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1. OEJIN U 3ATAYU OCBOEHUA JUCHUIIINHbI

Heabo wu3ydeHUs JUCHUIUIMHBI «APXUBOBEICHUE» SBIAECTCS OCBOCHUE
HAyYHO-METOJIMUYECKUX U  TEXHOJOTMYECKMX OCHOB  XpaHEHHWs, Yyuera,
KOMITJIEKTOBAHMSI, UCIIOJIB30BaHUS JTOKYMEHTOB ApxuBHoOro ¢onma Poccuiickoit
denepanuu U IPYTUX apXUBHBIX IOKYMEHTOB, MOJIYYEHHE CTYJICHTaMU 3HAHUU O
HAyYHBIX OCHOBax palbOThl C apXWBHBIMH JIOKYMEHTAMH U COBPEMEHHBIX
JTOCTIKEHUSIX B 00JIACTH apXUBHBIX TEXHOJIOTHUH.

B mporecce OCBOGHMS MMCIUIUIMHBI CTYACHTHI 3HAKOMSTCS C HCTOpHUEH
BO3HUKHOBEHUS, (POPMHUPOBAHUS U PA3BUTHUSI apXHMBOB B HAIlIEll CTpaHE B pa3HbIC
UCTOPUYECKHE DOIOXH, Yy CTYIEHTOB (opMmupyeTcs TmpeacraBieHue o0
OpraHU3allMOHHOM YCTPOMCTBE OTEUECTBEHHOTO apXUBHOIO JIea.

CTyaeHTBhl Tak)Ke 3HAKOMSTCS ¢ OCHOBHBIMHU HAIpPaBJICHUSIMU JI€SITEILHOCTH
COBpPEMEHHBIX apxuBOB B Poccuiickoit denepannu, MoaydarT MpeacTaBlIeHne 00
apXMBHBIX JIOKYMEHTaX KaK HeOTheMJIeMOW dYacth wuctopun (OTedecTna,
YHUKAJIbHBIX MaMSITHUKaX OTEYECTBEHHOW KYJIbTYphbl, KOJUIEKTUBHON MaMATH
Hapoja.

B pe3ynbraTte OCBOEHUS JUCHUILUIMHBI CTYAEHTHI MOJy4alOT HAaBBIKU
MPAKTUYECKON pabOThl C apXUBHBIMH JOKYMEHTAMHU B TOCYJapPCTBEHHBIX OpraHax,
MYHUITUTIATBHBIX 00pa30BaHUSAX, OPraHU3ANMIX, PA3JIUYHBIX OPTaHU3AIMOHHO-
mpaBoOBBIX (OpM, a TakkKe B TOCYJApPCTBEHHBIX, MYHHUIMNAIBHBIX apXuBax U
HEroCyJIapCTBEHHBIX XpaHUIUIIAX.

3aoauu OuCyuUnIUHbL:
- OCBOCHHME HAYYHBIX OCHOB POCCUICKOTO apXUBOBEICHNUS;
- U3y4YCHUE OpraHu3allui XPaHECHUs, KOMILJIEKTOBaHUS, y4eTa U UCIIOIb30BaHUs
ApPXUBHBIX JIOKYMEHTOB;
- U3y4YCHUE apXUBHOTO MapKETHHTA.
2. MECTO JUCHUMIIVIMHBI B CTPYKTYPE OIIOII BO

ApXHUBOBEJCHUE MPEACTABISIET COO0N MUCIUIUIMHY 0a30BOM 4acTH IUKJIA
npodeccuonanbubix  gucuumiuH  (b3) wu  peammzyercs B OINIOII  Beex
JIOKYMEHTOBEIUYECKUX M apXMBOBeIYecKuX mpoduied nmo HampaBieHuro 46.03.02
«JIOKyMEHTOBE/ICHHE U APXUBOBEACHUEY.

JucruminHa «ApXuBoBeJIeHHe» U3ydyaeTcs B 5-6 cemecTpax u 0asupyercs
Ha Kypcax mukia aucuuruimH: «Mcropus», «Dumocodus»,«UHpopmanontsie
TexHOJOTUuW». [Ipu U3yuyeHnu pazaenoB Kypca « ApXUBOBEICHHUE» OCYLIECTBISAETCS

cBa3b ¢ «JlokymeHTOoBeneHuem»,  «OpraHuzauumeid M TEXHOJOTHEU
JOKYMEHTAIlMOHHOTO  oOecriedeHust  ympaBieHus»,  «l'ocynapcTBEeHHBIMH,
MyHULMOAIBHBIMM M BEJIOMCTBEHHBIMH  apxuBaMm»,  «Opranuzanuen

rOCyapCTBEHHBIX yupexaeHun Poccumy.

3. TPEBOBAHMUNS K PE3YJIBTATAM OCBOEHUSA COJEP/ KAHUSA
JUCIHUAIIJINHBI

[Ipornecc n3yueHus: AUCHUILIMHBI HAIMPpaBJIeH Ha (OPMHUPOBAHUE DJIIEMEHTOB
ciaenyommux komnereHnud B cootBerctBUM ¢ PI'OC BO mno pgaHHomy
HaIPaBJICHUIO MOATOTOBKH (CIEIUATIBHOCTH):



npogdeccnonanbubix (1K)

[1K-3 Opranu3zanus XpaHeHHs TOKYMEHTOB.

B pe3ynbTaTe 0CBOCHUS TUCHUILIIMHBI 00y4Yaromuecs TOJKHBL:

3namou:

1. - TIOHSATUE U OCHOBHBIE MPOOJIEMbl APXMBOBEJICHUS KaK KOMIUJIEKCHON
HAyYHOM IUCIUIUIMHBI, €€ OOBEKT M MPEIMET; B3aUMOCBS3b ApPXWBOBEIICHUS C
JOPYTUMH HAyYHBIMH TUCHUIIIIMHAMH.

2. Ymemn:

3. MPUMEHSTh HAyYHO-METOJIUYECKUE OCHOBBI apXUBOBEIICHHS] BO BCEX
mpoiieccax padoThl ¢ apXUBHBIMHU JOKYMEHTaMU: OpPTaHU3AIUU XPAHCHUS, y4yeTa,
KOMILIEKTOBAHHS U UCIIOJIb30BaHUS.

4. [TpumensTh apXUBOBEYECKUE HOPMBI Ha cTajauu
JIOKyMEHTAI[MOHHOTO OO0ECIeUeHusl YIpaBiCHUs, B apXuMBax OpraHu3alui, B
rOCYJIapCTBEHHBIX U MYHUITUTIATBLHBIX apXHUBaX.

Bnadems: OCHOBHBIMU TIOHATHUSIMHU, TPUMEHSIEMBIMU B apXHWBHOM Jielie U
TEXHOJIOTUYECKUMU MPOIECCaMU YIIOPSI0UCHUSI apXUBHBIX JJOKYMEHTOB.

Ilpuoopecmu onvim deamenvHocmu:

B 00J1aCTH apXUBHOTO XpaHEHUS IOKYMEHTOB.

4.1. CTpyKTypa IMCHUILIAHBI
OO6mur1ast Tpy10€MKOCTh TUCIUTIIIUHBI COCTABISIET 7 3a4eTHBIX enuHuIl (252 vaca).

Jna O30
- Bunet yueOHOi1 paboTHI, DOpMBI TEKYILETO
- BKJIIOYas KOHTPOJIA
No o § CaMOCTOSITEIIbHYIO yCIeBaeMOCTH (10
o Paznen § 3 paboTy CTYJIEHTOB Heoes M cemecmpa)
0 JTUCITUTUTHBI B = U TPYIOEMKOCTH (B dopma
& yacax) MPOMEKYTOUHON
T|JT |13 |U3 |CP aTTecTanuu (no
cemecmpam)
Paznen 1-3 4 2 4 66 KypcoBas pabora
Pa3znen 4-6 5 2 4 165 | sk3ameH

4.2. TemaTnyeckuii MJaH OCBOEHHS] NTUCUMILIMHBI MO0 BHUAAM Y4eOHOI
AeSITeIbHOCTH H BHABI CAMOCTOATEJIbHOM (BHEAYIMTOPHOI) padoThI
4.2.1. TemaTu4ecknil MJIaH OCBOEHHSI JUCHMILUIMHBI N0 BUAAM Y4eOHOM
AeATeJIbHOCTH W BHAbI CAMOCTOSITEJIbHON (BHeayAUTOPHOH) padoThI st
CTYJ€HTOB 3204HO# (opMBbI 00yUeHUs
(IIlpeocmasnsemcs memamuyeckuti NAaH OCB0EHUS OUCYUNIUHBL NO BUOAM
VuebHOU  OesamelbHOCMU  (MeKyuu, HNpaKkmuyeckue 3aHAmMus  (CeMuHapul),




UHOUBUOYATIbHLIE  3AHAMUSL,

camocmosimesibHoe u3zyueHue pazoenos (mem)

OUCYUNTIUHDL).
HanmenoBan Coneprxanue yueOHOro MaTepuasa dopmu-
ue pas3zeson (Tembl, IepeveHb PACKPbIBAEMBIX BOIIPOCOB): O6ney | PYEMPIE
U TEM JIEKLIMH, TPAKTUYECKUE 3aHATHUS (CEMUHAPHI), qacop/ | KOMIe-
WHIUBUyaJIbHBIE 3aHSTHS, CAMOCTOSITEIbHAS TEHLUU
paboTa oOy4Jaromuxcs, Kypcoas pabora 3¢ (o
TEeMeE)
1 2 3 4
Paznen Paznen (monyns) 1. TeopeTudeckue mpooaemMsl
(monmyaib) 1 KOMILJIEKTOBAHUSI, OMNMCAHUS U UCIIOJIb30BAHUS
apXMBHBIX JIOKYMEHTOB
Bsenenue. Jlexyus 1. BBenenme. ApxuBHbIH  (HOHJ 2-005
ApXUBHBIU Poccuiickon ®enepanuu ze
dbonx
Poccmiickoii | Raxmuyeckue sanamus (cemunapui)
Oenepannn | Arousudyanvhvie 3anamus:
CamocmoamenvHas paboma: aHAIIN3 1IK-3
nyOJIuKaluiil Mo AUCIUIUIMHE,
Temaruka scce, pedeparoB, Npe3eHTALUMN 16— 0,
ApxuBnbiit ponn Poccuiickoit @eneparuu 43 3.e.
[TpoGaemMbI apXUBHOTO JieJIa HA COBPEMEHHOM
JTane
Hcropus Jlexyua 2. Wcropust craHoBieHus W pas3Butus | 2 — 0,05
CTAHOBJICHHS | apXWBHOTO jena B Poccun 3.e.
W PASBUTMA | 7)) o emueckue sansmus (cemunapot) 2-0,05
ApXMBHOTO 1.Apxusnoe neno B Poccun B X-XVIII Bekax 3.e.
Acna B ApxusHoe nieno B Poccuu B XIX - Hau. XX Beka
Poccim A 1917-1938 roxax 1IK-3
PXHBHOE JIETIO B oJa
ApxusHoe se50 B CCCP B 1940-80-¢ rojsl
Hnousuodyanvrvle 3anamus: HET
Camocmosamenvhas paboma 16 -0,
Temaruka acce, pedeparoB, Npe3eHTAUN 43 3.e.
OenepanpHas | Jlekuus
ApXUBHAS IIpakmuueckue 3anamus (cemunapol): 2-0,05
ciyx06a PO | @enepansuas apxusnas ciayx6a PO (apxusHoe | 3.e.
(apxuBHOE areHTCTBO). IIK-3
areHTCTBO) | Camocmosmenvrasn paboma: 16 -0,
Temaruka scce, pedeparoB, Npe3eHTALUMN 43 3.e.

ApxuBHas cinyxk0a PO, ApxusHbiii ®onng PO,




ero cocTaB
ApxuBHbiil porx PD u ero cocran

Paznen Pazoen (mooynv) 2. Komnnekmosanue apxugnozo
(Moayaw) 2. | ponoa Poccuiickoti DPedepayuu
Opranuzanus | Jleknus 3. Opranuzanus XpaHeHUs: JOKYMEHTOB 2005
XpaHEHUS ApxuHoro ¢onaa Poccuiickoit deneparuu u 5 e’
JIOKYMEHTOB | IPYTUX apXUBHBIX JIOKYMEHTOB
ApxuBHoro | Ilpakmuueckue 3anamus (cemunapboi)
bonra [Cavocrostenshas pabora: Tematuka  cce,
Poceniickont [ pepeparos, npesentanii 1IK-3
Denepauun 1 ["ocynapcTBeHHBIC apXUBBI U UX BUIBI 16—0
APYrux OcHoBHbIC (QYHKIMH PAabOTHI TOCYJAapCTBEHHBIX [ 43 . e’
apXHUBHBIX APXHBOB e
AOKYMCHTOB | MyHununanbsHble apXUBbLI M UX (YHKIIUH
Opranuzanus Jexmus
BEJIOMCTBEHH
Or0 llpaxmuueckue 3anamus (cemurapbol)
XpaHEeHUs
AD PO Hnousudyanvhvie 3anamusi.
Camocmosmenvras paboma: TemaTnka scce, 1IK-3
pedepaToB, Mpe3eHTAIHIA
Opranu3aiusi BEAOMCTBEHHOTO XpaHeHus: AD 16 -0,
PO 43 3.e.
BenoMmcTBeHHOE XpaHEeHHE TOKYMEHTOB
OcHoBHBIC PYHKIIUM apXMBOB OpPraHU3AINI
Pazoen Pazoen (mooynv)3. Ixcnepmusza yennocmu
(mooyns) 3. | dokymermos
Okcneptusa | Jlekuus 4. DkcnepTusa IIEHHOCTH JOKYMEHTOB 2-0,05 |IIK-3
IIEHHOCTH 3.e.
NOKYMEHTOB | [lpakxmuueckue 3anamus (cemunapoi) 2005
3.0KcnepTu3a IEHHOCTH JOKYMEHTOB 5 e’
Hnousudyanvrvie 3anamus:
Camocmosmenvrnasn paboma: IloaroToBka K
TECTUPOBAHUIO, TEMATUKA dcce, pedepaTos,
MPE3EHTALUN 16— 0
Kputepuu 11eHHOCTH TOKYMEHTOB 435 e.’

OIIK: cocras, 3a1a4uu, opranu3anus
NESITEILHOCTH.
HopmatuHo-MeTomuueckue nocoous mo 11/

Bua urorosoro KOHTPOJIA: 3K3aMCH




Cemecmp 6 | Pazoen (mooyas) 4. Yuem u obecneuenue
Pa3zoen COXPAHHOCMU APXUBHBIX OOKYMEHMO8
(mooyns) 4
Knaccudpuka |Jlekuma 5.  Krnaccuduxamumss — apxuBsbX | 1 — 0,025
A TOKyMEHTOB AD PO 3.€.
JIOKyMEHTOB
AD PD Ilpakmuueckue 3auamus (cemunapbol)
Camocmosmenvhas paboma: 16— 0, TIK-3
Ilpumepvr mecmoswvix 3a0anuii (cumyayuii), 43 3.e.
Temaruka scce, pedeparon, Npe3eHTALUMN
Knaccuduxanus nokymentToB A® Poccun
Knaccudukanus 1o0KkyMeHTOB B Ipeienax
apXUBHBIX (POHJIOB
Komnnexmos | Jlexyus. KoMInekToBaHUe apXyuBa JOKYMEHTaMU | 7 _ 0,025
anue apxuea se.
0OKyMeHmam
U IIpakmuueckue 3anamus (cemunapol)
Camocmosamenvras paboma: aHaIN3 1IK-3
nyOJIuKaluiil Mo AUCIUIUIMHE,
Temaruka scce, pedeparoB, Npe3eHTALUMN 16— 0,
KomMrinekroBanue rocyjapcTBEHHbIX U 43 3.e.
MYHHUIIUTIATBHBIX aPXHUBOB
Kputepuu 1 MCTOYHUKH KOMILIEKTOBAHMSI
Pa3zoen Pazoen (mooynv) 5. Cnpagouno-nouckosule
(mooynw) 5. | cpeocmea k apxusHvim 0okymenmam (Hayumno-
CNPABOYHbILL annapam,)
Opeanusayus | Jlekyus 6. Opranuzanus yuera JOKyMEHTOB 10025
yuema ApxusHoro donma Poccuiickoit deneparu u ’
0oKyMeHnmos | APYTuX apXUBHBIX JTOKYMEHTOB &
ApxusHnoeo IIpakmuueckue 3auamus (cemunapol)
¢onoa
Poccuiicxou
Dedepayuu u Camocmoamenvhas paboma: aHAINA3 16 -0,
Opyeux IyOJHMKaLMi 110 TUCIUILINHE; 43 z.e. I1IK-3
APXUBHBIX TemaTuka scce, pedeparos, npe3eHTalUil
OOKYMeHmMos [Ipuem 10KYMEHTOB Ha roCyAapCTBEHHOE

XpaHEHHE

Cucrema ydera TOKYMEHTOB B apXHUBax
OpraHu3aius IpOBEPKH HAINYUS U COCTOSIHUS
pi(Sh)




Cucmema Jlexyus. Cucrema HCA x apXuBHBIM 1-0,025
HCA K | moxyMeHTam 3.€.
APXUBHBIM
doxymenman IIpakmuueckue 3anamus (cemunapol)
1IK-3
Camocmosamenvras paboma: aHaIN3 16 -0,
nyOIMKaIui Mo AUCLUUILINHE, 43 3.e.
Tematuka scce, pedeparos, mpe3eHTaIUN
Onucanue Aen u JOKyMEHTHOW HH(OopMaIuu.
OCTaBJICHHE APXUBHBIX ONUCEHN
Pazoen Pazoen (mooynw) 6. Hayuno-uccreoosamenvckast
(mooynw) 6. | u MmemoOduueckas paboma 6 obacmu meopuu u
MemoOUKU APXUBOBEOECHUS.
Hcnonvzosan | Jlexyusa 7. lcnoyib30BaHUE ApXUBHBIX 1-0,025
ue apxueHvix | TOKyMEHTOB 3.€.
O0OKYyMeHmos
Ipaxmuyueckue 3auamus (cemunapoi) 2-0,05
4.ApxXuBHBIE TyTEBOJUTEIN U KaTaJIOTU 3.€.
O030pbl, yKa3zaTenu, NEPEeYHN apXUBHBIX IIK-3
JIOKYMEHTOB
Camocmoamenvhas paboma: aHAINA3 16 -0,
MyOJIMKALUK 0 TUCIUIUINHE; 43 3.e.
Temaruka acce, pedeparon, Npe3eHTAUM
Texnonocua | Jlekyus. TeXHONOTHUS XPAHEHUS JOKYMEHTOB B 1-0,025
XpaneHus apXuBax se.
O0OKYMeHmos
6 apxusax lIpaxmuueckue 3anamus (cemunapol) 2-0,05
5. ABTOoMaTU3MpOBaHHBIE HH(OPMALIMOHHbBIE 3.€.
CHUCTEMBI 1 KOMITBIOTEPHBIC TEXHOJIOTHH B TIK-3
apXuBax.
Apxeorpadudeckas 00paboTKa JOKYMEHTOB
Camocmoamenvhas paboma: aHAIA3 16 -0,
MyOJIMKALUKM MO TUCIUIUINHE; 43 3.e.
Temaruka acce, pedeparoB, Mpe3eHTAUM
ApXUBHBIN Jlexyus
MEHE[KMEHT
¥ MapKETHHT.
OCHOBHBIE IIpakmuueckue 3auamus (cemunapol)
dyHKIHH. 6. ApXUBHBI MEHEDKMEHT U MAPKETHHT. 20,05
KA OcHOBHbIE (PYHKIIMH. DTUKA apXUBHUCTA e TIK-3
apXUBHCTA
Camocmosamenvras paboma: aHaIN3 20-0
nyOJIuKaIui Mo AUCIUIUIMHE, 5450

Temaruka acce, pedeparon, Npe3eHTAUM




(DOPMBI HCIIOJIb30BAHUS apXUBHBIX TOKYMCHTORB
YcnoBus XpaHCHUA JOKYMCHTOB

Bug urorosoro KOHTPOJIfA: SOK3aMCH

BCEI'O:
B 5 cemecTpe

B 6 cemecTpe

8 1., 6 ip., 99 c/p.

