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1. HEJU U 3AJJAYN OCBOEHUA JTUCHUITJIMHBI
Heabto n3ydyeHus TUCHUIUIMHBI «MeToMKa U MpPaKTUKAa apXUBHOTO JEjay
SIBJISIETCSI OCBOEHUE MPUHIMIIOB U METOJIOB OPraHU3allU MPEAOCTABICHUS YCIyT
0 JIJIONPOU3BOACTBY U XPAHEHHUIO JOKYMEHTOB OCBOEHUE HAYUYHO-METOUYECKUX
U TEXHOJIOTUYECKUX OCHOB XPAHEHHWS, yueTa, MOJy4YeHUE CTYyACHTAaMHU 3HAHHUU O
HAyYHBIX OCHOBax palbOThl C apXWBHBIMH JIOKYMEHTAMH W COBPEMEHHBIX
JIOCTUKEHUSIX B 00J1aCTH apXUBHBIX TEXHOJOTHIA.
3adauu oucyunIUHLL:

- U3YYUTh METOJUKY U MPAKTUKY PaOOTHI C JOKYMEHTAMHU B apXUBOXPAHUIIHUIIAX
- M3YYUTh BO3MO>XHOCTH U TEXHOJOTHHM NPEAOCTABJICHUS YCIYT MO XPaHCHHIO
JIOKYMEHTOB

2. MECTO JUCIHUIIJIMHBI B CTPYKTYPE OIIOII BO

«Metoguka ¥ TpakTHKa apXWBHOTO JIeJla» MPEACTaBIsSeT Cco0oit
JUCHUIUIMHY 0a30Boi yacTu mpodeccuoHaabHoro nukia u peanusyercs B OIIOIT
JIOKyMEHTOBEIUECKUX M apXHBOBeAUeCKUX npoduiielt mo Hampasienuro 46.03.02
«Jl0OKyMEHTOBE/ICHUE U APXUBOBEACHUEY.

HNucuuminHa «MeTouKa M MNpakTUKa apXWBHOTO Jenay u3ydaercs B 6
cemecTpe u 0a3upyercs Ha Kypcax 1ukia aucuuruimi: «cropusy, «Dunocodusy;
«MHbopMallMOHHBIE TEXHOJIOTUNY, «ApXuUBOBeaAeHUE». OCYIIECTBISIETCS CBSI3b C

Kypcamu «BcnomorarenpHbIe HUCTOPUYECKHE JVCHUILINHBDY,
«JlokymenToBenenne», «OpraHuzanvss W TEXHOJOTHS JOKYMEHTAIMOHHOTO
oOecrieueHust  ympasieHus»,  «l'ocygapcTBeHHble,  MYHULHUIAIbHBIE U

BEJIOMCTBEHHbBIE apXWBbI», «OpraHuzamusi TOCYJAPCTBEHHBIX YUPEKICHUM
Poccum», «OCHOBBI apXHBHOTO ayTCOPCUHTA.

3. TPEBOBAHUA K PE3YJIBTATAM OCBOEHUSA COAEPKAHUSA
JUCHUTIJIINHBI

[Ipotiecc u3yueHus TUCHUILTUHBI HAMpaBieH Ha (OPMHUPOBAHUE HJIEMEHTOB
cieayromux komnereHuwii B cootBeTrcTBUM ¢ PI'OC BO mno npaHHoMmy
HaIpaBJICHUIO MOATOTOBKH (CHEIUATBHOCTH):

0) npodeccunonanbubix (I1K)

3HAHUEM HCTOPUU U COBPEMEHHOTO COCTOSIHUSI 3apyOeKHOTO OIlbITa
yhpaBieHus 1oKyMeHTamu U apxuBamu (11K-3);

- BIAQJICHUEM TEXHOJIOTUSIMHM pPECTaBpallid M KOHCEpPBAIMU JIOKYMEHTOB
(TTIK-12)

- BIAJCHUEM TPUHIHUIIAMHA OpPTaHU3ANWKN PA3TUYHBIX THUIIOB W BHJIOB
apxuBoB (I1K-20)

-CIIOCOOHOCTHIO MPUHUMATH Y4acTHE B pabOTe MO MPOBEIECHUIO SKCIIEPTU3HI
1eHHoctH okyMeHToB (I1K-22);-

-BIIaJICHEM HaBBIKAMH ydeTa W OOCCIeUeHUs] COXPAaHHOCTH JOKYMEHTOB B
apxuge (I1K-23).

B pe3ynbraTe ocBOEHUS TUCIMUILUTMHBI 00yJarONTuecs TOKHBI:
3HaTh:



- COACPIKAaHHUEC OCHOBHEBIX HOHHTHﬁ, coCTaB DJJIEMCHTOB

H IIPpOUCCCOB

ApXHUBHOTO JIEJIa; €ro MECTO U POJIb B COBPEMEHHOM MH(OPMAIIMOHHOM OOIIECTBE;

- HCTOPHIO
3aKOHO/ATEIILCTBA;

-IIpaBUJIA U PEKUM apXUBHOI'O XPAaHEHHUsI TOKYMEHTOB;

YMmeTh:
-[IPOBOJIUTH

apXMBHOE XPAHEHHUE;

CTaHOBJICHUA

COBPEMEHHOTO

OKCIICPTHU3Y HOCHHOCTH JOKYMCHTOB,

POCCHIICKOTO

apXUBHOI'O

nepcaaBacMbIX Ha

-OpraHM30BBIBATh CIIPABOYHO-IIOMCKOBBIN anmnapar apXuBa;
- oOecreunBaTh MOUCK APXUBHBIX JOKYMEHTOB;

Baanern

- 3HAaHUSIMU B 00JIaCTH METOJMKH U MPAKTUKU apXUBHOTO JIea;
- 3aKOHOJIaTeJIbHOWM U HOPMATUBHOM 062301 apXHBHOTO Jea.

4. CTPYKTYPA U COAEP KAHUME JUCIHUIIJIMHBI
4.1. CTpyKTYypa IMCHHUILTHHBI

OO0masi TpyIOEMKOCTh AUCIUIUIMHBI COCTaBisieT 3 3aueTHbie eauHuibl (108
4acoB).
Bunet yueOHOi1 paboTHI, DOPMBI TEKYLLEro
§ BKIIIO9as KOHTPOJIA
No e § CaMOCTOSITEIIEHYIO YCIIEBAEMOCTH (710
r[; Paznen 8| 8 paboty cryneHTOB Heoeniam cemecmpa)
JTUCIIUILINHEBI 2| = ¥ TPYJOEMKOCTD (B dopma
1 O| 3 4acax) IIPOMEKYTOYHOU
=4
o J 113 n3 | Cp aTTeCTalyu (no
cemecmpam,)
Paznen 1-3 6 1- | 14 14 20
7
Paznen 4-6 6 |8 |12 18 34 3a4eT
17
Jlna O30
Buasl yueOHoit paboTHI, DOPMBI TEKYLLETO
§ BRJIFOHaA KOHTPOJIS
Ne o, %é CaMOCTOATEIbHYIO yCIEeBAaEMOCTH (10
H; Paznen 2| 3 paboTy CTyIEHTOB HeoensaM cemecmpa)
IUCLIUILINHBI 5 = ¥ TPY/IOEMKOCTb (B dopma
" Ol 3 Jacax) IPOMEKYTOUHON
=¢
. J. (113 |Hu3 |CP aTTeCTalH (1o
cemecmpam)
Pazpen 1-3 1- |2 2 20




