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1. HEJIU U 3AJJAYA OCBOEHUSI TUCIUATIIIVHBI

Leaun ocBOGHMS [UCHUIUIMHBI HW3YYEHHE TEOPETUYECKUX, METOJUYECKUX H
MPAKTUUYECKUX  BOIMPOCOB  pa3pabOTKW,  BHEJIPEHHS W COBEPIICHCTBOBAHUS
uHpopmarmonHoro obecrnedenuss ynpapieHus (MOY) B ycloBusix IIHMPOKOTO
UCIIOJIb30BAHUS B YIPABJICHUH CPEJICTB BHIUMCIUTEILHON U OPraHU3aIl[MOHHON TEXHUKHU U
HOBBIX UH()OPMAIIMOHHBIX TEXHOJIOTUI

3agaun:

* U3y4eHue YHU(PUIIMPOBAHHBIX CUCTEM JOKYMEHTAIlMU KaK OCHOBHBIX HOCHTENCH
uHpopmanuu;

* WU3yYCHHE KIAcCU(PUKATOPOB  TEXHUKO-DKOHOMHUYECKOM ¥  COIHAIBbHOM
uH(GOpMAIUHN KaK CTaHJIaPTHOTO sI3bIKa (hOPMAIM30BAHHOTO OMUCAHUS TAHHBIX,

* U3y4YeHHE TMPoOJIeM MEXKIYHAPOJIHOM CTaHAapTU3alMM U  Kiaccuukanuu
uHbopMaIuu.

2. MECTO JUCHMIIVIMHBI B CTPYKTYPE OIIOII BO

«udopmaniionHoe oOecreueHre YIPaBICHUS» OTHOCUTCA K JUCHUIUIMHAM
o01enpodecCHOHAIBHOTO  [MKJIA, BapUaTUBHOW YacTH 00S3aTENbHBIX JAUCIUILIMH.
JlucuunivHa OnupaeTcss Ha 3HAHUSA U YMEHUS, MOJYyYEHHbIC CTYJICHTAaMU MPU U3yUYCHUU
macuuiuine - «MHpopmarmonnsie  TexHoiorun B JIOY», «JlokymeHTOBeIeHHEY,
«Opranuzanus 1 TexHosorus JJOVY».

3. TPEBOBAHMSI K PE3VJBTATAM OCBOEHUSI COJAEPKAHUS
JUCHUIIIAHBI

[Ipomiecc wW3yueHHs] MAUCIUIUIMHBI HampaBiieH Ha (OpMHUpPOBAHHE DJIEMEHTOB
cieayrommx komnereHuid B cootrBeTcTBUM ¢ PI'OC BO mno maHHOMY HampaBJIEHUIO
MOJITOTOBKH (CIEIIMAILHOCTH):

a) oomenpodeccuonaabubix (OIIK)

OIIK-2. CrmocoOeH HaxXOauTh OPTraHU3AIMOHHO-YIIPABICHUYECKUE PEIICHUS MPH
perieHnu 3a7a4 B cepe cBoei MpoPpeCcCHOHAIBHON e TENHHOCTH;

OIIK-4. CrniocoGeH uCmosib30BaTh 0a30BbIe 3HAHWUA B 00JACTH HH(POPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH B cepe cBoel MpodhecCHOHAIBHOM IeSITEIbHOCTH.

B pesynbTaTe 0CBOCHUS JUCHUIUIUHBI 00YUYaIOIIUECS JOJKHBI:

3HAMb:

IPUKIIAJJHOE IPOrPaMMHOE 0O€ecTIeueHEe, IPUMEHIEMOE B YIIPaBICHUH;

ymembp:

IUIAHUPOBAaTh M  BHEAPATh HMH(MOPMALMOHHBIE CHUCTEMBI U  ONTHUMAIbHOE
MPOrpaMMHOE 0OeCTIeUeHUE B IEATEIBHOCTh CIIYKObI YIIPaBICHUS;



eénaoems:

COBPCMCHHBIMU I/IH(bOpMaHI/IOHHBIMI/I TCXHOJJIOTUAMHU CO34aHusd,

XpaHEHUs1 TOKYMEHTOB.

4. CTPYKTYPA U COAEPKAHUE IUCHHUITVINHDbI

4.1. CTpyKTypa IMCUMILINHBI

OO0mas Tpy10eMKOCTh JUCIUIUIUHBI COCTaBIISIET 3 3a4eTHBIX enuHuI] (108 yacon).

00paboTKN U

Jlns O30
3} Bunpt yueOHOi paboThI, DOPMBI TEKYLLEro
e BKJTFOYas CAMOCTOSTENBHYIO | koHTPOIIA yCIIEBAEMOCTH
No 3
% g paboTy CTy/ACHTOB (no nedensim cemecmpa)
o/ Pazpen g 3 U TPYAOEMKOCTb (B Yacax)
JUCLIUIIIUHBI 3 = dopMa MpOMEKYTOUHOU
i} S
5 JI 113 nu3 | Cp aTTeCTaIuu (1o
= cemecmpam)
1 | 1Madpopmanno
HHOC
4 2 |4 102 | 3auer
oOecrieueHue
yIpaBiIeHUS

4.2. TemarnueckHidi IIIaH OCBOCHHUS JHUCIUILIHHDI

HAeSITeJIbHOCTH M BUJBI CAMOCTOSATEILHON (BHEAyIUTOPHOI) padoThl

no BHAAM Y4eOHOH

HanmeHnoBanue Copaepxxanue yueOHOro MmarepuaJia Dopmu-
pa3/iesioB U TeM pyemble
(TeMBl, NEpeYEeHb PACKPBIBAEMbIX BOIIPOCOB): O0bem KOMITe-
yacos /
JEKIHH, MPAKTHYECKHE 3aHATHS (CEMUHAPBHI), se TeHInuH
UHIUBHAYAJIbHbIE 3aHATHSA, CAMOCTOSATEIbHAsI padoTa
AUBUAY e3 , CAMOCTOSITE pado (110 Teme)
o0yvyalommxcs, KypcoBasi padora
1 2 3 4
4 cemecTp
Tema 1. Jlektmu: Teopus KOMMYyHHKallMd Kak  (DyHIAMEHT 05 OIIK-2
WH(pOPMAITMOHHOTO 00eCIIeYeHUs YIIPABICHHS : OIIK-4

3agauu u




CTPYKTYypa

HH(OPMALIIOHHOI 0

ol0ecneyeHus
ynpaBJieHusl

IIpakTiueckue 3auaTus (CEMUHAPEI):

WnnuBuayanpHbIe 3aHITUS

CaMocrosTenbHast pabota AHaIU3 JIUTEPATYPhl O KYpCy

10

Jlekimu: Poinp uHpOpMaIUU B yIpaBJICHUH.
VYupasnendeckas uHpopMmarusa. OOmas kiaccupukamus
BUJOB  HMH(OpPMAIMK,  KCIOJB3YyeMOH B  ammapare
yIpaBIICHUSI.

