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1. HEJIM 1 3AJAYU OCBOEHUA JUCIHHUIIJIMHBI

Lean OCBOCHUS IUCHUMIUIMHBI: MOBBIIIEHUE HCXOIHOTO YPOBHS BIIAJICHHS
MHOCTPAHHBIM S3BIKOM, JOCTUTHYTOTO Ha MPEIbIAYIIEH CTyleHn oOpa3oBaHus, U
OBJIAJICHUE MaruCTpaHTaMU HEOOXOIUMBIM U JIOCTaTOYHBIM YPOBHEM KOMMYHHKA-
TUBHOM KOMIIETEHUHUH ISl PEUIEHUS OCHOBHBIX COIIMAJIbHO-KOMMYHUKATHBHBIX
3a7a4 B PAa3IUYHBIX 00JACTIX JEI0BOM M MPO(dEeCCHOHATBLHON NEATEIbHOCTH TpU
MUCbMEHHOM W YCTHOM OOHICHUM C 3apyOeXHbIMH TNapTHEpaMu, a TaKXKe s
JanbHENIIero camooopa3oBaHusl.

3agayu:

o c(hOpMHPOBATH Y MAarHCTPAHTOB TOTOBHOCTh M CIIOCOOHOCTH K MEXKYJIBTYP-
HOW KOMMYHHMKAIIMH, YTO IPEAIOIaraeT pa3BUTHE YMEHUNA ONIOCPEJOBAHHO-
ro MUCbMEHHOTO (UTEHHE, MUChMO) U HEMOCPEACTBEHHOTO YCTHOTO (TOBOpE-
HUE, ayITUPOBAHNE) UHOA3BIYHOTO OOLLIEHUS;

o cOopMHUPOBATH YMEHHUE HAITMCAHUS PA3HOTO POJa JIEIOBbIX TMCEM HA aH-
TJIMMCKOM S3BIKE U UX IIEPEBOJIa HA PYCCKHM SI3BIK;

o chopMHUpPOBATH YMEHUS MPABUIBLHO O(DOPMIISITH MUCbMEHHBIE OTYETHI U/ WU
JOKJIa/Ibl HA THOCTPAHHOM SI3bIKE€ B COOTBETCTBUU C MEXKTYHAPOIHBIMU

CTaHIapTaMH.

2. MECTO JUCHUMIIVIMHBI B CTPYKTYPE OITIOII BO

JucunmumHa «/lemoBoi nHOCTpaHHbIN sA3bIK» B cTpyKType OIIOII oTHOCHT-
csl K 00s13aTeNnbHbIM quciuiinaamM 6azoBoit yactu bioka 1 (51.0.01). JIucuwmmim-
HbI, HEOOXOAUMBIE ISl OCBOCHUS JAHHON y4ueOHOM AuCUMILIUHBI — HOCTpaHHBIN

A3BIK, PyCCKUU A3BIK U KYJIbTYpa PEUHU.



3. TPEBOBAHUA K PE3YJIBTATAM OCBOEHUA COAEP KAHUA

JUCLUILIIMHBI

[Ipouecc u3yueHus: AUCUUIUIMHBI HApaBjieH Ha (OPMUPOBAHUE HIIEMEHTOB

cieayromux komnereHui B cooreTtctBur ¢ ®I'OC BO no manHomy Hampasie-

HHIO IIOATOTOBKH:

Hanmenosanue koMm-
eTEeHINN

Nunukatopsl chopMUpPOBAaHHOCTHA KOMITETEHIIUM

3HAaTbh

yMETh

BIaACTb

CriocobeH NMpUMEHSATh CO-
BpEMEHHBIE KOMMYHHUKa-
TUBHBIE TEXHOJOTHH, B
TOM YHWCJIE Ha MHOCTPaH-
HOM (bIX) s3bIKE (ax), AJs
aKaJeMU4eCKOro U Ipo-
(beccroHaIbHOIO B3aUMO-
nevicteus (YK-4)

CTHJIM aKaJeMuue-
CKOTO U JIEJIOBOIO
oOImeHuss mpume-
HUTEJIBHO K CHUTya-
37051 B3aUMO/IeH -
CTBHUSI MU OCOOEHHO-
CTH BEJICHHE IIPO-
(deccruoHanbHO-
JICJIOBOM  TepeTTHC-
KH

IIOHUMATh  OOIIee
coJiep)kaHue oo1ie-
TYMaHUTapHbIX U
po(hecCHOHATLHBIX
TEKCTOB M COCTaB-
JATh JICTIOBEIC
nuchMa C y4eTOM
SI3LIKOBBIX  OCOO€EH-
HOCTEH U HOPM Jie-
JIOBOT'O OOIICHUS

OMBITOM  BEJICHUS
JICJIOBOT'O OOIICHUS,
IoATOTOBKKM Hay4-
HBIX JOKJIaIOB H
IIPE3EHTALAN Ha
0a3e MPOYMTAHHOU
po¢eCCHOHAIBHO-
OPHUEHTUPOBAHHOM
JTUTEPATYyPHI Ha
WHOCTPAHHOM SI3bI-

K€




4. CTPYKTYPA U COAEP KAHME ITUCIHUITJIMHBI
4.1. CTpyKTypa 1M CUHMILTHHBI

Kypc «/lenoBoil ”HOCTpaHHBIN SA3bIK» PacCUUTaH Ha 1ceMecTp MepBOro rojaa
oOyuenwusi. O0mas Tpy10eMKOCTh AUCITUTUTMHBI COCTABIISIET 2 3a4€THBIX SIUHUIIBI.

OOt o0beM a1 ouHoOU (hopMbl cocTaBiser 72 daca (18 gacos - ayaurop-
HBIC 3aHATHS, 27 9acOB - CAMOCTOSTENbHas paboTa, 27 4acoB - KOHTPOJIB).

OOt 00beM I 3a04HOM (HhOpMBI cocTaBisieT 72 vaca (4 yaca - ayaAuTOp-
HBIC 3aHATHA, 68 YacoB - caMOCTOsATEIbHA paboTa).

®opma UTOrOBOTO KOHTPOJSI COOTBETCTBYIOT YUeOHOMY IUIaHy BY3a:
9K3aMEH 0 3aBEPIICHUH 2-TO ceMecTpa O0yUueHusl.

