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1. HEJIX 1 3AJAYN OCBOEHMUA JUCIIUITJIMHBbI

Iean ocBOEHHA JUCUUIUIMHBI (MOAYJs) - M3Y4YEHHE IMPOLECCOB
NOKyMEHTUpOBaHMs.  OOBEKTOM  HM3y4YeHUs  SBISETCA  JTOKYMEHT,  €ro
BO3HMKHOBEHHUE, HA3HAYEHUE, pa3BUTHE (POPMBI U COAEPKAHUSA, COBPEMEHHBIC
TpeOOBaHUS K €ro COCTaBJICHHIO, O(OPMIIEHHIO, COBEPLIEHCTBOBAHMUIO,
JIOKYMEHTOO0OpOTa U  apXWBHOro xpaHeHus. IIpocnexuBaercs wucTOpus
BO3HMKHOBEHHUSI UM Pa3BUTHS CHUCTEM JIOKYMEHTAallMM, UX YHHUpUKaLW,
00BbeIMHEHNE TOKYMEHTOB B CIOXHBIE KOMIUIECKCHI.

3agaum:
- OCBOMTb  METOJIOJIOTHYCCKHH  ammapar  JOKYMCHTOBCACHHS W

apXUBOBE/ICHUS M CMEKHBIX C HUIMU Hay4YHBIX 00JacTel;

-OCBOUTh TEPMHUHOCHCTEMY JOKYMEHTOBEICHUS U apXUBOBEACHMUS;

-ONPEACIIUTh CHEHU(PUKY COCTaBICHUS U O(OPMIICHUS YIPABICHUYECKUX
JOKyMEHTOB, HX MECTO B  YIPABICHYECKOW JIESITEIIbHOCTH, BHJIOBYIO
KJIaCCU(PHKALIMIO MOPSAOK Mepeayl Ha ApXUBHOE XPAHEHUE;

-IIPUMEHATh  TOJIyYCHHbIE 3HaHUS B  JIOKYMEHTOBEIYECKOU U
apXUBOBEIYECKON NPAKTHUKE.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OIIOII BO

Kypc paer 3HaHMe CymHOCTH  METOAOB HCCIENOBAHUSA JOKYMEHTA, €ro
CTPYKTYpPBbl, OCOOCHHOCTEH pabOTBl C HUM, YTO HCIOJB3YETCS B IMOCIEIYIOUIUX
JUCLUIUIMHAX. B pe3ynbTaTe M3y4eHus TaHHOTO Kypca MarucTp JOJKEH OCBOUTH
TEOPETUYECKUE Pa3deiibl JOKYMEHTOBEICHUS W apXUBOBEACHUS, KAaCAKOIIUECs
o0BeKTa, TpeaMeTa, eI MU 3ajJad ITHX HayK, UX OCHOBHOW MpPOOJIEMATHKH,
OCBOUTH TEPMHUHOCUCTEMY, METOJIbl HAYYHBIX HMCCIICAOBAHHUI, OPUEHTUPOBATHCS B
CIIEHHAIBHOU JUTEpaType IO JTOKYMEHTOBEIEHUIO,apXWBOBEIACHUIO 51
POACTBEHHBIX HAIPABJICHUW; OCBOUTh METOJAbl HAYYHBIX MCCIEHOBAHUMN C TEM,
yTOOBl UMETh  BO3MOXHOCTh NPUMEHUTh HUX B  CBOEH  BBITYCKHOU
KBATM(PUKAIMOHHON paboTe. YUnThIBas HAIMYKE Psijia MIKOJI JOKYMEHTOBEICHUS
U apXUBOBEACHUS, MAarUCTP JODKEH Pa3inyaTh MOJXOJbI U HAyYHBIC MPOOJIEMBI,
pa3pabaTbiBaeMble PAa3HBIMH YUCHBIMH.

Jns  u3ydeHwus Kypca HEOOXOIWMBI BXOJIHbIE 3HAaHHS B oOOBEME
npo(ecCHOHaNbHON  MOATOTOBKM 1O  COOTBETCTBYIOIIEMY  HalpaBJICHHUIO
MarucTparypahl.

HporpaMMa ajanTupoBaHa JiI HWHBAJIWAOB W JHUIO C OIpaHUYCHHBIMU
BO3MOXHOCTAMHU 3J0POBLBA.



3. TPEBOBAHUS K PE3YJILTATAM OCBOEHMS COJIEPKAHUS
JACTOUTIIAHBI

[Tporecc u3yyeHUs: TUCUUIUIMHBI HAMIPaBJICH HA (POPMUPOBAHUE IIEMEHTOB
cienyromux komnereHuuid B coorBerctBUM ¢ PI'OC BOno panHoMy
HaIPaBJICHUIO MOJATOTOBKH (CMEHHUATIBHOCTH):

a) npogeccuonaabHbIX (ITK)

IIK-3 IlpoekTupoBaHUE €IMHOM CHUCTEMBI XpaHEHHS JOKYMEHTAJIbHOTO
(dhoHIa OpraHu3aIui.

B pe3ynbrare 0CBOCHUS TUCHUIUIMHBI 00YUYaOIIUECs JOJDKHBI:

3HaTh:

-00m1enpodecCHOHAIbHBIE  TEOPETHYECKUE U METOJUYECKHE OCHOBBI
JIOKYMEHTOBEJICHUSA, JTOKYMEHTOBEIYECKYIO, APXUBOBEIYECKYIO TEPMHUHOJIOTHIO,
TEOPHUIO JIOKYMEHTa, TIpaBWja COCTaBICHUS © O(OPMIICHHS JOKYMEHTOB,
MPUHIUIBI IOCTPOEHUSI YHU(PUIIUPOBAHHBIX CUCTEM JIOKYMEHTAI[UU, OPTaHU3aLIUI0
JIOKYMEHTOB B KOMIUIEKCHl M MPHUHIUIIBI ONPEACICHNUS HAyYHO-UCTOPUYECKOU M
MPAKTUYECKON IEHHOCTH JIOKYMEHTOB.