0,5

IIpakTHyeckue 3aHATUS (CEeMUHAPHI)
CemunHap Buspl 1 TOTOKH ynpaBieHYeCKOi nH(OpMaIiu

HHZ[HBI/I[[V&JIBHLIG 3aHATHA:

CamocrodarenbHas pabora CocTaBiieHHE CI0Baps TEPMUHOB
0 Kypcy

14

OIIK-2
OIIK-4

Tema 2.

MopnenupoBaHue
ylpaBJieHYeCKHX
peleHui

Jlexnnu: YnpaBlIeHUECKOE PELICHHUE.

0,5

IIpakTHyeckue 3aHATUS (CEMUHAPDI)
Knaccudukanuys ynpapieHU€CKHX pelIeHUuI

HH[[I/IBI/IZIVEUIBHI)IG 3aHATHA.

CamocrosTenbHas pabora:
CocrasiieHue TaOJIUIbl YIIPABICHUYECKUX PELICHUH

24

OIIK-2
OIIK-4

Jlexuyu: JIOKYMEHTHOE MOJECIMPOBAHUE YIIPABICHUYECKUX
pEeLIeHUN U YIIPABICHYECKUN yUeT

0,5

CemuHap:
VYrpaBneH4eCKU yder

IIpakTHyeckue 3aHATHS:

Pa3paboTka mokasareneil U KpUTEpUEB YHPaBICHUYECKOIO
ydera

Cratuctuueckoe IIPEACTABIICHHE IOKa3aTesen
ynpaBieH4YecKoro yuera: Pazpaborka Tabnuil, rpagukos.

0,5

I/IHJII/IBI/I}IV&HI)HBIG 3aHATHA:

CamocrodrenbHas pabora:
Pazpabotka Tabaui U rpaguKoOB BUE MPE3EHTALH

16

OIIK-2
OIIK-4

Tema 3.
IlnannpoBanme,
HOPMHPOBaHUE U
OTYETHOCTH B
ylpaBJIeHHH

Jlexuyu: IlnmaHupoBaHME W HOPMATHBHOE DPETYJIMPOBAHHE
YIIPABJICHUYECKOU EATEIbHOCTH

0,5

CemuHap:
JlokanbHble HOPMATUBHBIE aKThI B YIIPABJICHUU

IIpakTHueckue 3aHsITUSL.
AHanu3 JOKYMEHTOB IUIAHUPOBAHUS YINPABIEHYECKOIO
yyera

0,5

NuauBuayanbHBIC 3aHITHS

CamocrosgrenpHas pabora Padora ¢ MCTOUHUKAMU: aHAJIU3

HOPMAaTUBHO-MCTOAUYCCKHUX JOKYMCHTOB

0,5

OIIK-2
OIIK-4




Tema 4.

Pecypcnbl
ylpaBJieH4eCKOi
uHpopmanuu

Jlexumu: Pecypcbl ynpaBieHueckoid HHPOpMaLuu

[IpakTHyeckue 3aHATHSL:

3HAaKOMCTBO C cailiTaMH M NOpTaJlIaMH,
YIPaBICHYECKYIO HHPOPMALIUIO
CocraBieHue TaOIUIBI CAUTOB M IMOPTAJIOB, COJEPIKALINX
YIPaBICHYECKYIO HHPOPMALIUIO

CemuHap: Pecypcel ynpaBieHuUecKoi HHGOpMAITUN

COZICPIKAIIUMH

HHZ[HBI/I[[V@.JIBHLIG 3aHATHA.

CaMocTosTebHas pa60Ta: IToaroropka gokiaga mo

AHAJIN3Y CalTOB U IIopTajaioB

20

OIIK-2
OIIK-4

Tema 5.

Metoani
KJIaccH(PUKAUMUA H
KOJAUPOBAHUS
TIOCHU

Jlekumu: OOmpe TpeOOBaHUs, MPEIbIBIIEMbIE K METOJaM
knaccudukanun TOCHU. Ilrpuxoseie (JInHeiHbIE) KO U
BO3MOXXHOCTH WX HCIIOJNIB30BAHHUS I KOJIWPOBAHHUS
nHpopmaluu

0,5

CemuHap:
Meroast knaccudukanuu TIOCU

IIpakTHyeckoe 3aHATHS
Perucrpanmonnble U CIOXHbBIE
Metonbl  kogupoBanus TOCH,
HEJ0CTaTKH.

Apromarusanus koauposanus TOC

KJIAaCCU(UKAIIMOHHBIC
UX [pPEUMYyIIEeCTBA |

I/IHI[I/IBI/I}IVEU'H)HBIG 3aHATHSA.

CamocrosrensHas padora:

3HaKoMCTBO ¢ kiaccupukaropamu TOCHU

30

OIIK-2
OIIK-4

Tema 6.

HNudpopmannonnas
AeATe1bHOCTh

.HCKQI/II/IZ I/IH(i)OpMaLII/IOHHa}I ACATCIIbBHOCTDb HAa NPCAIIPUATHN

0,5

CemuHap:
MeTtoasl MHGOPMAITMOHHO-AHATTUTHYECKOH U JKCIEPTHOU

JeSTeTbHOCTH
[IpakTHYyeckue 3aHATHS:
Pazpabotka  mporpammsl
HOPMATHUBHOTO aKTa

SKCIICPTU3EI JJOKAJIBHOT'O

I/IH}]HBI/I}IV&HBHBI@ 3aHATHIA:

CaMocTosTenbHas pa60Ta:
IloaroroBka mporpaMMmal SKCIICPTUSLI JIOKAJIBHOT'O
HOPMATUBHOI'O aKTa

12

OIIK-2
OIIK-4

Tema 11.

XapakTepucTuka
CHCTEMBI
UHGOPMAIMOHHOT O
ob0ecrnieyeHust

Jlekiuu: Crpyktypa  cuctembl  WH()OPMAIMOHHOTO

o0ecrieyeHus yrpaBieHUs

CemuHap:
CyIIHOCTh H CTPYKTypa CHCTEMBI

o0ecrieyeHus ynpaBieHUs
IIpakTHueckue 3aHITUS:
Pa3paboTka  TEXHHUYECKOTO

nH(}pOpMaAITMOHHOTO

3adaHus Ha CUCTCMY

OIIK-2
OIIK-4




ynpasBJieHUsA MH(POPMALIMOHHOTO 00ecreueHNs yIpaBICHUs

HHZ[HBI/I[[V@.JIBHBIG 3aHATHUA:

CamocrosrenpHas padbora: 20
IToaroroBka JOK/IaI0B

Buj uToroBoro KoHTpos (3ayer)

108

5. OBPA3OBATEJIBHBIE TEXHOJIOI'NHN

B xome peanmm3anuy KOMIIETEHTHOCTHOTO IIOAXOJA B IIPOLECCE pealn3anuuu
JTUCUUIUIMHBL MPEyCMAaTPUBACTCS MCHOJIb30BAHUE AKTHBHBIX M WHTEPAKTUBHBIX (HOpM
IPOBENICHUS 3aHSATHI: JIEKIIMH, CEMHUHAPHI, MpaKTUYECKHe, WHOOPMAIMOHHBIA TOUCK B
cetu MHTepHeT.