6 11.,6 ip., 109 cam.
Hroro
252 gaca/ 7 3.e.




4.2.1. TeMbl M HX KpPaTKoOe CO/IeP:KaAHME
Conepkanue TMCUMIIIHHBI.
CEMECTP 5
Pazngen (moayan) 1. TeopeTruueckue npodaeMbl KOMILIEKTOBAHUS,
ONMCAHMS U MCIOJIb30BAHUA APXMBHBIX JOKYMEHTOB

Bgenenue. [lpeamer u 3agaun kypca. Mctopuorpadust 1 HCTOUHUKOBEICHHUE
kypca. CBs3b  apxXuBOBEIEHUA C MpoOJieMaMd  HUCTOPUU  CTPaHbI, C
BCIIOMOTATEJbHBIMU M CHEIUATbHBIMA HAyYHBIMU JUCHUIUIMHAMU. [loHsTHS
«apXMBOBEJCHUEY», «APXUBHOE [I€JI0», «apXUBHBIA JIOKYMEHT», «apXUBY.
Hasnauenne u crpykrypa kypca. CoaepkaHue M XapaKTepUCTUKA €ro pas3zelioB.
ApxuBbI Kak 0a3a OT€UECTBEHHOI'O U MUPOBOT'O KYJIbTYPHOTO JOCTOSHUS. APXUBBI
U TOJUTUKA. 3HAYEHHWE apXMBOBEIUECKUX 3HAHUM, YMEHHMN W HaBBIKOB IS
MOATOTOBKHU JOKYMEHTOBEIOB. ApXHUBHAsi TEPMUHOJIOTHUSI.

Tema 1. UcTopusi cTaHOBJIEHHUS U Pa3BUTHSI APXUBHOTO Aejia B Poccun

M3MeHeHne ceTh LNEHTPAIBHBIX U MECTHBIX APXUBOB BO BTOPOM MOJOBUHE
XIX B. Ilpoekt pedopmsl H.B. Kamauesa. IletepOyprckuii apxeojaornyeckuii
WHCTUTYT. Pacimmpenne Mcroib30BaHus JOKYMEHTOB, UX myoOnukarus. Pazsutue
apXMBOBEJECHUSI M BCIIOMOTATEIbHBIX HCTOPUYECKUX IUCHUUIUIMH. Pacummpenue
BUJIOB apxuBOB. ['yOepHckue apxuBHblie komuccuu. Pegopma [1.51. CamoxBacosa.
MoOCKOBCKHI1 apXeoaornyeckuidi UHCTUTYT. O011ecTBO U apxuBbl. MTorn passutus
apXMBHOIO JI€Jia B IOPEBOIIONMOHHON Poccum.

ApxuHoe neno B 1917-1929 rr. Coro3 pyCCKMX apXUBHBIX JIEITENEN U €T0
posib B pedopmupoBanun apxuBHoro jaena. lekper CHK PCOCP «O
peopranu3anuu M I1eHTpatu3zanuu apxuBHoro geira B PCOCP» (01.06.1918r.).
Oo6pazoBanue ['YAJl u EI'A®. [lekpersl npaButensctBa PCOCP no Bompocam
apxuBHOro jaena B 1919-1920rr., ux 3HaueHue W nocienctBus. M3marenbckas u
METOAMYECKass JAEATENbHOCTh apxuBoB. YupexzaeHnusa MHWcrnapra. Kangposas
MOJUTUKA B apXUBHBIX yUpekJIeHHsAX. lIepBblii cbe3n apXHBHBIX nesaTenen
PCOCP (19251.). OcoOeHHOCTH UCTIOIB30BAHUS TOKYMEHTOB.

ApxuBHoe neno B 1929-1938 rr. «Ilonoxkenne 00 apXWBHOM YyNpaBICHUU
PCOCP» (1929r.). Orpannuenue n0cTyna uccienoBareneit k apxuam. Kagposbie
yucTKU. MakynarypHele kammnaHuu. OTkpeiTue HWHCTUTyTa apXWBOBEICHUS.
IIepenaua apxuBoB B nogunnenue HKB/I.

ApxuBel B cucrteme HKBJI. Co3gaHue HOBOM CHCTEMBI YIPABICHUS
apxuBamu. I'maBHoe apxuBHoe ynpasienne HKBJ/[ CCCP u apxuBHBIE OTIENBI
YBJI kpaeB, o6Omacteit. CBepThiBaHWE  HAyYHO-UCCIIENOBATEILCKOW U
METOAMYeCKOoW  pabotbl.  Meponpustus 1O  3aceKpeuuBaHHIO  (DOHIOB.
Hcnonp30oBaHne apxuBHBIX AOKyMeHTOB B mHTepecax HKBJI. ApxuBHOe neno B
roasl Benukoit OTedyecTBEHHOM BOWHBI. JBakyanusa. YTpaTbl aApPXUBHBIX
MatepuanoB. PaboTa apXuMBHCTOB MO ydeTy U OOECIEUEHUIO COXPaHHOCTU
apXHUBHBIX MATEPHAIOB, KOMIUIEKTOBAHUIO M SKCIEPTU3E LIEHHOCTU JOKYMEHTOB.
ApxuBHoe  ympasienue  MBJ[  PCOCP. Coznanne  [leHTpanbHOrO
rocyaapctBeHHOro ocoboro apxuBa CCCP u apyrux creuuaibHbIX XpaHWJIMIIL



MexayHaponHbIl COBET apxuBOB. lcIonb30BaHWE apXHUBHBIX MaTEPUAIOB.
Coznanne ApxusHoro ynpasienus MBJI PCOCP (1955r.).

ApxuBHoe crpoutensctBO B 1960-80-¢ rr. Ilepemaua T'AY wu
rocyaapcTBeHHbIX apxuBoB B noguuHeHne Cosera MunuctpoB CCCP (1960r.).
Coznanne BHUNJIAJI. 3akoHOoIaTenbHble 1 HOPMATUBHBIE AKTHI MO apXHWBHOMY
neny. Cetb rocynapctBeHHbIX apxuBoB CCCP. AkTuBu3amus myOJIUKAIMOHHON
JesITeIbHOCTH apXuBOoB. HaydHo- uccienoBaTenbckas M MeTOAMYECKas paboTta
apxuBOB. Paciivpenue uCHosib30BaHUE apXUBHBIX JOKYMEHTOB. YMOPSAOYEHUE
CHUCTEMBbI y4YeTa U COXPaHHOCTH JIOKyMeHTOB. [IpoOnema orpaHudeHust noctymna K
nokyMeHtam. Ilonoxenne o I'A® u ['maBapxuBe mpu CM CCCP u ceru
rocyaapcTBeHHbIX apXxuBoB (1980r.)

ApXHBHOE [I€J0 Ha COBPEMEHHOM »JTane. Pa3pynieHue MOHONOJIUU
I'maBapxuBa CCCP. O6pa3zoBanue Poccuiickoro o01ecTsa HCTOPUKOB-apXUBUCTOB
(1990r.). ApxmBHas pedopma 90-x TOM0B. 3aKOHOAATEIBHBIE AaKThI, YKa3bl
[Ipesunenta PO u nmocranosnenus IIpaBurensctBa PO 00 apxuBax U apXuBHOM
dboune PD. Ilepemaua nokymentoB KIICC m KI'b CCCP B cocraB AD® PO.
PaccekpeunBanue 10KyMeHTOB. COCTOSIHME apXMBHBIX YUPEKICHUN U MpoOIeMbl
ApXMBHOTO Ji€JJa B HOBBIX 3KOHOMHYECKHMX, COLMAIBHBIX M IOJUTHYECKHX
YCIIOBUSIX Pa3BUTHS CTPAHBI.

Tema 2. @enepanbHasi apxuBHas ciayx0a PO (apxuBHOE areHTCTBO)

Coznanue  @DepepanibHOM  apxuBHOW  ciaykObl  Poccum  (1992r.).
JleneHTpanu3anys ynpasieHHs apXUBHBIM JIEJIOM.

l'ocynapcTBenHas apxuBHasi ciuyxk0a (apXuBHOE areHTCTBO) P®D, ee poub,
CTpyKTypa ¥ (QyHKOUM B OOECIeUYeHHH OOIIecTBa  PETPOCTICKTUBHON
unpopmarmert. @ynkuuu PocapxuBa. Cucrema ympasieHusi DenepanbHoi
apxuBHOU ciyk00i. IlepcriekTuBBl pa3BUTHS apXUBHOW ciykObl Poccuu:
OCHOBHBIE TPOOJIEMBbI, HOPMATUBHOE OOECIEeUEeHUE MACSATEIbHOCTH, KaJIpOBBIN
COCTaB.

VYrpasnenue apxuBHbIM JieqoM B TromeHnckoil obmactu, XMAO, AHAO.
CrpykTypa, GyHKIHH, 33141, IEPCIIEKTUBBI PA3BUTHSI.

CocrosiHue apxuBHOro Jieia B TroMeHCKoM 00J1acTu.

Mopayasb 2
Tema 3. Opranm3zanusi XpaHeHHUsl [JOKYMEHTOB APXMBHOIO (poHaa
Poccuiickoit ®eaepanuu ¥ APYrux apXuBHBIX JOKYMEHTOB

CocTositHuE apXMBHOIO 3aKOHOJATENbCTBA HA COBPEMEHHOM  3Tarle.
denepanbHble 3aKOHBI M HOPMATUMBHO-IPABOBBIE AaKThl, PEMNIAMEHTUPYIOLIUE
NEATENIbBHOCTh ~ OPraHOB  BJIACTH, T'OCYJApPCTBEHHBIX, MYHULUNAIBHBIX H
HErOoCYyJIapCTBEHHBIX OpTaHMW3allMi, YUYPEKIACHUHN, MNPEeanpusaTHii B 00JacTu
apxuBHOro pnena. OcoOEHHOCTH MPAaBOBOrO CTaTyca ApPXUBHBIX JIOKYMEHTOB.
JlocTyn monb30BaTelie K apXWBHBIM JOKyMeHTaMm. OpraHuzaius paOoThl IO
PACCEKPEUNBAHUIO APXUBHBIX JOKYMEHTOB.



ApxuBHblii  ponnx P®D, ero cocraB. I'ocymapcTBeHHbIE apPXHBBI
denepanbHOrO 3HAYEHMs, COCTaB UX JOKYMEHTOB. (OTHECeHHE apXUBHBIX
JOKYMEHTOB K TOCYAapCTBEHHOM, MYHHUIMIAIbHONM M YaCTHOW COOCTBEHHOCTH.
Brnagenblibl apXUBHBIX TOKYMEHTOB U MX IIpaBa U 00SI3aHHOCTH.

[IpaBuna pabGoTbl TOCYAApCTBEHHBIX M MYHHUIIMIAIBHBIX apXHUBOB.
['ocymapcTBeHHBIE apXWBbI TIOMEHCKOW 00JacTH, aBTOHOMHBIX OKPYTOB,
paiioHHBIE U TOPOJCKUE apXUBbl. OCHOBHBIE (PYHKIIUHN IOCYAAPCTBEHHBIX apXUBOB.

Mynununansieie  apxvBbl. (CTaHOBJIEHHWE MYHHIIMIAJIBHBIX APXHBOB.
[IpaBoBO€ peryiaMpoBaHUE NESITENBHOCTH MYHULMNAIBHBIX apXWBOB. CTpYyKTypa
MYHULHUNAIbHBIX apXHBOB, COCTaB MX JOKYMEHTOB. OpraHu3allMOHHbBIE U
(¢uHaHCOBbIE MPOOJEMbl  JEATETbHOCTH  apXWBOB. (OCHOBHbIE  (PYHKIUU
MYHUIUNIAIbHBIX apXHWBOB M OCOOCHHOCTHM HUX JEATEIbHOCTH B COBPEMEHHBIX
YCIOBHSIX.

Tema 4. Opranu3anusi BeIOMCTBEeHHOT0 xpanenuss A® PO

BenoMmcTBeHHOE XpaHeHHEe JOKyMEHTOB 1917-1945 rr.: craHoBieHue u
pazButue. Pemienne mpoOsieMbl  BEJOMCTBEHHOTO  XpaHEHHUS  apXUBHBIX
JOKYMEHTOB Y OCHOBBl B3aMMOOTHOILIEHHM MEXIy BEIOMCTBEHHBIM H
rocyJapCcTBEHHBIM YpoBHsIMU B CoBeTckoil Poccum.

Cpoku XpaHEeHUsI ApXUBHBIX JOKYMEHTOB B YUPEXKICHUSAX U UX MEpe/lauyn Ha
rocxpanenue. KomrmuiekToBaHME TOCYJIapCTBEHHBIX apXMBOB JOKYMEHTaMHU
coBeTckoro mnepuoga. POpMHUPOBAHHE CUCTEMBI BEAOMCTBEHHBIX AapXUBOB C
MOCTOSIHHBIM COCTaBOM JIOKYMEHTOB.

BenoMcTBEeHHOE  XpaHEHHWE B YCIOBHUSIX  YKPEIUIGHHS  KOMAaHIHO-
aIMUHUCTPATUBHON CUCTEMBI. Y CUJICHUE IIEHTPAIN3AlMN U KOHTPOJISI 3a paboToi
BEJIOMCTBEHHBIX apXMBOB Nocie peopranusauuu apxuBHoro nena B CCCP (1938
r.). OcoOeHHOCTH BEJOMCTBEHHOTO XpaHEHHUs JTOKYMEHTOB B TOJbl Benukoi
OTEUECTBEHHON BOWHBI. DOPMHPOBAHHE OCHOBHBIX YEpPT COBETCKOM MOJENU
BEJIOMCTBEHHOTO XPaHEHHUS.

OCHOBHBIE UTOTU U OCOOCHHOCTH BEJOMCTBEHHOTO XPaHEHUS TOKYMEHTOB
I'A® CCCP B 1945-1991 rr. Lemm, xapaktep u mnocnenctsus OIIJI B
BEJIOMCTBEHHBIX apxuBax B 40-x rogax. BnusiHue peopranuzanuii rocammapara
cep.40 — 50-x rT. Ha BEJOMCTBEHHbBIEC APXUBHI.

[ToctanoBnenne CM CCCP «O wMepax 1O yHOPAJOYECHHIO pEXUMA
XpaHEHUs U JIy4llIeMy HUCIOJb30BAaHUIO APXMBHBIX MATEPUATIOB MHHUCTEPCTB U
BenoMcTB» (07.02.1956r.) u ero 3nauenue. [lepexon Kk cucteMaTHYeCKOM nepeiaye
Ha TOCY/IApPCTBEHHOE XPaHEHHE JOKYMEHTOB BEJOMCTBEHHBIX apXHUBOB.

Ycunenue KOHTPOIIS 3a BEAOMCTBEHHBIM XPaHEHHUEM IIOCIIE PEOpraHUu3alnun
apxuBHbIX yupexaeHuii CCCP B 1960 r. ITocranoienne CM CCCP «O mepax 1o
yiyuiieHuro apxuBHoro aena B CCCPy» (25.07.1963 ).

BenoMcTBeHHbIE apXHMBbI B YCIOBMSIX MEpexoJa K IUIAHOMEPHOMY
KOMIIJIEKTOBAHUIO TOCAPXUBOB CO BTOPOM MOJIOBUHBI 1960-X IT., poib W 3HAYCHUE
npuHaTHs «EquHON rocygapcTBEHHOW cUCTeMbl jesonpou3BojctBa » (1973 r.)
JUUIS BEJOMCTBEHHBIX apXWBOB. L{eHTpanu3aiys apXuBHOTO JieJla B MUHHUCTEPCTBAaX
U BEJIOMCTBaX.



