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1. HEJIU U 3AJAYU OCBOEHUSA JUCITUTTJIMHBbI

Heabro wu3yueHUs IUCUUIUIUHBI «APXHUBOBEJCHHE» SIBIIETCA OCBOCHUE
HAyYHO-METOJMYECKMX W  TEXHOJOTUYECKMX OCHOB  XpaHEHHUA, Vy4eTa,
KOMILJIEKTOBAHUSI, UCIIONB30BaHUs JTOKyMEHTOB ApxuBHOro (onma Poccuiickoit
denepalvi U IPYruxX apXUBHBIX JOKYMEHTOB, MOJYYEHUE CTYJACHTAMH 3HAHUN O
HAayYHBIX OCHOBax paldOThl C apXUBHBIMU JOKYMEHTAMH U COBPEMEHHBIX
JTOCTHXKEHUSIX B 00JIaCTU apXUBHBIX TEXHOJIOTHUH.

B mporecce ocBOeHUS MUCHIUILIMHBI CTYJAEHTHI 3HAKOMSTCS C HCTOPHEH
BO3HMKHOBEHUS, (POPMUPOBAHMSI U Pa3BUTHs apXWBOB B HAIICH CTpaHE B pa3HbIC
UCTOPUYECKHE DJIMOXHU, Yy CTYICHTOB (GOpPMHPYETCS TMpEACTaBiIeHUE 00
OpraHU3alMOHHOM YCTPOMCTBE OTEUECTBEHHOT'O apXUBHOTO JIETa.

CTymeHTBl TakXke 3HAKOMSATCS C OCHOBHBIMH HAIIPaBICHUSMU JESITCIBHOCTH
COBpPEMEHHBIX apXHBOB B Poccuiickoit denepainu, nojiyqaroT OpeicTaBiIeHue 00
apXUBHBIX JIOKYMEHTax KakK HeoTheMJeMol uyactu wuctopuu OredecTsa,
YHUKAJIbHBIX TAMSATHHUKAX OTEUYECTBEHHOW KYJbTYpPbl, KOJUJICKTUBHOW MaMSITH
Hapo/Ja.

B pesynbrare OCBOEHMS JUCHMIUIMHBI CTYACHTBHI TOJIYYalOT HABBIKU
MPAKTUYECKON pabOThl C apXUBHBIMU JOKYMEHTAMH B TOCYJAapCTBEHHBIX OpPTraHaXx,
MYHUITUTIATBHBIX 00pa30BaHUSAX, OpraHU3alUsSIX, Pa3IMYHBIX OPTraHU3AIMOHHO-
mpaBoBBIX (OpM, a TakkKe B TOCYJapCTBEHHBIX, MYHUIUMNAIBHBIX apXuBax U
HETOCYIapCTBCHHBIX XPaHUIIHINAX.

3adauu oucyunaIuHbl:
- OCBOEHHWE HAYYHBIX OCHOB POCCHUHCKOTO apXHBOBEIACHHUS;
- I3y4YeHNEe OpTaHU3AINK XPAaHCHUS, KOMIUICKTOBAHUS, yUeTa U UCTIOJIb30BaHUS
aApXUBHBIX JIOKYMEHTOB;
- U3yYeHNEe apXUBHOTO MApKETHHTA.
2. MECTO JUCIHUIIJIMHBI B CTPYKTYPE OIIOII BO

ApXUBOBeICHUE MPEACTABIAECT COO0M MUCHUILIMHY 0a30BOM 4YacTH LMKIIA
npodeccuonanbubix  guctmiinH  (b3) u  peanmsyercas B OINIOIT  Beex
JIOKYMEHTOBEIUECKMX M apXHUBOBeIUECKHUX mpoduieil mo HampasieHuio 46.03.02
«/lokyMeHTOBEIEHUE 1 ADXUBOBEICHUE.

JucuuniauHa «ApXUBOBEJIEHUE» H3ydyaeTcs B 5-6 cemecTpax u 0asupyercs
Ha Kypcax mukna gucuuiuivd: «Ucropusy, «®Punocodusy,«HbopmanmoHHbie
TexHoJioruw». [Tpyu u3yueHun pasenoB Kypca « ApXUBOBEICHHUE» OCYLIECTBISETCS

cBa3b ¢  «J/lokymenrtoBenennem»,  «OpraHuzaumed M TEXHOJIOTHEN
JOKYMEHTAallMOHHOrOo  o0ecreueHus  ympaslieHus»,  «l'ocymapcTBeHHBIMU,
MyHULMNAIBHBIMU W BEJOMCTBEHHBIMM  apxuBamu»,  «OpraHusanuen

rOCyIapCTBEHHBIX yupexxaeHun Poccum».

3. TPEBOBAHUA K PE3YJIBTATAM OCBOEHUA COAEP KAHUA
JAUCHUIIJIMHBI

[Ipouecc u3yueHus: AUCUUILIMHBI HapaBlieH Ha (OpMHUpPOBAHUE 3JIEMEHTOB
cienyromux KommereHuuii B coorBerctBuM ¢ PI'OC BO mno paHHOMY
HaIPaBJICHUIO MOATOTOBKH (CMEHHUAIBHOCTH):



npogpeccuonanbubix (1K)
[T1K-3 Opranu3zanusi XpaHeHUsI TOKYMEHTOB.

B pe3ynbpTaTe 0CBOCHUS TUCIUATIIMHBI 00YUYaIOIINUECs TOJDKHBIL:

3namow:

1. - MIOHSATUE U OCHOBHBIE MPOOJIEMbI APXUBOBEJCHUS KaK KOMIUIEKCHOM
HAyYHOM JUCIUIUIMHBI, €€ OOBEKT M MPEAMET; B3aUMOCBS3b aPXUBOBEACHUS C
JIPYTUMU HAyYHBIMU AUCIUTUITMHAMH.

2. Ymemu:

3. NPUMEHSTh HAYYHO-METOJMYECKUE OCHOBBI apXMBOBEJICHUS BO BCEX
npoliieccax padoThl ¢ apXUBHBIMHU JOKYMEHTAMU: OpPTaHM3allMU XPaHEHUs, y4yerTa,
KOMIUIEKTOBAHUS U UCIIOIb30BaHUSI.

4, [IpumeHsTH apXUBOBETYECKUE HOPMBI Ha CTajuu
JOKYMEHTAITMOHHOTO OOECIICUeHUsI YIPaBJICHHUSA, B apXWBax OpTraHU3AIWi, B
rOCYJIapCTBEHHBIX U MYHUITUTIATBLHBIX apXHUBax.

Bnademsb: OCHOBHBIMU TIOHATHUSIMHU, TPUMEHSIEMBIMU B apXWBHOM Jielie U
TEXHOJOTUYECKUMU MPOIECCaMU YIIOPSTOUCHUSI apXUBHBIX JIOKYMEHTOB.

Ilpuoopecmu onvim 0eamenvHOCMU

B 00JIaCTH apXUBHOTO XPAHEHHS JIOKYMEHTOB.

4.1. CTpyKTYypa IUCHHUIINHBI
OO11ast TPyI0€MKOCTh JUCIIUIUIMHBI COCTABJISCT 7 3aYCTHBIX eauHuIl (252 Jaca).

Jlna O30
o Bunbr yue6HO paboTHI, @OopMBI TEKYILIETO
o BKJIIOUAS KOHTPOJIS
No o é CaMOCTOSITENTFHYIO yCIIEBAEMOCTH (7110
o Paznen § o paboTy CTYJEHTOB HeoelsM cemecmpa)
n JTUCITUTUTIHBI 3| 5 U TPYAOEMKOCTH (B dopma
© o yacax) MPOMEKYTOUHON
< |J |13 |U3 |CP aTTecTalyy (1o
cemecmpam)
Paznen 1-3 4 2 4 66 Kypcogas pabota
Pasznen 4-6 5 2 4 165 | sk3amen

4.2. TemaTuueckuil IJIAH OCBOCHHMSl AMCHUILUIMHBI MO BUAAM Y4eOHOI
JAeSITeJIbHOCTH M BUAbI CAMOCTOATEILHOM (BHEAYIMTOPHOM) padoThl

4.2.1. TemaTu4ecKHil IJIAH OCBOEHMSI AMCHUIUVIMHBI M0 BUJAAM Yy4eOHOM
JAEATeJIJbHOCTH M BHAbI CAMOCTOSAITeIbHON (BHEayAUTOPHOI) padoOThI sl
CTYACHTOB 32049HOH (POPMBI 00yYeHUS

(IIlpeocmaensemcs memamuyeckutl NAAH OCB0EHUsI OUCYUNTUHBL NO BUOAM

VuebHOU  OesamenbHOCMU  (leKyuu, NpaKkmuyeckue 3aHAMuUs  (CeMUuHapbl),
UHOUBUOYATIbHBIE  3AHAMNUA, camocmosmenvHoe usyueHue pasoenos (mem)
OUCYUNTIUHDL).




HaumenoBan Coneprkanne yueOHOTO MaTepuana dopmu-
Ue paszesioB (TeMsbl, mepeveHb PaCKPHIBAEMbIX BOIIPOCOB): O6em | PYEMPIE
U TeM JICKITUH, PAKTUICCKUE 3aHATHUS (CEMUHAPHI), wacos/ | KOMUe
VHINBHUIYaJIbHBIC 3aHATHS, CAMOCTOSATEIIbHAS TEHIUU
pabota obydJaronuxcs, KypcoBas paboTa 3¢ (o
TeMe)
1 2 3 4
Paznen Paznen (Mmonynb) 1. TeopeTnueckue npodiemMsl
(Mmoayanb) 1 KOMIUTEKTOBAHHS, OTIMUCAHUS U MCIIOTH30BAHHS
ApXUBHBIX JJOKYMEHTOB
BBenenue. Jlexyuss 1. BBegenme. ApxuBHBIH  (QOHI 2-0.05
ApXUBHBIU Poccuiickon ®eneparuu 30
bonx
Poceniickoii | IRaxmuueckue sanamus (cemunapbt)
denepaunn | Anousudyanvuvie 3ansamus:
Camocmoamenvras paboma: aHaIN3 TIK-3
myOJUKAIMi MO JUCITUTUINHE,
Tematuka 3cce, pedeparon, Ipe3eHTAITIN 16 -0,
ApxuBHbIil poHn Poccuiickoii @eaepannu 43 3.e.
[TpoGaemMbI apXUBHOTO JieNIa HA COBPEMEHHOM
JTamne
Hcropus Jlexyusi 2. Wcropusi craHoBieHuss u paszButus | 2 — 0,05
CTaHOBJICHMsI | apxuBHOTO jena B Poccuu 3.e.
WPASBITHA 17y, emuyueckue 3anamus (cemunapor) 2-0,05
ApXUBHOTO 1.ApxusHoe neno B Poccun B X-XVIII Bekax 3.e.
Acna B ApxusHoe nieno B Poccun B XIX - Hau. XX Beka
Poccun ApxusHoe nieno B 1917-1938 romax 1IK-3
ApxwusHoe neno B CCCP B 1940-80-¢ roapt
Unousudyanvruvle 3anamus: HET
Camocmosamenvrasn paboma 16 -0,
TemaTuka 3cce, peeparoB, Npe3eHTalun 43 3.e.
Oenepanbhas | Jlekusa
apxuBHAI IIpaxmuueckue 3anamus (cemunapot): 2-0,05
cnyx6a PO |5 denepanshas apxusnas ciyx6a PO (apxusHoe | 3.e.
(apxuBHOE areHTCTBO).
arenTCTBO) ' Canocmonmenvhas paboma: 16 -0, |[IIK-3
Tematuka scce, pedeparon, mpe3eHTaUN 43 3.e.
ApxuBHas ciayx6a PO, Apxusnbiit @onn PO,
ero cocTaB
ApxuBHbIil pons PD u ero coctan
Paznen Pazoen (mooynw) 2. Komnaekmosarue apxusHo2o




(Moayam) 2. | ¢ponoa Poccuiickoii Dedepayuu
Opranuzanus | Jlekuus 3. Opranuzainus XpaHeHus: JOKYMEHTOB 2 0.05
XpaHECHUS ApxuBHoro donaa Poccutickoit deaeparuu u 5 e’
JIOKYMEHTOB | APYTHX apXUBHBIX JOKYMEHTOB
ApxuBHoro | Ilpakmuueckue 3ansimus (cemunapbot)
Gouna  I'Cayocrosrenhas paGota: Temarnka scce,
Poceniickot [ pepeparos, npesentarmii 1IK-3
Depepanyn 1 ['ocymapcTBeHHBIEC apXUBBI U X BUJIBI 16— 0
APYTHX OcHoBHBIC (DYHKIIMH PaOOTHI TOCYyAapCTBEHHBIX 43 3 e,
apXUBHBIX APXUBOB e
AOKYMCHTOB | MypununansHbele apXMBBI U UX QYHKIHHI
Opranuzanus JTexrys
BEJIOMCTBEHH
oro Ipaxmuueckue 3anamus (cemunapbi)
XpaHEeHUS
AD PD Unousudyanvrwvle 3auamusi:
Camocmosmenvras paboma. TemaTuka scce, TIK-3
pedepartoB, npe3eHTaIni
Opranu3aiusi BEAOMCTBEHHOT0 XpaHeHusi AD 16 -0,
P® 43 3.e.
BenoMcTBeHHOE XpaHEeHHE JOKYMEHTOB
OcCHOBHBIE PYHKIIMM apXWBOB OpraHU3aLNM
Pazoen Pazoen (moodynv)3. Sxcnepmusza uennocmu
(moodynw) 3. | doxymenmosg
Oxcneptuza | Jlekuus 4. Dxcneprusa EHHOCTU JOKYMEHTOB 2—-0,05 | [IK-3
IIEHHOCTH 3.e.
JNOKYMEHTOB | [Ipakmuueckue 3anamus (cemuHapwi) 2 0.05
3.0KcrepTusa 1EeHHOCTH TOKYMEHTOB 5 e’
Unousuodyanvrvle sanamus:
CamocmoamenvHas paboma: IloaroroBka K
TECTUPOBAHUIO, TEMATUKA dcce, peepaTos,
MIpE3EHTALUN 160
Kpurtepuu 11eHHOCTH TOKYMEHTOB 433 e.’

OIIK: cocraB, 3a1a4uu, OpraHu3aus
JIeSITCILHOCTH.
HopmatusHo-MeTomuueckue mocoous mo 11/

Bujx uTOroBOro KOHTPOJIsi: IK3aMEH

Cemecmp 6
Pazoen
(moodyns) 4

Pazoen (mooynv) 4. Yuem u obecneuenue
COXPAHHOCMU APXUBHBIX OOKYMEHMO8




Knaccuduxka | Jlexkuus 5. Knaccuduxanus apxuBHbIX | 1 — 0,025
U TOKyMEHTOB AD PD 3.€.
JTOKyMEHTOB u
AD PD Ilpakmuueckue 3ausamus (cemunapuol)
Camocmosimenvras paboma. 16 -0, 1IK-3 i
Ipumepvr mecmoswvix 3a0anuii (cumyayuii), 43 3.e.
Tematuka scce, peeparoB, mpe3eHTalun
Knaccudukanus nokymentos AD Poccun
Krnaccudukaruys 10KkyMeHTOB B Tipeieax
apXUBHBIX ()OHJIOB
Komnnexmos | Jlexyus. KoMIiekToBaHUE apXUBa JOKYMEHTAMH | { _ 0,025
anue apxusea se.
0OKyMeHmam u
U IIpakmuueckue 3anamus (cemunapol)
CamocmosamenvHas paboma: aHAIIN3 1IK-3 i
myOJuKaIuil Mo JUCIUIUINHE,
Tematuka scce, peeparoB, mpe3eHTaUN 16 -0,
KomMrinekroBanue rocyjapcTBEHHBIX U 43 3.e.
MYHHUITUTIATBHBIX aPXHUBOB
Kpurepnu 1 MCTOYHMKN KOMITJICKTOBAHUS
Pazoen Pazoen (mooynv) 5. Cnpasouno-nouckogwie
(moodyns) 5. | cpeocmea k apxusnvim dokymenmam (Hayuno-
CNpasoyHbIl annapam,)
Opeanuzayus | Jlekyus 6. Opranu3anus yueta JOKyMEHTOB 1-0.025
yuema ApxusHoro ¢onaa Poccuiickoit denepariu u ’
O0OKYMeHmMOo8 | NPYTUX apXUBHBIX JIOKYMEHTOB >& i
ApxusHnoeo IIpakmuueckue 3anamus (cemunapol)
¢onoa
Poccuiickori i
Dedepayuu u CamocmosmenvHhas paboma. aHATN3 16 -0,
opyeux IyOJIMKaIMi 110 TUCIUIUINHE; 43 z.e. I1K-3
APXUBHDIX Tematuka 3cce, pedeparos, mpe3eHTAITIN
OOKyMeHMOs [Ipuem TOKYMEHTOB Ha TOCYAapCTBEHHOE
XpaHCHHE
Cucrema ydera JOKYMEHTOB B apXHUBax
OpraHu3arus TpOBEPKH HATWYHUS U COCTOSTHUS
nen
Cucmema Jexyus. Cucrema HCA x apXuBHBIM 1-0,025
HCA K | IOKyMeHTaM 3.€. IIK-3




APXUBHBIM lIpakmuueckue 3anamus (cemunapuol)

0OKyMeHmam
Camocmoamenvuas paboma:. aHAINA3 16 -0,
MyOJIMKALUM 110 JUCHUTUINHE, 43 3.e.
Tematuka scce, peeparoB, mpe3eHTaun
Onucanue Aen U JOKYMEHTHOU HH(pOpMaIuu.
OCTaBJICHUE APXUBHBIX OIHUCEN

Pazoen Pazoen (mooynw) 6. Hayuno-uccreoosamenvckast

(moodynw) 6. | u memoouueckas paboma 6 obracmu meopuu u
MemoOUKU ApXu808e0eHsl

Hcnonvzosan | Jlekyus 7. icnionb30BaHUE apXHUBHBIX 1-0,025

ue apxueHvix | TOKYMEHTOB 3.€.

OOKYMeHmOo8
Ipaxmuueckue 3anamus (cemuHapbol) 2-0,05
4.ApXvBHbBIC TyTEBOJUTEIU U KaTaJIOTH 3.€.
O0630pbl, yKa3zaTenu, IepeyHu apXUBHBIX 1IK-3
JIOKyMEHTOB
Camocmoamenvuas paboma:. aHATNA3 16 -0,
nyOJuKaluil o JUCIHUIUINHE; 43 3.e.
Tematuka 3cce, pedeparoB, mpe3eHTaIuN

Texnonocusa | Jlexyus. TeXHOMOTUS XpaHEHUS! TOKYMEHTOB B 1-0,025

XpaHeHus apXuBax se.

O0OKYyMeHmos

6 apxueax IIpakmuueckue 3anamus (cemunapol) 2-0,05
5. ABTOMAaTHU3UpOBaHHbBIE HH(DOPMAITMOHHBIE 3.€.
CUCTEMBI U KOMITIOTEPHBIE TEXHOJIOTHUH B T1K-3
apXuBax.
Apxeorpadudeckas 00paboTKa JOKYMEHTOB
Camocmoamenvuas paboma:. aHaINA3 16 -0,
nyOJuKaIuil Mo JUCIHUIUIMHE; 43 3.e.
Tematuka 3cce, pedeparon, Mpe3eHTAINN

ApXUBHBIU Jlexyus

MEHEHKMEHT

U MapKCTHHT.

OCHOBHBIE lIpakmuueckue 3anamus (cemunapuol)

yHKIHH. 6. ApXVBHBI MEHEPKMEHT U MAPKETHUHT . 2005

e OcHOBHBIE PYHKITUU. ITUKA apXUBUCTA 5 e,

apXMBUCTA IIK-3
Camocmoamenvras paboma: aHaIN3
myOJUKaIyil Mo JUCITUTUINHE; 20-0
Tematuka scce, pedeparon, mpe3eHTaIuN 545 e’

@opMBI UCTIOJIB30BaHUS APXUBHBIX JOKYMEHTOB
Y CII0BUSL XpaHEHUS] JOKYMEHTOB




Bug urorosoro KOHTPOJIsI: IK3aMEH

BCEI'O: | 8 1., 6 ip., 99 c/p.
B 5 cemectpe
6 11.,6 np., 109 cam.
B 6 cemectpe | Utoro
252 qaca /7 3.e.

4.2.1. Tembl M UX KpPaTKoe COAepKaHUe
Conep:xaHnue TUCHUNIMHBI.
CEMECTP 5
Pa3nen (Moaysn) 1. TeopeTrnueckne mpo6ieMbl KOMILIEKTOBAHUSI,
ONMCAHUS U MCIOJIb30BAHUA APXMBHBIX JOKYMEHTOB

Beenenue. [Ipenmert u 3anaun xkypca. Hcropuorpadus u nCTOUHUKOBEACHHE
Kypca. CBs3b apXUBOBEIAEHUS C MpPOOJIEeMAaMH HWCTOPHUM  CTpaHbl, C
BCIIOMOTATENbHBIMU M CHEHUATbHBIMA HAyYHbIMH JUCHUIUIMHAMU. [loHsTHSA
«apXUBOBEICHUE», «APXUBHOE JI€J0», «ApXUBHBIA JIOKYMEHT», «ApXUBY.
Ha3nauenune u crpykrypa kypca. CoaepkaHue U XapaKTepUCTUKA €ro pas3zelioB.
ApxuBBI KaKk 6a3a OTE€YECTBEHHOI'O U MUPOBOTO KYJbTYPHOTO JOCTOSIHUSI. APXHBBI
U TIOJUTUKA. 3HAYEHUE apXUBOBEIYECKUX 3HAHWUM, YMEHHI W HaBBIKOB [JIs
IIOJATOTOBKHU JOKYMEHTOBEIOB. ApXHBHAsi TEPMHHOJIOT .

Tema 1. UcTopusi cTaHOBJICHHMS U Pa3BUTHSI APXUBHOTO Aejia B Poccun

M3MeHEeHHEe CeTH LEHTPAJIbHBIX U MECTHBIX apXHWBOB BO BTOPOM MOJIOBUHE
XIX B. Ilpoexr pedopmbr H.B. KanaueBa. IlerepOyprckuii apxeosorudyeckuit
MHCTUTYT. Pacuimpenue MCroyib30BaHUs JOKYMEHTOB, UX NyOnukanus. Pazsutue
apXMBOBEJICHNUA M BCIOMOTAaTEJIbHBIX HCTOPUYECKUX AUCLUMIUIMH. Pacummmpenue
BUJIOB apXxuBOB. ['yOepHckue apxuBHble komuccuu. Pegopma J1.5. CamokBacosa.
MocKOBCKHI1 apXeoaorndeckuid THCTUTYT. OO11ecTBO U apXuBbl. MITOrn pa3BuTs
apXMBHOIO J€Ja B IOPEBOJIIOIIMOHHON Poccum.

ApxuHoe 1ei0 B 1917-1929 rr. Coro3 pycCKHX apXUBHBIX JIESTENEH U €ro
posb B pedopmupoBanuu apxuBHoro xaena. [lekper CHK PCOCP «O
peopraHuzanuu 1 leHTpaimuzanuu apxuBHoro aena B PCOCP» (01.06.1918r.).
Oo6pazoBanue ['YAJl u ETA®. Jlexkpetsl npaBurensctBa PCOCP no Bompocam
apxuBHOro jaena B 1919-1920rr., ux 3HaueHue W mnociencTBusd. M3marensckas u
METOIMYECKAsT JEATEIbHOCTh apxXuBOB. YupexzaeHus HWcermapra. Kagposas
IOJIMTUKA B apXMBHBIX YyupexAcHUsX. llepBwlii cbhe3d apXUBHBIX nesaTenen
PCOCP (19251.). Oco6eHHOCTH UCIOIB30BaHUs TJOKYMEHTOB.

ApxuBHoe neno B 1929-1938 rr. «IlonoxxeHune o0 apXWBHOM YIPaBJICHUU
PCOCP» (1929r.). Orpannuenue q0CTyIa ucciaeaoBareneit k apxusam. Kaaposbie
gucTKU. Makynarypuble kammanuu. OTkpeiTHEe WHCTUTYTAa apXWBOBEACHUSI.
[Tepenaua apxuBoB B nogqunnenue HKB/I.

ApxuBsl B cucrteMe HKBJI. Co3manue HOBOM CHCTEMBI YIPABICHUS
apxuBamu. ['maBHoe apxuBHOe yrpaienne HKBJ[ CCCP u apxuBHbIE OTHEIbI
VYBJI kpaeB, oOnacteil. CBepTbIBaHHE  HAYYHO-UCCIIEJJOBATEIBLCKONH U




METOAuYeCKor  paboTbl. Meponpusatus 1O  3aceKpeuMBaHUIO  (DOHIOB.
Hcnonb3oBaHue apxXxuBHBIX JOKyMeHTOB B mHTepecax HKBJI. ApxuBHoe neno B
ronbl  Bemukoit OtTedyecTBEHHOW BOWHBL. OJBaKyalus. YTpaTbl AapXMBHBIX
MatepuanoB. PaboTa apXuMBHCTOB MO y4eTy M OOECIEUYEHHUI0 COXPAaHHOCTHU
apXMBHBIX MAaTEPHUAJIOB, KOMIUIEKTOBAHHUIO M 3KCIIEPTU3E LIEHHOCTH JTOKYMEHTOB.
ApxuBHoe  ympasienue ~ MBJ[  PCOCP. Cozganne  IleHTpasnbHOTO
rocyaapctBeHHoro oco6oro apxuBa CCCP u Apyrux cCHelUalbHBIX XPaHWIIULLI.
MexayHapoaHbId COBET apXWBOB. lCIOIB30BaHME apXUBHBIX MAaTEpUAIIOB.
Coznanne ApxusHoro yrnpasienuss MBJ PCOCP (1955r.).

ApxuBHoe ctpoutensctBO B 1960-80-¢ rr. Ilepemaua T'AY wu
rocygapcTBeHHbIX apxuBoB B noaunHeHne Cosera Munuctpos CCCP (1960r.).
Coznanne BHUNJIAJI. 3akoHOonaTenbHble 1 HOPMATUBHBIE aKThl 110 apXUBHOMY
neny. Cetb rocymapcTBeHHbIX apxuBoB CCCP. AxktmBu3amms myOJIWKAIMOHHON
JesTeIbHOCTH apxuBOB. HaywyHo- uccienoBarenbckas W MeToAuuYeckas padora
apxuBoB. PacmmpeHne MCHoJIb30BaHUE ApPXUBHBIX JTOKYMEHTOB. YIOPSJIOYECHHE
CUCTEMBI yYeTa U COXPaHHOCTH JOKyMeHTOB. [IpoGnema orpanuueHust ocTymna K
nokyMeHtam. Ilonoxkenne o I'AD® u ['maBapxuBe npu CM CCCP u ceru
rocyaapcTBeHHbIX apxuBoB (1980r.)

ApXWBHOE [€J10 Ha COBPEMEHHOM »JT1ame. PaspynieHue MOHONOJNU
I'maBapxuBa CCCP. O6pa3oBanue Poccuiickoro o61iecTBa HCTOPUKOB-apXUBUCTOB
(1990r.). ApxuBnas pedopma 90-x rom0B. 3aKOHOAATEIBHBIE AaKThl, YKa3bl
[Ipesunenta PO u nocranosnenus IlpaBurensctBa PO 006 apxuBax U apXMBHOM
dbonne PO. Ilepemaua pgoxymentoB KIICC u KI'b CCCP B coctaB AD PO.
PaccekpeunBanrie 10KyMeHTOB. COCTOSIHUE ApXUBHBIX YUPEKIECHUN U MPOOIJIEMbI
apXMBHOTO JleJa B HOBBIX SKOHOMHUYECKHX, COLUAIBHBIX M TOJIUTHYECKUX
YCIIOBUSIX Pa3BUTHS CTPAHBI.

Tema 2. @enepanbHas apxuBHaa ciayx0a PP (apxuBHOe areHTCTBO)

Coznanue  denepanbHOil  apxuBHOM  cnmyxObl  Poccum  (1992r.).
Jeuentpanu3anus ynpaBieHUs ApXUBHBIM JIEJIOM.

['ocynapcTBenHast apxuBHas ciyx0Oa (apxuBHOE areHTCTBO) P®D, ee polb,
CTpyKTypa W GYHKIIMH B  OOECIEUYCHHH  OOIIeCTBAa  PETPOCIIEKTUBHOM
uHpopmaruer. @ynkuumn PocapxuBa. Cucrtema ynpasienus DenepanbHON
apXMBHOM ciyxk00il. IlepcniekTuBbl pa3BUTHUS apXUBHOM CiayxkObl Poccuu:
OCHOBHBIE MPOOJIEMbl, HOPMAaTUBHOE OOECHEYeHUE JEeATEIbHOCTH, KaJpOBBIi
COCTaB.

VYnpasienue apxuBHbBIM JefioM B TromeHckou obnactu, XMAO, SAHAO.
CrpykTypa, GyHKIHH, 3a/1a4U, IEPCIIEKTUBBI Pa3BUTHU.

CocrostHre apXUBHOTO Jiesia B TroMeHCKOM 00J1acTu.

Mopyasb 2
Tema 3. Opranusanusi XpaHeHHMs] [JTOKYMEHTOB APXUBHOro ¢oHaa
Poccuiickoit @egepaunu U APyrux apXuBHbIX JOKYMEHTOB



CocrosiHuE apXMBHOIO 3aKOHOJATENbCTBA HA COBPEMEHHOM JTalle.
@denepanbHble 3aKOHBI M HOPMATUMBHO-IIPABOBBIE AKTHI, PErVIAMEHTHUPYIOLIUE
NEATEIbHOCTh ~ OPraHOB  BIIACTH, TOCYJAPCTBEHHBIX, MYHMUIMNAIBHBIX U
HErOCyJJapCTBEHHbIX OpTraHU3allMi, YUpEXJCHUH, MpeanpusaTHii B o0sactu
apxuBHOro nena. OCOOEHHOCTM NPAaBOBOIO CTaTyca AapXWBHBIX JIOKYMEHTOB.
Joctyn mnonb3oBaTenell K apXWBHBIM JOKyMeHTaM. OpraHuzanust paOoThl IO
PACCEKPEUYMBAHUIO APXUBHBIX TOKYMEHTOB.

ApxuBnbiii  ¢ponn P®, ero cocraB. [ocymapcTBeHHbIE apXHBBI
denepanbHOrO 3HAYEHMS, COCTaB MX JOKyMEHTOB. OTHECEHHE apXUBHBIX
JOKYMEHTOB K TOCYJIapCTBEHHOH, MYHHMIMNAIbHOW M YaCTHOM COOCTBEHHOCTH.
Bnagenbibl apXUBHBIX JOKYMEHTOB U UX MpaBa M 00SI3aHHOCTH.

[IpaBuna pabGoTBl TOCYHApCTBEHHBIX M MYHHIIMIIAIBHBIX ApPXHBOB.
['ocymapcTBeHHBIE apXWBBI TIOMEHCKOW OOJacTH, aBTOHOMHBIX OKPYTOB,
palioHHbIE U TOpoJCKUEe apXuBbl. OCHOBHBIE (DYHKIIUU IOCYJapCTBEHHBIX apXUBOB.

Mynununansasle  apxuBbl. CTaHOBIEHHWE MYHHUIMIAIBHBIX apXHUBOB.
[IpaBoBOE pEryIMpPOBAaHUE JIEATEIBHOCTH MYHMIIMNAIBHBIX apXWBOB. CTpyKTypa
MYHULMIAIBHBIX apXUBOB, COCTaB MX JOKYMEHTOB. OpraHu3alOHHBIE U
(¢uHaHCOBBIE  MPOOJIEMBI  AESATENBHOCTH  apXuBOB. OCHOBHbIE  (YHKIUHU
MYHUIIMIIAJIbHBIX APXUBOB U OCOOEHHOCTH MX JEATEIbHOCTH B COBPEMEHHBIX
YCIIOBUSX.