YMeTh:

-U3JlaraTh M KPUTHUYECKH aHAJIM3UPOBaTh 0a30BYH HMHGOPMAIIUIO 10
JIOKYMEHTOBEJICHUIO u apXUBOBEJICHUIO, COCTaBJIATH JTOKYMEHTBI C
WCIIOJIb30BAHUEM SI3BIKOBBIX BAapUAaHTOB B 3aBUCUMOCTH OT Ha3HA4YCHUSA WU
COJIEpKaHMUsl  JIOKYMEHTa, OQOpMIISATh JIOKYMEHTBI B  COOTBETCTBUU C
TpeOOBAaHUSIMU  TOCYJApPCTBEHHBIX  CTAaHJIApPTOB, YHUPUIMPOBATH  TEKCTHI

JTOKYMCHTOB, pa3pa6aTbIBaTL yHI/IcpI/IL[I/IpOBaHHLIe CUCTEMBI JOKYMEHTAIINH.
Baagers:

-o0nienpodeccuoHaIbHBIMU 3HAHUSIMU TEOPUM U METOIMKU, HABBIKAMHU B
00JaCTH TOKYMEHTOOOpAa30BaHMsI, OPTaHU3AIMU JOKYMEHTO000pOTa U apXUBHOTO
XpaHEHUsI, 3HAHUEM aKTyaJIbHBIX MPOOJIEM JOKYMEHTOBEACHHS M apXUBOBEIACHUS,
3aKOHOJIATEIBHBIX 1 HOPMATHUBHBIX aKTOB 10 BOTIPOCaM YIIPABJICHUYECKOTO Tpyda U
JIEIONPOU3BOICTBA, METOIMIECKUX Pa3pabOTOK, OCHOBHOW HAYYHOW JIUTEPATYypPHI

o Kypcy.

4. OFBEMYUYEBHOM JUCHUTILJIUHBI

OO6mmast TPy 10€MKOCTh JUCIUTIMHBI COCTABIISACT 7 3a4€THBIX eaUHUIL (252
vaca). Jlucuuiuinia peanusyercs B 1-4 cemectpax. @opma mpoMeKyTOUHOM
aTTECTalluM — 3a4€T B 3 CEMECTpE, dK3aMeHbI BO 2 U 4 ceMecTpax, KypcoBas
pabora B 2 cemecTpe.

4.1. CTpyKTYypa IUCHUILINHBI
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Butel yueGHO# paboTEI, ®opMBbI TEKYIIIEro
No ? E g BKJII04ast CAMOCTOSATEIBHYIO KOHTPOJIA YCIICBACMOCTHU
n Pasgen 2 % 3 paboTy CTYJIEHTOB (no nedensim ceMecmpa)v
/ JUCHUIIINHBL 8 T § U TPYAOEMKOCTb (B qacax) CDopMa IIPOMEKYTOUYHOU
I 7 e 3 CP aTTeCTaIuu (no
cemecmpam)

Paznen 1. 1 6 6 56 Cemunap

Teopus nokymeHTa

Y apXUBHOTO JIea

Pasznen 2. 2 6 6 56 JK3aMEH

Hcropus  pasButus

JIOKYMEHTOBEIYECKO

ro 31

apXHUBOBEIYECKOTO

3HAHUS

Pasznen 3. 3 6 6 56 3a4er

CoBpeMeHHas

MpakTHKa pabOThl C

JOKyMEHTaMHU u

OpraHu3aIus

paboTHI apXHUBOB

Paznen 4. 4 6 6 56 JK3aMeH

[Tpo6iembr

COBEPIIICHCTBOBAHUS

JOKYMEHT0000pOoTa

u aApXHUBHOTO

XpaHeHUs

JTOKYMEHTOB

UTOTO 12 16 224 KypcoBas  pabGora 2

CEMECTp

4.2. TemaTuueckuil IJIAH OCBOCHHMSl AMCHUILUIMHBI MO BUAAM Y4eOHOI

JAeSITeJIbHOCTH M BHABI CAMOCTOATEILHOM (BHEAYIMTOPHOM) padoThI

(IIpedcmasnsiemca memamuyeckuili NIAH OCB0EHUS OUCYUNIUHbL NO BUOAM YVUYEOHOU
OdesmenvHocmu  (leKyuy, NpaKmudeckue 3ausamus (CemMuHapvl), UHOUBUOYATbHbIE 3AHAMUS,
Kypco8as paboma, camocmosmenvbHoe uzyuerue pasoenos (mem) OuCyuniuHbl).

HanmeHnoBanue Coaep:xanue y4eOHOro MaTepuaa Dopm
pa3aesioB U TeM (TeMbl, IepevYeHb PacKpPbIBaeMbIX BOIIPOCOB): u-
JICKIMH, MPAKTHYECKHE 3aHATHS (CEeMUHAPBbI), pyem
HHIMBHUAYAJIbHbIC 3AHATHS, CAMOCTOSITEIbHASL padoTa O6uem | M€
o0yuawuuxcsi, KypcoBasi pabora wacop | KOMI
I3.e. ¢
TeHIL
UM
(mo
TeMe)
1cemecTp 2 3 4
Paznen 1. Teopust TOKyMeHTa U apXMBHOTIO J1eJ1a




Tema 1.1 CymHocts | Jlexyua:Tema 1. CymHOCTb JOKYMEHTUPOBAHMS W apXUBHOTO [1K-3
JJoxkymeHTHpOBaHM | XPAHCHUS.
1 M ADXMBHOTO Jlexyus:TIoHSITHE «TOKYMEHT», €r0 (PYHKIHUH M CBOHCTBA.
XpaHeHHust Jlexyusn:CrocoObl TOKyMEHTHPOBAHHUS, BUIBl JOKYMEHTOB
¥ 0COOCHHOCTH XPaHEHUSOTIEIbHBIX BUJIOB JOKYMEHTOB.
Jlexyus: CBoiicTBa  JOKYMEHTOB: JIOCTOBEPHOCTD,
IOpUNYECKas cuia, cpencraa MIOATBEPKICHUS
FOPUINYECKON CHIIBI.
Jlexyus: Opranuzanus TOKYMEHTHON U apXUBHOW OTPacCIIH.
Jlexyus: Hay4yHple IIKONBI B 00JIACTH JOKYMEHTOBEICHHUS U
apXHUBOBEICHUS
Jexyua: Jlearensnocts BHUNIA/L.
Jlexyus:Pocapxus, ceTb apXxuBoB PD.
Cemunapu.
CyHIHOCTI) JOKYMCHTHUPOBAHUA U aPXUBHOT'O XpaHCHUS.
Opranuzanys JOKYMEHTHOW U apXUBHOM OTpaciu
Hayunple mikonbl B o0nacTd JOKYMEHTOBEACHUS U
apXUBOBEACHUS
Ilpakmuueckue 3anamus
TepmuHosornyeckui crasgapr  JlenonpousBoACTBO U 4
apXHUBHOE JIEJIO
AHanu3 TPYIOB KJIACCUKOB JIOKYMEHTHOM u
apXHMBOBEAYECKON HAYKH
AHanus cetu apxuBoB PO
Anamu3 odunumanbHbIx caitoB Pocapxusa, BHUMJIAJIL,
Iloprana apxuBoB PO
Hnousuoyanvrvie 3anamus
Camocmosamenvras paboma: aHaan3 MyOIUKaIUil 110 66
JIOKYMEHTOBE/ICHUIO U apXHUBOBEJCHUIO
Pa3nes 2. cropust pa3sBUTHSI JIOKYMEHTOBE/I4eCKOI0 U ApXMBOBEIYeCKOr0 3HAHUA
Tema 2. Jexyua:Jlokyment u  Pumckoe  mpaBo.  PasBurme [1K-3
HcTopusi pa3BuTHA | TEPMUHOJIOTUU JOKYMEHTOBEICHUS U apXUBOBEICHUS
noxkymeHntoBequeck | Jlexyus:Kan MoOunbson umnomaruka u [lons Otiie Hayka
oro U | O JOKyMEHTALUH.
apxuBoBex4eckoro | Jlexyus: Ilpuka3sHoe Aen10npoON3BOACTBO.
3HAHMUSA Jlexyua: Komnexckoe pemonpousBoacrso B Poccunm u

I'enepanbHBIN periameHT.