Kpuszuc coBeTCKOro BEAOMCTBEHHOTO XPAaHEHUSI B TOJAbl IEPECTPOMKH.
JleneHTpanu3anus apXWBHOTO Ji€jla B CTPAHE IO BEIOMCTBEHHOMY IPHUHIIMILY.
Pacmmpenune cetn BeIOMCTB, HE NEPENAONINX JOKYMEHTBl Ha I'OCYJapCTBEHHOE
XpaHEHUe.

HUtorm u mnpoOnembl pa3BuTusi BegoMcTBeHHoro xpaHenus B CCCP.
CoBpeMeHHass opraHu3alusi BEJOMCTBEHHBIX apxuBOB. [Ipobrema obecrneudenust
COXPAaHHOCTH BEJOMCTBEHHBIX apXMBOB B YCJIOBHSX JEMOHTa)Ka YUYpPEKICHUU U
BeioMcTB CCCP u PCOCP (1991r.).

Kpuzuc B BEJOMCTBEHHOM XpaHEHUU JOKYMEHTOB B 90-¢ roppl.
ObecnieueHrie B3aMMOCBSA3M U MIPEEMCTBEHHOCTH B JIESITEIBHOCTU BEJOMCTBEHHBIX
U TOCYJIapCTBEHHBIX apXWBOB. OCHOBHBIE MPABUTEILCTBEHHbIE MTOCTAHOBIICHUS B
00JIaCTH BEJIOMCTBEHHOI'O XpaHEHHs. Bompockl BEAOMCTBEHHOTO XpaHEHUs
TOKyMeHTOB B «OcHOBax 3akoHojaTenbcTBa PO 00 ApxuBHoM ¢onae PO u
apxuBax» (1993r.) u B «Ilonoxxennn 06 ApxuBHoM pouge PD» (1994r.).

Knaccudukanuss poccHicKMX BEJOMCTBEHHBIX apXMBOB C IEPEMEHHBIM
COCTaBOM JIOKYMEHTOB M MX OCHOBHBIE BUJBI U 33Ja4M J€ATeIbHOCTH. OCHOBHBIE
(GYHKIIMM BEJIOMCTBEHHBIX apXMBOB M apXWBOB opranuzauuid. McTounuku
KOMILJIEKTOBAaHHsI apXMBOB oOpraHu3auui. OmnpeneneHue cocTaBa JOKYMEHTOB,
MOJIeKAIINX MOCTOSSTHHOMY XpaHeHuto. [lepenaua nokymeHToB B AD PD. Cpoku
XpaHEHUs JTOKYMEHTOB B apXxuBax opraHuszanuii. TpeOoBaHus K JOKYMEHTaM Ipu
nepesadye ux Ha rocyJapCTBEHHOE XpaHEHUE.

Opranuzanuss  JeATEIbHOCTH apXuBa MNPEANPUATHS, YUPEKICHUS.
Metonuueckoe oOecrnieueHHe JEeATEIbHOCTH BEAOMCTBEHHBIX apXHMBOB U
«OCcHOBHBIC TIpaBWJIa pabOTHl apxuBOB opranuzauuii» (2002r.). Ilpobiemsl
BEJIOMCTBEHHOI'O XpaHEHHS B COBPEMEHHBIX YCJIOBHUSAX M TMEPCIEKTUBBI HX
pELIeHUS 7151 KAYeCTBEHHOTO KoMIieKkToBaHust AD PO.

Jleno3utapHbele BEIOMCTBEHHbIE apxuBbl. Mx craryc u cnenuduka.
[IpoGnema BEJOMCTBEHHOCTH B COBPEMEHHOM XPaHEHUH apXHUBHBIX JTOKYMEHTOB.
[lonsitue  «aemo3uTapHoe XpaHeHHe»  (OTpaciieBble  apXUBHbIE  (DOHIBI).
MuHuctepcTBa, Chny:KObl M KOMHTETHI, HaJEIsE€Mble IIPABOM JACTO3UTaPHOIO
XPaHEHHUsI U UCIIOJIb30BaHUs apXUBHBIX (oHI0B. OcobeHHocTH padoThl PocapxuBa
C BEJIOMCTBaMH, HMEIOIIMMH Jerno3uTapHble apxuBbl. Crernuduka XpaHEHUS
JIOKyMEHTOB, 00pa3ytronuxcs B aestenbHocTu [Ipesnnenta u [lpasutenscrea PO.

OrpaHn4eHHO-ITyOIMYHBIH, JOBEPUTEIbHBIN u 3aKPBITHIN THUII
JEMO3UTAPHBIX aPXHUBOB.

Opranu3zaius B3aUMOJICHCTBUS U MOMOIIM apXUBHOM ciykObl PO  apxuBam
BEJIOMCTB U opranu3anuii. OcHOBHbIE (YHKIIMM U HAMpaBIICHUS ACSITEIbHOCTU
TrOCyIapCTBEHHOW apXWBHOM CHykObl B 00JacTH JOKYMEHTOBEIEHHUS U
JEJIONPOU3BOJICTBA. BHyTpuBEJOMCTBEHHBI KOHTPOJb 334 OpraHU3alueu
JEJONPOU3BOACTBA M COCTOSHHEM  apxuBOB. @OpMBI METOAMYECKOW H
MIPAKTUYECKON MTOMOIIM YUPEKIAECHUAM, OPTaHU3ALUAM, TPEIITPUATHSIM.

Pa3Butne JIOTOBOPHBIX OTHOILICHUI 0 COTPYJHHUYECTBE c
HEroCyJapCTBEHHbIMM OpraHU3alusiMU, OOLIECTBEHHBIMU OpraHu3alusIMH U
NapTUSAMU.



Ilepenaya HOKyMEHTOB M3 apxXuBa OpraHU3allMd Ha TOCYJapCTBEHHOE
xpanenue. [Ipuem MOKyMEHTOB Ha XpaHEHUE MPHU JHUKBUAALUA U OaHKPOTCTBE
opranuzanuu (IpeanpusTs, GUpMsi).

MoayJs 3
Tema 5. DxkcnepTH3a HEHHOCTH JOKYMEHTOB

3nadyenue DI/] B onTuMm3anum cocTaBa apXHUBHBIX (OHAOB. TeopeTHKO-
METO/I0JIOTUYECKUE OCHOBBI M MPUHIIMIBI U 337]a4l HKCIEPTU3bl. DTarbl OIEHKU
LHEHHOCTH JIOKYMEHTOB.

Kpurepun LeHHOCTH JOKYMEHTOB, UX pa3BUTHE M yTouHeHue. Kpurepum
MIPOUCXO0XKJICHUS, COJIEPKaHUSI U BHEIIHUX OCOOEHHOCTEN TOKyMeHTOB. Kputepuu
oTOOpa JOKYMEHTOB C MOBTOpstoueics nHpopmanuein. Buasl ¢hopma u noiaHora
noBTopeHuss uHpopmanuu. Kputepun 1LEHHOCTH JOKYMEHTOB  JIMYHOTO
npoucxoxaeHus. OCOOEHHOCTH SKCIEPTU3bl JIOKYMEHTOB HAyYHO-TEXHUYECKOU
JOKYMEHTalluu, KHUHO-, (OoTo- U  (HOHOJOKYMEHTOB, MAIIMHOYUTAEMbIX
JOKYMEHTOB.

Mertonuka mpoBeneHust skcneptusbl.  lLleneBas komriekcHas OLJ{ B
apXuBax, €€ Ha3HauYeHHEe M METoJaMKa npoBeneHHs. OpraHuszanus U METOAMKA
IPOBEJEHUS 0TOOpa TOKYMEHTOB I10 JINYHOMY cocTaBy. OCOOEHHOCTH NMPOBEACHUS
OIJ] TMYHOTO MPOUCXOKICHUS.

Cucrema HOPMATUBHBIX JIOKYMEHTOB M METOAMYECKHX mocobuil mo DI/
Ponb knaccupukaTopoB JOKYMEHTOB M HOMEHKIATYpbl €I B OIpPEACIICHUU
HAay4YHOM LEHHOCTH [IOKYMEHTOB Ha CTaJUM JIOKYMEHTAallMOHHOTO OOeCreyeHus
YIPABJICHUS.

[lepeuynu TOKYMEHTOB — OCHOBHOE 3B€HO B cucTeMe ocoOuil. TUmbl 1 BUIbI
nepeuHei. llepeyHn TUMOBBIX TOKYMEHTOB C YKa3aHHEM CPOKOB HMX XPaHEHUS.
Tunosele, IpUMEPHBIE U BETOMCTBEHHbIE NIEpeUHU. CXEMBI IOCTPOCHUS IIEPEUHEN.
Crartbs nepeuns. CupaBoOYHbBIN anmnapaT K NEPEeYHsIM.

Opranuzarus D1J[ 1 orbopa ux Ha rocynapcTBeHHOe XpaHeHue. Cucrema
DKCHEPTHBIX OPraHoB. OKCHEPTHO-NPOBEPOYHBIE KOMHUCCHHM, HX COCTaB U
byHKUIMUA. DKCIIEPTHBIE KOMUCCUH, UX 3a7a4d, QYHKIIMU U OpraHu3anus paboThl.
OdopmiieHre pe3yibTaTOB SKCHEPTU3bl IEHHOCTH JIOKYMEHTOB. OKCIEpTH3a
LEHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB.

BoiaBnenne o0co00 LEHHBIX JOKyMEHTOB. lloHsTHE «0CO00 IIEHHBIE
JOKYMEHTBI». MeToanka BbISIBICHUA (DOHAOB, €I, COAEpKalIMX 0CO00 IEHHBIC
nokyMeHThl. OdopMmieHre pe3ynbTaToB MO BBISBICHUIO 0CO00  IIEHHBIX
JIOKYMEHTOB.

Boigenenne nen Ha yHuutokeHue. OdopmieHHe JOKYMEHTOB IIO
YHUUTOXEHUIO JI€] U TOKYMEHTOB.

4.2.2. I1l;1aHbl CEeMUHAPCKHUX 3aHATHH (cemecTp 5).
[Ipy moAroToBKE K CEMHUHAPCKUM 3aHATHUSIM IOCMOTPHUTE OOIIMNA CIHCOK

JUTEPATYphl U MCTOYHUKOB B 1eOM MO Kypcy. HeoOxoaumo Takke H3y4UTb
COOTBETCTBYIOIIUNA pa3zien mpaBui padoThl TOCYJapCTBEHHBIX apXHUBOB U APXUBOB
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opranu3anuii. JlOMOJHUTENBbHBIM MaTepuadl MOKHO HAWTH B KypHaJlax
«CoBeTckue apxuBbl», «OTeUeCTBEHHbIE apXUBbI», « BECTHUK apXUBUCTay.

MOAYJIb 1
Tema 1. HICTOPUA APXUBHOT'O JIEJIA B POCCHUMU (10 yacoB)
Cemunap 1. ApxuBHoe ges10 B Poccnu B X-XVIII Bekax

ApPXWHBBI B IPEBHEPYCCKOM TOCYIAPCTBE B MEPUOJ Pa3IPOOIECHHOCTH.

ApxusHoe nieno B Pycckom rocynapctee B XV-XVII Bekax.

ApxusHoe nieno B Poccun B X VIII Beke.
Tembl 1OKIag0B:

[{apckuii apxus

Mexesou apxus B Poccun

['enepanbheiil pernament 1720 r.
Jlureparypa:

Uepennnun JI.B. Pycckue deonanbubie apxuBbl XIV-XV  BekoB. M.-
JI.- 1948.

ABtokpatoBa  M.U., Camomenko  B.H. [ToMeCTHO-BOTUMHHBIN
apxuB//CoBeTckue apxuBbl.- 1986.- Ne6.

Makapos C.B. Hcropusi r1aBHOro MEXEBOTO apXMBa U MCHOJb30BAHUE €T0
nokyMeHTOB (1768-1917)//CoBerckue apxuBbl.-1991.-No5.-C.23-31.

ABtokpatoBa M.U., byranos B.M. CokpoBumHuna JI0OKYMEHTOB
npouutoro.- M.-1986.

Cemmunap 2. ApxusHoe aey0 B Poccuu B XIX - Hay. XX Beka

ApxuBBI 1 apxuBHOE 1e10 B Poccuu B nepBoii nosoBruHe XIX Beka.

ApxuBBI 1 apxuBHOE 1e10 B Poccun Bo Bropon nosnosuHe XIX Beka.

[TomsiTku pedopm B Poccun B Hawane XX Beka.
Tembl 10KIa10B:

H.B. KanaueB — opranuzarop apxuBHoOTro aena Poccun

Cynnb6a poccCUCKUX apXHUBOB B rojibl BOMHBI 1812,
Jluteparypa:

Camomienko B.H. JledarenbHOCTh apXHMBOB JOPEBOIIOLIMOHHONM Poccuu mo
U3JIaHUIO IOKYMEHTOB U clipaBOYHUKOB // CoBeTckue apXuBbl.-1975.-No2.

byxept B.I'. MockoBckue apxuBbl B 1812-1813 rr. // OrteuecTBeHHbIE
apxuBbl.-1996.-Nel.

AstokparoBa M.U., Camomenko B.H. H.B. KanaueB u pa3Butue apXxuBHOTO
nena B Poccun Bo Bropoii mon. XIX B. // CoBetckue apxuBbl.-1985.- Ne5.

Cemunap 3. ApxuBHoe aeJio B 1917-1938 romax

Coro3 apxuBHbIX jAesTeneil Poccun u ero AesiTeIbHOCTb.

Hekpet «O peopranuzanuu v leHTpanu3anuu apxupHoro aena B PCOCPy.

ApxusHoe neno B 1921-1929 rr.

Apxussl B CCCP B 30-¢ roasl. Penpeccuun mpoTUB apXUBUCTOB.
Jluteparypa:

Kopueer B.E., KombimoBa O.H. ApXuBHCT B TOTaJIMTapHOM OOIIECTBE:
Oopb0a 3a 4YUCTOTY apxuBHBIX KajpoB. 1920 -—1930-e rr. // OtedecTBEHHbIC
apXuBbl.-1993.-Ne5.
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Kopueer B.E., KombuioBa O.H. ApxuBbl Ha ciyk0e TOTaIUTapHOTO
rocynapctBa 1918-nauano 1940-x rr. // OteuecTBeHHbIE apXUBBIL.- 1992.-Ne3.

Crapoctun  E.B., IIpokomenxko A.C. K  80-neturo  nekpera
«O peopranuzauuu apxuBHoro neia B CCCPy» // OteuecTBeHHbIe apXUBbIL.-1993.-
Ne4 .- C.3-10.

Cemunap 4. ApxusHoe ge;10 B CCCP B 1940-80-e roast

Apxussl B cucteme HKBJI (1938-1960 rr.).

YnpasneHnue apxuBHbIM Ae0M B 1960-80-¢ roasl.

3aKOHOATEIbHbIE U1 HOPMATUBHBIE AKThl MO apXHUBHOMY Aeny B 1960-80-¢
TOJIBI.

Hcnonb30BaHue apXUBHBIX JOKYMEHTOB B 1960-80-¢ robl.

Jlureparypa:

KomsimoBa O.H. B mnouckax «cnenkaproreku ['AY HKBJI CCCP» //
OteuectBeHHbIe apxuBbl.-2000.-Ne1.-C.21-31.

KombsutoBa O.H. K npo6neme coxpannoct 'A® CCCP B roast Benukoi
OteuectBeHHO# BOMHBI // CoBeTckue apXuBbl.-1990.-Ne5.

Cemunap 5. IIpo61eMbl apXUBHOIO /1€J1a HA COBPEMEHHOM JTane

ApxusHas pedopma 1990-x — 2000-x roa0B.

CocTosiHME AapXUBHBIX YUpPEXKIACHUH H TPOOJEMBbl apXUBHOTO Jiejia B
COBPEMEHHBIX YCIIOBHSIX.

[Ipobyiema paccekpeuynBaHus JOKYMEHTOB.

Jluteparypa:

AptuzoB A.H., EnmuzapoB b.M. u ap. OcHoBel 3akoHonarensctBa PD 00
apXuBHOM (POHJIE W apXuBax: WAECH, MPUHLMUIMbBI, peanusanus // OTedecTBEHHbIC
apXuBbl.-1993.-Ne6.

Epemuenko B.A. OchHoBHble mpoOnembl (opmupoBanuss AP PO B
COBPEMEHHBIX ycloBUsX // OTeuecTBEHHbIE apXUBBI.-1996.-No3.

I'pumeren I1.K. Poccuiickue apxuBbl B nepexonHbiii nepuos // HoBas u
HoBeimasg uctopus.- 1994.- Nel.- C. 63-83.

[erennckuii A.B. K Bompocy o paccekpeurnBaHUMN apXUBHBIX JIOKYMEHTOB //
OteuectBeHHBIE apXUBbL.- 1995.- Nel.- C. 6-10.

TEMA 2. ®PEJEPAJIBHASA APXUBHAS CJIY/KBA P® (APXUBHOE
AT'EHTCTBO), EE POJIb, CTPYKTYPA U ®YHKIIUU B
OBECIHEYEHUU OBIIECTBA PETPOCHEKTUBHOM
WH®OPMAIIMEN. COCTOSSHUE APXUBHOTI'O JIEJIA B
KPACHOJAPCKOM KPAE (2 HACA)

Cemunap 1. ApxusHas cay:xxk0a P®, ApxuBuHbiii ®oux PP, ero cocras
['ocynapcTBeHHass apxuBHasl ciy:k0a, €€ poib M CTPYKTypa: HCTOPHS
CTaHOBJICHHSI.
denepanbHOE apXxUBHOE areHTCTBO (Pocapxus).

Monyas 2
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Tema 1. OPTAHU3ALUA XPAHEHUSA JOKYMEHTOB APXUBHOI'O
®OHJIA POCCUMCKOMN ®EJEPAIIMMA U JIPYTUX APXUBHBIX
JOKYMEHTOB (8 YACOB)
Cemunap 1. Apxusnsiit poug PD u ero cocras.
1. ApxuBnslil pong PO u ero cocras.