6 OLHEHOYHBIE CPEJIACTBA Jid TEKYHUEI'O KOHTPOJIA
YCHEBAEMOCTH U MIPOMEXYTOYHOMH ATTECTAIIUN
6.1. KoHTpoJb 0CBOCHUS JUCHUIJINHBI
KoHTpoas ocBOEHUS TUCHMIUIMHBI IPOU3BOAUTCS B COOTBETCTBUU ¢ [lonoxxeHueM o
NPOBEACHUN TEKYIIEr0 KOHTPOJISI YCIIEBAEMOCTH U MPOMEKYTOUYHOW aTTeCTaluu
crynentoB ®I'bOY BO «KpacHomapckuii rocymapCTBEHHBIM HMHCTUTYT KYJIBTYPBD).
[IporpamMmoil AUCHUIIMHBI B 1EJSIX MPOBEPKHM IPOUYHOCTH YCBOCHHS Marepuasa
MpeyCcMaTpUBACTCS IPOBEACHUE PA3IUUHBIX OPM KOHTPOJIS.
Texywuu KoHmponb YCHEBAEMOCTH CTYIAEHTOB MO JUCLUMIUIMHE TMPOU3BOAUTCS B
cieayrommx Gpopmax:
e YCMHbIU ONPOC
o NUCbMEHHblE UHOUBUOYANbHBIE 3A0AHUS
o MecmuposaHue
Pybeoicuviii konmpons TpeaycMaTpUBAET OLICHKY 3HAHUN, YMEHUW W HaBBIKOB
CTYJICHTOB IO MNPOWJICHHOMY MaTepualy MO JaHHOW IUCIMUIUIMHE Ha OCHOBE TEKYIIUX
OIICHOK, TIOJTyYCHHBIX UMU Ha 3aHATHUSAX 33 BCE BHUIBI paboT. B xo1e pyOeXHOTO KOHTPOJIS
WCTIONB3YIOTCS CIEAYIOLINE METOIbI OLICHKU 3HAHUM:
o YCmHbIE OMEembl;
o NUCbMEHHbIE OMEEMbl
LIpomedsicymounwiii KOHmpoJib IO PE3YIABTATAM CEMECTPA M0 JUCLHUIUIMHE TPOXOIUT B
dbopme rK3aMeHa.

6.2. OueHo4yHbIe cpecTBA




6.2.1. IIpumepsbl TECTOBBIX 3aaHUI (CUTyalMid)

1. Kakoii 3aKOH SBJISIETCSI OCHOBHBIM B cHCTeMe 3aKkOHOB P®, perymmpyromux cdepy
MH()OPMAITMOHHBIX PECYPCOB?

-d3 «O06 aBTOPCKOM IpaBe M CMEXKHBIX MPaBax»

-®3 «O0 31eKTpOHHON U(POBOM MOITUCKY

-®3 «O06 nndopmanuu, THGOPMAIIMOHHBIX TEXHOJIOTUSAX U 3aIUTE UHPOPMALIUNY.
2. UndopmarimonHas 1esITeIbHOCTh BKIIIOYAET B ceOs:
-uH(popMaIOHHOE 00CTY>KUBaHNE

-UH(POPMHUPOBAHUE

-OpraHu3alrio HHHOPMAIIMOHHBIX MACCHBOB U TIOTOKOB

-BCE€ Ha3BAHHbIE MTPOLIECCHI.

3. PeneBaHTHOCTB — 3TO COOTBETCTBHE UHPOPMAIIUU:

-3aI1pocy

-MOTpeOHOCTH

-MHTEpECYy.

4. IlepTUHEHTHOCTb — 3TO COOTBETCTBUE UH(POPMAITUU:

-3a1pocy

-MOTPEOHOCTH

-MHTEpeCYy.

5. YCI0BHO-TIOCTOSIHHBIC JAHHBIE XapaKTePU3YIOTCS:

-CTaOUIILHOCTHIO OCHOBHBIX JIAHHBIX,

-HEeCTaOMIIbHOCTHIO OCHOBHBIX JTAHHBIX

-JIOTUYECKON 00pabOTKOM TaHHBIX.

6. [lepBuunas ynpaBieHueckas HHGOPMAILIUS OTPaKaeT

-JIB>KEHHE MMPOU3BOJICTBA, €r0 PECYPCOB, TOTOBOM MPOIYKIIMA B KaXKIBIH MOMEHT
BpEMEHU

-JIOTUYECKYIO MepepaboTKy JaHHBIX

-uHQpOPMAIIHS, CO3/ITaHHYIO B MPOIILJIOM.

7. Bxopsimias yrpaBieHueckass HHGOpMAIUsS TIPOUCXOIUT U3:

-BHEILHEN CpelIbl

-BHYTpPEHHEH CpeIbl IPEATIPHUSATH.

8. Ucxopmsmas ynpaBineH4eckast ”HPOpMAIIIs MPOUCXOIUT U3:
-BHEIIHEHN CpE/IbI

-BHYTpPEHHEU Cpe/Ibl PEPUSITH.

9. PerpocniexkTuBHas ynpaBieHueckas nHGOpMaIus — 3T0 UHpopMaus:
-0 Oymymiem

-0 TIPOLLIOM

-0 HACTOSIIIIEM.