Paznen 4-6

17

- 12 2 18 3a4eT

4.2. TemaTnyeckuii MJaH OCBOEHHS] TUCUMILIMHBI MO0 BHUAAM Y4eOHOI
AeSITeIbHOCTH H BBl CAMOCTOATE/IbHOM (BHEAYIMTOPHOI) padoThI
4.2.1. TemaTu4ecknii MJIaH OCBOEHMS JUCHMILUIMHBI N0 BUAAM Y4eOHOI
AeSITeIbHOCTH M BH/IbI CaMOCTOSITEJbHON (BHeayaAMTOPHOH) padoThl 1JIA
CTYJIEHTOB 0YHOU (PpopMBbI 00yUeHU S
(IIlpedocmasnsemcs memamuyeckuti NiaH OCB0EHUS OUCYUNIUHBL NO BUOAM
(cemunapoi),

YuebHoU  OeamelbHOCMU  (leKyuu, NpaKkmuyeckKue 3aHAMus

UHOUBUOYATIbHLIE  3AHAMUS, CAMOCMOAMENbHOEe U3YUeHue pazoenos (mem)
OUCYUNTIUHDL).
HaumenoBanue Coneprxanue yueOHOro MaTepuaa ®opmu-
pa3aenoB U TeM (TeMbl, mepeueHb PacKpbIBa€MbIX BOIPOCOB): Ob6beMm pyemMble
JIEKINH, PAKTUYECKUE 3aHATHS (CEMHUHApPBI), 4acoB / KOMIIEe-
WHAUBUAYAJIbHBIC 3aHATUA, CAMOCTOATCIIbHAA pa60Ta 3.€C. TEHIIUHN
oOydaromuxcs, KypcoBas paboTa (o Teme)
Icemectp 2 3 4
Paznen Hay4yHo-cnnpaBoOYHBINA annapaT K J0KyMeHTaM
(Moxyas) 1 | Apxusnoro ponga P
Hayuno- |Jlekyus 1. CocTtaB  Hay4HO-CIPAaBOYHOIO 1IK-3
_ | ammapaTta K JOKyMEHTaM TOCYJapCTBEHHBIX U IIK-12
;ﬁg?ggiﬂn BE€OMCTBEHHBIX apX1BOB PO. 1IK-20
P Knaccudukanus apxuBHoOil | 4—0,11 | [IK-22
JOKyMEHTaM | JOKYMEHTAI[1H. AHAIIMTUKO-CUHTETHYECKAs 1IK-23
ApPXHUBHOTO | 06paGoTKA  PETPOCHEKTHBHONH  JOKYMEHTHO#H
bonia PO uHbOopMaIu
llpaxmuueckue 3anamus (cemunapol)
1. CrnpaBOYHUKH u CIIPABOYHbBIC
KOMIUJIEKCHI K apXHUBHBIM JIOKYMEHTaM.
Tunsl U BUABI apXUBHBIX CIPABOYHUKOB,
UX LIEJIEBOE Ha3HaueHue, ocHOBHBIC | 2 — 0,05
MIPUHITUIIBI paboThI C HUMMU. 3.e.
Onucanuve JTOKYMEHTOB M J€ll B apXHBax
VUPEKICHUS U roCyJ1apCTBEHHBIX
apXuBax. ®denepanbHasi apXUBHas
cyx0a Poccuiickoit deneparuu
HUnousudyanvrvle 3auamusi:
Camocmosamenvhas paboma: aHau3 6-0 16
MyOJIMKALUKM MO TUCIUIUINHE; N e’..

OIMINCAaThb Tpe60BaHI/I$I K Hay4HO-




CIIPAaBOYHOMY anmapary K JOKyMEHTam
rOCyJAapCTBEHHBIX U

BCIAOMCTBCHHLIX apXHBOB,

MOJATOTOBUTH MPE3EHTALHIO IO TeMe «Onucanue
JIOKYMEHTOB U JI€Jl JINYHOTO
xapakrepa»[IpobieMbl apXuBHOTO JeNna Ha
COBPEMEHHOM 3Tarie

ApxuBHBIE
ONKCH

Jlexyus 2. ApXvBHBIE ONIMCH

4-0,05
3.e.

[ToHsiTHE apXUBHOM OIMUCH, €€ (PYHKIIUH.
N3ydeHne onucu apXuBHBIX JIe7 KaKk 0a30BOT0
apXMBHOTO CIIpAaBOYHUKA. BinsiHue
KJ1accuuKaIyu JOKYMEHTOB | JIeJl B Tpejesax
apXuBHOTO (DOHJA Ha COCTABJICHHUE apPXHBHOMN
onucu. CocraBieHMe COOCTBEHHO AapXHWBHOM
onucu pen. CocraBieHue CIPABOYHOTO
arrapara K OInucHu

2-0,05
3.e.

Unousuoyanvrvie 3aHamus; HET

Camocmosamenvrasa paboma 0hOpMUTH
JITOPUTM COCTABJICHUS MPEIMETHOTO yKa3aTels
TemaTuka scce, pedeparoB, mpe3eHTALUHI

4-0,11
3.€C.

1IK-3

1IK-12
1IK-20
1IK-22
1IK-23

Pa3znen
(MoayJib) 2.

Cucrema KaTajoros B apxuse

Cucrema
KaTaJIOroOB B

apXuBe

Jlexmug 3. Cucrema KatajaoroB B

ApXHUBC ITonsiTue KaTamora Kak APXHUBHOI'O
CIIpaBOYHHUKA. BI/I,Z[BI KaTaJIOI'OB. OHpCI[CJ'ICHI/IC
BHUJIa KaTaJiora.

2-0,05
3.e.

llpakmuueckue 3auamus (cemunapwl):
Pa3paboTtka cxeMbl Kiaccudpukaum
JOKYMEHTHOM MH(pOpMalLIMU B KaTaJore.
Brisinenue u 0t00p JOKYMEHTHOI

uHbopMaluu Ui Katajorusanuu. OnucaHue
JOKYMEHTHOM HMH(pOpPMAIMN Ha KaTaJIO0KHbBIX
HocUTeNsIX. MHIeKcupoBaHHE KaTalOXKHBIX
raprouek. CucremaTu3anusi KapTOueK U
BEJICHHE KaTaJora.

4-0,11
3.€.

CamocmosamenvHas paboma:

Temaruka scce, pedeparoB, Npe3eHTALUMN
oopMJIIEHUE KATAJIOKHBIX KaPTOUYEK
odopmiIeHUE apXUBHON ONTUCH

ONMCaTh CUCTEMATHU3ALMIO KAPTOUYEK U BEICHUE
Karanora; ohopmiieHre HHPOPMALIMOHHBIX

4-0,11
3.€.