Ilo ounoii hopme oo6yuenusn

o Bunst yueOHOI paboTHI,
N S | BKIIOUAs CAMOCTOATEIbHYIO DOpMBI TEKYIIET0 KOH-
o
- Paznen 2 | paGoty crymentoB TPOJISl yCIIEBAEMOCTH.
w/m (PUCIHILIHEL S TPY/0EMKOCTH (B 4acax) dopMa MpOMEKYTOUHOU
aTTeCTaluu
J 113 JP | CP
1 OcHOBHI yCTHOTO | 2 - 8 14 | Ob6cyxneHue u aHaius3
JIEJI0BOro 001Ie- MaTepHUajioB
HUS
2 OcHOBBI  THCH- | 2 - 10 13 | OGcyxaeHne U aHATN3
MEHHOI'O JIeJIO- MaTeprUajioB
BOT'0 OOLIEHUS
Hroro - 18 27 | Dx3amen 27

Ilo 3a0unoit popme 00yuenusn

Bunasl yueOHOM paboTHI,

No § BKJTIOYAs caMocTosTenphyto | POPMBI TEKYIIEro KoH-
B Paznen Z | pabory cTyIeHTOB TPOJISl YCIIEBAEMOCTH.
/i PMCLMILIHHBI SO TPYIOEMKOCTB (B Yacax) dopma MpoMeKyTOUHOU
aTTecTaluu

J I13 JP | CP




1 OcHOBBI yCTHOTO | 2 - 2 - 34 | OOcyxaeHue U aHaIU3
JIEJIOBOro 00IIIe- MaTepHaoB
HUS
2 OcHOBBl  mHCH- | 2 - 2 - 34 | OGcyxaeHHE U aHAITU3
MEHHOTO  JIeJIO- MaTepHaoB
BOT'O OOIICHUS
Urtoro | - 4 - 68 | sx3ameH

4.2. TemaTuuyeckuil IJaH OCBOEHHUS] JUCHHUILUIMHBI MO0 BUAAM Y4eOHOI

AeSITeJIbHOCTH M BUIbI CAMOCTOATEILHOM (BHEAYAMTOPHOI) padoThl

Ounas ¢popMma o0yueHust

HaunmenoBanue
pa3esioB U TeM

Conep:xxanue y4eOHOro marepuaja (Temsbl,
nepeyeHb PACKpPbIBaeMbIX  BOIPOCOB):
JIEKIIUH, NPaKTHYeCKHe 3aHATUS (CeMUHAa-
pbl), HHAUBHUAYAJbHbIE 3aAHATHS, CAMOCTO-

siTeJIbHasi padoTa 00y4alouuxcs.

O0nLeMm
qacoB / 3.
e.

Dopmupy-
eMble KOM-
neTeHI
(o Teme)

2

2 cemecTp

Pa3nes 1. OCHOBBI YCTHOTO JIETIOBOTO OOIICHUS

Tema 1.1. Bcrpeua
KoJL1er

[IpakTHdecKHe 3aHATHSA. YCTHOE JACJI0BOC

06H.[CHI/ICZ BCTpCHa KOJUICT, KOMaHAWPOBKA,
pa3sMECIICHUC, O6Cy>K,I[eHI/Ie I1JIaHOB

CamocrodrenbHas pabora: Pabora co crenu-
AJIIbHOM JINTEPATYPOH, IJEKTPOHHBIMUA HCTOY-

HHUKaMH

YK-4

Tema 1.2. /lesioBast
Oecena

[IpakTuyeckue 3aHaTus: Benenue nenoBoit
6ecenpl. CTpyKTypa U Jekcuueckas 6asza
Pa3roBopHbIe TEMBI:
1. PaGora u nmyrtemiecTBus
2. KynbeTypHas mporpamma amus
3apyOeIKHBIX KOJIJIET
3. VYwuacTue B BbICTaBKax

YK-4




CamocrosrensHas pabora: Pabora co cnenu-

aJIbHOM JIMTEPaTypOu, dJIEKTPOHHBIMU UCTOY-
HUKaMHU

P

asaest 2. OCHOBBI IUCBMEHHOIO JIEJIOBOrO OOIEHUSA

Tema 2.1. Ilepe-
NHCcKa opuuuaIb-
HOI'0 Xapakrepa.
ITncema

[Ipaktuueckue 3auarusi: CTpyKTypa MHUCh-
Ma. Pexomenpaiuu no cocraBieHuio. Buis
nuceM. Ilpemnmoxenue. 3ampoc. Kamoba.
Hanomunanue. BHyTpeHHsS nepenucka KoM-

IIaHHUH. CJ'Iy>Ke6HBIe 3aIlIMCKHU

CamocTrodarenbHas pabora: Pabota co cnenu-
ANbHOMN JINTEPATYPOH, SJIEKTPOHHBIMU HUCTOY-
HUKaMU

YK-4

Tema 2.2. IIpe3en-
Taluu

[IpakTuueckue 3ansatusd:. OnpeaeneHue npe-
3eHTanuu. Tunel npe3eHTanui. IlpeseHra-

nus-cooodmenue. [Ipezentanusa-yoexieHue.
Crpykrypa mpesentanuu. Kiume. Cruim-

CTHUYECKHE OCOOEHHOCTHU IPE3EHTALUN

CamocrogrenpHas pabdora: Pabora co croernu-

aJIBHOM JIMTEPaTypOH, dJIEKTPOHHBIMU MCTOY-
HUKaMHu

YK-4

Tema 2.3. OTuernl/
JOKJIAABI

IIpakTHueckue 3aHsITUL: [IpenocraBnenue

nH(poOpMalLuu O AesITeIbHOCTH GUPMbI/ Hayd-
HOM jesaTesnbHOCTH. Onucanue Tabiul, CXeM,
rpaMKoB, pe3yJIbTaTOB HCCIIEAOBaHMS (aH-
KETUPOBAHUE, OIIPOC)

CamocrodrenbHas pabora: Pabora co crenu-
IBHOM JUTEpaTypoi, SJEKTPOHHBIMU HCTOY-
HUKaMH

YK-4

Bua uToroBoro KOHTpoJIst

DK3aMeH
27 JacoB

BCEI'O:

72 gacal?
3.€.