10. OnepatuBHas ynpasieH4deckas uH(popMaius — 3To uHpopMarus :
-0 Oyayiem
-0 TIPOIILIIOM
-0 HACTOSIIEM
11. CucreMaTu3upoBaHHas ynpasieHueckass nHopmaius — 370 HHGOpMaIHs:
-yHU(UIIMPOBaHHAS 110 COCTABY MOKa3aTelel, apecaM, CpOKaM MPEACTABICHUS
-HeperIaMeHTUPOBaHHAs, TOCTYTAIOIIAs MU30IUYECKH.
12. IHTeHCUBHOCTH MH(POPMALIMOHHOTO TIOTOKA BBIpAXKAeTCS:
-KOJIMYECTBOM MH(MOPMAIINH B €AMHHUITY BPEMEHU
-ACKJTIOYCHUEM JIMIITHUX WHCTAHITUN
-TPAeKTOPUEN JIBUKEHHUS.
13. Pe3ynbratoM nH)OpMAITMOHHON AEATETHHOCTU SABIISIFOTCS:
-UH(POPMALIMOHHBIE IPOAYKTHI U YCIyTH
-MH(POPMAIIMOHHBIE 3aITPOCHI
-UH(POPMAIIMOHHBIE TPOIECCHI.
14. ]JlanHble O COCTOSHMM OOBEKTOB CO CCHUIKAMHM Ha OMHUCHIBAIOIIME HX JIOKYMEHTHI
coJiepKaTcs B:
-Oubnunorpagpuyeckux b/
-IOKyMeHTajabHO-pakTorpaduueckux b/l
-pedepatuBubIx B/I.
15. CBenenust 0 ToOKyMeHTax B o0beme ero OudanorpaduyecKoro OmucaHus CoAepKaTCs
B:
-Oubnunorpadpuyeckux bJ]
-pedepaTuBHbIX B]]
NOKyMeHTanbHO-(akTorpapuyeckux b/1.
16. ®akrorpadudeckue CpaBKy MPEANoIararoT:
-BBIJIa4y CaMOT0 JJOKyMEHTa
-BBIJIavy OMOIHMOrpaduuecKoro onrucanus JOKyMEHTa
-BBIJIaYy CBEJICHUI, U3BJICUCHHBIX U3 JOKYMEHTA.
17. Tematruueckue CripaBKu MPEAIOJIararmT:
-BBIJIaYy JJOKYMEHTOB, MOJJOOPAaHHBIX 110 TEME
-BBIJIaYy CITMCKA JINTEPATYPhI TIO TEME
-BBIJIaYy CBEJICHHMA, MOAOOPAHHBIX 10 TEME.
18. Tlonstue «uHbDOpPMAITHIY:
-4€TKO W OJIHO3HAYHO C(OPMYITHPOBAHO U 3aKPEIIJICHO B CONUATLHOMN MPAKTHKE
-IMEEeT pa3Hble TOJKOBaHWS U (OPMYIUPOBKM B Pa3HBIX HayKax M 00JacTIx
NPAKTUYECKOMN eI TeIbHOCTH
-00IIENPUHATOTO ONpPEICTICHUSI HE UMEET.
19. O6mepoccuiickuii knaccudukatop ynpasiaeHdeckux 1okyMeHToB (OKY JI):
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-COZIEP’)KUT HUH(OpMaAKI0O 00 YHHU(PUIMPOBAHHBIX CUCTEMAaX JOKyMEHTaluu U (popmax
JOKYMEHTOB, pa3pellieHHbIX K IPUMEHEHHUIO B HAPOJHOM XO3sICTBE
-COCPKUT UH(OPMALIUIO O POCCHMCKUX MPEANPHUATHIX U OPTaHU3AIUSIX
-COICPKUT MH(OPMALIMIO O COIUATBHON 3aIIUTE HACEJICHUSI.
20. OpranuzanoHHas CTPYKTypa CUCTEMbl HH(POPMAIIMOHHOTO 0OecTieueHUsl yIpaBiIeHUs
Ipe/ICTaBIsAET COOOM:
-BBIJICJICHUE OOIIETr0 MPUHIMIIA OPTaHU3AIMU KOMIIOHEHTOB CHCTEMBI MEXIY COOOM, MX
IPOCTPAHCTBEHHOE PACIIOIOKEHUE
-BBIJICJICHUE W pasrpaHuyeHre QYHKIUH MEXIy MOApa3JelIeHUsIMA  CHCTEMBI
MH()OPMAITMOHHOTO 00ECIIEYEHUS! YIIPABICHUS.
21. OyHKIMOHANBHAS CTPYKTYpa CUCTEMbI HH()OPMAIIMOHHOTO 00eCIeYeHUs yIPaBICHHS
IPE/ICTaBIIAET COOO:
-BBIJICJIEHUE OOILEro MPUHIUIA OpraHU3aliil KOMIIOHEHTOB CHCTEMbI MEXay COOOM, UX
IPOCTPAHCTBEHHOE PACIIOIOKEHNE
-BBIJICJICHUE U pasrpaHuyeHue QYHKIOUH MEXAy MNOApa3[esICHUsIMU  CHUCTEMBI
MH()OPMAITMOHHOTO 00ECTIEYEHUS! YIIPABICHUS.
22. NadopMamoHHbINA MOTOK — 3TO:
-COBOKYITHOCTb COOOIIEHUI C OJJUHAKOBBIMU MU OJIM3KUMHU CBOMCTBAMHU;
-uH(pOpMaIIHs, COOTBETCTBYIOIIAs MHHOPMAIIMOHHBIM TOTPEOHOCTSIM PYKOBOIUTEIS;
-uH(opmanusi, TOJIy4YeHHass B  pe3yjibTare MPOBEACHHOIO  COLMOJOTHYECKOTO
UCCJIEI0BAHMSI.
23. UudopmarimoHHbIi MaCCUB — ITO:
-moA0OpKa JIOKyMEHTOB, JJAaHHBIX W3 JOKYMEHTOB, CHCTEMHO U METOJUYECKH
CKOMIIOHOBaHHBIX;
-COBOKYMTHOCTh HH(POPMAITMOHHBIX IPOAYKTOB U HHPOPMAITMOHHBIX YCIYT;
-coOpanue paktorpaduueckux CIpaBoK.
24. THTeHCUBHOCTD MTOTOKA HH(POPMAIIMH BHIPAKACTCS:
-KOJIMYE€CTBOM MH(POPMAINH B €IUHUILY BPEMEHH;
-HaIpaBJICHHOCTHIO JABMKEHUS;
-00beMOM UH(POPMALIUH.
25. ndopmatiioHHbIN TPOIYKT — 3TO:
-COBOKYMHOCTh JAaHHBIX, C(HOPMHUPOBAHHBIX MPOU3BOAMUTENEM MIJi PACHPOCTPAHEHUS B
BEILIIECTBEHHOM U HEBEUIECTBEHHOHN (hopMax;
-TIOJIy4eHHE U TMPEeIOCTaBICHWE B pACHOPSHKEHHE I0JIb30BaTelsl HMH(OPMAIIMOHHBIX
MPOIYKTOB;
-UH()OPMALIMOHHBIA MACCHB.
26. Y1paBlieHUECKOE PEIIeHUE — 3TO:
-pa3pabOTaHHBIA  KOMIUIEKC  MEPONPHUSATUNA, 3aKpPEIUICHHBIA  JOKYMEHTAJIbHO IO
YCTPAaHEHUIO PACCOTIACOBAHUN (DYHKIIMOHUPOBAHUS CUCTEMBI YIIPABIICHUS;
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-ocoboe noJipa3feiiecHue yMpaBleHUs, KOOPIAMHHUPYIOIIEEe NeATEIbHOCTh Pa3HbIX
CTPYKTYD,
-BpeMEHHAs TPyNmna U3 MPeACTaBUTEICH pa3HBIX CTPYKTYP IS peaau3alid KOHKPETHBIX
3ajad.
27. PeneBaHTHOCTh - 3TO COOTBETCTBHE YNPaBICHUECKON HHPOPMAIIHH:
-3a1pocy;
-MOTPEeOHOCTH;
-HHTEpECY.
28. IlepTHHEHTHOCTB — 3TO COOTBETCTBHE YIIPABICHYECKON HH(POPMAIIUHN:
-3a1pocy;
-IOTPEOHOCTH;
-HUHTEpECY.
29. CucreMaTu3MpoOBaHHAs yIIpaBiIeHUYEeCKass HHPopMaIus — 3TO:
-uH(popMalus, YHU(PUIIMPOBAHHAA 1O COCTaBY IOKaszaTelled, ajpecam, MepuoJUYHOCTH,
Cpokam U (popMaM MpeACTaBICHHUS;
-HH(POPMAITHS, TTOCTYIIAOIIAS STH30INYECKH;
-uH(pOPMAIIHS, CO3JaHHAS B MTPOIILJIOM.
30. OnepaTuBHas ynpaBieHIecKas HHGOPMAIHS — 3TO HHPOPMAIIHS:
-CO3/IaHHAsl B MPOIILIOM;
-CO3/IaHHAsI B HACTOSAIIEE BPEMSI;
-CO3/IaHHAsI CETO/IHSI O TOM, YTO OBLIO B IIPOILIOM.
31. PerpocniekTBHas ynpaBieHueckas HHGOpMaIis — 3T0 MHPOPMAIIUS:
-CO3/JaHHAas! B MPOIIJIOM;
-CO3/ITaHHAas B HACTOSIIEE BPEMS;
-CO3JJTaHHAas CETOJIHS O TOM, YTO OBLJIO B TIPOIIIOM.
32. YnpaBieHUECKOe PEIICHHE IepeaacTcs 10:
-KaHaJIy IPSIMOM CBSI3H;
-KaHaJly 0OpaTHOM CBA3H.
33. VYmpaBneHuyeckoe pelieHue, MpeayCMaTpUBAIOIIee KauyeCTBCHHBIE H3MEHCHUS B
CTPYKTYpPE MPOU3BOJICTBA, - 3TO:
-ONEPaTUBHOE YIIPABICHYECKOE PEIICHUE;
-CTpaTeTUIeCcKOe yIpaBICHUECKOE PEIICHHE.
34.MadopmaiiioHHbIE PECYPChl — ITO:
-OTJCbHBICE MAaCCHUBBI  JTOKyMEHTOB, JOKYMEHTHI M MAacCCHUBBI JIOKYMEHTOB B
WH(OPMAIMOHHBIX CHCTEMAX;
-COBOKYITHOCTh MH()OPMAITMOHHBIX TIOTOKOB;
-COBOKYIHOCTh YTBEP)K/ICHHBIX YIIPABICHUECKUX PEIICHUA.
35. Pe3ynbTaToM SKCIIEPTHOM NEATETbHOCTH BBICTYIIACT:
-aHaJTUTHYECKUN 0030D;
12



