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1. HEJIM U 3AJIAYU OCBOEHMUSA JUCIIUITIJIMHBI
Iesm ocBOCHUSI TUCITUTIIIUHBI (MOJTYJIs)

° OCBOCHHE OOIIMX BOMPOCOB OpraHM3aluk OMOJIMOTEUHBIX (POHIOB, UX
BH/IbI, 0COOCHHOCTH CO3JaHUs U OpraHU3allnH.
o Kypc «bubmumoreunslii (QonHm» HaleIeH Ha BBIPAOOTKY y OyIyHIux

CHEIMAIUCTOB CITIOCOOHOCTH PEIIaTh TEXHOJOTUYECKUE U YIPABICHUYECKHUE 3a/1a4H 110
GbOpMHUPOBAHUIO TOKYMEHTHBIX (DOHIOB OMOTMOTEK pPa3HBIX THUIOB, MPUHUMAS BO
BHHUMAaHHE KX I€JIeBOC Ha3HAUCHUE, MPOGUIh U (PaKTOPHI, BIUSIIONINE HA HUX.
3agaum  Kypca: wu3ydeHue (QyHkmuit  Ombmmorpaduueckor  CIyxKOBI
OMOIMOTEKN; CTPYKTYpPhl M COJAEPKATEITHLHOTO HAIOJHEHHUSI CIPAaBOYHO-TIOMCKOBOTO
anmapata OMOMMOTEK pa3HBIX THUIIOB; (POPMHUPOBAHUE TMPAKTUYCCKUX YMEHUH
oubmorpaduIecKoro TIONCKa, OBJIaJICHUE TEXHOJIOTHEH CIIPaBOYHO-
oubrorpaduIecKoro TIONCKA, OBJIaJICHUE TEXHOJIOTHEH CTIPaBOYHO-
oubmorpaduueckoro odcIykuBaHus U ouoorpadguueckoro HHGOOPMUPOBAHUSI.

2.MECTO JUCHHUIIJIMHBI B CTPYKTYPE OHNOII BO.

JlncimmiamHa OTHOCHTCS K oOsi3aTenbHOM dYacTth bimoka 1 «JlucIumimHel
(MomymIn)».

VYyeOnass aucHMIUIMHA (OPMUPYET HaBbIKK i1  IPO(ecCHOHATBbHON
NEeSATEIbHOCTH I10 CJIEIYIOUUM OCHOBHBIM HaIPaBICHUSIM:

- Hay4HO-UCCIIEA0BATENbCKA;

- IPOU3BOJCTBEHHO-TIPAKTUYECKAS;

- MeToAn4ecKas, ”HHOPMAIIMOHHO-KOHCYJIbTaTUBHAS.

3. IJIAHUPYEMBIE PE3VJIbTATBHI OBYUEHHSI 11O
JACHOUIIINHE, COOTHECEHHBIE C YCTAHOBJIEHHBIMHY B
OBPA30BATEJLHOI MPOTPAMME WHINKATOPAMM
JTOCTWKEHWSI KOMNETEHINI

HanmenoBanue WuaukaTopsl chopMHUpPOBAaHHOCTH KOMIETEHIUN

KOMIIETEHIINH 3HATh YMETh BIIAJIETh
CmocobGen k pabore ¢ | e  TeoperMyeckue | ®  0OecmevMBATH ®  OIBITOM
MH(pOPMaMOHHBIMH OCHOBBI peXKUM XpaHeHHUs, XpaHEHU,
pecypcamu 1 | hopMupoBaHus, KOHCEpBaIHH, KOHCEpBaIHH,
OMOINOTEYHBIM MOJIETUPOBAHHS, pecTaBpaly u pecraBparuu u
(GOHIOM B PpEKUME | KOMIUICKTOBAHHS W | O€30MaCHOCTH 0e3omacHoCTH
JIOKaJIbHOTO ¥ | opraHM3aIHu O6ubimoreuynoro Gouga | OUOINOTEYHOTO
YIAIEHHOTO  JIOCTYIA | GHOINOTEUHBIX honzma
(ITK-2) donnon

4. CTPYKTYPA U COAEP KAHUE NUCHUIIJIMHBI

4.1. CTpyKTYypa IMCHUTLIHHBI
OOmas Tpy10eMKOCTh TUCIUILUIMHBI COCTaBIsgeT 6 3a4eTHBIX eauHHMII (21649aco).




Ounas ¢popma o0yueHust

Buapl yueGHO#M DopMBI TEKYIIETO

8 paboTBhI, BKJIIOYAs KOHTPOJIS

5 CaMOCTOSITEIIEHYIO yCIIEBaEMOCTH (110
No Pazzen § % paboTy CTY/IEHTOB H Heoensam cemecmpa)
n/n JCLUTUTMHBI = - TPYIOEMKOCTb (B ®opma

S |5 yacax) IPOMEKYTOIHOM

> | JI |13 |U3 |CP aTTecTaluu (10

= cemecmpam)

1 Paznen 1 «Teoperuueckue | 5 16 |16 22 | YcrHBIii ompoc,
OCHOBBI OMOJIMOTEYHOT O TOKJIAJIbI.
dboHIOBEACHHUS.
bubnuoreunoe
dboHIOBEACHHE, ETO
MPEIMET U COCTABHBIC
JaCTH»

2 Paznen 2 «Teopus 5 16 |16 22 | YcrHbIii onpoc,
(hopMuUpOBaHHS npe3eHTanuu. TecThl.
OoubmoTeuHoro GpoHma» 3auer
HUTOI'O B 5 cemecTpe 32 |32 44

3 Pasnen 3 «Texnomorus 6 14 |14 12 YcTHbIM onpoc
dbopmupoBaHus IIpe3eHTaLUH.
OouboTeyHoro GpoHma»

4 Paznen 4 «Ynpasnenue 6 14 |14 13 | Ycrnsrii onpoc,
OMOIMOTEYHBIM (DOHTOMY pedepaTsl, TECTHI.
HUTOI'O B 6 cemecTpe 28 | 28 25

5 UTOI'O: 216 60 |60 69 | Ha konTpoanb 27

4.2. TeMaTuyeCKHil NJIAH OCBOEHUS TMCUUILIMHBI 10 BUAAM Y4eOHOM
JAeSITeJIbHOCTH M BUABI CAMOCTOATEILHON (BHEAYIMTOPHOI) padoThl

HaumenoBanue pa3ienoB u Copnepxanue yueOHOro Marepuaina ®dopmu-
TeM (TeMbl, IepeueHb PaCKpbIBAEMbIX O6ne pyemble
BOIIPOCOB): y KOMITE-
JEKIMH, TPAaKTUYECKUE 3aHATUS TEHIUU

9acoB

(ceMuHapbl), UHAUBUyaJbHbIE 3AHATHUSA,
caMmocTosTeNbHas paboTa o0yyaromumxcs,
KypcoBasi paboTa

Is.e (o Teme)

Paspnen 1. «Teoperuueckne oCHOBbI 0M01M0TEYHOr0 (poHIOBeAeHNs. BubanoTeynoe
(onoBenenne, ero npeMeT U COCTABHbIE YACTH

Tema 1. bubnuoTeyHsle Jleximu: TIK-2
(hoHIBI B cUCTEME Tema: bubnuoreunsie GoHIBI B cUCTEME
JOKYMEHTHBIX ()OHIOB JIOKYMEHTHBIX (DOH/IOB CTPAHBI.
CTpaHbl WNndpopmanvonusle ¢GOHIBI KaKk OCHOBA
JOKYMEHTHOW 0a3pl TOCYJapCTBEHHOM 6
CHCTEMBI HayYHO-TEXHUYECKOMN
uH(popMaun CTpaHBI. Bunsl

uHpopManoHHbIX (oHmoB. Pomp u
MecTO OMOIMOTEYHbIX (POHJIOB B CUCTEME
MH(OPMAllMOHHBIX  (OHIOB  CTpaHBHI.




[Tyt dbopMHupOBaHUS eIMHOM
rOCyIapCTBEHHOU CHCTEMBI
nH(OPMAaLIMOHHBIX (OHJIOB CTPAHBI.

IIpakTHueckue 3auaTUA (CEMUHAPEI):
Tema:bubnuoreunsie GoHABI B CUCTEME
JIOKYMEHTHBIX (DOHJIOB CTPAHBI

[Inan

1. Mudopmanmonasie GOHIBI

2. Buypl undopmanmoHHsix (OHIOB.

3. Ponb 1 MecTo OMOIMOTEUHBIX ()OHIOB
B cucteMe HMH(POPMAIMOHHBIX (OHJIOB
CTpaHBI.

4, Tlytu  dopmupoBaHus  eAMHOU
rOCyIapCTBEHHOU CHCTEMBI
nH(pOpPMaAIMOHHBIX (DOHJOB CTPAHBI.

CamocTtodarenbHas pabora
[TonroroButk pedepar Ha TEMY:
1.bubmmoreunsiit GpoHx -

KaK OCHOBA JIOKYMEHTHOM 0a3bl
rOCyJIapCTBEHHON CUCTEMbI HAYYHO-
TEXHUYECKON MH(OPMAIIH CTPAHEI.
2.Buapl nHpOpManmoHHBIX (DOHIOB.
Postb 1 MecTo OMOMMOTEYHBIX (POHIIOB B
cucteme HH(POPMALIMOHHBIX (OHIIOB
ctpansl. [lytn hopmMupoBanus equHOM
roCy/1IapCTBEHHON CHUCTEMBbI
WH(OPMAIMOHHBIX (POHIOB CTPAHEI.
3.9Bomronus pa3BUTHS OMOINOTEYHOTO
(doHIa KaK CUCTEMBI.

4.bubnuoteyHslit GOHA U SIEKTPOHHAS
0a3a JaHHBIX: COOTHOIIEHUE ITOHATHIA.
5.bubnunoreunsiit GoHI B TI00ATHHBIX
KOMITBIOTEPHBIX CETSIX

6.ConuanbHble QyHKIMH OMOIMOTEYHOTO
donma.

Tema 2. buOnMMoTeYHbINA
(dbouHp B cucteme
«ounbmuorekay. Oomas
XapaKTePUCTHKA
6ubnaroreyHoro GpoHma Kak
cucrtembl. Kinaccuduxanms
JIOKYMEHTOB B
oubmmoreuHoM oHuse

JIekuuu:
Tema:bubnuoreunsiii GoHA B cuUcTEME

«OubIUOTEKAY.

DOBomonusl  TPEJCTaBICHHA O MecTe
OoubsnmoreyHoro ¢GoHIa B  CUCTEME
«Ooubnmorekay. bubmuoreunsiii  GoHI

Kak OIMH us3 HCXOIHBIX
CHUCTEMOO0Opa3yIOINX 2JIEMEHTOB
OMOIMOTEKH. CooTHolICHUE
OoubnnoreyHoro QoHga C  JOPYrUMH
MMOJICUCTEMaMH OMOINOTEKH —
KOHTHHT'€HTOM MOJIL30BaTEIICH,
OMOJINOTEYHBIM MIEPCOHAIIOM, Ma-

TepHaIbHO-TEXHUUECKOH 6a3oil. [Ipsmbie
U oOpaTHble CBSI3U OMOIMOTEUHOTO
dboHma B cucTeMe «OWUONIMOTEKa» U

1IK-2




BBITOJIHSAEMEIC M byHKIHIH.
bubnuoreunsiii  ¢oHI —  €OMHCTBO
JIOKYMEHTHOTO MacCHBa M JOKYMEHTHOTO
IIOTOKA. Ob6mmas XapaKTepUCTHKA
OubmMoTeyHoro (oHAA KaK CHCTEMBI.
Macmra0dbsl cucrtembl.  llojgcucTeMsl
oubmuoTeyHoro ¢GoHAa, OCHOBAHUS HX

BBIJICIIEHUS. JloxymeHT KaK
($hoHI000pa3yIOIIHI 3JIEMEHT.
CrarycooOpa3yroiue MPU3HAKU
JOKyMeHTa  Oubnamoredynoro  ¢oHpa.
CrpykTypoobpa3yroiue MIPU3HAKU
OnOIMOTEYHOTO dbonma: MHO-
JKECTBEHHOCT, YIOPSA0YEHHOCTb.