Tema 4. Opranusanusi BeIOMCTBEHHOI0 xpaHenuss AD P®

BenoMmcTBeHHOE XpaHeHHE HOKYMEHTOB 1917-1945 rr.: craHoBieHne u
pazButHe. Pemenue mnpoOiieMbl BEAOMCTBEHHOTO  XPAHEHHMSI  apXHBHBIX
JIOKYMEHTOB ¥  OCHOBBI  B3aUMOOTHOIIEHWI MEXAYy BEIOMCTBEHHBIM U
rocyJapCTBEHHBIM ypoBHsMU B CoBeTckoil Poccun.

Cpoxu XpaHEHMs apXUBHBIX JOKYMEHTOB B YUPEXKICHUIX U UX Iepeadyn Ha
rocxpaHeHue. KOMIUIEKTOBaHME TIOCYJAapCTBEHHBIX ApPXMBOB JIOKYMEHTaMH
coBeTcKoro mnepuoga. POpMHUPOBAHHE CHUCTEMBI BEJIOMCTBEHHBIX ApPXUBOB C
IIOCTOSIHHBIM COCTaBOM JIOKYMEHTOB.

BenoMcTBEHHOE  XpaHEHHWE B YCIOBHAX  YKPEIUIEHHS  KOMAaHJIIHO-
aJIMUHUCTPATUBHON CHCTEMBI. Y CUJICHUE LIEHTPAIU3aIlMK U KOHTPOJIS 3a paboToit
BEJIOMCTBEHHBIX apXUBOB Mociie peopranuzanuu apxuHoro aena B CCCP (1938
r.). OCOOEHHOCTH BEJOMCTBEHHOTO XpaHEHHS JOKYMEHTOB B roibl Benmkoit
OTEUYECTBEHHOW BOMHBI. POPMUPOBAaHME OCHOBHBIX YEPT COBETCKOM MOJIEIU
BEJIOMCTBEHHOT'O XpPaHEHHS.

OCHOBHBIE UTOTU U OCOOCHHOCTH BEIOMCTBEHHOTO XPaHEHUsS! TOKYMEHTOB
I'A® CCCP B 1945-1991 rr. lemm, xapaktep u mnocneactBus OJI[JI B
BEJIOMCTBEHHBIX apxuBax B 40-x romax. BimsiHne peopranmzanuii rocamnmnapara
cep.40 — 50-x rT. Ha BeTOMCTBEHHBIE apXHUBHI.

[ToctanoBnenne CM CCCP «O wmepax M0 YHNOPAJOYEHUIO pEKUMA
XPAaHEHUs M JIyYIIEMY HCIOJIb30BAaHUIO apXMBHBIX MAaTe€pUalOB MHUHHUCTEPCTB H
BenoMcTB» (07.02.1956r.) u ero 3nauenue. [lepexon Kk cucTeMaTUYECKOM nepenaye
Ha TOCY/IapCTBEHHOE XpPaHEHHE JOKYMEHTOB BEJIOMCTBEHHBIX apXUBOB.



Ycunenue KOHTPOIIS 3a BEAOMCTBEHHBIM XPaHEHHUEM IOCIIE PEOPraHU3ALNH
apxuBHbIX yupexaeauit CCCP B 1960 r. [Tocranosienne CM CCCP «O mepax no
ynyuiienuto apxuBHoro fena B CCCPy» (25.07.1963 ).

BenoMCTBEHHbIE apXWBbl B YCIOBHSX IIEpEX0Ja K IJIAHOMEPHOMY
KOMIUIEKTOBAHHUIO TOCAPXUBOB CO BTOPOM MOJOBUHBI 1960-X IT., poib U 3HAYEHUE
npunHsaTust «EquHoi rocymapcTBeHHOW cUCTeMBbl jaenomnpousBoiactsa » (1973 1.)
JUIS. BEJOMCTBEHHBIX apXMBOB. L{eHTpanu3anus apXuBHOTO JIeJla B MUHUCTEPCTBAX
Y BEJIOMCTBAaX.

Kpu3uc coBeTCKOro BEJOMCTBEHHOTO XpAHEHUs B TOJbl NEPECTPOMKHU.
JleueHTpanu3anuss apXuMBHOIO Jejla B CTpaHE IO BEIOMCTBEHHOMY MPHUHIIUIY.
Pacmupenue cetu BeIOMCTB, HE MEPENAIOIUX JOKYMEHTBl Ha rOCyIapCTBEHHOE
XpaHEHHE.

HUrorn u mnpoOnembl pa3Butus BenoMcTBeHHOro xpaHeHuss B CCCP.
CoBpeMeHHasi opraHu3alisi BEJOMCTBEHHBIX apxuBoB. [Ipobiiema obecrniedueHus
COXPAHHOCTH BEJIOMCTBEHHBIX apXHBOB B YCJIOBHUAX JIEMOHTaXa YUPEKICHHN U
BefoMcTB CCCP u PCOCP (1991r.).

Kpusuc B BEIOMCTBEHHOM XpPaHEHUM JIOKYMEHTOB B 90-¢ TOJBIL.
OobecrnieueHre B3aMMOCBS3M U IIPEEMCTBEHHOCTH B JI€ATEIBHOCTH BEIOMCTBEHHBIX
U TOCYAapCTBEHHBIX apXWBOB. OCHOBHBIE MPABUTEIHLCTBEHHBIE MOCTAHOBJIEHUS B
o0nacTh BEJOMCTBEHHOTO XpaHEHHs. Bompockl BEJOMCTBEHHOIO XpaHEHMs
JTOKyMEHTOB B «OcHOBax 3akoHojaTenbcTBa PP 00 ApxuBHoM ¢onae PO u
apxuBax» (1993r.) u B «Ilonoxxenun 06 ApxusHoMm pouge PD» (1994r.).

Knaccudukanus poccUCKUX BEIOMCTBEHHBIX apXMBOB C IEPEMEHHBIM
COCTaBOM JJOKYMEHTOB M MX OCHOBHBIEC BUJbI U 3a/1a4d AESATENbHOCTU. OCHOBHBIE
(GyHKIIMM BEJOMCTBEHHBIX apXMBOB M apXWBOB opraHuzamuil. WcTouHuku
KOMIUIEKTOBAHMS apXMBOB opranuzanui. OnpeneneHue cocraBa JOKYMEHTOB,
MOJIeKAIIKNX MOCTOSSTHHOMY XpaHeHuto. [lepenaua nokymeHToB B AD PD. Cpoku
XpaHEeHHs TOKYMEHTOB B apXuBax opranu3anuidi. TpeOoBaHUs K JOKYMEHTaM MpHU
nepeiade ux Ha rocyJapCTBEHHOE XpaHEHHE.

Opranuzanusi  AesATEIbHOCTU apxvBa TPEANPUATUSA, YUPEIKICHHUS.
Metoauueckoe oOecniedeHne JeATEIbHOCTH BEAOMCTBEHHBIX apXUBOB U
«OcHOBHBIE TIpaBWiIa paboOThl apxuBoB opranuzaimit» (2002r.). IIpoGnemsr
BEIOMCTBEHHOI'O XPAHEHHUSI B COBPEMEHHBIX YCJIOBUSAX U TMEPCIEKTUBBI HX
pELIeHUs 711 KAYECTBEHHOr0 KomIuiekToBaHusi AD PO.

Jleno3uTapHble BEAOMCTBEHHbIE apxuBbl. WX craryc u cneuuduka.
[IpoOGnema BEJOMCTBEHHOCTH B COBPEMEHHOM XPaHEHUM aPXHUBHBIX JTOKYMEHTOB.
[lonarne «aeno3uTapHoe XpaHeHHe»  (OTpaciieBble  apXUBHbIE  (OHJBI).
MuHucrepcTBa, CIy>KObl M KOMHUTETBHI, HaJAENIIeMble IPABOM JIETIO3UTAPHOTO
XPaHEHUS U UCIOJIb30BaHUS apXUBHBIX PoHI0B. OcobeHHocTH paboTsl PocapxuBa
C BEJOMCTBAaMH, WMEIOIIUMH JICTIO3UTApHbIE apxuBbl. Crnenuduka XpaHEHUS
JIOKYMEHTOB, 00pa3yromnuxcs B aesareabHocT [Ipesunenta u [IpaButensctBa PO.

OrpaHnyeHHO-TTyOTMYHBIH, JNOBEPUTEIBHBIN u 3aKpBITHIN TUIL
JIETIO3UTaPHBIX APXUBOB.

Opranuzanusi B3auMOJCHCTBUS U TIOMOITY apXuBHOU Ciry:k0b1 PO  apxuBam
BEJIOMCTB W opraHuzanuii. OCHOBHbIE (YHKIIMA W HANPABJICHHS NESITEIbHOCTH



TOCY/IapCTBEHHOW apXWBHOM CHykObl B 00JacTH JOKYMEHTOBEIEHHUS U
JIEJIONPOU3BOICTBA. BHyTprBETOMCTBEHHBIII KOHTPOJIb 32 OpraHu3aluei
JEJIONPOU3BOACTBA M  COCTOSHUEM apXuWBOB. @DOpMBI METOIMYECKOM U
IPAKTUYECKON TIOMOIIHN YUPEXKIECHUSAM, OPraHU3aLUsAM, IPEIPUIATHSM.

Pa3Burue JOTOBOPHBIX OTHOILIEHUH 0 COTPYJHHYECTBE C
HErOCyJJapCTBEHHBIMU OpraHU3allUsIMU, OOIECTBEHHbIMU OpraHU3AlMSIMH U
HapTUSMH.

[lepenaya HOKYMEHTOB M3 apXWMBa OpraHU3aldM Ha TOCYIAapCTBEHHOE
xpaHenue. [IpueM AOKYMEHTOB Ha XpaHEHHE NP JIMKBUIAAUMU M OaHKPOTCTBE
opraHu3anuy (IpeanpusThs, GUpMBI).

Moayas 3
Tema 5. DxcnepTu3a HEHHOCTH JOKYMEHTOB

3nauenue JIJ] B onTuMuzanuu coctaBa apXuBHBIX (HoHIOB. TeopeTuko-
METOJOJIOTUYECKUE OCHOBBI U MIPUHLMUIBI U 33/1a4d IKCIEPTHU3bl. DTalbl OLICHKU
LIEHHOCTHU JJOKYMEHTOB.

Kputepun 1IeHHOCTH AOKYMEHTOB, UX pa3BUTHE M yTouHeHue. Kpurepum
MIPOUCXOXK]ICHHUS, COJIEPKaHMs U BHEITHUX OCOOEHHOCTEH NoKymeHTOB. Kpurepuu
oTOOpa TOKYMEHTOB C MOBTOpsoIIeicss nHdopmarueit. Buasl ¢popma u monHoTa
noBTopeHus uHpopManuu. Kpurepum 1EHHOCTH JOKYMEHTOB  JIMYHOTO
npoucxoxaeHus. OCOOEHHOCTH HKCHEPTHU3bl JOKYMEHTOB HAYYHO-TEXHUYECKOU
JOKyMEHTAIluM, KHUHO-, (OTO- U  (POHOJOKYMEHTOB, MAIIMHOYUTAEMBIX
JIOKYMEHTOB.

Meronuka mpoBenenus skcneptusbl.  LleneBas kommiiekcHas OILIJ] B
apXuBaxX, €€ HA3HAYCHWE M METOAMKa MpoBeacHUd. OpraHu3anuss U METOJHKA
MPOBEECHUS 0TOOpA JOKYMEHTOB MO JUYHOMY cocTaBy. OCOOEHHOCTU MPOBEACHUS
OIJ] TMYHOTO MPOUCXOXKICHMUS.

Cucrema HOPMATUBHBIX JIOKYMEHTOB M MeToaUuYecKux mocoduit mo DI/
Ponp kmaccupukatopoB JOKYMEHTOB W HOMEHKJIATYpPHI JIeNT B OMpEIeTICHUU
HAyYHOW IIEHHOCTH JIOKYMEHTOB Ha CTaJMH JTOKYMEHTAIIMOHHOTO OO0eCredYeHus
yIpaBJICHHUS.

[Tepeynn TOKYMEHTOB — OCHOBHOE 3BEHO B CHCTEeME TTOCOOU. THUIIBI U BUIBI
nepeyHe. llepeuHn TUMOBBIX AOKYMEHTOB C YKa3aHUEM CPOKOB MX XPaHEHUS.
TuroBsle, MPUMEPHBIE U BEIOMCTBEHHBIE IEpeYHU. CXEMBI TOCTPOCHUS NTEPEYHEN.
Crarbs nepeuyns. CupaBOYHBIN anmapar K NEPEYHSIM.

Opranuzanus DIJ] u oT6opa ux Ha rocyaapcTBeHHOe XpaHeHue. Cucrema
DKCIEPTHBIX OPraHOB. OKCHEPTHO-TPOBEPOUHBIE KOMHCCHUHU, HX COCTaB H
GyHKIIUU. DKCIEPTHBIE KOMUCCUH, UX 3aJa4M, QYHKIIMU U OpraHu3anusi paboThI.
OdopmieHrue pe3yJabTaTOB DJKCIEPTU3BI IIEHHOCTH JOKYMEHTOB. OKCIEPTH3a
LEHHOCTH 3JIEKTPOHHBIX JJOKYMEHTOB.

BrisiBienne 0co60 1EeHHBIX JOKyMEHTOB. [loHsTHEe «0c000 I1IeHHbIE
JIOKyMEHTBDY. MeTonuka BbISBICHUS (DOHIOB, JEJ, COJEpXKAIUX 0CO00 ICHHBIC
nokymeHThl. OdopmieHne pe3yabTaTOB MO  BBISIBICHUIO 0CO00  IIEHHBIX
JIOKYMEHTOB.
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Boinenennie nen nHa yHWYTtoXeHue. OdopmiieHHe JOKYMEHTOB 10
YHUAUYTOXKECHUIO JI€]I U IOKYMEHTOB.

4.2.2. Ilnanbl ceMMHAPCKUX 3aHATHH (cemecTp 5).

ITpy mOArOoTOBKE K CEMHHAPCKUM 3aHATUSAM IOCMOTPUTE OOIIMK CIHCOK
JUTEpaTypbl U HMCTOYHHUKOB B LEJIOM IO Kypcy. HeobOxomumo Takxke H3y4uThb
COOTBETCTBYIOLIUI pa3/ien MpaBuil pabOThl TOCYIaPCTBEHHBIX apXUBOB U apXHBOB
opraHu3anui. JlOMOJHWUTENBHBIA MaTepualdl MOXKHO HAWTU B KypHAIAX
«CoBeTckue apxuBbDy, «OTeUEeCTBEHHbIE apXUBBDY, « BECTHUK apXHBUCTAY.

MOAYJIb 1
Tema 1. HICTOPUA APXUBHOT'O JIEJIA B POCCHUH (10 yacoB)
Cemunap 1. ApxusHoe aeJi0 B Poccnu B X-XVI1I| Bekax

ApPXHBBI B IPEBHEPYCCKOM TOCYIAPCTBE B MEPUOJ PA3IPOOIECHHOCTH.

ApxusHoe nieno B Pycckom rocynapctse B XV-XVII Bekax.

ApxusHoe nieno B Poccun B XVIII Beke.
Tembl 10KIa10B:

[Mapckuit apxus

Mexesou apxus B Poccun

['enepanbheiil pernament 1720 r.
Jlureparypa:

Yepennnun JI.B. Pycckue ¢eonanbhbie apxuBbl XIV-XV  BekoB. M.-
JI.- 1948.

ABtokpatoBa  M.H., Camomenko  B.H. [ToMecTHO-BOTUHHHBIN
apxuB//CoBeTckue apxuBbl.- 1986.- Ne6.

Makapos C.B. VcTopus rJ1aBHOTO MEKEBOT0 apXHWBa U UCIOJIb30BAHUE €TI0
nokymeHToB (1768-1917)//CoBerckue apxuBbi.-1991.-No5.-C.23-31.

ABtokpatoBa M.U., byranos B.M. CokpoBumHuna JI0KYMEHTOB
nporuioro.- M.-1986.

Cemunap 2. ApxuBHoe 1es10 B Poccuu B XIX - Hau. XX Beka

ApxuBblI U apxuBHOE €0 B Poccuu B nepBoii nonoBune XIX Beka.

ApxuBbI U apxuBHOE €0 B Poccuu Bo BTopoii nosnoBrHe XIX Beka.

[TonbiTkM pedpopm B Poccum B Havane XX Beka.
TeMb! nOKIIaI0B:

H.B. KanaueB — opranusarop apxuBHOro aena Poccuun

Cynp0a pocCUICKUX apXUBOB B TOJIbI BOMHBI 1812r.
Jlureparypa:

Camomenko B.H. [ledarenbHOCTh apXMBOB JOPEBONIONMOHHONW Poccuu mo
W3JIaHUIO IOKYMEHTOB U cripaBoYHUKOB // CoBeTckue apXxuBbl.-1975.-No2.

byxeptr B.I'. MockoBckue apxuBbl B 1812-1813 rr. // OrteuecTBeHHbIE
apxuBbl.-1996.-Nel.

AstokpatoBa M.U., Camomenko B.H. H.B. KanaueB u pa3Butue apXxvuBHOTO
nena B Poccun Bo Bropoi moi. XIX B. // CoBerckue apxuBbl.-1985.- No5.

Cemunap 3. ApxuBHoe geJio B 1917-1938 romax
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Coro3 apxuBHbIX jesTeneil Poccun u ero 1esiTeIbHOCTb.

Hexper «O peopranvzalnuu U HEHTpaIU3aluu apxuBHOTO Jiesia B PCOCPy.

ApxusHoe neno B 1921-1929 rr.

Apxussl B CCCP B 30-¢ ronsl. Penpeccru npOTUB apXHUBUCTOB.
Jluteparypa:

Kopueer B.E., KombiioBa O.H. ApxXuBHCT B TOTAJIMTapHOM OOIIECTRBE:
Oopbba 3a 4yHCTOTY apxuBHBIX KajpoB. 1920 -—1930-¢ rr. / OTtedyecTBEHHBIC
apxuBbL.-1993.-No5.

Kopnees B.E., KombuioBa O.H. ApxuBbel Ha Cciy’)k0€ TOTaJIUTapHOrO
rocyaapcta 1918-nauano 1940-x rr. // OteuecTBeHHbIe apXUBBIL.- 1992.-Ne3.

Crapoctun  E.B., IIpoxkomenxko A.C. K  80-neturo  nekpera
«O peopranuzanuu apxuBHOTO jaena B CCCPy» // OreuecTtBeHHble apXuBbl.-1993.-
Ne4 .- C.3-10.

Cemunap 4. ApxuHoe 1e;10 B CCCP B 1940-80-¢ roabi

Apxussl B cucteme HKBJI (1938-1960 rr.).

VYnpasnenue apxuBHbIM JesioM B 1960-80-¢ roapi.

3akoHO/IaTeIbHBIE U HOPMATUBHBIE aKThl MO apXUBHOMY Jneny B 1960-80-¢
TOJIbL.

Hcnonb3oBanue apXuBHBIX JOKYMEHTOB B 1960-80-¢ roabi.

Jlureparypa:

KombeuioBa O.H. B nouckax «cnenkaproreku ['AY HKBI CCCP» //
OteuectBennbie apxuBbl.-2000.-Nel.-C.21-31.

Komnsimosa O.H. K npobneme coxpannoctu ['AD CCCP B roasl Benukoit
OtevectBenHOM BoitHBI // CoBeTckue apxuBbl.-1990.-Ne5.

Cemunap S. IIpo6;1eMbl apXUBHOIO [1€J1a HA COBPEMEHHOM JdTale

Apxusnas pedopma 1990-x — 2000-x romoB.

CocTosiHME apXWBHBIX YUPEXKJACHHN U TPOOJEeMbl apXUBHOTO Jeja B
COBPEMEHHBIX YCIIOBHSIX.

[IpoGnema paccekpeurBaHus TOKYMEHTOB.

Jlureparypa:

AptuzoB A.H., EmuzapoB bB.U. u ap. OcHoBbl 3akoHonarensctBa PO 006
apXMBHOM (POHJIE U apXWBax: WJEH, MPHUHIMUIMBI, peanu3anus // OTedecTBEHHBIC
apxuBbl.-1993.-Neb.

Epemuenko B.A. OchHoBHble mpoOnembl (opmupoBanuss AP PO B
COBpEMEHHBIX ycioBHsX // OTedecTBeHHBbIE apXUBbI.-1996.-Ne3.

I'pumeren I1.K. Poccuiickue apxuBbl B mepexonnbiii nepuona // HoBas u
HoBe#mas uctopus.- 1994.- Nel .- C. 63-83.

[erensckuii A.B. K Bonpocy 0 paccekpeunBaHUU apXUBHBIX JOKYMEHTOB //
OteuectBeHHBIE apXxuBbl.- 1995.- Nel .- C. 6-10.

TEMA 2. ®EJEPAJILHASI APXUBHAS CJYKBA P® (APXUBHOE
ATEHTCTBO), EE POJIb, CTPYKTYPA U ®YHKIIAU B
OBECIEYEHWHU OBIIECTBA PETPOCIEKTUBHOM
WH®OPMAIMEN. COCTOSIHUE APXUBHOTO JIEJIA B
KPACHOJIAPCKOM KPAE (2 YACA)
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Cemunap 1. ApxuBHas cayx0a P®, ApxuBHbliii ®oug PP, ero cocras
['ocynapcTBeHHast apXuBHas Ciyx0a, €€ pojb W CTPYKTypa: HCTOPUS
CTaHOBJICHHUS.
®denepanbHoe apxuBHOE areHTcTBO (Pocapxus).

Moayas 2
Tema 1. OPTAHU3ALIUA XPAHEHUSA JOKYMEHTOB APXUBHOI'O
®OHJIA POCCUHUCKOM ®EJEPAIIMHA U JIPYTUX APXUBHBIX
JOKYMEHTOB (8 YHACOB)
Cemunap 1. Apxusnslii poua PD u ero cocras.
1. ApxuBHbiii poua PO u ero cocras.

3. ®enepanbubiii 3akoH Nel25 «O6 apxuBHOM nene B PD» 00 OCHOBHBIX
HOJIHOMOYMSIX CyOBEKTOB OTEYECTBEHHOI'O apXMBHOTO JIea.

4. ®opmbl COOCTBEHHOCTH Ha apXUBHbBIE JOKYMEHTHI.

S. Oco0GeHHOCTH PAaBOBOT'O CTATyCca ApXUBHBIX JOKYMEHTOB

6. CocrostHue apxuBHOTO Aena B KpacHomapckom kpae

Jlureparypa:

Casun B.A. I'ocynapcTBeHHbIl apxuBHbIN (hoHI Poccun: reHe3nc moHATHS
// OteuecTBeHHbIE apXUBBL.- 1999.- Nel.

KoGenbkoBa JILA. ®enepanpHas apxuBHas chnyxb6a Poccum //
OteuectBennbie apxuBbl. — 2003. - Ne2. — C.3-14.

Yepemnss A.I'. O 3akoHOAATEIBLHOM pETyJIUPOBAHUM APXUBHOrO jena //
OteuectBenHbie apxuBbl. — 2003. - Ne3.

Cemunap 2. I'ocyzapcTBeHHbIE aPXUBbI M X BH/bI

['ocynapcTBeHHbIE apXuBbl (PeiepaibHOTO 3HAUEHUs, UX BHUJbI, COCTAB
JIOKYMEHTOB.

["'ocynapcTBeHHble apxuBbl KpacHOIapCKOro Kpasi 1 COCTaB UX JTOKYMEHTOB.
CrpykTypa apxuBHOM ciyk0b1 KpacHomapckoro kpasi.

HopMaTuBHO-METOAMYECKU KOMILUIEKC, OINPEACISIOMMNN  AEATEIbHOCTD
rOCyapCTBEHHBIX apXUBOB.
Jlureparypa:

byaanos O.A. Xpanunuuie 3BykoBoil jgetonucu CoBeTCKOro rocyaapcrsa //
Coserckue apxuBbl.-1978.-Nel.

BonkoBa H.b. ApxuBsl nutepaTypsl U uckycctBa // COBETCKHE apXUBBI.-
1973.-Nel.

Bonkora H.b., Kpocosckuit FO.A. ITTAJIM CCCP — 40 ner // CoBerckue
apxuBbl.-1981.-Ne2.

Cemunap 3. OcHoBHbIe (PyHKIMHU PadOTHI TOCYAAPCTBEHHBIX APXUBOB
ObecrieueHre COXpaHHOCTH TOKYMEHTOB.
Hcnonb30BaHne TOKYMEHTOB.
Hayuno-Meronnyeckast padora.
Haydno-Texanueckas o0paboTka TOKyMEHTOB.
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Jlureparypa:
Jlapuna B.I'. OOGecmnedeHne COXpPaHHOCTH AapXWBHBIX JOKYMEHTOB B
coBpeMeHHOM mupe // OreuectBeHHble apxuBbl. — 2006. - No4. — C.114-115.
AbpamoBa b.K. AynmoBusyanmpHoe Hacineane MOCKOBCKOH 00macTH:
npobiema coepexenusi // OreuectBeHHble apxuBbl. — 2004, - Nel.

Cemunap 4. MyHUIIMNIAJIbHBIE APXHBBI M UX (PYHKIIUH
OpraHu3aliOHHOE CTAHOBJICHHE apPXHWBOB MYHHIIUIIAJILHBIX 00Pa30BaHH.
[TpaBoBBIE BOMPOCHI ICATSILHOCTH MYHHIIUTIATBHBIX apXHBOB.

OCHOBHBIE (PYHKITMH MYHHUITUITAIEHBIX apXUBOB.

Jlureparypa:

MyHUIIUTIATbHBIE apXWBBI: IPABOBBIC, OpPTaHHW3AIMOHHBIE M HAy4YHO-
METOJIMICCKUE BOIIPOCHI ICITEILHOCTH. MaTepHralibl MEKIyHApOIHOTO CEMHHApPA. -
M.-1999.

FOmmH N.®. MyHununagbHble apXUBbI: HOBBIE OTBETHI HA BHI30BHI BPEMEHU
// OteuecTBeHHbIE apXUBbI.-1999.-Nel.

Tema 2. OPTAHU3BALIUA BEAOMCTBEHHOI'O XPAHEHUSA
JOKYMEHTOB A® P® (6 uacos)

Cemunap 1-2. BexomcTBeHHOE XpaHeHHEe JOKYMEHTOB
Opranuzanus BEIOMCTBEHHOTO XpaHEHHUs TOKYMEHTOB B 1917-1991rr.
B3anMoOCBsI3p 1 IIPEEMCTBEHHOCTHh TOCYJIAPCTBEHHOTO M BEIOMCTBEHHOIO

XpaHEHUS IOKYMEHTOB.

Bubl BEIOMCTBEHHBIX apXHBOB U apXHBOB OPraHU3AIUU.

[IpobsieMbl BEJOMCTBEHHOTO XpaHEHUs JIOKYMEHTOB B COBPEMEHHBIX
YCIIOBUSIX.

HopMaTuBHO-METOOUYECKUI KOMILUIEKC, OINPEACISIOMMNN  AEATEIbHOCTD
apXWBOB OPraHU3allUil B COBPEMEHHBIX YCIOBHUSIX.

Jlureparypa:

Epemuenko B.A. BegoMcTBeHHOE XpaHEHHE TOKYMEHTOB B COBPEMEHHBIX
ycioBusix // OteuecTBeHHbIE apXUBbI.-1992.-Ne5.

Epemuenko B.A. [lenmonpou3BOACTBO U BEIOMCTBEHHOE XPaHEHHUE
JIOKyMEHTOB B YCJIOBHSIX aMUHUCTPATHUBHOW pedOpMbl: OCHOBHBIE MPOOJIEMBI //
OteuecTBeHHbIC apXuBbI.-1999.-Nel.

[Tmennunsii A.Il. Opraau3anysi BEJOMCTBEHHOTO XPaHEHHUsI JOKYMEHTOB B
1918-1938rr. // CoBerckue apxusbl. - 1993. - Ne6. - C.17-25.

CaBun B.A. OObenuHEHHBIE BEIOMCTBEHHBIE apXxuBbl B Poccuiickoii
Oeneparun (1960-e — neppast nmosoBuHa 90-x rr.) // OTEYECTBEHHBIC APXUBBHI.-
1995.- Ne4.- C. 17-28.

Cemunap 3. OcHOBHbIe PYHKIIMH APXHBOB OPraHU3aIUii

ObecrieueHre COXpaHHOCTH TOKYMEHTOB.

Hcnonb30BaHWE TOKYMEHTOB B ApXHUBE.

HaydHno-meronnueckas 1 HAy4YHO-TEXHUYECKast 00pabOTKa JOKyMEHTOB.

Kontpons u oxazanume mnomomu ciayxk6am JIOY BemomMcTBEeHHBIMU
apXUBUCTAMH.
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Jlureparypa:

AnexceeBa E.B. u ap. ApxuBoBemueckue acreKThl B JCIOTPOU3BOICTBE:
KoMIuiekToBanue apxuBa // Cekperapckoe aeno.- 1998.- Ne4.- C. 11-20.

AnsOpext b.B. Co3nanue u AesITeNbHOCTh apXWBa IOPUIUYECKOTO Jidua //
CnpaBouHuK cekperaps U opuc-meHemkepa. - 2002, - NeS.

MOJIYJIb 3
Tema 1. DKCIIEPTHU3A IEHHOCTH JJOKYMEHTOB (6 uacos)

Cemunap 1. DkcnepTu3a HEHHOCTH JOKYMEHTOB

[louarue u 3Havenue OI|J] nnsg onTUMHM3aMU cOCTaBa JOKYMEHTOB B
apXuBax.

OCHOBBI ¥ IPUHLIHIBI SKCIEPTU3BI JOKYMEHTOB.

Oransl DL,

Opranuzarus padotsl o S1/] npu nepegayde nen B BEAOMCTBEHHbBIN apXHB.
Jlureparypa:

Kykoa M.II. DOxkcneprh3a IIEHHOCTM JOKYMEHTOB COBPEMEHHBIX
yupexAeHUH, opranuzanui, npeanpusituii // OreyecTBeHHbIe apXUBbI.-1994.- No5.

banacrokesuu B.JI. Bompocsl 3kcnepTus3bl  INEHHOCTH  JTOKYMEHTOB
HETOCYJITapCTBEHHBIX CTPYKTYp // OTeuecTBeHHbIe apXxuBbl.-1998.- Ne6.- C.21-28.

AnekceeBa E.B. m ap. ApXHBOBEQYECKHE ACTEKTHI B JIEIONPOU3BOJCTBE:
AKCIIEPTH3a MIEHHOCTH JOoKyMeHTOB//Cekperapckoe aemo.- 1999.- Nel.- C. 14-22.

Cemunap 2. Kpurepuu HeHHOCTH JOKYMEHTOB

Kputepun nporcxoxaeHust JOKyMEHTOB.

Kpurtepuu conepxanus T0KYMEHTOB.

Kpurepuu or6opa JOKyMEHTOB C MOBTOPSIONIEHCS HH(MOpMAITUEH.

Kpurepun BHEITHUX 0COOEHHOCTEHN JOKYMEHTA.

Kpurtepun ieHHOCTH JOKYMEHTOB JJUYHOTO MTPOUCXOKJICHHSI.

OcOOEHHOCTH  DKCIEPTU3bl HAYYHO-TEXHUYECKUX, KHHO-, (OTO- U
(hOHOTOKYMEHTOB.
Jlureparypa:

Mertonuueckue pekoMeHJanuu 1o paboTe C JOKyMEHTaMHU JIMYHOTO
npoucxoxaenus.- M.- 1990.