Jlexyus: MuHuCTEpCKOE AEIONIPOU3BOACTBO.

Jlexyus: CoBeTCKMH TepUOJ B pPa3BUTUU HAYKH O
nokymenre. [estensnocts UTY n Oprerpos.

Jlexyusa: Pa3pabotka yHuduuuponanusixpopm, ['CHOVY,
I'OCToB u knaccugpukaropoB ECKKOU.

Jlexyua: Bxiaxl B pa3sBUTHE HAyKH O JOKYMEHTE
T.B.Kysnenosoii, A.H.Cokosoii, M.B.JIapuna u np.
Jlexyus: 3apyOexHbI ONBIT Pa3BUTHSI HAYKU O JOKYMEHTE.
Konnenmnus YnpasieHue JOKyMEHTaMH.

Cemunapot:
Hcropust pa3BuTus Hayku o 1oKyMeHTe B Poccun

HcTopus pa3BUTHS HAYKU O IOKYMEHTE 3a pyOexoM
[Tpobnema nepuou3auy HCTOPUU JOKYMEHTA

Bknan B pasButue Hayku o nokymente T.B.Ky3Hemosoi,
A.H.Coxosoii, M.B.JIapuna u ap.




Konnenmnus VYmpasineHue noxkymeHtamu. Ee pas3Butne B
TpyJaxX OTEUECTBEHHBIX U 3apyOekKHBIX YUCHBIX
Ipakmuueckue pabomul:

Ananu3 ['eHepanbHOrO perjaMeHTa

Amnanu3 Ilonoxenus o nuceMoBocTBe 1911r.
CpasuurenbHbiil ananu3 'OCTOB

Anamu3z  cratem  M.B.Jlapuna  PasButue — Teopuu
JIOKYMEHTOBECHUS

Unousuoyanvuvie 3auamus

Camocmosmenvras pa60ma
CamMoCTOSTENLHOE 3HAKOMCTBO C pa6OTaMI/I KJIIaCCMKOB
JOKYMCHTOBCACHUA N apXUBOBCACHU A
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Pazgen 3. CoBpeMeHHasi NPAKTUKA PA00ThI € JOKYMEHTAMHU M OPraHu3anus padoTbl apxu

BOB

Paznean 3.
CoBpemMeHHast
NMPAKTHKA PadoThI
¢ IOKYMEHTaMH 1
opraHu3anusi
padoThHI apXUBOB

Jexyua:'OCT P 7.0.97-2016 OpraHu3annoHHO-
pacriopsauTenbHas — JOKyMeHTanus.  TpeGoBaHus K
O(OPMIICHUIO JTOKYMEHTaMHU.

Jlexyus:CocTaB peKBU3UTOB U IIPAaBUJIA UX OPOPMIICHUS
Jlexyus: branku, BBl OJTAHKOB OpraHU3aluN

Jlexyua: Ileqatn, BUapl neyareil OpraHu3aluu

Jlexyua: Konnu n ux pasHOBUIHOCTH
Jexyus:YuaudunupoBanable Gopmbl T0KyMeHTOB. [IpaBuia
YHU(pUKALUN

Jlexyusa: ITpu3sHakyu CUCTEMBI JOKYMEHTALIUH

Jlexyus: Oprann3allioOHHO-PAcTIOPSIAUTENbHbIE JOKYMEHTBI
Jlexyua: 1lpaBoBble, HOPMAaTUBHBIE ¥ HHCTPYKTHBHBIE
JIOKYMEHTBI

Jlexyus: 111aHOBO-OTUETHBIE TOKYMEHTBI

Jlexyus: CrpaBo4HO-MH()OPMAIIMOHHBIE H  CHPAaBOYHO-
AHAIUTUYECKUE IOKYMEHTbI

Jlexyus: JIOKyMEHTBI IOJIMYHOMY COCTaBY

Jlexyus: DUHAHCOBBIE, YUETHBIE U OTYETHBIE JOKYMEHTBI
Jlexyus: 11aTeHTHO-TUIIEH3NOHHBIE IOKYMEHTHI

Jlexyus: JIOoKyMEHTOOOOpOT

Jlexyua: Ilepenada TOKyMEHTOB Ha ApXUBHOE XpaHEHHE
Jlexyus: Y CIOBHS XpaHEHUs B apXUBax

Jlexyus: OCHOBHBIE HANPaBJIEHUS IE€ATEIbHOCTH B apXUBax

I1K-3

IIpakmuueckue 3anamus (cemunapol):

Cucrema OpraHU3alMOHHO-PaCIIOPAIUTEIbHON
nokyMmeHTauuu.  Cucrema  OpraHM3allMOHHO-TIPABOBOM
nokymeHtanuu.  Cucrema JOKyMEHTallMM 1O JUYHOMY
coctaBy. Cucrema  cIpaBOYHO-MH(OPMAIIMOHHOW U
CIPaBOYHO-aHAJIUTUYECKOW  AokyMeHTanuu.  Cucrema
IJIAHOBO-OTYETHOU JOKYMEHTALUU. Cucrema
XO3SCTBEHHON, (PMHAHCOBOM M Yy4YETHOW JOKyMEHTAlUH.
Cucrema MIaTEHTHO-JIMLICH3UOHHOU JIOKYMEHTALUH,
Cucrema HOpMaTUBHON JOKYMEHTAIUH.

OcobenHoctu apXHUBHOTO XpaHEeHUs OTJIEJIBHBIX
Pa3HOBUJIHOCTEN JOKYMEHTOB.

