHs — 3TO UHPOPMAITUS:
-CO3/IaHHAas B IPOLLIOM;
-CO3/IaHHAas B HACTOSIILIEE BpEMS;
-CO3/IaHHAs CETOAHS O TOM, YTO ObUIO B MPOIJIOM.
31. PetpocniekTuBHas ynpaBiaeH4YecKas HHOpMaIKs — 3TO HHPpopMarus:
-CO3/IaHHAs B TIPOILIOM;
-CO3/IaHHAas B HACTOSIIIIEE BpEMS,
-CO3/IaHHAas CETOAHS O TOM, YTO ObLIO B MIPOIILJIOM.
32. YrpaBlieHUECKOE pelIeHUE epeaaeTcs Mo:
-KaHajly IpsIMOU CBA3U;
-KaHaJy 0OpaTHOM CBS3H.
33. VYmnpaBieHyeckoe pelleHue, MpeaycMaTpuBaroulee  KaueCTBEHHbIE W3MEHEHHS B
CTPYKTYpP€E MPOU3BOJICTBA, - 3TO:
-OMEPATUBHOE YNPABICHYECKOE PEUICHUE;
-CTPaTErH4eCcKOe YIpaBICHYECKOE PEILICHUE.
34 NudopmarimoHHbIe PECYPCHI — ATO:
-OTJENbHBIC MAaCCHUBBI  JIOKYMEHTOB, JOKYMEHTHI W MACCHBBI JOKYMCHTOB B
HH()OPMAITMOHHBIX CUCTEMAX;
-COBOKYITHOCTh HH()OPMAITMOHHBIX TTOTOKOB;
-COBOKYITHOCTb YTBEP>KJIEHHBIX YIPABICHUESCKUX PEIICHHM.
35. Pe3ynbTaToOM 3KCNEPTHOM AEATEIIBHOCTH BBICTYIIAET:
-aHAJTUTHICCKHUI 0030p;
12



-dakTorpaduyueckas cpaBka;

-3KCIIEPTHOE 3aKIIOUYEHUE.

36. Pe3yapTaTOM aHATUTUYECKOM AESATENBHOCTH BBICTYIIAET:

-aHAJTUTHYECKU 0030p;

-bakTorpaduyueckas cpaBka;

-3KCIIEPTHOE 3aKIIOUYEHUE.

37. KnaccuduxaTtop, peryJMupyronil COCTaB yIpaBieHYeCKON JOKYMEHTAIIUH, - 3TO:
-OKC;

-OKV /[;

-OKIIO;

-OKC.

38. IlepcoHanbHbIe TAHHBIE COACPHKATCS B:

-001IeIOCTYTHBIX HHPOPMAITMOHHBIX pecypcax;

-OTHOCSIIUXCS K TOCYJapCTBEHHOW TalHE;

-KOH(UACHITUATBLHBIX.

39. Kakoii 3akon P® omnpezaensieT mopsaok ¢popMupoBaHus HHOOPMAITMOHHBIX PECYPCOB?
-®3 «O rocy1apcTBEHHOM TallHE»;

-®3 «O6 undopmanuu, nHGOPMATH3AIIUN U 3aIUTE UHHOPMAITTNY,;

-®3 «O0 371eKTPOHHOMN TU(PPOBOIA MOITHUCH.

40. Kaxoii 3akoH P® packpsiBaeT noHATHE KOHPUACHIIMAIBHONU HHDOpMaun?

-®3 «O rocy1apcTBEHHOM TallHE»;

-®3 «O06 nndopmaruu, HHOOPMATU3ALUU U 3AITUTE HHPOPMAITTNY;

-®3 «O06 snexTpoHHON U(PPOBOI TOIMTHUCHY.

41. Kakoii 3akon P® onpenenser npaBo cOOCTBEHHOCTH Ha HH(POPMAIITMOHHBIE PECYPCHI?
-®3 «O rocy1apcTBEHHOM TallHE»;

-®3 «O6 undopmanuu, nHGOPMATH3AIIUY U 3aIUTE UHHOPMAITINY,;

-®3 «O0 31eKTPOHHOMN TU(PPOBOI MOITHUCH.

42. Kaxoit 3akoH P® omnpezensieT nopsaok oTHECEHUs] MHGOPMAIMU K FOCYJapCTBEHHOM
TalHe?

-®3 «O rocy1apcTBEHHOM TallHE»;

-®3 «O06 undopmanuu, nHGOPMATU3ALNUN U 3aIATE UHOOPMAITUNY;

-®3 «O06 snexTpoHHON TU(PPOBOI MOIMTHUCKY.