3aounasi popma o0OyueHust

HanmenoBanue

Conep:xxanue y4eOHOro marepuaja (Tembl,

O0BLeM

Dopmupy-




pa3aeyioB U TeM

nepeyeHb PaCKpPbIBaeMbIX  BOIPOCOB):
JIEKIINH, NPAKTHYECKHEe 3aHATHS (CeMUHAa-
Pbl), HHAUBHUAYAJIbHbIE 3AHATHS, CAMOCTO-
siTeJibHAsE padoTa 00y4aroIMXcs.

qacoB / 3.

.

eMble KOM-
neTeHI
(o Teme)

2

2 cemecTp

Pasjnen 1. OCHOBBI yCTHOTO JIEJIOBOTO OOIIEHHUS

Tema 1.1. Bcrpeua
KoJLJ1er

VYcTHOE nEesoBoe
oOmeHue: BCTpeda KOJUIeT, KOMaHIUPOBKA,
pasMelenue, 00CyKaeHre TIIIaHOB

IIpakTHYecKHe 3aHATHL.

CamocrogrenpHas pabora: Pabora co crnenu-

ANbHOU JINTEPATYPOH, SJIEKTPOHHBIMUA UCTOY-
HUKaMU

14

YK-4

Tema 1.2. JlenoBas
Oecena

IIpakTnueckne 3ansatus. Benenue neinoBoil
6ecenpl. CTpyKTypa U JeKkcuueckas 6asza
Pa3roBopHbI€ TEMBI:
1. PaGora u nyremecTBus
2. KynberypHas nmporpamma ass
3apyOeKHBIX KOJIJIET
3. VYwuacTue B BbICTaBKax

CamocrodrenbHas pabora: Pabora co crenu-
IBHOM JUTEpaTypoM, SJEKTPOHHBIMU HCTOY-

HUKaMH

20

YK-4

Pa3gen 2. OCHOBBI MUCBMEHHOTO JEJI0OBOTO OOIIEHUA

Tema 2.1. Ilepe-
NnMCcKa opuumnalib-
HOI'0 Xapakrepa.
IMucbma

[TpakTnueckue 3anarusg: CTpyKTypa MucbMa.

PexoMmennmanuu 1mo cocTaBiIEeHHIO. BUabl mmu-
ceM. [Ipennoxenue. 3anpoc. XKamnoba. Hamo-
MUHaHHE. BHyTpeHHSs mepenncka Komma-
Huu. CiryxeOHbIe 3aICKU

CamocrosrtensHas padbora: Pabora co creru-

aJIbHOM JINTEPATYPOH, 3JEKTPOHHBIMUA MCTOY-
HUKaMH

14

YK-4




Tema 2.2. Ilpesen- | IIpaktuueckue 3ansatus: OnpeneneHue npe- YK-4

Taluu 3eHTauuu. Tumnbsl npe3eHranui. IIpesenra-
nus-coodmenue. [Ipe3enTtanusa-yoexaeHue. 05
Crpykrypa mnpeseHtauuu. Kiume. Cruim- ’

CTHYECKHE 0COOEHHOCTH HpGSGHTaHI/Iﬁ

CamocrosgrensHas pabora: Pabora co cnenu-

AIbHOMN JINTEPATYypOH, 3JEKTPOHHBIMU HCTOY- 10
HUKaMU

Tema 2.3. Otuernl/ | IIpakTHuecKue 3aHATHA: [IpenocraBnenue VYK-4
AOKJIAbI nH(popMaIuu 0 NeATeTbHOCTH (GUPMBI/ HAy4-

HOH nmestenbHOoCTH. OnucaHue TaOIHII, CXEM, 0,5
rpaMKOB, pe3yJbTAaTOB HCCIICAOBaHUS (aH-
KETHPOBAHUE, OIIPOC)

CamocrostensHasa pabora. Padora co cnemu-

AJIBHOM JIMTEPATypOH, dJIEKTPOHHBIMU MCTOY- 10
HUKaMHu

Bujg uToroeoro KOHTPOJIsA DK3aMeH

BCETO: 72 gacal?
3.€e.

5. OBPA3OBATEJIBHBIE TEXHOJIOI'NHU

OOyueHue no IUCUUIIIMHE «/[eT0BOI MHOCTpAaHHBIN S3BIK» MPEANnosaraet
cienyromiue GopMbl 3aHITHH:
IIpu ocBoeHMM Y4YeOHOW IUCUMIIMHBI HCIOJIB3YIOTCS 00pa3oBaTEIbHBIE

TEXHOJIOTUM HEMOCPEACTBEHHOIO M TEJIEKOMMYHUKAIMOHHOTO B3aUMOJIECHUCTBUSI,
VH/IMBUAIYaJIbHOM U T'PYNIIOBOU AEATEIBHOCTH, PENPOAYKTUBHbBIC, AKTUBHBIE, UH-
TEPAKTUBHBIE, TIPOEKTHEHIE.

OOyueHre WHOCTPAHHBIM S3BIKAM TPEArosaraeT cieayromnme GopMbl 3aHs-
TUM:

- AYJAUTOPHBIC W IPAKTHUYCCKHUC T'PYIIIOBLIC 3aHATHA I10J PYKOBOJIACTBOM
npenoaaBaTelis,

10




- o0s3aTenpHas HHIWUBUAYyAJIbHAsA WM I'PYIIOBadgd CaMOCTOATCIbHAs pa60Ta
CTYACHTA 110 3aJIaHUIO ITPCIIOAaBaTCIIsA, BBIMMOJIHACMAA BO BHCAYIUTOPHOC BPCM:, B
TOM YHUCJIC C UCITIOJIb30BAHUCM TCXHHYCCKHUX CPCIACTB O6y‘ICHHH.

He menee 50% aynuTopHBIX 3aHSATHI TPOBOAUTCS B UHTEPAKTUBHOU opme
(pa300p KOHKPETHBIX CUTYyAllUi, MOJICTUPOBAHHE U JP.).