[Taciopr OubauMoTedyHoro QoHma Kak
yocToBepeHue ero craryca. CucTeMHbIe
cBorictBa (onHma. bubmmoreunsiii GhoHxa
KaK LIeJIOCTHAS, OTKpBITas,
nH(OpMAaTHUBHAS, THMHAMHUYHO-CTATHIHAS,
CTOXAaCTUYHas, YIpaBisieMas CHCTEMA.

Hanexxnocte — Ba)kHeillee CBOIWCTBO
oubmuoreunoro  donma. JlehuHuUmsa
TIOHSATHUSA «OMOTMOTECYHBIN bhoHI.
bubanoreunsiil doHx u
aBTOMAaTU3UPOBAHHbIC OMOIMOTEYHbIE
CETH. bubnunoreunsrii doHx u
AIIEKTPOHHAS 0a3za JAHHBIX

COOTHOILIEHUE MOHATHH. Bugonsmenenue
oubmmoreunoro GoHga B TI00ATBHBIX
koMmmnbloTepHbIXx ceTsax tuna OCLC,
WMHTEPHET. Counanehpie (QyHKIUU
OubINOTEYHOTO doHza. DaxTopsl
BHEIIHEHW W  BHYTPEHHEW  Cpenpl,
BIIMSIIOILIME Ha BBITTOJIHEHHE
OuOIMOTEeYHBIM (OHJIOM CBOUX (YHK-
. DBoIIOLUS pa3BUTHS
O6ubmmoTeYHoro oHIa KaK CUCTEeMHI. [e-
HeTuyeckue cBs3U. CBs3M pa3BUTHS U
npeoOpa3oBaHuUs. Cesi3u
B3aMMOJICHCTBHS U IPOTUBOICHCTBHSIL.

IIpakTrueckue 3ausaThs (CEMUHAPEI)
Tema:O6mas XapaKTepUCTHKA
O6ubIMOTEYHOr0 (POH/Ia KAaK CUCTEMBI
IInan

1. Macurrabsl CHCTEMEL.

2. Iloacucremsl OubMMOTEUHOTO (POHIA,
OCHOBAHMS UX BBIJCICHUS.

3. JlokymeHT kak (oHI000pa3yrommi
DJIEMEHT.

Tema:Knaccudukaruss JTOKYMEHTOB B
oubmmoreuHoM oHue

1. IMacnopt GubmMoTedHoro (hoHma Kak




YJIOCTOBEPEHHUE €T0 CTaTyca.

2. CucreMHbIe CBOMCTBa OHIA.

3. bubnuoteunslii GoHT Kak IEI0CTHAs,
OTKpBITas, ”HPOPMATHUBHAS, TUHAMUYHO-
CTaTHYHAs, CTOXACTHYHAs, yIpaBiseMas
cHCTEMa.

CamocrosiTeabHas padora

Paspaborarh
MOACIbOUOINOTEeYHOTO(DOH 1A B CCTEME
JIOKYMEHTHBIX KOMMYHUKAIIMI pErHoHa

Tema 3. CtpykTypupoBaHue
oubmmoreynoro ¢oHma

Jlexumu:
Tema:CTpyKTypupOBaHHEONOIHOTESIHOT

odonma.

[TonsiTHe  CTPYKTYpHl  OMOIMOTEYHOTO
doHma, ee 3HAYCHUE JUIS CO3JaHHS
ONTHMAJBFHOTO peXUMa XpaHCHUS U
HCIIOJb30BaHMs JIOKYMEHTOB,
COCTaBIISIONIUX OWOIHOTEUHBIN  (DOH/I.
dynkmonupoBanue GoHIA BO BHEUTHEH

cpene Kak OCHOBaHUE ero
CTPYKTYPUPOBAHUSIL. YurarenbCckui
oubmmoreunstii  ¢oun.  CioyxeOHBIN
OnOIMOTEYHBIN dbonm.

MexOnommoTeunblii (0OMEHHBINH) (OH/I.
PesepBubiii  ponn. Toproseiii  ¢GoH.
ApXUBHBII OMOIMOTEUHBIN o,
CrpaxoBoii ¢ponn. Kpaesequeckuii ¢pon.
HannonanbHbIi. [TapananuoHanbHbIN
dbonm. [Toctpoenue CTPYKTYPBI
O6ubmmoTeyHoro GoHIa B COOTBETCTBUU C
HAIMYUEM CTPYKTYPHBIX MOJpa3AeIeHUI
oubnuorexku (poHmoxpanunuile, (QoHn
abonenta u T.A.). CTpyKTypHpOBaHUE
dboHAAa TO CBA3SIM C «KOHTHHTEHTOM

MIOJIB30BATEICH, ux COLIMAJIBHO-
JneMorpapuuecKuMy XapaKTepUCTUKAMU,
1o CTEINEHU UCIIOJIb30BAHUS

oubnnoreynoro  ¢oHAa.  AKTHUBHBIN
¢onn. IlaccuBHblii Qoua. Jleno3uTHbIN
¢onn  OuOIMOTEKH C  (QYHKIUSAMHU
JIeTI03UTapHOTO XpaHEHMUS.
CrpykTypHrpoBaHue OMOIMOTEYHOTO
doHIa MO CBA3IM C «OMOIMOTEUHBIM
MIEPCOHATIOM». CrpykTyprupoBaHue
OubimoreyHoro ¢oHaa Mo Ppa3IMYHBIM
NpU3HAKaM JIOKYMEHTOB M WX CBS3SIM
Mexay coboil. Conepxkanue u ¢opma
JOKYMEHTOB KaK TJIaBHBIE OCHOBaHUS
CTPYKTYPUPOBAHUS 61OIMOTEYHOTO
¢dorga. OoHA YEITOBEKOPACIIO3HABAEMBIX
U MallIMHOPACIIO3HABAEMBIX JJOKYMEHTOB.
@®oHmBl HEONMYOIMKOBAHHBIX, MEYaTHBIX,

1IK-2




PEIPOAYITUPOBAHHBIX JIOKyMEHTOB,
KHHO-, ¢$h0oTO(hOHOJOKYMEHTOB.
PeryiasipHOCTh BBIXOJIAa JOKYMEHTOB B
CBET, UX IIeJIEBOC HAa3HAUCHUE, MaTepHal
HOCHTEJIS, A3bIK, TOCY/IapCTBCHHAS U aB-
TOpCKasl TMPUHAICKHOCTh, BO3PACT U
JIpyrHe  TpH3HAKd JIOKYMEHTa  Kak
OCHOBaHMS CTPYKTYpUPOBAHUS
OMOIMOTEYHOTO dbonna. YpoBHU
CTPYKTYpHOU HepapXuu OUOIMOTEHHOTO
dboHma: emuHBIH  (QOHI, KOMIUICKC
GOHIIOB, OTAENbHBIA (GOHI, MOAPOHS,
pasnen noadoHaa, Tpynmna JOKYMEHTOB
nondoHIa U UHBIC.

[TpakTHyeckue 3aHATHs (CEMUHAPBHI)
Tema: CtpykTypooOpasyromie
MpU3HAaKK OMOIMOTeYHOTO (hOHIA
IInan:

1.ITonsiTHe CTPYKTYPHI OUOIMOTEYHOTO
dboHaa, ee 3HAUCHUE IS CO3AAHUS
ONTUMAJIFHOTO PEXXHUMAa XpaHEHUS U
WCIIOJIb30BaHUs JJOKYMEHTOB,
COCTABJISAIONIUX OMOINOTEUHBIN (HOH.

2.OCHOBBI CTPYKTYpUpOBaHUs POHJA.

3.YpOBHU CTPYKTYPHOU HepapXuu
oubroreyHoro GoHa.

4.3HaueHue U HEOOXOAUMOCTh
CTpyKTypupoBanus GoHIa OMOINOTECKH.

CamocTrodrenbHas padora
Pazpabortath
CTPYKTYPHYIOMO/EJIb(HOHAa0NOTHOTEK
pa3HBbIX CUCTEM HBEJIOMCTB, BHISIBUTH
cnenuduKy B €IMHOM (QOH[e
OMOIMOTEKH.

Pasnen 2. «Teopusi popmupoBanusi 6ud11M0oTe4yHoro GoHaa»

Tema 4. ®opmupoBanue
6ubmaroreyHoro GpoHma Kak
Hay4Hoe noHstue. Teopus
¢dbopmupoBaHus
oubnuoTeyHoro Goxa

Jlexkuwu:

Tema: Teopust popmupoBaHus
oubaroreyHoro Gpoxa.

[TonsTus «popmupoBanue
O6ubIMoTEeYHOTO (HOHIAY, CITPOU3BOJICTBO
O6ubnanoreyHoro (HoHAa», «TEXHOIOTHS
dbopmupoBanusi OuOIMOTEUYHOTO HOHIAY,
ux COOTHOUIEHHUE.
HicTopusi BO3HUKHOBEHUS U Pa3BUTHSA
donnoBeaueckoit mpiciau. CyIIHOCTH U
1neab  (GopMupoBaHUS  OMOIMOTEYHOTO
donna.

IIpakTueckne  3agsaTys  (CEMHHApPBHI)
Tema:
Teopust popmupoBanusi 6MOINOTEUHOTO

11K-2




dbonma.

Bonpocksr:

1.Conepxanue dhopmMupoBaHus
oubroreyHoro GoHa.

2.3aK0H KOHTPY?HTHOCTH, T.C.

COOTBETCTBUSI OMONMHMOTEYHOTO (POoHIA
NOTPeOHOCTSIM ~ BHEIIHEH  Cpenbl, W
BBITCKAIONIMA W3  HEro  MPUHIUI
CEJIEKTUBHOCTHU KaK CYIIHOCTHBIH
IIPUHLINI ¢dbopmupoBaHus
oubmuoreunoro  ¢ouma. Peamumzarus
3aKOHa  KOHTPYIHTHOCTH  (OHIaAMHU
OMOJIMOTEK pPA3IMYHOTO THUMA W BHIA.
3.IlpodpunupoBanue —
KOOPJAUHHpOBaHUE (hopmMupoBaHus OHO-
AMOTeYHOro  (OHIA, IUAIEKTUYECKOE
COOTHOIIIGHUE JIBYX CTOPOH  3TOrO

MPUHITAIIA.
4.0011ee, ocoOeHHOE U €IUHUYHOE B
WHTEpecax OMOJIMOTEUYHBIX
IIOJIB30BaTEIE  —  TEOpeTHYECKas
OCHOBa npopUIUPOBAHUS u
KOOPIUHAIINH (KoomepupoOBaHWSI,
KOPITIOPATHBHOCTH) dbopmupoBaHuUs
oubroTeuHoro GoHa.

[TpuHIUITBL CHUCTEMaTHYHOCTH u
IJIAHOBOCTH (dbopmupoBaHus

oubmmoTeuHoro (GoHma.

CamocrosTenbHas paboTa

Pa3zpaboTaTs mpoekT OMOIUOTEUHOTO
donma ¢ yaetoMoO111ero, 0COOEHHOTO U
¢IMHUYHOTO B HHTEPECax MOJIb30BaTeNIeih

Tema 5. Teopus u meroauka
orbopa  JOKYMEHTOB B
OoubaroTeyHbId HOHIT

Jlexumu: Teopus U MeToMKa 0TOOpa
JIOKYMEHTOB B OMOJIMOTEYHBIN (POHT.
Cytb ot60pa. Ero nposiBnenus Bo Bcex
nporieccax (PyHKIIMOHUPOBAHUS
oubsimoreynoro gouaa. Pazpaborka
TEOpHH 0TOOpa B OTEYECTBEHHOM U
3apy0eKHOM OMOIMOTEKOBEICHHH.
®daxTOophl, BIAUIIONINE HAa 0OTOOP.