43. Kakoe 00s13aTenbHOE yCIIOBUE BKIIIOUEHHS MHGOpMAIK B HHGOPMAIIMOHHBIE PECYPCHI
BbiABUTaeT O3 «O0 nudopmanuu, HGOpMaTU3aALKHU U 3aIUTE UH(HOPMALTUN)?
-IOKYMEHTHPOBAHUE;

-pENEeBaHTHOCTH;

-COJEpKAHHME.

6.2.2. KoHTpOJIbHBIEC BOMPOCHI VISl MPOBEAEHNUSI TEKYIIEr0 KOHTPOJIS
13



((KJIaCCI/I(I)I/IKaHI/I}I AOKYMCHTOB YIIPaBJICHHUA N UX aHAJIU3»

1. UeM OTIMYaOTCS BBIXOAHBIE JOKYMEHTHI (MAIIMHOTPAMMBI) OT TEPBUYHBIX
JIOKYMEHTOB?

1. Yro takoe 30Ha nepdoparun?

2. Yro mpenctaBisieT co00i CTpYKTypa YHUPUIIUPOBAHHOTO TOKYMEHTA?

3. Kaxkue cymecTBylOT KaTeropuu yHH(UITUPOBAHHBIX JOKYMEHTOB?

4. B uem 3akmrogaetcs cnenudrka HOPMAaTUBHO-CIIPABOYHOMN TOKYMEHTAIIAH?

5. KakoBbl npr3HaKy MallIMHOOPUEHTAITUU JOKYMEHTOB?

«CopeprxaTenbHas yHUPHUKAIUS JTOKYMEHTOBY
KakoBbl OCHOBHBIC HAIIPABJICHUST YHU(PHUKAITUN TOKYMEHTOB?
KakoBbl OCHOBHBIE dTarbl padoT Mo YHUDUKAAN?
B gewm 3akmogaeTcs Ha3HauYCHUE KApPTOYKH TIOKyMEHTa?
TpeboBanusi, mpebsABIsiEMbIe K YHUPUKALIUN COJEPKAHUS JOKYMEHTOB.
CocraB 00s13aTeTLHBIX PEKBU3UTOB 3ar0JIOBOYHON YACTH.

«IIpoexTupoBanre yHU(PHUITUPOBAHHBIX (HOPM TOKYMEHTOB)

Uto Takoe KOHCTPYKIIMOHHAs ceTKa?
Yro Takoe hopmymsip-o0paser u A Yero OH CITYKUT?
N3 xakux gacTeit cocTouT Gpopmysp-odpaserr?
: Kakune  TpebGoBaHusi  mOpEeaBsABISIOTCS K  MPOEGKTUpyeMoMy  (opmyspy-
obpasiry?
5. KakoBo coaepkaHue HMHCTPYKIHMHA TIO  3allOJIHEHWIO  YHU(DHIIMPOBAHHBIX
dhopM TOKyMEHTOB?

«BHenpenune yHu(GUIIUPOBAHHBIX CUCTEM JTOKYMEHTAIINN)

NS

B

1. KakoBbl ocHOBHBIE HampaBieHus BHeaApeHus Y C/1?

2. KakoBbI OCHOBHBIE 3a/1a4l TOCYIAPCTBEHHOI'O HA/130pa 3a BHeapenuem Y CJ1?

3. B ueM 3akiroyaercss OTIMYME OTPacieBOro (BEIOMCTBEHHOI0) KOHTPOJsS 3a
BHeapeHueM Y CJl oT rocy1apcTBEHHOTO Haa3opa?

4. [Touemy HEO0OXOMMO OCYIIECTBIISITh OTpacjaeBOU (BETOMCTBEHHBIIN)
KOHTpOJIb 32 BHeApeHueM Y CJ1?