6. OIIEHOYHBIE CPEIACTBA UIA TEKYIIEI'O KOHTPOJIA
YCHEBAEMOCTH U TPOMEXKXYTOUYHOM ATTECTAIIUH

6.1. KoHTpPOJIb 0CBOCHUSA TUCHMUILIIMHBI

KoHTpoJib 0CBOCHUS AUCHUIUIMHBI POU3BOJIUTCS B COOTBETCTBUU C [lomoxe-
HHUEM O MPOBEACHUM TEKYILETO KOHTPOJIS YCIEBAEMOCTH U MIPOMEKYTOUYHOM aTTe-
crauuu cryaeHtoB ®I'bOY BO «KpacHomapckuil rocyJapCTBEHHBIM HHCTUTYT
KYyJIbTYypbD». [IporpaMmon IUCUUIUIMHBEI B LEIAX TPOBEPKU MPOUYHOCTU YCBOCHUS
MaTtepualia npeaycMaTpuBaeTCsl POBEACHUE PA3IUUHBIX (POPM KOHTPOJISL.

Texywuti KOHMpOab YCIIEBAEMOCTH CTYJICHTOB IO AUCITUIUIMHE MPOU3BOIUT-
csl B clieyromux popmax:

- YCTHBIM OIIPOC;
- IIPAKTUYECKUE 3aaHUs.

Pyb6eoicuwbiii konmpoaw 10 pe3ynbTaTaM ceMecTpa Mo JUCHUIUIUHE MPOXO0-
IuT B hopMme dk3aMmeHa. B xoje pyOekHOro KOHTPOJIST UCIOJIB3YIOTCS CIETYIOIINE
METOJIbI OIICHKH 3HAHUIA:

- YCTHBIE€ OTBETHI, MPAKTUUECKHUE PAOOTHI;

- OILICHKAa BBITIOJHEHHUSI CAaMOCTOSITEIbHON pabOThI CTYJCHTOB, HaIpaBJICH-
HOW HAa YCBOEHHE U 3aKPEIUICHUE MTOJyYEHHBIX 3HAHWW, YMEHUN U HABBIKOB.

LIpomedsicymounwiii KOHMPO.Ib IPELYCMATPUBAECT OLUEHKY 3HAHWUW, YMEHUN
Y HAaBBIKOB CTYJICHTOB IO MPONAECHHOMY MaTepually MO JTaHHOW AUCUUIUIMHE Ha
OCHOBE TEKYIIIUX OIEHOK, MOJIYYCHHBIX UMU Ha 3aHATUSX 33 BCE BUBI PaOOT.

11



6.2. OueHo4YHbIE CpeACTBA

6.2.1. Ilpumepbl TECTOBBIX 3a1aHU

Task 1.

Match the two parts of the sentences

1. | graduated
2. | report

3. | studied

4. 1 go to work

5. We need to advertise

6. We offered her a salary of 60 000

7.The company looks

8. ’'m looking forward

b) by car.

a)for a degree in Business Administration

¢) plus commission.

d) to early retirement.

e) in the local newspaper.

f) to the Chief Project Manager.

g) after its staff well.

h) from university five years ago.

1 2 3 4 5 7 8
h

Task 2.

Choose one line from each column to make mini-dialogues

Person A Person B Person A

1. I’m James, by the way.

a )Jitterbug Software. We
make computer games.

A Well, let’s hope the
shuttle comes soon!

2. S0, what company are
you with?

b) I think so! | need to go
there too.

B We are based in Bir-
mingham

3. Where are you based?

¢) No, never. I’d like to
go there one day though.

C Thanks. | really need a
break

4. When did you get here?

d) Nice to meet you. I’'m
Susan.

D | arrived late last night

5. So, are you working on
one of the stands?

e) Just this morning.
What about You?

E You should if you get
the chance. It’s very beau-
tiful.
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6. Excuse me, do you
know if this is the bus
stop for the trade fair?

f) In Linz, in Austria. And
your company?

F Me too.

7. Do You mind if I join
you?

g) No, not all. Take a seat.

G Ah, ok. I think I know
the name.

8. Have you ever been to | h) No, I’m just here to

H Nice to meet you too.

Switzerlamd? look around.
1 2 3 4 5 6 7 8
d
H
Task 3.
Some of these phrases are used formally and some informally. Tick the cor-
rect column
formal | informal
a 1 Dear John
2 Hi John
b 1 I’m writing to let you know that...
2 I am writing to inform you that...
C 1 We’re having a get-together
2 We’re arranging a meeting
d 1 1 would like to apologize for
2 Sorry about...
e 1 Let me know if you can make it
2 Let me know if you can attend
f 1 1 would be very pleased to come
21 ‘d love to come
g 1 This is to let you know about...
2 Just to let you know about...

Task 4.
Write a letter
1.

* You work for an international company in Los Angeles. You have arranged to
meet a colleague, Carole Buckley, in the New York office on 3 February.

» Write an email to your colleague:

- confirming the date of your visit to New York
- suggesting what time the meeting should start
- inviting her to dinner after the meeting.
 Write about 30-40 words.
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2.

* In the office where you work, there is a problem with the computers.

» Write an email to Bob Hargreaves, the IT engineer at your company:

- saying which office you work in

- describing what is wrong with the computers

- requesting repairs as soon as possible.

» Write 30-40 words.

3.

e You are a regional sales manager for an international company. You have been
asked to go to ameeting at your company’s head office. You cannot go, so some-
body else will go in your place.

e Write an e-mail to Erica Young, who is organising the meeting:

- apologising for not being able to go to the meeting

- explaining why you cannot go

- saying who will go.

e Write 40-50 words.

4,

* You have ordered some new office equipment. However, some of this equipment
will arrive a week later than planned.

» Write a memo to all staff:

- saying which equipment will be delayed

- explaining when it will arrive

- apologising for the delay.

» Writeabout 30-40 words.

6.2.4. Bonpocekl K 3K3aMeHY N0 JUCHHUILIHHE
6.2.5. Bonpochl K 3K3aMeHY 10 TUCHUILTHHE
Becena nmo reMe Ha HHOCTPAHHOM SI3bIKeE:
1. PaGoTa u myTemecTBus
2. KynpTypHas nporpamma jist 3apyOeKHbIX KOJUIET
3. YuacTue B BbICTaBKax
4. Turbl ¥ CTPYKTypa MPE3CHTAIINH.