Huousuoyanovuvie 3anuamusi: HET

Camocmoamenvras paboma
CocraBnieHue TaOIHIII HAUNMEHOBAHHH M cOOp 1M1a0JIOHOB
(0Opa3oB) yrpaBIeHUYECKUX TOKYMEHTOB
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Pa3nes 4. [Ipo6JieMbl COBEPIICHCTBOBAHUS IOKYMEHT0000pOTa H

apXHBHOTOXPaHEeHMs
Paznen 4. Jlexyus:3akoHoqaTeNbHasi M HOPMAaTUBHO-UHCTPYKTHBHAs I1K-3
IIpo6aembl 6a3a pabOTHI C JOKYMEHTaMH.
coBepIIeHCTBOBaH | Jlexyus:3aKoHOAATENIbHAS W HOPMAaTUBHO-MHCTPYKTHUBHAs
ust 0a3a apXUBHOTIO Jeja.
aokymeHToobopora | Jlexyua: HomeHnknarypa nedn, COBEpLICHCTBOBAHHUE
| HOMEHKJIaTyphbl Jell.
apxuBHOroxpanenm | Jlexyus: Pazpaborka tabens u ans6oma GopM JOKYMEHTOB.
| Jlexyus:  Pa3paboTka  TaONIMYHO-MApIIPYTHBIX  KapT
JIBUKEHUS JIOKYMEHTOB. 4

Jlexyusa:OprupoekTupoBaHue, pa3zpaboTka OprmpoeKTa Io
COBEPILIEHCTBOBAHUIO JBUYKEHUS JOKYMEHTOB.

Jlexyus: PazpaboTka MHCTPYKIMH IO JEIONPOU3BOICTBY B
OpraHu3aIu.

Jlexyus: DJKcnepTr3a LUEHHOCTH NOKyMEHTOB. [lonokeHue
00 KCIEPTHON KOMUCCHH.

Jexyusa: CMemaHHBIH U MOOWJIBHBIH JIOKYMEHTOOOOPOT.
Opranu3zanys MOOUIIBHOTO oduca.

Ilpakmuyeckue  3auamus.  3aKOHOAATEIbHBIE  AKTHI,
perynupyomue padboTy ¢ aokymeHTamu. CTaHmapThl Ha
YHU(PUIIUPOBAHHBIE CHUCTEMBbl JTOKYMEHTALUU, EAHHYIO
CUCTEMY KJIacCH(PUKAIMU W KOJUPOBAHHUS TEXHHUKO-
SKOHOMMYECKON MH(pOpMAIMK 1 TEPMUHOJIOTHIO B 00JIacTH
JIEJIONPOU3BOJICTBA M apXUBHOTO Jiena. HWHCTpYKTHBHO-
METOINYECKUE JTIOKYMEHTBI o OpraHu3aluu
JIEJIOTIPOM3BOJICTBA W ApPXMBHOTO XpaHEHWs. AHaIuU3
3akoHoaarenbHbIX akToB U ['OCTOB, periaMeHTHPYIOMINX
paboTy ¢ JOKYMEHTaMH M UX apXHUBHOE XpaHEHUE

Unousuoyanvuvie 3auamus: HET

Camocmosmenvras paboma:. Pa3paboTka METOI0B
COBEPIIIEHCTBOBAHUS JJOKyMEHTOO0OpOTa, TAOIUIHO-
MapIIPYTHBIX KapT,0Neporpamm.
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5. OBPA3OBATEJIBHBIE TEXHOJIOT'UU

OOpazoBaTenbHbIE TEXHOJOTUU IO HAIPABJICHUIO MOATOTOBKU «JlOKyMEHTOBeAeHHE U
apXMBOBEACHUEY» TMPEAYCMATPUBAIOTUCIIONB30BAaHHE B y4yeOHOM TMpolecce aKTHBHBIX U
WHTEPAKTUBHBIX ()OPM MPOBEACHHS 3aHATUI B COUETAHHH C BHEAYAMTOPHON pabOTOH C IENbIo
dbopMHUpPOBaHUS U Pa3BUTUS TPEOYEMBIX KOMIIETCHIINI O0YyJarOMINXCS: TAKUX, KaK JUCKYCCHH TIO
Haubosee MpoOJIEeMHBIM BOMIPOCAM Pa3BUTUS JTOKYMEHTOBEACHHUS, pa3paboTKa M JIEMOHCTPAIUs
BHUJICONPE3EHTAIIM 1O WTOTaM TMPOBEACHUS HAYYHOTO  MCCIENOBaHUs, Oecembl ¢
MPEACTABUTENSIMUA OTPACIU U YUCHBIMHU.

6. OLHEHOYHBIE CPEJICTBA JJIA TEKYIIEI'O KOHTPOJIA
YCHEBAEMOCTH U TIPOMEXKYTOUYHOM ATTECTAIIUM

6.1. KoHTPO/Ib 0CBOEHUSI AUCHUILINHBI




KoHTponb 0OCBOGHMSI TUCIUIUIMHBI MPOU3BOAUTCS B COOTBETCTBUHM ¢ [lonoxkeHueMm o
MPOBEJACHUN TEKYIIErO0 KOHTPOJS YCIEBAEMOCTH M IPOMEXKYTOUHOW aTTeCTAllMM CTYJIEHTOB
OI'bOY BO «KpacHomapckuid TrocyAapCTBEHHBIM WHCTUTYT KyJIbTypbD». [Iporpammoit
JUCLUUIUIMHBI B IEJSIX NPOBEPKH IPOYHOCTHM YCBOEHHUS MaTepualia IpeaycMaTpUBaeTCs
MPOBEJICHUE PA3TUYHBIX (DOPM KOHTPOJIS.

Texywuti KOHmMpONb YCIEBAEMOCTH CTYJEHTOB 10 JIUCUUIUIMHE [POU3BOJUTCS B
crenyromux Gopmax: NUCbMEHHbIE HHIUBUAYAIbHbBIC 3a/1aHUs, YCTHBIA OMPOC Ha CEMHUHAPCKUX
3aHATHUSAX.

Pybeoicnuviii konmpons pelycMaTpuBaeT OLIEHKY 3HAHWN, YMEHUN U HABBIKOB CTYACHTOB I10
MPOMICHHOMY MaTepualy MO JAaHHOW JIUCUIUIUIMHE HAa OCHOBE TEKYIIHUX OLIEHOK, MOJYYEHHBIX
MMU Ha 3aHATHX 32 BCe BUJIBI paboT. B xo1e pyOeKHOro KOHTPOJIS UCIOIB3YIOTCS CeYIOIIHIe
METO/JIbI OIEHKH 3HAHWUW: YCTHBIE OTBETHI, MICHMEHHBIE pa0OTHI, MPAKTUYECKUE U JIAOOpATOPHBIC
paboThl, OILIGHKa BBIIIOJIHEHUS  CAaMOCTOSITENIbHOM  paboThl  CTyAEHTOB: paboTa ¢
MEPBOMCTOYHUKAMH, peepaTBHAS, HCCIIEIOBATENbCKAs pad0Ta, BRIMOJHCHHUE 33a/IaHUH B opme
peanuzanuu HUPC.

Ilpomesicymounvlii konmpons TO pe3ysbTaTaM CEMECTpa IO AUCLUIUIMHE IMPOXOJIUT B
dbopme 3auéra.