[poxoB C.B. CoBpemMeHHbIE BO3MOKHOCTH KCIIEPTHU3bl IEHHOCTH U y4eTa
AJIEKTPOHHBIX JTOKYMEHTOB B opranuzauusx // OreuectBennble apxubl. — 2003. -
Ne5. — C.26-31.

Cemunap 3. JIIK: cocTas, 3a1a4u, OpraHu3anms JAesiTeJIbHOCTH.
HopmatuBHo-MeToauueckne nocoous mno I/
OK u OIIK, ux cTpykTypa H 3a1auu.
Oynkunn JK B opranuzanusx.
Oynkunn III(M)K u [IDIIK B rocapxuBax U apXUBHBIX YIIPABICHUSIX.
Opranuzanus padotsl o D1/ B apxuBe opraHu3aiuu.
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[TpakTrueckoe 3amanue: pa3padboTaTh MOJIOKEHUE 00 IKCIIEPTHOU KOMHUCCHU
OpraHU3AIHH.
Cucrema HOPMATHBHBIX U METOIMYECKUX mocoouit mo DI/,
[lepeynu TOKyMEHTOB IO CPOKAM XPaHEHUSI.
CTpyKTypa nepeyHeit JOKyMEHTOB.
Opranu3aius 1 MeTonKa padoTsl ¢ [lepeuHsMu yrpaBiIeHUECKUX H HAY9IHO-
TEXHUUYECKUX IOKYMEHTOB
Jlureparypa:
Kykosa M.II. DI1J] n koMIUIEKTOBaHKE apXuBa (BUepa, CETOMHS, 3aBTpa) //
OteuectBenHbie apxuBhl. — 2004. - No4, — C.37-45.
Anexceea E.B. HopmaTuBHO-METOAMYECKME TOCOOMS IO 3KCIEPTHU3E
neHHoctu JaokymeHToB: mnepeunu/E.B. Amnekceea, JL.II. AdanacbeBa, E.M.
bypoga, I'.A. Ocuukuna // lenonpoun3Boactso.- 2003. -Ne2. — C.63-67.

7. Conep:kanue TUCUUILIMHBI (ceMecTp 6)

MOAYJIb 1
Tema 1. KNIACCUPUKAIIUA JOKYMEHTOB A® PO

Knaccudpukanuss noxkymeHntoB Ha ypoBHe A® P®d, apxuBa, apXuBHOIro
¢onna. Ilonstue o knaccupukanuu AOKyMeHTOB. lIpu3Haku knaccuduxauu
ApxusHoro ®@onpga PO.

Knaccudukanusa AOKYMEHTOB B Ipelenax apXWBOB. 3HAYEHHUE
KjlaccuukaumyM U1 PalMOHAIBHOTO  pa3MEUIEHUs  JIOKYMEHTOB B
apxuBoxpaHwmuiax. GOHAMPOBAHNWE APXMBHBIX JOKYMEHTOB. BHIbl apXUBHBIX
doHnoB. ApxuBHasg KoJuiekuus. Buasl pabor B mnpouecce (poHIUpOBaHMUS.
XpoHoJnoruyeckue rpaHuibl (onga. Mcropuyeckue crnpaBKM U UX poJib IPHU
dbonarpoBanuu. MeTonuka COCTaBICHUSI UICTOPUYECKOM CIIPaBKH.

dopmupoBaHue  OOBEIMHEHHBIX  apXuBHbIX  (onaoB.  [lpusHaku
00BbEIMHEHUS IOKYMEHTAJIbHBIX KOMIUIEKCOB yupexaeHui u aui. dopmupoBaHue
apXUBHBIX KoJekimid. Co31aHue MepCoOHANIbHBIX COOpaHUH.

Knaccudukanus JOKyMEHTOB B IpeJenax apXUBHBIX (JOHIOB, €€ 3HAUCHHE
JUIs. OpraHM3allMM JOKYMEHTOB W IIOMCKa apXuBHOW HHpopmauuu. Eaununa
XpaHeHUs Kak eauHuna kiaccuduxamuu. Cucremartuzanus Jei1 B COCTaBe
apxuBHOro Qonna. [Ipu3Haku rpynnupoBKY €IMHULL XpaHEHUs B Mpeaenax QpoHa.
MeTonuka COCTaBJIEHHSI CXE€M CHUCTEMaTu3alMd JOKYMEHTOB B Ipefenax
apxuBHbIX (GoHAOB. Tumbl W BHUIBI cxeM cucTemaTu3auuud. Cnenuduka
CUCTEMATU3ALMH JOKYMEHTOB  OOBEIMHEHHBIX apXWBHBIX (OHAOB, (HOHIOB
JMYHOTO MPOUCXOXKICHUS U apXUBHBIX Koyuiekuuid. HeponmoBas opraHuzanus
apXMBHBIX JIOKYMEHTOB.

Opranuzanusi U MeTOAMKa paboThl MO Kiaccu(UKalMU JOKYMEHTOB B
apxuBax. Meroauueckue MocoOus JJs  OCYHIECTBJICHHS  KiIacCHU(PHUKAIUH
JOKYMEHTOB W TpoOBeleHUs padboT mo (OHAMPOBAHHIO W CHUCTEMATH3alMU B
npenenax GoHJIOB.

Tema 2. KOMIIVIEKTOBAHUE APXUBOB IOKYMEHTAMMN



[Tonsitue o xkommuiekToBaHuu ApxuBHoro ®onga P®. Bsaumocssasb
KJaccu(UKaMyM JTOKYMEHTOB, SKCHEPTU3bl UX IEHHOCTH W KOMIUIEKTOBAHUSI.
3aKOHOJATEIbHBIE aKThI U MPABUIIA, PETIAMEHTHUPYIOIINE OPTaHU3ALMIO U MOPSI0K
KOMIUIEKTOBAHHS TOCYAAPCTBEHHBIX U MYHULIMIAIBHBIX apXUBOB.

HMCTOYHUMKM KOMIUIEKTOBAaHUS TOCYJApPCTBEHHBIX, MYHHIUIIAIBHBIX H
BEJIOMCTBEHHBIX apXWBOB. Kpurepun omnpeneneHusi y4pexIeHU - HCTOYHUKOB
KOMILIEKTOBaHusl. Kputepuu ornpeaenenus Jinil, TOKyMEHTbI KOTOPBIX MOTYT OBbITh
IpUHATHL B apxUB. CIIUCKU KICTOYHUKOB KOMIUIEKTOBAHUSI.

Omnpenenenue coctaBa JOKYMEHTOB, IMOJUIEKAIIUX XpaHEeHN 0. OpraHu3anus
IIpUeMa TOKYMEHTOB B TOCYJAPCTBEHHBIE APXUBBI OT OpraHU3alui, IPEATIPUATAN
U rpaxaad. BpiOopouHblii mpuem gokyMeHTOB. [Ipuem aynnoBU3yalbHBIX U
JIOKYMEHTOB.

PasButne apXvBOB MallMHOYMTAEMBIX JAHHBIX U COBPEMEHHBIE KOHLIECTILIUU
AIEKTPOHHBIX apXHWBOB. BHEApEeHME aBTOMATU3UPOBAHHBIX CUCTEM YIIPABICHUS U
KOMIUIEKTOBAHHUE apXMBOB 3JIEKTPOHHBIMM JOKyMeHTamu. [IpoOnembl mpuema u
XpaHeHust (algoB C MalMHOYMTaeMoud wuHpopManue. BrnusHue pazBuTHus
TEXHUKHM Ha pasputue apxuBoB MUJl. Mogenu 3JIEKTPOHHBIX apXUBOB.
KoHuennus pacupeneneHHbIX 3J1€KTPOHHBIX APXUBOB.

CoBpeMeHHbIE  TpOOJIEMbl  KOMIUIEKTOBAHHS  TOCYJApCTBEHHBIX U
MYHUIIMIIAJIbHBIX apXUBOB B CBSI3U C PAaCHpPOCTPAHEHUEM B CTpaHE HOBBIX (OpM
coOcTBEeHHOCTU. OCOOEHHOCTH KOMIUIEKTOBAaHUSI HEroCyAapCTBEHHBIX apXUBOB.
B3anmonenicTBrE apXUBOB C HICTOYHUKAMUA KOMIUIEKTOBAHUSL.

MoayJs 2
Tema 1. OPTAHU3AIIUA YUETA JOKYMEHTOB APXUBHOI'O
®OHJA POCCUHACKOMN ®EJEPAIIUU U IPYTUX APXUBHBIX
JOKYMEHTOB

[Tonsarne o6 ydere mokymMeHTOB AD P®. OcoOEHHOCTH CHCTEMBI ydeTa
aApXUBHBIX JOKYMEHTOB: IICHTpalu3alusi, MPEeMCTBEHHOCTb, JIUHAMHUYHOCTb.
B3auMocCBs3b U B3aUMOJOIOIHIEMOCTh YUETHBIX JIOKYMEHTOB W CIIPABOYHHUKOB.
®oH10BbIE KaTaI0Tu. ApXUBHBIN TIHQD.

Enuauner  yyeta  apXMBHBIX — JIOKyMEHTOB.  HopmaTuBHBIE — aKThl
pErlaMeHTUPYIOIINE YUYET apXUBHBIX JOKYMEHTOB. PermaMeHT rocyaapCcTBEHHOTO
yuyeta nokymMeHTOB ApxuBHOro ®@onpa Poccuiickoit denepauun. IlepcriekTrBsbl
COBEPIIICHCTBOBAHUS yUeTa JIOKYMEHTOB B apXUBax, My3esiX, OUOIuOTEeKaxX.

CucrtemMa y4eTHBIX JOKYMEHTOB apxuBa. COCTaB yUETHBIX JOKYMEHTOB U
CIIPaBOYHUKOB. TpeOoBaHUSI K YYETHBIM JOKYMEHTaM. Y4YeT MNOCTYIUICHUS U
BBIOBITHS JIOKYMEHTOB. YUET YHUKAJIBHBIX, 0CO00 IICHHBIX JOKYMEHTOB M KOIHUI
ctpaxoBoro ¢onma. l['ocymapCTBEHHBIM peecTp YHHUKAIbHBIX JIOKYMEHTOB.
OcobOeHHOCTH yueTa JOKYMEHTOB, UMEIOIINX B 0(hOPMIICHUH JIParoIleHHOCTH.

[IpoBepka HamW4Msi WU COCTOSIHHSI apXMBHBIX JOKYMEHTOB. OpraHuzarus
paboThI TIO TIPOBEPKE HAJTUYHS U COCTOSHUSI apXUBHBIX JTOKYMEHTOB. [lopsigok u
MEePUOIMYHOCTh MPOBEPOK. KOHTPOIh TEXHHUYECKOTO M (PU3UKO-XUMHUUYECKOTO
COCTOSIHUSI TOKYMEHTOB. JIOKYMEHTBI, COCTABIISIEMBIE B XOJ€ MPOBEPKU U MOCIE
Hee. MepornpusaTus o pe3yabTaTaM IMPOBEPKH.



Tema 2. CUCTEMA HCA K APXUBHbBIM JTJOKYMEHTAM

Cucrema HCA B apxuBe, ee HazHaueHHUE, COCTaB U (PyHKIUHU. EQMHCTBO
Hay4HbIX MeTOA0B nocTpoeHus: cuctembl HCA. B3auMocBsI3b 1 IPeeMCTBEHHOCTh
YYETHO-CIIPAaBOYHOIO ammapara jaenonpousBojicta, HCA apXxuBoB opraHuzaiuii,
MYHUITUTIATBHBIX ¥ TOCYIapPCTBEHHBIX apXUBOB.

[lonatue 00  oObekre  uHGOpMAIMK,  JJIEMEHTe  MHOOpPMAaIUH,
WH()OPMAITMOHHO-TIOMCKOBON CHUCTEME M HH(POPMAIIMOHHO-TIONCKOBOM  SI3BIKE.
Tunbl W BUABI apXHWBHBIX CHPABOYHUKOB. YPOBHH OIHUCAHUS aPXUBHBIX
nokyMeHToB. OmmucarenbHas ctaThs. Co3gaHue THOKUX HMH(POPMAIIMOHHO-
MTOVICKOBBIX CHCTEM JTsl apXUBOB.

ApxuBHble onucu. Ha3zHauenne u Buawl onuceid, Mmecto B cucreme HCA.
[IpeeMCTBEHHOCTh B COCTAaBJIICHMM  ONUCEWM B  JEIONPOU3BOACTBE W
rOCYAapCTBEHHBIX W MYHUIMIAIbHBIX  apXHBax. [lepepabotka u
YCOBEPIIECHCTBOBAHUE OTHCEH.

Onucanue nen. Hasnauenwe, menp W 3HaueHue 3Tod pabotel. CocrTaB
JIOTUYECKUX 3alKcedl Mpu ONMucaHuu Jied. 3arosioBok nena. CocTaB 3arosioBka
nena. Ilpuembl 0000IIEHHS B 3arojoBKe JOKYMEHTHOW HH(pOpMaIUA O
CoJlepKaHUM, aBTOpaxX, KoppecnoHjeHTax. CocraBieHne aHHOTAIMK Ha Jelo,
JIOKYMEHT, Tpynmny AokymMeHToB. OOJokKa Jefla U €€ PEKBU3UTHI. APXUBHBIN
mudp aena.

Metonuka co3maHus apxuBHbIX onuced. CTpykTypa U rpadbl ONUCH.
Cucrema noctpoenust onucu. [lopsnok 3aHeceHHs CBeNeHUN B onuch. MToropas
3aIKCh M 3aBEPUTEIbHAS HAAMKCH B ormrcH. CTpaBOYHBIN ammmapar K OIUCH.

Karamorn.  Ha3sHauenme ®  BHIBI  apXHMBHBIX  KaTaJlOroOB,  HUX
B3aumojonoyHsieMocth M Mecto B cucreme HCA. Co3nanue mnpeaMeTHBIX,
CUCTEMATHUYECKUX KaTaJoroB. MeToanuecKkue MmocoOus 1Mo CO3JIaHHUI0 KaTajoroB.
Knaccudukanmonnsie cxeMbl KaramoroB. CxeMbl enMHOW Kiaccuukanuu
JOKyMEHTHOW HWHGOpMAIMK B CHUCTEMAaTHYECKUX KaTalloraX TOCYJapCTBEHHBIX
apxuBoB /CEK/ nns nokymentoB XVIII - nayana XX B. /1983/ u nokymentoB XX
B. /1978/. Cxembl mocTpoeHust andaBUTHBIX KaTanaoroB. OmnucaHue TOKYMEHTOB
npu katajgorusamun. O0beM nHdopmaimu Ha kKapTouke. OCOOEHHOCTH ONMCAHUS B
3aBUCUMOCTH OT BHJIa KaTajora.

[TyreBomurenu. Ha3HaueHwe ¥ OCHOBHBIC BHBI IyTeBoamTened. OOrmmas
XapaKTEPUCTHKA W CTPYKTypa NyTeBomuTens mo (oHmam apxuBa. Meroauka
COCTAaBJIICHHs, CXeMa  TOCTpoeHHWs.  MHamBuayaabHble W TPYIIIOBBIC
XapaKTEPUCTHKN JOKYMEHTOB apXHBHBIX (hOHI0B. KpaTkue cripaBOYHHUKH
1o GoHIaM apXHBOB. TeMaTHuecKue MyTeBOIUTEN. MeKapXUBHBIC CIIPABOYHUKN
u myteBoauTeau. CripaBOYHBIN anmapar K MMyTEeBOIUTEINIO.

O0630pbl MOKyMeHTOB. Bumbl 0030poB u nx ¢ynkiuu B cucteme HCA.
0O630p ¢ormos. Temarndeckuii 0630p. Meroauka coctaBiieHHs 0030poB. Bridop
GOHMIOB WM TEMaTUKH MJis COCTaBJeHUs 0030poB. MeTonuka OMUCaHUS
JIOKyMEHTOB B 0030pax. MuauBumyaneHble W TpymnmoBble aHHOTaruu. CocTaB
MOMCKOBBIX JaHHBIX. CIIpaBOYHBIN armapaT K 0030pam.



VKazarenu W NEepeyHH KaK BHJl APXUBHBIX CIPAaBOYHUKOB. DOHIOBBIE,
MeX(POHIOBBIE, MEXAapXMBHbIE yKa3aTeau U IepeyHu. Temaruueckue,
IIPEIMETHBIE, XPOHOJOTHYECKHE YKa3aTenu. OnucaresbHas CTaTbs yKa3aTelsl.

Wupopmatuzanus apXuBHOTO Jena: LENH, OCHOBHBIE HAIIpaBJICHUSA MU
OPUHLUIBL. ABTOMAaTU3UPOBaHHbIE MH()OPMALMOHHBIE CUCTEMBI 110 JOKYMEHTaM
apxuBoB. KommbploTepHass TexHuKa B apxuBax. bas3sl maHHbiX. IlpobGiema
CBEPTHIBAHUS JTOKYMEHTHOM MH(POpPMAIMU APXUBHBIX CIIPABOUYHUKOB C YYETOM HX
B3anmozeiicteus ¢ AUC. [IpobGiema coBMecTUMOCTH HH(DOPMALIMOHHBIX MACCUBOB
U BO3MOXKHOCTH HWHTETPUPOBAHUS HX B enuHble 0a3pl fgaHHBIX. Co3maHue
TUIEPTEKCTOBBIX CChUTOK. OundpoBaHre apXUBHBIX JOKYMEHTOB.

Moayas 3
Tema 1. ACITIOJIB30BAHUE APXUBHbBIX JTOKYMEHTOB

Hcnonp30BaHWE apXWBHBIX JOKYMEHTOB - COCTaBHas 4YacTh HAy4HO-
HH(POPMAITMOHHOW JeAaTeIbHOCTH apxuBoB. Ad PD - wucrounukoBas 6a3za
ucropudyeckord Haykd. (OCHOBHBIE HaIPaBICHUS WCIOJIB30BAHUS APXUBHBIX
JOKYMEHTOB B DKOHOMMKE, TEKYILIEH ACATEIBHOCTU YUYPEKICHUM, B Pa3BUTHU
KyJbTYPBI, COIMATIBLHO-TIPABOBOM cdepe.

OcHoBHBIE (DOPMBI MPETOCTABICHUS] apXUBaMU WHOOPMAIMOHHBIX YCIYT.
NuunuatuBHoe undopmupoBanue. [lepenada nndopmaruu norpedutensm. Buabt
3apOCOB  TrpaxJaaH u  opranu3anui. [lopsmok  HWCNOJHEHUs  3ampocoB.
Cocragienue, opopMIICHHUE U BblJja4a apXHUBHBIX KOMHI U BBIITUCOK, CIIPABOK.

Opranuzanusi BBICTABOK JIOKYMEHTOB. BbIsBiIeHUE, OTOOP U YCJIOBUSA
SKCIIOHUPOBAHUA JOOKYMEHTOB. [loaroroBka crated u MaTepUaNIOB ISl PaJMo,
Telenepeay, Ta3eTHBIX W JKypHAIBHBIX MYOJIUKAIUi. OKCKYpCHM, JIEKIIUH,
KPYTJIbIE CTOJIBI.

Apxeorpadpudeckas o0pab0oTka JOKYMEHTOB. Apxeorpadusi Kak HaydHas
TuCIUIUIMHA. B3aumopeiicTBue apxeorpaduu, apXWBOBEIECHUS, TEKCTOJOTHH,
ucrtounukoBeneHus. [Ipeamer u o0beKT apxeorpadumu.

HoxymentanbHas myOnukanus. CsoiictBa. KommeHntapuu. VYikazatenu.
[TpuHIUTIBI BBIABJICHUS] TOKYMEHTOB i m3aanus. OCHOBHBIE KPUTEPHH OTOOpa
JOKYMEHTOB Uil u3daHuss.  HaydHo-CripaBOuHBIM amnmapar JOKYMEHTAJIbHOU
nyOnukanuu. TUIONOTUS JOKYMEHTHOW myOnukamuu. Turbl, BUABI U (HOPMBI
nyOJUKALIMH.

N3ydyeHne  NOKYMEHTOB  HMCCIECNOBATENsIMH B  UYMTAJIbHBIX  3ajax.
Opranuzanusi paboTel uuTanbHOro 3aina. lIpaBuna paboThl mMOJB30BaTENCH B
YUTAIBHBIX 3aj1aX FOCYIapCTBEHHBIX apXxuBOB. [lopsaok gomycka uccienoBaresnei
K 1okyMeHTaM. [lopsiok BbIIaun J1€71 UCCIEA0BATEIISIM.

Brimaua nen BO BpEMEHHOE IIOJBb30BAHUE. YCIIOBUS, CPOKM M IOPALOK
BO3BpAILICHUS JIE]T.

Tema 2. TEXHOJIOT'USI XPAHEHUSA JOKYMEHTOB B APXHUBAX
[IpoGnema  Ge30macHOCTH apXWBOB H  COXPAaHHOCTU  JIOKYMEHTOB.
HopmaTuBHBIE yCIOBHS XpaHEHUsS apXWBHBIX JOKYMEHTOB. TpeOoBaHHS K
3JIaHUSIM, TIOMEIIEHHUSIM. PeKUMBI XpaHeHHsT TOKyMEHTOB. Pa3merenne apXuBHBIX



donmoB B apxuBoxpaHmwiumax. Cxema pa3MelleHUs AapXUBHBIX (OHIIOB.
Ha3nauenue m OCOOEHHOCTH TOCTEJUIAXHBIX M MO(OHIOBBIX TOMOTpapUUECKUX
ykazateneil. TpaHCIOpPTHPOBKA U TIepeMellieHIe apXUBHBIX TOKYMEHTOB.

OcHoBbl  OobOecriedeHHst  (PUBMKO-XMMHUYECKOHM COXPaHHOCTH apXUBHBIX
nokyMeHTOB. CoJepkaHue€ M OCHOBHBIE IIPOLIECCHl TEXHOJOTMHM XPAaHEHUs
JTOKYMEHTOB. buosnornueckue, XUMHYeCKUue U (pusnueckue GaxTopbl pa3pylUIeHUs
JOKYMEHTOB. Mepbl 10  0O0ecleYeHHI0  TMOoXapHOW  0e30macHOCTH U
OPEIOTBPAIICHUIO  BO3JCWUCTBUS ~ BHEIIHMX  pas3pymarommx  (akTopoB.
ObecrieueHre COXpaHHOCTH JOKYMEHTOB MPH YPE3BbIUAHHBIX OOCTOATEIHCTBAX.

BnusiHue Hay4HO-TEXHHYECKOTO IMporpecca Ha OOECIeueHUe IITUTEIbHOU
(U3UKO-XUMUYECKOM COXPAHHOCTH apXUBHBIX JOKYMEHTOB.
MuxkpodunbMupoBanrue, KCEPOKONMUPOBAHUE U Jpyrue (OpMbl COXpaHEHUS
uH(GOpPMAIIMU B COBPEMEHHBIX YCIOBHUSAX.

KoHcepBanuss u pecrtaBpauuss apXUBHBIX JOKyMEHTOB. COBpEMEHHbBIE
MaTepuanbl JUIsl CO3JIaHUsl JOKYMEHTOB M CHOCOOBI OciabjieHus: BHEUIHHX
(akTOpOB pa3pylIeHUs JOKYMEHTA.

Tema 3. APXMBHBIH MEHEJ)XMEHT W MAPKETHHI.
OCHOBHBIE ®YHKIIMHU. OTUKA APXUBUCTA

ApXHUBHBII MEHEI)KMEHT U MapKeTUHT. OCHOBHbIE (DYHKIIMM MEHEIKMEHTa
B apXMBax: OpraHU3alysl, IPOTHO3UPOBAHUE, INIAHUPOBAHUE, KOOPIUHALIMS, CBSI3b
Cc OOIIECTBEHHOCThIO, pabdoTa C MEepCOHANIOM, WHHOBalMH. MHPOpMalnOHHBIM
MapkeTuHr. [lnatHele yciyru B apxuBax.

Otuka apxuBucTa. OnpeneneHHble HOPMbI TOBECHUS apxuBucTa. CTporas
periaMeHTauus (QYyHKUMA M MX HM3MEHEHHUS B COBPEMEHHBIX YCJIOBHSX.
[TpoTuBOpeunss Mexay NpopecCHOHATbHBIM HPABCTBEHHBIM JOJITOM apXHBHCTA.
«[IpuBaTuzanus» apxXxuBHOW HH(OpPMAIMH, «APXUBHOE MHPATCTBO». DTUUYECKHUE
HOPMBI IpU paboOTe C apXUBHBIMU JOKYMEHTaMH. OJTHKAa HCCIeI0BaTENEH.
MexayHapoIHbIE 3THYECKHE HOPMBI IOBEICHUS APXUBUCTOB.

8. Illnanbl ceMUHAPCKUX 3aHATHH (ceMecTp 6).

METOJUYECKHUE YKA3AHUSA JJI9 CTYJAEHTOB OYHOM ®OPMBI
OBYUYEHUA

[Ipy MOATrOTOBKE K CEMUHAPCKUM 3aHSTHSIM MOCMOTPUTE OOIIMM CIHUCOK
JUTEepaTypbl U UCTOYHUKOB B IIEJIOM 1O Kypcy. HeoOxonumo Takke H3y4UTh
COOTBETCTBYIOIIMI pa3jiesl mpaBuil paOOThl TOCYJAPCTBEHHBIX, MYHHUIUIATIbHBIX
apXMBOB U ApPXUBOB OpraHU3alMU. J[OMOJHUTENBHBIM MaTepuagl MOKHO HAaWTH B
xKypHanax «CoBeTckue apxuBbl», «(OTEUECTBEHHbIE apXWBbl», «BecTHUK
apXUBHUCTa», BO3MOXHO TaK K€ UCIOJIb30BaHUE pecypcoB MHTepHET.

Moayas 1
Tema 1. KNIACCUOUKALIUSA JOKYMEHTOB A® P® (4 yaca)
Cemunap 1. Knaccupuxkanus 1okymentoB A® Poccun
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[TonsiTue xknaccudukanuu, ee 3HaYCHUE 711 TPOPUINPOBAHUS APXUBOB.

[Tpusnaku knaccudukamu AD PD:

Knaccudukanus HOKyMEHTOB IO IIEHHOCTH, CpOKaM XpaHeHus, (hopmam
COOCTBEHHOCTH, YCIOBUSAM JIOCTYTIA.

@DOHJIOBBII W JIOTMYECKUH  MPUHLUIN  KjIaccuukanuu. 3HAUYCHHE
KJaccu(ukanuy JOKyMEHTOB BHYTPU apXUBa.

ApxuBHBIM (OHJ OpraHU3alMK, apXWBHAs KOJUICKIUS, OObEIMHEHHbIN
apXuBHBIN (HOH, POH JTMIHOTO TTPOUCXOKICHH.

Jlureparypa:

CaBun B.A. ApxuBnbiii  ¢ona Poccuiickoit ®egepanmu Kak 0OBEKT
no3Hanus // OreuectBeHHble apxXUBbL. — 2005. - No2.

[Ila6anoBa T.E. Hcrtopus u mnpaktuka ¢HOHIMPOBAHUSA JTOKYMEHTOB
ApxusHoro ¢gonna Poccuiickoit deneparuu // OreuectBennbie apxusbl. — 2005. -
Ne2.

EnnareeBckuit  A.B., Xummna H.M. ®oHaupoBaHue JTOKYMEHTOB
COBPEMEHHBIX OpraHu3aIuii B rocyJapCTBEHHBIX apXuBax
Poccun//OteuectBennbie apxuBbl. —2005. - Ne2.

Cemunap 2. Knaccudpukanus JOKYyMEHTOB B NpeAeiax apXUuBHbIX (DOHI0B

3HaueHue knaccupukauuu. EquHuna XxpaHeHus.

Cucremaruzanus en ponga. Cxema cucreMaTu3aium.

Metoauka coCTaBICHUS CXEM CUCTEMAaTH3AIUU.

Cnemuduka cucteMaru3alud  OOBEAMHEHHBIX  apXUBHBIX  (POHJIOB,
apXUBHBIX KOJUIEKIUH, (DOHIOB TUYHOTO TTPOUCXOKICHUS.

doHaupoBaHuE JIOKYMEHTOB. Onpenenenue XPOHOJIOTHYECKOMN
MPUHA/JICKHOCTH JOKYMEHTOB.

XPpOHOJOTUYECKHUE TPAHUITBI (POHTA.

Hcropuueckue cipaBku, UX poJib PH (GOHIUPOBAHUU.

Tema 2. KOMIIVIEKTOBAHUE APXUBOB JIOKYMEHTAMM (4 yaca)

Cemunap 1. KomniiekroBaHue rocy1apcTBeHHbIX 1 MYHUIMNIAJIbHBIX
apXuBOB

[TonsiTve 1 3a7a91 KOMIUIEKTOBAHUS.

3akoHOAATEeNbHBIE aKThl W TMpaBWia, PETYIUPYIONIUE KOMILIEKTOBAHHUE
rOCyIapCTBEHHBIX U BEJJOMCTBEHHBIX apXHBOB.

CoBpeMmeHHbIE TPOOIEMBI  KOMIUICKTOBAHHSI apXHBOB  JTIOKyMEHTaMU
HETOCYJTapCTBEHHBIX OpraHU3aIlni.
Jlureparypa:

Epemuenko B.A. OcHoBHBIE mpobsieMbl hopMupoBaHus ApXUBHOTO (HoHIA
P® B coBpemeHHbIX ycnoBusx // OteuecTBeHHbIE apXUBbI.- 1996.- No3.

I'ycakoBa 3.E., MaiiopoBa A.C. llenocTHOCTh apXUBHBIX (POHIOB JOJKHA
ObITh TapanTupoBanra//OredecTBeHHbIe apxuBbl. — 2006. - Ne2.
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Cemunap 2. Kpurepyu 1 MCTOYHUKH KOMILJIEKTOBAHHUSA

W CcTOYHMKM  KOMIUIEKTOBaHUS TOCYJApPCTBEHHBIX M MYHHUIIMIAIBHBIX
apXHUBOB.

Kpurepuu onpezaenenust opranuzaiuii, iCTOUHUKOB KOMILIEKTOBAHHS.

Kpurepuu onpezaenenus Juil, MICTOUHUKOB KOMIUIEKTOBAHUSI.

Crnucku MCTOYHUKOB KOMIUIEKTOBAHMS, TMOPSAOK HMX COCTABJICHUS W
YTBEPKICHHUS.
Jlureparypa:

bakanunckas I'.I'., AnapeeBa JI.C. O mepecMoTpe OTpacieBOro COCTaBa
UCTOYHUKOB KOMIUIEKTOBaHMsI ApxuBHOTO (hoHna PD // OredecTBeHHbIE apXUBBHI.-
1992.- Ne3.- C.120-124.

MarunoB B.M., I'enpouu B.A. KommiekroBanne ApxuBHoro ¢onma PD
ayJUOBH3yallbHBIMM M  HAyYHO-TEXHHYECKHUMH JOKYMEHTaMHU: COCTOSHUE,
npo0emMbl, epcreKTuBbl // OTeuecTBeHHbIE apXUBbIL.- 1994 .- NoS5.

MoayJsb 2
Tema 1. YUET, XPAHEHUE U ITPOBEPKA HAJINYUSA
APXHMBHBIX JOKYMEHTOB (6 yacos)

Cemumnap 1. IlpuemM 10KYyMEHTOB HA TOCYAapPCTBEHHOE XPAHEHHE

Opranuzainus npueMa J0KyMEHTOB B IOCYJIapCTBEHHBIX M MYHULIUTATbHBIX
apXuBax.

Bb100po4HbIN TPHEM TOKYMEHTOB.

KoHTposIb apXWBHBIX YUpPEXKAECHUW 332 COXPAHHOCTBIO U CBOEBPEMEHHOMU
caadeil JoKyMeHTOB (hOHI000pa30BaATEIISIMH.