-akTorpaduueckas CripaBKa;

-3KCIIEPTHOE 3aKIIIOUEHUE.

36. Pe3ynbraToM aHaTUTUYECKOM IEATEIBHOCTH BBICTYIIACT:

-aHAJIMTUYECKUI 0030p;

-akTorpaduueckas CrpaBKa;

-9KCIEPTHOE 3aKJIIOYCHHE.

37. KnaccuduxaTop, peryJIUpyronuil coOcTaB yrpaBieHUeCKOW TOKyMEHTAIUH, - 3TO:
-OKC;

-OKV J;

-OKIIO;

-OKC.

38. IlepcoHanbpHbIe JaHHBIE COAEPHKATCS B:

-0011IeJOCTYTHBIX NH()OPMALIMOHHBIX pecypcax;

-OTHOCAIIUXCS K TOCYAapCTBEHHOM TaliHe;

-KOH(UICHITUATHHBIX.

39. Kaxkoii 3axkoH PO omnpezaenser nopsaok popmupoBaHus HHPOPMAIIMOHHBIX PECypCcOB?
-®3 «O rocy1apCTBEHHOUN TalHEY;

-®3 «O6 unpopmanmu, nHGOpMATU3AIUHN U 3AUTE HHHOPMALTUN;

-®3 «O06 31eKTPOHHOMN TTUMPOBOM MOITUCKY.

40. Kakoit 3akoH P® packpsiBaeT noHsaTHEe KOHPUACHIIMAIBHONU HHDOpMAITUN?

-®3 «O rocy1apcTBEHHOM TailHER;

-®3 «O6 nnpopmaruu, nHGOPMATH3AIUHN U 3aLTUTE THHOPMALTHI;

-®3 «O0 »1eKTpoHHOM 1TU(POBON TOATUCKY.

41. Kakoii 3akoH PO onpenenser npaBo COOCTBEHHOCTH Ha MH(DOPMAIIMOHHBIE PECYPChI?
-D3 «O rocy1apCTBEHHOM TallHER;

-®3 «O06 nnpopmanuu, HGOPMATH3ALUHU U 3aLUTE UHPOPMALIHID;

-®3 «O06 »1eKTpOHHOM TTU(POBO TOITUCKY.

42. Kaxkoit 3akon P® ompezensieT mopsaok oTHeCeHHs] HHGOPMAIMK K TOCYAapPCTBEHHOM
TaiHe?

-d3 «O rocy1apCTBEHHOU TallHER;

-®3 «O6 unpopmanmu, nHGOpMATH3AIUN U 3aIUTE HHHOPMALTUN;

-®3 «O0 »1eKTpOHHOM 1TU(POBOM TTOATUCKY.

43. Kakoe 00s13aTenbHOE yCIIOBUE BKJIIOYEHUS] HH(GOpMAaLMKY B MTH(OPMAIIMOHHbBIE PECYPCHI
BeiBUTaeT M3 «OO6 nHbopmarmu, HHGOPMATU3AIUHN U 3alTUTE HHPOPMAITTI)?
-TOKyMEHTHPOBAHHUE;

-pEJeBaHTHOCTH;

-COJIEpKaHUE.

6.2.2. KoHTpoJibHBbIE BONIPOCHI [JIs1 IPOBeIeHUsI TEKYIEr0o KOHTPOJIS

13



«Knaccudukaiusi JOKyMEHTOB yIPABICHUS U UX aHAJIHU3
1. YeM OTIMYAIOTCS BBIXOJHBIE JOKYMEHTHI (MAallMHOTPAMMBI) OT TIE€PBHYHBIX
JIOKYMEHTOB?
Yo Takoe 30Ha nepdopanun?
Uro mpeacTaBisieT co00i CTPYKTypa YHUPHUITUPOBAHHOTO TOKyMEHTa?
Kaxkue cymecTByrOT KaTeropuu YHU(PHUITUPOBAHHBIX TOKYMEHTOB?
B uem 3axmrouaeTcs cnenudrka HOpMaTUBHO-CITPABOYHOMN JOKYMEHTAIAH?
KaxoBbl npr3HaKky MalTiHOOPUEHTAIIUU JOKYMEHTOB?