3. KakoBbl OCHOBHBIE 3ajauu TroJioBHOW opranmzanuu no YCJ B uactu
BHeapeHust Y CJI?

6. Kakumu noxkymeHntamu perynupyertcst npouecc BHeapeHus YCJ[ B MUHHCTEpCTBaX

(BeIOMCTBAX), YUPEKICHUSIX U OPTaHU3ALMSIX?
«Beaenune yHUPUIIMPOBAHHBIX CUCTEM JIOKYMEHTAIIUN
1. KakoBsl 3a1auu cuctemsl BeaeHus: Y CJ1?
2. B uem cocrost ¢ynkuuu mno Beaenuto YCJ: BHUMUMKU Toccranmapra,
MUHHCTEPCTBA - pazpadborunka Y CJI, ronoBHoi opranuzamuu no Y CJ] MmunuctepcTsa?
3. Urto BrirovaeT B cedst nHpopmarmonHas 6aza CB YCJ1?
4. B dyem otTamume »sTanoHHoro MaccuBa wuHpopmanuonno 0azei CB  YC]
OT KOHTPOJIBHOTO?
«M3yuenne meTo10B Kimaccudukanuu u kogupoanus TOCH»
Kaxune metompl kimaccudukauy ucnoyb3yrTcs B kiaccudukaropax TOCU?
Kaxune MeToapl KOAupOBaHMs UCTIONB3YIOTCS B KiaccudukaTopax?
UYro Takoe hopmymna CTpyKTypsI Koja?
UTo Takoe KOHTPOJIBHOE YHUCIIO?

b S
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5. Kak paccuntarh KOHTPOJILHOE YHCIIO?

6.2.3. TemaTuka 3ccd, pepeparoB, npe3eHTALHI
Hossie nnpopManinoHHble TEXHOJIOTUN B HUHPOPMAIITMOHHOM 00ECIICUeHUN

NudopmarmonHoe obecrieueHre aBTOMaTU3UPOBAHHBIX CUCTEM 00pabOTKH TaHHBIX
YHubukanys u CTaHIapTU3ANNS TOKYMEHTOB

Knaccudukanuss mHpopManuu u ee poiab B HHGOPMAIIMOHHOM OOECIICUCHUH
YIpaBICHUS

il S

5. Tepmunonoruyeckue npoodaeMbl HHGOPMALIMOHHOTO 00eCTIeUeHUs YIIPaBICHUS
6. KoaupoBanue nadopmanuu B cuCTeMax 00pabOTKH JaHHBIX

7. HopmatuBHoe perynupoBanue nHGOPMAIIMOHHBIX MPOIIECCOB

8. [TpoGnembl mpoekTUpOBaHUs HHOOPMAITMOHHOTO 0OECTICYCHHS YITPABICHUS

9 BuyTtpumammnHoe nHpopMalmoHHOE 00eCIeueHre yIpaBIeHUs

10. Komrmiuekc TPOEKTHBIX JOKYMEHTOB MO HWH(OPMAIIMOHHOMY OOECIEUCHHIO
yIpaBICHUS

11. IIpoGnembl obOecrieueHUs IOPUIUYECKON CHIIbI JOKYMEHTOB B YCJIOBHSIX HOBBIX
UH()OPMAITMOHHBIX TEXHOIOTUI

12.  3anmauum u opranuzauus npumenenus: YCJl u OK TOCHU B UOY

13. 3amauum u opranu3zauus cucteMsl Benenus Y CJl u OK TOCHU

14. CocraB uHpOpMaIMOHHOTO OOECIICYEHUS YIIPABICHUS

15. HadopmanuoHHoe obecrieyeHrne pyKOBOIUuTEIEH

16. HudopmanmonHoe odbecrnieueHrne aBTOMAaTU3UPOBAHHBIX PA0OUYNX MECT

17. BpiOop mporpaMMHBIX CpPEICTB sl MH(OOPMALIMOHHOTO OOECTIEYEHUsI pPa3HbIX
KaTEropuM CIryKalux

18.  Ananu3z APMoB 11 pa3HbIX KaTETOPHM CITyKalux

19. Ananu3 cOBpeMEHHBIX TEKCTOBBIX MPOLIECCOPOB, UCIIOIb3yeMbIX B MOY

20. Hcnons3oBanue npunoxennit WINDOS cnenuanucramu MOY

21. ABTOMaTHU3MpOBAHHBIA OPUC HA MPUMEPE KOHKPETHOTO MPEANPUATHS

22. Anamms 3agaud MOV, moajexamnux aBTOMaTU3aluu

23. O630p myOnuKauuii 0TEYECTBEHHBIX aBTOPOB 10 npobiemam MOY

24.  O0630p nyOauKauii 3apy0exHbIX aBTOPOB 1o npoodiemam NOY

25. 3apyOexHbIl ONBIT HHYOPMAITMOHHOTO OOECTICYSHHS YIIPaBICHUS

26. OO6ecrneyeHue JOCTOBEPHOCTH U COXPAHHOCTH MH(MOPMAIIUHU B CHCTEMaX 00paboTKH
JTAHHBIX

27. HWHpopmaumoHHbIe ceT B UHPOPMALMOHHOM 00ECIIEYEHUH YIIPaBICHUS

28. IIpoGnembr rapmonuzauuu MOY Poccun m MexayHapoaHbIX HH(POPMALMOHHBIX
CUCTEM

29. MexayHapoaHas cTaHaapTu3anus HHGOPMAIIMOHHBIX TIPOIIECCOB U €€ poJib B MOY
30. 3akoHOJATEIBLHOE PEryJIMpOBaHNE HH(POPMAIIMOHHBIX MTPOIIECCOB 32 PyOE)KOM
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31.