[TpakTuyeckue 3aHATUA  (CEMMHApHI)
Tema:

OT6op MOKYMEHTOB B OHOIMOTEYHBIN
dbonz.

Bomnpocksr:

1.IlepBuuHblii © BTOPUYHBIA OTOOP.
2.IlposiBnieHne BTOpUYHOTO OTOOpa BO
BCEX rporeccax dbopmupoBaHUs
oubnmoreynoro Gpouxaa.
3.00HO0BIIEMOCTh (DOH/IA KaK pe3yshTar
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MEPBUYHOTO U BTOPUYHOIO OTOOpA.

dopmyna OOHOBJISIEMOCTH.
4.COOTHOIIEHUE TIOHATHUS «OTOOp» C
MOHSATUEM «hopmupoBanue
oubmuoreunoro  douma». Kpurepuit
KauectBa  0oTOOpPa  —  IICHHOCTH
JIOKYMEHTA.

CamocrositenpHas padboTa
IToaroTOBUTH TEMATUYECKUI CIIUCOK
JUTEPaTyphl U pedepar

Tema 6. Teopus MOTHOTHI
oubmmoTeyHoro Gonma

Jleknun:
Tema:lTonHora OuOMMOTEYHOTO (oOHIA

KaK pe3ynpTaT peanu3alii 3aKoHa W
MIPUHITUTIOB dbopmupoBaHuUs
oubnmuoreynoro ¢onma. Jluckyccus o
nojiHOTE (OHJAa B OTEYCCTBEHHOM U
3apy0eKHOM (bOHIOBEICHNH,
COBpPEMECHHBIC KOHIICTIITIH
O6ubnuoTeyHoro QoHa.

WudpopmanonHass ¥ JOKyMEHTHas
nonHoTta.  PacmpeneneHHas — mosHOTa

donna. [TonHoTa B YCIIOBUSAX
orpannueHuii. CreneHn U Jpyrue
XapaKTePUCTUKU MOJTHOTBHI.
N306bITOYHOCTH donna, ee
MOJIOKUTETIbHBIE M OTpHUIATENIbHBIC
CTOPOHBIL. Konnenuums
cOamaHCUPOBAHHOTO  KOMIUIEKTOBAHMSI,
T'paHHUIIbI (5] IIPUMCHCHUA.

WNudopmallMoHHBIN 1IyM, CpeAcTBa €ro
YMEHBIICHUSI H HexomymeHus. Smupo
¢donma 6uOIMOTEK pa3HOrO TUMA U BUIA,
€ro COCTaB, BEJIMYMHA, OOpaIIaeMocCTh,
obHoBisieMocTb. Cdepa OHOIMOTEYHOTO
¢doHIa, ee cooTHOWIEHHE C spoM. Porb
aapa U cepsl B 0OecrieYeHUH MOTHOTHI
6ubmoTeyHoro GpoHa

[IpakTH4ecKue 3aHATUA ( CeMI/IHaDLI)

Tema:Konmenmms MHOJIHOTHI
oubsnmoreyHoro GpoHaa.

Bomnpocksr:

1.Konuemnmus cbamaHCHUPOBAHHOTO
KOMIIJIEKTOBAHUSI, TPaHUIIBI ee
MIPUMEHEHHUS.

2.MlHpOpManMOHHBIA TIyM, CPEACTBa €T0
YMEHBIICHUS U HEJIOMYIIICHHSL.

3.5 npo doHga OMOIMOTEK Pa3HOTO THUMA
M BHUJAA, €ro COCTaB, BeJIMYHMHA,
00paraemMocThb, OOHOBISEMOCTD.
4.Cdepa OubnuoreyHoro ¢onma, ee
COOTHOHIEHNE ¢ sAapoMm. Ponb dnpa wu
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cheppl B OoOecre4eHWH  TOJIHOTHI
6ubaroreyHoro Gonma

CamocTtodarenbHas pabora
Pa3paboraTeiiporpamMmy
MapKETHUHTOBOTO UCCIIETOBAHUS
MOJTHOTHI OMOTMOTEYHOTO POHIA.

[1nan:

1. HudopmammonHas u JOKyMEHTHas
MOJIHOTA.

2. Pactipenienennas nmoiHota GoHpa.

3. [TomHOTA B YCIOBHUSX OTPAHHYCHUA.

4. CreneHu W JApYru€ XapaKTEPUCTUKHU
MOJIHOTBHI.

Pa3nea 3. «Texnonorust popmupoBanusi 6nd1uoTe4Horo pouga»

Tema 7. ®opmupoBaHue
O6ubnmmoreyHoro GpoHaa Kak
TEXHOJIOTUYECKHI IIUKII

Jlexuyu:
Tema:®opmupoBanue  OHOIHMOTEYHOTO

(hoH/Ia KaK TEXHOJIOTUYECKUI ITHKII.
O6mmas XapaKTepUCTHKA
TEXHOJIOTUYECKOTo  IUKIa  (HhopMUPO-
BaHus OuOmmoreunoro ¢oumga. Mecro
dbopmupoBaHus OMOIMOTEYHOTO (POHIA B
CTPYKType OMOIMOTEYHOW TEXHOJIOTHUHU.
[uknuuyeckui XapakTep
MIPOU3BOJICTBEHHBIX MIPOIIECCOB.
OCHOBHBIE TEXHOJOTHYECKHUE MOHITHS:
mporiecc, dTarm, CTaaus, onepanus u Jp.
OcHoBHbIE napameTpsbl
TEXHOJIOTUYECKOTO0 TIOTOKA JIOKYMEHTOB
U TpeOOBaHUS K ONTUMHU3AIMH DTHUX
napametrpoB. OpraHuzanysi TEXHOJOTHH
dbopmupoBanus OuOIMOTEYHOTO (OHIA.
[Tpsimble, oOpaTHBIE W MAaSTHUKOBBIE
TEXHOJIOTHYECKHUE MPOLIECCHI.

IIpakTrueckue 3ausTs (CEMUHAPEI)
Tema: ®opmupoBaHue OUOINOTEUHOTO
(doHIa KaK TEXHOIOTUIECKHNA IIIKIT
IInan:

1.06mas xapakTepucTiKa
TEXHOJIOTUYECKOTO LIUKJIA.

2.Mecto opMupoBaHus OMOITUOTEIHOTO
¢doHza.

3. XapakTtep mpou3BOCTBEHHBIX
MPOIIECCOB.

4.OCHOBHBIE TEXHOJIOTUYECKUE TIOHSTHS.
5. OcHOBHBIE TapaMeTpPhl
TEXHOJIOTHYECKOTO IMOTOKA JJOKYMEHTOB.

CamocTodarenbHas padora
Pa3paboTaTh TEXHOIOTUYECKYIO MO
dbopmupoBanus 6ubamoreyHoro Goxaa
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Tema 8. MogenupoBaHue
o6ubnaroreynoro ¢hoHma

Jlexuyu:

Tema: MopenupoBanue OHOINOTEYHOTO
dhonpa.

Monens — peanbHBINH/HIeaTBHBIN 00pa3
OnOJIMOTEYHOTO dbonpa.
OO0ue TpeGoBaHUS K MOAETHPOBAHUIO
OnOJIMOTEYHOTO donma. ITousiThs,
npu3Haku ~ Moxaenu.  Kmaccuduxarms
MOJEJIEN B OnOIMOTEYHOM
donnoBenennn. CTpyKTypHas MOJEINb
oubmuoreunoro ¢douma. Pa3zHooOpaszue
TEPMUHOB JUTSt 0003HAYCHHUS
CTPYKTYPHOI MOJIETIH. 3HaueHue
CTPYKTYpPHOM MOJEIN KaK HJICAIbHOTO
o0Opa3a GoH/1a KOHKPETHON OMOJIMOTEKH.
bubnmorexkoBe b u MIPAKTUKU
OuOIMOTEYHOrO JieJa O MOTPeOHOCTH
OuOIMOTEK B CTPYKTYpHOH MOJENH.
Bunbt CTPYKTYPHBIX MOJIEIIEH.
TexHonorus CTPYKTYpPHOTO
MozaenupoBanusa.  OCHOBHBIE  ATalbl
CO3HAHUS CTPYKTYpPHOM MOJIETIH.
MapKeTHHTOBBIC ~ HCCIICIOBAHUS KAk
MpeBapUTENbHBIN 3Tall MOJIECIHUPOBAHUSI.
W3ydeHre MUKpPOCPEIbl U MaKpOCPE/bI.
ABTOMaTH3WPOBAaHHAS TEXHOJIOT S
pa3pabOTKM  CTPYKTYpPHOH  MOJIETIH.
bubnuorpaduueckoe  MojeIMpOBaHUE
OoubroTeyHoro GoHa.

IIpakTueckue 3auaTs (CEMUHAPEI)
Tema: MogenupoBaHue Kak METOL
npencraBieHuss OubnuoreuHoro ¢oHaa
[0 pa3HbIM TMapaMeTpaM — BHJIOBOMY,
OTPaCJICBOMY, XPOHOJOTUYECKOMY H JIp.
ITnan:

1. Knaccudukanus MoJelIen B
OoubaroTe4YHOM (POH/IOBEACHHH.

2. CTpykTypHas MoJelb OMOIMOTEeYHOTO
donma.

3. 3HaueHUEe CTPYKTYpHOM MOJENU Kak
uaeanbHOro obpaza ¢GoHAa KOHKPETHOU
OUOIMOTEKH.

4. Bunbl CTpyKTYpPHBIX MOJIEIIEH.

5. Texnonorus CTPYKTYPHOTO
MOJICTTHPOBAHUSI.

CamocrodrenbHas paboTa

Pa3paboraTh MapKEeTUHTOBYIO
porpamMMy MCCIIEJOBAHUS KaK
Hpe}IBapHTeHLHBIﬁ oTal MOACIINPOBAHUA
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Tema 9. KowmmiekroBaHue
6ubanoreynoro ¢onaa

Jlekuuu:
Tema:KoMmriuiektoBannue OHOIMOTEYHOTO
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dbonma.

[TocnenoBarenbHOCTH 3TAIoB
nepBuyHOrOo otOOpa. IlepBhIii  ATam:
aHajau3 II0TOKa JIOKYMEHTOB. Bropoi
dTam: NepBUYHBIA 0oTOOp. Tperuit srar:
3aKa3 JOKYMEHTA. Hcropus
00s13aTenpHOro 3k3eMIusipa B Poccun u B
mupe.  Ilpobnembr 3¢ dexkTHBHOCTH
JIOKYMEHTOOOMEHA.