Opranuzainus mpueMa JOKyMEHTOB JIMUHOTO MPOUCXOKICHUS.
Jlureparypa:

['opsesa  T.M. Ilpobrema  coOupaHusi  JOKYMEHTOB  JIMYHOTO
MIPOUCXOXKJICHUSA: KaK Mbl ee ToHUMaeM ceroiHs1//OreuectBeHHble apxuBbl. — 2004.
- Nel. — C.34-35.

Cemumnap 2. Cucrema y4yeTra JOKYyMEHTOB B apXHBax

Lenu npuHuMnbl yueTa. LleHTpann3oBaHHbIi yueT JoKyMeHTOB AD PO.

«PernmaMeHT rocygapCTBEHHOrO y4deTa JOKyMEHTOB ApxuBHOro ®OoHma
Poccuiickon @enepanum».

VYuer yHUKaJIbHBIX U 0CO00 IIEHHBIX JOKYMEHTOB.

OcCHOBHBIE TOKYMEHTBHI 10 YUETY B apXUBaX U MOPSIIOK UX OPOPMIICHHUS.
Jluteparypa:

EnnateeBckuit A.B., Xumuna H.M. K Bompocy o coctossHuu padoThl ¢
0C000 IIEHHBIMU JJOKYMEHTaMH B TOCYIapCTBEHHBIX apxuBax PD// OTedecTBEHHBIC
apxuBbl.- 2004. Ne3.- C.16-23.

XumuHa H.M. T'ocymapcTBEHHBIN peecTp YHMKAIBHBIX JOKYMEHTOB PO:
ucTtopuss U coBpeMeHHoe cocrosinue//OtedectBeHHble apxuBbl. — 2004.- Ne6. —

C.49-53.
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Cemunap 3. Opranusanus nNpoBepKU HAJTUYHUSA U COCTOTHUS J1eJI

Pa3menienue en B apxuBax, Tornorpaduueckue ykazaresu.

[Topsimok BbIOAYM A€M U3 apPXUBOXPAHUIINIIA.

Opranu3zaiust paOOThI 110 TPOBEPKE HATTUYKS U COCTOSIHUS JIE.

JIOKyMEHTBI, COCTaBIIIEMBIE B XOJI€ TPOBEPKH U MOCIIE HEE.
Jluteparypa:

[TonoBa E.H. UTo HyXHO 3HaTh IS MPOBEICHUS IPOBEPKU HAIWUYUS U
coctosiHus oKymMeHToB//[lenonpon3BoacTto. — 2004. - Ne3. — C.49-51.

[ToroBa E.H. [IpoBepka HAIUYUSA 151 COCTOSIHUSA
nokymeHToB//[lenonpousBoactro. — 2005. - Nel. — C.96-101.

Tema 2. CACTEMA HCA K APXUBHBIM JTJOKYMEHTAM (4 yaca)

Cemunap 1. Onucanue e 1 JOKyMEHTHOM HH(OpMAlUi. APXMBHBIE OIIUCH
Ha3naueHue, 1ienp 1 3HaYEHUE ONHUCAHMS JIETT.
3aroyIoBOK Jieja, COCTaB 3arojoBKa Jela.
CocraBineHue aHHOTALMM HA €710, JOKYMEHT.
Omnucanue JOKYMEHTHOM HH(OpMALIHU.
Ha3nauenue u BuzbI onuceid, ux mecto B cucreMe HCA.
®opMsl 1 cocTaB onucu. yHKIMM ONUCH.
[Topsinok odopmileHHs ONTUCH.
CnpaBouHbIN anmapar K OIHUCH.

Jlureparypa:

Omnwucanne nokyMeHTHOM nHpopmanuu. Teopus u metonuka.- M.-1997.

AnekceeBa E.B. u ap. ApXHBOBEIUECKHE ACHEKTHI B ACJIONMPOU3BOACTBE:
onucanue 1okyMeHToB u jiel // Cekperapckoe aeno.- 1999.- Ne4.- C. 80-85.

KopcynoBa TI'.Il. K Bompocy o cocraBe cucrembl HCA K JOKyMeHTam
apxuBa//OtedecTBeHHbIe apXuBhL.- 2004. - No2. - C.64-66.

AnekceeBa E.B. u np. ApxuBoBequeckue acmeKkThl B JEIONPOU3BOJICTBE:
co3nanue onucu //Cekperapckoe aeno. - 1999. - Nel13. - C.16-20.

AnekceeBa E.B. Onuce — BakHeWIMii apXUBHBIN CIPABOYHUK (UCTOPHS U
meronuka coctasienus) /E.B. AnekceeBa, JL.II. Adanacbena, E.M.
bypoga, I'.A. Ocuukuna//Ienonpounssoactso. — 2004. - Ne3. — C.99-103.

CemuHap 2. ApXx¥BHBIC IYTEBOAUTEIH U KATAJIOIH
Ha3naueHue 1 BUIbI apXUBHBIX KaTaJIOrOB.
Cucremarnueckue, TEeMaTUYECKHUE U MPEAMETHBIE KaTaJIOTH.
AndaButHbii Katanor. UHpopMmanys Ha KaTanoXHOW KapTOUKe.
Ha3naueHne, OCHOBHBIE BUJIBI M CXEMA ITIOCTPOEHUSI ITyTEBOJUTENIEH.
[TpakTHueckoe 3anaHue: aHalIM3 MYTEBOAMUTENS IO ApXUBY IO BBIOOPY
CTYJEHTA.

Jlureparypa:
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Jlapuna B.I'., Xopomesa I'.B. Beenenne karanoroB B rocyaapCTBEHHBIX
apxuBax CCCP//Coserckue apxuBbl.-1989.- Ne3.- C.80-83.

Kosropenok K.A., Curan O.C. U3 ucrtopun co3gaHus MyTEBOJIUTENICH IO
donnam ['ocynapctBenHoro apxuBa Boenno-Mopckoro dnota//OTeuecTBeHHbIE
apxuBbl.- 1999.- No6.

Cemunap 3. O030pbl, yKa3zaTe/iu, NePeYHU APXUBHBIX JOKYMEHTOB

Tematuueckue u GoHIOBBIE 0030PHI.

Buibl apXuBHBIX yKa3aTeNeu.

Mertoauka co3nanus yKa3aTeled U IepeUHen.

[IpakTueckoe 3agaHue: aHamu3 0030pa, yKas3aTelssl, NEpPedHs apXHUBHBIX
JIOKYMEHTOB (110 BBIOOPY CTY/ICHTA).

Jlureparypa:
AnekceeBa E.B. ApxuBoBeaueckue acnekThl B JIEJIONPOU3BOJCTBE: 0030pPbl
/E.B. Anexceesa, JL.II. AdanacreBa, E.M. byposa, I'.A. Ocuukuna

//OteuectBerHble apxuBbl. -2002. - No2. C.93-96.

Monayas 3
Tema 1. UCIIOJIb3OBAHUE APXUBHbBIX TOKYMEHTOB (6 uacoB)

Cemunap 1. ABTOMaTH3HPOBAHHBbIE HHGOPMALIMOHHBbIE CHCTEMbI
A KOMIIbIOTEPHbIEC TEXHOJIOTHH B apXUBaX
AUNIIC ux 3HaueHue U 1EIH.
TumnoBbie 0a3bl JAaHHBIX IO OCHOBHBIM HAMpPaBJICHUSM paOOThI B apXUBE.
DJIEKTPOHHBIE TOKYMEHTBI U apXUBBI.

Jlureparypa:

JlokymenTaruss B~ WH(OOpPMAIMOHHOM  OOIIECTBE: AIEKTPOHHOE
JIEIOTIPOU3BOICTBO U AIEKTPOHHBIN apxuB.- M., - 2000.

Bansbepr X. DnekTpoHHBIE JAOKYMEHTHI B apxuBax // OTeuecTBEHHbIE
apxuBbl.- 2004.- Nel.- C.27-41.

TuxonoB B.M., FOmmH MN.®. CoBpeMeHHBbIE KOHIEMIMH 3JIEKTPOHHBIX
apxuBoB//OTtedecTBeHHbIC apXuBhI.-1999.- Nel.- C.27-41.

Cemunap 2. Apxeorpadguueckasi 00pad0oTKa J0KYMEHTOB
Apxeorpadust kKak HayyHasi JUCUUIUIMHA, IPEAMET U 00BEKT apxeorpaduu.
JoxymentanbHass nyOnukauus. CpoiictBa. Kommentapuu. Haydno-

CIIPaBOYHBIN amIapar.
[TpuHIUIIBI BBISIBJICHHS U BOCTIPOM3BEICHUS IOKYMEHTOB JJIs MyOJIMKAIUH.
[TpakTHueckoe 3ajaHue: aHadU3 AOKYMEHTAJIbHOTO COOpHHKa (IO BBIOOPY
CTYJICHTA).
Jlureparypa:
Teopernueckue OCHOBBI apxeorpaduu C NO3ULNN
coBpemeHHocTr//OTedecTBeHHbIe apXuBhL.- 2001.- Nel.
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Kynpsisues W.M. Hexotopbsie Bompochl apxeorpaduieckor KyJIbTYpbl
JOKYMEHTaJIbHBIX u3faHuil 90-x romor//OtedecTBeHHbIe apXWBbL.- 1999.- No5 .-
C.12-18.

CrenaHckuit AL Apxeorpadusi: TEPMUH, 00BEKT,
npeamet//OtedecTBeHHbIE apXUBbI.- 1996.- Ne3.- C.16-25.

Cemunap 3. ®opMbl HCIIOJIb30BAHUA APXMBHBIX JOKYMECHTOB
[{enu 1 OCHOBHBIE HAINPABJICHUS UCIIOIB30BaHUS JOKYMEHTOB.
Opranu3zaiusi SJKCIOHUPOBAHUS JJOKYMEHTOB.
Opranuzanust padOThl YUTATBHOTO 3aJ1a B ApXUBE.
[Topsimox BbIIa4YM €)1 BO BPEMEHHOE MOJIb30BAHHUE.
BrImmotHeHHE TeMaTHYeCKHX 3ampocoB. MHUIMaTHBHOE HHPOPMUPOBAHUE.
Bubr apXuBHBIX CTIPABOK B UX OPOpPMIICHHE.

Jlureparypa:

HaymoB O.B. Bompocel pgocryrna, Tm0JB30BaHHS M HCIOJb30BaHUS
nokyMmeHToB PLIXMJIHWN//OTteuecTBeHHbIe apXuBbl.-1996.- Ne2.

[IpaBmia paboTHl MOJB30BaTEIEH B YHTAJIBHBIX 3alaX TOCYAapCTBEHHBIX
apxuBoB Poccuiickoit ®eneparuu.- M.,-1998.

Tema 2. TEXHOJIOI'YUSI XPAHEHUSA JOKYMEHTOB B APXUBAX (2
yaca)

Cemunap 1. YciioBusi XpaHeHHs JOKYMEHTOB
[IpoGnembl 0€30MaCHOCTH apXMBOB U COXPAHEHUS JOKYMEHTOB.
@daxTopsl pa3pylIeHUs JOKYMEHTOB.

PexuM 1 TEXHOJIOTMYECKHE YCIOBUS XPaHEHHS IOKYMEHTOB.
KoncepBauust u pecraBpanusi apXuBHBIX JOKYMEHTOB.

Jlureparypa:

I'onockokoB B.B. BoccraHoBieHHe MOBPEXKAEHHBIX BOJOW JOKYMEHTOB M
kaur// OreuectBeHHbie apxuBbl. — 2004, - Ne4.,

Pexxum xpanennst 0nbnmoreunsix ¢poumoB. Beim. 1.-Tromens.- 2000.

besomacHocTh apxuBOB U apxUBHBIX (oHI0B.- M.-2000.

[TpuBanos B.®. ObecnieueHrue COXpaHHOCTH JOKYMEHTAJIbLHOI'O HACJIEeAUs B
COBPEMEHHBIX ycloBusAxX // OTeuecTBeHHBbIC apXuBhI.-1999.- No2.- C.12-17.



5. OBPA3OBATEJIBHBIE TEXHOJIOT'THU

OOpazoBaTenbHble  TEXHOJOTUHU 0  HalpaBJICHUIO  TOJATOTOBKHU
«/lokymeHTOBeZIeHUE M apXMBOBEJCHUE» IIPEIyCMAaTPUBAIOT HCIOJIb30BaHUE B
y4eOHOM TMpoIlecCe aKTUBHBIX MU MHTEPAKTUBHBIX (OPM NPOBEICHUS 3aHATHIA B
COUETAaHWU C BHEAYJUTOPHOM paboTON C 1enblo (POPMUPOBAHUS U PA3BUTHUS
TpeOyeMbIX KOMIIETCHIIMM OO0YyYaroluXcs: TaKuX, Kak JUCKYCCHMU 10 HaumOoliee
npoOJEeMHBIM ~ BOTPOCAM  Pa3BUTHS  JOKYMEHTOBEICHUS, AapXWUBOBEICHUS,
pa3paboTKa W JIEMOHCTpAIMs BHJACONPE3CHTAMA TI0 WTOraM IPOBEIACHUS
HAyYHOTO MCCIIeOBaHUsA, Oecenbl ¢ pabOTHUKAMH apXWBOB, MPEICTABUTEISIMU
OTPACIIA U YYCHBIMU.

6. OHEHOYHBIE CPEJACTBA /UUIA TEKYHWEI'O KOHTPOJIA
YCHEBAEMOCTHU U TIPOMEXYTOUYHOM ATTECTALIUU

6.1. KoHTpOJIb 0CBOECHUSA TUCHHUILIIMHBI

KoHTponb OCBOEHUS JUCHUILUIMHBI MPOU3BOJUTCS B COOTBETCTBUH C
[lonoxxeHneM O TOPOBEACHUM  TEKYLIEr0 KOHTPOJS  YCIIEBAEMOCTH U
npoMexyTouHor arrectauuu cryaeHtoB  ®I'BOY BO  «KpacHomapckuii
rOCYJapCTBEHHBI MHCTUTYT KYJbTYpbl». [IporpaMMmoi IHCHMIUIMHBI B LEJAX
MPOBEPKU MPOYHOCTH YCBOCHHUS MaTepualia MNpeayCMaTpUBAETCS MPOBEACHUE
pa3IUYHbBIX (OPM KOHTPOJISL.

Texywuti KOoHmpoab YCIIEBAEMOCTH CTYAEHTOB MO JUCUUIUIMHE MPOU3BOJIUTCS
B cieayromux ¢opmax: MUCbMEHHBIE WUHAWBUIyaIbHBIE 3aJaHUs, YCTHBIN OMpOC
Ha CEMHHAPCKUX 3aHSATHUSX.

Pyb6eorcnviii koumpons npeaycMaTpuBaeT OUEHKY 3HAHHWM, YMEHUN U HaBBIKOB
CTYICHTOB N0 MPOWJICHHOMY MAaTe€pHaly IO JAaHHOW JHCUMIUIMHE Ha OCHOBE
TEKYIIUX OIICHOK, MOJIYYCHHBIX MMM Ha 3aHATHSX 3a BCe BHABI paboT. B xome
pyOEKHOTO KOHTPOJISI HCIOIB3YIOTCA CIEAYIONIME METOMIbl OIEHKH 3HaHUWM:
YCTHBIE OTBETHI, MUCbMEHHBIC PabOTHI, MPAKTHUUECKHE U JIAOOpaTOpHBIE PAOOTHI,
OIICHKA BBITIOJHEHUS CaMOCTOSITENIbHOM  pabOThl  CTYJNEHTOB: paboTra C
NEePBOUCTOYHUKAMH, pedepaTuBHAs, HCCIEAOBaTelbckass padoTa, BBIMOJHEHUE
3ananuii B popme peanmzaruu HUPC.

IIpomesxcymounwiti KoHmpony TO PE3ylibTaTaM CeMecTpa MO JIUCLUILIINHE
poxXoauT B popMme TecTa.

CamocTosiTenbHas padoTa CTyJICHTOB BKJIIOYAET MOATOTOBKY K CEMUHAPCKUM
(mpaktuueckuM) 3aHsATUSIM. CamocTosiTeNbHasE paboTa MpeaycMaTpUBAET TaKKe
BBITIOJTHEHHE BO BHEY4YEOHOE BpeMs MPAKTUUECKUX 3aJIaHUM, C LETbI0 OBJIaJCHUS
0a30BBIMM HaBbIKAMHM MpPaKTHUYECKOW paboThl B cdepe apxuBHoro gema. K
CaMOCTOATENLHON  paboTe CTyJAeHTa OTHOCUTCSA TMOATOTOBKA K  3a4ery.
OO0s13aTeNBbHBIM SIBJISICTCSI TIOJITOTOBKA CTYJIEHTOM B TEUEHUE CEMECTpa JOKJIaaa, a
TaK K€ BBIMOJHEHUE MTMCHbMEHHOTO 3aaHus 10 pa3paboTKe OPITPOEKTa, PEIICHUIO
CUTYallMOHHBIX 3aJJaHUM.

®opmamu  koHTpossi CPC  ABASIOTCS: KOHTPOJIbHBIE M MPAKTUYECKHUE
(muchrMeHHBIE) PabOThI, 3aCTyIITMBAHUE U JUCKYCCHUS IO TEMaM JIOKJIAJOB.



TEXHOJOI'MYECKASA KAPTA

PETHHTOBBIX 0AJJIOB N0 Y4eOHOI TUCIUIIINHE

00bem yacoB 16/20 (18 3ansiTui)

ITo nanpasnenuto noarotoBku 46.03.02 lokymeHTOBeIeHHE U aPXHMBOBEIeHUE

[Tpodune MOATOTOBKH

BJIACTH M MECTHOI'0 CAMOYIIPABJICHUS
Benymuit npenoasareins

Kadenpa noxymenroBeaenusi, iHHOPMAaTUKU, TPOEKTHOM 1€ATEIHHOCTH

__cemectp 2016/2017 yuebublit roa

Opraﬂmaunﬂ AECJIONpPoOn3BOACTBA B OpraHax Focy)lapCTBeHHOﬁ

Ne Buabl yueOHol padoThI 110 IMCHUILJIMHE B cCeMecTpe Hopma 6amnnos
0
1. | Texymmii u pyOesKHbIi KOHTPOJIb 70 6a10B
ITocenienne 3aHATHIA: 3a 1 3aH. Makc
= JTEKLOHHDBIX . . . ¢ et entetete et et et e e eeeaeaieeaennn 2 0. 16 6.
- CEMHUHAPCKUX, TPAKTHICCKUX . ... e vuvveenreenneenneennnaannn 2 0. 20 6.
Uroro: - 36
1.2. | PaGoTa Ha cCEMHHAPCKHUX, NPAKTHYECKUX 3aHATHIX: 3a | BeicT. | Makc.
Yyactue B 00CyKIeHUN 1-2
BrIcTymnieHne ¢ KpaTKuM cOOOIIEHUEM 1-4
BricTymenue ¢ jokinagoMm 1-6
BricTymuieHue ¢ TOKJIajoM U pe3eHTalueH 1-8
XO0po1110 BBINOJIHEHHAs TpaKTHUEcKasi paboTa 1-2
Xopo110 BBINOJIHEHHAs [IPaKTUYecKas paboTa ¢ yCTHBIM 1-3
MOSICHEHHEM C/ICJIAaHHOTO
Hroro: Bcero ne
0os1eel6
1.3. | BoinosiHeHHe 3aJaHUIl JIs1 CAMOCTOSITEJILHOI padoThI:
IlonroroBka pedepara 1-5
KOHTPOJIbHBIE 3aJaHUs 1-3
Hroro: 8
1.4. | PyOe:xxHblii KOHTPOJIb 1-10 10
Hroro: Tekymas aTrecTanus 3a ceMecTp 70
0aJ1J10B
2. | IlpeMuaJibHble 6AJLTbI 1-10 10
y4JacTHe B CTY/I€HYE€CKON HayuyHOU KOH(epeHIIUU 5
MyOJIMKAUU U BBICTYIIJICHUS B HAYYHBIX KOH(EpeHIX, 5
OJTUIMITHATIAX « e eveeeeeteneeneananeaneanns
HUroro: 10
3. | [Ipome:kyTOoUHasi aTTecTalUs (3a4eT, IK3aMeH) 10-30
0aJ1J10B
Hroro 3a yueonyro nucuuminny | 100
0aJ1J10B

[Ixana nepeBoaa peiTHHIOBOro 62/1J1a B HMTOTOBYI0 OLICHKY:
- «oTiIu4HO» - 75 — 100 6amios;
- «xoporro» - 60-74 6amios;




- «YZIOBJIETBOPUTEIBLHOY - 5059 Gannos;
- «3auTeHo» - 50 — 100 Gamos.

Crynentsl, HaOpaBmue meHee 50 0ayioB, MOMYYalOT OLEHKY «HEYIOBIIETBOPUTEIHHOY
WU «HE 3a4TCHOY.

6.2. Ouenouynble cpeacTBa

CamocrosiTensHass paboTa CTYIEHTOB BKJIHOYAET MOJITOTOBKY K CEMHUHAPCKUM
(mpakTudeckuM) 3aHATHSIM. CaMOCTOSITENIbHAsE paboTa MpEeayCMaTPUBACT TaKXKE
pelieHre BO BHEy4eOHOE BpeMs MPAKTUUYECKUX 3aJaHUM, C LEJIbI0 OBJIAJCHUS
0a30BbIMH HaBBIKAMHU TPAKTUYECKOW paboThl B cdepe apxuBHoro aena. K
CaMOCTOSITENIFHOM ~ paboTe CTyJAeHTa OTHOCHTCA TMOATOTOBKA K  3ayeTy.
OO0s13aTENBHBIM SBIJIETCSA NOJATOTOBKA CTYJAEHTOM B TEUEHHE CEMEecTpa JOoKJaja, a
TaK € BBIIOJHEHUE MHCbMEHHOIO 3aJaHMsl 10 OINUCAHUIO JINYHBIX CEMEWHBIX
apXUBOB CTY/ICHTOB.

®opmamu KoHTpost CPC sBASIOTCS: KOHTPOJIBHBIE M MPaKTUYECKHE PaldoTHhl,
3aCIIyIIMBaHUE U TUCKYCCHSI IO TeMaM JOKJIaJ0B.

6.2.1. Ilpumepsl TECTOBBIX 3aJaHUI (CUTyaIHi)

1. 3anonuute GopMbI JOKYMEHTOB, CO3/IaBa€MbIX B JICSITEILHOCTH apXuBa (aKThl O
MPOBEPKE HAJIUYMS, O BBIJICICHUH JI€JI K YHUUTOXKEHHUIO, MAaCIopTa apXuBa, OMUCH
el W T.J.) COTJIaCHO MNPUIIOKEHUH (PopM JOKyMEHTOB «OCHOBHBIE ITpaBUiia
paboTHI apXUBOB opranuzanuii». M., 2002.

2. «Pacdetr HOpMBI IO (POPMUPOBAHUIO JIE€], YCTPOUCTBY apXUBHOTO XpaHWIMIIIA,
HOPMATHUBBI BPEMEHU TpyJAa apXxuBapuycay (KOJIMUYECTBEHHbIC MOKa3aTelu s
BBITIOJIHCHUS 33/IaHHS BBIIAIOTCS TPETIOAaBATEIIEM ).

3. Pemenue 3amauu o teme «Pacder pazmepa HEOOXOAMMOTO XPAHUIIMINA U YUCTIA
MepPCOHaNa, CO3/IaHKE TIJIaHa PACIIONIOKEHUS CTeJUIaxel, POHIOB U /1], C yYeTOM
MEpPCIEKTUB  Pa3BUTUS OpraHu3aluu» (KOJMYECTBEHHbIC TOKa3aTelnu s
BBITIOJIHCHUS 3aIaHHS BBIIAIOTCS TPETIOAaBATEIIEM ).

4. O6ocHOBaHUE HEOOXOUMOCTH (pacueT 3 (HEKTUBHOCTH) OpraHU3AlUKA apXUBa
Ha MpeANPUSTUN

TECTOBBIE 3AJJAHUA 11O IUCHUIIVIMHE «APXUBOBEJIEHUE»

1.ApxuBoBeneHUE — 3TO
A) KOMITJIEKCHASI TUCUUILIMHA, U3yYaroliasi HCTOPUIO, OPTraHU3alNI0, TEOPHUIO U
METOJIMKY PabOTHI apXHUBOB.
b) nucuuninHa, u3ydaromas HCTOPUIO CTAHOBJIEHUS apXUBOB.
B) Hay4Hast IUCHMIUIMHA, U3YyYAIOIIAs XPAHALIUECS B APXUBHBIX YUPEXKICHUIX
JNOKYMEHTAJIbHbIE MaT€PUAIIBI.
') Hay4Hast TUCUMIUIMHA, U3YyYarOIIasi OCHOBBI JAESTEIBHOCTH apXUBHBIX
YUPEKICHUMN.



2. YTo U3 mepevyrcIeHHOr0 HEe BXO/INUT B MePEYeHb OOBEKTOB N3YUCHUS
apXUBOBEACHUSI?

A) TEKCTOBBIE JOKYMEHTHI Ha OyMa)KHOI OCHOBE

b) kuHOPOTOAOKYMEHTHI U 3BYKO3AITUCH;

B) Mukpodunbmel;

[') HUYero u3 ykazaHHOTO.

3. Kakoii U3 METO0B HAy4YHOT'O aHAJIN3a MPEIOIaracT OLEHKY apXUBHBIX
JIOKYMEHTAJIBHBIX MAaTEPUAJIOB UCXOSl U3 POJIM OpraHU3aly, B KOTOPOH OHU
OBLIIM CO3/1aHbl, a TAKXKE €€ MOJTHOMOYUHI U NPETHa3HAYCHHMS?

A) cuctemMHBbIN

b) byHKImoHansHbIi

B) peTpocniekTHBHBII

') undopmarnmoHHbI

4. Kakoil 3 Hay4YHbIX METOJIOB apXuBOBeAeHUs 10 1960-X IT. BbICTYNaN B
OTEUYECTBEHHOW HAyKE B KAU€CTBE OCHOBHOIO?

A) MaTeMaTU4YeCKUi

b) peTpocniekTUBHBII

B) nucrounukoBemueckuit

I') byHKIMOHATBHBIH.

5. YUto Ha3bIBaeTCs TPYNIION JOKYMEHTOB, KOTOpasi YYUTHIBACTCS B apXUBE O]
CaMOCTOSITEIIbHBIM HOMEPOM?

A) enuHUIIA XPAHEHUS

b) dboun

B) onuch

I') konnexkus

6. B u€m cocTOUT OTIMYNEe MEXKy rOCyAapCTBEHHBIMU U BEJOMCTBEHHBIMU
apxuBaMu?

A) B npaBoBOM 10JIOKEHUHU

b) B cocTaBe xpaHAIUXCSA JOKYMEHTOB

B) B 3naueHun xpaHsumxcs 10KyMEHTOB

') Bc€ ykazanHoe BbIllIe BEPHO.

7. Kako¥ U3 NpUHLUIIOB PUMEHSIETCA I TPYIIIUPOBKU apXUBHBIX J€J1 B
3aBUCHUMOCTH OT MPUHAIJIEAKHOCTU K CTPYKTYPHBIM MOAPA3AECIECHUSM, B
NeATETbHOCTH KOTOPBIX OHU 00pa30BaIUChH?

A) CTPYKTYpHBI,

b) byHKIMOHANBHBIH,

B) HOMUHaBHBIM,

I') oTpacnesoii.

8. Uro siBnsieTcss 000Cc00IEHHOM, CBA3aHHOM MO COAEPKAHUIO COBOKYITHOCTBIO
JIOKYMEHTOB YUPEKJICHUM, TPEANPUITUNA, OPraHU3aALNMN, OTHOCAIIUXCS K OJJTHOMY
BOIIPOCY, COOBITHIO, OOBEKTY B O0BETMHEHHBIX SIMHBIM JICIOMPOU3BOICTBEHHBIM
npoieccom?

A) apXUBHBIU JOKYMEHT,

b) apxuBHOe neno,

B) apxuBHBIit QoH]T,



I') apxuBHas onucek.

9. Kak Ha3bIBatOTCA TOKYMEHTBI, IEPEIaHHbIC BJIAJIENIbLIEM HA XPAHEHUE B apXUB?
A) rocy1apcTBeHHbBIN apXUBHBINA (DOHI,

b) apxuBHas KoyuIeKIus,

B) dona muuHOTO MPOUCXOXKICHUS,

') maTepuansl poH1000pa3oBaTEII.

10. ApxuB — 310

VYupexxnenue, CTpyKTypHOE MOApa3/ieIeHUue

11. donx - 3T

12. pongoobpazoBatens - 3TO

13. apxuBHas1 KOJUIEKIUSA — 3TO

14. ITpyHIMO KCTOPU3MA B APXUBOBEJCHUN UMEET 3HAUYEHUE

A) TOJIBKO HCTOPHKHU UMEIOT MPABO pabOTaTh C APXUBHBIMU JOKYMEHTAMH;

b) B apxuBe Bce JOKYMEHTBI JOJIKHBI ObITh PACIIONIOKEHBI B XPOHOJIOTUYECKON
IIOCJIEIOBATEIBHOCTH;

B) olieHka 3HaUMMOCTH apXUBHBIX KOMIUIEKCOB MPOUCXOIUT C TOUKH 3PEHUS TOU
3TI0XH, B KOTOPOI OHU OBUIH CO3/aHbl;

') apxuBbI OepyT Ha XpaHEHUE UCKIIOUUTEIBHO CaMbl€ BayKHBIE HCTOPUUYECKHUE
JOKYMEHTBI.

15. TlpuHIMn HEIPOOMMOCTH apXUBHOTO (POH/A O3HAYAET YTO

A) 3ampeniaeTcsi CMEMMBaTh JOKYMEHTBI OJTHOTO (hOHA000pa3oBaTels ¢
JOKyMEHTaMHU UHOTO MPOUCXOKICHUS;

b) apxuBbl OepyT Ha XpaHEHUE UCKIIIOUUTEILHO CaMbl€ BaKHBIE HICTOPUUYECKUE
JIOKYMEHTBHI;

B)3anpemaercs nepeaaBaTh JOKYMEHTHI U3 OJJHOIO apXHBa B APYTOM;
[")3amnpeniaercs SKCIOHUPOBAHUE IOKYMEHTOB U3 (POHIOB JIMYHOTO
MIPOUCXOXKIeHUs 0e3 coryiacust PoHI000pa3oBaTesl.

16. pusHHIa — 3TO

A)nomeleHue B Xxpame, MOHACThIpE, IPUCITOCOOIEHHOE JIJIsl XpaHEHUS
MaTepHaIbHBIX [IECHHOCTEW U JJOKYMEHTOB

b)nipucnoco0enue s HaHECEHUs HAITUCEN HA TIEPraMeHTe;

B) Texnuka nucema B 11-14 BB. Ha pyCCKHX 3eMIISIX;

[")HacToATenbHUIIA MOHACTBIPS, 3aBE10BABIIAS [IEPKOBHBIM apXHBOM.

25.KTo BpICTYnaN 3aBEAYIOINM TOPOACKAM apxuBoM B BKJI?

A) BO€BOJIA U CY/IbS,

b) cynbs, nucapb u 6ypMuctp,

B) enuckomn, ApsiK 1 BO€BO/JA,

') BOMT 1 TaBHUK.

26. UTo BXOIUJI0 B 00S3aHHOCTh TOPOJICKOTO UHTPOJIUraTopa?

A) ConeprkaHue ropoJICKOro apxmsa,

b) [lopnep:xanue TUTHEHUYECKOTO MOPsJIKA B apXUBE,

B) Ilepenni€r KHUT, XpaHSIIUXCS B apXUBE,

') CocTaBneHne KONMUN KHUT, XPAHAILIUXCSA B apXHUBE.