1IK-3

IIK-12
1IK-20
1IK-22
1IK-23




XapaKTEepUCTUK JOKYMEHTOB U JIE]I

ApXUBHbBIE

ITYTEBO/I
UTEIIH U
KpaTKHE
CIIPaBOYHUK
u

Jlekuus 4. ApxuBHbIE
MyTEBOJUTENIN U KPATKUE CIIPABOYHUKU

[Tonsatne nyreBoauTener. XapakTEPUCTUKU
dbonnoB B mnyreBoautene. CrpaBOYHBIM
arrapar K IyTEBOJUTEI0, €T0 JIEMEHTHI.
Hasznauenne nyreBoautens. [lyreBoaurens no
apxXuBaM, MyTEBOAUTENH 1O GOoHAaM. AHHOTAIIUS
COCTaBa U COJIEp’KaHusl JOKYMEHTOB (oHIa

2-0,05
3.e.

IIpaxmuueckue 3aHAMUA (cemunapul)
obopMmiieHHEe  COPAaBOYHOTO  ammapara K
NyTeBOAUTENO0 0OPMIIEHUE aHHOTAI[MU COCTaBa
U CoJepKaHus JTOKYMEHTOB (oH/1a oopmiieHHE
apXMBHOW UCTOPUYECKOMN CIPABKH

CamocrositenbHast pabora: Tematuka 3cce,
pedepartoB, npe3eHTaIUi
XapaKTEPHU30BaTh CTPYKTYpY

VUCTOPUYECKOU CIIPABKH

apXUBHOU

1IK-3

1IK-12
1IK-20
1IK-22
1IK-23

O0630pHI

JIOKYMEHTOB
U IpyTue

apXUBHBIE

CIIPABOYHUKHU

Jlekmus 5. O630pbI
JOKYMEHTOB U IpyTHe

apXUBHBIE

cripaBo4HUKH. [loHSITHE 0030pPOB TOKYMEHTA.
OCHOBHBIE CXE€Mbl TTOCTPOCHUS JOKYMEHTOB B
0030pax: CTpyKTypHasi, oTpaciieBas,
TEMAaTHYECKasi, XpPOHOJIOTHYECKAsl, HOMUHAJIbHASL.
Meroquka cocTaBieHuss 0030pa. AHHOTAIUS.
['pynnoBas anHoTauusa. UaauBuayanbHa
anHoTauus. CrpaBOYHbIN anmapar Kk - 0030py,
€ro CTpyKTypa. ApXUBHbBIN yKa3arenab. Buasl
ykazarenei. Ctpykrypa ykazarens. Haznauenue
yKa3aTeJis

4-0,11

IIpaxmuueckue 3aHAMUS (cemunapul)
odopMIIeHHE aPXUBHBIX CIIPABOYHUKOB

2-0,05
3.e.

CamocrosiTenbHast  pabora: Temaruka 3cce,
pedepaTos, Mpe3eHTaIun OdopmuTh
TPYIIIOBYIO aHHOTAITHIO K 0030py

8§-022
3.e.

1IK-3

IIK-12
1IK-20
1IK-22
1IK-23

Opranuzanus
BEJIOMCTBEHH
oro
XpaHeHUs
AD PO

Jlexuust 6. Opranuzanus BEJOMCTBEHHOTO
xpaHeHusi AD PO

4-0,05
3.e.

Ilpakmuueckue 3auamus (cemunapbol)
10.BeroMcTBEHHOE XpaHEHHE JOKYMEHTOB
11.0cHOBHBIE HYHKIIMU apXUBOB OpraHU3allUM

4-0,11
3.€.

1IK-3

IIK-12
1IK-20
1IK-22
1IK-23




Unousuoyanvhuvie 3auamus.:

Camocmosmenvras paboma: TemaTnka scce, 6-0, 16
pedeparoB, Mpe3eHTAIHHA 3.e. i
IIpakmuueckue 3auamus (cemunapol)
28.®DopMBbI UCTIOJIB30BAHUS APXHUBHBIX 2005
JIOKYMEHTOB ’
29.YcnoBust XpaHEHUsI JOKYMEHTOB >&
Camocmosamenvras padoma: aHaIN3 2005
myOJUKAIyi MO JUCITUTUINHE, ’
Temarnka scce, pedeparoB, Mpe3eHTAITHHA e
Oxonomuuec | Jlekyus 7. xoHomuueckas 23pHEeKTUBHOCTD U 2-0,05
Kast PUCKU apXUBHOTO Jeia se.
b HexTUBHO TIK-3 u
CTh M DHCKH IIpakmuueckue 3anamus (cemunapol) TIK-12
ApXMUBHOTO AHanu3 CTPYKTYpHI IpoIecca OpraHu3aiuu 2-0,05 TIK-20
nena apXMBHOI'O XpaHEHUS 3.e. TIK-22
Camocmosamenvhas paboma: aHau3 4-0.11 1IK-23
nyOJIuKaluiil Mo AUCIUIUIMHE, ’
Temaruka scce, pedeparoB, Npe3eHTAUMN 3¢
Wcnonp3oBan | Jlexyus 8. cions3oBanne nH(MOPMAITMOHHBIX
ue TEXHOJIOTUI B ApXHUBHOM JIeJie 4-0,11
MH(POPMALIIO IIK-3 |
HHBIX IIpakmuueckue 3anamus (cemunapol) 2_005 |1IK-12
texaonorwii | [IEPCIEKTUBBI Pa3BUTHUS apXUBHOIO JIC/IAB N e’. TIK-20
B apxusHoM | L OCCHH IIK-22 |
nene CamocmoamenvHas paboma: aHAIIN3 4_o0.11 | [K-23
nyOJIuKaIui Mo AUCIUIUIMHE, 5 e,

Temaruka scce, pedeparon, Npe3eHTAUM

Bupg urorosoro KOHTPOJIA: 3a4€T

BCEI'O:

6 cemectp 16 nexumii,
32 mpaxT., 60 cam.pao.

6.2. OneHo4YHbIE CpPeCTBA

6.2.1. IIpumepsl TECTOBBIX 3aAaHU (CUTyalIMid)
KoHTpoabpHBIE BOITPOCHI 1O TeMe: «CHCTEMA HAYYHO-CIIPAaBOYHOTO
amnrapara K 1oKymeHTaM ApxuBHoro @ounna POy
1.  Cucrema HCA B apxuBe, ee Ha3HaUeHHE, COCTaB U (DYHKIIUH.
2. Tunsl ¥ BUIBI APXUBHBIX CIIPABOYHUKOB



3. ApxuBHble onucu. HazHaueHue u BUAbI ONIUCEN, MECTO B CUCTEME
HCA.

4. Onwucanue nen. HazHauenue, nenp U 3Ha4Y€HUE 3TON pabOTHI.

5. Meroauka co3ganus apXuBHbIX onuceil. CTpykTypa u rpadsl onucu.
CucremMa moCTpOCHUsI OITUCEH.

6.  Karanoru. HazHaueHue u BUJbI apXUBHBIX KaTAJIOTOB, UX
B3aMMOJIONIOJIHSAEMOCTh U MecTo B cucteme HCA

7. IlyreBogutenu. HaznaueHne 1 OCHOBHBIE BUbI TyTEBOAUTEIICH.
OO11ast XxapakTepUCTHKA U CTPYKTypa MyTEeBOIUTENS MO (pOHIaM apXuBa.