IIpakTuueckue 3auaTs (CEMUHAPLI)
[1nan:

1. IlepBblii 3Tamn: aHaJIU3 IOTOKA
JIOKYMEHTOB.

2. Bropoii aTan: nepBu4HbIiA 0TO0D. 3.
Tpetuii 5Tan: 3aka3 10KyMEHTA.

CamocrositensHas pabora
IToaroTOBUTH TEMATUYECKUI CIIUCOK
JTuTepaTypsl u pedepar

Tema 10. Yuer u obpaboTka
oubmmoTeyHoro Goxaa

Jlexknyu:

Tema:Oynkuuu ydera OUOIMOTEYHOTO
¢donna, B TpaiuLIUOHHOM U
ABTOMATU3UPOBAHHOM peXHUMAaX.
TpeboBanust k ydery OMOIMOTEUHOTO
donma. Hcropuueckuit aCIIeKT
(dbopMupoBaHUs BHJIOB ydera.
HNuTerpupoBaHHbIi (CyMMapHBIH,
CUHTETUYECKUI) u
nuddepeHIMpPOBaHHBIN
(MHAMBUIYaTbHBIH, AQHAJTUTHYCCKUN )
BUJIBI ydera. Ocobennocru
WHTETPUPOBAHHOTO "
T hepeHIIMPOBAHHOTO yuera B
VHUBEPCATbHBIX HAYYHBIX, MAaCCOBBIX,
OTpacIEeBbIX OoubIMoTEKAX.
Cranpapruzanus YYETHBIX dopm.
ABTOMaTH3UPOBAHHBIH yuer

oubnuoreunoro Qouma. CooTHOIIEHUE
OubnmoreyHoro u  OyXTajaTepcKoro

yuera. TexHuueckas o0OpaboTka
JIOKYMEHTOB, M0CJIeI0BATEIbHOCTD
onepanui. Bo3moxHoCcTH

ABTOMATU3UPOBAHHOM OOPaOOTKU JOKY-
MEHTOB. Pacmpesenenne MOCTYIMHUBIINX
JIOKyMEHTOB o CTPYKTYpPHBIM
nojapasjaeneHussM oubnuoreku. BrnusHue
OCHAIIIEHHOCTH OTHOEIOB OHMOIMOTEKH
CICIMAIGHBIM ~ 000py/JIOBaHUEM  JUIS
XpaHeHUs 51 BOCTIPOU3BEICHUS
JIOKyMEHTOB Ha TTOJIATUKY 150,
KOMIUIEKTOBAaHHUS M pacIpeeeHHs
BHYTpHU OMOJIMOTEKH.
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[TpakTHyeckue 3aHITHs (CEMUHAPBHI)
Tema: Yuet u 00paboTka
oubmmoTeuynoro Gonma

[Tnan:

1. ®dyHkIMu ydyera OMOJIMOTEYHOTO
dboHma, B TPAIUIIIOHHOM H
ABTOMATH3UPOBAHHOM PEKHUMAX.

2. TpeboBanus k yuety OUOINOTEYHOTO
dbonma.

3. ABTOMAaTH3UPOBAHHBIN yUET
oubmmoTeunoro (oHma.

CamocTrodarenbHas pabora

Pa3paboraTh NIpOEKT UHTErPUPOBAHHOIO
1 U epeHInpOBaHHOTO yueTa B
VHHUBEPCATbHBIX HAYYHBIX, MACCOBBIX,
OTpACJIeBBIX OMOINOTEKAX.

Tema 11. Pa3memenue u
paccTaHoBKa
Ooubnmoreynoro Gpouaa

Jlexknyu:

Tewma: ITonstue «pa3MenieHue
OoubmoreuHoro QoHma». 3amaudm pas-
MELLIECHUS OUOJIMOTEYHOT O dhonna.
TpeboBanus K Pa3MEIIECHUIO
oubnuoreunoro ¢GoHma. Biusaue Ha
pasMmemienne  (QoHIa  APXUTEKTYpPHO-
MJIAHUPOBOYHBIX pereHui
OuOIMOTEYHOro 34aHus  (IIOMEIEHUs),
CTENEHU MEXaHHU3allu¥ U aBTOMAaTH3alln1
OMOJIMOTEUYHBIX TIPOLIECCOB, a TaKxkKe
0COOEHHOCTEN OpraHu3aIu
TEXHOJIOTHYECKUX MOTOKOB. CII0COOBI
pa3MeIIeHus: TOPU30HTAIILHOE,
BePTHKAIBHOE, CMEIIAHHOE W WX
BApHUAHTHI. JlocTonHCTBa rUOKOi
TJIAHUPOBKU OUOIMOTEUHBIX TTOMEIICHUM
IS pa3MelIeHust OMOIMOTEYHBIX
¢onnoB. OcoOeHHOCTH  pa3MeUICHUs
¢onnoB. OCOOEHHOCTH  pa3MeLIeHHUs
(GOHJIOB TIpH OTKPBITOM JIOCTYIIC B
OuOIMOTEeKax pa3HOro THUMA W BHJA.
Pazmemnienue Gonna B GOHIOXpaHUIHIIE
Mara3suHHOTO THIIA. CnocoOb1
yBeJIMUYEHUST (DOHIOSMKOCTH XPAHUJIHIIL
PaccranoBka Oubnunoreunoro (¢oHmaa, ee
3HAUECHUE n 3a1ay4d. OOmasa
XapaKTepUCTHKa pPacCTaHOBOK. McTtopus
MPUMEHEHUS Pa3IMYHBIX PACCTAHOBOK B
Poccun. Krnaccudukamnuss paccTaHOBOK.

TpebGoBanus K paccTaHOBKaM.
CemaHTHUECKHE pPacCTaHOBKH:
CHCTEMATUYCCKasd, TEMaTU4YCCKasd,

npeametHas. WX  XapakTepucTuka H
0COOEHHOCTH MIPUMEHEHUS B
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OnbIMoTEKAX. dopmanbHbBIC
pacCTaHOBKH: andaBuTHAS,
XPOHOJIOTHYECKas, reorpaduueckas,
A3BIKOBasi, (hopMaTHAs, HyMEpallMOHHAS.
Coueranue paccTaHOBOK: eIy,
IPEeUMYIIeCTBA M TPAHUIIBl TPUMEHEHUSI.

[IpakTryeckue 3auaTHs (CEMHUHAPHI)
Tema: Pa3menienre u pacCTaHOBKa
oubmmoTeunoro Gonma

IInan:
1. 3amaun pazmernieHus: OMOIUOTEUHOTO
donna.
2. TpeboBanuss K  pa3MEUIECHUIO

oubroreyHoro GoHa.

3. Bmmsaue Ha pasmemeHnue QoHma
APXUTEKTYPHO-TIIAHHPOBOYHBIX
perieHnii OMOINOTEUHOTO 3TaHUS

CamocTtodarenbpHas pabora

PazpaboTaTh MO/i€NIb OpraHU3AIIMOHHON
CTPYKTYpbl (QoHOa OHONIHOTEK pa3HBIX
CUCTEM U BEJIOMCTB

Tema 12. XpaHeHue
oubmuoTeyHoro ¢GoHAa Kak
TEXHOJIOTMYECKUI MpOLECC.

Jlexkuwu:

Tema:Xpanenue OubanoTedyHoro ¢oHaa
Kak TEXHOJIOTHYECKUI rpouecc.
Opranuzanus paboThI
(bOoHIOXpaHWIIHILIA. [Tomemenuss wu
obopyoBaHue TUTSt XpaHeHUs

JIOKYMEHTOB. PexXum XpaHeHus JOKy-
MEHTOB: CBE€TOBOH, KIIMMATHYCCKHI,

AKOJIOTUYECKHUI, OMOJIOTUYECKUH.
KonTponbHO-u3MeputenpHas
arnmaparypa, UCIIOJIb3yeMast pu

XpaHeHuun  OubnmoreyHoro  GoHza.
CrangapTuzanust Tpoiecca XpaHEHHS.
BrnusHue MOCTAaHOBKM  XpaHEHUS U
UCIIONIb30BaHUsl OMOIMOTEYHOTrO (oHIa

Ha COXPaHHOCTh JTOKYMEHTOB.
CoxpaHHOCTb donna Kak ero
¢u3nueckoe COCTOSIHHE U PEe3yJabTar
XpaHeHus U UCIIOJIb30BaHUS.
CounanpHOe 3HA4YeHHE COXPAHHOCTU
OubINOTEYHOTO doHza. Bomnpocsr

COXpaHHOCTH OubnMoTeyHoro QoHga B
3akoHe o OmOmmoredyHoMm nene (1994).
Obecneuenue COXPaHHOCTHU u
Oe3onmacHocTH OuOIMOTEYHOTO (PoHMAA
KaKk KOMIUIEKCHAs 3ajadya OMOIMOTEKH.

O06s13aHHOCTH PYKOBOAMTENEH
OMOIMOTEKHU, COTPYIHUKOB OT/EIIOB IO
o0ecreyeHno COXPaHHOCTH.

OOs3aHHOCTH  WCIOJIHUTENEH. Ponb
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ornena (GOHIOXpaHEHUsT B KOHTPOJE 3a
obOecriedeHreM COXpaHHOCTH (hoHAA B
oubnuorexke. KoHcepBarusi IOKyMeHTA.
Crabunmm3anus JOKyMEHTa U METOJIbI ee
JOCTHKeHUs. PecraBparusi JOKyMeHTa |
METOABbl €€  JIOCTHXKEHHUs.  3alluTa
oubmuoreunoro  ¢onma.  IloxkapHas
3anuTa. OCHOBHBIE TPUYMHBI TIOKAPOB B
OuOIMOTEKE, MEPHI 10 UX MPODUITAKTHKE
U TymeHuto. 3ammra (OHIA OT APYTruX
IKCTPEMAITBHBIX MIPUPOIHBIX u
TEXHOTEHHBIX (hakTopoB. buosammura
oubmuoreunoro ¢onga. CaHuTapHbBIC
METO/II 3aIUTHI OMOIMOTeYHOTrO0 (HOHAA.

[TpakTHyeckue 3aHATHs (CEMUHAPBHI)
Tema: Xpanenue O6ubimoreqnoro ¢ponga
KaK TEeXHOJIOTUYECKHIl mpoliecc

IInan:

1. Xpanenue 6ubimmoTeyHoro GoHma Kak
TEXHOJOTHYECKHU MpOoLEecC.
2.0Opranuzanus paboThl
(bOoHIOXpaHWIIHILIA.

Tewma: CouunanbHas 3aIIuTa
oubroTeuHoro GoHa

ITnan:

1. Bonpocel coxpaHHOCTH
oubmmoTednoro GoHaa B 3aK0HE O
OMOIMOTEYHOM JIETIE.

2.006ecrieueHre COXpaHHOCTH U
Oe3omacHocTH 6MbIMoTEYHOrO (hoHAA
KaK KOMILIEKCHas 3a/1a4a OMOINOTEKH.
3.00513aHHOCTH PYKOBOAUTENEH
O6ubMoTeKH Mo 00ECIeYEHHIO
COXpPaHHOCTH.

4.Bocniuranue y noJjib30Baresneu
OepeXHOTr0 OTHOIICHUS K TOKyMEHTaM
o6ubnmoTeuHoro (oHma.
OTBETCTBEHHOCTH MOJIb30BATENEH 3a
HEBO3BpAIIICHHBIC U UCTIOPYCHHBIC
JIOKYMEHTHI.

CamocrosTenbpHas padora.
Pa3paboraTs MOJIeTb COXpAaHHOCTH U
6e3onmacHOCTH OMOIMOTEYHOTO POHAA.

Tema 13.  CommanpHas
3aIIMUTa OMOJIMOTEYHOTO
dboHga. AIMHHUCTPATHUBHO-
MpaBoBasi OTBETCTBEHHOCTh
3a cOXpaHHOCTh (oH/Ia

Jlexuwu:

Tema: ConmanbHast 3alUTa
oubnunoreunoro ¢onaa. Bocnuranue y
NoJIb30BaTesel OepeXKHOT0 OTHOILIEHHUS K
JIOKyMeHTaM  OuOnmoreyHoro  (GoHpa.
Konrponr 3a  (oHAOMOIB30BAHUEM.
TexHuueckue cpeacTBa 3aIIUTHI
OUOINOTEYHOTO ¢doHJa.
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OTBETCTBEHHOCTEL MOJIL30BATENIEH 3a HC-

MOPYCHHBIE u HEBO3BpAIIICHHbBIE
JIOKYMEHTBI. [IpaBoBbIe OCHOBBI
SKOHOMHYECKHX B3aMMOOTHOIICHHI
yUTaTEA u OHOJIMOTEKH.
AJIMMHUCTPAaTHBHO — IpaBoOBas |
MaTepuaibHas OTBETCTBEHHOCTh
paboTHUKOB OoubIMoTEKN 3a

COXPaHHOCTH OHJA.