27. Kak Ha3bIBaJIMCh MHBEHTAPHBIE ONTMCU K KHUT'aM FOPOJCKOT0 apxuBa?

A) TOpOJCKHE OIKCH,



b) ropoxckue peectpsl,
B) ropoackue nHBeHTapu,
') ropojckue cpaBKy.
28. Kak Ha3bIBalOTCA CBS3KU JOKYMEHTOB B YaCTHBIX MarHaTCKUX apxuBax 16-18
BB.?
A) TITHKH,
b) ciutkw,
B) cymmapuyimy,
I') pacuukyebl.
29. Urenepapuii — 310
A) 3aBeyIOIINI YaCTHOBJIAICIbUECKUM apPXUBOM,
b) [ToMOIIIHUK UHTPOJIUTATOPA,
B) MecTa XpaHeHHs apXUBHBIX KOMILIEKCOB,
[') onuch 4aCTHOBIAEIBUECKOTO apXUBa.
30. I'pynnupoBKa TOKYMEHTOB COLMAIIBHO-O)KOHOMUYECKOTO XapaKTePa B apXUBE
Pa3uBUIIOB OCHOBBIBAJIACH HA IIPUHIIAIIE
A) NpUHAAJIEKHOCTH K JTOTUPYHIUU, CTAPOCTBY, IKOHOMUH, IOMECTHIO
b) xpononoruu
B) aBTopcTBa
[') Tunonorun UCTOYHMKA
31.1leHTpanbHBIMU XPAHWIUIIIAMA OKOHYEHHBIX JEITOMPOU3BOICTBOM JTOKYMEHTOB
MECTHBIX YUpPEXIECHUN BeJOMCTBA MUHUCTEPCTBA BHYTPEHHHUX JIEJT SIBJICTCS:
a) apXUBbI Ka3EHHBIX IMAJIAT,
0) apxuBbI T'yOEpHCKHUX IPUCYTCTBUIA,
B) apXUBbI KaHAAPMCKHUX YIIPasB,
') apXUBbI TYOEPHCKUX MPaBJICHUM.
32) Kakoii mpuHIUN KjIaccuUKaIuyu MaTepUaioB UCIIOJIb30BAJICS B apXUBAX
JNEUCTBYIOIIUX yupexaeHui B 19 Beke?
a) XpOHOJIOTHYECKHH, B) TIOJIHOTBHI,
0) MPOUCXOXKICHNUS, ') TOCTOBEPHOCTH.
33)Korna 6pu1 mpUHAT 3aKOH «YUpexkIeHUE TYOSPHCKUX MPABICHUN,
ONPENENIUBLINMI MOPSAAOK XPaHEHUS JOKYMEHTOB B apXUBax?
a) 1845 1. B) 1873 1.
0) 1862 r. r) 1881 r.
35)YTo 13 nepeurncIeHHOTro CBUAETENBCTBYET O OTCYTCTBUU KOHTPOJIA 3a
COXPAaHHOCTBIO apXUBOB?
a) HU3KUI ypOBEHb 00pa30BaHus apXUBHBIX PAOOTHUKOB;
0) OTCYTCTBHE LIEHTPATIBLHOTO apXUBHOI'O BEJIOMCTBA;
B) OTCYTCTBUE YUETHBIX IOKYMEHTOB B apXHUBE;
T) MPOJIayka apXUBHBIX JJOKYMEHTOB Ha OyMakHbIC (DaOpHUKHU.
37)4to B 19 Beke B apXMBHOM JI€JI€ HA3bIBAIOCH «IITaprajiamMmm?
a) apXUBHBIE PEECTPHI,
0) apXuBHBIE JIeN1a ¢ HAUMEHBIIIUM KOJIMYECTBOM JIUCTOB,
B) IPY/bI CTApbIX HEpa300OpaHHbBIX Je,
I') apXUBHBIE JOKYMEHTBI, K KOTOPBIM COCTaBJIEHBI KPATKUE OIHUCAHMUS.



38) Kakyro nenp mpecieoBain BeIOMCTBa, pa3padaTbiBasi MpaBujia U HHCTPYKLIUN
XpaHEHHUs 1€l B apXuBax?

a) ONpEENICHNE [IEHHOCTHU Pa3IMYHbIX KaTETOpUH JOKYMEHTOB U CPOK XpaHEHUS,
0) ynopsiioueHre U CUCTEMAaTU3alusl apXUBHBIX MaTEpUajOB,

B) 00ecrieueHne COXPaHHOCTH apXUBHBIX MaTEPUAJIOB,

I') oNpezesICeHUE MOPsiIKa UCTIONIb30BaHUsI TOKYMEHTOB.

39) Kaxkoii cpok orpaHn4YMBal XpaHEHUE TOKYMEHTOB B BEJOMCTBEHHBIX apXUBax,
MOJIEKAIIMX MOCIETYIONIEMY YHUUTOKEHUIO?

a) 1-3 rona, B) 5-7 ner,

0) 3-5 ner, r) 7-9 ner.

40) Yro cTano ciencTBUeM NPeJOCTABICHUS paBa MUHUCTEPCTBAM U BEJOMCTBAM
CaMOCTOATEJIBHO pelaTh BONPOC YTHIN3ANHN TOKYMEHTOB?

a) COBEpUICHCTBOBAHME OPTaHU3ALMK XPAHEHUS JI€]T B BEIOMCTBEHHBIX ApXUBaX,
0) HapacTaHUE KOJMYECTBA APXUBHBIX MAaTEPUAIIOB, MOAJIEKAIUX YHUUTOKEHHUIO,
B) COKpAIllCHHE KOJIMYECTBA APXUBHBIX MAaTEPHAIIOB, IIOJIEKAIINX YHUYTOKECHHUIO,
I') POCT 3aMHTEPECOBAHHOCTH BEOMCTB B COXPAaHHOCTH ApXUBHBIX MaTEPHAJIOB.
41) Yem Obuta 00yciioBiI€Ha HEOOXOIUMOCTD CO3AaHUs BO BTOPOIL 1osoBuHE 19
BEKa HAyYHO-CIIPABOYHOIO anrmapara B apXuBax?

a) COBEPILLIEHCTBOBAaHUEM apXUBHOTO jena B PO,

0) BO3pOCHINM KOJMYECTBOM MOIEIBHBIX TOKYMEHTOB,

B) BO3POCIIUM KOJIMYECTBOM 3aIIPOCOB IPAXK/IAH.

') BO3POCIINM KOJUYECTBOM 3alIPOCOB MCCIICI0BATENCH.

42) Ilo xakoMy IpHUHIIMITY B cepeauHe 19 Beka mpoBOAMIACh METOANKA OMUCAHUS
ApXUBHBIX JIE1?

a) CIUTOIIHOE ONKCAaHUE, B) OMHCAHUE «TPEX CTEMECHEN,

0) onucaHue «JIBYyX CTETCHEN, I') ONHUCAHUE «UYETHIPEX CTEIICHEM.

43) VkaxuTte KakoW BUJI ApXUBHBIX CIIPABOYHUKOB B 19 B. sIBNIsIE€TCSI OCHOBHBIM?
a) OIHUCh, B) peecTtp,

0) karasor, T') UHBEHTAapb.

5. (Gu3HUeCKMX BEITUYMH M UX CUCTEMBbI, METOJIbI U CPEICTBA U3MEPEHUH,

METO/Ibl OTIPE/ICTICHUS] TOYHOCTH U3MEPEHUH, OCHOBBI 0OECIIeYeHUs €AMHCTRA
U3MEPEHU U eIMHO00PA3us CPEICTB U3MEPEHUH, TaIOHBI U 00Pa3II0BhIE
CpeIlCTBa U3MEPEHHI, METOIbI TIEpeAaun pa3MepPOB €AUHUI] OT ATAIOHOB K
pabo4nM CpeicTBaM U3MEPEHUS

a) METPOJIOTHS,

0) XpoHoJIOTHS,

B) TOMOHUMHUKA,

I') JOTUCTHUKA.

64) JlaliTe onpeiesieHUE MOHATHIO «pa3/ie]l TyMaHUTAPHOIO 3HAHUSI,
3aHUMAIOITUICS N3YYeHUEM TeorpauecKuX Ha3BaHUM, UX MMPOUCXOKICHHUEM,
3aKOHOMEPHOCTSIMU 00pa30BaHMsI, CMBICJIOBBIM COZIEP>)KaHUEM U U3MEHEHUEM B
IPOLECCE UCTOPUUYECKOTO PA3BUTHSL.»

a) METPOJIOTHS,

0) XpOHOJIOTHS,

B) TONIOHUMHUKA,



T) JIOTUCTHUKA.

81) YkaxuTe OCHOBHBIE POOJIEMBI, C KOTOPHIMH CTOJIKHYJIUCH APXUBHBIE
yupexaeHus B nepuona 1917-1924 rr.

a) YHUUYTOKEHUE JOKyMEHTOB,

0) pacxuleHue T0KyMEHTOB,

B) pecTaBpalus JI0KYMEHTOB,

I') Ie30pTaHu3alusl ApXUBHBIX YUPEKICHUH,

1) OTCYTCTBHUE €IUHBIX TEOPETUKO-METOAMYECKUX OCHOB PAaOOTHI,

€) BCE BBIILIE YKA3aAHHBIC ITYHKTHI.

82) C xakuMu npoueccaMu ObliIa CBSI3aHa NEpBasi MaKyJaTypHasi KOMITAHUS?
a) CO CTPEMJICHHEM apXUBHBIX PAOOTHUKOB HAXKHUTHCS 32 CUET apXUBHBIX
LICHHOCTEH,

0) C HU3KUM YPOBHEM MOATOTOBKH apXUBHBIX PAOOTHUKOB,

B)CO CTpPEMJICHUEM BIACTEH YHUUTOXXUTH CBUACTENILCTBA MPEbIIYIIECH IapCKOU
AIOXH,

I') C KPU3UCOM B NHCYEOYyMaKHON IPOMBILIUIEHHOCTH.

95) Kakue uamenenus B Hauane 1930-x rr. npowusonuiu B LIAOP?

a) OPraHU30BaHbl APXUB KUHOMDUIEMOB U KHUTOXPAHUJIHIIIE,

0) 3aceKkpeydeHbl Bce JOKYMEHTHI apXUBa,

B) CO3JaH OTJEN JIMTEPATYPBI U UCKYCCTBA,

T') OTAEJICHBI JOKYMEHTBI JOCOBETCKOIO MEPHO/Ia OT MAaTEPUAIIOB COBETCKOTO
BPEMEHHU.

96) Onpenenute HakTOpbl, OKa3bIBABIINE HETATUBHOE BIUSHUE HA COCTOSIHUE
HU30BBIX aPXUBHBIX YUPEIKICHHIA:

a) 4acToe U3MEHEHUE I'paHull T'yOepHUl, Ye3/10B U BOJIOCTEH,

0) cnabas maTepuanbHas 0aza yupeKIeHuH,

B) OTCYTCTBHE ITOATOTOBJICHHBIX KaJPOB,

I') BCE yKa3aHHBIE TyHKTHI.

97) Kakue mepornpusitusi B cepearne 1930-x rr. ObUTM TPOBENICHBI B ApXUBHOM
Jiese U1l yCUIIEHUs KOHTPOJIA 110 YYETY U COXPAHHOCTH JOKYMEHTOB?

a) OCHAILIEHUE apXUBHBIX MOMEIICHUH METAITTIMYECKUMHU PEIIETKAMU;

0) yBeIMYEHHE KOJIMYECTBA OTHETYIIUTEICH;

B) COCTABJICHBI OMMCH HA BCE €IMHUIIBI XPAHEHUS COBETCKOTO MEPUO/A;

I') yCWJIEHA OTBETCTBEHHOCTD 34 XUIIEHUE APXUBHBIX JTJOKYMEHTOB.

98) B cBs3u c nukBuganueit B 1930-x IT. BOJIOCTEHN U CETbCOBETOB apXUBUCTHI
JOJKHBI ObUTH peiaTh BOMPOC C TIOKYMEHTaJIbHBIMU KOMIUIEKCAMU
JVMKBUIMPYEMBIX yUpekIeHu. Kak pemrancs 3ToT BOIPOC Yale BCEro?

a) TOKYMEHTBI MOJTHOCThIO OpaiCh HA TOCYIapCTBEHHOE XPAHEHUE;

0) MPOBOIMIIACH IKCIIEPTU3A IEHHOCTH, U TOJIBKO YaCTh JOKYMEHTOB IMOCTyMala Ha
roCyAapCTBEHHOE XPAHECHHUE;

B) TOKYMEHTBI 3aCEKPEUMBAIIMCH U MOMAJANIU B CIELIXPaHBbI;

I') JOKyMEHTHI B IIEPBYIO OUYEPE/Ib MOJABEPraIuCh YHHUTOKEHHUIO B X0/1€
«MaKyJIaTyPHBIX» KOMITAHHH.

101) Kakoii cpok XxpaHeHUs! JOKYMEHTOB YCTaHABINBAJICSA B pallOHHBIX apXUBax?
a) 1 rox B) 5 1eT



0) 3 rona r) 10net
104) Kakwue Bornpocs! pemajna CrnernuaabHas KOMUACCHSI, CO3aHHas 10 PEIICHUIO
Puxckoro mupHoro gorosopa?

a) nepecaada apXuBHBIX JOKYMCHTOB COITIACHO ITPHUIJIOKCHHUIO K OCHOBHOMY TCKCTY

Prrkckoro MuUpHOTO 10roBOpa,
0) ynopsiioueHrue apxXuBOB, HAXOALIUXCA B IPUTPAaHUYHOM I0JI0CE,
B) Mepeadya MaTepraibHbIX LIEHHOCTEN MOJICKOTO IPOUCXOXKICHUS U3 MYy3€€B
BCCP B pacnopsikeHHe NOJbCKOM CTOPOHBI;
T') OIMChIBaJa MOJbCKUE APXUBBI.
105) ApXUBHBIN TOKYMEHT — 3TO

a) MarepuanbHblii HOCUTEND 3a()UKCUPOBAHHON HA HEM UCTOPUUYECKON
uHpopMaIei, KOTOPbIi MOJIEKHUT MOCTOSHHOMY XpaHEHHUIO,

0) JloKyMEHT JOCOBETCKOIO Mepruoja

B) JlOKyMEHT, HE3aBUCUMO OT HOCUTEJIA U criocoba (pukcanuu nHpopmanu,
COXpaHAEMBbII WX MTOJICKAIINI COXPAHEHHUIO B CUILY €0 HCTOPUYECKON U
IPAKTUYECKON 3HAYMMOCTH JIJIsl OOIIECTBa,
r) OpUrHHAIBHBIN JOKYMEHT, ITOJIEKAIIHNMI [IOCTOSHHOMY XPAaHEHUIO B
apxuBax PO.

106) C gero ciieyeT HAYMHATH MOUCK JOKYMEHTOB B apXuBe?

a) Ha HauanpHOM 3Tarie moucka cieayeT yCTaHOBUTh, B POHIaX KaKUX YUPEKIACHUH,

OpTaHU3alUNA WU XPAHUIUII MOTJIH OTJIOXHUTHCS JOKYMEHTBI IO TEME
UCCIICIOBAHMUS,
0) CnenyeTr HAaUMHATH C OOpAILIEHHS K CIIPAaBOYHUKAM-ITYT€BOIUTEIISIM 110
TrOCYJapCTBEHHBIM apXHUBaM CTpPaHbI, PETHOHA,
B) Ha mHauanpHOM 3Tare ciaeayeT BBISICHUTH HOMEPA W Ha3BaHUS apXUBHBIX (DOHIOB,
XPAHSIIHUX HEOOXO0IUMYIO0 HH(POPMALIHIO,
r) Ha nauanpHOM 3Tare HEOOXOAMMO BBISCHUTh HOMEP €AMHUIIBI XPAHCHHUS.
107) Kaptouka doHma — 310
a) JlokymeHT, BbIJIaBa€Mblii YUTATEITIO
0) Cokpai€HHbIi BapuaHT JucTa GoHaa
B) KapTtouka, 3anonHsieMas yuTaTeseM JIJsl IOJydYeHHsI IOCTYyTa K apXHUBHBIM
JIOKyMEHTaM
r) 'pynmna ¢poHI0BBIX JOKYMEHTOB
108) PexBU3UTHI JOKYMEHTA — 3TO
a) Pa3HOBHIHOCTH JOKYMEHTA, aBTOD, aApecaT, JaTa CO3aHusl, MECTO CO3/IaHusI.
0) Pa3HOBUAHOCTH JOKyMEHTA
B) ABTOp U MECTO CO3[aHUS JOKYMEHTa
r) BuyTpeHHHE 1 BHEIIHHE OCOOEHHOCTH TIOKYMEHTa
109) Ko obecrieurBaeT opraHu3aiuio paboThl HCCISIOBATENS B YUTATILHOM 3a1e?
a) Jlro0oit coTpyHUK OTaena
0) CorpynHuk HHGOPMAITMOHHOTO OT/IEIIa
B) 3aBEQYyIOUIMI YUTAIBHBIM 3aJI0M
r) Jlupexrop apxuBa
110) YkaxxuTe mocaeI0BaTeIbHOCTh B ApXUBHOM Iudpe
1. Howmep ¢ponna



a)
0)

B)
r)

Howmep nucra

Ha3Banue apxuBa

Howmep onucu

Howmep enunuibl xpaneHus

A) 12345 b) 13452 B) 31452 1) 31524

111) Yem u3MepsieTcsi MTHTEHCUBHOCTD HCITOIb30BaHUS JOKYMEHTOB?
KonuuectBoM oOpaiiieHnit rpakaaH U OpraHu3anui

CoOTHOLIEHNEM KOJIMYECTBA UCIOIb30BAHHBIX /1€ K KOJUYECTBY PE3YJIbTATUBHO
WCITOJIb30BAHHBIX JI€] B PEBIIYIIIEM T'OAY

KonnuecTBoM myOmuKanuii ¢ MCTIONb30BAaHUEM apXUBHBIX MaTEpPHUAJIOB
[TpuObLIBI0 apXUBHOTO YUPEKIACHHS 32 UCTEKIINN TIEPUO/I.

GIFETNN

112) Ha kakoi cpoK MCCIIe0BATEIIO PEIOCTABIISIOTCS MAaTESPHUAIIBI?

a)
0)
B)
r)

10 ogHen
1 mecann
2 MecsIa
3 MecsIa

113) ApxuBHas cripaBKa — 3TO

a)

0)

Bun nHpopManmoHHOT0 10KyMEHTa, B KOTOPOM JAETCs O0IMpHas HHPOpMAIHs O
COCTaBE U COJEPKAaHUH JOKYMEHTOB OJTHOTO (pOHJA, NAETCS aHAJIN3 JOKYMEHTOB
KAaK UCTOPUYECKUX UCTOYHUKOB;

Bun nndopmManmoHHOro TOKyMEHTa, UMEIOIUN OrPaHUYEHHYIO TOJTHOTY
IOPUTMYECKON CUJIBI U COAEPKAIINM CBEICHHS O COAEPKAaHUN MAaTEPUAIIOB
€AMHUIIBI XPAaHEHHUS,

Bun naopmManmoHHOro T0KyMEHTa, UMEIOIIUN IOPUIUIYECKYIO CUITY U
coJiepKallnii cCooOLEHNE O HATMYMU B JOKYMEHTAX apXUBa CBEICHMUIA,
OTHOCSIIIIMXCS K MPEAMETY 3apoca ¢ YKa3aHUEM NOMCKOBBIX JAaHHBIX 3TUX
JIOKYMEHTOB;

Y4€THBIN JOKYMEHT U OJHOBPEMEHHO CIIPABOYHHUK 110 COJIEPKAHUIO JOKYMEHTOB,
KOTOPBIN MpeICTaBIIsIeT COO0N CUCTEMATU3UPOBAHHBIN MepEeYeHb 3ar0JIOBKOB U
JIPYTUX CBEIEHUHN O COCTABE U CONEPIKAHUU JIEJI ONPENEIIEHHOTO KOMILIEKCA.

114) B Mexx1yHapoAHOM MpaBe PECTUTYLUS — 3TO

Bozmelenne pa3pyueHHOro Wik yTPauyeHHOTO B X0JI€ BOGHHOTO KOH(JIMKTA
MMYLIECTBA COOTBETCTBYIOIUM 3KBUBAJICHTOM,

Bo3sBpamienne nmyiecTBa, HEMPAaBOMEPHO 3aXBAYEHHOT'O M BBIBE3EHHOI'O OJJTHUM
13 BOIOIOIIUX F'OCYIAPCTB C TEPPUTOPUU APYrOTO rOCy1apCTBa,

3aKOH, IPU3HAIOIINN 3a CTPAaHOM, U3 KOTOPOU HE3aKOHHO BBIBE3JIM UMYIIECTBO,
MPUOPUTETHBIE ITPaBa COOCTBEHHOCTH,

Bo3sBpanienne ctopoHaMy JOTOBOPA BCETO MOJIYYEHHOTO MU B €0 UCIIOJIHEHUU B
CJIy4ae MpU3HaHUA JOTOBOpPA HEIEUCTBUTEIbHBIM.

117. YxaxwuTte n10XHOE (OIIMO0YHOE) YTBEPKIACHHUE

[TpoGiieMa pecTUTyLIMM HE MOXKET ObITh pEllIeHa B paMKax OJAHOI0 TOCy/1apCTBa,
HEOOXOMMO COTPYTHUYECTBO MHOKECTBA CTPAH B BONPOCE BO3BPAIICHHUS
KYJIbTYPHBIX LIEHHOCTEH,



0)

KynbsTypHble ieHHOCTH, 00713125 IpU3HAKAMH YHUKAIBHOCTH, ITAJIOHHOCTH,
HEBOCIIOJIHUMACTH, BCET/Ia SIBIISIIOTCS CBUAETEIILCTBOM OOTaToOro JyXOBHOTO
Pa3BUTHS KaXKIOTO HApOJa U €r0 UCTOPUUECKON MaMSIThIO,

BoNbIIMHCTBO rOCyAapCTB PACCMATPUBAIOT 3aAIIUTY CBOETO KYJIbTYPHOTO HACIEoUs
KaK OJIHO M3 HauOoJiee MPUOPUTETHBIX HANIPABICHUHN KYJIbTYPHOU MOJUTUKH,
KomMriiekcHble Hay4YHO-TIPABOBBIEC UCCIEAOBAHUS TI0 MPOOJIeMe PECTUTYIIUHU B
PecnyOnuke benapych mpoBOASITCS KaXKIbIH TO/I.

118) KoMiuiekc B3aMMOCBSI3aHHBIX W B3aUMOJIOMOJHSIEMBIX apXHUBHBIX
CIIPAaBOYHUKOB O COCTaBE U COAEP>KaHUU APXUBHBIX TJOKYMEHTOB, CO3/1aBa€MbIX Ha
€IUHOM METOAUYECKOW OCHOBE JJISI TIOMCKAa AapXUMBHBIX JIOKYMEHTOB U
uHbOopMaIuu:

Cucrema HayqHO-CIIPAaBOYHOIO aIlapara;
ABTOMAaTH3UPOBAHHBIE HH()OPMAITMOHHO-TTOMCKOBEIE CUCTEMBI;
HanronanbHbIM apXuBHBINA (QOHT;
[lepeyHr TOKYMEHTOB OCTOSIHHOTO XPAHEHUSI.
119) Yto ne Bxoaut B 3agaun CHCA?
O} dexTuBHOE UCTIONB30BAHNE APXUBHBIX JOKYMEHTOB;
YckopeHue U ONTUMU3alUs UCTIOJIb30BaHUS APXUBHBIX JOKYMEHTOB;
Cozmanne AUIIC;
ObecnieueHre COXpPaHHOCTHU U TIOPSIKA XPAHEHUS IOKYMEHTOB.

120) ITpu coctaBnennu CHCA HeoO6X0aumMo:
ba3zupoBaTbCs Ha €IMHON METOJIMYECKOM OCHOBE;

OO6ecrneunTh TOCTYN TpaKJaHaM K apXUBHBIM JJOKYMEHTAaM;

[IpoBecT noaHOE 0OCIIEIOBaHNE COCTaBa JOKYMEHTOB apXHBa;

Y4uTeIBaTh NOTPEOHOCTH OOIIIECTBA B PETPOCTIEKTUBHON MH(DOpMALIHH.
121) Kto BbicTynaet xpanutenem HAD Pb?

LEHTpaJIbHAsI METOANYECKAst KOMUCCHS;

roCyJJapCTBEHHBIE APXUBBIL;

apXUBHbIC PAOOTHUKY;

roCyJapCTBEHHBIN KOMUTET 10 apXHBaM U JE€JIONPOU3BOJICTBY.

122) Kaxkue tpeboBanus npeabsaBisitorcs k coctaBienno CHCA?

YIOBIIETBOPSATH MOTPEOHOCTH OOIIECTBA B PETPOCTIEKTUBHON MH(OPMAITUH TIO
Mepe BO3HUKHOBEHUS U MOCTYIJICHHUS 3alIPOCOB B aPXUBE;
OPUEHTUPOBATHCS B OCHOBHOM Ha TEMAaTHUUECKUI MOUCK MH(OpMaLINH;
OPUEHTUPOBATHCA B OCHOBHOM Ha XPOHOJIOTHYECKUI MOUCK UH(POPMAIUK;
OPUEHTUPOBATHLCS HA MEPCOHATIbHBINA MOUCK MH()OPMALIUH.

123) Ha kakoM 3Tare HauuHAETCSl OMMCAHUE TOKYMEHTOR?

IIpu co3pannu JOKYMEHTOB;

B IIpOILIeCCe JIEJIONPOU3BOJICTBA;

MpU NOCTYIUICHUU B apXUB HA XPAHEHUE;
npu coznannn CHCA.

124) YcranoBuTe NOCIE0BATEIBHOCTD 3TANOB OMUCAHUS APXUBHBIX JEII.
Ha3BaHHWE CTPYKTYpPHOU YacCTH,

COCTaBJICHUE 3aroJIOBKa JIeJa;
Ha3BaHHUE YUPEXKICHUS C YKa3aHUEM BBIIIECTOSIIETO BEIOMCTBA,



r)

a)
0)

B)
r)

yKa3aHUe UHAEKCAa JieJla 0 HOMEHKIIATYpE.
1- Babr 2-Bar6 3 —rabs 4 - 0Orsa
125) Yto o3nauyaet npunuun yuusepcaibHoct CHCA?
€AuHas METOJIMKA COCTaBJIEHUS BCEX TUIIOB U BUJIOB CIIPABOYHHKOB,
pa3BUTHE C YYETOM JAIbHENIINX NEPCIEKTUB TPUMEHEHUS HOBEUILINX
JOCTUKEHUW HAYKU U TEXHUKH,
OXBaT BCEH COBOKYITHOCTH TOKyMEeHTOB HAD,
B3aMMOCBSI3b U B3aMMO/IONOJIHAEMOCTh CIIPABOYHUKOB.
126) Ha3BaHue yupexaeHus SBISETCA Ha3BaHUEM. . ..

a) ponaa C) Karajora

b) orucu d) 3aronoBka

127) Ha xakoMm »3Tame ONHUCAHUSI Jejla PaCKPbIBAETCA €ro COCTaB H
cojiepKaHue?

Ha Tare Ha3BaHUS YUPEKICHUS,

Ha 3Tare Ha3BaHUs CTPYKTYPHOM YaCTH,

Ha 3TaIe COCTaBJICHUS 3aroJIOBKa,

HAa 3TAIre COCTABJICHUSI aHHOTALUH.

128) Kakoil TepMuH NpUMEHSIETCS] IPU COCTaBJICHUHU 3arojioBKa Jesa, Korjaa
ONMCBHIBAECTCS KOMIUIEKC, COCTOSAIIMKA M3 JOKYMEHTOB pa3HbIX BHJIOB U HE
CBSI3aHHBIX MEXy COOOI0 MOCIEN0BATENBbHOCTBIO JIEIONPOU3BOJICTBA?

CBOJKU
nepenucka
Je0
MaTepHabl.
133) 3akon "O HarmonanbHOM apXuBHOM (POHJIE U apxuBax B PecmyOnnke
benapych" ObLT IPUHST:
1991 r.
1992 r.
1993 r.
1994 r.
134) Kaxoit npuHIMI ObLI MOJIOXKEH B OCHOBY PabOThI apXUBa BETUKOKHSIKECKON
KaHUEISIpUU B 16 BEKe NpH COCTABIECHUU aKTOBBIX KHUT?
TemaTnueckuii
XPpOHOJIOTUYECKUI
O yHKIIMOHAIBHBIN
Nmennoi
135) Uem Ob110 00YCHOBIICHO pa3AesieHne KaHIEIsIpUun Ha «bonblinyo» u
«Mamyto»?
VYBenuueHueM KoamdecTBa 00paboTaHHBIX JOKYMEHTOB
[TosiBneHre 3HAYUTENHHOTO KOJMYECTBA (DATTBIIMBBIX AKTOB
BBeaenue T0JKHOCTH NOIKaHIIepa
Hauano peBu3nu akTOBBIX KHUT
136) Kak Ha3biBanach JOJKHOCTh 3aBEIYIOIIETO apXUBOM BEIUKOKHSKECKOMN
KaHUEeaspuun?
Mapapurant



0)
B)
r)
a)

0)

MetpukanT
MetpuBapuyc
NuTpomurarop
137) Ykaxxute BepHOE YTBEPKICHHE:
B MeTpuKy BHOCHIMCH UCKITFOUUTENIBHO YHUKAJIBHBIE TOKYMEHTBI, HE HMEBIIINE
aHaJIOTOB.
B Metpuky BHOCHIIMCH OJJHOOOpa3HbIE JOKYMEHTHI, aHAJIOTMYHbIE aKTaM U
rpamMoTamM, o(OPMJIISIBIIUMCS B MECTHBIX apXHBaX.
Bce moxymenTsI, moMeniéaabsie B MeTpuKy, ObLITH CKPETUICHBI TIEYaThiO KaHIIepa
Y TIOJIITUCHIO KOPOJISL.
B MeTpuky nomemaiuch TOJIbKO KOMKUU, MOMUCAHHBIX BEJIMKUM KHS3EM, a
OpUTMHAJIBI XPAHWINCH B TUYHOM apXUBE KHSI3S.
138) KoMy B koHIle 16 Beka npuHajexana uaesi XpaHUTh BCE «I0KATOBaHbs U
JAHUHBI KHSACKUE» B OTHOM MecTe?
Kazumupy Arenonuuky
Kurumonry II
JIeBy Canere
Hwukonaro Pagzusriny
139) Vkaxute npuynHbl, MOOYUBIIKE B KOHIIE 16 BeKa K yHOPSIOUYCHUIO KHUT
Metpuxku:
CrpykTypa apxuBa HE COOTBETCTBOBAJIA COLIMAIEHO-I)KOHOMHYECKUM U
MOJIMTUYECKUM NOTpeOHOoCTAM (peoanos BKIL.
CoBeEpILICHCTBOBAHKE ESITENBHOCTH HEHTpanbHON agMuHucTpanuu BKJL.
CocrosiHue apxuBa TpeOOBAJIO CYLIECTBEHHBIX 3aTPAT BPEMEHH Ha MOUCK
HEOOXOIUMBIX JOKYMEHTOB.
Heo6xonumocTh MOATOTOBKM KHUT METPUKHU K U3JAHUIO.
l-a,6 2—a,B 3—ar 4-0,r.
140) Kakue 3agaun Bctanu nepes kanuenspueit BKJI B cBs3u ¢ yBennueHnem
00BEMa HAKOIUBIIIECHUCS TOKYMEHTAIUN?
Cucrematuszanus
Onucanue
YnopsaioueHue XxpaHeHUs
YnopsiioueHre UCIIOIb30BaHUS
l1-a,0 2—a,0,B 3—-a,0,r 4—a,0,B,T
142) Kakyo poJib BBIIOJHSIIA PEECTPHI B KHUTax MeTpUKH, epenrucaHHbIX B
KOHIe 16 — Havane 17 BB.?
ABnsAnvCh BHYyTPEHHUMU OTTUCIMU
SABNsANVCH BHEITHUMHU OMUCSIMU
SIBAsKMCH YacThIO HAYYHO-CIPABOYHOTO anmnapara
SABnAnuCh 4acThO yYETHOU TOKYMEHTALUN
151) ITo ucteyennu, KaKoro CpoKa 3aKka3zaHHbIC M1OJIb30BATEIEM apXUBHBIE JIEIIa,
€CJIM OH He padoTall ¢ HUMH, BO3BPAIAIOTCS B ApXUBOXPAHUIIHUIIIE?
a) 1 Hepens
0) 2 Henenun
B) 3 Henenu



r) 4 Henenu.