Bomnpocsr:

1. [loHsiTHE O KOMIUIEKTOBAHUU TOCYIAPCTBEHHBIX U BEJIOMCTBEHHbBIX
apxuBOB. ICTOUHUKN KOMITJIEKTOBAHMUSI

2. Cpoxu XpaHEHUs TOKYMEHTOB B apXUBAX YUPEKICHUM

3. Opranuzanus komiuiektoBanus. [lepenaya qen Ha XpaHeHHE B
BEJIOMCTBEHHBIN apxuB. llepenaya e Ha XpaHEHHUE B TOCYIAPCTBEHHBIN apXUB

4. DxcnepTy3a LHEHHOCTH JOKYMEHTOB Ha OCHOBE HAyYHBIX KPUTEPUEB

5. 3HaueHMe IKCNEPTU3BI LIEHHOCTHU. 3a/1a4M, IPUHIIMIIBI U METO/IbI
DKCIIEPTU3bI HEHHOCTH JOKYMEHTOB

6. Otanbl sKcriepTusbl. CucTeMa SKCIIEPTHBIX OPraHoB U UX (PYHKITUU

7. [lpuHiumnel 0TOOpa JOKYMEHTOB U KpUTEPUU UX olleHkU. Kpurepuu
YCTAHOBJIEHHS] HAYYHOU U MPAKTUYECKOW [IEHHOCTH JOKYMEHTOB. 3HAUYCHUE U
COCTaB I'PyNI KPUTEPUEB, ONPEACIIAIONIMX HEHHOCTh COJIEPKaHUsI TOKYMEHTOB

8. OcobenHocTr 0TOOpa Ha XpaHEHUE TOKYMEHTOB C TOBTOPSIOIIEHCS
uH(popmarmein

9. OcobeHHOCTH MTPOBEACHUS IKCIIEPTU3bI LIECHHOCTH JJOKYMEHTOB JINYHOTO
IPOUCXOXKICHUS

10. DxcnepTr3a HEHHOCTH JOKYMEHTOB 1O MEPEUYHIM

11. KoMmIiekc HOpMaTUBHO-METOJUYECKUX TTOCOOMH MO IKCTIEPTH3E
LEHHOCTH TOKYMEHTOB. CHcTemMa AEHCTBYIOIINX MEPEUYHEN TOKYMEHTOB U UX POJIb
IIPU OIIPEACIICHUH LIEHHOCTU U 0TOOpE TOKYMEHTOB JIJIsl XPaHEHUSI U
yHUUTOXKEHUS. [lepeuHn TOKyMEHTOB, NOJIEKAIIUX IPUEMY B TOCAPXHUBBI

IIpakTuyeckue 3aHATHS

1. O3nakomienue c [lonoxxeHnem 06 DKCEPTHON KOMUCCHUU, COCTABICHHE
KOHCIIEKTa OCHOBHBIX MOJOKEHUN

2. DKcnepTu3a HayqHO! U MPaKTUYECKOM HEHHOCTH IOKYMEHTOB C LENbIO
0TOOpa TOKYMEHTOB Ha rOCY/ITapCTBEHHOE XPAHEHUE U BbIICIICHUS JOKYMEHTOB Ha
YHUUTOKEHUE C TIOMOIIBIO TPUMEPHBIX NiepeuHell 1okyMeHToB. OdopmieHue
PE3yNbTATOB 3KCHEPTU3bI LIEHHOCTH.

VYuer TOKyMEHTOB B apXHUBE

Conep:xanue

1. ITonsiTue 06 ydyeTe nokymMmeHTOB ApxuBHOTro doHaa Poccuiickoit
®denepanuu. XapakTepHble YepThl U OCOOEHHOCTH y4eTa JIOKYMEHTOB B apXHBHBIX
YUPEKICHUAX

2. Opranu3zanus y4eTa apXuBHbIX JOKyMEHTOB ApxuBHOro ponga PO



3. Co3nanue y4eTHOW JOKyMEHTAMU. BHyTpeHHNE y4eTHBIE JOKYMEHTHI:
KHUTA y4eTa MOCTYIUICHUH JOKYMEHTOB, CIUCOK (DOHIOB, JIUCT (OH/IA, OMUCH AET
U T.11. JIOKyMEHTBI HEHTPAIUN30BAHHOTO TOCYAAPCTBEHHOT'O YU€Ta B PA3IMYHBIX
apxuBax: MacropT apXxuBa, KapTouka (OH/a, CBEICHUS O COCTOSTHUU XPaHCHHUSI
JOKYMEHTOB B OPTraHHU3aLNAsIX HCTOYHHUKAX KOMILJIEKTOBAaHUs apXUBOB. Mx
Ha3Ha4YeHHe U (HOPMBbI

4. JIoKkyMEeHTBI LICHTPAJIM30BaHHOIO FOCYAAPCTBEHHOIO y4YeTa

5. Eaununet yaera. Opranu3zanus yueta 0co00 HEHHBIX JOKYMEHTOB

6. Pa3paboTka 1 BHe[peHNUE aBTOMATU3UPOBAHHON HH(POPMAIIMOHHO-
nouckoBoit cuctembl AD PD u ee yueTHble GyHKIUN

IIpakTnyeckune 3aHATHS

Cocrapnenue u opopmiieHuE HHPOPMAIIMOHHBIX JOKYMEHTOB, UCTIOJITHCHUE
3aIpoCcoB

Cocranenue 1 ohopmiieHue HHPOPMAIIMOHHBIX JOKYMEHTOB, UCIIOJIHEHUE
3aIIpOCOB

KonTtponbsHbie Bonpocsl 1o TeMe: «Komniekmosanue Apxuenozo ¢ponoa
P® u sxcnepmu3sa yennocmu 0OKyMeHmo6»
Jaiite noHaTre JKCNEPTU3bl IEHHOCTH IOKYMEHTOB
3agaun JKCHEPTU3bl HEHHOCTH IOKYMEHTOB
DKcnepTh3a UEHHOCTH IOKYMEHTOB B apXHBE
Opranuzanus paboThl SKCIEPTHON CITYXKOBbI
KomrmekToBanue apxvBa
[{enp KOMIUIIEKTOBAHUS apXUBa
13 yero ckiaapiBaeTcss paboTa o0 KOMIUIEKTOBAHUIO apXHUBa
W cTOYHMKN KOMIUIEKTOBAHUS apX1Ba
HazoBure rpynmnsl ICTOUHUKOB KOMILIEKTOBAHHS apXHUBa

A S Al S e

llpakmuuecxue 3auamus —

1. «O3nakomaenue ¢ IloJsioskeHneM 00 IKCIEPTHONH KOMHMCCHM,
COCTaBJIEHHE KOHCIIEKTA OCHOBHBIX MOJI0KEHHII»

2. «IKcnepTH3a HAYYHOH U MPAKTHYECKOH HEHHOCTH JIOKYMEHTOB C
1eJIbI0 0TO0Pa JOKYMEHTOB HAa IOCyIapCTBEHHOE XPAHEHUE U BbleJIeHUs
JTOKYMEHTOB HAa YHUYTOKEHHE ¢ MOMOIIbIO IPUMEPHBIX NMepevHeil
H0KkyMeHTOB. OdopMiieHue pe3yIbTaTOB IKCHEPTH3bI IEHHOCTH»

CTyIeHT Ha PAKTUKE JTOJKEH YMETh IPUMEHSTh MOTYyUYECHHbIC 3HAHUS
Ha JICKITUAX, TPUMEHSITh 3aKOHOAATEIIbHBIE aKThI B 00JIACTH apXUBHOTO JIeNa.