Hanummure oT4yeT/ JOKJIAJ HA HHOCTPAHHOM SI3BIK:
1. ConepskarenbHblii gokaaza/ otuet (informative report)

. The bar chart below shows the percentage of sales made by retailers in Brit-
ain on each day of a typical week during the years 1996 and 2001.

. Using the information from the bar chart, write a short report summarising
the changes that took place between 1996 and 2001.

. Write about 120-140 words.

14



Day by day: The shoppers’ week

S RS S SR S SRS

Percentage (%) of sales

2. Jloknaz- mpemnoxxenue (proposal report)

. Your company is willing to pay for you to attend a management training
course. You have received a leaflet about a suitable course.

. Read the leaflet below, on which you have already made some handwritten
notes.

. Then, using all your handwritten notes, write a proposal for your Training
Manager, explaining why you would like to attend the course.

. Write about 120-140 words.
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An introduction to management

* Programme includes:

* Planning and setting objectives

*  Communication skills Very useful in my job -
explain why

« [EAESCANEADOS\img090,jpg|

» Three-day course

*  Maximum 20 participants Gocd way of working)

/

* Includes work in small groups

@ept better — say why )

@Heacju% — us{,) July 6-8 or September 14-16

them

Price include notes on key topics for future use

5% reduction if you book before the end of May

(Good! Let's book now )

3. Hoxnax ouenku (assessment report)

* You have just completed a six-week period working at a different branch of your
company. The head of department you normally work for has asked you
to prepare a report evaluating the usefulness of the experience.

 Write the report, including the following information:

- what your duties involved

- the benefits and drawbacks of the experience

- advice for colleagues preparing for a similar experience.
» Write 200-250 words.

7. YYHEBHO-METOANYECKOE U UH®OPMAIINOHHOE OBEC-
HEYEHUE JUCHUIIJIMHBI MOAYJIA)
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7.1. OcHOBHAas JUTEpaTypa

1. BunHukoBa, O. A. AHITUICKHI SI3bIK: y4eOHOE TOcOOue MO Pa3BUTHIO HABBIKOB
MMCbMEHHOM peur Ha (akyabTeTe MarucTepckoi moaroroBku / O. A. BunHuko-
Ba, M. U. Cepenuna, E. C. CmaxTtun ; ®unanc. yH-T npu [IpaBurenscte PO. —
Mocksa : [Ipomerent, 2018. — 163 c. — Pexxum noctyna: nmo noanucke. — URL:
http://biblioclub.ru/index.php?page=book&1d=494939  (mata  oOpameHus:
15.08.2022). — TeKcT : 2IEKTPOHHBIH.

2. Kocrepuna, 0. E. JlemoBoii anrnmiickuii si3pik=Business English : yueGHOe
nocobue : [16+] / FO. E. Koctepuna, M. B. Jlacuma, C. 0. Bszuruna ; OMmckwii

rOCyJapCTBEHHBIM TEXHMYECKHIl yHuBepcuteT. — Omck : Omckuil rocynpap-
cTBeHHbIN TexHuuueckuit yausepcuret (OMI'TY), 2020. — 96 c. : wi., Tabi., cxem.
— Pexum JOCTyma: 1o MOAMUCKE. —

URL: https://biblioclub.ru/index.php?page=book&id=682975 (narta obparieHus:
15.08.2022). — bubauorp. B kH. — ISBN 978-5-8149-2981-5. — Tekcr : amek-
TPOHHBIU.
3. Bunnukosa, T. A. /leroBbie 1 Hay4YHbIE KOMMYHUKAIIMHM HA aHTJIMHCKOM SI3bIKE

: yaeObHoe nocobue : [16+] / T. A. Bunaukosa, I'. I1. TepenTtrena,

H. 1O. bynrakosa ; OMCKHI TOCy1apCTBEHHBIN TEXHUYECKUN YHUBEPCUTET. —
Omck : OMcKkuii rocyaapCcTBEHHbIA TeXHUUYEeCKU yHUBEpcUTET (OMITY),

2020. — 89 c. : un., Taba. — PexxuMm goctyma: mo moamucke. —

URL.: https://biblioclub.ru/index.php?page=book&id=683038 (nata obparie-
Hust: 15.08.2022). — bubnuorp. B ka. — ISBN 978-5-8149-2971-6. — Tekcr :
AIEKTPOHHBIN.

4. Smmna, T. A. English for Business Communication=AHTIUACKUI S3BIK JJIS
JIeJI0BOTO O0IIeHus : yueObHoe nocodue : [16+] / T. A. Ammna, 1. H. XXarkun. —
3-¢ u3n., crep. — Mocksa : ®JIMHTA, 2021. — 111 c¢. — Pexxum nmoctyna: mo
noanucke. — URL: https:/biblioclub.ru/index.php?page=book&id=57951 (nara
obopamenus: 15.08.2022). — ISBN 978-5-9765-0335-9. — TekcT : 371eKTpOHHBIM.

7.2. JlonoJIHUTEJIbHAS JINTEPATYyPAa

1. Ywuruna, H. B. JlenoBoe oO1ieHne Ha HHOCTPaAHHOM S3bIKE : yaeOHOE Tmocodue :
[16+] / H. B. Yuruna, E. I'. byxBanona, C. B. Ceipeckuna ; Camapckuii rocy-
JApCTBEHHBIN arpapHblid yHUBepcuteT. — Kunens : CaMapckuil rocyaapCcTBEH-
HbII arpapHblid yHUBepcuteT, 2020. — 113 c. — Pexxum goctyna: mo nmoanucke. —
URL.: https://biblioclub.ru/index.php?page=book&id=611425 (nata oOparieHus:
15.08.2022). — ISBN 978-5-88575-611-2. — TekcT : 2JIeKTPOHHBIH.