152) Kakoe koiar4ecTBO apXUBHBIX JI€JI, COTJIACHO YCTAaHOBJICHHBIM MPaBUJIaM,
MO>KET OBITh BBIJIAHO MOJIB30BATENIEM apXUBHBIM yUpexkaeHuEeM PecryOnuku
benapycn?

a) 5 nen

0) 10 nen

B) 15 nen

r) 20 gen

153) Kakoii oOmuii XpoOHOMETpax BpEMEHU NIPETYCMOTPEH K BbIJIaYE apXUBAMH,
XPpaHAIUMH KHHOPOTOPOHOTOKYMEHTHI?

a) 3 yaca

0) 5 yacoB

B) 6 yacoB

r) 8 yacoB

154) Kak pacmmdpoBsiBaetcs adopeBuatypa [[AD?

155) Yro ue Bxoaut B cuctremy HCA?

a) OIHUCH

0) ucTopruyeckas CripaBKa

B) XKypHaJI y4€Ta OCETUTENEN

T') KaTajor

156) UTo siBiIieTCS IEPBUYHBIM apXUBHBIM CITPABOYHHKOM?

157) Cxonbko dhoHg000pazoBaTeacii MOXKET ObITh Y KOJUICKIINH?

a) OuH

0) 1Ba

B) HECKOJIbKO

I') KOJUIeKIUs He uMmeeT (oH1000pa3oBaTeeii.

162) ITpu 3KCIOHUPOBAHUN MHOTOJIMCTHBIX aPXUBHBIX MATEPHUAIIOB CIICIYET:
a) SKCIIOHUPOBATH BCE J1€J10 LEIUKOM B Pa3BOPOTE HA EPBOM JIHCTE
JEMOHCTPHUPYEMOTO IOKYMEHTa

0) pacIIMTh ApXUBHOE JIETIO U MOKA3bIBATh TOJIBKO MPEIHA3HAYCHHBIN K
HSKCHIOHUPOBAHUIO IOKYMEHT

B) aKKypaTHO BbIPBATh MPEIHA3HAYEHHBII K SKCIIOHUPOBAHUIO JOKYMEHT C LEJbIO
€ro MOJIHOW AEMOHCTPALUU

I') HET MPaBUJILHOTO OTBETA

163) MoryT i1 ipy OpraHU3aIuy BbICTABKU SKCITIOHUPOBATHCS TOKYMEHTHI,
COCTaBJISIFOIIME TOCYIAPCTBEHHYIO TallHY?

a) MOTYT IIPH ONPEAEIEHHBIX YCIOBUIX

0) HE MOTYT, HM MPU KAKUX YCIOBUSAX

B) MOTYT C pa3pelueHus Mpe3nIeHTa

') HET NPaBUJILHOIO OTBETA

164) KTO HECET OTBETCTBEHHOCTh 332 COXPAHHOCTh APXUBHOTO JI€J1a, BHITAHHOTO B
MOJIb30BAaHUE YUTATENIO?

a) apXUBHBIN paOOTHUK — COTPYIHUK YUTATHHOTO 3a1a

0) TJIaBHBIN apXUBAPUYC

B) cityk0a 6e30macHoCTH



) UhTaTEh

165) Kakas ciy:x0a apxuBa Opranu3yeTt U BeI€T padboTy M0 MHULUATUBHOMY
UH()OPMUPOBAHUIO?

a) Oyxrairepus

0) MapKeTUHTOBasI

B) 1aboparopus

') HAYYHOTO KOMIUIEKTOBaHUS

166) Uto Takoe apXUBHasi pOCCHINb?

167) KakoBbl npu3Haku TIaEHUS Oymaru?

168) CxonbKo pa3 B HEACIIO HEOOXOIUMO MPOBOAUTH BIAXKHYIO YOOPKY B
apXUBOXpAHUIULIE?

169) Cxonpko pa3 B HEJENI0 HEOOX0IMMO MPOBOIUTH KIMMATUYECKUE 3aMEPhI B
apXUBOXPAHUIULIIE?

170) Kak yacTo HEOOXOAMMO MPOBETPUBATH APXUBOXPAHIIIHIIIE?
171) JomyckaeTcs v TyIICHHUE MOXKapa B apXUBOXPAHUITUIIE BOJION?
a) 1a

0) HEeT

B) B HEKOTOPBIX CITydasx

') B HEKOTOPBIX apXHBax

172) Ilpu oOHapy>KEHUH TPHI3YHOB apXUBHBIE PAOOTHUKU JOJHKHBI:
a) OOPOThCS € 3apaXKEHUEM CaMOCTOATEIIHBHO

0) BBI3BATh CHEIUAIIbHYIO CAHUTAPHYIO CITYXKOY

B) IEPEBE3TH apXMB B APYTrO€ MOMEIICHHE

') HET IPAaBUJIILHOTO OTBETA

173) I1pu oOHapy)eHUHU IJIECEHU apXHUBHBIC pAOOTHUKH JOJIKHBI:

a) oOpaboTaTh BCE MOMEILICHHE

0) 00paboTaTh ouar 3apakeHus

B) BBI3BaTh CIELMAIBHYIO CAHUTAPHYIO CIIYk Oy

') HUYEro He JenaTh.

174) lomyckatoTcst Jii B apXUB MHOCTPAHHBIE rpaxaaHe?

a) HET, HUKOT/1a

0) na, nHOT /1A

B) J1a, C pa3pelieHus JUPEeKTopa apXxuBa

I) J1a, C pa3pelleHus Mpe3nuIeHTa

180) IlepeBogHas Tabauua SABISAETCS YACTHIO:

a) ponaa

0) onucu

B) KaTajora

I') IyTEeBOAMUTENS

181) OcHoBanueM il BbIAQYM apXUBHBIX J€1 B IOJIb30BAHUE YUTATENIO B
YUTATHHOM 3aJI€ SBJISICTCS:

a) TUCT-TpeOOBaHUE

0) mucT-3asBKa

B) IIpaic-JIuCT

T) JIUCT



182) NmeeTcst 1 B apXUBHOM yUpeXI€HUU OuOIoTEeKa?

a) HET, apXuB M OMOJIMOTEKa Pa3IMYHBI 10 CBOUM (PYHKITUSIM

0) 1a, apXuB JOJDKEH UMETh COOCTBEHHYIO OMOINOTEKY

B) TOJIBKO apXMBBI ONPEIENEHHBIX MPOPHUIICH JTOIKHBI UMETh OMOTHUOTEKY

I') HET MPaBUJILHO OTBETA

190) C xakum siIBICHUEM CBSI3aHbI IMEHA POCCUNCKUX apXHUBHUCTOB, UCTOPUKOB U
apxeorpado CamokBacoB u Kanayon?

a) «OTKPBITHE» apXUBOB

0) «3aKpBITUE)» APXUBOB

B) CO3J]aHUE HOBBIX apXUBOB

T') BBeJICHUE B apXUBBI (DOHIOB JTMUHOTO MPOUCXOKICHUS

191) Yto Takoe KOMIIEHCATOPHASI PECTUTYIUA?

192) Kakas u3 ctpan CHI' B cBo€M 3aK0HOATENLCTBE MTPOpadoTaIa MOHSATHE
KOMIIEHCATOPHAs PECTUTYIUS?

a) Pecniy0nuka benapych

0) Ykpauna

B) ['py3us

r) PCOCP

193) HazoBuTe pammiinio HEMELKOIro UCTOPHUKA, KOTOPBII BIEPBHIE OOpaTUI
BHUMaHue Y4EHOro co00IIecTBa Ha HEOOXOAUMOCTh MCIIOJIb30BAHMS MaTEPHAJIOB,
XPAHSIIMUXCSA B TOCYJaPCTBEHHBIX apXUBaX U apXHUBaX y4YpeKIACHUM, BEJOMCTB.
194) B xakom By3ze B 1920-x rT. paboTasi U3BECTHBI apXUBUCT, HICTOPUK U
apxeorpad J1.W. Jlosrsuio?

195) MakynaTypHble KOMIIAaHUH O3HAMEHOBAJIH:

a) 1920e rr.

0) 1940e rr.

B) 1960e rT.

r) 1990e rr.

196) Ha xakoM sTane ocymecTBisieTcs: 0TO0p JOKYMEHTOB Ha MIOCTOSTHHOE
xpaHeHue?

197) Ha kakoM 3Tarie HAaUMHAETCSI ONTMCAHUE APXUBHOTO Jieia?

198) Kakoil JOKyMEHT MO3BOJISIET YATATENIO MOIYYUTh TOCTYI K apXUBHBIM
JIOKyMEHTaM U paboTaTh B YUTAIILHOM 3ajie?

199) HazoBuTe ri1aBHbIN pyKOBOSIIMI Oprad BCell apXMBHOM oTpacibio B PD?

6.2.2. KoHTpO/IbHBIE BONIPOCHI /ISl IPOBEAeHHs TEKYIIEro KOHTPOJIsI

BOITIPOCHI K OK3AMEHY (1 cemectp)
1.ApxuBsl B JI[peBHEPYCCKOM TOCYIapCTBE
2.ApxuBHoe zeno B rojsl npasiienus [lerpa [
3.006ecneueHue COXpaHHOCTU JOKYMEHTOB apXHBa
4. ApxuBHOe 1ej0 B rojibl Benrkoit oTeuecTBEeHHOW BOMHBI
S.1Monsatue u crpykrypa Pocapxusa
6.CocTaB IOKYMEHTOB, HOJIEKAIIUX NIEPEAaUe B apXUB OpraHu3aluu
7.HopmMaTUBHO-TIPaBOBOE PETYIUPOBAHUE ACATEIBHOCTH APXUBHBIX YUPEKICHUN



8.CoctaBnenue u opopmIiiIeHUE OMKCH €I MOCTOSHHOTO, BPEMEHHOTO XPAHEHUs U

10 JIMYHOMY COCTaBY CTPYKTYPHOTO NOAPA3AEIECHUS OPraHU3aLUN

9.CoBpemennblie (henepasibabie ['ocapXuBbl

10.Bnusaue nocneacteuii Benrnkoit OTe4eCTBEHHOW BOMHBI Ha apXWUBHOE JIETIO B
CCCP

11.HopmaTuBHBIE aKThl, PEryJUPYIOIIHUE MOPSIOK JEIOMPOU3BOACTBA M paboOTy
apxuBa

12.ITopsiaok GpopMUpoOBaHUS €T B OPTaHU3ALNN

13. ApxuBHoe Jieo B Hayane XX B.

14. ApxuBHsiii poua PO

15.TpeboBanus k OQGOpMICHHIO JAeNl, NMPUHUMAEMbIX B apXUB OpTaHU3ALUU

(Hymepaius, TUCT-3aBepUTEINb, BHYTPEHHSS OMHUCh, 00JI0XKKa JeJia. OMKUCH JIeTia)

16.ITonoxenue o rocygapctBeHHOM ApxuBHOM (onze oT 29.03.1941 r.

17. CBsi3b Kypca apXMBOBEJICHUE C APYTUMHU 0A30BBIMH TUCIUILTMHAMU

18.3aaum u 3Tanbl SKCIEPTU3BI HEHHOCTH IOKYMEHTOB

19. ApxusHoe neno B XIX B.

20.I'ocynapcTBeHHas: U HETOCYJapCTBEHHAs YacTh ApXUBHOro ¢ponna PO

21.IpaBuna oopmiieHuUs TUCTa-3aBEPUTEIIS

22 ITpob6iieMsl pa3BUTHS apXUBHOTO Jena B Poccun

23.KOMIUIEKTOBAaHHUE apXHWBa OpraHu3alnu. MICTOUHUKHA KOMIUIEKTOBaHUA
24.I3MeHeHus B CUCTEME apXUBHOTO siena nocnel941 r.

25. ApxuB opraHuzanuu. Buasl apXuBOB OpraHU3alAN

26.0Oprasbl TOCYJapCTBEHHOM BJIACTH, YIIPABIISIIOIINE ApXUBHBIM J1eJI0M B Poccnn
27 IlpaBuna opopmiieHUs] BHYTPEHHEH OMUCH IOKYMEHTOB Jieja

28. denepanbHOE ApXUBHOE areHTCTBO Poccun

29 ITpaBuna opopmieHus: 00JI0XKKH Jelia

30.ITepBoie nekpeTsl COBETCKOM BIACTH B 00JIACTH apXUBHOTO Jeia
31.ApxuBHbIE ONUCH

32.CoBpeMEHHOE COCTOsTHUE apXUBHOTO Jiena B Poccun

33.0cHoBHBIC 337241 U (DYHKIIMN apXUBa OpraHU3aINH

34.ApxuBsbl B iepuo peogannzma

35.I'ocynapcTBEHHBIN y4€T JOKYMEHTOB

36.IIpenMeTr 1 OCHOBHBIE MTOHATHS APXUBOBEAECHUS

37.2kcnepTr3a HEHHOCTH JOKYMEHTOB

38.3akoHonaTenpHass 0aza apxuBHOro jena B Poccuu. OCHOBHBIE 3aKOHBI U
MOCTaHOBJICHHUS

39.I1paBa 1 OTBETCTBEHHOCTh apXHUBa OpTraHU3aLUN

40.BnusiHue TOTaIUTapHOM CUCTEMBI Ha apxuBHOe Jeo0 B Poccuu (1o 1991 r.)
41.KoMImeKToBaHUE apXUBa

42 .Bbijiaua J1eJ1 BO BpEMEHHOE M0JIb30BaHUE

43. UcTouHNKN KOMITIEKTOBaHUS ApXUBHOTO (hoHaa PO
44.Coznanue HOBBIX apxuBoB B1930-e romabt



BOIIPOCHI K DK3AMEHY (2 cemecTp)

1. [ToHsATHSA: «TOKYMEHT» U «apXUBHBIN TOKYMEHT»; «MH(POpMaLIUsD) U
«pPETPOCNEKTUBHAS UH-

dbopmarus» — Kak 0a30BbI€ MOHSATUS TEPMUHOCUCTEMbI APXUBOBEICHHUS.

2. Ilonsitue "apxuB". cToprs BOZHUKHOBEHHMSI. DBOJIIOLMS B3TJISII0B HA apXUB B
POCCUKCKOM

obmectse. Knaccudukanus apxuBoB. OnpezeneHus NIOHATHS B HOPMaTUBHO-
MPaBOBBIX U

METOJUYECKUX IOKYMEHTAaX.

3. lonATus: «I0KyMEHTAIbHBIN QOHIY, «apXUBHBIN (GOH», APXUBHBIN (OHT
Poccniickon

®enepanuny». OnpeneneHne, COOTHOMIEHNE, 00JaCTh TPUMEHEHHUS.

4. ApXxHBHOE IPaBO ¥ apXUBHOE 3aKOHOJIATENIbCTBO. MI3MeHEHNs apXUBHOTO
3aKOHOAATEIbCTBA

Ha coBpemeHHoM dtare (1990-2000-¢ rr.).

5. KommiekroBanue ApxuBHoro @ounja Poccutickoit ®eneparuu. MeTon0J10Tus U
poOJIeMbl

KOMITJIEKTOBaHUsI ApXUBHOTO (hoHa poccuiickoi depepaniiu Ha COBPEMEHHOM
JTane.

6. [lonsiTHE «1IIEHHOCTH JOKYMEHTOBY». DKCIEPTH3a IEHHOCTU JJOKYMEHTOB:
OCHOBHOE Ha3HAUYCHUE, IPUHIUIIEI U KPUTEPUHU.

7. IlonsiTie 00 OCHOBHBIX KJIACCU(DUKAMOHHBIX €AMHUIIAX: apXUBHBIN QOH],
eAMHUIIA XPaHEHUs, AeJIO.

8. ABTOMaTU3UPOBAHHBIE TOMCKOBBIC HHPOPMAIITMOHHBIE CUCTEMBI B apXUBaX.
[Tpobsiemsl u

MEPCIIEKTUBBI.

9. [lonsiThe 0 KIaccupuUKaIMK TOKYMEHTOB B TIpe/iesiax apXuBa.

10. Enununna yuéra u XpaHeHus1 apXUBHBIX JOKYMEHTOB.

11. B3aumMocCBs3b ¥ B3aMMO3aBUCUMOCTh KJIaCCU(UKAIINK, KOMILUIEKTOBAHMSI,
AKCHEPTU3bI IEHHOCTU U UCIIOJIb30BaHUS APXUBHBIX JOKYMEHTOB.

12. 3akoHOaTENbHBIE aKThI U MPABWIIA, PEMVIAMEHTHUPYIOLIME OPTaHU3ALMIO U
MOPSAOK KOMIUIEKTOBAHHS TOCYAAPCTBEHHBIX U BEIOMCTBEHHBIX APXUBOB.

13. McTOYHMKN KOMIUTEKTOBAaHHUS TOCYAApCTBEHHBIX apXUBOB. Kpurepun
OMpeIeSICHUs] OpraHU3aIlui-UCTOYHUKOB KOMIUIEKTOBAHUSI TOCYAapCTBEHHBIX
apXUBOB.

14. UcTOYHUKYN KOMIUIEKTOBAHUS BEIOMCTBEHHBIX, 00BEAMHEHHBIX
BEJIOMCTBEHHBIX M O0BEIMHEHHBIX MEKBEJIOMCTBEHHBIX apXUBOB.

15. Tunsl u BuaBI nepeyHeil. TpeboBaHus, NpeabsBIsIEMbIE K METOAUKE
COCTaBJICHUS THUIIOBBIX

Y BEJIOMCTBEHHBIX MEPEUYHEN C YKa3aHUEM CPOKOB XpPaHEHUS IOKYMEHTOB.

16. OcoOeHHOCTH yueTa apXUBHBIX JIOKYMEHTOB B TOCYJaPCTBEHHBIX U
BEJIOMCTBEHHBIX apXHBax.

17. Yder oco0o 1IeHHBIX JOKYMEHTOB. Ha3HaueHne, OCHOBHBIC TTPUHITUTIBI.
YpoBHu yu€ta. HOpMaTuBHO-IIPaBOBOE PETYIUPOBAHUE YUETA.



18. I[ToHATHE «TEXHONOTHSI XPAHEHUS aApXUBHBIX JTOKYMEHTOBY. Co/iep:KaHue U
OCHOBHBIE TTPOLIECCHI.

19. TloHATHS «PEKUMBD) XPAHEHUS APXUBHBIX TOKYMEHTOB. OCHOBHbIE
TpeOOBaHMS K TOMEIICHUM /I XpaHEHHsI IOKYMEHTOB U K UX 000pYA0BaHHUIO.
20. Cucrema HCA. Ha3znauenue, ctpykrypa u coctaB. OCHOBHBIE HAIIPaBIICHHUS
pa3BUTHSL.

21. [lepenaua undopmaiu norpeduTessM. Buabl mpenoctaBieHus OTBETHOM
uHbOpMaIUu.

22. Brimaua nen BoO BpeMEHHOE Mojb30Banue. Opranuzaiust padoThl.
OrpaHu4uTeIbHBIE CPOKU

U TIOPSIZIOK BO3BpAIICHUS JOKYMEHTOB.

23. Y4eT UCNOIb30BaHUs TOKYMEHTOB KaK HEOOXOIUMBII 3JIEMEHT Hay4HOU
OpraHU3allMy UCTIOJb30BaHUS IOKYMEHTOB B apXUBaX.

24. OcoOEHHOCTH KOMITJIEKTOBAHUSI HETOCYJaPCTBEHHBIX apXUBOB.

25. Knaccuduxarnus notpeduteneit perpocnekTuBHOM nHbopmanuu. [Toustue o
MOJIE3HOCTHU U

LEHHOCTH APXUBHBIX JOKYMEHTOB B 3aBUCUMOCTHU OT EJIEH UCIIOIb30BaAHUS.
26. Hcnosib30BaHUE ApXMBHBIX JOKYMEHTOB KaK MPOLECC AKTyaTn3alnu
PETPOCIIEKTUBHOM HH-

dbopmaruu. Llenu, HanpaBieHus, pOPMbI UCTIOIB30BAHUS APXUBHBIX IOKYMEHTOB.
27. UicnioniHEHHE 3apOCOB — KaK BaKHEWIIas (PYHKIINS COBPEMEHHBIX apXUBOB.
28. Opranusanus paboThI C 3EKTPOHHBIMU JOKYMEHTaMH U CIIPABOYHUKAMU B
YUTAJBHBIX 3aJlaX apXUBOB.

29. ITops0K BhIIAYM U TTOJIB30BAHUS JOKYMEHTAMHU B UATAIIBHOM 3aJI€.
Opranu3zanus padboThbI

YUTAIBHOTO 3aJ1a. YYEeT UCTOJIb30BAHMS 1€T U TOKYMEHTOB.

30. Apxussble yupexaenus, HUU u yueOHbIe 3aBeeHUS apXUBHOTO PO,
Hay4YHO-HCCJIEI0BATEIbCKUE LIEHTPHI.

31.ApxuBsl B /[peBHEpYyCCKOM TOCyIapCTBE

32.ApxuBHOe€ 1ieno B roabl ipasnenus Iletpa I

33.006ecneueHne COXpaHHOCTH JOKYMEHTOB apX1Ba

34. ApxuBHOE J1€J10 B ro/ibl Benrkoi oTedeCTBEeHHOM BOMHBI

35.CocTaB I0KYMEHTOB, MOAJICKAIINUX NIEpeaue B ApXUB OpraHU3alluu
36.CoBpeMeHHbIe penepanbHbie ['ocapXuBbl

37.HopmaTuBHbBIE aKThl, PETYIUPYIOIIUE MOPSIOK JEIONPOU3BOACTBA U PadOTy
apxuBa

38.ITopsimok popMupoBaHust 1esl B OpraHu3aIuu

39.TpeboBanusi K OGOPMIIEHUIO Jell, NPUHUMAEMbIX B apXWUB OpPraHU3ALMH
(HyMepanusi, JIMCT-3aBEPUTEIb, BHYTPEHHSSI ONTUCH, OOJIOKKA JIeJia, OMKCH JIeTIa)
40. CBs13b Kypca apXUBOBEJICHUE C APYTUMH 0a30BBIMU JUCITUTUTHHAMU
41.3ama4uu 1 3Tanbl SKCOEPTU3bI [IEHHOCTUA JOKYMEHTOB

42 .TIpobnemsbl pa3BUTHS apXUBHOTO jAena B Poccun

43. denepanbHOE apXUBHOE areHTCTBO Poccun

44.CoBpeMEHHOE COCTOSIHUE apXUBHOTO jena B Poccuun

45.0cHOBHBIE 33/1aui ¥ QYHKIIMHA apXHBa OPTaHU3aIuN



46.1IpenMeT 1 OCHOBHBIE TOHSITUS APXUBOBEICHHUS
6.2.3. TemaTnka 3cce, pepeparoB, Npe3eHTALMN M
Temamuxa pegpepamos (cemecmp 5)

Jlutepatypy ¥ UCTOUHHUKHM JUIsl HanucaHus pedepara cieayet noaoopars mo
nyoJuKanusM B kypHaiax «OTEYEeCTBEHHBIE apXUBbD», «JleI0mpou3BoICTBOY», a
TaKKe€ HUCIOJIb30BaTh PEKOMEHJIOBAHHBIN CIUCOK JIMTEPATYPhl U UCTOYHUKOB IO
BCEMY Kypcy B JaHHOM mnporpamme. PaboTa AoipKHA coAepKaTh IUIaH, CIUCOK
HMCTOYHUKOB U JIUTEpPATypbl U CHOCKM Ha BCE HCIOJIb3yEMbIE WU3JaHUSA, a TaKkKe
3aKOHOAATEIbHBIE U HOPMATUBHO-METOJUYECKHUE aKTHhI.

1. ApxuBbl B JIpEBHEpPYCCKOM TOCYIapCTBE M B MEPUOJ NOJUTUYECKON
pa3npoOIEHHOCTH.

2. ApxuBHoe neno B PoccuiickoMm 1nienTpanuzoBanHoM rocyaapcete (XV-XVII
BB.)

3. ApxusHoe nieno B Poccuiickoit umnepun B XVII Beke.

4, ApxuBHOe J1e710 B iepBoi rmosioBune XI1X B.

5. ApXHUBHOE J1e710 BO BTOpoii rmosoBuHe XIX B.

6. ApxusHoe nieno B Poccun B kon1ie X1 X-nagaine XX BB.

7. ApxuBHoe neno B 1917-1929 rr.

8. ApXHWBHOE €0 B YCIOBUAX AIMHUHHUCTPATUBHON CHCTEMBI YIIPaBICHUS
(1930-cep.50-x rT.).

Q. ApxuBHoe nieno B cep.1950-x — cep.1980-x rr.

10. ApxuBHOE [1eJ0 Ha COBPEMEHHOM JTarle.

11. OpraHuzalMOHHBIE W  MPaBOBBIE  BOIPOCHl  APXUBHOTO  Jeja B
MYHULIUIAJIBHBIX 00pa30BaAHUSX.

12.  DkcnepTHble U DSKCHEPTHO-NIPOBEPOUYHBIE KOMHUCCUH, HX CTPYKTypa H
3aJlauH.

13. ®ynkuuu K B opranuszanusx.

14,  ®ynxkuun OII(M)K B rocapxuBax M apXWUBHBIX yMpaBlieHUIX. DyHKIUU
LIDIIK.

15.  Opranu3zanus KOHTPOJIS U PYKOBOJACTBA 3a apXMBaMHU BEJOMCTB CO CTOPOHBI
rOCyAapCTBEHHOW apXUBHOM CITYKOBI.

16. Opranuzanus padotel mo OIIJ] B memompom3BoacTBe W mepenaya neil B
apX1B OpPTaHU3AIINH.

17.  Opranuzauus padotsl o D1/ B apxuBe opraHu3alyy.

18. IlpodeccruonanbHas 3THUKA apXUBHCTA.

19. IlepeueHbp nOKyMEHTOB 1o cpokaM xpaHeHus (1989), crpykrypa, menw,
3aJlauH.

20. TIlepedenp nokymeHTOB 1o cpokam xpanenust (2000), cTpykrTypa, e,
3aJ1auH.

21. Tlepedenp nOoKymMeHTOB 1o cpokam xpaneHus (2007), cTpykTypa, e,
3aJ1auH.



22. Opranumszauust 1 MeTonuka paboTsl ¢ llepeyHsiMH TOKYMEHTOB MO CpOKam
xpanenus (2010).

23. Dkcneprtusa IIEHHOCTU JJOKYMEHTOB, €€ 3a/1a4d U HTallbl.

24.  Ilpunnunsl otoopa 1okyMeHToB mpu DL/,

25.  Kputepun npoucxoxaeHus nokymenta mpu L1

26. Kputepuu BpeMeHH U MecTa 00pa3oBaHus JOKyMeHTOB ripu DL/

27. Kputepuii cogepxkanus 1okymeHToB mpu D11,

28. Kpurepun BHEITHUX OCOOECHHOCTEH TOKyMEHTOB.

29. CoBpeMeHHBIE ITPOOIEMBI apXUBHOTO Jena B Poccun.

30. ApxuBHas cmayxx6a B KpacHomapckoM Kpae, CTPyKTypa, COCTOSHUE,
NEPCIIEKTHUBA.

31. IIpoGaemsl hopmupoBanus ApxuHoro ¢ponna PO Ha coBpeMeHHOM JTare.
32. ®epaepanbHbIC TOCYIaPCTBEHHBIE apXUBBI U COCTAB UX (POHIOB.

33. CrpykTypa rocyaapcTBeHHbIX apXuBOB B Poccuu.

34. OOecnedyeHrne COXPAaHHOCTH JIOKYMEHTOB B  TOCYJapCTBEHHBIX U
BEJIOMCTBEHHBIX apXUBax.

35. OOecnedeHue HCMOJNB30BaHUS JOKYMEHTOB B TOCYJAapCTBEHHBIX U
BEJIOMCTBEHHBIX apXUBax.

36. HayuHo-meronuueckas paboTa UM HAay4dHO-TEXHUYECKas 00paboTka
JIOKYMEHTOB B FOCYJJapCTBEHHBIX U BEIOMCTBEHHBIX apXUBaxX.

37. Pa3HOBHIHOCTH BEJOMCTBEHHBIX apXHMBOB U COCTaB UX JOKYMEHTOB.

38. CocraB noxkymentoB AD Poccum.

39. Kontpons u okazanue momouu ciayxoam JJIOY apxuBucTamMu opraHU3aIim.
40. ApxuBHbii @ong PO u ero cocras.

41. OcHOBHbIE TPOOJEMBI BEJOMCTBEHHOTO XpaHEHHUS JOKYMEHTOB B
COBPEMEHHBIX YCIOBHSIX.

42. 3axononarenbHbie akThl PO 06 ApxuBHoM douae PO u apxuBax.
Temamuxka pepepamos (cemecmp 6)

1. KommiexkroBanue apxuBoB. Llenu, 3agaun, mpoOIeMsl.

2. COucku HICTOUHUKOB KOMIUIEKTOBAHHS.

3. Ilepenaua gen Ha rocXxpaHeHUE.

4, [enTpann3oBaHHbBINA TOCYJAPCTBEHHBIN y4ueT J0KyMeHTOB A®D P®D. [lenu

Y IPUHLIMIIBI yYeTa.
5 OCHOBHBIE TOKYMEHTHI 110 y4eTy ApPXUBHBIX IOKYMEHTOB.
6 VY4yeT u xpaHeHre 0c000 LEHHBIX JTOKYMEHTOB.

7. [IpoBepka HaNMUKA U COCTOSIHUS QpXUBHBIX JIETT.

8 Pa3menienne 10KyMEHTOB B apXUBOXPaHWIIHILIE.

9 [Topsimok BeIIAYM J1€7 U3 apXUBOXPAHWINILA.

10. Knaccudukanus nokymeHToB B apxuBax. @oHIMpOBaHUE.

11. XPOHOJOTUYECKHUE TPAHUIIBI APXUBHOTO (POHIIA.

12. Knaccudukanus 1okyMeHTOB B Tipeneniax apxuBHbIX Goumax. [lpusznaku
KJaccu(ukanuu.

13. Meroauka paboThl 1O KIaccUUKAIMKU JOKYMEHTOB B  (POHIE.

Hcropuueckas cipaBka GhoHAA.



14,

Hcnonp3oBanne nokymeHToB A® PO B HHPOPMAIMOHHBIX IIENIAX.

OcHOBHBIC HaIrpaBJICHUA UCIIOJIb30BaHHA JOKYMCHTOB.

15.
16.
17.
18.
19.
20.
21,
22,
23.
24,
25.
26.
217,

@opMBI UCTIOIB30BAaHNS APXUBHBIX JOKYMEHTOB.

Opranuzanus pabOThI UccieoBaTeNel B YUTATLHOM 3aJie apXUBa.
HaBeneHnue u Bbi1aua CIipaBoK B apXHBE.

Cucrema HCA B apxuBax. [Ipunnunel nocrpoenus. CocTas.
ApxuBHas onuck. Bunpl. @ynkunu. CTpyKTypa.

ApXUBHBIE KaTaJIOTH.

O0630pHI 1 yKa3aTeNIu apXUBHBIX JJOKYMEHTOB.

KomriuiekroBanue apXxuBOB KHHO-()OTO-BUIEOJOKYMEHTAMMU.
Jle3auH(peKnrs TOKyMEHTOB B apXHUBaXx.