CTyneHT T0KeH 03HAKOMUBIIHUCH ¢ [lomoxkernem 00 DKcnepTHON
KOMMCCHH, COCTaBUTh OCHOBHBIE IOJI0KEHUS.

Ha ocnoBanuu I[lonoxenust 06 DKkCepTHON KOMUCCHH TIPOU3BECTH
AKCTIEPTU3Y HAYYHOW M MPAKTUUECKOMN IIEHHOCTH JOKYMEHTOB MPEITI0KEHHBIX
npenogaBaresieM. [1o okoHuaHUM 0OPOPMUTH PE3yJIbTAThI SKCIIEPTU3BI LICHHOCTH -
IIporokou.



6.2.2. KoHTpOJIbHBIE BONIPOCHI /ISl IPOBEACHUSA TEKYIIEr0 KOHTPOJIS

KOHTpOIBHBIE BOIIPOCHI 110 TEME: « Yuem 00Kymenmoe é apxueey

1.  T'ocymapCTBEHHBIE APXUBBI — ITO

2. KTO0 HeceT OTBETCTBEHHOCTb 3a COXPAHHOCTh JOKYMEHTOB B
OpraHu3alu

3.  HaszoBute ocHOBHBIC (DYHKIIMH BCEX apXUBOB (0OecreueHue
COXPaHHOCTH JIOKYMEHTOB)

4. YrTo NOHHUMAETCS IO/ YYETOM apXUBHBIX JOKYMEHTOB)

5. OCHOBHBIMH €IMHULIAMH YYETa B APXUBAX SBJSIOTCS (apXUBHBIM
dbona (WK apXyUBHAsK KOJUIEKIIMS ), €AMHUIIA XPAHEHHS. )

6.  Kak Bemercs yder B rocyAapCTBEHHOM APXUBE

7.  Ha3zoBuTe NpUHIMIIBI TOCYJAPCTBEHHOTO yUeTa JOKYMEHTOB

8.  Ilepeumncnute OCHOBHBIE YYETHBIE JOKYMEHTHI B TOCYJaPCTBEHHOM
apXuBe.

Ilpaxmuueckue 3anamus - «CocTaBjieHue U 0(pOpMIICHHE YYETHBIX
(opM 10KYMEHTOB, Y4€THOI JOKYMEHTALMID).

OdopmuTs:

o JIucT—3aBepurenn

o JIUCT U aKT MPOBEPKH HAMYUS U COCTOSIHUS apPXUBHBIX JOKYMEHTOB;

o KApTOYKE YUETa apXUBHBIX JJOKYMEHTOB C IOBPEXKICHUSAMHU HOCUTEIIS;

o KApTOYKE yYEeTa apXUBHBIX JIOKYMEHTOB C TIOBPEKICHUSIMH TEKCTA;

o KapToTeKe (KHUTE) yueTa (PU3HMUECKOr0 COCTOSTHUSL apXUBHBIX
JIOKYMEHTOB.

o VYyeT pu3nueckoro 1 TEXHUYECKOTO COCTOSIHUS Ay UOBU3YaTbHBIX

JIOKYMEHTOB OCYIIECTBIISIETCS B:

KapTOYKE y4eTa TEXHUYECKOTO COCTOSIHUS KHHOAOKYMEHTA;

KapTOYKE yueTa TEXHHUYECKOTO COCTOSHUS (DOTOTOKYMEHTA;

KapTOYKE yyeTa TEXHHUYECKOTO COCTOSTHUS (DOHOIOKYMEHTA;

KapTOYKE y4€Ta TEXHUYECKOI0 COCTOSIHUS BUIEOI0KYMEHTA.

o KHUTA y4yeTa ITOCTYIUIEHUN JOKYMEHTOB

o CIUCOK (DOHIOB - JUIsl PETUCTPALIMH MPUHATHIX HA XpAHEHUE
apXUBHBIX (POH/IOB, TPUCBOEHUS UM HOMEPOB, yU€Ta KOJUYECTBA apXUBHBIX
($OHI0B, HAXOIALIUXCSA HA XPAaHEHUH U BBIOBIBIINX;

o aucT poHAa - A1 yyeTa B paMKax apXUBHOTO (pOHIa KOJUYECTBA U
COCTaBa OIUCEN J1eJl, JOKYMEHTOB U UX HyMEpalHH, KOJIMYEeCTBA U COCTaBa
aPXMUBHBIX TOKYMEHTOB, COCTOSIHUSA UX ONMCAHUA, JUHAMUKA U3MEHEHUH 110
KQ)KJI0M OMUCH 1€, JOKYMEHTOB M apXUBHOMY (DOHJY B 11€JI0M, (PUKCAITUU
W3MEHEHUI B Ha3BaHUM apXUBHOTO (hOH/A;

KoHTposbHbIe Bonpockl 110 Teme. « Cucmema HayuHo-cnpagounozo
annapama K 0oKkymenmam Apxuenozo @onoa POy,

8.  Cucrema HCA B apxuBe, ee Ha3HauUCHUE, COCTAB U (PYHKIIUU.

9. Tunbl U BUJbI apXUBHBIX CIIPABOYHUKOB



10. ApxuBHble onucu. HazHaueHne u BUABI ONIUCEN, MECTO B CUCTEME
HCA.

11. Omnwucanue nen. Haznauenue, 1iennb 1 3HAYCHHUE 3TON paOOTHI.

12.  Meroauka co3gaHus apXuBHbIX onuceil. CTpyKTypa u rpadsl onucu.
Cucrema nocTpoeHUs ONUCEN.

13. Karanoru. HazHaueHue u BUabl apXUBHBIX KaTajJoroB, UX
B3aMMOJIONIOJIHAEMOCTh U MecTo B cucteme HCA

14. IlyreBogutenu. HazHaueHre 1 OCHOBHbBIEC BUIbI TyTEBOAUTENEH.
OO011ast XxapakTepUCTHKA U CTPYKTypa MyTEeBOIUTENS 1O (POHIaM apXuBa.

lIpakmuueckas paboma — «Pabora ¢ cucremoit HCA. Odopmienne
noxkymenTtoB HCA.»

Cryaenty nipu padote ¢ cucremoid Hay4yHo cripaBo4yHOro anmapara
HE00XO0AMMO 3HAaTh HA3HAYEHUE, COCTAB U (DYHKIIMHU, HOPMATUBHBIE IOKYMEHTHI 110
apxuBHOMY GoHaY PD. YMETh NpUMEHATH OJIYICHHBIC 3HAHUS Ha MPAKTHKE.