3. ®enepanbublii 3akoH Nel25 «OO0 apxuBHOM gaene B PD» 00 OCHOBHBIX
MOJIHOMOYHSIX CyOBEKTOB OTEYECTBEHHOI'O apXMBHOTO JIejIa.

4. ®opMbI COOCTBEHHOCTH Ha apXUBHBIE TOKYMEHTHI.

5. Oco0eHHOCTH TPABOBOr'O CTATyCa apXUBHBIX JOKYMEHTOB

6. Cocrosinue apxuBHOro jaena B KpacHogapckom kpae

Jlureparypa:

CaBun B.A. I'ocynapcTBeHHbIN apXuBHbIA (hoHJ Poccuu: reHe3uc moHsITUs
// OTeuecTBeHHbIE apXUBbL.- 1999.- Nel.

KoGenpkoBa JILA. ®enepanbHas apxuBHas chnyxb6a Poccum  //
OteuectBeHHbIe apxuBbl. — 2003. - No2. — C.3-14.

Uepemnsa A.I'. O 3akOHOJATENBHOM PETYJIMPOBAHUU aApXUBHOTO Jena //
OteuectBeHHbIe apxuBbl. — 2003. - No3.

Cemunap 2. I'ocynapcTBeHHbIE aPXUBbI M X BH/IbI

['ocynapcTtBenHble apxuBbl (eAepabHOTO 3HAYEHUs, MX BUJIbI, COCTaB
JIOKYMEHTOB.

['ocynapctBenHbie apxuBbl KpacHOapCKOro Kpas ¥ COCTaB UX JIOKYMEHTOB.
Crpykrypa apxuBHOM cinyk0b1 KpacHomapckoro kpas.

HopMaTuBHO-METOOUYECKU KOMIUIEKC, ONPEACISIONMN  JEATEIbHOCTD
roCyJIapCTBEHHBIX apXUBOB.
Jluteparypa:

bynanos O.A. Xpanunuie 3BykoBoit jgetonucu CoBeTckoro rocyaapcraa //
CoBerckue apxuBbl.-1978.-Nel.

BonkoBa H.b. Apxussl nutepaTypsl U uckycctBa // COBETCKHE apXHBBI.-
1973.-Nel.

Bonkosa H.b., Kpocosckuit F0.A. LII'AJIM CCCP — 40 ner // CoBerckue
apXuBbl.-1981.-Ne2.

Cemunap 3. OcHoBHbIe (PYHKIIUHM Pa0OTHI TOCYIAPCTBEHHBIX APXHBOB

ObecneueHre COXPaHHOCTU JOKYMEHTOB.

Hcnonbs30BaHne TOKYMEHTOB.

Hayuno-meronnueckas padora.

HayuHno-TexHuueckas 00paboTka JOKYMEHTOB.
Jlureparypa:

Jlapuna B.I'. OoOecneueHue COXpaHHOCTU apXUBHBIX JIOKYMEHTOB B
coBpeMeHHOM mupe // OteuectBeHHbIe apxuBbl. — 2006. - Ne4, — C.114-115.

AobpamoBa b.K. AynuoBusyanbHOe Hacieaue MOCKOBCKOW 00acTH:
npobisiema coepexxkenus // OreuectBeHHbIe apXUBBI. — 2004, - Nel.

Cemunap 4. MyHUIMIIAJIbHBIC APXUBBI U UX QYHKIUH
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OpraHu3alluoOHHOE CTAHOBJIEHUE apXMBOB MYHUIIMIIAJIbHBIX 00Pa30BaAHUM.

[TpaBoBbIE BOPOCHI A€ATEILHOCTH MYHULIMTIATBHBIX apXHUBOB.

OcHOBHbIE (PYHKITMH MyHHUITUTIAIBHBIX apXUBOB.

Jlureparypa:

MyHunMnanbHble apXWBBL: TMPABOBbIE, OPraHU3ALMOHHBIE © HAYYHO-
METOJIMYECKHE BOMPOCHI ACATEIbHOCTU. MaTepuaibl MeK/IyHapOIHOTO CEMHHAPA. -
M.-1999.

Ommn N.®. MyHunmnanbHble apXyUBBI: HOBBIE OTBETHI Ha BBI30BBI BPEMEHH
// OteuecTBeHHbIE apXUBbI.-1999.-Nel.

Tema 2. OPTAHU3ALIIUA BEIOMCTBEHHOI'O XPAHEHUS
JOKYMEHTOB A® P® (6 yacoB)

Cemunap 1-2. BexomcTBeHHOE XpaHeHHE JOKYMEHTOB
Opranu3zainusi BeIOMCTBEHHOT'O XpaHEHHUs TOKyMEHTOB B 1917-1991rr.
B3anMoCBsI3p U MPEEMCTBEHHOCTh T'OCYJapPCTBEHHOTO U BEJOMCTBEHHOTO

XpaHEHUs IOKYMEHTOB.

Buabl BE1IOMCTBEHHBIX apXUBOB U apXHBOB OPTraHU3alINH.

[IpoOnemMbl BEAOMCTBEHHOTO XpaHEHUS JOKYMEHTOB B COBPEMEHHBIX
YCJIOBUSIX.

HopMaTuBHO-METOAMYECKU KOMIUIEKC, ONPEACISAIONMNA  IEITEIbHOCTh
apXUBOB OPTraHU3alU B COBPEMEHHBIX YCIIOBUSIX.

Jluteparypa:

Epemuenko B.A. BegoMCTBEHHOE XpaHEHHE JTOKYMEHTOB B COBPEMEHHBIX
ycioBUsIX // OTeuecTBEHHbIE apXUBBI.-1992.-Ne5.

Epemuenko B.A. [lemonpou3BOoACTBO M BEAOMCTBEHHOE XPAHEHUE
JIOKYMEHTOB B YCJIOBHSX aIMHUHUCTPATUBHON pedOpMBI: OCHOBHBIC TIPOOIEMBI //
OteuecTtBeHHbIE apXUBBL.-1999.-Nel.

[Tmennunbid A.Il. Opraauzanus BEJOMCTBEHHOTO XPaHEHHS IOKYMEHTOB B
1918-1938rr. // CoBerckue apxuBhbl. - 1993. - Ne6. - C.17-25.

CaBun B.A. OObenuHEHHBIE BEJIOMCTBEHHBIE apXuBbl B Poccuiickoit
Oenepanuu (1960-e — neppas nonoBuHa 90-x 1T.) // OTEUECTBEHHbIE APXMBBI.-
1995.- Ne4.- C. 17-28.

Cemunap 3. OcHOBHbIC (DYHKIIUM APXHBOB OPraHM3aluil

ObecrnieueHne COXpPaHHOCTU JOKYMEHTOB.

Hcnonb3oBaHre TOKYMEHTOB B apXUBE.

Hayuyno-MeTonnueckas 1 HAy4HO-TeXHUYECKasi 00pabOTKa TOKYMEHTOB.

Kontpons wu oxazanue mnomomu ciyx6am JOY BegoMCTBEHHBIMH
apXUBUCTAMH.

Jlureparypa:

AnekceeBa E.B. u np. ApXuBOBEAYECKHE ACIEKThI B JIEIONPOU3BOJICTBE:
KOMIUIeKTOBaHME apxuBa // Cexkperapckoe nemno.- 1998.- Ne4.- C. 11-20.

AnbOpexT b.B. Co3nanue U JnesTebHOCTh apXuBa IOPUAMYECKOTO JuIa //
CnpaBouHHK cekpeTaps u opuc-MeHemkepa. - 2002. - Ne5.,
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MOJYJb 3
Tema 1. DKCIIEPTU3A HEHHOCTHU JOKYMEHTOB (6 uacog)

Cemunap 1. JkcnepTu3a HEHHOCTH JOKYMEHTOB

[Tousstue m 3Hauenue OIIJ] nnga onTuUMU3aMU cocTaBa JOKYMEHTOB B
apXuBax.

OCHOBBI M IPUHLHUIIBI 3KCIIEPTU3bI TOKYMEHTOB.

Otansl D1/I.

Opranuzarus pa6oTsl o D1J] npu nepenaye aea B BEIOMCTBEHHBIN apXUB.
Jlureparypa:

Kykoa M.II. DOxkcnmeprh3za IEHHOCTH JOKYMEHTOB COBPEMEHHBIX
yUpexACHUH, Opranuzanui, npeanpusituii // OreyecTBeHHbIE apXUBBI.-1994.- No5.

banacrokesnu B.JI. Bompocsl 3KkcnepTus3bl  EHHOCTH  JOKYMEHTOB
HErOCyAapCTBEHHBIX CTPYKTYp // OTeuecTBeHHbIC apXUBBIL.-1998.- Ne6.- C.21-28.

AnekceeBa E.B. u n1p. ApXuBOBEeIUECKHE aCIEKThl B JEIONPOU3BOJCTBE:
IKCIIEPTHU3a IEHHOCTU JoKyMeHTOB//Cekperapckoe feno.- 1999.- Nel .- C. 14-22.

Cemunap 2. Kpurepuu eHHOCTH JOKYMEHTOB

Kpurepuu nponcxoxxaeHust JOKyMEHTOB.

Kpurepuu conepxanusi JOKyMEHTOB.

Kpurepuu orbopa 10KyMEHTOB C MOBTOpSstoIIEHcS HHPOpMaIueH.

Kpurepuu BHEIIHUX 0COOCHHOCTEN JOKYMEHTA.

Kpurepuu neHHOCTH IOKYMEHTOB JIMYHOT'O MTPOUCXOKICHHS.

Oco0eHHOCTH  BKCHEepTU3bl HAYYHO-TEXHUYECKUX, KHHO-, (oTo- U
(hOHOJTOKYMEHTOB.
Jluteparypa:

Meroanueckue peKOMEHJaluuMu 1o padoTe C JOKYMEHTaMU JIMYHOI'O
npoucxoxaeHus.- M.- 1990.

HpoxoB C.B. CoBpemMeHHbIE BO3MOKHOCTU 3KCIEPTU3bl IEHHOCTH U y4eTa
AJIIEKTPOHHBIX JIOKYMEHTOB B opranuzanusax // OreuectBeHHble apxuBbl. — 2003. -
Ne5. - C.26-31.

Cemmunap 3. J1IIK: cocraB, 3a1a4u, Opranu3anus A1esATeJIbHOCTH.
HopmaTuBHo-MeToanueckne nocoous no /I

OK u OIIK, ux cTpykrypa 1 3aauH.

@yukuuu OK B opranuzanusx.

@yukuuu III(M)K u LIIIK B rocapxruBax U apXUBHBIX YIPABICHUSX.

Opranu3zanus padots! o D1/ B apxuBe opranusam.

[IpakTuueckoe 3amanue: pa3padoTaTh MOJI0KEHNE 00 IKCIIEPTHON KOMUCCUU
OpraHHu3alnH.

CucreMa HOpMaTHUBHBIX U METOJMYECKUX mocoouit mo D11/,

[Iepeuynn TOKYMEHTOB IO CPOKaM XPAHEHUSI.

Crpykrypa nepeyHen JOKyMEHTOB.

Opranu3zaius 1 MeToiuka padboTel ¢ [lepeuHsiMu yrpaBieHUECKUX U HAyYHO-
TEXHUYECKUX IOKYMEHTOB



Jluteparypa:

Kykosa M.II. DI1J] u koMIIeKTOBaHUE apXuBa (BUepa, CETOAHS, 3aBTpa) //
OteuecTBeHHbIe apxuBbl. — 2004. - Ned4. — C.37-45.

AnexceeBa E.B. HopmaruBHo-meToanueckue MOCOOUS MO AKCIEPTHU3E
neHHoctu JaokymeHToB: mnepeunu/E.B. Anekceea, JI.II. AdanacbeBa, E.M.
Bypoga, I'.A. Ocuukuna // enonpousBoactso.- 2003. -Ne2. — C.63-67.

7. Conep:kanue TUCUUILINHBI (cemecTp 6)

MOAYJIb 1
Tema 1. KNACCU®OUKAILIUA JOKYMEHTOB A® P®

Knaccudukanusa nokymentoB Ha ypoBHe AD P®, apxuBa, apXuBHOTO
donna. Ilonstue o knaccudpukanuum AOKyMeHTOB. llpu3Haku kiaccuduxanuu
ApxusHoro ®@onja PD.

Knaccudpukanus 10KyMEHTOB B Iperenax apxXWBOB. 3HAYCHHE
KJacCUpUKAUMU  JUIsl  palOHAJIbHOIO  pa3MEIlEHUss  JIOKyMEHTOB B
apxuBoxpaHwiniax. GOHAMPOBAHUE APXUBHBIX JOKYMEHTOB. BHIbl apXUBHBIX
dbonmoB. ApxuBHas KoyUieKius. Buasl paboT B mpoiiecce (POHIUPOBAHUS.
XpoHonoruueckue TrpaHuibl ¢oHna. VMcropuueckue cCHpaBKd M HX poJib IpU
dbonarpoBanuu. MeTouka COCTaBICHUSI UICTOPUYECKOM CTIPABKHU.

®opMupoBaHue  OOBEIMHEHHBIX  apXWBHBIX  (oHgoB.  IlpusHaku
00bEIMHEHNS JOKYMEHTAJIbHBIX KOMILJIEKCOB YUpEeXIeHU U aul. DopMHupoBaHUe
apXUBHBIX KoJUTeKIui. Co3aaHue nepcoHaIbHbIX COOPaHUM.

Knaccudukanus TOKyMEHTOB B Mpeenax apXUBHBIX (DOHIOB, €€ 3HAYEHUE
JUIsl OpraHu3aluy JIOKYMEHTOB M TIOMCKAa apXuBHOW uH(opmanuu. Ennnuna
XpaHeHUs] Kak eAauHuna kiaccudukanmu. CucremaTusaluus Jel B COCTaBe
apxuBHOTO (Qona. [Ipu3Haku rpynnmupoBKU €IMHULl XpaHEHUS B Mpesenax GoHa.
Meroauka COCTaBIE€HHUSI CXEM CHUCTEMAaTH3allMd JOKYMEHTOB B Ipezenax
apxuBHbIX (GoHAOB. Tumbl W BuIbl cxeMm cuctematusanuu. Crnenuduka
CHUCTEMAaTH3allMi JIOKYMEHTOB  OOBEAMHEHHBIX AapXUBHBIX (POHIOB, (OHIOB
JUYHOTO TPOUCXOXKICHUS U apXUBHBIX Koyuekuuii. HedonmoBas opranuzanus
apXHUBHBIX IOKYMEHTOB.

Opranuzanusi 1 MeTOAMKa padoThl MO KiIacCU(UKAIMU JTOKYMEHTOB B
apxuBax. Meroauueckue MOcoOUs NS OCYIIECTBICHMS — KIacCHU(pUKAIUU
JOKYMEHTOB W TMpOBeJIeHUs padboT 1Mo (OHAMPOBAHHIO W CHUCTEMATH3alMU B
npeaenax GoHJIOB.

Tema 2. KOMIIVIEKTOBAHUE APXUBOB IOKYMEHTAMMA

[Tonstue o xkommuiektoBaHuu ApxuBHoro ®onga P®. Bsaumocssasb
KJIaCCU(PUKALMU JOKYMEHTOB, ASKCIEPTU3bl MX LEHHOCTH M KOMIUIEKTOBAHUS.
3aKOHOJIAaTEIIbHBIEC AKTHI U MTPABUJIA, PETVIAMEHTUPYIOIME OPTraHU3ALMIO U IOPAIO0K
KOMIIJIEKTOBAHMSI TOCYJAPCTBEHHBIX U MYHULIMIIAJIBHBIX aPXHUBOB.

VICTOYHMKM KOMIUIEKTOBAaHUS TOCYJAPCTBEHHBIX, MYHULUIAIBHBIX U
BEJIOMCTBEHHBIX apXWBOB. Kpurepun onpeneneHusi ydpexIeHU - HCTOYHUKOB



KoMIUIeKTOBaHUA. Kputepun onpenenaeHus JnL, JOKYMEHTbl KOTOPBIX MOTYT OBITh
OpUHATHL B apxUB. CIIUCKU UICTOYHUKOB KOMIUIEKTOBAHUSI.

Omnpenenenue coctaBa JOKYMEHTOB, MOJIEKAINX XpaHeHnI0. Opranu3anus
IIpUeMa JOKYMEHTOB B TOCYJAapPCTBEHHBIE APXUBBI OT OpraHU3alUd, IPEAIPUATAN
U rpaxaaH. Beibopounslii mpueM 10KymMeHTOB. [lpueMm ayauoBH3yaJbHBIX U
JIOKYMEHTOB.

Pa3BuTtne apXxvBOB MAalllMHOYMTAEMBIX JAHHBIX U COBPEMEHHBIE KOHLIECTIIIUN
AJIEKTPOHHBIX apXWBOB. BHeIpeHNE aBTOMATU3UPOBAHHBIX CUCTEM YNPABJIEHUS U
KOMILJIEKTOBAHUE apXMBOB JJIEKTPOHHBIMHU JoKymMeHTaMu. [IpobOiemMbl mpuema u
xpaHeHus (ailyioB ¢ MammHouuTaemMo uHpopmarmeil. BnusHue pa3BuTHA
TEeXHUKU Ha pasputue apxuBoB MUJl. Mogenu 3JIEKTPOHHBIX apXUBOB.
KoHuenuus pacnpeneneHHbIX 3JIEKTPOHHBIX apXUBOB.

CoBpeMeHHbIE  MPOOJIEMbl ~ KOMIUIEKTOBaHUS ~ TOCYIapCTBEHHBIX U
MYHHUIIMIIAJIbHBIX apXHUBOB B CBSI3M C PAaCIpOCTPAHEHHWEM B CTpaHE HOBBIX (OpM
coOctBeHHOCTU. OCOOEHHOCTH KOMILJIEKTOBaHHSI HErOCYJapCTBEHHBIX apXHBOB.
B3aumoneiicTBre apXuBOB C ICTOYHUKAMU KOMITJIEKTOBAHUS.