6.2. OnleHOYHbBIE CPeACTBA

6.2.1. [IpuMepbI TeCTOBBIX 33/1aHUI (CUTyalMii)

Bapuanr 1.

1.Jlns dero mpeAHa3HayeH M HAa KAKUX JIOKYMEHTaX IPOCTABISIETCS PEKBU3UT «KOJ
opraHu3aum»?

2.B Kkakoll MHCTPYKLMM pErJIAMEHTUPYETCsl IMOArOTOBKAa MU O(OpMIIEHHE IPOEKTOB AaKTOB
[Tpesunenra PO?

3.CKOIbKO BpEMEHU MOHAI00UTCS ISl COCTABJICHMS U BEACHUS KapTOTEKH 110 MPEATIOKEHUIM U
Kaobam rpaxaaH?

4.Kak onpezensieTcs TS pPMUH «aBTOP JOKYMEHTa»?

5.KakoB cpok XxpaHeHHsI CBUJIETENIbCTBA O IIOCTAHOBKE Ha YYET B HAJIOTOBBIX opraHax?

6.B Kakoil HHCTPYKIIMH TOBOPUTCS O KOMIUIEKTOBAaHUM apXHWBa OpraHu3aluu’?

7.Kakue nomxHbl ObITH (hOpMaThl OJIAHKOB JOKYMEHTOB?

8.B uem 3axitouaercs MOJIUTHKA B O0JIACTH YIIPaBJIECHUS TOKyMEHTaMu?

6.2.2. KoHTpoJIbHBIE BONIPOCHI IJIsl IPOBeeHUS TEKYIEero KOHTPOJIst
Yro Takoe JOCTOBEPHOCTh JOKYMEHTa?
Yrto Takoe peKBU3UT JOKyMeHTa?
I'e comepKuTCs MOMHBIN MepeueHb peKBU3UTOB?
UYro Takoe ropuaANYecKast CHila JOKyMeHTa?
Yro Takoe MeTaJaHHbIE 3JIEKTPOHHOTO JOKYMEHTa?
Uro Takoe yHHpHUKaLUs JOKYMEHTa?

6.2.3. Tematuka 3cce, pedepaToB, Npe3eHTAL U
TepMuHoOrHs TOKyMEHTOBEACHUS
HcTopust BO3HUKHOBEHUS M Pa3BUTHS JOKYMEHTA
[TonsiTHE «WTOKYMEHT»
YHu}UKanus 10KyMEHTOB
AKTyasbHbIe TPOOJIEMBbI JOKYMEHTOBEIEHUS
3akoHoaTenbHast 6a3a paboThl C JOKYMEHTaMHU



DBOJTIONHS MaTEPHAIbHBIX HOCUTEIEH H(MOpMaIuu
Crangapruzanus B 00J1aCTH JOKYMEHTOBEICHUS
Buasl nokymeHTOB
Nudopmanus 1 CynHOCTh JOKYMEHTUPOBAHUS
OYHKIIMY U CBOMCTBA JOKYMEHTA
OcHOBHbIE HaNIPABJICHUS U3YYCHUS] UCTOPUU JOKYMEHTA
[IpoGnema nepuoau3auu UICTOPUH JOKYMEHTA
Ponp BcrioMorarenbHbIX HCTOPUUECKUX TUCHUIUIMH B U3YYEHUU UCTOPUM JOKYMEHTA
JpeBHue hopMbI TOKyMEHTa
SI3BIK ¥ CTUJIb TOKYMEHTA
IOpunnueckas cuia fokymeHTa
JIOKyMEHTOO0OOPOT MPEIPUATHSI
Opranu3zanus paboThl C TOKYMEHTaMU OTPAaHUYEHHOTO JI0CTyIa
Hayunas u npaktuyeckas lIEHHOCTb JOKYMEHTa
[IpoBeaenue s3xkcnepTU3bl IEHHOCTH JOKYMEHTA
HopmartuBHas pernamenranus aesreapbHocTu ciyx0 J10Y
[TonsTue, cTpykrypa, coctas ciyx6 JJOY
IloaroroBka JOKYMEHTOB K IIE€pe/jaue Ha apXUBHOE XpaHEHUE
Homenkiarypa nen
IloHsATHE PNEKTPOHHBIN JOKYMEHT
DNEKTPOHHBIA JOKYMEHTOOOOpOT: aHaliu3 MporpaMM M HMMEIOIIErocs OMbITa UX
MCIIOJIb30BaHUs
[IpoGnema mpunanus IOPUAUYECKON CUITBI AIIEKTPOHHOMY JJOKYMEHTY

6.2.4. Bonpochl K 3K3aMeHY 110 JUCIHHUIJIMHE

el el

©WooNo O

14.
15.
16.
17.
18.

19.
20.
21.
22.
23.
24,

JIOKyMEHTOBEICHUE KaK HayKa.

JIOKyMEHTOBEIEHHE B CTPYKTYpE HayK U chep NpaKkTHUECKON JAesTeIbHOCTH.

[TonsaTne «mHGOPMAIUI» U CYIIHOCTD JOKYMEHTUPOBAHHS.

DOBoJIIOLUS MaTepUAIbHBIX HocuTesed nHpopMmanuu. TpeboBaHUS K MaTepHaIbHBIM
HOCHUTENSM UHPOpMAaIUK.

XapaKkTepucTUKa M BUABI JOKYMEHTAIbHBIX KOMMYHHKAIIHU.

CaoiicTBa HHPOPMAIIUN U JOKYMEHT.

Bunsl nHpOpManuu 1 cnocoObl UX JOKYMEHTUPOBAHMUSL.

OO0beM NOHTHS «TOKYMEHT.

OyHKIUU U CBOMCTBA JOKYMEHTA.

. CriocoObl TOKyMEHTHPOBAHUSL. DBOJIOLUS CLIOCOO0B JOKYMEHTUPOBAHUSI.
11.
12.
13.

Bunbl 10KyMEHTOB, BBIIEICHHBIX 110 Pa3HBIM OCHOBaHUSAM JICIICHUS.

[TonsiTHE cucTeMbl JOKYMEHTAMU. Pa3HOBUIHOCTH CUCTEM TOKYMEHTAIIUH.
YHupUUUpOBaHHAas CUCTeMa OpPraHU3alMOHHO-PACIOPAIUTEIbHBIX  JOKYMEHTOB
(YCOPL)

XapakTepucTUKa CUCTEMBI OPraHU3alMOHHO-TIPABOBOM JOKYMEHTALIUH.
XapakTepucTruKa CUCTEMbl HOPMAaTUBHOM JJOKYMEHTAIUH.

XapakTepucTUKa CUCTEMBI IIJIAHOBO-OTYETHON TOKYMEHTALUH.