Crynenty HeoOXoauMO 0(hOPMUTH:
apXMBHBIE CITIPABOYHMKU:

o ONMCH 1€, TOKYMEHTOB;

. IIyTEBOAUTEID;

o CUCTEMAaTUYECKUH KaTajior

JOTIOJTHUTENBHBIE aPXUBHBIE CIIPABOYHUKU:

o yKasarelb

o 0030p.

KonTtponpsHbie Bompocsl 1o Teme: «Mcnonv3oeanue apxuenplx
00KYyMEHm o8

1.  Kak MOXHO UCIIOIb30BaTh APXUBHBIE JOKYMEHTHI.

2.  Ha3zoBure kputepuu oTO0Opa JOKYMEHTOB JJIsl U3/IaHHUSL.

3. Opranuzaius padoTbl YUTAJIBLHOIO 3aJa.

4. [IpaBuia paboTHI OIB30BATENEN B YUTATIBHBIX 3a1aX

5. IlpuHUMNBI BBIABIECHUS JOKYMEHTOB /s M31aHus. OCHOBHBIE
KpUTEpUU 0TOOpA TOKYMEHTOB ISl U3/1aHUS.

6. Hayuno-cripaBouHbIii anmapaT T0KyMEHTaJIbHOM MyOIuKauu

7. CoctaBienue, oopMIICHHE U BblJjaya ApXUBHBIX KOMUMA U BBITTUCOK,
CIIPaBOK.

8.  Opranuzanus padoThl YUTAIBHOTO 3aJIa.

9.  IlpaBwia paOOThI MOJK30BATENEH B UUTATBHBIX 3aaX

rOCYyJapCTBEHHBIX aPXUBOB.
10. Tlopsmox momycka ucciienoBaTenie K JOKYMEHTaM.
11. Ilopsnox BbIOAYM A€M UCCIIEIOBATEISAM.
12. Bsinaua gen BO BpEMEHHOE MOJIb30BaHUE.
VYcnoBust, CPOKM M OPSIOK BO3BPALLIECHUS JEN.
Ilpaxmuuecxas paboma — « CocraBjienue u opopmieHune
HHGPOPMALMOHHBIX JOKYMEHTOB, HCIIOJTHEHHE 3AIPOCOB)
Pabora c OIMCHIO.
3aganue 1. Onpenenuth XapakTep ONUCH, KaK CIIPABOYHUKA [0 YYETY M IO



COJICP>KaHMUIO, OTMETHUTH O0COOCHHOCTH OMHUCH (omucein).
3ananue 2. YCTaHOBUTH XPOHOJIOTMYECKHE PAMKH JOKYMEHTOB, BHECEHHBIX B
OIIHCH (omucn).
3amanue 3. OOO3HAYUTH PA3HOBUIAHOCTH JIOKYMEHTOB, BCTPEUAIOLIUXCA B
ONKMCH, HA HUX OCHOBE JaTh  XapaKTepUCTHKy  IMOJHOTH  (oHJA.
3ananue 4. Boiopate 2-3 nena u3 onucu. Buectn ux B TpedOBaTEIbHBIN JUCTOK
Ha BbI/Iauyy JIOKYMEHTOB o BCeH TpeOOBaTENbHOM dopme.

Pabora c AOKYMEHTAMH.
3ananue 1. YSICHUTH 3€MEHThI O0J0XKKH JieNla, IPOCMOTPETh BCE JOKYMEHTHI
Jena.
3ananue 2. Ecnu xakoi-HUOynb JTOKYMEHT HE MMEET 3arojioBKa, HYXHO €ro
MOCTABUTb.
OnpenenuTe AaTy, aBTOpa, aApecara U JaTb K 3TOMY JOKYMEHTY apXUBHYIO

JIETEHTy (CCBUIKY).
3amanne 3. OdopMUTH apXWBHYIO BBIMHUCKY (IOCIOBHOE BOCIPOU3BEICHUE
4acTM  TEKCTa  apXWBHOTO  JIOKYMEHTa), JaTb K  HEH  CCBUIKY.

3amanne 4. CHATb apXUBHYIO KOMHUIO (BOCIIPOM3BEICHHUE TEKCTAa JOKYMEHTA
MOJIHOCTHIO) € JIFOOOr0 JIOKyMEHTa MPOCMOTPEHHOTO JeNa, aTh K HEH CCHUIKY.

3amanne 5. CocTaBUTh AapXUBHYIO CIPaBKy (CIpaBKy 00 UMEIOIIUXCS
JIOKyMEHTax Jiela, CBEICHMUSIX IO OIpPEAEIEHHOMY BOIIPOCY, TEME, MPEIMETY,
ouorpauuecKux CBEACHUSX O JIUIIE WIM MO XapaKTepy CaMHUX JOKYMEHTOB) CO
CCBUIKOM Ha MPUBJICYEHHBIE (DAKTHI.

6.2.3. TemaTuka 3cce, pepepaToB, Npe3eHTALUM

Ilepeyens Tem pedeparTos

1. HopmaTuBHO-MeTO1MYECKast 6a3 0OecrieueHus: COXPAaHHOCTH apXUBHbIX
JIOKYMEHTOB.

2. Co3niaHust ONTUMAJIbHBIX YCIOBUN XpaHEHUS apXUBHBIX IOKYMEHTOB.

3. Pa3mMelnieHue apXxuBHbBIX TJOKYMEHTOB B XpaHWINILAX U UX
TonorpadupoBaHue.

4. ObecnieueHue PU3NKO-XUMHUYECKON COXPAHHOCTU JOKYMEHTOB B apXUBE.

5. Opranuszanus 1 QyHKIMOHUPOBAHUE apXUBHOT'O ayTCOPCUHTIA.

6. Co3anue rocyJapCTBEHHOTO PEeCTpa YHUKAIbHBIX JOKYMEHTOB PD.

7. Oco00 1IeHHBIE TOKYMEHTBI: MOPSA0K U METOUKA BBISIBJICHHUS, PEKUM
XpaHEHUs ¥ UCTIONb30BAHMS.

8. Coznmanme cTpaxoBoro (poHIa JOKYMEHTOB: IIEJIN U 33]1a4H.

9. PecraBpanus 10KyMEHTOB.

10. IIpoGaembl GHOTOTUUECKON COXPAHHOCTH JIOKYMEHTOB.

11. BrlBeTanne TEKCTOB U METO/1bI OOPHOBI C HUM.

12. Ouenka pu3n4eCKOro COCTOSHUSI TIOKYMEHTOB.

13. OumdpoBaHue apXUBHBIX JOKYMEHTOB.

Ilepeyens Tem padoT
1. CoBpemeHHasi KOHIENIHMS COXPAHHOCTH APXUBHBIX TOKYMEHTOB.



2. HazHaueHue nepevyHel JOKYMEHTOB, MOJIEKAIUX TOCTOSHHOMY
XpaHEHHUIO.

3. YHuKanIbHBIE U 0CO00 IIEHHBIE ApXUBHBIE JOKYMEHTHI.

4. OntuManbHOE YCTPOUCTBO apXuBa JIJIsl 00ECTIeUeHUsI COXPAHHOCTH
JIOKYMEHTOB.

5. IlpoBepka HaNMUYMS U COCTOSIHUSA aPXUBHBIX JOKYMEHTOB, UX POJIb B
obecrieueHnn COXPaHHOCTH.

6. MeToauKka cocTaBICHHS TUTTOBBIX M BEJIOMCTBEHHBIX TIEPEUHEH C

7. yKazaHUEM CPOKOB XpaHEHHsI TOKyMEHTOB.