«ConepxatenbHas YHUPUKALUS TOKYMEHTOBY
KakoBbl OCHOBHBIE HamnpaBJIeHUs] YHU(DUKAIIUN JOKYMEHTOB?
KakoBbl 0OCHOBHBIE 3Tarbl padOT M0 YHUDUKALTIH?
B ueM 3akirouaeTcs Ha3HaYEHUE KAPTOUKH JIOKyMeHTa?
TpebGoBanus, mpeabsBiIsieMble K YHUDHUKAIIUN COACPKAHUS JJOKYMEHTOB.
CocraB 00s13aTeTLHBIX PEKBU3UTOB 3aTr0JIOBOYHON YaCTH.

«IIpoexTupoBanre yHUPHUITUPOBAHHBIX (HOPM TOKYMEHTOB)

UYTo Takoe€ KOHCTPYKIMOHHAS CETKA?
Urto Takoe dhopmyIisip-oOpasell v Il Yero OH CITYKUT?
N3 kakux gacteit coctout Gpopmysp-odpaszen?
. Kakne  TpebGoBaHus  MpeaBsABIAIOTCS K  MPOCKTUpyeMoMy  (opmyrsipy-
o0Opaziry?
5. KakoBo conepkaHue HWHCTPYKIMH 1O  3alOJHEHUI0  YHU(DUIIUPOBAHHBIX
dbopM TOKyMEHTOB?

«BHenpenne yHUPUIIMPOBAHHBIX CUCTEM JIOKYMEHTAIUNY

agrLONMNE G0N E

Hwnh e

1. KaxoBbl ocHoBHBIE HanpaBiienus BHeapenus Y CJ1?

2. KakoBbl OCHOBHBIE 3a/1a4ll TOCYAapCTBEHHOr0 Ha30pa 3a BHeApeHuem Y CJ[?

3. B ueM 3akiroyaeTcss OTIMYME OTPacI€BOro (BEIOMCTBEHHOIO) KOHTPOJIA 3a
BHeApeHueM Y CJl oT rocyjapCTBEHHOTO Haa30pa?

4, [Touemy HEO0OXOAUMO OCYILIECTBIISITh OTPACIIEBOM (B€IOMCTBEHHBIN )
KOHTPOJIb 3a BHenpernem Y CJ[?

S5. KakoBbl OCHOBHBIE 3aJauyd TOJOBHOW opranuszauuu 1o YCJ[ B wactu
BHeapenus: YC/?

6. Kakumu noxkymeHntamu peryiaupyercs npoiecc BHeapenus Y CJl B MuHuUCTEpCTBaX

(BemoMCTBaxX), YUPEKICHUSIX U OpTaHU3AIUIX ?
«Benenune yHUPHUITMIPOBAHHBIX CUCTEM JIOKYMEHTAITU
1. KakoBsl 3amaun cucremsl Beneaus Y CJ1?
2. B uem cocrosar ¢ynaknun mno Bemenmio YCJI: BHUMMKU T'occranmapra,
MUHHCTEPCTBA - pa3padoTunka Y C/l, ronoBHoi opranuzamnuu nmo Y CJ] munucrepcrsa?
3. Uro BrirovaeT B cebst unpopmanuonnas 6aza CB YCJI?
4, B uem ornmume »srtajonHoro waccwBa uHGopmarmonnod ©6azer CB YCJI
OT KOHTPOJIBHOTO?
«M3yuenne MmeTo0B kiaccuukauu u kogupoBanus TOCU»
Kaxkue mMeroap! kinaccudukanuu ucnoiib3yroTces B kiaccudukaropax TOCU?
Kakue MeToabl KOAMpOBaHUS UCTIONIB3YIOTCS B KilaccupukaTopax?
UYro Takoe hopmysia CTpyKTyphl Koja?
Yrto Takoe KOHTPOJIBHOE YUCIIO0?

el NS
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S. Kak paccunutarh KOHTPOJBHOE YUCIIO?

6.2.3. TemaTuka 3cca, pedepaToB, Npe3eHTANNN
Hogsie nH(popMaIlimoHHbIE TEXHOJIOTUU B MTHPOPMAITMOHHOM OOECTIeUeHUU

NudopmarmonHoe obecrieueHne aBTOMAaTU3UPOBAHHBIX CHCTEM 00pa0OTKU JaHHBIX
YHudukamnus v craHIapTu3aius J0KyMEHTOB

e

Knaccudukanuss wndopManuu u ee poiab B HHGOPMAIUOHHOM OOECIICUCHUH
yIpaBJICHUS

Tepmunonoruyeckue npoodaeMbl HHPOPMALIMOHHOTO 00ECIIeUEHUs YIPABICHUS
KomupoBanue nHpopManmu B cucTeMax 00pabOTKH JaHHBIX