2. ®pomoa, B. II. J[lenoBoe oOmicHre (AHMMACKHA s3bIK) = Business
communication (The english languoge) : yue6HOe mocodue / B. T1. dpoosa, JI.
B. Koxanoga, T. 0. Uurupuna ; nayu. pen. E. A. Yurupun ; M-Bo o6pa3oBa-
Hus 1 Hayku PO ; BopoHex. Toc. yH-T HHXKEHep. TEXHOJNOTHNA. — 3-€ U3J., epe-

pab. u mon. — Boponex : BopoHeXCKuii roCcy1apCTBEHHBIN YHUBEPCUTET WHKE-
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https://biblioclub.ru/index.php?page=book&id=682975
https://biblioclub.ru/index.php?page=book&id=683038
https://biblioclub.ru/index.php?page=book&id=57951
https://biblioclub.ru/index.php?page=book&id=611425

HepHbIX TexHojorui, 2018. — 161 c. — Pexxum ngoctyna: mo noxamucke. — URL:
http://biblioclub.ru/index.php?page=book&i1d=561366  (mata  oOpamieHus:
15.08.2022). — TeKcT : 2IeKTPOHHBIH.

3. CeBocthsiHOB, A. 1. AHTIIMIACKUH S3BIK AETOBOTO U MPOGECCHOHATBHOTO 00IIIe-
Hus : yaeOHoe mocobue / A. Il. CeBocthsinoB. — U3x. 3-e, mom. u mepepad. —
Mockga ; bepaun : lupekr-Menua, 2018. — 417 c. — Pexxum goctyna: mo mnoj-
nucke. — URL: http://biblioclub.ru/index.php?page=book&id=496119 (nata 06-
pamenust: 15.08.2022). — TekcT : 37eKTPOHHBIH.

5. Heuaenra, T. A. Communication culture : yuebnoe noco6ue / T. A. Heuaepa ; M-
BO HayKH W BbICII. oOpa3zoBaHust PO ; FOx. denepan. yu-T. — PoctoB-Ha-JloHy ;
Taranpor : U3gatenbctBo FOxHOTO QenepanbHoro yuusepeurera, 2018. — 146 c.
— Pexum JOCTyTIA: 1o MMOIIIUCKE. — URL:
http://biblioclub.ru/index.php?page=book&id=561289  (mata  oOparieHus:
15.08.2022). — TeKcT : 2IEKTPOHHBIH.

7.3 Ilepuoanyeckue U31aHUA

1. BOHpOCBI A3BIKO3HAHUA.
2. The art newspaper Russia

7.4 NHTEepHeT-pecypcehl

[TopTan ¢ maTepuanaMu O pa3HbIM aCIEKTaM JEJI0BOT0 AHTJIMMCKOTO A3bIKa
http://www.ihes.com/bcn/tt/business-links.html

MartepuaJnl / JlesioBasi nepenucka

www.englishforbusiness.ru/materials/correspondence/

7.5. MeToanyecKue yKa3aHUusl M MaTEePHAJIbI 10 BUAAM 3aHATHH
Memoouueckue ykazanus no nposederuio (NPaKmu4eckux,) 3aHsamuil.

CamocTosiTenbHas padoTa 1Mo MOBBIIIEHUIO YPOBHS BJIAJICHUS JIEJTOBBIM WHO-
CTPaHHBIM S3BIKOM 4Yallle BCETO CBSI3aHA C YTEHUEM JIEJIOBOM MEPENUCKU U CIpa-
BOYHOU JuTEparypbl. Bo BpemMs YTEHHsS CTYIEHT MOKET BBINOJHATH 3aJaHUs,
MPEIOKEHHBIC TTPETNO/IaBaTeNIeM WJIU BBITIOJHATH KOHCIIEKTUPOBAaHHE HH(pOpMa-
IIUU, HEOOXOUMOM Tl M3yueHus. Takke caMocTosATeNbHas padoTa CTyAeHTa 10
3aJJaHUI0 TIPETNOAABATENIS], BBINOJIHIEMAsl BO BHEAYJIUTOPHOE BpPEMS, MOKET OCY-
MIECTBIISITHCS C TTOMOIIBI0 MYJIbTUMEANIHBIX CPEIICTB O0YUCHUSI.

18


http://www.englishforbusiness.ru/materials/correspondence/

K 3aBepiieHuro u3ydeHUs MUCHUIUIMHBI CTYAEHTHI JOJDKHBI MPHOOPECTH
HABBIKA COCTABJICHHSI W TIEPEBOJA JCIOBBIX MUCEM, MPE3CHTANA U OTYETOB/ JIO-
Ki1aa0B. Kypc n3ydyeHust JaHHOW JUCHUIUIMHBI COCTOUT U3 U3YUEHUS JICKCUKH JIe-
JIOBOTO MHOCTPAHHOTO SI3bIKA, U3YUYEHUSI TEOPETUUECKUX ACHEKTOB JUCIUILIMHBI U
MPAKTUYECKOTO0 NPUMEHEHUS MOJIyYCHHBIX 3HAHHM.

MeToauveckue peKOMEHIANMU TPeNnoJaBareasiM IJsi padoTbl €O CTYy-
JAEHTAMH C OTPAHNYEHHBIMH BO3MOKHOCTSIMM 3/I0POBbSI 110 U3YUYEHHUIO TMCIH-
IUTMHBI «/[e;10BOM HHOCTPAHHBIN A3BIK)»

B nmponecce npernoaBaeMon JUCIUILUIMHBL «JI€710BOM MHOCTPAHHBIN S3BIK»