8. IIpobreMa COXpaHHOCTH IEKTPOHHBIX apXUBHBIX IOKYMEHTOB.

9. BHUNJIA/L u ero poJib B pelIEHUU TPOOJIEM COXPAHHOCTU apXUBHBIX
JIOKYMEHTOB.

6.2.4. Bonpocsl K 3a4eTy 10 AUCHUIIHHE

1.  IIpenmer u OCHOBHBIE MOHITHUS APXUBOBECHUS

2. Yd4eT UCIOJIb30BAHUS APXUBHBIX JOKYMEHTOB

3.  Ilousarue u ctpykrypa Pocapxua

4.  CoBpeMeHHbIe defiepabHbIE TOCAPXUBBI

5. Pabora uhTanbHOrO 3aja apXuBa

6. HopmaruBHBIE aKThI, PEryJUPYIOIINE MOPAAOK AEIONPOU3BOACTBA U
paboTty apxuBa

7.  HudopmarimonHoe o0ecrieueHe nojib3oBaTenen

8. DTambl MOMCKA JOKYMEHTHOM HH(pOpMaLuu

9.  ®enepanbHas apxuBHas ciy:x0a PO — Pocapxus

10.  OcHoBHBIE HampaBi€HHS, LU, (POPMBbI, UCIOIB30BAHUS APXUBHBIX
JIOKyMEHTOB

11. Kpurepun opranuzaiuu J0KyMEHTOB B PO

12. ®dongoobOpazoBaHUE B apXUBax

13. JlocTym K JOKyMeHTaM apxuBHOTO (oHaa PD

14. IIpoBepka HAIMYUS U COCTOSIHUSL JOKYMEHTOB B apXHBax

15. TlonAtHe u coaepx’aHue KOMIUIEKTOBAHUS apXUBa

16. MCcTOYHMKM KOMIUIEKTOBAHUS TOCYAapCTBEHHBIX apXHUBOB

17. Wudopmaruzanmst apxuBHOTO Aea

18. ApxuBHbIE yKa3aTenu

19. TloHsTHE apXUBHOTO J€JIa U NOPSI0K KOMIUIEKTOBAHMS

20. Ilepenaua nena B apXuB

21. Cucrema apXMBHBIX KaTaJIOTOB

22.  OcHoBHbIE TIpaBWIIa (POHAUPOBAHUS TOKYMEHTOB B apXUBE

23. OO030pbI apXUBHBIX IOKYMEHTOB

24. ApXxuBHbBIE IyTEBOUTEIIN

25. IlpenMer u OCHOBHBIE IMOHITHUS APXUBOBEICHUS

26. IIpoBepka HaIU4YMS U COCTOSAHUS JJOKYMEHTOB B apXHBax

XapakTepucTuKa HOPMaTUBHO-IIPABOBOTO AKTA, PETYJIUPYIOMIET0 MPAKTUKY
OpraHu3alMK APXUBHOM ESITEILHOCTH (110 BEIOOPY CTYyACHTA)



7. YYEBHO-METOAMYECKOE 1 HWH®OPMAIMUOHHOE
OBECIIEYEHMUE 7. YYEBHO-METONYECKOE n
NHPOPMALIMNOHHOE OBECIIEYHEHUE JTUCHUIIJIMHBI (MOAYJIS)

7.1. OcHOBHas JIUTEpPATypa

1. ToaukoB, A.I'. ApxuBOBeJICHHE OTEYECTBEHHOU HCTOpUHU [TeKcT]
:y4eb. mocobue sl CTYJEHTOB YUpeXIAeHUi BbIcHI. npod. odpazoBanus / A. I
['omukoB. - 3-e u3x., crep. - M. : Axkanemus, 2012. - 173 c. - (bakanaBpuar). -
ISBN 978-5-7695-9011-5

2. Packun, JI.U. ApxuBoBenenue [Tekct] : y4eb. mig axkaaemud.
Oakanapuata / JI. U. Packun, A. P. CokosnoB. - M. : IOpaiit, 2016. - 383 c. -
(bakanaBp. Akagemuueckuii kypc). - ISBN 978-5-9916-6477-6

7.2. JlonoJIHUTEJIbHAS JINTEPATYypPa

1. AuekceeBa, E.B. ApxuBoBenenue : Y4eOHHK ISl YUPEKICHUN
HadaJlbHOTO Tpod.o0pa3oBanus, yued.mocoOue mjisi CTYIAEHTOB cpel. mpod.
obpazoBanusi / E.B Amnekceea, JILII.AdanaceeBa, E.M.bypopa ;llom pen.
B.Il.Ko3noBa. - M. : [IpopO6pH3aat, 2002. - 272 c. - ISBN 5-94231-052-1 :
88.35; 86.00. [4 3Kk3]

2. Apxusnoe neno B CCCP : Tpynst BHUNIAL . T. XII / .M. Jonrux
u ap. - M. : b.u., 1980. - 123 c. - 8.00. [1 3k3]

3. ApXuBbI U apXMBHOE JIeJIO B MHOCTPAHHBIX IOCYJapCTBax : MOcoOue
I CTYyINEHTOB  MOCKOBCKOTO  TOCYyJAapCTBEHHOIO  HCTOPHUKO-apPXUBHOTO
UHCTUTYTa. Bpbm. 1 : ApXuBbl M apXuWBHOE €0 B pabOBIaJeIbYECKHX

rocynapcrBax JApeBHOCTH U B 3mnoxy ¢eogamuzma / Coct. mpod. WN.JL
MasikoBckuid. - M., 1959. - 97 c. - 0.45. [1 3k3]

4. bacakoB, M.U. JlokyMeHTallMOHHOE OOECIICYCHUE YIIPABJICHHUS:
(denmonpousBosctro) : yueobnuk / M.U. bacakos. - 2-e u3n., uci. u aoi. - Poctos-
H/]l : ®enukc, 2013. - 352 c. : uin. - (Cpennee npodeccruoHanbHOE 00pa3zoBaHue). -
bubnuorp. B kH. - ISBN 978-5-222-20053-7 ; To xe [DIeKTpOHHBIN pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=271490 (12.10.2016).