Nk =

VCI

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
217.
28.
29.
30.
31.
32.
33.

3akoHOJaTEIbHOE PEryIMpOBaHe HH(POPMALIMOHHBIX TpolieccoB B Poccuu

6.2.4. Bonpocel K 3a4eTy 10 AUCHUIIIMHE
Cocras u 3anaun NOY

Bimsinue HOBBIX MHOOPMAIIMOHHBIX TEXHOJIOTHH Ha CTpYKTypy MOY

Lenn 1 npuHLIUIBI YHU(PUKALIMA TOKYMEHTOB

HopmaTuBHbIE 1 OpraHU3allMOHHO-METOANYECKUE TOKYMEHTHI 110 Y C/]
Hasnauenue u crpykrypa Y CJI

Cramuu pa3zpabotku YCJ

CocraB ¥ 3a/1auu OpraHU3alldid, y4acTBYIOIINX B pa3pa0d0TKe, BHEAPEHUN BEIICHUU

Hasnauenwue u crpykrypa cucremsl BeneHus Y CJ1

Kareropun Y®/I, ux ocoOeHHOCTH U 001aCTh NPUMEHEHUS

CrpykTypa yHU(ULIHUPOBAHHOTO JOKYMEHTA

Opranuzanus u31aHus U pacupoCTpaHEeHUs! YHU(PUIUPOBAHHBIX (POPM IOKYMEHTOB
Opranuzanus Baeapenus: Y CJ1

VYTBEp)KIEHUE U PETUCTPaLUs YHUPUIIMPOBAHHBIX POPM IOKYMEHTOB
Opranu3zanust KOHTpouIs 32 BHeApeHueM Y CJ]

MammHoYnTaeMble U MAIIMHOOPUEHTUPOBAaHHbIE TOKYMEHTHI B 1OY
KOpuanueckas cuia JOKYMEHTOB Ha MAIIMHHBIX HOCUTENSX

ObecneyeHre TOCTOBEPHOCTH U COXPAHHOCTH JOKYMEHTHOM MHPOpMaluu
Crpykrypa u 3agaun ECKK TOCHU PO

HopmatuBHbie 1 opranuzanmoHHo-meToandeckue 1okyMeHTsl 1o ECKK TOCU PO
Oynkiuu kiaccupuxkatopoB TOCU

Kareropun knaccudukaropoB TECU u ux cratyc

Nepapxudeckuit meton knaccudukamuu TOCHU

®daceTHblil MeToA kinaccupukanun TOCHU

ITopsaKOBBIN U CEPUITHO-TIOPSAAKOBBIN MeTOABI KoaupoBanus TOCHU
[TocnenoBarenbhblii MeToa KoaupoBanus TOCHU

[TapannensHbIil MeToa koaupoBanue TOCU

@opMyJIBI CTPYKTYPBI KOJIOB

ObecrnieyeHre JOCTOBEPHOCTH KOJIOB

Cranuu pa3pabotku knaccudpukaropo TOCHU

Pa3paboTtka npoekra knaccugpukatopa TOCU

VYTBepxkaeHue u perucrpanus kiaccuukaropos TOCHU

N3nanue u pacnpoctpanenue kiaccudpuxkaropo TOCU

Crpyktypa knaccudukaropo TOCHU
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34, OpraHmzanuu, ydacTByIomue B paspaborke kiaccudukaropoB TOCHU, u ux
byHKIIH

35.  Opranmzanus BHenpeHus knaccuduxaropos TOCU

36. Hasnadenwue u cTpyKTypa BefeHus kinaccupukaropoB TOCU

37. Texuonorus Beaenus kinaccudukaropo TOCU

38. KoaupoBanue yHuduiupoBaHHblx JokymeHToB B OK  ympaBneHdeckoi
JOKyMEHTaIUU

7. YYEBHO-METOJIUYECKOE u WH®OPMAIIMOHHOE
OBECMEYEHUE JUCHUIIIMHBI (MOIY.JIST)

7.1. ocHOBHAasI JIUTEpaTypa

1. AreeB, B.H. Undopmanmonnoe oOecredeHne cucteM ympaBieHust [TekcT]
xoHcnekT nekuuii / B. H. Arees. - M. : MI'VII, 2011.-112 c.