Monyas 2
Tema 1. OPTAHU3BALIUSA YUETA JOKYMEHTOB APXUBHOI'O
®OHJIA POCCUMCKOM ®EJEPAIIMU U IPYTUX APXUBHBIX
JOKYMEHTOB

[Tonarue o0 yuere gokyMeHTOB A® P®. OCOOEHHOCTH CUCTEMBI ydeTa
apXMBHBIX JOKYMEHTOB: LEHTpaIu3alus, IPEEeMCTBEHHOCTb, JUHAMUYHOCTD.
B3auMocCBs3p 1 B3aMMOJOMNOJHSAEMOCTh YYETHBIX JOKYMEHTOB M CIPABOYHHUKOB.
@DoH/IOBBIEC KATATOTH. APXUBHBIN mUAQD.

Envanner  ydyera  apXMBHBIX — JOKYMEHTOB.  HopmaTuBHBIE — aKThI
pErjaMEHTUPYIOIINE YUET apXUBHBIX JOKYMEHTOB. PerimaMeHT rocy1apcTBEHHOTO
yuyeta TOKyMeHTOB ApxuBHOro ®@onpa Poccuiickoit denepanuu. IlepcnekTrBbl
COBEPILIEHCTBOBAHMS YUeTa JOKYMEHTOB B apXHBax, My3esiX, OMOJIMOTEKAX.

CucremMa y4yeTHbIX JOKYMEHTOB apxuBa. CocTaB y4eTHBIX JOKYMEHTOB H
CIPaBOYHUKOB. TpeOOBaHMS K YYETHBIM JIOKYMEHTaM. Y4eT MNOCTYIUICHUS U
BBIOBITHS JTOKYMEHTOB. YUe€T YHUKAJIbHBIX, 0COOO IEHHBIX JOKYMEHTOB M KOIHUU
cTpaxoBoro (Qonnaa. [ocynapCTBEHHBIM peEecTp YHHMKAJIbHBIX JIOKYMEHTOB.
Ocob6eHHOCTH ydeTa JOKYMEHTOB, HMEIOITNX B O(DOPMIICHHUH IParoleHHOCTH.

[IpoBepka HaMuMsi U COCTOSIHUSI APXUBHBIX JOKYMEHTOB. Opranuzanus
paboThI TIO TIPOBEPKE HAJTWYHS U COCTOSHUS apXUBHBIX JOKYMEHTOB. [lopsigok u
NEPUOINYHOCTh TPOBEPOK. KOHTPOIL TEXHHYECKOTO M (PU3UKO-XUMHUUYECKOTO
COCTOSIHUSL JIOKYMEHTOB. JIOKYMEHTBI, COCTaBISIEMBIE B XOJE€ NMPOBEPKU U IOCIIE
Hee. MeponpusiTus 1o pe3yJibTaTaM NPOBEPKH.

Tema 2. CUCTEMA HCA K APXUBHbBIM JOKYMEHTAM
Cucrema HCA B apxuBe, ee Ha3zHaueHue, cocTaB M (yHKIUMU. EnuHCTBO
Hay4HbIX MeTOAOB nocTpoeHus cucteMbl HCA. B3auMocBsI3b 1 IPeeMCTBEHHOCTD
Y4E€THO-CIPABOYHOTO amnmapara jejaonpousBoactsa, HCA apxuBOB opraHu3zaiui,
MYHULIUTAIBHBIX U TOCYJIAPCTBEHHBIX apXUBOB.



[lonatue 00  oObekTe  umHGOpPMAIUMU, dJIeMeHTe  HH(opmamuwy,
WH()OPMAITMOHHO-TIOMCKOBON CUCTEME W HWH(GOPMAIIMOHHO-TIONCKOBOM  SI3BIKE.
Tunel W BUAB apPXMBHBIX CIPABOYHUKOB. YPOBHU OIMCAHUS aAPXHBHBIX
nokymeHToB. OmnucarenpHass craths. Co3maHue THOKUX HHQPOPMAIMOHHO-
MOMCKOBBIX CUCTEM JIJI1 ADXUBOB.

ApxuBHble onucu. HazHauenue u Buabl onmceid, mecto B cucreme HCA.
[IpeeMCTBEHHOCTh B COCTABJICHUM  ONHCEH B  JICJIIONPOU3BOJACTBE H
rOCYJapCTBEHHBIX U MYHUIIUTTATBHBIX apXuBax. [lepepabotka  u
YCOBEPIICHCTBOBaHUE OTTUCEH.

Onucanue nen. Hasnauenue, 1enb W 3HaueHWe ASTOM paboTel. CoctaB
JIOTUYECKUX 3aluceld MpU OMHCaHWU Je. 3aroyioBok jena. CocTaB 3arojoBKa
nena. Ilpuembl 00001IEHHST B 3arojoBKE€ JOKYMEHTHOM HHGOpMALMH O
COJICp’)KaHUM, aBTOpaxX, KkoppecnoHjeHTax. CocTaBpieHUe aHHOTAIMK Ha JEJo,
JIOKYMEHT, Tpynmy AoKyMeHTOB. OOJIokKKa Jaefla U €€ PEKBU3UTHI. APXUBHBIN
mudp nena.

Meroauka co3gaHusi apXuBHBIX ommceil. CTpykrypa u rpadbl OIKCH.
Cucrema noctpoenus onucH. [lopsgok 3aHeceHus CBeACHUM B onuch. MToromas
3aluCh U 3aBEpUTEIIbHAS HAANUCh B onrcu. CIpaBOYHBIN ammapar K OMHUCH.

Karamorn.  Haszmauenme ©w  BHABI  apXHMBHBIX  KaTajloroB,  MX
B3auMojonoyisieMocte U mecto B cucteMe HCA. Co3ganue npeamMeTHBIX,
CHUCTEMaTHYECKUX KaTajoroB. MeToauveckue MmocoOusi Mo CO3JAaHUI0 KaTaJoToB.
Knaccudukannonnsie cxembl KatamoroB. CxeMbl €IWHOM KiacCUUKALUU
JOKYMEHTHOM HMH(OpMalMK B CHUCTEMATHUYECKHUX KaTajorax ToCYJapCTBEHHBIX
apxuBoB /CEK/ mist nokymenToB XVIII - nauana XX B. /1983/ u nokymentoB XX
B. /1978/. Cxembl mocTpoeHus andaBUTHBIX KaTajoroB. OmnucaHUe JOKYMEHTOB
npu katajgoruzanun. O6seM nHpopmarmu Ha kKapTouke. OCOOCHHOCTH OTMCAHUS B
3aBUCUMOCTH OT BHJIa KaTaJora.

[TyreBoautenu. HasznaueHue u OCHOBHBbIC BUBI myTeBomuTenei. OOmas
XapaKTEepPUCTHKA U CTPYKTypa myTeBoauTenss mo QouHmam apxuBa. Meroauka
COCTaBJICHMS, CXeMa  TMOCTpoeHus.  MHauBuayallbHble W TPYMIOBbBIC
XapaKTEPUCTUKU JOKYMEHTOB apXUBHBIX (hOHI0B. KpaTkue cripaBOUHUKH
no ¢oHmam apxuBoB. TemaTnueckue myTeBoUTEIN. MekapXUBHBIE CIIPABOYHUKU
u yteBojuTenu. CrpaBOYHbIN anmapar K MMyTEeBOJUTENIO.

O0630psl nokymMeHTOB. Bunbl 0030poB u ux ¢ynkuuun B cucteme HCA.
00630p dongos. TemaTudeckuii 0630p. Meroanka cocraBieHus 0030poB. Brioop
GOHMIOB WM TEMaTUKH IS COCTaBJICHUS 0030poB. MeToauka OMHMCaHUS
JIOKyMEHTOB B 0030pax. MuamBuayanmbHble W TpymnmoBble anHoTanuu. CocraB
MOVCKOBBIX JaHHBIX. CIpaBOYHBIN armapaT K 0030pam.

VYKkazatenu W TMEpeYHH KaK BHUJ apXUBHBIX CIPaBOYHHUKOB. DOHJIOBBIE,
Mex(OHIOBBIE, MEXapXUBHbIE YyKa3aTeIu U MepeyHu. leMaTruyeckue,
peIMETHbIE, XPOHOJOTUYECKHEe yKa3aTenu. OnucaresibHas CTaThs yKa3aTels.

Nudopmatuzanmss apxXuBHOTrO Jena: LEdd, OCHOBHBIE HANpaBICHUS U
OPUHIUIBL. ABTOMaTU3UPOBAHHBIE MH()OPMAIMOHHBIE CUCTEMbI MO JIOKYMEHTaM
apxuBoB. KommbroTepHass TexHuka B apxuBax. ba3pl ganubix. [IpoGiema
CBEPTHIBAHUS JOKYMEHTHOU MHGOPMAIIMU apXUBHBIX CIIPABOYHUKOB C YYETOM HX



B3aumozeiicteus ¢ AUC. [Ipobiema coBMeCTUMOCTH MH(DOPMAITMOHHBIX MACCUBOB
¥ BO3MOXXKHOCTH HWHTETPUPOBAaHUS HUX B eaAuHble 0a3bl naHHbIX. Co3gaHue
TUIEPTEKCTOBBIX CChUIOK. OnuppoBaHue apXUBHBIX JOKYMEHTOB.

MoayJs 3
Tema 1. ACIIOJIB30OBAHUE APXUBHbBIX JOKYMEHTOB

Hcnonb3oBaHWE AapXUBHBIX JOKYMEHTOB - COCTaBHas 4YacTb Hay4HO-
UH()OPMAIMOHHOW JesITeNbHOCTH apxuBoB. A® PO - wucroyHukoBas 0Oaza
UCTOpUYECKOM Hayku. (OCHOBHBIE HaIpaBIEHUS MCIOJIb30BAHUS APXUBHBIX
JOKYMEHTOB B SKOHOMHKE, TEKYIIEH NeSITeIbHOCTH YUYPEXKIECHUW, B Pa3BUTUU
KYJBTYPBI, COIIUAIBHO-TIPABOBOM cdepe.

OcHoBHBIE (OPMBI MPETOCTABICHUS apXUBaMH HWH()POPMALMOHHBIX YCIYT.
NuunnmatusHoe nndopmuposanue. [lepenaua nnpopmanuu norpedurtensim. Bus
3alpocoB TrpaxaaH MW opraHusauuid. [lopsgok  HMCHOJHEHWs — 3alpoCoB.
CocraBnenue, opopmiieHHE U BblJjaua apXUBHBIX KOIUI U BBIITUCOK, CIIPABOK.

Opranuzanus BbBICTABOK JIOKYMEHTOB. BblsiBieHue, oTOop M YCJIOBHUS
JKCIIOHUPOBaHUS JOKyMEHTOB. lloaroroBka crareid m MaTepHaloB Ui PaaMo,
TeJNenepenay, Ta3eTHbIX U OKyPHAJIBHBIX NyOnuKanmuil. OKCKypCcHUM, JEKIHH,
KPYTJIbIE CTOJBI.

Apxeorpaduueckas o0paboTka HTOKYMEHTOB. Apxeorpadusi Kak HayyHas
aucuuIUIiMHa. B3aumopeiicTBue apxeorpaduu, apXMBOBEIEHHUS, TEKCTOJIOTHH,
uctounukoBeneHus. [Ipeamer u oObEKT apxeorpadumu.

HoxymenTanbHass myOnukauus. CpoiictBa. KommeHntapuu. VYkaszaTtenw.
[IpuHUMIIBI BBISIBICHHUS JTOKYMEHTOB Uil u3gaHus. OCHOBHbIE KpUTEPUU OTOOpa
JOKYMEHTOB JUIsl u3naHus. HaydHo-cipaBOYHBIM anmapar JOKYMEHTAJIbHOU
nyOnukanuu. Tumomorus AOKYMEHTHOW mMyOnuKanuu. Tumel, BUABI U (OPMBI
myOJTUKAIIUH.

N3yueHne  NOKYMEHTOB  MCCIEIOBAaTeIsIMM B  YWTalbHBIX  3ajax.
Opranuzanus paboTel yMTampHOro 3ana. IIpaBuiia paboTel mosb30BaTeNeil B
YUTAIBHBIX 3aJ1aX FOCYJAapPCTBEHHBIX apXuBOB. [IopsAnoK JomycKa ucciaenoBaTesen
K JOKymMeHTaM. [Iopsiok Bbiaun 1€ ueeaeaoBaTelsiM.

Belgaga 1en BO BpPEMEHHOE IIOJIb30BaHHUE. Y CIIOBUS, CPOKM U IOPSIIOK
BO3BPAILECHUS JE.

Tema 2. TEXHOJIOTI'USA XPAHEHUSA JOKYMEHTOB B APXUBAX

[IpoOnema 0€30ImMaCHOCTH apXWBOB M  COXPAHHOCTH  JIOKYMEHTOB.
HopmatuBHbIE yCIIOBUSI XpaHEHHsS AapXWBHBIX JOKYMEHTOB. TpeboBaHus K
3/IaHUSIM, TTOMEIEHUsAM. PeXuMbl XpaHeHUs] TOKYMEHTOB. Pa3Melienue apXuBHbIX
doHmoB B apxuBoxpaHmwiumax. Cxema pa3MelIeHUs AapXUBHBIX (OHJIOB.
Ha3nauenue m OCOOEHHOCTH TOCTEIUIAXKHBIX M MO(POHAOBBIX TOMOTrpadUuecKux
ykaszateneil. TpaHCIOpTHPOBKa U IIepeMelleHUe apXUBHBIX IOKYMEHTOB.

OcHoBBl  OOecriedeHus1  (PU3MKO-XMMHUYECKOH COXPAaHHOCTH AapXHMBHBIX
nokymMeHToB. CojepkaHH€ M OCHOBHBIE TIPOLIECCHl TEXHOJOTHUH XpaHEHHS
JTOKYMEHTOB. buonmorndeckue, Xumudeckue u Guandeckue (GakTopbl pa3pylieHUs
JOKYMEHTOB. Mepsl 10  OOECHEYeHHI0  MOXKapHOW  0€30MacHOCTH U
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OPEeIOTBPALICHUIO  BO3JEWCTBHA  BHEUIHMX  paspylialomux  (pakTopos.
ObecrnieueHre COXpaHHOCTU JOKYMEHTOB MPHU YPE3BbIYANHBIX 00CTOSITEHCTBAX.

BnusiHue Hay4YHO-TEXHHYECKOTO IMporpecca Ha OOecreueHue AITUTENbHOM
(U3UKO-XUMUYECKOM COXPaHHOCTH apXUBHBIX JIOKYMEHTOB.
MukpouibMUpOBaHUE, KCEPOKOMUPOBAHWE U JIpyrue (QOpMbl COXpaHEHHUS
uH(GOpPMaIIUU B COBPEMEHHBIX YCIOBUSIX.

KoncepBanusi u pecrtaBpanus apXuBHBIX JOKyMEHTOB. COBpEMEHHbIE
MaTepuaigbl JJIs CO3/JaHUs JIOKYMEHTOB M CIIOCOOBI OCJIa0JieHUsI BHEIIHUX
(bakTOpOB pa3pylIeHUs JOKYMEHTA.

Tema 3. APXUBHBIA MEHEJDKMEHT W MAPKETHUHT.
OCHOBHBIE ®YHKINHU. OTUKA APXUBUCTA

ApPXUBHBIN MEHEIKMEHT U MapKeTUHT. OCHOBHbIE (DYHKIIMM MEHEIKMEHTa
B apXMBaX: OpraHU3allMsl, IPOTHO3UPOBAHUE, INIAHUPOBAHUE, KOOPAUHAIIHS, CBSI3b
C OOIIEeCTBEHHOCThIO, paboTa C TEepcoHaaoM, WHHoOBaIuu. HMudbopmarmoHHbIN
MapkeTuHr. [naTHeie ycnyru B apXxuBax.

Otuka apxuBucTa. OnpenenaeHHble HOpMbI TOBeeHHsT apxuBucTa. Ctporas
periiameHTanusi (GYHKIMA ¥ WX MW3MEHEHHS B COBPEMEHHBIX YCIOBUSX.
[TpotuBopeuns: Mexay npodecCuoOHANTbHBIM HPABCTBEHHBIM JIOJTOM apXUBUCTA.
«[IpuBaTuzanus» apxXuBHOW HHPOPMAINH, «APXWBHOE MHUPATCTBO». DTUUYECKUE
HOpPMBI TIpU paboTe C apXUBHBIMU JOKYMEHTAMH. OTHKA HCCIEIOBATENEH.
MexTyHapOIHbIE STHYECKUE HOPMBI TIOBEICHHUST apXUBUCTOB.

8. Ill1anbl ceMUHAPCKUX 3aHATHH (cemecTp 6).

METOJIMYECKHUE YKA3AHHWS IS CTYJEHTOB OYHON ®OPMbI
OBYYEHUA

[Ipu MoOATrOTOBKE K CEMHHAPCKUM 3aHSATHUSIM MOCMOTPHUTE OOLIUN CIHCOK
JUTEPATYphl U UCTOYHUKOB B 1eOM MO Kypcy. HeoOGxomumo Takke H3y4UTb
COOTBETCTBYIOIIUNA pa3zesl MpaBuil pabOThl TOCYAAPCTBEHHBIX, MYHHUIIUIATBHBIX
apXMBOB W apXMBOB OpraHu3anuil. JomogHUTENbHBIA MaTeprall MOKHO HAaWTH B
xypHanax «CoBerckue apxuBbl», «OTeUeCTBEHHbIE apXuBb», «BecTHUK
apXMBUCTa», BOBMOXKHO TaK K€ MCIO0JIb30BaHUE pecypcoB HTEpHET.