IIpakTuueckue 3auaTs (CEMUHAPLI)

Tema: ConuanpHas 3aIuTa
o6ubroreynoro ¢honHma

IInan:

1. ConmanpHas 3ammra OHOIMOTEYHOTO
dbonma.

2. Bocrnuranwe y mnosib3oBarenei Oe-
PEKHOTO OTHOWIICHUS K JIOKyMEHTaMm
oubroTeuHoro GoHa.

3. Kontpounb 3a (hOHIO0MOIH30BaHUEM.

CamocrosTensHasg pabora
PaspaGorare mnpoekr [onoxeHns
COLIMAJIBPHOM 3alIUThl OMOIMOTEYHOTO

donpa.
Tema  14.  Texuonorus | Jlekuuu: 1IK-2
pedopMupOBaHHS Tewma: U3yuenue cocrossHus pU3HMIECKO
oubmmoTeyHoro Goxa COXPaHHOCTH u/umm CTEIIeHU

UCIOJIb30BaHusl OMOIMOTEYHOrO (QoHaa
Kak  IIOKa3aTeld  ero  KaydecTBa,
COOTBETCTBUSL ~ MOJENU.  BTOpuuHBIH
0TOOp Kak CpeAcTBO pehOopMHUPOBAHUS
oubnnoreunoro  ¢onma.  M3ydenwue
cocTaBa OMOIIMOTEYHOTr O donna.
IIpoBepka (mepeuHBEeHTapU3aIIHS)
OoubimoreyHoro ¢GoHaa U TpeOOBaHUS K
ee mposeaeHuto. Crernuduka crnocoOoB
npoBepkd.  TexHuueckas  oOpaboTka
UCKJTFOYaeMBbIX JIOKYMEHTOB.
Hckirouenue YTEPSHHBIX
M0JIb30BATEISIMU JJOKYMEHTOB.

[IpakTHyeckue 3aHATHS (CEMHHAPEI)
Tema: TexHomoruss pedopmupoBaHUs
oubiaroreyHoro ¢poHaa

[Tnan:
1. W3zyuenme cocTossHus (pusnyeckon
COXPaHHOCTH u/unm CTEICHU

UCTIONIb30BaHUsl OMOIMOTEYHOTO (oHIa
KaK  [OKa3aTelld  ero  KadecTna,
COOTBETCTBUS MO/ICIH.

2. Bropuunblii 0oTOOp Kak CpeIcTBO
pedopMupoOBaHUS OMOTMOTEYHOTO
dbonma.




3. W3yuenme cocraBa OHMOIMOTEUHOTO

donna.

4, Cnenuduka crnoco00B IPOBEPKH.

5. Texuuueckas obpaboTka
UCKJTFOYAEMbIX JOKYMECHTOB.

S. Hckmrouenue YTEPSHHBIX

I10JIB30BATCIIAIMU JOKYMCHTOB.

CamocTrosTrenpHas padora

Pa3pabotaTh MapKEeTHHIOBYIO
MPOrpaMMy HCCIIEIOBAHUS TEXHOIOTHH
pedhopmMupoBaHus OMOIUOTEUHOTO
donma

Pa3znen 4. «Ynpasienue 0u01u0TedHbIM GOHIOM»

Tema 15. Crpykrypa
ynpaBiaeHUs] OMOIMOTEYHBIM
dbonIOM

Jlexuuu:

Tema: CyOBeKT W OOBEKT YIpPaBICHUS
OubimoTeyHbIM (HOHIOM. YTpaBsroIIas
U ympaBisieMas MOJCHCTEMBI, CBS3b
MEX1y HHUMU. YrpaBieHue  Ouo-
JMOTEYHBIM (DOHJOM KaK COBOKYITHOCTB
PYKOBOJCTBA M  TEXHOJOTHYECKOTO
yIIpaBJICHUS bopMupoBaHueM
oubmoreyHoro GhoHa.

[IpakTuyeckue 3aHATHs (CEMUHAPHI)

Tema: Crpykrypa yIpaBICHUS
oubmuoTeunpIM GoHAOM JlOKanbHBIA U
pacrpeieieHHbI OUOIMOTeYHBIH (HOHI.
Yder pgeaTeNbHOCTH (DOHIIOBHKOB, UX
OTYETHOCTh B IMPOJEIAHHON pabore.
Hcnonb3oBaHue pe3yslbTaTOB aHalIM3a
TUTST TIPUHATHUS YIIPaBJIEHYECKOTO
pelLeHus o (bopMHpOBaHHUIO
oubnuoreunoro (¢ouga. B3aumocsssb
(GyHKLIUH yOpaBiIeHHs MEXy COOOH.

CamocrosrtenbHas pabora
Pa3paboraTe npoeKTynpaBiIeHUs
O6ubimoreyHbIM poHIOM OUOIHOTEK
pa3HBIX CUCTEM U BEJIOMCTB.
[ToaroToBUTH TEMAaTHUECKUI CITUCOK
JUTEPATYPHI .

11IK-2

Tema 16. Crparernueckoe
yIpaBjieHHue OMOIMOTEYHBIM
(OHIOM:MapKETUHT OBBIN
MOJIXO/I.

Jlexuuu:
Tema: CymHOCTH  CTpaTErMyecKoOro

ynpaBneHuss ¢ouHgom. Hcnons3oBaHue
[IEIEBOT0O W CHCTEMHOTO  IIOAXO[a.
MapxkeTuHr B (dbopMUpOBaHHUH
o6ubianoreynoro ¢onna. Poiab pexiaamsl B
VIpaBIeHUN YUTATENLCKUM CIPOCOM U
HCITOJIL30BAHUEM dbonma. Cragun
pa3paboTKH CTPaTeTHYeCcKOr MPOrpaMMbl
pa3BUTHS OMOIMOTEYHOTO dhonna.

1IK-2




MeToabl OBCEIHEBHOIO O3HAKOMIIEHHS
U CIICUUATHHOTO M3YyUEHUsI COCTOSIHHUS U
WCIIOJIB30BaHUs OMOIMOTEYHOTO (OHA.
OTHOCHUTETHHBIC TIOKA3aTENI U X PAcYeT

(oOparmaemMocTs, YUTAEMOCTh,
KHUI000ECTIEYEHHOCTB ). Texnonorus
oubmorpaduueckoro H3y4YeHUS

oubmmoreunoro Qouma. Mcmonap3oBanue
pe3ynbTaToB  u3ydyeHus GoHma s
aKTyaJIM3alluy ero MOJEeH.

[TpakTHyeckue 3aHATHs (CEMUHAPBHI)
Tema: Ctpareruueckoe ynpaBjieHUE
OMOIMOTEYHBIM (POHIOM.

IInan:

1. Ynpasnenus GoHaom.

2.  Hcmomp3oBaHWE  LEIEBOTO U
CUCTEMHOI'0 IIOJIX0/1a.

3. Ponb peknambl B YIpaBICHUU YHUTa-
TEIbCKUM CIIPOCOM M HUCIOJIB30BaHUEM
donma.

4. Craguu pa3pabOTKU CTpaTEerHuecKoi
IpPOrpaMMbl  Pa3BUTUS OUOIMOTEYHOTO
donma.

Tema: MapKeTHHIOBBIN MOIXOI.

ITnan:

1. Mapketunr B  (HopMHUpPOBaHHUU
oubroTeyHoro GoHa.

2. MeTto bl MTOBCETHEBHOTO
03HAKOMJICHHUS u CHEIHAIbHOTO
U3YYEHUS COCTOSHUS M MCIIOJIb30BaHUS
oubmmoTeuynoro GoHma.

3. OrtHocuTeNbHBIE TMOKa3aTeNd U UuX
pacuer (oOpamaemMocTb, YHUTAEMOCT,
KHUTOOOECTICUeHHOCTH ).

Tema: N3yuenue cocTaBa 151
UCIMOJIb30BaHUs (POHAA

IInan:

1.Texunonorus 6ubnuorpaduueckoro
u3ydeHust 6nbaroTeyHoro GpoHa.
2.Mcrionp30BaHue pe3yabTaTOB H3yICHUS
doH1a I aKTyaJIM3aluY €r0 MOJIENeH.

I/IHI[I/IBI/II[VEU'IBHBIG 3aHATHSA.

CamocrodrenbHas paboTa

Pa3paborath MapKETUHTOBYIO
IporpaMMy  MCCIIEJOBAHUS  U3YyYCHMS
coCcTaBa " UCTIOJTb30BaHUS
($oHIa0MOMMOTEK pa3HBIX CUCTEM U
BEJOMCTB

ITpumepHas TeMaTHKa KypcoBoil paboThl (eciu npedycmompeHo)

CamocrosiTenpHas padoTa oOyJaronuxcs HaJ KypcoBOi paboToi (eciu

npeodycmMompeHo)

Bun uroroBoro KoHTposIA (3a4eT, 9K3aMeH, 1 depeHINpOBaHHbIHI

3a4er)

BCEI'O:
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5. OBPA3ZOBATEJIBHBIE TEXHOJIOI'NU

1 2 3

1 Pazaen 1 | UunuBuayanpHas paboTa CTy/ICHTa C JICKIUSAMHA U Y4eOHOH
«Teopernueckue OCHOBBI | JIATEPATYPOl.
OHOTHOTEYHOrO Huckyccust: «bubnmrorednbie POHIBI U AJIS 9ETO UX
OHIOBEICHNS. HEO0OXOMMO U3y4aTh?».
bubmnoreunoe
(dhoH0BEICHHE, €ro
mpeIMeT ¥ COCTaBHBIC
JacTH»

2 Pa3nen 2 «Teopus NunuBunyanpHas paboTa CTyJeHTa C IEPBOMCTOYHUKAMH U
dhopMupoBaHU JIUTEPATYPOI.
6uGIHOTeHOr0 (poHAa» | 1ECTHPOBAHNE CTYICHTOB 10 PA3IeNy UCIMIIIIHBI

3 Pa3nea 3 «Texnonorus WuauBuayanbHas paboTa CTyIeHTa C IEPBOMCTOYHUKAMU U
dbopmupoBaHus JUTEPATypPOH.
o6ubnmoreuynoro ¢ponaa» | duckyccus: «MeToapl KOMIUIEKTOBaHHE OMOIUOTEYHOTO

dboHgaY.

4 Pa3nen 4 «Yupasnenue | MHauBuayanbHas paboTa CTYJAEHTA ¢ HEPBOMCTOUYHUKAMHU U
OUOINOTEYHBIM JIUTEPATYPOU.
houIOM» TecTupoBaHKE CTYICHTOB M0 Pa3AETy AUCUUIUTUHBL

6. OUEHOYHBIE CPEJICTBA JJIA TEKYLIEI'O KOHTPOJIA
YCIHEBAEMOCTHU U NPOMEXYTOYHOM ATTECTAIIUA

6.1. KoHTpOJIb OCBOCHUS TUCUMUILIIMHBI

KonTtpons ocBoenus

JAUCHUIIIMHBI ~ MIPOU3BOAUTCA B COOTBCTCTBHU

C

[TonoxeHneM 0 MPOBEICHUU TEKYIIETO KOHTPOJIS YCIEBAEMOCTH M ITPOMEKYTOUHOM
arrectaunu ctygeHToB ®PI'bOY BO «KpacHomapckuii rocy1apCTBEHHBINT UHCTUTYT
KyJbTYpbD». [IporpaMMoil AUCHMIUIMHBI B LENSAX MPOBEPKU MPOYHOCTU YCBOECHUS
MaTepuaa npeaycMaTpruBaeTcs MPOBEACHUE PA3TMUHBIX (POPM KOHTPOJIS.

Texywuu  KOmmpoib  CTYAEHTOB  TPOU3BOJAUTCS  JIEKTOPOM  WIIU
IIPEIOIaBaTeNIeM, BEAYIIUM CEMUHAPCKHUE 3aHATUS MO JUCLMIUIMHE B CIEAYIOLIUX
dbopmax:

¢ OTIPOC;

e TCCTUPOBAHUE;

* BLITIOJIHCHHUE 3aJaHU HA 3aHSATHUH;

o IUCbMEHHBIE JOMAIIHUE 3a1aHUA U T.].;

¢ OTJEIBLHO OLICHUBAIOTCS JIMYHOCTHBIE KAYECTBA CTYACHTA.