Ha TMPaKTHYECKUX 3aHATUSAX OOydYaromuecs ¢ OrpaHUYECHHBIMH BO3MOXKHOCTSIMU
3I0POBBS MPHOOPETAIOT OMBIT aAANTAIlMU K PA3JIMYHBIM YCIOBUSIM U popmam 00y-
YeHUS B By3e, GOPMHPYIOT ¥ ce0s TaKOe KaueCTBO, KaK aIallTUBHOCTH (TPUCITOCO-
OWTEIbHOCTh), Pa3BUBAIOT HABBIKM KOMMYHHKATHBHBIX yYMeHHH. [IpermomaBaTens
BBICTPAWBACT WHANBUIYATBHYIO TPACKTOPHIO OOYUYCHUS, BOCITUTAHUS, PA3BUTHS C
TTOMOIIBIO 3I0POBhECOEpETaTebHBIX TEXHOJIOTHI. [IJIsl CTYACHTOB ¢ HapyIICHUEM
CIIyXa JiJis JIYYIIIETO YCBOCHHS CIeIMaIbHON TEPMHUHOIOTHH HEOOXO0IUMO KaXKIbIi
pa3 mucath Ha JIOCKE HMCIOJIb3yeMble TEPMUHBI U KOHTPOJIMPOBATh UX yCBOeHHE. B
nporiecce o0y4eHus: HEOOXOAMMO HCIIOIb30BaTh Pa3HOOOPA3HBIM HATJISTHBIM Ma-
tepuan. Ocolyto poJib B 00yUEHUH JIUI] C HAPYIIEHUEM CITyXa UTPaloT BUAEOMAaTE-
puanbl. Y4eOHO-METOINYECKHUE MPE3CHTAINY SIBJISIOTCS OQHOW W3 OpPTaHU3aIliOH-
HBIX (OpM, KOTOpBIE MOKHO HCIIOJb30BaTh B IPOIECCE OOyUEHUS CTYICHTOB C
HapymeHueM ciyxa. [IpoIyKTHBHOCTh BHUMaHHUS y CIa0OCHBIIIAIMX 00ydaro-
UXCsl B OOJIBbINEH CTENEHN 3aBUCUT OT M300pa3HTEIbHBIX KaueCTB BOCIIPUHUMAC-
Moro marepuana. YeM oHM BBIpa3uTeIbHEE, TEM JIerde ISl CIabOCIbIIIAIIX BbI-
JeTUTh WH(POPMATHUBHBIE IPU3HAKK TIpeaMeTa Wik sBjieHus. CIOoKHbBIC ISl TIOHH-
MaHMS TEMBI JOKHBI OBITh CHA0XKEHBI KaK MOKHO OOJIBIIINM KOJIUYECTBOM CXEM,
TUarpaMM, pUCyHKOB. JIJIsl CTYJIEHTOB ¢ HapyIIEHHWEM 3PEHHs TPH JICKITMOHHON
dbopme 3aHATHI CIeayeT pa3pelIuTh UCIOJIb30BaTh 3BYKO3AMMCHIBAIOIINE YCTPOK-
CTBa, Kak CIoco0 KoHCIeKTHupoBaHus. ClaboBUAAIIEMY CTYICHTY HYXKHO ITOMOYb
B OPUCHTAIIMU B MPOCTPAHCTBE ayaUTOpPUH. BO BpeMs mpoBeneHus 3aHATUN clie-
JyeT Ha3BaTh ce0s M TPEICTaBUTh JAPYTHMX COOECETHUKOB, a TAKKE OCTAIBbHBIX
MPUCYTCTBYIOIINX, BHOBb MPUIIEAINNUX B momMemnienue. [Ipu obmennn ¢ rpymmow,
CTA00BUIAIINM HYKHO KaKJIBIH pa3 Ha3bIBaTh TOTO, K KOMY oOpaiaerech. Hemb3s
3aCTaBJIATh COOECEIHUKA TOBOPUTH B IYCTOTY: €CJIM BBHI IEPEMEIIACTECh, MPEIY-
npeaute ero. [Ipu oOIeHNN ¢ YET0BEKOM B MHBAIMIHOM KOJISCKE, HYKHO CIIeIaTh
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TaK, 4YTOOBI BalllM Ija3a HaXOAMWJIUCh Ha OJHOM ypoBHe. llpu Hapymenun peun u
TUIIEPKUHE3aX BCTPEUYAIOTCS 3aTPYJAHEHHS B PEUYH, TOITOMY HYKHO OBITH TOTOBBIM
K TOMY, YTO pa3roBop 3aiimeT Oosbiie BpemeHH. CTapaiiTech 3aaBaTh BOIPOCHI,
KOTOpBIE€ TPEOYIOT KOPOTKUX OTBETOB MUJIM KUBKA.

XKenarenbHO COCTaBUTh WHAMBHUIYAIbHBIN TUIAH O0YYCHHS], YUUTHIBAIOIINH
cnenu@uKy 3a00JeBaHUs CTy/IEHTA C OTPAaHUYCHHBIMH BO3MOKHOCTSIMH 3/IOPOBBS,
IIOATOTOBUTh METOINYECKUE MaTEPUaIbl U KEUCHI I JUCTAHLIMOHHOTO U3YYECHUs
OTIEJIbHBIX PA3/EJIOB U TEM IJUCHMIUIMH; OOECHEUNTh CTYACHTOB ayJUOBHU3Yyallb-
HBIMU TEXHUUYECKUMH CPEICTBaMU OOyUEHUs; pa3pelinTh UCIOIb30BaTh JUKTO()OH
JUI 3allUCH OTBETOB CTYJIEHTOB C OIPAHUMYECHHBIMU BO3MOKHOCTSMH 310POBbS;
UCIIOJI30BaTh YKa3aHUs, KaK B YCTHOM, TaK M B NMHCbMEHHOW (popMe; MO3TarHo
Pa3bICHATH 3aJaHWs; OPraHMW30BaTh IOCIEAOBATEIBHOE BBIIIOJIHEHUE 3aJaHUM;
IIPOCUTH CTYACHTOB C OTPAaHUYECHHBIMH BO3MOXKHOCTSMH 310POBBS IOBTOPUTH
BCIIyX WHCTPYKLIHMHM K BBIIOJHEHUIO NPAKTHYECKUX 3aJaHUM; 10 BO3MOXKHOCTH
HaXOIUTBLCSA PSAZAOM CO CTYACHTOM C OIPAHUYEHHBIMU BO3MOKHOCTSAMH 310POBBS
BO BpeMsi OOBSICHEHUS 3aJ]aHUsl; aKIIEHTUPOBaTh BHUMAHUE Ha XOPOIIUX OLEHKAX;
pacnpenensaTh CTYJEHTOB IO HapaM JJjisi BBIIIOJIHEHUS KEHCOB, 4TOObI OAMH U3
oOy4Jaronuxcst MOT MOJaTh MPUMEP IPYromMy; MOMOraTh OCYIIECTBIATh KOHCTPYK-
THBHYI0 KOMMYHUKAIIMIO MaruCTpaHTa ¢ OTPaHUYEHHBIMHA BO3MOKHOCTSAMH 3/10PO-
Bbs C APYTUMHU 00yYarOLMMUCS B TPYIIIIE.