HopwmatuBHOE perynupoBanre HHPOPMAIMOHHBIX MTPOIIECCOB

[Tpo6GyiemMbl MpoEKTUPOBaHUS MHPOPMAITUOHHOTO 00€CTICUEHUS yIIPaBICHUS

© o N O

BrayTpuMammHaHoe HHPOPMaLMOHHOE 00ECIIEYeHUE YIIPABICHUS

10. Kowmruiekc MpOEKTHBIX JIOKYMEHTOB II0 HH(POPMAIMOHHOMY OOECIICUCHHIO
yIpaBJICHUS

11. IIpoGnembl obecrieyeHUs] IOPUAUYECKON CHUJIbI JOKYMEHTOB B YCJIOBHSX HOBBIX
MH(OPMALIMOHHBIX TEXHOJIOTUI

12.  3apaum u opranusamus npumenenuss YCJIl u OK TOCU 8 UOY

13. 3amaum m opranmzaius cucrteMsl BeaeHus Y CJ[ u OK TOCU

14.  CoctaB nuH(pOpMaIIMOHHOTO 00ECIEUeHUsI YITPaBICHUS

15. HudopmanronHoe odecrieyeHue pyKOBOIUTEICH

16. HudopmanronHoe odecrieyeHue aBTOMaTU3UPOBAHHBIX PaO0OYMX MECT

17. BeiObop nporpaMMHBIX CpPEACTB Il MHGOPMAIIMOHHOTO O00ECIeUeHUs] Pa3HBIX
KaTErOpUH CITyKaIuX

18. Amnamu3 APMoB 1st pa3HBIX KaTeropHil CIy>KaIux

19. Ananu3 COBpEMEHHBIX TEKCTOBBIX MPOIECCOPOB, UCIONIb3yeMbIX B UOY

20. UcnonbzoBanue mpuinoxxkennit WINDOS cnernmanucrtamu MOY

21. ABTOMaTH3MPOBAaHHBIN 0pHUC HA TPUMEPE KOHKPETHOTO MPEITPUITUS

22. Awnamms 3amad MOV, moajiekaniux aBToMaTH3aIuH

23.  O0630p myOMKaIuii 0TEYECTBEHHBIX aBTOPOB 10 npobiemam NOY

24.  O0630p mybOiMKaImii 3apy0eKHBIX aBTOPOB 10 mpodiemam MOY

25.  3apyOexHbIi ONbIT HTHPOPMALIMOHHOTO 00ecTeueHUs yIPaABICHUS

26. OOecniedyeHne TOCTOBEPHOCTU U COXPAHHOCTA MH(POPMALIUU B CUCTEMax 00pabOTKU
TaHHBIX

27. WudopmarmonHbie ceTH B HHGOOPMAIIMOHHOM 00€CTIeUeHNN YIIPABICHUS

28. IIpoGnemsl rapmonmsanmu MOY Poccun um mMexayHapoAHBIX HWH(GOPMALMOHHBIX
CUCTEM

29. MexnayHapoaHas cTaHAapTU3aIus HHHOPMAITMOHHBIX MPOIECCOB U ee posib B 1OY
30. 3akoHOJATEIBLHOE PEryJupoBaHre HH(POPMALIMOHHBIX MTPOILIECCOB 32 pyOEeKOM
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31.

No bk wbhe

VCII

10.
11.
12.
13.
14,
15.
16.
17.
18.
19.
20.
21.
22,
23.
24,
25.
26.
27,
28.
29.
30.
31.
32.
33.

3akoHOJIATEIBbHOE PEryIupOoOBaHe HH(POPMALIMOHHBIX TpolieccoB B Poccun

6.2.4. Bonpocsl K 3a4eTy MO AUCHUIIHHE
Cocras u 3agauu UOY

BnusHrie HOBbIX HHPOPMALIMOHHBIX TEXHOJIOTUM Ha CTpyKTypy MOY

[enu u npuHIMIIBI YHU(PUKALIMH TOKYMEHTOB

HopMmatuBHBIE 1 OpraHU3alMOHHO-METOANYECKHE TOKYMEHTHI 10 Y CJ]
Hasznauenue u crpykrypa Y CJI

Craaun pazpabotku Y CJI

CocraB 1 3a1lauyu OpraHu3alyid, y4aCTBYIOIIUX B pa3pabOTKe, BHEIPEHUN BEICHUU

Hasznauenue u crpykrypa cucremsl BeneHus: Y CJ1

Kareropuu Y®/I, nx 0coOEHHOCTH U 001aCTh MPUMEHEHHUS

CtpykTypa yHU(DUIIUPOBAHHOTO TOKYMEHTA

Opranuzainus u3JlaHus U pacpoCTpaHEHUs] YHU(PUITUPOBAHHBIX ()OPM TOKYMEHTOB
Oprannzanus BHeapenus: Y CJ1

VYTBepkieHHe U perucTpanusi YyHU(PUIUPOBAHHBIX (HOPM JOKYMEHTOB
Opranuzanus KOHTpous 3a BHeapeHueM Y CJ]

MauHounTaeMble U MAIIMHOOPUEHTUPOBAHHBIE IOKYMEHTHI B TOY
IOpuanueckas cuiia TOKYyMEHTOB HA MAIIMHHBIX HOCUTEJSIX

ObecnieyeHne TOCTOBEPHOCTH U COXPAaHHOCTH IOKYMEHTHOW HHpOpMaIuu
Crpykrypa u 3agaun ECKK TOCH PO

Hopmatusnbie un opranuzanmonHo-meroguueckue nokymeHnTsl mo ECKK TOCHU PO
®ynkuuu kinaccupukatopo TOCU

Kareropun knaccudpukaropo TECU u ux cratyc

Uepapxuueckuii metos kinaccudukamuu TIOCU

dacetnbiit MeTo kKi1accudukanuun TOCU

[TopsinkoBbIi 1 CEpUIHO-TIOPSAIKOBBIN MeToAbl KoupoBanus TOCHU
[TocnenoBarenbHblil MeTO KoaupoBanust TOCHU

[TapannensHbiil MeTo koaupoBanue TOCHU

DopMyJIbI CTPYKTYPHI KOJIOB

OGecrieueHne 10CTOBEPHOCTU KOJIOB

Cranuu pa3zpabotku knaccudpukaropos TOCHU

PaspaboTtka npoekra knaccuduxkatopa TOCU

VYTBepxkaeHue u peructpauus kinaccupukaropos TOCU

W3nanue u pacnpoctpanenue kinaccuduxaropos TOCU

Crpykrypa kiaccupuxkaropos TOCHU
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34. Opranmzanuy, ydacTByIOIIME€ B paszpaboTke kiaccupukaropor TOCU, u wux
byHKIIMN

35.  Opranmzanus BHenpeHus knaccupuxkaropos TOCU

36. Hasnadenwue u cTpyKTypa BenaeHus kinaccudukraropos TOCU

37. Texnonorus Benenus kiaccudukaropos TOCU

38. KomupoBanue yHudunupoBaHHbIX JokymeHToB B OK  ymnpaBieHueckoin
JOKYMEHTAIIH

7. YYEBHO-METO/JNYECKOE n WUH®OPMALIMOHHOE
OBECNEYEHUE JUCHUILIMHBI (MOIYJIST)

7.1. ocHOBHAf TUTEpPaTYypa

1. AreeB, B.H. UndpopmanmonHoe obOecnieueHue cucteM ympasiieHHus [TekcT]
xoHcekT nekiui / B. H. Arees. - M. : MI'VII, 2011. - 112 c.

2. 3ynaposa, JLb. AHaTUTUKO-CUHTETHYECKass TepepadoTka uHOOpMAaIuu
yueonuk / JI. b. 3ynaposa ; JI.b. 3ymapoBa, T.A. 3aiiniesa; nmox pea. FO.H. Cronsposa. -
M. : ®aup, 2008. - 400 c. - (Cnen. uzgat. npoekt mia 6udnuorek). - ISBN 978-5-8183-
1248-4

7.2. 1ONIOJIHUTEJILHAS JINTEpaTypa:

1. Poii, O.M. OCHOBBI TOCYJaPCTBEHHOTO U MYHHUIIMNAIBHOTrO yripaBiaeHus: [Tekcr] :
1u1si 0aKagaBpoOB U CHEHUANMCTOB: yueb. nmocooue: [rpud YMO] / O. M. Poil. - 4-¢ uzg. ;
Crangapt tpetsero nokojenwus. - CII6. : ITutep, 2013. - 397 c. : un. - ISBN 978-5-496-
00053-6

7.5. MeToanuyeckue yKa3aHusl 1 MaTePHAJIbI 10 BUAAM 3aHATHH

AyIUTOpHBIE 3aHATUSL TIPOXOJAT B POpME JIEKIUN U IPAKTUUECKUX 3aHATUM.