XapakTeprucTUKa CUCTEMbI XO3sIICTBEHHOM, (PMHAHCOBOM U y4e€THOW JOKYMEHTAIUH.
XapakTepucTUKa  CHUCTEMBl  CIIPAaBOYHO-MH(OPMAIMOHHOW  JOKYMEHTallUM |
CIIPaBOYHO-aHAIUTHYECKON TOKYMEHTALUN.

XapaKkTepUCTUKA CUCTEMBI IIATEHTHON U JIMIICH3UOHHON TOKYMEHTALIUH.
XapakTepucTrKa JOKYMEHTALMH 110 JUYHOMY COCTaBY.

HopmartuBHo-MeToqMueckast 6a3a paboThl € JOKYMEHTaMU.

XapakTepucTrKa mpoIreccoB 00padOTKH JOKYMEHTOB.

JlokymeHT0060poT npennpusatus. [lonsaTue, cTpyKTypa, HOTOKH TOKYMEHTOB.
XpaHeHue JOKyMEHTOB. Bubl XpaHeHus. Y CIIOBHs XpaHEHUSI.



25. DKcnepTr3a 1EHHOCTH IOKYMEHTOB.

26. Cnyx6a JIOY. CtpykTypa U QyHKIUH.

27. MeTonpl ONITUMHU3AIANA JOKYMEHTO000pOTA.

28. [Ipob6iema 3IeKTPOHHOTO JJOKYMEHTA M MPHIaHUE eMy IOPHINYECKOM CHITBI.
29. MeTaaHHbIC AIEKTPOHHOTO JOKYMEHTA

30. [Ipobnembl KOMITTIEKTOBaHUST ApxuBHOTO (oHaa PD

31. IIpoGaembl COXpaHHOCTH JOKYMEHTOB ApxuBHOTO (poHma PD
32. HomenkiaTypa e

33. Dramnbl nepeaay JOKYMEHTOB Ha apXUBHOE XPaHECHUE

34. DneKTpOHHBIE APXUBBI

35. Buna apXuBHOTO XpaHeHHS JOKYMECHTOB

TemaTnka KypcoBbIX padoT

DNEeKTPOHHBIA JOKYMEHT U JJCKTPOHHBIA JOKYMEHTOOOOPOT: TEPMUHOJIOTHYECKUE,
TEOPETUYECKHE, OPraHU3AIIMOHHBIE TPOOJIEMBI

[TpoGieMbI COBEPIICHCTBOBAHUS JOKYMEHTO000pOTA NpeAnpusTus ( Ha mpuMepe...)

[Tpob6nemMbl HOpMaTH3aUK TEPMUHOCHCTEMbBI JJOKYMEHTOBEICHHS

[TpoGieMbI COBEPIICHCTBOBAHUS BUOBON KIIACCH(PHUKAIIUU JIOKYMCHTOB

OtpacineBasi cuctemMa JOKYMEHTAIUH ( Ha MPUMepe KOHKPETHOW OTPACIH)

CeMHOTHYECKHE U CEMAHTHUYECKUE aCTICKThI TEKCTA JIOKYMEHTA

Kynbrypa odopmiteHus 1eI0BOr0 JOKYMEHTA

MeTo/1bI HcCleTIOBaHUS IOKYMEHTOB

JIOKyMEHTOBEICHHE KaK HayKa

7. VUEBHO-METOJINYECKOE U WH®OPMAIIMOHHOE OBECHEYEHHUE
JTUCHUILIMHBI (MOLYJIS)

7.1 OcHOBHasi IMTEPATypPa

1. bBwbikoBa, T.A. HenonpouzBozactso [Tekcr] : yueb./ T. A. brikosa, JI.M.
Bsutora, JI.B. Cankuna ; mox o6mi. pea. npod. T.B. Ky3uenosoii. - 3-¢ u3., nepepad. u jgor. -
M. : Uudpa-m, 2014. - 363 c. - (Bricuiee oOpazoBanue. bakanaspuar). - ISBN 978-5-16-004923-
6 (U3n-Bo "Mudpa-m")

2.  JlokymeHTtammoHHoe obOecrieuenue ympasineHus [Tekcr] : yuebnuk / A.C. I'punbepr,
H.H. I'op6aues, H.H. T'op6aues, O.A. Myxamermusa. - M. :}Onutu-aana, 2013. - 384 c. - ISBN
978-5-238-01770-9 (U3n-Bo "HOHMTH-1aHA")

3. bbikoBa, T.A. JlokyMeHTallMOHHOE oOOecleyeHue YNpaBieHUs (AEI0NPOU3BOICTBO)
[Tekct] : yueb. mocobue / T. A. beikoa, Ky3unenona, T.B., Cankuna, JI.B. ; mox o6mr. pen. T.B.
Ky3nenoBoii . - 2-e u3a., mepepabd. u nom. - M. : UHOPA-M, 2013. - 304 c. - (Bsiciiee
oOpa3oBanme: bakanaepuar). - ISBN 978-5-16-004805-5

4.  3unoBbeBa, H.b.Opranuszamus u meroauka paboThl ¢ JOKYMEHTaMHU B YUPEKIECHHUIX
KynbTypbl [Teker] : yueGHO-meroa. mocobue / H. b. 3unoBbeBa. - Kpacnonap : KI'UK, 2016. -
184 c.

5. IMoxuuxoBa, H. M. Ilpaktukym mno mnpenmery "JIOKyMeHTHI, KOPPECIOHAECHLUS U
nenonpousBoacTtBo” [Teker] : yue6. mocobue / H. M. IloxxnukoBa. - M. : Akanemus, 2015. -
188 c. - ISBN 978-5-4468-2398-7

7.2. lonoTHUTEbHAS JTUTEPATypPa



1. KysnenoBa, T.B.Kaagposoe nemonponuszBoactro [Tekct]| : TpaauiMOHHbBIE U
aBTOMATH3UPOBAHHbIE TEXHONOTUH: yueb. At By30B: [rpud YMO] / T. B. Ky3uenosa. - M. : U]
MDU, 2011. - 344 c. : mi. - ISBN 978-5-383-00624-5

2. 3unoBbeBa, H.b.Teopus nokymentuposanus [Tekct] : yue6.-meton. mocod. / H. b.
3uHoBBEBA. - M. : Jlutepa, 2011. - 176 c. - (CoBpemennas 6ubnuoteka). - ISBN 978-5-91670-
086-2

3.  3unoBbeBa, H.b.bubimoTeka B cuicteMe COBpEeMEHHBIX HayYHBIX KOMMYHHKAITAN
[Tekcr] : Hayu.-mpakt. nocobue / H. b. 3unoBnera. - M. : Jlutepa, 2015. - 135 c. - ISBN 978-5-
91670-145-6

HopMaTuBHO-MeTOIMYeCKasl TUTepaTypa:

I'OCT 8.0.1-2013. Jlenonpou3BOACTBO U apXMBHOE JI€JIO: TEPMUHBI U omnpeaesneHus. 13.
opunmansuoe. — M.: I'occrangapt Poccun, 2013. — 8c.