Jist apdexkTuBHOr0 00yYeHHs MarucTpaHTa OTrPAHUYEHHBIMHU BO3MOYKHO-
CTSIMU 3[I0POBbSI BA)KHO HaXOIUTHCS B TECHOM COTPYAHUYECTBE C €0 POJHBIMHU U
OJIM3KMMH, CIIEOBaTh OOIIMM IpaBuiaM 3TuUKeTa. OOIIAaThCs CO CTYJIEHTaMU C
OTrPaHUYEHHBIMU BO3MOXKHOCTSIMHU 3[I0POBBSI, UCXO/s U3 CHEHU(PUKU U XapakTepa
nedexra, yAenss UM MPU 3TOM CTOJbKO BHUMAHHUS, CKOJIBKO MOTPeOyeT CuTyauus
obmenus. s nocTukeHus ycrexa B paboTe ¢ MarucTpaHTaMH-UHBAJIMIAMHU T1e-
JlaroraM CIlIeyeT CIOcOOCTBOBAaTh CO3JAaHHUIO JOOpOXKeIaTeIbHONH aTMochephbl BO
BCEX Ipynnax, Jsl pa3BUTHs B3aUMHOW MOJACPKKHU U KOJUIEKTUBHOU paboThl. Ma-
TUCTPAHThI B TAKOW IpyMre, IpH CO3JaHUU COOTBETCTBYIOLIEH aTMoc(hepbl, MOTYT
CBOOOHO 00CYXAaTh BOSHUKAIOIINE Y HUX MTPOOJIeMbl B yUeOHOU ESITEIHLHOCTH U
MOHUMAHUU y4eOHOTO MaTepHuaia, MeIUThCcs (parMeHTaMHu CBOEH OOIIECTBEHHOMN
KU3HHM, a TaKK€ YYyBCTBAMU M BO3MOXKHBIMU JIMYHBIMH TEPEKUBAHUSIMH, YTO
OUYEHb BAXKHO.
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7.6 IlporpammMHoe oOecriedeHue

[penogaBanue TUCIUILUIAH 00SCIIEUMBACTCS CIICAYIOMIMMHU ITPOrPAMMHBIMU
npoaykramu: onepanuroHasle cuctembl — Windows XP,Windows 7; maker mnpu-
kinaaabix mporpamm MS Office 2007.

8. MaTepHaJILHO-TeXHI/I‘IeCKOG o0ecrneueHue AUCHUIIIMHBI

O6opynoBaHbl yueOHbIC ayTUTOPUH ISl IPOBEACHUS 3aHATUNA CEMUHAPCKOTO
THUIIA, TEKYIIET0 KOHTPOJIS U MPOMEXYTOYHOM aTTECTallUU.

[IpenonaBanue AUCHUIUIMHBI B MHCTUTYTE OOCCIECUMBACTCS HAJUYHEM ayJu-
TOpUH (B TOM YHUCIIE C MYJbTUMEAUNHBIM 000pYyI0BaHUEM) JJIsl BCEX BUIOB 3aHS-
Tui. [lomenieHus COOTBETCTBYIOT TPEOOBAHUSIM CAaHUTAPHOTO W MPOTHUBOIIONKAP-
HOI'0 HaJ30pa.

YuebHo-uccienoBaTenbckas padoTa CTYyJACHTOB 00ECIeUUBACTCS JEATEIbHO-
CTBIO CTY/JI€HYECKOTO HAyYHOTO OOIIECTBA, PETYJIAPHBIM MPOBEACHUEM KOH(pEpPEH-
nni u apyrux Mmeponpusatuid. B KI'MK u3naercs pernoHanbHbli Hay4YHBIN KYpHAI
«KynbrypHas xku3np FOra Poccuny, BellycKaroTcs 3 3JIEKTPOHHBIX Ky pHAJIA.

NmeroTcs moMeteHus Jisi caMOCTOSTEIbHOM paboThl 00ydYaromuxcs, OCHa-
IICHHBIE KOMITBIOTEPHON TEXHUKOM C MOJKIIOYECHHEM K ceTd "MHTepHeT" u snek-
TPOHHON HMH(OPMAIMOHHO-00pa30BaTENbHON cpejie MHCTUTYTa. MHCTHTYT 0bec-
MeYEH JIMIICH3NOHHBIM MPOTPAMMHBIM 00ECTIEYEHHEM B COOTBETCTBUHU C pabOUYNMU
nporpaMmMamMu JUCHMIUIMH (MOJysei) U npakTuk. OnpenenaeHsl TOMEIIeHHs s
XpaHEeHUs ¥ MPOPUIAKTUYECKOTO 00CITyKMBaHUS Y4€OHOTO 000PY/I0BaHUS.

MarucTtpaHTbl NOJb3YIOTCS OMOIUOTEKOM C YUNTATBHBIM 3aJI0M.
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JlonoJIHeHUS M U3MEHEeHUSs
K pa0o4eii mporpaMMe y4eO0HOI IMCHUILTHHBI (MO1YJIs1)

Ha 20 -20_ y4.rox

COI'TACOBAHO:

IIpopexTop no yueOHOI paboTe
C.A. Tpexbparosa

« » 20 1.

B pabouyro nmporpamMmy yueOHON TUCIUIUIMHBI BHOCATCS CIEAYIOIIUE U3ME-
HEHUSL:

JlononHeHUs: U U3MEHEHUs K paboueld mporpaMMe pacCMOTPEHBI M PEKO-
MEHJIOBaHbI HA 3aceIaHuH Kadeapbl

(HaMMEeHOBaHHE)
ITporokoi Ne OT«__ » 20 T
Ucnonaurens(n):
/ / /
(MOMKHOCTB) (moamuce) (®.1.0.) (mata)
/ / /
(OKHOCTB) (Tmoanuck) (®.1.0.) (mata)
3aBenyrommii kadeapou
/ / /
(HamMeHOBaHMeE KaephI) (Tromuce) (®.11.0.) (mata)

22