5. TOCT P 7.0.8-2013 «/lemonpon3BOCTBO U apXUBHOE AEN0. TepMHUHBI
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7.3. llepuoanyeckue u3IaHusl

Kypnan Jlenonpon3BoacTso

Kypnan OreuecTBEHHBIE APXUBBI

Kypnan YnpasineHue nepcoHaioMm

Kypuan Uadopmarmonnsie pecypebl Poccun



7.4.1Iporpammuoe odecnieuenne u HTepHeT-pecypcehi:

Ne | Ceblka Ha | HaumenoBanue paspabotku | JloCTymHOCTB

1/t | ”HQOPMAITMOHHBIN PECYpPC B QJICKTPOHHOH (hopme

1 Hay4ano-o0pa3oBarensHblit becrutatHas ~ anmekTpoHHas | Pexum
nopta. http://www.eup.ru oubimoTexa JOCTyTIa

CBOOOTHBIN

2 O6pazoBatenbHbIi  mopTall. | [TopTan OI'AY | Pexum

http://www.informika.ru «I"ocymapcTBEHHBIN HAy4YHO- | JOCTYIIA
HUCCIIE0BaTEIILCKUMN CBOOOTHBIN
WHCTUTYT
UH(GOPMAIIMOHHBIX
TEXHOJIOTUH 151
KOMMYHUKAIUI)

3 Hayunas aneKTpoHHas | Hayunas aneKTpoHHasA | Pexum
oubmuotexa I'TIHTH Poccuu. | Gubnmorexa J0CTyma
URL.http:ellib.gpntb.ru CBOOOTHBINM

4 Bukunenus (cBoOoHast | OTKpBITas cBoOo1Has | Pexxum
SHIUKIIONEAMS). SHIUKIIOTEIUSI JocTyna
http://ru.wikipedia.org. CBOOOTHBINM

5 NudopmarmonHo- Oo6mepoccuiickas Pexxum
CIIPABOYHBIN noprai | BupryanbHas ~ crpaBOoYHO- | 1OCTyna
LIBRARY.RU uHpOpMaIlMOHHAA  CIIy>kK0a | CBOOOIHBII
http://www.library.ru yOJUIHBIX OMOINOTEK

6 Poccuiickas ONeKTpoHHBIA KaTanor u | Pexum
rocyapcTBeHHas AJIEKTPOHHAsE ~ OMOIMOTEKa | JOoCTymna
ouoImoTeKa. Pexxum | myOnukanuii 110 | CBOOOIHBIN
J0CTYIa: WWW.TSU.TU I'YMaHUTAPHBIM NpoOJieMaM.

7 OdurmansHbIi calT Oo6mepoccuiickast ceTh | Pexxum
KOMITaHUU pacnpocTpaHeHus MPaBOBOM | TOCTYyIIa
«Koncynprantllnocy» uHdopmanuu CBOOOTHBI
www.consultant.ru

www.termika.ru
http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf - paboune mporpamMmsI

PPT'Y

http://www.edou.ru/enc/vvedenie.php - DHIUKIONEANS ACIONPOU3BOICTBA

http://otherreferats.allbest.ru/audit/00112223 0.html - DneKTpOHHBII

JIOKYMEHTO000pOT
http://www.top-personal.ru/officeworks.html - ApxuB xypHaia

HenonpousBoactso http://archives.ru
www.archives-garant.ru
http://www.vestarchive.ru



http://www.consultant.ru/
http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf
http://www.edou.ru/enc/vvedenie.php
http://otherreferats.allbest.ru/audit/00112223_0.html
http://www.top-personal.ru/officeworks.html

WWWw.jurn.ru
www.termika.ru
base.consultant.ru
www.vniidad.ru
7.5. MeToanyecKkue yKa3aHusl M MaTepHaJIbI 10 BUAAM 3aHATHH
DOnexkTpoHHas 0a3a JaHHBIX IO APXHWBOBEICHUIO M JTOKYMEHTOBEIYECKUM
HCCJICIOBAHUSM  COJICP)KUT METOAWYECKHE MaTepuajbl 10 TMOATOTOBKE K
CEMUHAPCKUM, TMPAKTUYECKUM 3aHSATUSM, 3a4eTy, pa3paboTke TiIOCCcapus,
MOJITOTOBKE BUICONPE3EHTAMM, BBINOJIHEHUIO  JPYrMX 3aJaHUM 3aJaHuld B
paMKax caMOCTOSITEIbHON PabOThI
7.6. IIporpammHoe obecrieueHune
1. Adobe Master Collection CS 6

2. MS Windows Bepcun XP, 7,8,10

3. MS office professional plus 2007 MS office professional plus 2010
4. T'apaHt

5. KoHcynbTant +

S.MATEPUAJIBHO-TEXHNYECKOE OBECIIEYEHUME JUCIHUIIJINHBI
MOAYJIA)

Hucnurnnuna «MeToauka U MpakTUKa apXUBHOTO Jiejia» oOecrieueHa HeoOX0aAMMOM
KOMITBIOTEPHOM  TEXHUKOW, MWMEETCA BHUIECONPOCKTOP [JIA  JAEMOHCTPALUHU
BUJICOIIPE3EHTALINM, €CTh BBIXOX B VIHTEpHET



Oob0opynoBanue y4eOHOro Ka0uHeTa:
1. IlocamouHbie MecTa MO KOJIMYECTBY OOYJAFOIITIXCS.
2. Pabouee MecTo mpemogaBaTers.
3.  MarunurtHas nocka.
4. HabGop Tabnuil, cxem, HarasgHBIX TTOCOOHUH.
5.  HopMaTuBHO-IpaBOBBIE aKTHI.
TexHuveckue cpeacTsa 00y4eHus:

1.Ilepconanbubie KOMIIBIOTEPBl € JIMIEH3WOHHBIM  IPOIPAMMHBIM
oOecrnieueHneM U MTHPOPMAIIMOHHBIMH CIIPAaBOYHO-IIPABOBBIMU CUCTEMAMHM.

2.Ilepudepuiinpie  ycTpoicTBa: MYJbTUMEAUMHBIA MPOEKTOP, MPUHTEPHI,
CKAaHEpbI, BHEIIHNE HAKOIMUTEIN HA MArHUTHBIX U ONITUYECKUX JUCKAX.

3.CpeactBa OoybIIOW M MaJOW OPraHU3ALMOHHOW TEXHUKHU: IIPEAED,
OpomIropoBaJibHasl MalllHA, KapTOTEYHOE OO0OpYJOBaHHWE, JIAMHUHATOP, CTEIUIEP,
JIBIPOKOJI, HyMepaTop, pe3ak, OCHACTKa JUIsl TeYaTh WU JPYrue KaHIEISIPCKUE
MPUHAIJICKHOCTH, PACXOTHBIC MAaTEPUAITBI.



npunodcerue 2

JlonoiHeHus 1 U3MEHEHUSI
K padoueii mporpaMMe y4eOHOM JMCHUNJINHBI (MOTYJIs1)

Ha20 -20  y4.rox

COI'JTACOBAHO:
IIpopekrop no yuebHoii padote
C.A. TpexOparoBa
« » 20 1.

B pabouyto mnporpamMmy y4eOHOW JMCHUUIUIMHBI BHOCSTCSA CIEAYIOIIHE
U3MEHEHHUS:

JlornonHeHuss M M3MEHEHUs K paboyell NporpaMMme pacCMOTPEHbl WU
PEKOMEHI0BaHbI Ha 3aceaHUU Ka(eapsl

(HaMMeHOBaHKE)
IIpoToxomn Ne OT«__ » 20 T
Ncnonautens(n):
/ / /
(ToImKHOCTB) (momuce) (®.11.0.) (mara)
/ / /
(OJKHOCTB) (moanuce) (©.1.0.) (nara)

3aBenyromuii kapeapoit

/ / /

(HanmeHoBaHwWe Kadeapbl) (noanuck) (®.1.0.) (naTa)
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