KomriuiektoBanre apXuBOB JOKYMEHTAMH JIMYHOTO MPOUCXOXKACHUS.
Meronuka co3gaHusi, COBEpLUIEHCTBOBAHUS ONUCEH.

Buapl apxuBHBIX MYTEBOAUTENEH, UX CTPYKTYpa, COCTAB.
ABTOMAaTHU3UPOBAHHBIE WH(OPMAIMOHHBIE CHUCTEMBI U KOMIIBIOTEPHBIE

TCXHOJIOI'MH B apXHBaX.

28.
29.
30.
31.
32,
33.
34,
35.

@akTopsl pa3pylIEHUs JOKYMEHTOB.

Jle3nHCceKus JOKYMEHTOB.

KoHcepBanus u pectaBpanusi apXUBHBIX JTOKYMEHTOB.

ApXHBHBIE KOJUIEKLIUN: ITIOHATHE, TIPU3HAKH, BUJIBI.

Knaccudukanus 10KyMEHTOB JIMYHBIX (DOHIOB.

[TpobGsiema oTOOpa HA XpaHEHUE MACCOBBIX JOKYMEHTOB.
KomriuiekroBanre apX1uBOB 3JIEKTPOHHBIMU JTOKYMEHTAMH.

Opranuzanusi paboThl 10 UCIIOJIHEHUIO COLIMAIBHO-TIPABOBBIX 3aIIPOCOB.

Odopmienue crpaBok.

36.
37.

Apxeorpaduueckast o00paboTKa JOKYMEHTOB.
JlokymMeHTanbHasi ~ MyOJMKaIus:  CBOMCTBA, KOHBOW. [IpuHIMIBI

BBIABJICHHA JOKYMCHTOB IJIA U3aHUA.

38.

Hay4dHo-TexHudeckuil mporpecc 1 ero BIMsSHUE Ha o0ecrieueHue (pu3nuKo-

XUMHUUYECKOMN COXpPAaHHOCTHU apXHUBHLIX JOKYMCHTOB.

39. Busr apxuBHbIX (hoHT0B. OOBEAMHEHHBIA apXUBHBIN (DOHI.
40. CoBpeMeHHbIE TPOOJIEMbl KOMILJIEKTOBAHUSI aAPXWUBOB B PBHIHOYHBIX
YCIIOBHUSIX.

TemaTuka npeseHranui

NGk owdE

Opransl ynpasiienus apxuBaMmu Poccuiickor denepannn.

OpranuzaimoHHasl CTpyKTypa roCyAapCTBEHHBIX apXHUBOB.

OpranuzaimoHHas CTpyKTypa BEIOMCTBEHHBIX apXUBOB.

OpranuzaimoHHas CTpyKTypa MyHULMITAJIbHBIX aPXUBOB.

OyHKINHU TOCYAAPCTBEHHBIX aPXHUBOB.

BenomcTBeHHbIE apXHUBBI U MX (QYHKIIMOHAIBHBIE OCOOEHHOCTH.
MyHununagbHble apXUBBI U UX (PYHKIHOHAIbHBIE OCOOEHHOCTH.

Opranuzanus JOKyMEHTAlMM M JOKYMEHTOOOOpPOTa BHYTPH apXUBHBIX

YUPEKICHUMN.
9. TlonsTHe U 33724 SKCIIEPTU3BI IICHHOCTU JJOKYMEHTOB.
10. ITpuanHIB 0OTOOPA U KPUTEPUHU OIICHKU JOKYMEHTAIIHH.



11. OdopmieHne  pe3ynbTaTOB  SKCIEPTU3bl  IIEHHOCTH  JOKYMEHTOB  Ha
NPEANPUATUIX, B OPraHU3ALUIX U YUPEKICHUSIX.

12. MeToauka oTO0pa JOKYMEHTOB Ha FOCYAapCTBEHHOE XpaHEHHE.

13. DkcnepTHbIE OpraHbl B 00J1aCTH apXUBHOTO Jie7ia U UX (PYHKIIUH.

14. Opranuzamusi  pabOTBl MO  ODKCHEPTHU3E  IEHHOCTH  JOKYMEHTOB B
roCyapCTBEHHBIX apXUBaX.

15. Opranuzanusi  pabOTBl MO  OKCHEPTHU3€  IEHHOCTH  JOKYMEHTOB B
BEJIOMCTBEHHBIX apXHBax.

16. Opranuzaiusi paboThI 10 SKCIEPTU3E IEHHOCTH JOKYMEHTOB B OpraHU3alUsX.
17. HopMaTUBHO-METOIMUECKUE MMOCOOUS MO SKCIEPTU3E LIEHHOCTH JOKYMEHTOB U
MOPSATOK X 0OPOPMIICHUS.

18. TlopsAm0K KOMITJIEKTOBAaHUS ApXHBOB.

19. cTOYHUKYN KOMIUICKTOBAHUS apXHUBOB.

20. 'ocynapcTBeHHBIN yueT TOKYMEHTOB B apxuBax Poccutickoit deneparum.

21. Oco60 tennbie 1okyMeHThl ApxuBHoro @onna PO.

22. CtpaxoBoii POH]T JOKYMEHTOB.

23. [lops10K KOMIUIEKTOBaHUS CTPaxoBOTo (hoHAA TOKYMEHTOB.

24. TlopsiioK pa3MelIeHus TOKYMEHTOB B apXUBHBIX YUpexieHusx PO.

25. OGecrieyeHrEe COXPAHHOCTU JJOKYMEHTOB B TOCY/IapCTBEHHBIX apXUBaX.

26. OGecrieyeHue COXPaAaHHOCTU JOKYMEHTOB B BEJJTOMCTBEHHBIX apXHBaX.

27. O6ecrieueHne COXPAaHHOCTH TJOKYMEHTOB B MYHHITUTIATBHBIX apXUBaX.

28. IIpoBepka HAMMYUS U COCTOSTHHS IOKYMEHTOB B TOCYJapPCTBEHHBIX apXHUBaX.
29. IIpoBepka HAMWYUS U COCTOSTHHS IOKYMEHTOB B BEIOMCTBEHHBIX apXHBaX.

30. IIpoBepka HAMMYUS U COCTOSTHHS TOKYMEHTOB B MYHUITUIIATBHBIX apXUBaX.

31. CocTaB Hay4HO-CIPABOYHOTO afmapaTa K apXUBHBIM JJOKYMEHTaM.

32. Knaccudukaius 1 eeBoe Ha3HaAUCHUE apXUBHBIX CTIPABOYHUKOB.

33. Onuch fien B CUCTEME CIPABOYHOM IOKYMEHTAIIMN apXUBa.

34. CipaBOYHUKH K JOKYMEHTAM BEJIOMCTBEHHBIX apXUBOB.

35. llenmu mcnosb30BaHUs JTOKYMEHTAIbHBIX HCTOYHHKOB M3 TOCYAapCTBEHHBIX

apXHBOB.

36. Llenn wucnonb3oBaHMUsT JAOKYMEHTAJIbHBIX HMCTOYHMKOB U3 BEIOMCTBEHHBIX
apXHBOB.

37. llenmu wuCHONB30BaHUS JIOKYMEHTAJIbHBIX HCTOYHHUKOB W3 MYHHUIIMITAIBHBIX
apXHUBOB.

38. Knaccudukarust apxuBHBIX (OHIIOB.

39. Iopsaok paboOThI ¢ ApXUBHBIMHA MaTepHaIaMHU.

40. [TpaBoBo#i cTaTyCc apX1BOB U (DOHAOB C OTPAHUUEHHBIM JOCTYTIOM

41. TTpuHIIMIIBI KCTIONB30BAHMSI OXPAHIEMON TOKYMEHTAIUH.

42. CucreMa pyKOBOJICTBA U KOHTPOJIS B BEJOMCTBEHHBIX apXUBaX.

43. CucreMa pyKOBOJICTBA U KOHTPOJII B MyHHUIIMITAJIbHBIX apXHUBaXx.

44. Cuctema pyKOBOJICTBA U KOHTPOJISI B TOCY/IApCTBEHHBIX apXUBaXx.

45. YcTpoiicTBO, 000pyI0BaHNE U IKCILTyaTalus TOMEIIEHUH apXuBa.

46. TexHOJIOTHS U PeXUM XPaHEHUS JOKYMEHTAIbHBIX (POHJIOB rOCYAapCTBEHHBIX
apXH1BOB.



47. TexHOIOTHSA U PEKUM XPaHEHUS JOKYMEHTAIbHBIX (DOHAOB MYyHHIIMIIAIBHBIX
apXUBOB.
48. PectaBpanysi 1 KOHCEpBaIMsl TOKyMEHTOB.

6.2.4. TemMbl, BLIHOCUMbIE HA CAMOCTOSITEIbHYIO IPOPAOOTKY:

— CoBpeMeHHas cucteMa MocoOuid Mo SKCHIEPTU3E IEHHOCTH IOKYMEHTOB.

— Ananu3 u Ki1accu(uKanus MEKTPOHHBIX TOKYMEHTOB

— ApxuB (HOTOTOKYyMEHTOB

— ApXuBHas AeATEIbHOCTh B Poccuiickoil ummiepuu.

— ApXUBHas AEATEIbHOCTh B COBETCKHI M MOCTCOBETCKHUI MEPHOIBI.
TBopueckasi npo0/IeMHO-OPHEHTHPOBAHHASI CAMOCTOSITE/IbHAsA padoTa
HalpaBJICHA  Ha pa3BUTHE  MHTEUIEKTYyalbHbIX  YMEHUW, KOMIUIEKCA
YHHUBEpPCAJIbHBIX (OOIIEKYIbTYPHBIX) W HPO(ECCHOHANBHBIX KOMIETEHIIUH,
NOBBILIEHHE TBOPUYECKOTO MOTEHIMANa OaKalaBpOB U 3aKI0YAETCA B:

— TMIOMCKE, aHaJu3e, CTPYKTYPUPOBAHUU U MpPE3EHTAUKM HH(OpMaLuU, aHau3e
Hay4HBIX MyOJIMKAIMI 1O ONpeeICHHON TeMe UCCIIeI0BaHuH,

— HCCIEAOBAaTENIbCKOM paboTeé W y4acTMM B HAY4YHBIX  CTYACHUYECKHX
KOH(hepeHIUAX, CEMUHApaxX U OJIMMIHNA/IAX,

— Ppa3BUTUM  UHTEJUIEKTYaJbHOM  COCTABIISIIOLIEH, pPAa3BUTUU  TBOPYECKOTO
MBIIUICHUS,  (GOPMHUPOBAaHUU  OOIIEKYJIBTYPHBIX W MNpOodecCHOHATBHBIX
KOMIIETEHIIUH U BKIIIOYAET CIAEAYIOLINE BUIbI padoT:

— HW3YYEHHE TE€M, BBIHECEHHBIX Ha CAMOCTOSATEIbHYIO IPOPAOOTKY;

— BBINOJHEHUE KypCcOBOM pabOTHI;

— TIOHUCK, aHAJIU3, CTPYKTYPUPOBAHUE U MPE3EHTAUS UH(POPMALIUH,

— HhccienoBaTelbcKkas paboTa W ydyacTHE B HAy4YHBIX  CTYJEHYECKHX
KOH(EPEHIIUIX B BY30B;

— aHaJM3€ HAay4yHBIX MyOJMKalMi 1O Marepuaigam KypHaioB «BecTHuk
apXUBHUCTa», « OTEUECTBEHHbBIE APXUBbIY;

- HamucaHuu pedepaTa WIH 3Cce MO NpearaéMbIM TEMaM.

6.2.5. IlpumepHbIii NepeYyeHb HAYYHBIX NMPO0JIEM U HANPABJICHUN HAYYHBIX
HCC/Ie0OBAHMM:

1. NudopmaTtuzaiust apxuBHOTO Jena

2. Hcrnionp3oBaHre XpaHSIIUXCS B apXUBE TOKYMEHTOB.

3. Wcropust 1 opranuzaiusi apXuBHOTO JieJia 33 PyOEKOM.

4, MapkeTuHr  apXMBHBIX  JOKYMEHTOB M  apXMBHOM  JOKYMEHTHOU
uH(bOopMaIuu.

5. ApXHUB: UCTOPUS U COBPEMEHHOCTb.

6. ApXUBHBIEC TaliHBbI.

7. UTO 1 KaK XpaHAT CEMEWHbIE apXHUBBHI.

8. ApXHUBHBIN (OH]T TMYHOTO MTPOUCXOXKJICHUS B APXUBE MPEATIPUATHUS.

7. YYEBHO-METOJMYECKOE 1 HH®OPMALMNOHHOE
OBECHHEYEHUE JUCIUIIJIMHBI MOAYJIA)
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7.4.1IporpammHoe o0ecniedenne u MHTEepHET — pecypcebl:

No Ccbinka Ha uH(popmanuonHwlii | HammenoBanue  paspabotku B | JlocTymHOCTB
n/m | pecypc ANIEKTPOHHOU (hopMme
1 Hay4no-00pa3zoBarenbHbIi becnnatHas 3JIEKTpOHHAas | Pexum
noprau. http://www.eup.ru OoubmmoTeka J0CTyTa
CBOOOIHBIN
2 OO6pa3zoBaTeabHBII noprai. | [Topran OI'AY | Pexum
http://www.informika.ru «["ocynapCTBEHHBIIH HAy4YHO- | JOCTyIa
HCCIIEI0BATENbCKUM UHCTUTYT | CBOOOTHBII
MH(OPMALIMOHHBIX TEXHOJIOTHH U
KOMMYHUKALHAI
3 Hayunas snekTpoHHas | Hayunas 3JIEKTpOHHAas | Pexum
oubmoreka I['TIHTH  Poccuu. | Oubnuoreka nocryna
URL.http:ellib.gpntb.ru CBOOOTHBII
4 Buxunenus (cBoOomHas | OTKpbITas cBoOoHasg | Pexxum
SHITUKIIOTICIHS). SHIMKIIOTIC THSI JOCTyTIa
http://ru.wikipedia.org. CBOOOTHBIN
5 NH(popMalinoHHO-CIIPaBOYHbIN Obwepoccuiickas  Buptyanbhas | Pexum
nopTan LIBRARY.RU | cnpaBouHO-HH(pOpMAIIMOHHAS JnocTyna
http://www.library.ru ciryx0a myOIMIHBIX OMOIHOTEK CBOOOTHBIN
6 Poccuiickas rocy/apcTBeHHas | DIeKTPOHHBIN KaTajaor u | Pexum
oubmmoreka. Pexum  jgoctyma: | 3JeKTpOHHAs oubimoTeka | JocTyna
WWW.Tsu.ru nyOauKanuii 1O TyMaHUTapHBIM | CBOOOIHBIN
npoGyeMam.
7 OdununanbHblil caliT KOMIIAHUU Ob6mmepoccuiickas ceTh | Pexxum
«Koncynprantl [mroc» pacupocTpaHeHUs MPaBOBOM | JOCTyNa
www.consultant.ru nHpopmauu CBOOOIHBIN

www.termika.ru
http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf - paboune mporpaMmsI
PPI'Y
http://www.edou.ru/enc/vvedenie.php - DHuKKIIONIE NS ACTONIPOU3BOICTBA
http://otherreferats.allbest.ru/audit/00112223_0.html - SnexkrponHsIii
JIOKyMEHTOO0OpOT
http://www.top-personal.ru/officeworks.html - Apxus xypHaina
JenonpousBozacteo http://archives.ru
www.archives-garant.ru
http://www.vestarchive.ru
WWW.jurn.ru
www.termika.ru
base.consultant.ru
www.vniidad.ru
7.5. Meroanuyeckue YKa3aHUs U MATEPHUAJIbI 110 BUAAM 3aHATHH
DJieKTpOHHasi 0asza JaHHBIX IO APXUBOBEICHUIO U JIOKYMEHTOBETYECKUM
HCCIICAOBAHUAM COACPKHUT MCTOAUMYCCKUE MaTCpualibl II0 IIOATOTOBKE K
CEMHUHApPCKUM, MPAKTUYECKUM 3aHATUAM, 3a4YETYy, pa3zpaboTke Triioccapus,
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MOATOTOBKE BHUACONPE3CHTALIMM, BBINOJHEHUIO  APYTrUX 3aJaHUM 3aJaHhi B
paMKax caMOCTOSITEIbHON pabOThI
7.6. IIporpammHoOe obecnieyeHmne

1.

5.

Adobe Master Collection CS 6

2. MS Windows Bepcuun XP, 7,8,10
3.
4

MS office professional plus 2007 MS office professional plus 2010

. I'apanTt

Koncynpranr +

8.MATEPUAJIIBHO-TEXHUYECKOE OBECIIEYUEHUE JTUCHUIIJINHBI
MOAYJIA)

HucnunmuHa «ApxuBOBeJieHHE» olecrieueHa HeoOXOJAUMMOM  KOMIBIOTEPHOM
TEXHUKOMN, UMEETCSI BUACOMPOCKTOP JJI ACMOHCTpAIlMd BUIACONPE3CHTAIIMNA, €CTh
BbIXOJT B IHTEepHET



Kapra xoMnereHuuii o IuCUMILIMHE KAPXHMBOBEICHUE)

®opmynu | Pesyner | Pesynbratel | Buabl O1uieHOUYHbIE
pOBKa aThbl o0y4YeHHS 3aHATHH CpeacTBa
KOMIIETEH | OOYYEHH | 110 YPOBHAM | (JICKIIUH, (TecTsl,
117011 iB OCBOCHUS IIPAKTHYEC | TBOPUECKHE
1EeJI0M MaTtepuaia | Kue, paboThl,
CEMHUHAPCK | IPOEKTHI U
ue, Ip.)
nmabopatop
< HEBIC)
=t Munumaine | 6a30BbIf MOBBILLICHHBIN
5 HBIN
&
=
=
g
S
w4
OK BIAJAETh | 3HATH [Tonsitue 06 | 3HatTh 3HaTh [Ipaktuecku | TeopeTuuecku
10 OCHOBHBI apXUBOBEJIEC | OCHOBHBIE | COBPEMEHHBIE | €U € OTBETHI;
MU HUU KaK | METOJIbI, CroCcO0bI U | CEMUHApPCKHE | pelIeHue
MeToJ1aM KOMIUIEKCH | CIIOCOOBI M | Cpe/cTBa 3aHATHS, MPAKTUYECKUX
u, Oif HAy4YHOM | CpeACTBa | MOMCKA, camMoCTOsITeNl | 3a/1a4 Ha
crocobam IUCLUWIUIMH | TIOyY9eHW | XpaHeHHs W | bHas paboTa, | ceMHHapE;
u u €, €€ OOBEKT | 1, nepepaboTku | paboTa B MOATOTOBKA
CpeacTBa U TpEeAMET, | XpaHeHus, | MHPOpPMAIUU, | MaJIbIX JIOKJIaJ10B,
MU B3aMMOCBA3 | MepepaldoT | yMeTh rpymmax pedeparoB u
MIOJIy4€HU b KU aHAJIM3UPOBAT [Ipe3EHTAalNH;
A, apxuBoBeze | uHdpopmMmall | b u
XpaHCHHS HUS Cc | um, KPUTUYCCKH
, IpYTUMH MOHUMATh | OLIEHUBATH
nepepabo Hay4YHbIMH | UX pasHbIe o
TKH JUCLUIUIMH | Ha3HAYEHM | MPOUCXOXKICH
nHpopma amu e IO apXWBHBIC
11, JOKYMEHTBl U
UMeeT WCTOYHUKH
HaBBIKU nH(popMaIuy B
paboThHI C 1IETIOM
KOMIIBIOT | YMETh YMets IIpumensar | Ymers IIpaxTruecku | Pemenue
epoM Kak OCYILIECTBIS | b aHAJIM3UPOBAT | € U MPAKTUIECKUX
CPEICTBO Th BbIpaboTa | b U | CEMUHApCKUe | 3a7a4 Ha
M CaMOCTOSITE | HHBIC KPUTHYECKH 3aHSTHS, CEeMHHApE;
yIipaBlieH TBHBIN apXMBOBE] | OLIEHUBATh CaMOCTOSITENl | ydacTue B
us TIONCK CHHEM pasHble 1o | bHast paboTa, | IPOEKTUPOBAH
uHpopma uHbOpMalK | METOJIMKU | IPOUCXOXAEH | paboTa B un
IUeH " o | st W10 UCTOYHUKHU | MaJbIX JIOKYMEHTOB.
OTpeJIeJIeHH | MOJIyueHH | MHpOpMaluu, | rpynmax
oi g, aHAJIN3a | YMETh
npobieme uHpopman | 3pdexTuBHO
WA WU, YMETh | IPUMEHSATH
TeMaTHKe KjJaccupu | MONy4eHHYIO
IUPOBaTh | HH(MOPMAITHIO




pasHbIe B Yy4YeOHOU ©
BU/IBI npodeccronan
uHpopmary | bHOM
uu B | JEATEIBHOCTH
3aBHCHMOC
TH oT
KOHKPETHO
permaeMoi
IIPOU3BOJIC
TBEHHOU
IPOOJIEMBI
Bnaners | [lonumanue | Mudopma | HaBeikamu IIpakTnuecku | Pemenue
M nuen o IIPUMEHECHHUS eHu IIPAKTUYECKUX
HEOOXOAUM | HAJTMYUU OCHOBHBIX CEMHUHApCKUE | 3a/1a4 Ha
ocTH COOTBETCT | METOJOB, 3aHATHS, CEMMHApE;
MPUMEHEHH | BYIOLIHX Croco00B 1 camocTosiTeNl | pabora ¢
A KOMIIBIOTE | CPEICTB pHas paboTa, | IpOrpaMMoit
aBTOMAaTU3a | PHBIX MIOJIyYEHUS, paborta B ApXUBHBII
107071 B | TEXHOJIOTH | XpaHEHMS, MaJIbIX ¢doup (nemo-
apXUBHOM B nepepaboTKu | Tpymmax BEpCHs
neie apxXUBHOM | MH(popMaIuH, KOMIIaHUU
nene HaBBIKAMH 200C)
paboThI ¢
COOTBETCTBYIO
LIIUMHU
KOMITBIOTEPHBI
MU
IporpaMMamMu
«ApXUBHBIN
dbonmy, «YUer
apXUBHBIX
JIOKYMEHTOBY,
«DonaupoBaH
uey»
K- BJIaJIETh 3HaThb OcnoBuble | [IpoGiiem | ITpobGaembr Teopernueck | TEOpETHYECKU
11 npodeccu poOsieMbl | bl KOMIUIEKTOBaH | M€ U € OTBETBHI;
OHAJIBHBI B 00JacTH | KOMIUIEKT | Usl, XpaHEHUs | CEMUHApCKHUE | pelIeHue
MU JOKYMEHTO | OBaHMs, u 3aHSTHS, MPaKTUYECKUX
3HAHUAMHU BEICHUS M | XpAaHEHMs, | UCIIOJIB30BAHM | CAMOCTOATEN | 3a7a4 Ha
OCHOBHBI apXUBHOTO | yueTa u s apXMBHBIX | bHast paboTa, | CEeMHMHape;
X nena UCMOJB30B | IOKyMEHTOB; | paboTa B BBITIOJTHEHUE
npo0iem aHus aBTOMATH3alll | MaJbIX KOHTPOJIbHBIX
JOKYMEHT apXUBHBIX | M M MPaBOBOIO | IPyMIaXx, pa0or;
OBEIICHUSI JIOKYMEHT | 0OecTieueHus pabora ¢ IIOATOTOBKA
u OB apXUBHOTO 6azamu JIOKJIaJI0B U
apXUBHOT apX1BOB nena JTAHHBIX pedeparon
0 Jena pa3IN4HbI
X ¢popm
COOCTBEHH
0CTHU
YMerb IIpumensars | IIpumensar | IIpumensats Teopernueck | TEOPETHUECKU
apXuMBOBEAY | b HAy4yHO- | apXMBOBEIYEC | M€ U € OTBETHI;




€CKHe METOAMYEC | KHE HOPMBI HA | CEMMHAPCKHUE | PEIICHHE
HOPMBI B | KHE CTaguu 3aHATUSA, MPaKTUYECKUX
MIPOEKTUPOB | OCHOBBI JOKYMEHTAIMO | CaMOCTOATEN | 3aJa4 Ha
aHuU apXMBOBEJ | HHOTO pHas paboTa, | ceMHHapE;
JOKYMEHTO | €HHsl  BO | oOecreueHusi | pabora B BBIIIOJIHEHHE
B 1o | Bcex YIOPABJICHUS, B | MAJIBIX KOHTPOJIBHBIX
o0ecrniedeHu | mpolieccax | apxuBax rpynmax, pabor;
10 paboTbl ¢ | opranuzanmii, | pabota c MOATOTOBKA
NESATEIbHOC | apXMBHBIM | B 6azamu JTIOKJIaJI0B U
TH u roCyJapCcTBEH | JaHHBIX pedeparoB
OCHOBHBIX | JOKYMEHT | HBIX u
HaIlpaBJCHU | aMU MYHUIUIIATBH
i pabotbl BIX apXUBaX
apxuBa
Buaners | Teopernuec | HaBoikamu | HaBbikamu TeopeTnyeck | TEOPETUUYECKU
KUMU MPUMEHEH | TPUMEHEHUS e u € OTBETHI;
HaBbIKAMM | Us OCHOBHBIX CEMUHApPCKHE | pelleHue
MPUMEHEHU | OCHOBHBIX | MOHSTHUH, 3aHATUSA, MPaKTUYECKHUX
sl 3HAHUU B | MIOHATUM, | IPUMEHAEMBIX | CAMOCTOATEN | 3aJa4 Ha
obnacTu IPUMEHSIE | B apXUBHOM pHas paboTa, | CeMHHApE;
apXMUBOBEJE | MBIX B nene, paborta B BBIIIOJIHEHHE
HUSA ApXMBHOM | IPOEKTHUPOBAH | MAaJIbIX KOHTPOJIBHBIX
nene, us rpynmax, pabor;
BKJIIOYAsl | TEXHOJOTHYeC | paborac MIOArOTOBKA
aBTOMAaTU3 | KHX 6azamu JIOKJIaJI0B U
aIuIo IIPOLIECCOB JTAHHBIX pedeparos,
MPOLIECCOB | YIOPSAAOUYEHUS MIPOEKTUPOBAH
u ApXHUBHBIX ue
TEXHOJIOTH | TOKYMEHTOB, JIOKYMEHTOB
51 IIPOBEPKU
apXMBHOW | HANW4HUS U
paboThI COCTOSIHHSI
apXMUBHBIX
JIOKYMEHTOB,
BKJTFOYAs
aBTOMAaTHU3aLN
O IPOLIECCOB
U TEXHOJIOTUI
apXUBHOMU
paboThI
IIK - 3HaTh OcHoBHble | CoctaBu | OCHOBHBIE Teopetnueck | TeopeTnuecku
17 CHOoCcOOHO MPUHLUIIBL | TOPSIIOK MIPUHIAIIBI 1 ue u € OTBETBHI;
CTBIO otOopa MPUMEHEH | ATaIbl CEMHUHApPCKHE | pelleHue
aHATU3UP JOKYMEHTO | U OpraHW3alMKi | 3aHATHUSA, MPaKTUYECKHUX
OBaTh B Ha | TUMOBBIX | AKCHEPTU3BI CaMOCTOSITENl | 3aJa4 Ha
IIEHHOCTh XpaHeHUe M | U [IEHHOCTH bHas paboTa, | CEeMHHapE;
JOKYMEHT KpUTEpUU BEJIOMCTBE | apXHBHBIX paboTa ¢ perieHue
OB c OTIpeJIeJICHU | HHBIX JIOKYMEHTOB I | TEKCTOM CUTYaIIMOHHBI
LETBI0 UX s LIEHHOCTH | MEepeYHeNl | JTOKYMEHTOB nepevHei. X 3aJJaHUH,
XpaHEHUS JIOKYMEHTO | apXHMBHBIX | Ha dTare paboTa ¢




B JOKYMEHT | AEJIONPOU3BOJ, IIEPEYHSAMU.

OB C CTBa (TEKYIIHH

yKa3aHUEM | apXMB)

CPOKOB

XPaHEHUs

YMers [Ipumensts | Ilpumensar | Onpenenuthb IIpaxktnuecku | Teopetudecku

Ha b Ha COCTaB eHu € OTBETHI;
IIPaKTHUKE IIPAKTUKE | OpPraHU3alMi | CEMMHApCKHUE | PELICHHE
IIEPEYHU pu COIIACHO 3aHATHS, IIPAKTUYECKUX
JOKYMEHTO | IPOBEACH | CIIUCKOB CaMOCTOSTEI | 3a1a4 Ha
B C | uu HICTOYHUKOB bHas paboTa, | CEeMHHapE;
YKa3aHUEM | DKCIIEPTU3 | KOMIUIEKTOBAH | KOHKPETHBIX | PEILICHHE
CPOKOB Bl us, CUTYallUH. CUTYallMOHHBI
XpaHEeHUs LIEHHOCTH | JOKYMEHTHI X 3aJJaHuM.

JOKYMEHT | KOTOPBIX

OB MIOJJIEKAT

IIEpEYHU IIpyUeMy Ha

JIOKYMEHT | XpaHCHHE,

OB, CaMOCTOSITEIIb

IIPOEKTUPO | HO

BaTh OCYILIECTBUTH

BHECEHHME | DKCIIEPTU3Y

U3MEHEHHU | LICHHOCTH

1 B CTaTbU | JOKYMEHTOB,

HOMEHKJIA | IIOCTYNHBILINX

TYpBI €I | B POCCBHIIIN,

OopraHmsal] | IpUMeHss

uy, ¢ KpUTEpUU

IIOMETKOH | OLIEHKH

OIIK, B JIOKYMEHTOB

TOM YHCJIIE

MPUMEHUT

€JIBHO K

JIOKYMEHT

am B

JJIEKTPOHH

oil hopme.

Buaners | HaBeikamu | HaBbikamu | HaBbikamu IIpaktnuecku | Teopertnueckn

IIPUMEHEHH | ITIOCTAHOBK | IIPOBEICHUS eun € OTBETBHI;
s THNIOBBIX | U U JKCIEPTU3BI CEMUHApPCKHE | pelIeHue
u pelieHuss | LEHHOCTHU 3aHATUA, IIPAKTUYECKUX
BEJIOMCTBEH | 3a/1a4 JIOKYMEHTOB CaMOCTOSITENl | 3a/1a4 Ha
HBIX JKCIIEPTU3 | PA3IUYHBIX pHas paboTa, | CEeMHUHapE;
nepeyHei bl CUCTEM pa3bop pelieHue

LIEHHOCTH, | JOKYMEHTALMU | KOHKPETHBIX | CUTyal[MOHHBI

JIOKyMEHT | (ympaBiieHYeC | CUTYallHi, X 3a/IaHUH.