Pyb6eoicubiii koumpoas ipelycMaTpUBaET OLICHKY 3HAHUM, YMEHUN U HABBIKOB
CTYACHTOB IO MPONUAECHHOMY MaTepuaay MO JaHHOW JUCIUILNIMHE Ha OCHOBE
TEKYIIUX OIICHOK, TMOJIYYCHHBIX MMU Ha 3aHATUSAX 3a Bce BHUABI pabor. B xome
pyOEKHOTO KOHTPOJISI UCTIOIB3YIOTCS CIICIYIOITNE METOIbl OIEHKH 3HAHWMN: YCTHBIC
OTBETHl,  NHUCHMEHHBIC  pabOTHI,  MPAKTUYECKHUE,  OIEHKA  BBIMOJHEHUS



CaMOCTOSITENIbHOM pabOTHI CTYIEHTOB: pedepaTuBHAs, HCCIeNOBaTeNIbCKas padoTa,
BBITIOJTHEHHUE 3a7aHuii B popme peanuzanuu HUPC.

IIpomedsicymounsviii KOonmpoas TO pe3yJbTaTaM CEMecTpa IO AUCHUILIINHE
IpoXoaAUT B (QopMe MHUCBMEHHOIO »JK3aMeHa (BKJIIOYaeT B ceOs OTBET Ha
TEOPETUUYECKHUE BOMPOCHI) JTMOO0 KOMIIBIOTEPHOTO TECTUPOBAHMUSI.

[IpoMexXyTOUHBIA KOHTPOJb IO pe3yJibTaTaM CEMECTpa MO JIUCIUIUINHE
IpoxXoauT B (opMe YCTHOTO 3ayeTa (BKIIOYAET B ceOs OTBET HAa TEOPETUUYECKUE
BOIIPOCHI) TNOO B (popMe KOMITBIOTEPHOTO TECTUPOBAHMUS.

6.2. Ouenouynbie cpeacTBa
6.2.1. [Ipumepsbl TECTOBBIX 3aAaHUN (CUTyalMid)

1. buGnuoreunslii GOHA CYIIECTBEHHO BIUSICT Ha OMOJMOTEKY B IIEJIOM B
CKOJIbKMX HaIpaBJICHUAX ?

1)2

2)3

3)4

4)5

2. JIro6ast HoonHpopmanus(napopMaIrs, Co3TaHHAS YSIOBEUSCKIM Pa3yMoM,
B OTJIMUME OT UH(POpMAIUH, 3a(PUKCUPOBAHHON B SIBJICHUSX HEKUBOU MPUPOIBI, WIH
OounoJsiorun), 3apuKCUpoOBaHHasl HAa CIICI[UATILHOM BEIIIECTBEHHOM HOCHUTENIE B LIEJISIX €€
WCIIOJIB30BaHUs, NIEpeIauu U XpaHEHUSI.

l)1oxkymeHT

2)ponn

3)nuteparypa

4)ounbnuoreka

3. CBsi3u, TIpEk/E BCETO, POJACTBEHHBIX O0OBEKTOB: JOKYMEHTOB MEXIy COOOH,
nojacucteM O6ubIMOTEYHOrO (OoHAA MEXKAYy COO00M, ero (pyHKIHMil, CBONCTB U T. .
MEXTy COOOH.

1)rpynmupoBka onga

2)paccraHoBKa QoHa

3)BHEIIHUE CBSI3U

4)BHYTpEHHUE CBSI3U

4. CtpoeHue, opraHuzalus, KOHCTUTYyLUs OMOIMOTEYHOro (QOHIa, €ro
YHOPSAOYEHHOCTD MO TEM UJIM UHBIM OCHOBAHUSAM

I)cocran

2)CTpyKTypa

3)rpynnupoBka

4)cunTes



5. ®oH, MpeTHa3HAYCHHBIN IS BBITIOJIHCHUS TE€X WU MHBIX CTICIU(PUICCKUX
byHKIUH

1) crienanu3upoBaHHbIH

2) yHUBEpCaTbHBIN

3) TemaTUYECKUI

4) andaBUTHBIN

6. OOycnoBieHHas Ha3HAUeHHEM OHMONMMOTEKH B OOIIEroCyJapCTBEHHON
OoubmuoTeuHolt cucreMe W HWHPOPMANMOHHBIMU TOTPEOHOCTIMU €€ aOOHEHTOB
COBOKYIMHOCTh CITENU(PHIECKUX TPU3HAKOB JTOKYMEHTOB, a TaKXe OCOOCHHOCTEH
KOHTHHTEHTa a0OHEHTOB, 3aKpervieHHas B Mojaenu (GoHIa, T. €. €ro HIACaAThHOM
oOpase.

l)cTpykTypa 6ubnuoreynoro pouma

2)npoduis 6ubauoreyHoro Goxaa

3)COBOKYIHOCTh OMOJIMOTEUHOTO (hOoHIA

4)coctaB O6mOIMOTEUHOTO (hOHIA

7. CucreMaTu3UpOBaHHAST COBOKYIHOCTb JTOKYMEHTOB, COOTBETCTBYIOIAS
3ajlayaM, THUITy, Tpoiro OMOIMOTEKH, a Takke MHGOPMAIIMOHHBIM MOTPEOHOCTIM
ec a0OHEHTOB W MpeTHAa3HAYCHHAsS JJISl UCIIOJIb30BAHUSI U XPAHEHUS JOKYMEHTOB B
TEUCHUE BCETO BPEMEHH, TOKAa OHHM TMPECTABISAIOT NJIsi a0OHEHTOB pEaJbHYIO HWIIH
MOTCHIIMATBHYIO IICHHOCTb.

1)OoubnuoTeuynsiii poHA

2)COBOKYITHOCTh JOKYMEHTOB

3)oubnmoTeka

4)HarMOHATLHBIN (HOH]T

8. Teopetnueckoe BocmpousBeeHre OUOIMOTEUHOTO (HOHIA KaK CUCTEMBI BO
BCEX €ro CBA3SX M OINOCPEACTBOBAHMSX B MaciiTabe MEXIyHapOIHOM,
00I111eCOI03HOM, PETHOHAIBHOM H JIOKAIIbHOM

1) uesnb 6HOIMOTEUHOTO (HOHTIOBEICHHS

2) 00beKT OMOIMOTEYHOTO (hOHIOBEICHHUS

3) npeameT OMOIMOTEUHOTO (POHIOBEACHHUS

4) cyobekT O6nOaroTeUuHOTO (HOHIOBEICHUS

9. VYcraHoBiieHHME HEOOXOJAMMOCTH HAIMYUSI JOKYMEHTOB B OHOJMOTEYHOM
doHze C MOCIeNYIOIUM UX U3BJICYEHUEM U3 MOTOKA (BHELIHEH Cpefbl) WIM MacCuBa
(copmupoBanHOTO (POHAA, UM BHYTPEHHEH Cpebl) IO KPUTEPUIO LICHHOCTH

1)rpynnupoBka

2)otbop

3)cuHres

4)ananus



10. CnenoBanue 3apaHee HAMEUEHHOW CHCTEME MEpPONpPHSATHH, COOI0ICHUE
MOCIIEIOBATEIPHOCTH W CPOKOB BBIMIOJIHGHHUS OIEpaIlii, TOCTOSHHYIO TOBTOpSse-
MOCTh U HEMPEPBHIBHOCTH MPOIIECCOB, COCTABIISIONINX ITUKII.

1 )cucTeMaTHYHOCTH

2)CHHTETUYIHOCTb

3)cemaHTHKa

4)rpynnupoBKa

11. [Ipoduns, cocTaB, BEIUYUHY U CTETICHb UCIIOJIB30BaHUA (HOHIA
l)ctpykTypa oTrOopa

2)cocraB oTOOpa

3)BHenrHME PakTOpHI 0TOOPA

4)BHYTpeHHUE (PaKTOPBI OTOOpA

12. duznveckuii K3HOC MaTepUATBHONW OCHOBBI JOKYMEHTA.
l)crapenue

2)nopua

3)noteps

4)Bce BBINICTIEPEYHCICHHOE

13. Kakoii ot6op npumaer hopmMupoBaHuio GpoHIa 3aKOHUEHHOCTD, TTO3BOJISET
OMOIMOTEKAPIO AKTUBHO YIPABJIATh (POHIOM, PETYIHPOBATH €I0 COCTAB U BEJINYUHY,
YTOYHSATH MPOPUIb KOMIUIEKTOBAHUS, TIOJy4aTh JaHHBIE [l IPOTHO3UPOBAHMUS.

1 )nepBUYHBII
2)BTOPUYHBIN
3)cucTeMaTUYHbIN
4)CUHTETUYCCKHUI

14. TlpeanmodTUTENHHOCTh OJHOTO JOKYMEHTa JIPYroMy IO HEKOTOPOMY
CYIIIECTBEHHOMY JIJIsi OMOJIMOTEKH MPU3HAKY, JTUOO MO0 UX COBOKYITHOCTH.

1) BeIOOp

2) otOOp

3) Ka4ecTBO

4) IeHHOCTh

15. Ecnu nosHoTa ¢oHAa HAMHOTO MPEBBIIIAET MOTPEOHOCTH a0OHEHTOB, OHA
CUHMTACTCS

l)nonuou
2)He0CTaTOUYHOM
3)u30BITOUHOM
4)HEenonMHOM



Ortsetnl: 1-2; 2-1; 3-4; 4-2; 5-1; 6-2; 7-1; 8-3; 9-2;10-1; 11-4; 12-1; 13-2; 14-

4; 15-3.

A -

o b

12.
13.
14.
15.

16.
17.
18.
19.

20.

6.2.2. KOHTpOJILHbIe BOIIPOCHI IJIA MPOBEACHUA TEKYIIEI0 KOHTPOJIsA

MapkeTHHTOBBIN ayTUT B MPOIlecCce YIpaBIeHUs OUOIMOTEUHBIM (POHIOM.
Teopus or6opa.

OcHOBHBIE  HampaBlICHUs  aBTOMATH3allMd  MPOIECCOB  (HOPMHUPOBAHUS
oubsmoreuHoro Goumaa.

Teopust MOTHOTH OMOJIMOTEUHOTO (POHIA.

BnusHue TeneKOMMYHUKAIIMOHHBIX TEXHOJIOTMM Ha crmocoObl (popMupoBaHUS
JIOKYMEHTHBIX PECYpPCOB OMOIUOTEKHU.

MapxkerunroBasi KoHuenuus GopMupoBaHusi 6MOIUOTEUHOTO (POHIA, METOIUKA
ee pa3paboTKH.

bubnuoteunbiit poH B cUCTEME TOKYMEHTHBIX (DOHJIOB CTPaHBI.

Konnenmus pacnpeneeHHOTo HAlIMOHATBHOTO (DOH/Ia CTPAHBI.
B3aumopeiictBue 6MOIMOTEUHBIX POHIOB P UX (HOPMHUPOBAHHH.

[IpoBepka OubIMOTEYHOTO (hOH/IA: 3aaUM U METO/BI.

Cucrema «KHuru B HamMyuu W B TeYaTW» B TMporecce (HOpMHPOBAHUS
oubimoreuHoro Goxma.

Cucrema 0053aTeIbHOTO IK3EMILISAPA.

PaccranoBku 6ubiamoreynoro ¢honma GopMaibHOTO THIIA.

PaccranoBka Oubianoreunoro ¢onaa. TpeOGoBaHUs 1 BUJIBI.

®opmupoBanue OuOIMOTEYHOro (POHAA KaK TEXHOJOTMUECKUH IMKI, €ro
OCHOBHBIE ITPOLIECCHI.

HanmonanbHas mporpamMma coxpaneHusi OnOIMOTEYHBIX (HOHIOB.

TpeOoBaHus K TEXHONOTUU (GOPMHUPOBAHUS OMOIMOTEYHOTO POH .
KommnekroBanue OMOIMOTEYHOrO (POH/1A, BUIBI U STAIbI.