Moayas 1
Tema 1. KIACCUOUKALIUSA JOKYMEHTOB A® P® (4 yaca)
Cemunap 1. Knaccupukanus nokymentoB A® Poccun

[TonsiTne knaccudukauu, ee 3HaYCHUE 7151 TPOPHITUPOBAHUS APXUBOB.

[Tpuznaku knaccudukanuu AD PD:

Knaccudukanusa HOKyMEHTOB MO ILIEHHOCTH, CpOKaM XpaHeHus, (popmam
COOCTBEHHOCTH, YCIOBUSAM JIOCTYTIA.

@DOoHAOBBIN M JIOTMYECKUA TNPUHOMNO  KjIaccuPukamuu. 3HauYCHHE
KJ1accuuKaIu JOKYMEHTOB BHYTPH apXHBa.
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ApxuBHbI (HOHA OpraHW3alud, apXWBHAS KOJUIICKIUS, OOBEAMHECHHBIN
apxuBHBIN (HOHM, POH TMIHOTO TPOUCXOKICHUS.

Jlureparypa:

CaBun B.A. ApxuBnubiii  ¢ona Poccuiickoit ®egepanuu Kak 0OBEKT
no3Hanus // OreuectBeHHbIE apXUBBL. — 2005. - No2.

[[TabanoBa T.E. Hctopus wu mpaktuka (HOHIUPOBAHUS JTOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit ®enepanuu // OtedectBeHHbie apxusbl. — 2005. -
Ne2.

EnnareeBckuit  A.B., Xummna H.M. ®onaupoBaHne JOKYMEHTOB
COBPEMEHHBIX OpraHU3aIHii B rOCy1apCTBEHHBIX apxXuBax
Poccun//OteuectBennbie apxuBbl. —2005. - No2.

Cemunap 2. Knaccudpukanus J0KyMEHTOB B Npeaeiax apXUuBHbIX (DOHI0B

3Hauenue kiaccudukanuu. Eqununa xpaneHus.

Cucremaruzanus faen ponga. Cxema cucTeMaTU3aIi.

Metoauka cocTaBiI€HUS CXEM CUCTEMATU3AIIUH.

Crneuunduka cucremarusanud OO0BEAMHEHHBIX  apXMBHBIX  (POHIOB,
ApPXUBHBIX KOJIIEKIMHA, (POHIOB JIMYHOTO TIPOUCXOKICHHUS.

®oHaMpOBaHUE JOKYMEHTOB. Onpenenenue XPOHOJIOTUYECKOU
MPUHAJJICKHOCTH JOKYMEHTOB.

XpOoHOJIOTHYECKHUE TpaHUIlbl PoHA.

Hctopuyeckue cnpaBku, UX posib Ipu GOHAUPOBAHUMU.

Tema 2. KOMIVNIEKTOBAHHUE APXUBOB JOKYMEHTAMM (4 yaca)

Cemunap 1. KoMiuiekToBaHMe rocyIapCcTBEHHbIX 1 MYHHIMIIAJIbHBIX
apXuBOB

[lonsaTHE 1 3a]a4N KOMITJICKTOBAHUSI.

3aKkoHOAATENbHbIE aKThl W MpaBUja, PETYIUPYIOLIUE KOMIIEKTOBAaHHUE
rOCYJJapCTBEHHBIX U BEIOMCTBEHHBIX apXUBOB.

CoBpeMeHHbIE NpPOOJEMBl  KOMILJIEKTOBAaHHUS  apXUBOB  JIOKYMEHTAMHU
HETOCYAapCTBEHHBIX OpTraHU3aIHA.
Jluteparypa:

Epemuenko B.A. OcHoBHble npoOaemsl hopmupoBaHust ApXuBHOTO (GoHIa
P® B coBpeMeHHBIX ycioBusx // OTeduecTBeHHBIE apXUBBI.- 1996.- No3.

['ycakoBa 3.E., MaiiopoBa A.C. LlenocTHOCTh apXHMBHBIX (POHIOB TOJIKHA
ObITh rapanTupoBanra//OredecTBeHHbIE apXUBBL. — 2006. - No2.

Cemunap 2. Kpurepun 1 MCTOYHUKH KOMILJIEKTOBAHUA
HcTOYHMKM  KOMIUIEKTOBaHUS TOCYJApPCTBEHHBIX M MYHUIUIAIbHBIX
apXH1BOB.
Kputepuu onpenenenus opranu3anuii, U”CTOUHUKOB KOMIUIEKTOBaHUS.
Kputepun onpeneneHus Jinil, ICTOYHUKOB KOMIICKTOBAHMUSI.
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CHuckM HMCTOYHMKOB KOMIUIEKTOBAHUS, IOPSJIOK HMX COCTaBICHUS U
YTBEPKIACHHUS.
Jlureparypa:

bakanmunckas I'.I'., AugpeeBa JI.C. O mepecMoTpe OTpaciaeBOro cOCTaBa
UCTOYHUKOB KOMIUJIEKTOBaHUsI ApxuBHOTO (hoHaa PO // OteuecTBeHHbIE apXUBBHI.-
1992.- Ne3.- C.120-124.

MarunoB B.M., I'enposuu B.A. KommiekroBanne ApxuBHoro ¢onma PO
ayIMOBU3YaJbHBIMU M  HAayYHO-TEXHUYECKUMHU JOKYMEHTAMH: COCTOSIHUE,
po0eMbl, epcreKTuBbl // OTeuecTBEHHbIE apXUBBIL.- 1994.- No5.

Monyas 2
Tema 1. YUET, XPAHEHMUE U ITPOBEPKA HAJINUHUSA
APXHUBHBIX TOKYMEHTOB (6 yacoB)

Cemunap 1. IlpuemM 10KYyMEHTOB HA TOCYAapPCTBEHHOE XPAHEHHE

Opranuszanus npueMa JOKyMEHTOB B IOCYIapCTBEHHBIX U MyHULMIIATIbHBIX
apXuBax.

Br10opouHbIii TpueM JOKYMEHTOB.

KoHTposIb apXHMBHBIX YUpPEKIECHUH 3a COXPAHHOCTBIO M CBOEBPEMEHHOMU
caadeit TOKyMeHTOB (hOHI000pa30BaTEIAMH.

Opranuzanus npuemMa J0OKYMEHTOB JJUYHOTO MPOUCXOKACHHUS.
Jluteparypa:

l'opseBa  T.M. IIpobimema  coOupaHusi  JAOKYMEHTOB  JIMYHOIO
IPOUCXO0XKJICHUA: KaK Mbl €€ TOHMMaeM ceroHs//OreuecTBeHHble apXuBbl. — 2004.
- Nel. — C.34-35.

Cemumnap 2. Cucrema y4yetra J0KyMEHTOB B apXHBax

Henu npuHimne! yyeta. L{eHTpanu3oBaHHbIi yueT 10KyMeHTOB AD PO.

«PernamMeHT rocymapcTBEHHOIO yyeTa JIOKYMEHTOB ApxuBHoro ®onpaa
Poccuiickon denepanum.

VY4eT yHUKaIbHBIX U 0CO00 IEHHBIX TJOKYMEHTOB.

OcHOBHBIE IOKYMEHTHI 10 YU€Ty B apXUBaX U MOPSJIOK UX 0POopMIICHUS.
Jlureparypa:

EnmnateeBckuit A.B., Xumuna H.M. K Bompocy o coctositHuu paboThl C
0Cc000 IIEHHBIMU JJOKyMEHTaMH B TOCYAapCcTBEeHHBIX apxuBax PdD// OtedecTBeHHBIC
apxuBbl.- 2004. Ne3.- C.16-23.

XumuHa H.U. T'ocymapcTBEHHBINM peecTp YHMKAJIBHBIX TOKYMEHTOB PO:

UCTOPHUSI U coBpeMeHHoe cocTosinue//OtedecTBeHHble apXuBbl. — 2004.- No6. —
C.49-53.

Cemunap 3. Opranusanusi NPpOBEPKU HAJINYHUA U COCTOSTHUS eI
Pa3mernienue en B apXuBax, TONMOrpaguueckue ykazaresnu.
[Topsinok BeIIAYM J1€7 U3 apXUBOXPAHIIIUILA.
Opranu3zaiius padoThI 110 TPOBEPKE HATUYUHUS U COCTOSTHUS JIE.
JIOKyMEHTBI, COCTaBJIIEMbIC B XO/I€ TPOBEPKH U TOCIIC HEE.
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Jluteparypa:

[lormoBa E.H. UTo HyXHO 3HaTh Uil IIPOBEIACHUs NPOBEPKA HAIMYHS M
coctosiHus oKymMeHToB//[lenonpon3Boactro. — 2004. - Ne3. — C.49-51.

[ToroBa E.H. [IpoBepka HAIUYUs u COCTOSIHUSA
nokymMmenToB//[lenonpounzBoactso. — 2005. - Nel. — C.96-101.

Tema 2. CACTEMA HCA K APXUBHBIM JTJOKYMEHTAM (4 yaca)

Cemunap 1. Onucanue e M JOKYMEHTHOH HH(pOpMalui. APXHMBHbBIE OITUCH
Ha3snaueHue, 1enp v 3HaYEHUE ONTMCAHUS JE.
3aroJI0BOK JIeJia, COCTaB 3arojioBKa JIeia.
CocraBieHue aHHOTAlUK HA JIE10, TOKYMEHT.
Onucanue JOKyMEHTHOU MH(OopManuu.
Haznauenue u BuabI onucei, ux Mecto B cucteme HCA.
®opmMbl U cocTaB onrcu. OyHKIIUU OIKUCH.
[Topsinok oopmIIeHHS OTIHCH.
CnpaBouHbIi anmnapar K OMUCH.

Jlureparypa:

Onucanue qokymMeHTHOU nHpopmaruu. Teopus u meroauka.- M.-1997.

AnekceeBa E.B. nm np. ApxXuBOBeAUECKHE ACIEKThI B JIEIONPOU3BOJCTBE:
onucaHue TOKyMeHTOB U jiei // Cekpetapckoe Aeno.- 1999.- Ne4 - C. 80-85.

KopcynoBa I'.Il. K Bompocy o cocraBe cucrembl HCA k gokymeHTam
apxuBa//OtedyecTBeHHbIE apXUBBL.- 2004. - No2. - C.64-66.

AnekceeBa E.B. m np. ApXuBOBEAUECKHE ACIEKTHI B JIEIONPOU3BOJICTBE:
co3ganue onucu //Cekperapckoe aemno. - 1999, - Nel13. - C.16-20.

AnekceeBa E.B. Onuchy — BaXHEHIINK apXUBHBIN CIIPAaBOYHUK (HUCTOPUSA U
meronuka coctanieHus) /E.B. Anekceera, JL.II. Adanacbena, E.M.
Bbyposa, I'.A. Ocuukuna//IenonpounsBoactro. — 2004. - Ne3. — C.99-103.

CemuHap 2. ApXxuBHbIEe IYTEBOAUTEH U KATAJIOTH
Ha3naueHnue 1 BUJIbI QpXUBHBIX KaTalOrOB.
CucreMaTnyeckue, TEMaTHYECKUE U TPEIMETHBIEC KaTaJIOTH.
AndasuTHbii katanor. MHpopmalus Ha KaTaaoKHOM KapTOUKe.
Ha3naueHne, OCHOBHBIE BUJIBI M CXEMa IIOCTPOCHHUSI ITyTEBOJUTENECH.
[IpakTyeckoe 3aJaHue: aHAW3 IMYTEBOJUTENSI MO apXUBY IO BHIOOpY
CTYJEHTA.

Jlureparypa:

Jlapuna B.I'., Xopomesa I'.B. BBenenue karajaoroB B TOCYAapCTBEHHBIX
apxuBax CCCP//CoBerckue apxuBbl.-1989.- Ne3.- C.80-83.

Koswpenok K.A., Curan O.C. U3 uctopun co3aaHus MYTEBOJIUTENIECH 1O
donnam ['ocynapctBenHoro apxuBa BoenHo-Mopckoro ®mota//OTedecTBEHHbBIC
apXxuBbl.- 1999.- Ne6.
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Cemmunap 3. O030pbl, yKazareyu, NepevyHd ApXUBHbBIX IOKYMEHTOB

Tematuueckue u GoHIOBBIE 0030PBHI.

Bunpl apxuBHBIX yKas3aTemeu.

Meroauka co3naHus yKa3aTeien U IepedHen.

[IpakTiueckoe 3amaHue: aHamu3 0030pa, yKaszarens, MEpeyHs apXUBHBIX
JIOKYMEHTOB (10 BBIOOPY CTY/I€HTA).

Jlureparypa:
AnekceeBa E.B. ApxuBoBeaueckue acrekThl B JIEIONPOU3BOJICTBE: 0030pHI
/E.B. Anexceesa, JL.II. AdanacseBa, E.M. Byposa, I'.A. OcuukuHa

//OteuecTBeHHBIE apxuBbI. -2002. - No2. C.93-96.

Monayas 3
Tema 1. UCIIOJIBb3OBAHUE APXUBHbBIX TOKYMEHTOB (6 yacoB)

Cemunap 1. ABToMaTU3HpPOBaHHbIe HHPOPMALIMOHHBbIE CHCTEMbI
U KOMIIbIOTEPHbIE TEXHOJIOTHHM B ApXHUBax
AUIIC ux 3HaYeHUE U LEIH.
Tunossie 0a3bl JAHHBIX IO OCHOBHBIM HAMpPaBJICHUSIM paOOThI B apXUBE.
DJIEKTPOHHBIE IOKYMEHTBI U APXUBBI.

Jluteparypa:

JoxyMeHTalusi B~ MH(OpPMalMOHHOM  OOIIECTBE: AIIEKTPOHHOE
JEIIOMTPOU3BOCTBO U AJIEKTPOHHBIN apxuB.- M., - 2000.

Bansbepr X. DnexkTpoHHBIE TOKYMEHTHI B apxuBax // (OTeuecTBEHHBIE
apxuBblL.- 2004.- Nel.- C.27-41.

Tuxono B.U., IOmun N.®. CoBpeMeHHbIE KOHIENIUU 3JIECKTPOHHBIX
apxuBoB//OTedecTBeHHbIC apXUBBL.-1999.- Nel.- C.27-41.

Cemunap 2. Apxeorpadguyeckasi 00padoTka J0OKyMEHTOB
Apxeorpadus Kak HayyHas JUCHUILIIMHA, TPEIMET U OOBEKT apXxeorpaduu.
HoxymentanbHas nyOnukanus. CpoiictBa. Kommenrtapuu. Hayuno-

CIIPaBOYHBIN amnmapar.

[TpuHIUTIBI BHISIBJICHUS M BOCTIPOM3BEICHUS IOKYMEHTOB JJIs ITyOJIMKAIUH.

[IpakTHyeckoe 3ajaHue: aHaIU3 JOKYMEHTAJIBHOTO COOpHHKA (IO BBIOOPY
CTYyJICHTA).

Jlureparypa:

Teopernueckue OCHOBBI apxeorpadun c MO3UIUI
coBpeMeHHocTH//OTeuecTBeHHbIE apXUBBL.- 2001.- Nel.

Kynpssues W.M. Hexotopble Bompocsl apxeorpaduyeckoil KyJIbTyphbl
JTOKYMEHTAIbHBIX u3fgaHuil 90-x romor//OtedecTBEeHHbIE apXUBBL.- 1999.- No5 .-
C.12-18.

CrenaHckuit AL Apxeorpadusi: TEPMUH, 00BEKT,
npeamet//OTedecTBeHHbIC apXUBBL.- 1996.- No3.- C.16-25.

Cemunap 3. @®opMbl HCII0JIb30BAHUA APXMBHBIX IOKYMEHTOB
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[{es 1 OCHOBHBIE HAIIPABJIEHUS UCIIOIB30BaHUS JOKYMEHTOB.
Opranuszanus SKCIIOHUPOBAHUS JOKYMEHTOB.

Opranu3zanus paOboThl YUTATHLHOTO 3aJ1a B apXUBE.

[Topsinok BeIIauyM €1 BO BPEMEHHOE MTOJIb30BaHUE.

Brinonnenue reMatnyeckux 3anpocoB. MHuuarusHoe HHPOPMUpPOBaHUE.
Bunbl apxuBHBIX CIIpaBOK U UX 0OpMIICHHE.

Jlureparypa:

HaymoB O.B. Bomnpocsl [ocTyna, TMOJb30BaHUS W HUCHOJIb30BaHUS
nokymentoB PLIXWJIHN//OteuecTBeHHBIE apXUBBI.-1996.- No2.

[IpaBwia paboOTHl MOJB30BaTEIEH B YUTAJIBHBIX 3aJlaX TOCYAapCTBEHHBIX
apxuBoB Poccuiickoit @enepannu.- M.,-1998.

Tema 2. TEXHOJIOTI'USI XPAHEHUSA JOKYMEHTOB B APXNBAX (2
yaca)

Cemumnap 1. YcjioBusl XpaHeHHS JOKYMEHTOB
[TpoGnemMbl 6€30MacCHOCTH apXUBOB U COXPAHEHUSI TOKYMEHTOB.
dakTopbl pa3pylIeHUs: JOKYMEHTOB.

PexxnM 1 TeXHOJIOTHYECKHE YCIOBHSI XpaHEHUS JOKYMEHTOB.
KoHcepBanus u pectaBpalusi apXuBHBIX JTOKYMEHTOB.

Jluteparypa:

IN'onockokoB B.B. BoccranoBneHHne MOBPEXAEHHBIX BOJAOW JOKYMEHTOB U
kHur// OteuectBeHHbIe apXUBHIL. — 2004. - N4,

Pexxum xpanenust Oubamoreunbix Gpouaos. Beim.1.-Tromens.- 2000.

be3onacHocTh apXrUBOB M apXUBHBIX (PoH10B.- M.-2000.

[TpuBano B.®. O6ecnieyeHre COXpaHHOCTU JOKYMEHTAIBHOTO Haclenus B
COBPEMEHHBIX yclIoBUAX // OTeuecTBeHHbIE apXUBbIL.-1999.- No2.- C.12-17.