2. 3ymaposa, JLb. AHanUTUKO-CUHTETUYECKass MepepadoTka uHMOopManuu
yueonuk / JI. b. 3ynmapona ; JI.b. 3ynapoga, T.A. 3aiinena; nox pen. FO.H. Cronspoga. -
M. : ®aup, 2008. - 400 c. - (Cnen. uzgat. mpoekT At 6ubnuorek). - ISBN 978-5-8183-
1248-4

7.2. NONOJIHUTEJIbHAS JIUTEPATYpa:

1. Poii, O.M. OCHOBBI TOCYTApCTBEHHOI'O U MYHHUIIUIIAJILHOTO yIpaBieHus: [TeKkcT]
TSl GaKaaBpoOB M CIIEUAIMCTOB: yueld. mocodue: [rpud YMO] / O. M. Poii. - 4-e usm. ;
Crannapt tperbero nokojeHus. - CII6. : ITurep, 2013. - 397 c. : un. - ISBN 978-5-496-
00053-6

7.5. MeToanuyeckue yKa3aHUsl 1 MaTepHAJIbl 10 BUAAM 3aHATHH

AyAUTOpHBIC 3aHATUS TPOXOMSIT B JOpMeE JCKIIUN U TPAKTUICCKUX 3aHITHM.

JIeK1IMOHHBIE U MPAKTUYECKHUE 3aHATHS JOJDKHBI ObITh HAINIPaBJIEHBI HA PACIIUPEHUE
Kpyro3opa CTYJCHTOB, Ha BOCIUTAaHUE HABBIKOB TBOPYECKOTO MBIIUICHUS, YMEHHUS
OCBauBaTh CBOU yOEKICHUS.

[Ipu moAroTOBKE K MPAKTUYECKUM 3aHATUAM HEOOXOAMMO M3y4aTh MPEAJIOKEHHYIO
JUTEPATYypy, HCIIONB30BaTh MaTepHaNbl TEPHOIUYCCKON TICUaTH, ITO3HAKOMHUTBCS C
COOTBETCTBYIOIIMMU pa3jieslaMHi Y4eOHBIX TOCOOUH.

BrICTyruleHHsT Ha TPAKTHYECKUX 3aHATHUSAX HE CIEIYeT CBOJIUTHL K TIEpecKasy
3aKOHCTIEKTUPOBAaHHOW  juTeparypbl. [lpm  0OCyXneHWH BOMPOCOB  HEOOXOAMMO
MPUBJIEKATh MaTepuajgbl CBOEW TMPAKTUYECKOM paldOThl, MPUBOAUTH MPUMEPHI U3
KOHKPETHBIX SIBICHUM COBPEMEHHOW MPAKTUKH. AKTUBHOCThH CTYJEHTOB Ha CEMHUHAPCKUX
Y TIPAKTUYECKUX 3aHATUSIX YUUTHIBACTCA MPEIOIaBaTesieM Ha dK3aMeHe (3a4eTe).

[lenecoobpa3Ho HE OTKA3BIBATHCS TAKXKE OT IMOJATOTOBKH JIOKJIAJ0B I pedepaToB.

C nenpio 6osee TIyOOKOr0o YCBOSHHUSI M3y4aeMoro Kypca, GopMUpOBaHUS HABBHIKOB
HCCIIE0OBATEIbCKOW pabOThl U YMEHHSI IPUMEHATh TEOPETHUECKHUE 3HAHUS Ha TPAKTHKE,
y4eOHBIM TUTAHOM MPEAYCMOTPEHA CAMOCTOSTENIbHAsI paboTa CTYJIEHTOB.

CamocTosiTenbHas padboTa mpenoiaraeT: MOBTOPEHUE MPOUIEHHOTO0 MaTepHaia 1o
KOHCIIEKTaM JICKITUH, O3HAKOMJICHHE C PEKOMEHIOBAaHHBIM CIIHCKOM JIUTEPaTYpHI,

17



MOJATOTOBKA JOKJIAA0B (YCTHBIX BBICTYIUICHHM, COOOIIEHUN, Npe3eHTaIui) 1o
MPEIIOAKECHHBIM TEMAaM.