MexTyHapOIHBIN TOKYyMEHTOOOMEH Kak CIIOCO0 MOMOJHEHUs OMOIMOTEYHOTO
dbonga. Metoaunka ero BeJeHUS.

KoHncepBauusga Oubmmorednoro ¢onaa. MexayHapoJHOE COTPYJHUYECTBO B
ATOM 00JIACTH.

6.2.3. TemaTnka 3cce, pepepaToB, Npe3eHTANNM

OBomtonus pa3BUTHS OWMONMMOTEYHOrO (OHJA KaK CHUCTEMBI: HCTOPUS H
COBPEMEHHOE COCTOSIHUE.

3akoHomarenbHas 0Oa3za oOs3arenbHOro HK3emIuisipa B Poccun: ucropus u
COBPEMEHHOE COCTOSIHUE.

CoBpeMEeHHEE TEHICHIIMM B AapXUTEKType, MAu3ailHe © 000pYyIOBaHHH
OuOIMOTEK.

ObecnieueHre COXPAaHHOCTH U Oe3omacHOCTH OuOIMOTeYHOro ¢oHAA Kak
KOMILJIEKCHAS 3a/1auya ONOJIMOTEKH.

CymHOCTb U IPUHIUIIBI POPMUPOBaHUS OMOIMOTEUHOTO (HOHAA.
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29.
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CraTuCTHUECKUN aHAJIN3 COCTaBa M MCIOIb30BaHUs OMOIMOTEYHOro POHA, ero
METO/IMKA.

Craguu MapKEeTUHTOBOTO IUKJIa (POpMUPOBAHUSL OMOIMOTEYHOTO POHIA.
MaremaTtudeckas Mojiesib Ou0IroTeYHOTO (HOHIA.

Teopus sanpa OubnnoreyHoro ¢ouma. OcCoOEHHOCTH SApa B MacCOBBIX U
Hay4YHBIX OMOJIMOTEKAX.

®dakTopbl, BAUSIONME HA COXPAHHOCTh OMOIMOTEYHOTO (POH IA.

Pasmemenne b®: 3amaun, TpeboBaHUS, CTIOCOOBI.

MonenvupoBaHue B Tporecce yHpaBiIeHUs OMOIMOTEYHOTO (POHIA, OCHOBHBIC
THUIBI MOJAEJIEH.

Bropuunsiii oT60p NOKyMEHTOB B mpoliecce (HopMupoBaHUS OUOIMOTEUHOTO
dboHma, KPUTEPUHU U METOIUKA.

CtpykTypHas (TeMaTUKO-TUIIOJIOTHYECKas) MoJeTb OubimnoTeuHoro (oumaa, ee
KOMITOHEHTHI U METOAMKA Pa3pabOTKH.

PaccranoBku 6ubiamoreynoro ¢ponmaa GopMaIbHOTO THIIA.

PaccranoBka Oubianoreunoro ¢onaa. TpeOGoBaHUs U BUJIBIL.

®opmupoBanue OUOIMOTEYHOTrO (OHIA KaK TEXHOJOTMYECKUW IIMKJ, €ro
OCHOBHBIE ITPOLIECCHI.

HannonanbHas mporpaMma coXxpaHeHusi OuOIMOTEYHBIX (DOHIOB.

TpebGoBaHuUs K TEXHOJIOTUH (GOPMUPOBAHUSL OMOIMOTEYHOTO POHIA.
KommnekroBanue OMOIMOTEYHOr0 (POHIA, BUIBI U STAIIbI.

6.2.4. Bonpocsl K 3a4eTy 10 TUCUMILIHHE

bubnuoteunbil oH KaK CUCTEMA, CBOMICTBA M OCHOBHBIE KOMITOHEHTBHI.
CrpykTypupoBaHue 6MOIMOoTeUyHOTO (HOHAA.

ObecnieueHre COXPAaHHOCTH OWOIMOTEYHOTO (OHJIA C TOMOIIBI0 HOBBIX
TEXHOJIOTUH.

HcTounnku U ciocoObl TOKyMEHTOCHAOKEHUST OMOJINOTEK.

HuTepHeT-pecypchl B TOMOIIb KOMIUIEKTOBAHHUIO OMOIHOTEYHOTO (DOHA.
OmnnaitHoBBIA W OQuIaitHOBBIM (QoHIbl OuOMMoTeku. IIpobnema yupexaeHwus,
BIIAJICHUS U IOCTYTIA.

3aga4M ¥ METOJIBl M3YUEHHS COCTaBa U MCIOJIb30BaHUs OMOIMOTEeYHOTO (DOH/IA.
CymHOCTh U IPUHIUIIBI POPMUPOBAHUS OMOIMOTEUHOTO (hOHAA.
CTaTUCTHYECKHI aHaIM3 COCTaBa U MCIOIb30BaHUs OMOIMOTeUHOro (hOHA, €T0
METO/INKA.

Craguu MapKEeTUHIOBOTO LIMKJIa (POpMUPOBAHUS OMOIMOTEYHOTO POHIA.
MaremaTtudeckas Mojiesib OMOIMOTeYHOTO (HOH/IA.

Teopust simpa Oubmuoreynoro Gonma. OcoOEHHOCTH fAJpa B MACCOBBIX U
HAy4YHBIX OUOIMOTEKAX.

daxTophl, BAUSIONME HA COXPAHHOCTh OMOIMOTEYHOTO (OH .

Pasmemenne b®: 3agaun, TpeGoBaHms, CIOCOOHI.

MonenupoBaHue B Tporecce ympaBieHus OMOIMOTEYHOro (HOHA, OCHOBHBIC
TUIIBI MOJEJEH.



36.

37.

38.
39.
40.
41.
42.
43.
44.
45.

10.
11.
12.
13.
14,
15.
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18.

Bropuunsiii oT60p ITOKyMEHTOB B mpoliecce (hopMupoBaHUs OUOIMOTEUHOTO
dboHIa, KPUTEPUN B METOIHUKA.

CrpykTypHas (T€eMaTUKO-TUIIOJIOTMYECKas) MOJEb OMOiIroTeyHoro QoHa, ee
KOMIIOHEHTHI U METOJIUKA Pa3pabOTKH.

bubnuorpadryueckuit MOHUTOPUHT B KOMIUICKTOBaHUH OMOIMOTEYHOTO (DOH/IA.
CeMaHTHYECKHE PACCTAHOBKH OMOIMOTEUHOTO POH/A.

Pasmemenue GoHaa Mpy OTKPHITOM JOCTYIIC: 33]a4H, TPeOOBAHUS, CIIOCOOBI.
CymHocTHbIe GYHKIIMH OMOIMOTeYHOTO (POHAA.

HNudopmanimonHoe odecrieueHrne KOMIUIEKTOBaHUs OMOIMoTeyHOro (hoHa.
Ydert 6ubnanoreynoro ¢Gouaa: GyHKINUN U BUABI, TPEOOBAHUS K YUETY.
CornmanpHas 3amuTa 6udauoredHoro GhoHaa.

CrtpykTypa yrnpaBieHusi OnOIMOTEYHBIM (POHIOM.

6.2.5. Boripochl K 3k3aMeHy 10 JUCUHUILJIMHE

bubnuoteunslit GoH KaK CUCTEMA, CBOMCTBA M OCHOBHBIE KOMITOHEHTHI.
CrpykTypupoBanue 6u0InoTedyHoro GoHaa.

ObecnieueHre COXPAaHHOCTH OUOIMOTEYHOTO (hOHJIA C TIOMOIIBIO HOBBIX
TEXHOJIOTUH.

HcTouHnKY U cIOCOOBI TOKYMEHTOCHAOXKEHUST OMOJINOTEK.

HNuTepHeT-pecypchl B TOMOILb KOMILUIEKTOBAHUIO OMOIMOTEYHOTO (POHAA.
OmnnaiiHoBbId M odJaliHOBBIA (GoHAB OuONMMoTeKu. [IpobGiaeMa yupexacHus,
BJIAJICHUS U IOCTYTIA.

3amaun W METONbl M3YyYEHMs] COCTaBa W HCIIOJIb30BAaHUS OMOJIMOTEYHOTO
dboHma.

CymHOCTh U IPUHIUIIBI POPMUPOBaHUS OMOIMOTEUHOTO (HOHAA.
CraTuCTHYECKHMI aHaliM3 COCTaBa M MCHOJb30BaHUSI OMONIMOTEUHOro (hOoHIA,
€ro METOIUKA.

Craguy MapKEeTHHIOBOTO LIUKJIa (OPMUPOBAHUS OMOIMOTEYHOTO (POHIA.
MaremaTudeckas Mojaesb OndIroTedHOTo (HOHIA.

Teopuss smpa Oubmamoredynoro ¢ouga. OCOOEHHOCTH S/pa B MAacCOBBIX U
HAy4YHbIX OMOIMOTEKAX.

dakTOophI, BIUSIONINE HA COXPAHHOCTh OMOIMoTeuHOoro hoHaa.

Pasmemenne b®: 3agaun, TpeGoBaHMs, CIOCOOHI.

MonenupoBaHue B MPOIIECCE yMPaBICHUS OMOIMOTEYHOTO (hOHAA, OCHOBHBIC
TUITBI MOJEJIEH.

Bropuunsiii 0T00p JOKYMEHTOB B mporiecce (GOpMHUPOBAHUS OMOIMOTEYHOTO
dboHma, KPUTEPUU U METOIUKA.

CrtpykTypHas (TeMaTHKO-TUIIOJIOTHYECKAs) MOJIeTh OuOIroTeuHoro GoHma, ee
KOMITOHEHTBI U METOJMKA Pa3pabOTKH.

bubnuorpaduyeckniit MOHUTOPUHT B KOMILJIEKTOBAHUM OMOIMOTEYHOrO (POH/IA.
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37.
38.
39.
40.

41.
42.
43.
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45.

7.

CeMaHTHYECKHE PACCTAHOBKH OMOINOTEUHOTO (POHIA.

Pazmenienue GpoHma mpu OTKPHITOM JIOCTYIIE: 3a7a4u, TPEOOBaHMs, CIIOCOOBDI.
CymHocTtHble GyHKIUHA OMOIHOTEYHOTO (POH .

NudopmarmonHoe odecrnedeHrue KOMILIEKTOBaHUS OUOIroTeuyHOro (DOoHIa.
Ydert 6ubnanorednoro ¢Gouaa: GyHKINUN U BUABI, TPEOOBAHUS K YUETY.
CornmanpHas 3amuTa 6ndauorednoro GhoHaa.

CrtpykTypa yrnpaBieHusi OnOIMOTEYHBIM (POHIOM.

MapKkeTHHTOBBIN ayIUT B MpOIecCce YIpaBIeHUs: OMOIHOTEYHBIM (POHIOM.
Teopus orbopa.

OcHOBHBIE  HallpaBJCHUS aBTOMATH3allMM  MPOLECCOB  (HOPMHUPOBAHUSA
oubsmoreuHoro Gonma.

Teopust mOaHOTH OMOIMOTEYHOTO POHIA.

BnusiHue TeaeKOMMYHUKAIMOHHBIX TEXHOJOTHA Ha crocoObl (popMupoBaHUs
JIOKYMEHTHBIX PECYPCOB OMOJIMOTEKH.

MapketunroBass  KoHUeNuuss  QGopMupoBaHus Oubmmoreunoro  (oHza,
METOJIMKa €€ pa3pabOTKH.

bubnuoreunslii poH B cucTeMe JOKYMEHTHBIX (POHJIOB CTPAHBbI.

Konnenmus pacnpeeneHHoro HallMoHanbHOToO (POH/1a CTPaHBI.
B3aumopeiictBue 6MOIMOTEUHBIX POHIOB IPH UX (HOPMUPOBAHHH.

[IpoBepka OubIMOTEYHOTO (HOHIA: 3a7aYN U METO/IBI.

Cucrema «KHurm B HamM4uM W B TeYaTW» B Tporecce (HOpMHPOBAHUS
oubimoreuHoro Goxmaa.

Cucrema 0053aTeIbHOTO IK3EMILISPA.