5. OBPA3OBATEJIBHBIE TEXHOJIOI'UHU

OOpa3oBarenbHbIE  TEXHOJIOTHH 0  HampaBlIE€HUIO  MOATOTOBKH
«JlokyMeHTOBeIeHHEe W apXUBOBEACHHE» MPEIyCMaTPUBAIOT HCIOJIb30BaHUE B
y4eOHOM TMpOIleCCe AKTUBHBIX W MHTEPAKTUBHBIX (DOpPM NpOBEACHMS 3aHATUN B
COUETaHUM C BHEAyIUTOpPHOH paboTON C 1enbio (OPMUPOBAHUS U PA3BUTHUSA
TpeOyeMbIX KOMIIETEHIIMI 00ydYaromMxcs: TakuX, Kak JAUCKYyCCHU MO Haubosee
npoOJIEeMHBIM ~ BOINIPOCaM  Pa3BUTHS  JOKYMEHTOBENICHHWS, apXUBOBEIACHHUS,
pazpaboTka ¥ JIEMOHCTpAIMs BHJCOMPE3CHTAIMH 10 WTOTaM TPOBEACHHS
HAYyYHOTO HCCIIEOBaHMs, Oeceqpl ¢ pabOTHHUKAMU apXWBOB, NPEICTABUTEISIMU
OTpaCJId U yYEHBIMHU.

6. OHEHOYHBIE CPEJACTBA JJIs1 TEKYIIEI'O KOHTPOJIA
YCIIEBAEMOCTHU 1 TPOMEXKYTOYHOU ATTECTALIUN

6.1. KoHTpoJIb 0CBOECHUSA TUCHMILIMHBI

KoHTposib OCBOCHMSI JUCUMIUIMHBI TMPOU3BOJUTCS B COOTBETCTBHH C
[TonoxxenneM O TPOBEJAEHUU  TEKYIIErOo  KOHTPOJIS  yCIEBAEMOCTH U
npomMexyTouHor arrectauuu ctyaeHtoB  ®I'BOY BO  «Kpacnomapckuii
rOCyAapCTBEHHBIM MHCTUTYT KYJIbTYpbl». [IporpaMMoi JUCIUIUIMHBI B IIEJISIX
MPOBEPKH TIPOYHOCTH YCBOCHHsI MaTepHalia MpeayCMaTPUBAETCS TPOBEICHUE
pasIUIHBIX (HOPM KOHTPOJISL.

Texywuti KOoHmpoab YCIIEBAEMOCTH CTYAEHTOB MO JUCUUILIIMHE TPOU3BOJAUTCS
B cleayromux (GopMax: MUChMEHHBIE WHANBUAYAIbHBIC 3aJaHUS, YCTHBIA OMpPOC
Ha CEMHUHAPCKUX 3aHATHSIX.

Pyb6eoicubiii koumpons ipegycMaTpuBaeT OLICHKY 3HAHWM, YMEHUN U HABBIKOB
CTYJICHTOB TI0 TPOHJEHHOMY MaTepuady IO JaHHOW TUCIUIIMHE Ha OCHOBE
TEKYIIUX OIICHOK, MOJIYYCHHBIX MMM Ha 3aHATHSX 3a BCE BHUJABI pabor. B xome
pyOEKHOTO KOHTPOJISI HCIOJB3YIOTCS CIACAYIOMNUE METOAbl OICHKH 3HAHUU:
YCTHBIC OTBETHI, MUCHbMEHHBIC PA0OTHI, MPAKTUYECKUE U JTAOOPATOpPHBIC PAOOTHI,
OIICHKAa BBIMIOJHEHUS CAMOCTOSATEIBHOM paboThl  CTyHeHTOB: paboTa ¢
NEePBOMCTOYHUKAMH, pedepaTuBHAs, HCCIEAOBATENbCKass paboTa, BBHITIOJHEHUE
3ananuii B popme peanmzaruu HUPC.

IIpomedscymounsiti KoHmpos MO pPe3ylibTaTaM CeMecTpa MO IUCLHUILINHE
IPOXOJUT B popMe TecTa.

CamocrosiTenbHas padoTa CTYJIEHTOB BKIIIOYAET MOATOTOBKY K CEMHUHAPCKUM
(mpakTtuueckuM) 3aHsATUsIM. CamocTosiTelbHas padoTa MpeaycMaTpUBACT TaKKe
BBITIOJITHCHHE BO BHEYYEOHOE BpPEMS MPAKTUUYCCKUX 3aJIaHUH, C IEIBI0 OBJIAJICHUS
0a30BbIMM HaBBIKAMHU TpaKTHUYecKo paboTel B cdepe apxuBHOro nena. K
CaMOCTOSITENIbHOM ~ paboTe CTyJAeHTa OTHOCHUTCS TIOJATOTOBKAa K  3ad4eTy.
O0s3aTeNbHBIM SBIISIETCS MOATOTOBKA CTY/ICHTOM B TE€UEHHUE CEMecTpa JIOKJaja, a
TakK K€ BBIMOJHEHUE MMMCHbMEHHOTO 3aJ]aHus 10 pa3pab0TKe OPITIPOEKTa, PEIICHUIO
CUTYAIIMOHHBIX 3aJ]aHUM.

@®opmamu  koHTpossi CPC  ABISIOTCS: KOHTPOJIbHBIE M MPAKTUYECKUE
(muchMEHHBIE) PabOThI, 3aCTYIIIMBAHUE U JUCKYCCHUS MO TeMaM JIOKJIa0B.



TEXHOJOI'MYECKAS KAPTA

PEUTHHIOBBIX 0AJIJIOB M0 Y4eOHOM TUCHMILTIMHE

00bem yacoB 16/20 (18 3ansiTuii)

[To nanmpasnenuto noaroroBku 46.03.02 JlokymeHTOBe/IeHHEe U APXUBOBe/IeHHE

[Ipoduns mOATOTOBKH

BJIACTH H MECTHOI0 CaMOYINPAaBJICHUS
Benymuii npenonasatens
Kadenpa noxymentoBeneHust, ”HPOPMATUKHU, IPOSKTHOM JESATEIHLHOCTH

__cemectp 2016/2017 yuebnbIit TOA

Opranusanusi 1eJIONMPOU3BOACTBA B OPraHax rocyJapCcTBeHHOM

Ne Buabl yueOHo# padboThl 110 JUCHMILIMHE B ceMecTpe Hopma 6assioB
1
1. | Tekymmii u pyOe:kHbIII KOHTPOJIb 70 6a/10B
IMocemenne 3aHsATHI: 3a 1 3aH. Makc
BRI (53 9107 (0] 1513 0. CUUUE 2 0. 16 0.
- CEMHUHAPCKUX, TPAKTHICCKIX . ..t eeuvveeneeenreennsannnannns 2 0. 20 6.
HUroro: - 36
1.2. | Pabora HA CeMMHAPCKHUX, MPAKTHYECKNX 3AHATUX: 3a 1 BeicT. | Makc.
Yyactue B 00CYyKIeHUU 1-2
BricTymieHne ¢ KpaTkuM coOOIeHuEM 1-4
BeIcTynieHue ¢ JOKJIa0M 1-6
BricTymiienune ¢ JOKIaa0M U Ipe3eHTaluen 1-8
XO0poIIo BRIOJTHEHHAS TPaKTUYECKasi paboTa 1-2
Xopo110 BIMOJIHEHHAs! TpaKTHYecKasi paboTa ¢ yCTHBIM 1-3
MOSICHEHHEM CJeJIAHHOTO
Hroro: Bcero ne
0oJieel6
1.3. | BoinoJiHeHHue 3a1aHUI /151 CAMOCTOSITE/IbHOI padoThI:
[ToaroroBka pedepara 1-5
KOHTPOJIbHBIE 33IaHHUs 1-3
HUroro: 8
1.4. | PyGe:xHbIii KOHTPOJIb 1-10 10
HToro: Texkymas arrecTanus 3a ceMecTp 70
0aJ1110B
2. | llpemuajibHbIe 0AJJIBI 1-10 10
y4acTHe B CTYACHYECKON Hay4YHOU KOH(EpEHINH 5
MyOJIMKAMU U BBICTYIJICHUS! B HAYYHBIX KOHPEPEHIUsX, 5
OJIUMITMATAX « ¢ ot e teeennenneaneennennenneanees
Hroro: 10
3. | [Ipome:xxyTouHas arTecTauus (3a4eT, IK3aMeH) 10-30
0aJ110B
Hroro 3a yueonywo aucuuniauny | 100
0aJ110B

Ikana nepeBoaa peiTHHIOBOr0 0aJ1J1a B HUTOTOBYIO OLIEHKY:
- «oTIn4YHO» - 75 — 100 0aios;
- «xoporroy - 60-74 6amnos;




- «YIOBIIETBOPUTEIBHO» - 50—59 Ganos;
- «3auteHoy - 50 — 100 6amos.

Crynentsl, HaOpaBme MeHee 50 6ayioB, MOJY4YalOT OLEHKY «HEYIOBIETBOPUTEIHHOY
WJIU «HE 3aU4TECHO».

6.2. OleHOYHBIE CPEACTBA

CamocrosiTenbHas paboTa CTYIEHTOB BKJIIOYAET MOJTOTOBKY K CEMUHAPCKHUM
(mpakTrueckuM) 3aHaTUsIM. CaMocTosiTeNbHAsT padoTa MperycMaTpUBAET TaKkKe
pelieHue BO BHEY4YEOHOE BpeMsl NMPAKTUYECKUX 3a/laHUi, C LIEJIbI0 OBJIAJICHUS
0a30BbIMU HaBBIKAMM IpaKkTH4YeCKOW paboThl B cdepe apxuBHoro jnaena. K
CaMOCTOSITEIbHOH  paboTe CTyAeHTa OTHOCHUTCS TIOJATOTOBKAa K  3ad4eTy.
OO0s3aTeNbHBIM SBIISIETCS MOATOTOBKA CTY/ICHTOM B TEUCHHUE CEMecTpa JIOKJaja, a
TaK >K€ BBITIOJIHEHHE MHUCHbMEHHOTO 3aJaHUsl MO OMUCAHUIO JIMYHBIX CEMEWHBIX
apXUBOB CTYACHTOB.

®opmamu koHTpoJisi CPC sSBASIOTCS: KOHTPOJIBHBIE M MPAKTUYECKHE PabOTHI,
3aCIIyIIMBaHUE U JIUCKYCCHS TI0 TeMaM JTOKJIaI0B.

6.2.1. IIpumepsbl TECTOBBIX 3aaHUl (CUTyalMid)

1. 3anonHuTe POPMBI TOKYMEHTOB, CO3/IaBa€MbIX B JICSTEILHOCTH apXuBa (aKThI O
IPOBEPKE HAJIMYUS, O BBIACICHUH JI€] K YHUUYTOKEHHUIO, [TaclopTa apXuBa, OMUCU
Je1 W T.J.) COTJIACHO MNPUIIOKEHUU (GopM HOKyMEeHTOB «OCHOBHBIE IpaBUIIa
paboThI apXMBOB OpraHuzanuii». M., 2002.

2. «Pacuetr HOpMBI 110 (OPMHUPOBAHUIO JI€J, YCTPOMCTBY apXUBHOIO XPaHUIIMILA,
HOPMATHUBBI BPEMEHHU Tpy/Aa apXxuBapuyca» (KOJMYECTBEHHBIC MOKA3aTeNld s
BBITIOJIHEHUS 33/IaHHS BBIIAIOTCS TPETIOAaBaTEIEM).

3. Pemenue 3anaun no teme «Pacuet pasmepa HEOOXOUMOTO XpaHUJIUINA U YHCIIa
IepcoHala, CO3/laHue IJIaHa PacHOJIOKEHUs cTeJulaked, POHIOB U JIeT, C YUYETOM
NEPCHEKTUB PA3BUTUS  OpraHuU3aluW» (KOJUYECTBEHHBIC TOKa3aTelud s
BBITIOJIHEHUS 3a/IaHUSI BBIIAIOTCS MPETIOAaBaTEIEM).

4. ObocHOBaHUE HEOOXOAUMOCTH (pacueT 3((PEKTUBHOCTH) OpraHU3AIMKN apXUBa
Ha TIPEANPUATAN

TECTOBBIE 3AJJAHUA 11O JIUCHUITJIMHE «APXWUBOBEJIEHUE)

1.ApxuBoBeaeHuE — 3TO
A) KOMIUIEKCHAs IUCIUILIMHA, U3YyYaroliasi UCTOPUIO, OpTaHU3alINI0, TEOPUIO U
METOJIMKY PabOThI apXUBOB.
b) auciuninna, u3yvaroiias HCTOPUIO CTAHOBJICHHS apXUBOB.
B) Hayunas aucuMmivHa, u3ydarouiasi XpaHsiyecs B apXUBHBIX YUPEKICHUSIX
JOKYMEHTAJIbHbIE MaTEPHUAIIBI.
I') HayuyHas AMCUMIUIMHA, U3yYalolas OCHOBBI JEATEIbHOCTH aPXUBHBIX
YUPEKICHUM.



2. YTo U3 nepevyrciIeHHOro He BXOIUT B NepeyeHb OOBEKTOB U3YUYEHUS
apXHUBOBEICHUS?

A) TEKCTOBBIE TOKYMEHTHI Ha OyMa)KHOI OCHOBE

b) xuHO(OTOIOKYMEHTHI U 3BYKO3AIHCH;

B) Mukpodunbmsr;

[') Hu4uero u3 ykazaHHoro.

3. Kakoii u3 METOJJ0B HAyYHOT'0 aHaJu3a NPEANoaaraeT OlEHKY apXUBHbBIX
JIOKYMEHTAIbHBIX MAaTEPUAIIOB UCXO/IS U3 POJIM OpraHu3alii, B KOTOPOl OHU
OBLIM CO3/IaHbl, a TAKXKE €€ TMOJIHOMOYUH U TIpeHa3HaAYCHUs?

A) cUCTEeMHBII

b) dbyHkuMOHaNBHBIMI

B) petpocniekTuBHBIN

I') unopmanmoHHbIN

4. Kakoii u3 Hay4HbIX METOJIOB apXUBOBeaAeHM 10 1960-x IT. BhICTYnaN B
OTEYECTBEHHON HAayKe B KAYE€CTBE OCHOBHOTO?

A) MaTeMaTUYECKUM

b) peTpocniekTUBHBII

B) ucrounnkoBemueckuit

I') byHKIMOHATBHBI.

5. Yto Ha3pIBAaETCA IPyNION JOKYMEHTOB, KOTOPask YYUTHIBAETCSA B ApPXUBE O]
CaMOCTOSITEJIbHBIM HOMEPOM?

A) enuHUIIA XPAHEHUS

b) dbonn

B) onuch

I') komnekus

6. B uéM cocToUT OTIIMUKE MEXAY TOCYAAapCTBEHHBIMH U BEIOMCTBEHHBIMU
apxuBamu?

A) B nnpaBoBOM 1N0OJIOKEHUU

b) B cocraBe xpaHsmuxcs JOKyMEHTOB

B) B 3nauenuu xpaHsmuxcsi J0KyMEHTOB

I') Bcé ykazaHHOE BbIIIE BEPHO.

7. Kakoil U3 IpUHLHUIIOB PUMEHSETCS Ui TPYNIUPOBKH APXUBHBIX JE1 B
3aBUCHUMOCTH OT MPUHAMIIEKHOCTU K CTPYKTYPHBIM MOAPA3ICICHUSIM, B
NEeATEIbHOCTH KOTOPBIX OHU 00pa30BaJIUChH?

A) CTPYKTYpHBI,

b) byHKIIMOHANBHBIN,

B) HOMUHaIBHBIH,

I') oTpacneBoi.

8. Urto sBnsieTcst 000Cc00IEHHOM, CBI3aHHOW IO COJEPIKAHUIO COBOKYITHOCTHIO
JOKYMEHTOB YUPEKACHUMN, PEANPUATANA, OPTraHU3aLMI, OTHOCAIIUXCS K OTHOMY
BOIIPOCY, COOBITHIO, OOBEKTY U O0OBEAMHEHHBIX €AMHBIM JIEIONPOU3BOCTBEHHBIM
npoueccom?

A) apXuBHBIN JOKYMEHT,

b) apxuBHoe nerno,

B) apxuBHbIii poH,



') apxuBHas onucek.

9. Kak Ha3bIBAaIOTCS JOKYMEHTBHI, IIEPEIaHHbIE BIa/I€JIbLIEM Ha XPAHEHHUE B ApXUB?
A) rocyapCcTBEHHBIN apXUBHBIN (OH],

b) apxuBHas kominekuus,

B) dbona nuuHOTO MpONCXOXKIEHUS,

') maTepuansl poHm000pa3oBaTes.

10. ApxuB — 310

VYupexaenue, CTpyKTypHOE MOApa3ielieHue

11. doHx - 31O

12. doHmoobpazoBatTesp - 3TO

13. apxuBHas KOJUIEKLUS — 3TO

14. IIpyHIMTI UCTOpU3MA B APXHUBOBENEHUN UMEET 3HAUCHHE

A) TOJIBKO UCTOPHUKHU UMEIOT MPABO padOTaTh C APXUBHBIMU JTOKYMEHTAMH;

b) B apxuBe Bce TOKYMEHTBI JOKHBI ObITh PACIIOJIOKEHBI B XPOHOJIOTHYECKON
NIOCJIEIOBATEIbHOCTH;

B) ouieHka 3HaUMMOCTH apXUBHBIX KOMITJIEKCOB IPOUCXOAUT C TOUKU 3PEHUS TON
3MOXH, B KOTOPOI OHU ObUIH CO3/aHBbI;

') apxuBbI OepyT HA XpaHEHUE UCKIIIOUUTETFHO CaMbl€ BaKHBIE UICTOPUUECKUE
JOKYMEHTBHI.