Pesynbrathl camocTOSITEIbHOM pPabOTHl KOHTPOJHMPYIOTCS TMPENojiaBaTesieM |
YUUTBHIBAIOTCSL MIPU aTTecTaluu cTyAeHTa (3ader). CTylIeHTbl, HE MPOUIEAIINE TEKYIIUN
KOHTPOJIb JINOO TIOJIYYHMBIIIKE B XOJE €r0 OCYIICCTBJICHHUS OTPUIIATEIIbHBIC OICHKH, HE
JIOITYCKAIOTCS JI0 CIIa4M 3a4eTa/IK3aMeHa.

B ciydae BO3HUKHOBEHHUS TPYTHOCTEH TIPH BBITIOTHEHUH CAMOCTOSTEILHON paboTHI,
CTYJIEHTY CJIEIyeT OOpaTUTHCS K BEAYIIEMY IIPENOJaBaATEIIO.

7.6. IlporpammHoe obecrieueHme

[IpenonaBanvie JUCHUIUIMH —OOeCHeUMBAaEeTCs  CIAEAYIOIIMMH  MPOrpaMMHBIMU
npoaykTamu: onepanudoHnubie cuctembl — Windows XP,Windows 7; makeT NpHKJIagHBIX
nporpamm MS Office 2007; cipaBouHO-TIpaBoBbIe cucTeMbl- KOHCYNbTaHT + , ["apaHT.

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE NCIHUIIJINHBI
MOAYJIA)

[IpenonaBanue AMCHUIUIMHBI B By3€ OOECIEUYCHO HAIUYHEM ayIUTOpHil (B TOM
quciie 000pyI0BaHHBIX MPOEKIIMOHHON TEXHUKOM) /ISl BCEX BUIOB 3aHSTHH.

JIeiCTBYIOT ~ KOMIBIOTEPHBIE  KJIACChl € JIMUEH3UOHHBIM  MPOrPaAMMHBIM
obecrieuenueM. Mimerorcst paboune Mecta ¢ BbIXOAOM B MIHTEpHET /Uisi caMOCTOSITENbHON
padoTHI.

Bce xomMnbroTepHBIE KJIACCHI OAKIIOUEHBI K JIOKAJIbBHOM CETH By3a U UMEIOT BBIXO/I
B HHTEpPHET, B HAJUYUU CTAllMOHAPHOE MYJIbTUMEAUIHOE 000pyaoBaHHE (IIPOEKTOP+
9KpaH) B ayauTopusix 276,282,116,239, BO3MOXKHO MPOBE/ICHUE 3aHATHN Ha 0aze myses
By3a (TaumaHeb, 3KpaH, IPOEKTOP).

CTyneHThI TONb3YIOTCS

- BY30BCKO#M OMOJIMOTEKOM C 3JIEKTPOHHBIM YUTATBHBIM 32JI0M;

- yueOHMKaMU U y4€OHBIMH MOCOOUSIMHU.

Bce nomernienust COOTBETCTBYIOT TPeOOBAaHUSAM CAHUTAPHOTO W MPOTHUBOIOKAPHOTO
HaJ30pa.
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JlonoTHeHNs ¥ U3MEHEeHUs
K pa0o4eii mporpaMMe y4eO0HOM IUCHUILIHHBI (MO1YJISA)
NudopmanuonHoe odecnieyeHne ynpaBJieHUst
Ha 20 -20_ y4.ron

COI''TACOBAHO:
[TpopekTop no yueOHo# padoTe

C.A. TpexbOparoBa
« » 20 1.

B pabouyto mporpammy y4eOHOM TUCITUTIIIMHBI BHOCSTCS CIICTYIOIINE H3MECHCHUS

JlomoJIHEHUST M U3MEHEHUs K paboueil mporpaMMe pacCMOTPEHBI U PEKOMEHI0BaHbI
Ha 3aceflaHuu KadeIphbl

(HanMeHOBaHHME)

[TpoTokos Ne OT«__ » 20 T
HUcnonaurtens(u):
/ / /
(IODKHOCTB) (moamucek) (®.1.0.) (nata)
/ / /
(TOMKHOCTB) (moxmuce) (®.1.0.) (mata)

3aBenyrommii kKadeapon
/ / /

(nanmeHoBaHue Kadeapsr) (moamucek) (©.11.0.) (mara)

19



	УТВЕРЖДАЮ
	РАБОЧАЯ ПРОГРАММА