I'OCT P 7.0.97 -2016 Opranu3aiiuOHHO-pACTIOPSAAUTENbHAS JOKyMeHTaus. TpeboBaHus K
oopmiennto JokyMeHToB. - M.: Crannapt-Uudopm, 2008.

I'OCT 17.914-72 OG6noxka nea JUIMTEIBHOTO XpaHEeHHs. Tumbl, pas3jena, TEXHUYECKHE
TpeboBanus.-M.:['occtannapt, 1972.

I'OCT P 51511-2001 Ileuatu ¢ Bocmpou3BeaeHUEM TOCyAapcTBEHHOro repba Poccuiickoii
®enepanun. Popma, pazMmepsl, TexHuueckue Tpedosanus. -M.: T'occrangapr, 2001.

I'OCT HUCO 15489-1-2007. VYupasnenue nokymeHtamu. OOmue TtpeboBanHusa. - M.:
I'occrannapt Poccun, 2003. - 17c.

I'OCT 7.7. 2 — 96 Konsl pusnueckoit hopmbl 1oKkymMeHTOB.-M.: ['occTanaapt, 1996.

Tunosast HHCTPYKLHUS MO JIEJIONPOU3BOJICTBY B MUHUCTEPCTBAX U BeoMCTBax Pocculickon
®enepanuu [Teker]. — M., 1992. - 76 c.

TumoBast HHCTPYKIHS IO JEJTOTIPOU3BOCTBY B (DeiepabHBIX OpTraHax MUCIIOJHUTETbHON
Binactu [Tekcr]. — M., 2001. — 87c.

l'ocynapcTBeHHas cucTeMa JOKYMEHTAIIMOHHOTO oOecriedeHust yrpasiieHUs. OCHOBHEBIC
nonokenus. OOue TpedoBaHus K JOKYMEHTaM U cIy>k0aM JOKYMEHTAIMOHHOTO 00ecTeueHus
[Tekct]. — M.: BHUNJA, 1991.-76¢.

[lepeueHb THNOBBIX YNPaABIEHYECKUX JOKYMEHTOB, OOpa3yloLIUXCsi B JEATEIbHOCTH
OopraHu3aiuii, ¢ ykazaHueMm cpokoB xpaHeHnus [ Tekct]. — M., 2001.- 107c

MesxoTpacieBble YKpyITHEHHbIE HOPMAaTHUBbI BPEMEHHU Ha pabOThI O JOKYMEHTAI[HOHHOMY
obecnieuenuto ynpasnenus [ Tekct]. — M., 1995. — 26c¢.

OOmepoccuiickuii  kiaccupukarop ympasieHdeckod pokymentaruu. OK  011-93.-
M.,1994.-114c.

OpraHu3aloOHHO-pACIIOPAIUTENbHAS JOKyMeHTanus. TpeboBaHusd K  0QOpMIICHHUIO
JOKYMeHTOB. MeTtoauueckue pekomenaanuu no BHeapenuto ['OCT P 6.30-2003.-M.: Pocapxus;
BHUMJAL, 2003.

O nopsoke BEJOMCTBEHHOIO XpaHEHUS JOKYMEHTOB M OpraHu3allud HuX B

JIEJIONPOU3BOACTBE: MOCT. oT 3 mapta 1993 rona // Coopuuk aktoB [Ipesunenta u [IpaBurenscrea PO.
—1993. - Ne 10.

3akoHoaaTeIbHbIE JOKYMEHTHI

®3 ot 01 0kT.2004 1. Ne125-D3 «O06 apxuBHOM jaene Poccuiickoit denepanum»
@3 ot 02 mas 2006 1. Ne 59-®3 «O mopsake paccMoTpeHHs oOpaileHus rpaxaaH Poccuiickoit
denepanun»
@3 ot 27 mrons 2007 Nel49-03 «O6 mupopmaruu, HHPOPMAIMOHHBIX TEXHOJOTHSIX U 3aITUTE
UHQOPMAITUID
@3 ot 27 wuronst 2006 1. Ne 152-03 Ne O nepcoHaNbHBIX TaHHBIXY.
7.3. Ilepuoanyeckue u3IaHus

Kypnan Jlenonpon3BoacTso



Kypuain OTeuecTBEHHbIE apXHUBBI
Kypnan Ynpasnenue nepconaaom
Kypnan Undopmannonnsie pecypesl Poccun

7.4. UnTepHeT-pecypcehl

www.termika.ru

http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf - pabouune nporpammsr PPTY
http://www.edou.ru/enc/vvedenie.php - DHIuKIONIE NS AETONPOU3BOICTBA
http://otherreferats.allbest.ru/audit/00112223 0.html - DaekTpoHHBIH JOKYMEHTOOOOPOT
http://www.top-personal.ru/officeworks.html - Apxus »xypHana Je10nponu3BoaACTBO

7.5. MeTOI[quCKl/Ie YKa3danusa 1 MaTepualjabl 110 BUIaM 3aHATHH
I[JBI IOATOTOBKH K 3aHATHAM PCKOMCHAYCEM HCIIOJIB30BATh J3JICKTPOHHAYIO
6213}’ JaHHBIX 110 JOKYMCHTOBCIACHHIO U JOKYMCHTOBCAYCCKHM MCCIICAOBAHUAM,
KOoTOpasas COACPKUT MCTOAUMYCCKUEC MATCPHUAJIbI 110 ITOAIOTOBKE K CCMHUHAPCKHUM,

IIPAKTUYECKUM3aHATUAM,  3a4ery, pa3paboTke rioccapus, IOJArOTOBKE
BUJICONIPE3ECHTALlNN, BBIOJIHEHHUIO OPYTUX 3aJaHuM 3aJaHuii B paMKax
CaMOCTOATENBbHON paboThl . A TakKe  JJIEKTPOHHBIE SHIMKIONEIUU IO

JIEJIONPOU3BOCTBY U apXUBOBEICHUIO

Jis  caMocCTOATENbHOW paboOThl,  IMOATOTOBKE MPAKTUYECKUX (CEMUHAPCKUX)
3aHITHM, MMOATOTOBKE K TECTOBBIM HCIIBITAHUSM, a TaKKe JUIsl HAMCAHWS 3cCe,
pedeparoB, HAYUHBIX JOKJIAI0B PEKOMEHAYETCS CIEAYIOLIEe:

JUJis TOATOTOBKM K MEPEUNCICHHBIM BUJaM paboT NMPeayCMOTPEHBI 3a/1aHus,
Pa3BUBAOIINE HABBIKK CAMOCTOSATEIBHOIO aHAIN3a U OCMBICIICHUS TIPEJIOKEHHBIX
npobnemM u TeM. JlJi1 OCBOEHHS MNPEIJIOKEHHBIX TEM, CTYIAEHTaM HEO0OXOAMMO
O3HAKOMHUTBCS € TPEIJOKEHHOM JIUTepaTypoi, BbIOpaTb HEOOXOIUMBIE
VUCTOYHHUKH, COCTaBUTh IUIaH Tmpexacrosmed padotel. s pedepupoBanus
VUCTOYHUKOB CTYJEHTY HEOOXOJMMO O3HAKOMUTBCS C TEKCTOM, CJHIeJaTh
HEOOXOJMMBbIE BBIIUCKH, IUTaThl, COOTBETCTBYIOUIME TJIABHOW MpodieMe
UCCJIEIOBAHMS, CKOMIIOHOBATh ASTHU ULUTaThl, MPOAyMaTb UX, HU3JI0KUTh
COOCTBEHHOE BHUJCHHE CBOMMM CJIOBaMH, HAMETUTh HEOOXOAUMBIE CBSI3KU U
CTpYKTYpy Oyayuiero tekcra. PedepupoBaHue nepBOMCTOUYHUKOB IMPEANOIAracT
CaMOCTOATEJIbHBIE HABBIKH M3YyYEHHsI TEKCTA, U3JI0KEHUE IMPEIIOKEHHBIX TOYEK
3peHus, Nepeckas, aHaJau3 NPoOJEMHBIX BOIIPOCOB, BBIACIEHUE INIaBHBIX HAYYHBIX
no3uuii  aBTopoB. /[l BblmosHeHUs pedepara HEOOXOJUMO HAUYMHATH C
00OCHOBaHUSI BBIOOpAa TEMBbI, 3aTE€M IPUBECTU IEPEUYEHb KIIFOUEBBIX MOHATHIM
coliep kanusi, TiaH paboTel (0 yeM padoTa, KaKue BOIPOCHI BKIIOYEHBI), 3aTEM
nepexoanuTh K (OPMYJIHPOBKE TE3UCOB, MPEACTABISIIOUIUX KPATKOE COJIEpHKAHUE
KOKJIOTro Bompoca TeMbl. J[lanee, NpUBOASTCS CTPYKTYpUPOBAHHBIE TE3UCHI
(OCHOBHBIE TpyHmbl TE3UCOB MO pazaenaMm padoTsl). CrpynmnupoBaB TE3UCHI
(OCHOBHBIE MBICJIH), YCTAHOBUB MEX1Y HUMH OCHOBHBIE Y COTIOJTYMHEHHBIE CBA3H,
COCTAaBUTh JIOTMYECKYI0 MOJENb cojepkaHusi padbotel (pedepara). BozmoxkHO
NEePBOHAYAJILHO TMOCTPOUTh MOJENb COJEpkKaHUs PabOThl MU OCHOBHBIX OJIOKOB
(MbICTIEl), a 3aTE€M KaXKIbIi TE3UCHBINM OJIOK HAIMOJHHUTH CTPYKTYPHBIM KPaTKUM
coJiep>KaHueM. JTO TIO3BOJIUT B JlajbHEHILIEM pacKpbIBaTh paboTy, €€ cojepxaHue
C Pa3HOH CTENEHbIO MOAPOOHOCTH.

7.6. IIporpammHoe obecrieueHmne


http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf
http://www.edou.ru/enc/vvedenie.php
http://otherreferats.allbest.ru/audit/00112223_0.html
http://www.top-personal.ru/officeworks.html

Kommnbtotepusiii  cereBoii  (MHTepHET) Kjacc € YCTAaHOBJIEHHBIMU
oreparrionHoi cucremoit WindowsXP2007Server,makeramu MSOffice; MS office
2007 pro; Adobe CS6; Adobe Premiere Pro, Magic Samplitude,
SonySoundForgePro 9,10, SonyVegasPro 10, crnpaBoYHO-IPaBOBBIC CHCTEMBI
Koncynerant Ilmoc, ['apant, Beixog B cerb HHTEpHET, MyJIbTUMEIUKWHBIN
MIPOEKTOP, IKPaH, MOOMITHHBINA CTEH]T

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHME
JUCHUITJIMHBI (MOAYJIA)

[IpenogaBanue AUCUMILIMHBI OOECIIEUNBAETCS HATMUMEM ayIUTOpPUH (B TOM
qucie, 000pyAOBAHHBIX MPOEKIMOHHON TEXHMKOW) JJIsi BCEX BMJIOB 3aHATHH U
BBINIOJIHEHMSI ~ HAy4YHO-HUCCIEN0BaTENbCKOoW paboTel. CamocrosiTenbHas paboTta
IIPOBOJUTCS B KOMIIBIOTEPHBIX KjaccaX C JIMUEH3HMOHHBIM IPOTPAaMMHBIM
o0ecrieueHneM M Ha pabouux MecTax ¢ BbIxogoMm B MHtepuer. Ha 3amsTusix
IIPOBOAMUTCS BHUACONPE3CHTAMS  C MCIOJB30BAHUEM HHTEPAKTUBHOM JOCKH,
IIPOEKTOpA.



JomoTHeHHS] U U3MEHEeHM S
K pabogeil mporpaMme y4e0HOMH TUCIHIIHHBI (MO Is)
Ha 2023-2024 y4. rox

B pa6ouyro mporpaMmy y4eGHON TUCIMILIMHEI BHOCATCS CIEMYIOIUE H3MEHEHHSL:
o OOGHOBIIEH CITFCOK OCHOBHOM U IOTIOJHUTENBHOHN TUTEPATYPEL

o BHeceHbl H3MEHEHHS B TEeMATHYECKHH IUIAH OCBOCHHS IUCIUIUIMHEI IO
BHIaM y4eGHOM JEATENHHOCTH W BHABI CaMOCTOSTENBHOH (BHEayIuTOPHOMH)
paboTEL

o BHeceHbl W3MeHEHHS B OICHOYHBIE CPEICTBA JUIA TEKYINEro KOHTPOIIL
YCIIEBAEMOCTH ¥ IIPOMEKYTOYHOH aTTeCTalluH.

[ ]

JlomoJHeHUsT W W3MeHeHHs K pabodyel mporpaMMe pacCMOTPEHBI M DPEKOMEHJOBaHbI Ha
3acemanuu Kadenpsl HHHOPMAMOHHO-OHOIHOTEUHON AEATENFHOCTH B JOKYMEHTOBEICHUS
ITporoxon Ne 1 ot «28» aBrycra 2023 r.

UcnonauTens(u):

Houent xabenper UBIull/ £ 4’/2 /A.C. Marseesa/ /fﬂ Qp/ ot

3asenyromuit kapenpoit UBIu/l/ /%/ /O.M. yp)KyMOBa/ LB 08 KOL3