PaccranoBku 6nbmroreunoro ¢oxaa popMaabHOro THIIA.

PaccranoBka 6ubnmoreunoro ¢honga. TpeGoBaHUsS U BUIBIL.

dopmupoBaHue OuUOIMOTEYHOrO (POHIA KaK TEXHOJOTMYECKUN IHKI, €ro
OCHOBHBIE TTPOIIECCHI.

HanunonanbHas mporpaMma coxpaHeHusi OnOIMOTeYHBIX (DOHIOB.

TpeOoBaHus K TEXHONOTUU (GOPMHUPOBAHUS OMOIMOTEYHOTO POH .
KowmrmnexkroBanue 0ubimmoredyHoro GoHa, BUIbI U ITAIbI.

MexayHapoIHbIN TOKYMEHTOOOMEH KaK CIoc0o0 MOMOJHEHHs] OMOIMOTEYHOTO
dbonga. Meronauka ero BeJeHuUs.

Konceppauus Oubnmnoreunoro ¢onma. MexayHapogHOE COTPYAHHYECTBO B
ATOM 00JIaCTH.

YYEBHO-METOJANYECKOE n NHPOPMALIMOHHOE

OBECHHEYEHUE JUCIUIIJIMHBI MOAYJIA)

7.1. OcHOBHAas JUTEpaTypa



. Mopesa, O.H. ®opmupoBanue J0KyMeHTHBIX (PoHIOB : yuebHOe mocobue / O.H.
Mopea. — KemepoBo : KeMepoBCckuii TOCy1apCTBEHHbI YHUBEPCUTET KYJIbTYPhl U
uckycctB, 2010. — 300 c¢. — Pexum gocryma: mo mnoxamucke. — URL:
http://biblioclub.ru/index.php?page=book&id=227755 (maTa oOpaleHus:
15.07.2019). — TeKCT : 3JCKTPOHHBIH.

. CronspoB, FO. H. buGnuoreunsiit ¢oun : yueOHuk [nns OakamaspoB]| / FO. H.
Cromspos ; [o1B. pen. I'. B. Muxeesa]. — Cankr-Ilerepoypr : [Ipodeccus, 2015. —
384 c. —(YueOnuk. bakanaBp OMOIMOTEYHO-UH(GOPMALMOHHON EATEIBHOCTH). —
TekcT: HenmoCpeACTBEHHBIN.

7.2. JlonoJIHUTEJIbHASA JIUTEPATypa
. Mopesa, O. H. bubmuoTteunsriit ponp : npaktukym / O. H. Mopesa ; Kemep. roc. ua-t

KyaeTypsl. — KemepoBo : KemepoBCKMI roCymapCTBEHHBIM WHCTUTYT KYJIbTYpHI,
2015. - 72 ¢. — Pexum goctyma: mo mommucke. —  URL:
http://biblioclub.ru/index.php?page=book&id=472691 (mata oOpateHus:

15.07.2022). — TeKCT : SJIEKTPOHHBI.

. Cobones, JI.B. Opranuzanus padotel 6ubmuoreunsix ¢ougos / J.B. Cobones. —
Mocksa : Jlabopatopus kuuru, 2011. — 143 c. — Pexxum noctyma: mo MOJIUCKe. —
URL: http://biblioclub.ru/index.php?page=book&id=141931 (mara oOparieHus:
15.07.2022). — TeKCT : SJIEKTPOHHBI.

. Cob6onenko, H.II. Yuer nmokymentHoro ¢onga OuOIMOTEKH : yuyeOHOEe mocobue /
H.IT. Cobonenko ; Yens0. roc. akaa. KyJabTypsl U UckyccTB. — Yenssounck : YUK,
2006. — 109 C. — Pexum JOCTYTIA: I10 ITOITHCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=492649 (nara oOpareHus:
15.07.2022). — TeKCT : SIIEKTPOHHBIH.

. CromsipoB, FO.H. VmpaBnenue OuOmuotedHniM (OHIOM : yuyeOHO-NPAKTUYECKOE
nocobue / FO.H. CronsipoB ; M-Bo kynbTypsl Poc. ®@enepamuu ;OpiioB. roc. UH-T
UCKYCCTB U KyJIbTYpbl. — Open : OpioBCKU# TocyAapCTBEHHBI HHCTUTYT UCKYCCTB U
KynbTypel, 2015. — 155 c¢. — Pexum gocryna: mo mnoamucke. — URL:
http://biblioclub.ru/index.php?page=book&id=439363 (mata oOpateHus:
15.07.2022). — TeKCT : 3JIEKTPOHHBI.

7.3. Illepuoanyeckue u3ganus

1. bubnnorekoBeacHNE

2. Hayunsbie u TexHuueckue 6MOIMOTEKN

3. CoBpemenHas OuOIMOTEKA

4. HlxonbHas OMOIMOTEKA

5. Yausepcurerckas kaura (ObC «YBOy)

7.4. UnTepHeT-pecypchbl

1. DnekTpoHHOE MIPABUTEJILCTBO — Pexum JOCTyma:
www.ict.edu.ru/ft/005716/68362e2-st18.

2. MuHUCTEpCTBO Poccuiickoin denepanuu. — Pexxum JIOCTyIa:

http://www.gosuslugi.ru/pgu/stateStructure/10000001188.html



http://biblioclub.ru/index.php?page=book&id=492649
http://www.gosuslugi.ru/pgu/stateStructure/10000001188.html

3. Hayunas snextponnas 6ubnuoreka eLIBRARY.RU — Pexxum gocrymna:
http://elibrary.ru/
4. DnekTpoHHas OuOIMOTEUHas CHUCTEMa «YHUBEpPCUTETCKass OMOIMOTEeKa
onnaitn». — Pexxum moctyma: http://biblioclub.ru/index.php?page=main_ub
5. U opMalinoHHO — CIIpaBOYHBINA mopTanx WwWw.library.ru
6. ba3pl nmaHHBIX, WH()OPMAIMOHHO - CHPABOYHBIE M TIOWCKOBBIE CHCTEMBI
MH(POPMAIIMOHHO — TIOUCKOBBIC ceTH MHTepHeT, B ToMm uncie Yandex, Google,
Yahoo, Rambler u np.; snextpoHHBIE KaTanmorum W pecypchl Web — caiiToB
OTEUYECTBEHHBIX U 3apyOeKHBIX OUOIUOTEK.
abovo.net.ru caiit «Hay4nas 6ubnuoTexay.
WWW.rsl.ru- Dmexkrponnsiii katamor PI'b
http://www.twirpx.com/file/284261/ - yueOHnk «brOIHOTEUHBIN QOHI

7.5. MeToauueckue yKa3aHUus U MATEPUAJIbI 10 BUAAM 3aHATHH

[IpencraBnenne  y4eOHOro Marepuajga  LEJIEcOOOpa3HO  MOCPEACTBOM
ONTUMAJIBHOIO COYETAaHUS TPAJAULUOHHBIX (MPOOJIEMHBIE JEKIUU, TEeMaTHYECKUE
CEMHHAPCKUE U TMPAKTUYECKHE 3aHATUS) U aKTUBHBIX (JEJIOBBIE U POJIEBBIE WIPBHI,
pa300p KOHKPETHBIX CUTyallMii, MHOTOIIJIAHOBBIE CUTYallMOHHBIE 3aJ]aul, TPEHUHTH,
«MO3TOBBIE€ IITYPMBI», JUCKYCCHUU, WHAMBHUAYaAJIbHbIE U KOJUIEKTHBHBIC 3a/laHUs
MIOMCKOBO-HUCCIIEIOBATENBCKOTO XapakTepa u Ap.) GopM 00yUyeHus.

B kadecTBe MPOMEKYTOUYHBIX CPEICTB OLIEHKH YCBOCHHS Kypca BO3MOXKHO
NPUMEHEHHE TECTOBOTO KOHTpOJIA (TeMaTH4YeCKHEe U aHAJIUTHYECKHE TECTHI,
TECTOBBIE 3aJ[aHHsI) B TPAAUIIMOHHON 1 KOMITBIOTEPHOU (hopMax.

7.6. IIporpammHoe obecnieueHmne
[IpenonaBanue NUCHUILIAH OOECIIEYMBACTCSA CICAYIOIIMUMU TPOTPAMMHBIMHU
NpoayKTaMu: oreparuonHsie  cuctembl — WindowsXP,Windows 7; maker
npukiaaaaeix  nporpamm  MS  Office 2007; cnpaBo4YHO-IpaBOBBIE  CHUCTEMBbI-
Koncynbranr + , ['apaHnr.

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYUEHUE
JUCHUIIJIIMHBI (MO YJIA)

[IpenonaBanue TUCHMILUIMHBI B By3€ 00€CIIEUEHO HAIUMYUEM ayJUTOPUIl (B TOM
yuciae 000py10BaHHBIX MPOEKIIMOHHOW TEXHUKOM) 1JIS1 BCEX BUOB 3aHSTUH.

JIeCTBYIOT KOMIBIOTEPHBIE KJACChl C JIMUEH3HMOHHBIM MPOTrPaMMHBIM
oOecrieuenueM. HMwmerorca paboume wmecta ¢ BbixogoM B HWHTepHer mns
CaMOCTOSATENbHON pabOTHI.

Bce koMmbroTepHBIE KIAcChl MOAKIIOYEHBI K JIOKAJIbHOM CETH By3a U MMEIOT
BbIXOJl B HMHTEPHET, B HAJIWYUHU CTAlMOHAPHOE MYJIbTUMEAMHHOE 00O0pYIOBaHME
(mpoexTop+ 3KpaH), BO3MOKHO MPOBEACHUE 3aHATUN Ha 0a3e My3es By3a (TaulaHeNb,
AKpaH, MPOEKTOP).

OOyuatomuecs moab3yITCS

- BY30BCKOU OMOTHMOTEKOM C 3JIEKTPOHHBIM YUTATHHBIM 3aJI0M;

- yueOHMKaMU ¥ y4eOHBIMH TTOCOOUSIMU;


http://elibrary.ru/
http://biblioclub.ru/index.php?page=main_ub
http://www.library.ru/
http://abovo.net.ru/
http://www.rsl.ru/
http://www.twirpx.com/file/284261/

- ayaruo U BUIACO MaTCpUaJIaMU.
Bce IIOMCIICHUA COOTBCTCTBYIOT Tpe6OBaHI/IHM CaAHHUTAPHOI'O )41
IIPOTUBOIIOKAPHOI'O HAA30pa.



JlonoJHeHHs 1 H3MeHEeHHS
K pabowueli mporpaMme y4eGHOM JUCHHILIMHEI (MOLYJIs)
Ha 2023-2024 y4. roa

B pa6odyto mporpaMmy y4e0HOH QHCIHILIHHEL BHOCATCA CIIENYIOLIHS H3MECHCHHSL!
. OGHOBJIEH CITUCOK OCHOBHOM ¥ JOMONHHTEILHOM IHTEPATYPEL

° Brecenbl HM3MEHEHHS B TEMATHUECKHIM IUIAH OCBOEHHS IUCHIMIIMHEI IO
BHIAM YUeOHOH JeSTelbHOCTH M BHIBI CAMOCTOATEIBHOH (BHEAYIHMTOPHOMH)
paboThL. '

. BreceHbl HW3MeHEHHS B OIGHOUHBLIE CPEJCTBA. UL TEKYIETO KOHTPOIS
YCIIEBAEMOCTH U IIPOMEXKYTOUHOH aTTECTAIUH.

[ ]

JlomonHeHWa W HM3MEHEHHsA K pabbduel mnporpamMme PpaccMOTPEHBEI H PEKOMEHNIOBAHBI Ha
3acemanuH kadeapel HHOOPMANHOHHO-0MOIHOTEYHOH NEeSTETBHOCTH U JOKYMEHTOBEACHH A
TTportokon Ne 1 ot «28» aBrycra 2023 1.

HcnmomauTens(u): I/
IIpenomasarens kadbenpe Ubull. 2
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