JIeK1IMOHHbIE ¥ IPAKTHUYECKUE 3aHATHS JOJKHBI ObITh HalpaBJICHbl HA pacIIUpEHHUe
Kpyrozopa CTYJIE€HTOB, Ha BOCIMTAaHUE HABBIKOB TBOPYECKOTO MBIIIJICHUS, YMEHUS
OCBaMBaTh CBOU yOEKICHUS.

[Tpu moAroToBKE K MPAKTUYECKUM 3aHATUAM HEOOXOAMMO U3y4yaTh MPEIIOKEHHYIO
JUTEPATYPY, HCIIOJIB30BaTh MaTepHalIbl MNEPUOJUYECKON IedaTH, NO3HAKOMUTHCS C
COOTBETCTBYIOIIMMH pa3jieliaMy y4eOHbIX TOCOOUH.

BbICTyIuIeHHsT Ha NPAaKTUYECKUX 3aHATUSAX HE CIEIYyEeT CBOAUTH K IepecKasy
3aKOHCIEKTUPOBAaHHOW  juTeparypbl. [lpm  00CyXneHuuM BONPOCOB  HEOOXOAMMO
OpUBJIEKAaTh MaTepuaibl CBOEW MPAKTHUECKOW padoOThl, NPUBOAUTH TMPUMEPHI U3
KOHKPETHBIX SIBJICHUI COBPEMEHHOUN MPAaKTHUKU. AKTUBHOCTb CTYJEHTOB Ha CEMHUHAPCKUX
U TIPAKTUYECKUX 3aHATUAX YUUTHIBAETCS MPETOJaBaTesieM Ha IK3aMeHe (3a4eTe).

[{enecooOpa3HO HE OTKA3bIBATHCS TaKKE OT MOATOTOBKU JOKJIAA0B UIU pedepartos.

C uenbio 6osee rimy00KOro yCBOSHUSI M3y4aeMoro Kypca, (pOpMUpPOBAaHUSI HABBIKOB
HCCIIEIOBATENbCKOM pabOThl M yMEHHUS] IPUMEHATh TEOPETUUYECKUE 3HAHUS Ha MPAKTHKE,
y4eOHBIM IIJIAHOM MPEyCMOTPEHA CaMOCTOsITENIbHAsA paboTa CTyA€HTOB.

CamocTosiTenbHast paboTa mpernoiaraeT: NOBTOPEHHE MPOHACHHOTO MaTepuaa o
KOHCIIEKTaM JIEKI[M, O3HAKOMJICHHE C PEKOMEHIOBAaHHBIM CIHCKOM JIUTEPATYPBHI,
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NOJATOTOBKA JOKJIAA0B (YCTHBIX BBICTYIUIGHHM, COOOIIEHUM, TMpe3eHTaIui) 1o
MPEJI0KEHHBIM TEMaM.

Pe3ynbTaThl caMOCTOSTENBHOW pPAOOTHI KOHTPOJUPYIOTCS TpEMojaBaTeIeM H
YUYUTBHIBAIOTCSL TIPU aTTecTaluu cTyjAeHTa (3ader). CTyIEeHTHI, HE MPOUIEAIINE TEKYIIUN
KOHTPOJIb JINOO TIOJYYHMBIIKME B XOJE €ro OCYIICCTBICHHS OTPUIIATEIbHBIC OICHKU, HE
JOITyCKAIOTCA 0 CAAYHU 3a4eTa/sK3aMeHa.

B cnydae BO3HUKHOBEHUS TPYIHOCTEH MPU BBHITTOJTHEHHH CAMOCTOSITETHHOU PaOOTHI,
CTYJICHTY CJIETyeT OOpaTUTHCS K BEAYIIEMY IIPEToaBaTelio.

7.6. IIporpammHoe obecrieueHune

[IpenoaBanvie  JUCHUIUIMH OOECIIEUMBACTCS  CIACAYIOIMMMHU ITPOrPAMMHBIMU
npoaykramu: omepaiuonubsie cuctembl — Windows XP,Windows 7; makeT npHKIagHBIX
nporpamm MS Office 2007; cipaBouHo-TpaBoBbIie cUcTeMbl- KoHCynbTaHT + , 'apaHT.

8. MATEPUAJIBHO-TEXHUYECKOE OBECIHHEYEHUE JUCHOUIIJIMHBI
(MOOYJIsT)

[IpenosaBanre AMCHMIUIMHBI B By3€ OOECIEUYEHO HAJIUYHMEM ayJIUTOpHid (B TOM
yucie 000py10BaHHBIX MPOEKIIMOHHOM TEXHUKOM) I BCEX BUOB 3aHSATHUH.

JIeHCTBYIOT ~ KOMIIBIOTEPHBIE  KJIACCHI C  JIMLEH3UOHHBIM  MPOTPAMMHBIM
oOecnieueHueM. Mmerorest paboure Mecta ¢ BhIXOAOM B MHTEpHET JUisl caMOCTOSTENbHON
paboTHI.

Bce KoMIIBIOTEPHBIE KJIACCHI IMMOAKIIOYEHBI K JIOKAJIBHOM CETH By3a U UMEIOT BBIXOJ
B MHTEpPHET, B HAJIMYUU CTAlMOHAPHOE MYJbTHUMEIUHHOE 00OpynoBaHuE (IpOoeKTop+
9KpaH) B ayauTopusix 276,282,116,239, Bo3MOKHO MPOBEACHHUE 3aHATHI Ha 0a3ze my3es
By3a (TadmaHelsb, SKpaH, IPOEKTOP).

CryaeHTBI TOJIb3YOTCS

- BY30BCKOM OMOJIMOTEKOM C 3JIEKTPOHHBIM YUTATBHBIM 3aJI0M;

- y4eOHMKaMU U y4€OHBIMH MOCOOHSIMHU.

Bce nmomenieHusi COOTBETCTBYIOT TPEOOBAaHUSM CAaHUTAPHOIO M MPOTHUBOIMOXKAPHOTO
HaJ30pa.

18



JlonmoTHeHus1 M U3MEHEHH S
K pado4eil mporpaMMe y4eO0HOM IMCHUILTHHBI (MOXYJIs1)
HNudpopmanuonHoe odecriedyeHue ynpaBJjieHus
Ha 20 -20__ y4.rox

B pabouyto mporpammy y4eOHON AUCITUTUTMHBI BHOCATCS CACAYIOIMINE U3MEHEHUS:

I[OHOHHCHPUI H N3MCHCHHUA K pa60tleﬁ ImporpaMme paCCMOTPCHBI U PCKOMCHIOBAHBI

Ha 3aceaHuu KadeIpsl

(HaMMEHOBaHHE)

[IpoToxom Ne OT «__ » 20 T
Ucnonuurens(n):
/ / /
(TOMKHOCTH) (moxmuck) (®.1.0.) (mata)
/ / /
(AOKHOCTB) (nmoanuce) (®.1.0.) (nara)

3aBenyrommii kaheapoun

/ / /

(HanMeHOBaHMe KadeIphl) (noamnuce) (®.11.0.) (nata)
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