UPOBaHUA | Kas, HAY4HO- IIPOEKTUPOBA

pe3ynbTaT | TEXHUYECKas, | HUE

OB JNOKyMEHTalus | JOKYMEHTOB

JKCIEPTU3 | IO JINYHOMY

Bl COCTaBYy,

IIEHHOCTH | JOKYMEHTHI




JOKYMEHT | JINYHOTO
OB MIPOUCXOXKIACH
us),
IIPOCKTUPOBAH
us
JOKYMEHTaluU
Heo0X0 MO
JUIS
IIPOBEICHUS
JKCIEPTU3BI
LIEHHOCTH
JIOKYMEHTOB U
JOKYMEHTHUPOB
aHus ee
pE3yJIbTaTOB
IIK- BJIAICTh 3HaTL Ionsatus Jrarmsl Ucropuueckue | Jlekuuu, TEOPETUUYECKHU
31 IIPUHLINII IIPUHLIMIIBI, | OPTaHM3al] | OCHOBBI CEMHUHApPCKHE | € OTBETHI;
amu, METO/BI, uu, (dbopMHUpOBaHU | 3aHITHSA, peuieHue
METOoJIaM HOPMBI XpaHEHus, | S IPUHLUIOB | CaMOCTOSITEN | MPAaKTUYECKUX
u u OpraHu3any | KOMIUIEKT | U METOJOB pHas paboTa, | 3agad Ha
HOpMaMu u, OBaHMs, yuera, JICJIOBBIE CEMMHApE;
opraHusa XpaHEHMs, | ydeTa U | XpaHEHHs, UTPBI, BBIIIOJIHEHUE
L1, KOMIUIEKTOB | UCIOJIb30B | KOMIUIEKTOBAH | IPYIIIOBast KOHTPOJIbHBIX
XpaHEeHUs aHusd, ydyera | aHus us, JIUCKYCCHSI, pabor;
, u apXUBHBIX | MCIIOJIb30BaHU | paboTa B IIOATOTOBKA
KOMILIEKT HCIIONB30BA | JOKYMEHT | 51 apXHUBHBIX MaJbIX JIOKJIaJ0B U
OBaHMs, HUs OB JIOKYMEHTOB rpymnmnax, pedepartos;
ydyera U apXUBHBIX | ApXUBHOI | ApXMBHOI'O poOJIEMHBIE | ydacTue B
UCII0JIB30 JIOKyMEeHTO |0  QoHnzaa | poHna JIEKLUN. JIEJIOBBIX
BaHUsA B Poccuiicko | Poccuiickon urpax;
apXUBHBI 71 denepanuu. y4yacTue B
X denepanu JINCKYCCHU;
JOKYMEHT u MIOATOTOBKA
OB, B T.4. IIPE3CHTALNM,
JOKYMEHT pazb6op
OB CUTYallMOHHBI
JIMYHOTO X 3a7a4
MPOUCXO0 | YMETh [Ipumensts | Paborats | IlpoexTupoBat | Jlekuuu, IIpoexTupoBa
KJICHUS TEOpeTHYeC | C b CEMUHApPCKHUE | HUE
KM€ OCHOBBI | TUIIOBBIMU | HEOOXOJMMBIE | 3aHATHS, JIOKYMEHTOB,
opraHusanu | , JUIS CaMOCTOATENl | IOATOTOBKA
u, YHUQUIMP | OpraHu3aliy | bHas paboTa, | Mpe3eHTalui,
XpaHEHUs, | OBAHHBIMHU | XpPAaHEHHS, pa3paboTka pazbop
KOMIUIEKTOB | opMaMu | KOMILJIEKTOBAH | MPOEKTOB CUTYallMOHHBI
aHMs, yueTa | Y4EeTHBIX us, yuera u X 3a/1a4
u JIOKYMEHT | UCIIOJIb30BaHU
HCIIONb30Ba | OB sl apXHUBHBIX
HUSA (OCHOBHBIE | TOKYMEHTOB, B
apXUBHBIX | U T.4.
JOKYMEHTO | BCIIOMOTaT | JOKYMEHTOB
B, B T.4. CJIbHBIC JINYHOTO
JOKYMEHTO | GOpMBI), MIPOUCXOKICH




B JINYHOTO
MIPOUCXO0XK]T
CHHUS Ha
MPaKTUKE

CaMOCTOSIT
133 (¢
OTpeeNaT
b
Heobxoau
MOCTb
MPUMEHEH
ust
ompezeseH
HOU
bopmBI,
MIPOEKTUPO
BaTh
JIOKYMEHT
BI.
Opranuszo
BaTh
pabory
MOJIb30BAaT
ens ¢
ApPXUBHBIM
JIOKYMEHT
oM,
0hOpMHUTH
COOTBETCT
BYIOIIYIO
JIOKYMEHT
aIuIo.
Odopmuts
Heobxoau
MYIO
JIOKYMEHT
aIuIo TIPH
npreMe Ha
XpaHEeHUE
JIOKYMEHT
OB, B TOM
qrCcIie 10
JTUIHOMY
COCTaBy H
JTUYIHOTO
MIPOUCXOXK
JICHUS

Us TOKYMEHTBI
(ocHOBHBIE U
BCIIOMOT'aTelb
HBIE (POPMBI)

Brnaners

Haspixamu
aHaiu3a u
Kkiaccuduka
102078
MIPUHITUIIOB,
METOIOB U
HOpM
OpraHu3aIu
I/I)

Haprsikamu
MPUMEHEH
us
MIPUHIIUIIO
B, METOJOB
1 HOpM
OpraHusaig
W,
XpaHEHUs],

Haspikamu
MPUMEHEHHUS
MIPUHIIUIIOB,
METOJIOB B
HOpM
OpraHH3alNH,
XpaHEHHs,
KOMIIIEKTOBAH
vsl, y4eTa u

Jlexium,
CEeMHHAPCKHe
3aHATHS,
CaMOCTOSITEI
pHas paboTa,
JIeITOBBIE
UTPBI,
TpyIImoBas
JIICKYCCHS,

TEOPETHYECKH
€ OTBETHI;
perieHue
MPAKTUICCKUX
3a7a4 Ha
CeMHHape;
BBITIOJTHEHUE
KOHTPOJIbHBIX
pador;




XpaHEHUs, | KOMIUIEKT | UCIOJb30BaHU | paboTa B IIOATOTOBKA
KOMILJIEKTOB | OBaHMs, sl apXHUBHBIX MaJbIX JIOKJIaJI0B U
aHus, yuera | yd4era u JOKYMEHTOB, B | rpymnnax, pedepatos;
u UCIOJIB30B | T.4. npoOJeMHbIE | CO3/IaHHe
UCIIOJIb30BA | aHUS JOKYMEHTOB JIEKLUN. JIOKyMEHTaJIbH
HUs ApXUBHBIX | JINYHOTO BIX
ApXUBHBIX | JIOKYMEHT | IPOUCXOXKICH KOMIUIEKCOB,
JOKYMEHTO | OB, B T.4. | WSl IIpU ydacTtue B
B, B T.4. JOKYMEHT | IPOEKTUPOBAH JIEJIOBBIX
JOKYMEHTO | OB U1 CUCTEM urpax;
B JIMYHOTO | JINYHOTO JOKYMEHTalu1 ydacTtue B
IIPOUCXOXK | IPOUCXOXK | 11O JTUCKYCCHH;
CHUS JEHUS OpraHu3aluu IIOATOTOBKA
XpaHEeHMUH, IIPE3CHTALAMN.
KOMIUIEKTOBAH OTYETBHI 110
us, yuera u IIPOEKTY
HCIIOJIb30BaHU
sl TOKyMEHTOB
AD PO
IIK- 3HaTh 3HaTh Haznauenue | [Ipunmun | Ocob6ennoctn | Cemunapcku | Pabota ¢
33 IIPUHLINII U pOJIb Bl u € 3aHATHS, IIPaBOBBIMU
bl rOCyJapCTB | OpraHusal | HEOOXOAUMOCT | CAMOCTOSITEN | aKTaMy Ha
Opranmsa CHHBIX, un b IPUMEHEHUsl | bHast padoTa, | CEMUHAPCKUX
17071 MYHMLIMIAT | pa3JIMYHbl | PUHIUIIOB ydacTue B 3aHATHUSAX;
pa3Iu4HbI BHBIX U X TUIIOB M | OPTaHU3allMd | KOJUIOKBUYMA | ONIEPAaTUBHOCT
X TUIOB U BEJIOMCTBEH | BUJOB pa3IMYHbIX X, paboTa B b OTBETOB Ha
BUJIOB HBIX apXuBOB TUIIOB U BUJIOB | MajbIX OJIUII-OMPOCHI;
apXuBOB apXUBOB apXuBOB B rpymnmnax, paspelieHue
pa3IMYHbIX OJMI-0MpOC | CMOJEIMPOBAH
KOHKPETHBIX HBIX
CUTYaLUAX CUTYyalui;
(opranuzaimo aKTUBHOCTD
HHO-IIPaBOBOM JIEUCTBUN B
CTartyc, MaJbIX
MaTepUaIbHO- rpynnax.
TEXHUUYECKAs
Oaza,
npobiema
(uHaHCUpPOBaH
WS U T.J.)
YmeTh Onpenensars | Ananusup | [IpumensaTts ITpakTnyecku | AHaIUTHYECKA
KaKo OBaTh U TIPUHLIMIIBI € 3aHATHS, g paboTa ¢
ITPUHIINII OLICHMBAThH | MpU CaMOCTOSITENl | IPAaBOBBIMU
MOJIOKEH B | IPaBOBbIE | OpraHu3aluy | bHas paboTa, | akTaMu U
OCHOBY OCHOBBI pa3IMYHbIX ydacTue B METOINYECKU
opraHmsanu | BelOopa TUIIOB U BUJIOB | KOJUIOKBHUYMa | MH
u TUIIA U apXuBOB X, paboTta B pa3paboTkaMu
olpesieNieHH | BUAA MaJlbIX PocapxuBa B
Oro TUIIA M | apXHBa, B rpymnmnax, obsacTu
BUJA 3aBHCHMOC OIUI-0TIPOC; | JOTUCTHYECKU
apxuBa TH OT MOJIEJIMPOBAH | X OCHOB
KOHKPETHO ue CUTYyaluil. | opraHu3anuu




ro COCTaBa XpaHEHUs
JIOKYMEHT JIOKYMEHTOB
OB, Ha
HaxoIs1In CEMUHAPCKUX
XCsl Ha 3aHATHAX
XPAaHECHUH,
OLICHUBATh
IIpUHAIJIE
JKHOCTB
JIOKYMEHT
OB K
IIOCTOSIHHO
My,
BPEMEHHO
My,
JIEIIO3UTAp
HOMY
XPaHEHUIO
Bnaners | HaBeikamu | HaBeikamu | HaBeikamMu Cemunapcku | Pabora ¢
Kiaccu(uka | MpUMEHEH | MPUMEHEHHS € 3aHATHS, IIPaBOBBIMHU
105071 us IIPUHLIMIIOB CaMOCTOSITENl | aKTaMHU Ha
NPUHIUIIOB | MPUHIIMIIO | OPraHM3alUu | bHas paboTa, | CEeMUHAPCKUX
OpraHusainy | B pa3IMYHBIX OJMI-0MpocC; | 3aHATHSIX;
u opraHu3al] | TUIIOB ¥ BUJOB | MOJECIUPOBAH | OIEPATUBHOCT
pa3IMuYHBIX | U1 apXuBOB Ha ue CUTyaluil. | b OTBETOB Ha
THIIOB U pa3iuyHbl | IpUMEpPE OJUII-OTIPOCHI,
BUJIOB X TUIIOB U | KOHKPETHON paspelieHue
apXHUBOB BHJIOB OpraHu3anyuu CMOJIEIIMPOBAaH
apXUBOB HBIX
CUTYyalUi.
IIK - 3HaThb ITonsaTne Uctopuu | TpeGoBanus Cemunapcku | Teopetnuec
34 3HaTh OpraHu3anus €CKoe HOPMAaTUBHO- | € 3aHATHA, KHE OTBETHI;
TpeboBa JOKYMEHTOB B pa3BUTHE | METOAMYECKUX | CAMOCTOSATEN | pelIeHUe
HUSA K npezaenax u JIOKYMEHTOB pHas paboTa, | MpaKTHYECK
opraHusa ApxuBHOTO ¢dopmupo | PocapxuBa k OnuI-ompoc. | MX 33734 Ha
05051 ¢donna, BAHME OpraHu3ayu CEMUHape;
obecrieue KjaccuuKkanus, | HOHATUSA | oOecrevyeHus pelieHue
HUSA CUCTEMATHU3alMs | «OPTaHMU3 | COXPAHHOCTH CUTYallMOHH
COXpaHH , IPU3HAKU anus JIOKYMEHTOB B BIX
OCTH OpraHu3alyu olecniede | apxuBax 3a/1aHMI.
JNOKYMEH apXHUBHOI'O HUSA
TOB B ¢donna, COXpaHH
apxXuBax OpraHu3anus OCTH
JOKYMEHTOB B JOKYMEH
npezenax TOB B
apxuBa, apxuBax
apXHUBHOI'O »,
¢donma YpOBHU
opraHusa
017071




JTOKYMEH
TOB

ApXHUBHO
ro ¢onHma
Poccuniic
KO
®deneparnt
uu
YMerh [Ipumenuts Ha | Kiaccud | IlpoBectn Cemunapcku | Teopernuec
MPaKTUKE UIMpoBa | GOHIUPOBAHUE | € 3AHATHUSA, KHE OTBETHI;
MIPUHLUIIBI Tb, , OIIPE/ICJICHUE | CAMOCTOSTENl | pEelIeHUE
pacripenenenust | cucreMart | GOHIOBOI pHas paboTa, | MPAKTUYECK
JIOKYMEHTOB W3HUPOBAT | MPUHAIUIEKHOC | paboTa C WX 3a7a4 Ha
MEXIY b TH JIOKYMEHTa, | JOKYMEHTaM | CEMHUHAape;
XPAaHWINILIAMHU U | JOKYMEH | OCHOBHBIE u peuieHue
YIOPSIIOYEHNUIO | ThI U KJaccuukanu CUTYaIlMOHH
JOKYMEHTAJIbHBI | Jena, OHHBIE BIX
X KOMILJIEKCOB MOJJIeXKA | MPU3HAKHU 3a/laHu.
BHYTPH KaXJ0TO0 | LII1e JIOKyMEHTA
XPaHWINIIA MpueMy | IPUMEHSTh
Ha TEOPETHUYECKUE
XpaHeHH | 3HAHHS 00
e, OpraHu3aluu
BKJIIOUEH | oOecreueHus
UI0 B COXPaHHOCTH
COCTaB JIOKYMEHTOB B
AD PO | apxuBax Ha
MIPAKTUKE
Binaners | HaBbikamu Haseika | HaBbikamu Cemunapcku | Teoperunuec
MPUMEHEHHUS Ha | MU OpraHu3allu | € 3aHsTHS, KHE OTBETHI;
MPaKTUKE kimaccud | obecrieyeHust | CaMOCTOSITeN | pelIeHue
MIPUHITUATIOB WKaIlu¥, | COXPaHHOCTH | bHas paboTa, | MPaKTHYECK
pacmpesienieHuss | cucTeMar | JOKYMEHTOB B | paboTa ¢ WX 3a7a4 Ha
JTOKYMEHTOB W3allud | apXuBax Ha JIOKyMEHTaM | CEMUHape;
MEXIY JIOKYMEH | pa3JIM4YHbIX u ¥ 6azamu pelieHne
XPaHWINIIAMHU U | TOB B YPOBHSIX JTAHHBIX CUTYaIlMOHH
YIOPSAOYEHHIO | Jiena, OpraHu3alu BIX
JOKYMEHTAJIBHBI | pacnpenie | XpaHeHus 3a/laHu.
X KOMILUJIEKCOB JIeHUA JIOKYMEHTOB
BHYTpH Kaxa0ro | 1okymeH | (AD PO,
XpaHWINILIA TOB apXuB,
MEXKIY apXHUBHBIN
XpaHuiu | GoH)
mamMu u
BHYTPH
KaXKI0ro
XpaHWIN
na
IIK - 3HaTh [TonsTne OcnoBu | ConepxaHue Cemunapcku | Teoperunuec
35 3HATh ayTCOPCUHT ble OCHOBHBIX € 3aHATHS, KHE OTBETHI;
MPUHIUIT apXMUBHBIX HarpaBjl | 3TaroB CaMOCTOSITENl | pELIECHUE
bl JTOKYMEHTOB eHUS ayTCOPCUHTA bHas padoTa, | MPaKTUYECK




opraHusza
110707 B
byHKIIHO
HUPOBaH
ust
apXUBHO
ro
ayTcopcu
HTa

ayTCOpPCHU | apXUBHBIX OnMuI-ompoc | UX 3a/a4 Ha
HTa JIOKYMEHTOB: 110 OCHOBHBIM | CEMUHAPE;
apXUBHBI | IOATOTOBKA U | HAllpaBJICHUS | pEIICHUE
X pa3paboTka COJCpXKAHUSA | CUTYallMOHH
JOKYMEH | ayTCOPCHUHI- MOHSTUS BIX
TOB  Ha | IIPOEKTA, ayTCOPCHHT; | 3a/1aHUM.
COBpeMe | 3aKJIIOYCHHE MOJIEJTHPOBAH
HHOM COTJIAIICHUS UE CUTYaINi
pBIHKE (KoHTpaKTa) BBIOOpaA
JOKyMeH | 00 ayTcopcepa
THOM ayTCOPCUHTE U
uHpOpMa | BHIIOTHEHHE
10704 KOHTpAKTA.

3aKJIIOUNUTENBH

BIM 3TalloM

npoiecca

ayTCOpPCUHTA

SBIISICTCS

OLICHKA

¢ dexTuBHOCT

u

(YHKIIMOHHUPO

BaHUS U

KayecTBa

yIIpaBIICHHUSL.

YMers [IpumeHnTH Odopmu | OueHuTsh Bce Cemunapcku | TeopeTtuuec
MOJIy4YeHHBIE Th BO3MO>KHBIE € 3aHATHS, KHE€ OTBETHI;
TEOPETUYECKHE | KOHTPAKT | TUTIOCHI U CaMOCTOSITENl | pelIeHue
3HAHUSA O , U1 MUHYCBI pHas paboTa, | MPaKTHYECK
OpraHu3aIH COrJIallle | MCIOJB30BaHM | MOJECIUPOBAH | MX 33134 Ha
XpaHeHus Hue, 00 | s ayTCOPCUHTa, | M€ CUTYyalUil. | CEeMUHApE;
uHpOpMaIN ayTCOPCH | TIOTCHIUAIBHBI MOJITOTOBKA
MIPH pEeIIeHUN HTE € pe3yNbTaThI IpOTOKOJIA/
BOIIpOCa O onpezen | UCIOJIb30BaHU oTYeTa 1o
nepexoze seT sl ayTCOPCHHTa «MO3TOBOM
OpraHM3alyu K | coaepka | anst GyHKIUH y IITYpMY»;
ayTCOPCHHTY HUE XpaHEHHS pereHue
ApPXUBHBIX nepenasa | JOKYMEHTOB, CUTYaIlMOHH
JIOKYMEHTOB eMou panee BIX

(GYHKIIUY | BBITIOTHSBIIEH 3aJaHuH.
VI BUJA | CS

JesTeNbH | OpraHu3anuen
OCTH H CaMOCTOSITENh
periame | HO,

HTUPYET | ONPEIeIsiTh
OTHOIIEH | BOBMOKHBIE
us (dhopMbI 1
CTOPOH — | YCIIOBHS
OpraHu3sa | COTpyIHUYECT
UU- Ba, a TAKXKe
3aKa34yuK | GOpMbI

au KOOpIUHAIINH




WCIIOJIHU | ¥ KOHTPOJISL.
TeNs

(ayrcopc

epa)

Bnaners | [lonsTHitHBIM Haseika | HaBbikamu Cemunapcku | Teoperunuec
anmnapaToMm B MU OLICHKHU € 3aHATHS, KHE OTBETHI;
obnactu MIPOEKTH | UCIOJB30BAaHU | CAMOCTOSTEN | pelIeHHE
ayTCOpCUHIa pOBaHUS | 51 AyTCOPCUHTA, | bHAs paboTa | MPAaKTUYECK
apXUBHBIX JOKYMEH | MOTEHIHAJIbHEI | C uX 3a/1a4 Ha
JIOKYMEHTOB Taluu € pe3y/ibTaThl | HOPMATUBHBI | CEMUHApE;

npu UCIIONIb30BaHU | MU pelieHue
Iepexo/l | sl AyTCOPCUHIa | TOKYMEHTaM | CUTYal[MOHH
e U1t QYHKIIUA | |, BIX
OpraHu3a | XpaHEeHHUs IIPOEKTUPOBA | 3a/laHUM.
LMY Ha JIOKYMEHTOB, HUE
ayTcopcu | paHee JIOKyMEHTOB
HT BBITOJTHSBIICH
apXUBHBI | CA
X opranu3anuein
JIOKYMEH | CaMOCTOSTEIb
TOB HO,
OIIpEeeIATh
BO3MO>KHBIE
¢dbopmbI U
yCIOBUS
COTPYIHUYECT
Ba, a TAKXKe
(dopmbI
KOOpJMHAIINH
Y KOHTPOJIS,
IPOEKTUPOBAH
uem
JIOKYMEHTOB
o0ecrnieunBaro
UM
ayTCOPCUHT
IIK - 3HaThb Ortansl paboTsl ¢ | TpeboBa | TpeboBanus CemuHapcku | AHanuTHue
43 BJIA/IETh apXUBHBIMHU HUs HOpPMAaTUBHO- | € 3aHATHS, ckas paboTa
npaBuIia JOKyMEHTaMHu HOpMAaTH | MPaBOBBIX CaMOCTOSITENl | C
MU BHO- aKTOB K bHas paboTa, | MPaBOBBIMU
Opranmsa MPaBOBbl | OPraHU3allUd | y4yacTUE B aKTaMH Ha
LIUU BCEX X aKTOB K | paboThI ¢ KOJUIOKBUYMa | CEMUHAPCKU
JTaroB opranmsa | TOKyMEeHTaMu | X, paboTa B X 3aHATHSIX;
paboThI ¢ 17071 B apXMBE MIPU | MAJbIX aKTUBHOCTh
JOKYMEH apXMBHO | NPOBEIECHUU rpynmax, y4acTus B
TaMu, B ro MIPOBEPKHU OJIUI-0TIPOC; | KOJUIOKBUY
TOM XpaHEHU | mpuema MOJICJIUPOBAH | Max;
qucle s JIOKYMEHTOB Ue CUTYyaluil. | olepaTUBHO
APXUBHBI Ha XpaHEHHUE, CTb OTBETOB
MU yuera, Ha Onu-
JOKYMEH HaJIu4us U OIIPOCBHI;
TaMu COCTOSIHUSI paspenieHu




apXHUBHBIX e
JIOKYMEHTOB CMOJIETTUPO
BaHHBIX
CUTYaLHl;
AKTUBHOCTb
JIEUCTBUN B
MaJbIX
rpyIax.
YMerh [Ipumensars Paznuuar | [TpumensTh Jlexkuus ¢ Pemenue
KOHKPETHbIE b U KOHKPETHbIE 3apaHee MPaKTUYECK
TEXHOJIOTHU 000OCHOB | TEXHOJIOTUU 3aIlUIaHUPOBA | MX 3a/a4 Ha
paboTsI ¢ bIBaTh paboTsl ¢ HHBIMU ceMHHape,
JOKyMEHTaMU MpUMEHE | IOKyMEHTaMH | OIIHMOKaMH, COCTAaBJICHU
HUE T€X | B apXuBax CEMHUHAPCKHE | € YUETHBIX
1581071 3aHATUA, JOKYMEHTO
WHBIX CaMOCTOSITeNl | B,
TEXHOJIO bHas paboTa, | KOMIIBIOTEP
Ui pabora B HbIE
paboTsI ¢ MaJbIX CUMYJISLINI
JIOKYMEH rpymnmnax B
TaMu nporpamme
«APpXVBHBIN
dboHI»
Bnaners | HaBrlkamu Hasrika | HaBrikamu Jlextud ¢ Teopetnuec
paboThI ¢ MU paboThI ¢ 3apaHee KHE OTBETHI;
JTOKyMEHTaMU perucTpa | 3JIEKTPOHHBIM | 3aIVIAHUPOBA | pelICHUE
LIUH, u 6azamu HHBIMU MPaKTUYECK
(bOoHIUPO | TAaHHBIX omuoOKamu, uX 3a7a4 Ha
BaHMS, «ApXUBHBIN CEMUHApPCKHUE | CEMHUHApE;
yuera, dborI» 3aHATUSA, MOATOTOBKA
MIPOBEPK caMoCTOSITeNl | MPOTOKOIa/
u bHas paboTa, | OTYETa Mo
HaJIu4us paborta B «MO3TOBOM
" MaJIbIxX y MITYPMY»;
COCTOSIH rpynmnax pelieHne
us CUTYaIlMOHH
JIOKYyMEH BIX
TOB 3aaHuN.
apXHUBHBI
X
¢dhonm0B
IIK - 3HaTh Ocobennoctu Mertonon | KonkpeTHbie Cemunapcku | Teopernuec
48 BIIAJIETh MIPUMEHEHUS OTUYECK | METOIUKH € 3aHATHUS, KHE OTBETHI;
MIPUHITATT MIPUHITUATIOB U ne MIPUMEHEHUS CaMOCTOSITENl | pelieHue
aMu U METO/IOB PEKOMEH | IPUHIUIIOB U | bHas paboTa, | MPaKTHUYECK
MeToJaM OpraHu3aIu TaIun METOJIOB pabora B WX 3a7a4 Ha
u XpaHeHUs Pocapxu | opranuzanum | MajbIx CEMUHape;
opraHusa JTIOKYMEHTOB Ba IO XpaHeHUs rpyImax, MOJITOTOBKA
1005051 MPpUMEHE | TOKYMEHTOB OnmuI-ompoc | MPOTOKOIa/
XpaHeH! HUIO OCHOBaHHBIE oT4eTa Mo
o MPUHIUI | HA «MO3TOBOM
JIOKYMEH OB 1 METO0JIOTHYE y MITYPMY»;




TOB

METOJOB | CKHX peuieHue
OopraHu3a | peKOMEeH1alus CUTYaIlMOHH
005051 x PocapxuBa u BIX
XpPaHEHHU | OMBITE 3a7laHUN.
A Hay4HO-
JIOKYMEH | METOANYECKOU
TOB , CIIPAaBOYHO-
METOJINYECKOMN
paboThl
Ppa3IUYHBIX
PO HITBHBIX
ApXUBHBIX
YUPEKIACHUN
CTpaHbl
YMerb Paznuuath [Ipumen | [TpumensTH Cemunapcku | Teoperunuec
MIPUHIUIIBI 1 STh paziuyHbIe € 3aHATHUS, KHE OTBETHI;
METO/bI KOHKpPET | MPUHLMIIBI U CaMOCTOSITENl | pelIeHue
OpraHu3aluu HbIE METO/IbI bHas paboTa, | MPAKTUYECK
XpaHeHUs MPUHLUIT | OPTaHU3alMUUA | y4acTue B UX 3a7a4 Ha
JTOKYMEHTOB bl U XpaHeHUs KOJUIOKBHYMa | CEMHHApE;
METOAbl | IOKYMEHTOB X, paboTa B MOATrOTOBKA
opraHuza MaJIbIX pOTOKOJIA/
1005051 rpynmax, OT4eTa Mo
XpaHEHU OJIUL-0MIPOC | «MO3TOBOM
o MOJEJIUPOBAH | Yy LITYPMY»;
JIOKYMEH We CUTyaluil. | peuieHue
TOB CUTYallMOHH
BIX
3aaHUN.
Bnaners | HaBbikamu Haprika | Crocobnocts | Cemunapcku | Teoperuuec
KIaccuUKAUUA | MH 10 € 3aHATHUS, KHE OTBETHI;
MPUHITUATIOB U aHaJM3a | OPraHU30BaTh | CAMOCTOSTEN | PEIICHHE
METO/IOB Y OLICHKU | U BECTH pHas padoTa, | MPaKTHYECK
OpraHu3aIu HE00XO0J] | HAy4HO- y4acTHe B WX 3a7a4 Ha
XpaHeHUs HMOCTH | METOJIMYECKYIO | KOJUIOKBUYMa | CEMHUHApE;
JIOKYMEHTOB Ha | IpUMEHE | paboTy 1o X, paboTa B MOATOTOBKA
Pa3IUYHBIX HUSA NPUMEHEHUIO | MaJIbIX npoToKoIa/
sTanax padoThl | pa3iu4yH | METOJIOB U rpyImax, oT4eTa Mo
C IOKYMEHTaMH | BIX HOpM ONMUI-0MIPOC. | «MO3TOBOM
B apXHBe MIPUHIIMIT | OPraHU3alUN y MITYPMY»;
OB 1 XpaHEeHUs, pelieHne
METOJIOB | KOMIUIEKTOBaH CUTYaIlMOHH
opraHusa | us, yuera u BIX
)A05051 HUCIIOJIL30BaHU 3aJaHuH.
XpaHEHHW | sl ApXUBHBIX
S JIOKYMEHTOB, B
JIOKYMEH | TOM YHCIIE
TOB Ha JTUYHOTO
pa3iiuyH | TPOUCXOXKIECH
BIX us
JTamnax

paboThI C




JOKYMEH
TaMu B
apxuBe

Bo3MmoxHBIE BUIBI 3aHATUN U OLICHOYHBIX CPEJICTB

Bunrsl 3austuii

O1ieHOUYHBIE CpE/ICTBA

AyIUTOpHBIC 3aHATHS:

U JICKIIUH,

0 NPAaKTUYECKHE 3aHATUS  (CEeMUHApHI,
KOJUTOKBUYMBI, CHEeIATN3UPOBAHHBIC
MPaKTUKYMBI);

O nabopaTtopHbie padOTHI.

BHeaynuTopHbIE 3aHATHSL:

O UHJUBUAYAJIbHBIE KOHCYJIbTALNH;

0 caMmocTosiTeNbHas paboTa
WHTepakTUBHBIC 3aHATUS

JlesioBbIe U POJIEBBIE UTPHI;

['pymnmnoBasi, Hay4Hasi TUCKYCCHSI, TUCIIYT;
Ketic-mero;

MeTto npoeKTOB;

Pa360p KOHKPETHBIX CUTYyalluH;

MeTton paboThl B MajblX rpynmnax (pesyibTar
paboThl  CTYAEHYECKHX MCCIEOBATEIIbCKUX
rpyrm);

KomnerorepHoe MOJIEJIUPOBaHUE u
[PAKTUYECKUN aHAINU3 PE3YJIbTaTOB;
IIpeseHTanMu Ha  OCHOBE  COBPEMEHHBIX
MYJBTUMEAUNHBIX CPEJICTB;

[TpobnemHuas nekuus.

TEKyIIasa aTTeCTals:

0 KOHTPOJIbHBIC U KypCOBBIE Pa0OTHI;

0 TECTUPOBaHUE (TUCHBMEHHOE MU
KOMITBIOTEPHOE) 110 pa3jieiaM TUCIUTUIHHEI;

0 «3alUTa MPaKTUKYMOB» U T.1I.
MPOMEKYTOUHAS ATTCCTALINS:

0 3a4eT, sk3aMeH (popma — MUCbMEHHas,

yCTHas ), KOHTPOJIbHAs paboTa, u Ap.
Y CTHEIN OTBET

CobecenoBanue

Occe

Pedepar

VY4yeOHble 3a1a4n

CutyaluoHHBbIE 337241
[Ipe3enTanus

[IpoekTupoBaHue TOKYMEHTOB




9. MonmosiHeHUs ¥ U3MEHEHUsI
K padoyeil nporpamme y4e0OHO JUCHUIINHBI (MOTYJIs1)
Ha20 -20  y4.roxa

B pabouyio mnporpamMmy y4eOHOW IUCUMILIUHBI BHOCSTCS CJIEAYIOIINE
W3MEHEHHUS:
[

JlomonHeHUsT W W3MEHEHUs K paboyeil mporpaMMe pacCMOTPEHBI U
PEKOMEHIOBaHbI Ha 3aceqaHuu Kadeapbl TOKyMEHTOBEACHHUS U MH()OPMALIMOHHON
KYJIBTYpBI

IIpoToxon Ne OT«__ » 20 T
HcnonmauTens(n):
/ / /
(1OKHOCTB) (moamucek)
(®.1.0.) (mara)
/ / /
(1OKHOCTB) (moamucek)
(®.1.0.) (mara)
3aBenyromuii kadeapou
/ / /
(HaumeHoBaHuEe Kadeapsl) (moamuck)

(®.1.0.) (mara)