15. Ipunun HeaApoOUMOCTU apxXUBHOTO (POH/IA 03HAYAET YTO

A) 3ampeniaeTcsi CMEMMBaTh JOKYMEHTBI OJIHOTO (DOHI000pa30BaTeNs C
JOKYMEHTaMU MHOT'O MPOUCXOKIEHUS;

b) apxuBbl OepyT Ha XpaHEHUE UCKIIFOUUTEILHO CaMbl€ BaKHBIE UICTOPUUYECKUE
JIOKYMEHTBHI;

B)3anpemaercs nepeaaBaTh JOKYMEHTHI U3 OJIHOIO apXHBa B APYTOM;
[")3anpemaercs 3KCIOHUPOBAHUE JOKYMEHTOB U3 (POH]I0B JTUYHOIO
IpOUCX0XKIeHUs 0e3 cornacus GoHno00pa3zoBaTes.

16. pu3HuUIa — 3TO

A)nomernieHue B XxpaMme, MOHACTBIPE, MPUCIIOCOOIEHHOE JIJIsi XpaHESHHUSI
MaTepUAJIbHBIX EHHOCTEW U IOKYMEHTOB

b)nipucnoco0enue s HAHECEHUS HAIMCEN HA TIEPraMeHTe;

B) rexnuka nucema B 11-14 BB. Ha pyCCKHUX 3eMJISX;

[")HacTosiTeIbHUIIA MOHACTBIPS, 3aBE/I0BABIIIAS [IEPKOBHBIM apXHUBOM.

25.KT0 BBICTYNAJT 3aBEAYIOIIUM rOpOoACKUM apxuBoMm B BKJI?

A) BO€BOJIA U CY/IbS,

b) cynps, nmucaps u 6ypmuctp,

B) enuckorn, npaK 1 BOE€BOJA,

I') BOWT 1 NaBHUK.

26. Uto BXOaUII0 B 00513aHHOCTh TOPOJICKOTO HHTPOJIUTATOpA?

A) ConeprkaHue TOpPOJICKOTO apXHBa,

b) [lognepxaHue TUrMEHUYECKOTO MOPSAJIKA B ApXUBE,

B) Ilepemi€r kHUT, XpaHSIIUXCS B apXUBE,

') CocTaBneHue KONMUN KHUT, XPAHSIIUXCS B apXHUBE.

27. Kak Ha3bIBAINCh MHBEHTAPHBIE OMUCH K KHUTAM F'OPOJICKOTO apXuBa?

A) TOpOJICKHE OIHUCH,



31.

b) ropoackue peectpsl,
B) ropoackue nuaBeHTapu,
') roposckue cupaBKH.
28. Kak Ha3bpIBalOTCS CBA3KU JOKYMEHTOB B YACTHBIX MarHaTCKUX apxuBax 16-18
BB.?
A) IIHMKH,
b) cuutkwy,
B) cymmapuymm,
I') bacuukybl.
29. Urenepapuii — 310
A) 3aBenyIOLIMI YaCTHOBIAIETLYECKUM apXUBOM,
b) [loMOIHKUK UHTPOIUTATOPA,
B) Mecta xpaHeHHsI apXUBHBIX KOMILJIEKCOB,
') onuch 4aCTHOBIIAJEIBYECKOTO ApXUBA.
30. I'pynnupoBKa TOKYMEHTOB COLUAIBHO-I)KOHOMUYECKOTO XapaKTePa B apXUBE
Pan3uBuiioB ocHOBBIBaJIaCh HA MPUHIIMIIE
A) npuHaAJIEAKHOCTHU K JTOTUDYHIIUU, CTAPOCTBY, 3KOHOMUH, IOMECTHIO
b) xpononoruu
B) aBTopcTBa
I') Tunonoruu ucTouHrka
[{eHTpanbHBIMUA XpPAHWINIIAMU OKOHYEHHBIX JI€JIONPOU3BOJICTBOM JOKYMEHTOB
MECTHBIX YUpEXACHUI BeJoMCTBA MUHUCTEPCTBA BHYTPEHHUX JIEJT SIBJISIECTCA:
a) apXUBbI Ka3EHHBIX IMAJIAT,
0) apXxuBbI T'yOEpHCKHUX MPUCYTCTBHIA,
B) apXMBBI KaHJAAPMCKUX YIIPaB,
T') apXUBBI TYOEPHCKUX MPABJICHHIA.
32) Kaxoil npuHIMn KiiaccupuKaluy MaTepUaIoB UCIIOJIb30BAJICS B apXUBax
JNEUCTBYIOIIUX yUpexacHu B 19 Beke?
a) XpOHOJIOTHYECKUH, B) ITOJTHOTBHI,
0) MPOUCXOXKICHUS, I') IOCTOBEPHOCTH.
33)Korna 6pu1 mpUHAT 3aKOH « Y YpexKIeHUE TYOSPHCKUX MPABICHUNY,
OTIPEJEUBIINI MOPSAOK XPaHEHHUS JOKYMEHTOB B apXUBax?
a) 1845 r. B) 1873 1.
0) 1862 r. r) 1881 r.
35)4YTo U3 nepeurncIeHHOro CBUAETENBCTBYET O OTCYTCTBUU KOHTPOJIA 3a
COXPaHHOCTBIO apXHBOB?
a) HU3KUI ypOBEHb 00pa30BaHUs apXUBHBIX paOOTHUKOB;
0) OTCYTCTBHE LIECHTPAJIBHOIO APXUBHOI'O BEIOMCTBA;
B) OTCYTCTBHE YYETHBIX JIOKYMEHTOB B apXHBE;
I') Ipoja)xka apXUBHBIX JIOKYMEHTOB Ha OyMakHbIE (haOpUKH.
37)4to B 19 Beke B apXMBHOM JieJie Ha3bIBAIOCH «IITIapragamMu?
a) apXUBHBIE PEECTPHI,
0) apXHUBHBIE JIe]1a C HAUMEHBIIUM KOJIUYECTBOM JINCTOB,
B) TPY/Ibl CTapbIX HEPAa300paHHBIX A,
') apXUBHBIE IOKYMEHTBI, K KOTOPBIM COCTaBJIEHbI KPATKUE ONTUCAHUSI.



38) Kakyto 11es1b npeciieioBaiv BeA0OMCTBA, pa3padaThiBasi MpaBuia U HHCTPYKIIUH
XpaHEHUs JIeJ1 B apXxuBax?

a) OIMpeJIeNICHUE LICHHOCTH PAa3JIMYHbIX KATErOpuid TOKYMEHTOB U CPOK XpaHECHHUS,
0) ynopsI04eHre U CUCTEMAaTHU3aIlisl apXUBHBIX MaTEPHUAJIOB,

B) o0OecrieueHrne COXpaHHOCTH apXUBHBIX MaTepPUAJIOB,

T') ONpeIeTICHUE MOPsIKa UCIIOIb30BAHUS JOKYMEHTOB.

39) Kakoii cpok orpaHrM4MBaj XpaHEHUE JOKYMEHTOB B BEJJOMCTBEHHBIX apXHUBax,
MOJICKAIIMX MOCTEAYIONEMY YHUYTOXKEHUIO?

a) 1-3 rona, B) 5-7 ner,

0) 3-5 ner, r) 7-9 ner.

40) Yto cTasio ciaeACTBUEM MPEIOCTABICHUS ITpaBa MUHUCTEPCTBAM U BEIOMCTBaM
CaMOCTOSITEJILHO PeIlaTh BOMPOC YTUIIU3AIUU JOKYMEHTOB?

a) COBEPIIICHCTBOBAHUE OpTraHU3allMH XPaHEHUsI JIeJl B BEJOMCTBEHHBIX apXHUBax,
0) HapacTaHUE KOJIMYECTBA apPXUBHBIX MAaTEPUAIIOB, MOJICKAITNX YHUUTOKEHUIO,
B) COKpAILIEHHE KOJIMYECTBA apXUBHBIX MAaTEPUAJIOB, IOIJICKAIIUX YHUUTOKEHUIO,
') POCT 3aMHTEPECOBAHHOCTH BEJIOMCTB B COXPAaHHOCTH apXUBHBIX MAaT€pPUAJIOB.
41) Yem Obuta 00ycoBI€Ha HEOOXOIUMOCTh CO3/IaHHsI BO BTOPOM MOJI0BUHE 19
BEKa HayYHO-CIIPABOYHOIO amnmapara B apxuBax?

a) COBEPIIICHCTBOBAHUEM apXUBHOTO Jiesia B PO,

0) BO3pOCIIMM KOJIMYECTBOM IOICIBHBIX JOKYMEHTOB,

B) BO3POCIIIUM KOJMYECTBOM 3alIPOCOB IpaxkaaH.

I') BO3POCHIMM KOJIMYECTBOM 3alPOCOB UCCIIEIOBATENEIA.

42) 1o xakoMy IpUHIMITY B cepeauHe 19 Beka npoBOAMIACh METOAMKA OITUCAHUS
apXMUBHBIX J1€1?

a) CIUIOIIHOE OMKCaHUE, B) OIMCAHUE KTPEX CTEIEHEI,

0) onucaHue «JIBYX CTEIECHEN, I') ONHUCAHUE «UYETHIPEX CTEIECHEW.

43) Ykaxxute Kakoi BUJ apXUBHBIX CIIPABOYHUKOB B 19 B. SIBJISIETCSI OCHOBHBIM?
a) OIUCh, B) peecTp,

0) Karajor, I') UHBEHTApb.

5. (bu3HUEeCKUX BEIWYMH U UX CUCTEMBbI, METOJIbI U CPEACTBA U3MEPEHUH,

METO/Ibl OTIPEIEICHUS TOUHOCTH U3MEPEHUH, OCHOBBI 00eCrieYeHUs €IMHCTBA
U3MEPEeHUN U eMHO00pa3us CPEACTB U3MEPEHUH, ITAIOHBI U 00pa3IOBbIE
CpellCTBa U3MEPEHU, METOIbI ITepeaun pa3MepOB €AUHUI] OT STATOHOB K
pabounM CpeicTBaM U3MEPEHUS

a) METPOJIOTHS,

0) XpOHOJIOTHS,

B) TONOHUMHUKA,

T) JIOTUCTHUKA.

64) JlaiiTe onpeneneHrue NOHATHIO «pa3/iesl TyMaHUTAPHOTO 3HAHMUS,
3aHUMAIOLIUNCA U3YYEHUEM TeorpapuiyecKuX Ha3BaHUM, UX MPOUCXOKICHUEM,
3aKOHOMEPHOCTSIMU 00pa30BaHUsl, CMBICIOBBIM COJEPKAaHUEM U U3MEHEHUEM B
MPOLIECCE UCTOPUUECKOTO PA3BUTHS.»

a) METPOJIOTHS,

0) XpOHOJIOTHS,

B) TOIIOHUMHKA,



T') JIOTUCTHKA.

81) Ykaxxute OCHOBHBIE TPOOJIEMBI, C KOTOPHIMU CTOJKHYJIUCH APXUBHBIE
yupexzaeHus B nepuon 1917-1924 rr.

a) YHUUYTOKEHNE JOKYMEHTOB,

0) pacxHIlleHHE JOKYMEHTOB,

B) pecTaBpaLMs TOKYMEHTOB,

T') I€30praHu3als apXUBHBIX YUPEKICHUM,

1) OTCYTCTBUE €AUHBIX TEOPETUKO-METOAMYECKIX OCHOB padOThI,

€) BCE BBIIIE YKA3aHHBIC TYHKTHI.

82) C xakumu mpoueccaMu Oblila CBSI3aHa NepBasi MaKyJaTypHasi KOMITAHUS?
a) CO CTPEMJICHUEM aPXUBHBIX PAOOTHUKOB HAKUTHCS 3a CUET apXUBHBIX
LICHHOCTEM,

0) ¢ HU3KMM YpOBHEM MOATOTOBKU apXUBHBIX pa0OTHHUKOB,

B)CO CTPEMJICHUEM BJIACTEH YHUUTOKUTH CBUACTEIBCTBA MPEABIIYIIEH IapCKOU
AIOXH,

T') C KpU3UCOM B MTUCYEOYMaKHOM MPOMBIIIIIEHHOCTH.

95) Kakue namenenus B Hadasie 1930-x rr. npowusonuiu B [LIAOP?

a) OpraHN30BaHbl apXUB KMHO(MUIBMOB U KHUTOXPaHUJIUIIIE,

0) 3acexkpedeHbl Bce JOKYMEHTHI apX1Ba,

B) CO3/[aH OTJEJ JINTEPATyphl U NCKYCCTBA,

') OTAEJICHbl JOKYMEHTBI JOCOBETCKOTO MEPUOAa OT MaTEPUAIOB COBETCKOTO
BPEMEHHU.

96) Onpenenute HakTOphl, OKA3bIBABIINE HETATUBHOE BIUSIHUE HA COCTOSTHUE
HU30BBIX aPXUBHBIX YUPEIKICHHI:

a) 4acToe N3MEHEHHE I'PaHMIL] TyOepHUI, Ye370B U BOJIOCTEM,

0) cmabast MmaTepuanbHas 0aza yupexxaeHuil,

B) OTCYTCTBHE MTOJATOTOBJIEHHBIX KaJIPOB,

I') BCE YKa3aHHBIE TyHKTHI.

97) Kakue mepornpusitusi B cepeare 1930-x rr. ObUIM IPOBEACHBI B ApXUBHOM
Jiesie ISl yCUIIGHUS KOHTPOJIA 10 YYETY U COXPAHHOCTU JOKYMEHTOB?

a) OCHAIICHUE apXUBHBIX MOMEIIEHUN METANIMYECKUMH PEIIETKAMU;

0) yBeIMYEHHE KOJIMYECTBA OTHETYIIUTEIICH;

B) COCTABJICHBI OMMCH HA BCE €IMHUIIBI XPAHEHUS COBETCKOTO MEPUO/IA;

I') yCUJIEHa OTBETCTBEHHOCTb 3a XUILEHUE apPXHUBHBIX JTOKYMEHTOB.

98) B cBs3u c mukBuaanueit B 1930-x IT. BOJIOCTEN U CETbCOBETOB aPXUBHUCTHI
JOJKHBI OBUTH peliaTh BOMPOC C JOKYMEHTaIbHBIMUA KOMIUIEKCAMHU
JUKBUIMPYEMBIX yupexaeHuil. Kak pemancs 3ToT BOIpoc yauie Bcero?

a) TOKYMEHTBI MOJTHOCTHIO Opajich Ha TOCYIapCTBEHHOE XPaHEHHE;

0) mpOBOAMIIACH SKCTIEPTU3A IEHHOCTH, M TOJIKO YacTh JOKYMEHTOB MOCTyMasia Ha
roCyapCTBEHHOE XPAHEHHUE;

B) JOKYMEHTBI 3aCEKPEUUBAIMCH U MONAJANIM B CIICLIXPAaHbI;

') TOKYMEHTHI B IEPBYIO OYEPE/Ib MOABEPTATUCH YHUUTOKEHHUIO B X0J1€
«MaKyJIaTypHBIX» KOMIIaHUMH.

101) Kakoii cpok XxpaHeHUsI JOKYMEHTOB YCTaHABIIMBAJICA B PAHOHHBIX apXUBax?
a) 1 rox B) 5 ser



0) 3 rona r) 10ner

104) Kaxkwne Bompocs! pemana CrienuanbHas KOMHCCHSI, CO3/IaHHAS 110 PEIICHUIO
Puwxckoro mupHoro noroopa?

a) repenaya apXUBHBIX TJOKYMEHTOB COTJIACHO MPUJIOKEHUIO0 K OCHOBHOMY TEKCTY
Puxckoro MupHoro norosopa,

0) yrnopsiioueHue apxXuBOB, HAXOAAIIUXCA B IPUTPAHUYHOM TOJI0CE,

B) Mepejiauya MaTepraibHBIX IIEHHOCTEH MOJIbCKOTO MPOUCXOXKACHUS U3 My3€€EB
BCCP B pacnopsbkeHre noJibCKOW CTOPOHBI;

T') OTHCHIBAJIA MOJBCKUE APXHUBHI.

105) ApXUBHBII TOKYMEHT — 3TO

a) MarepuanbHblii HOCUTENb 3a()UKCUPOBAHHON Ha HEM MCTOPUUYECKON
uHpOpMaIei, KOTOPBIN MOJICKUT MOCTOSTHHOMY XPaHEHUIO,

0) JloKyMEeHT JOCOBETCKOIO IMepuojia

B) JlokyMeHT, HE3aBHUCHUMO OT HOCHUTEIS U criocoda ¢pukcaruu nHhopMaIivi,
COXPAHSEMBbIN UJIU MOJJIEKAIINN COXPAHEHUIO B CUILYy €70 HCTOPUYECKOU U
NPAKTUUECKON 3HAYMMOCTH J1JIsl OOIIEeCTBa,

r)  OpuruHaibHBIN JOKYMEHT, MOAJIEKAIMN TOCTOIHHOMY XPaHEHHUIO B
apxuBax PO.
106)C uero cnexyetr HaUMHATH TOUCK IOKYMEHTOB B apXuBe?

a) Ha HauanbHOM 3Tamne rnoucka cieayeT yCTaHOBUTh, B (JOHJAX KaKUX YUPEXKICHUH,
OpraHU3aIi WM XPAHWIUIL MOTIU OTJIOXKHUTHCS IOKYMEHTHI 110 TEME
UCCIIeIOBaHMS,

0) CrnenyeTr HAUMHATH C OOpAIEHUS K CIIPABOYHUKAM-ITYyTEBOAUTEIISIM I10
TOCY/IapCTBEHHBIM apXHBaM CTPAHbI, pETHOHA,

B) Ha mawanpHOM 5Tamne cieayeT BRISCHUTH HOMEpA M Ha3BaHUS apXUBHBIX (POHJIOB,
XPpaHALIMX He0OX0IUMYI0 HH(POPMAIHIO,

r) Ha nauanpHOM 3Tane HEOOXOAUMO BBISICHUTH HOMEP €IMHHULIBI XPAHEHUS.

107) Kaptouka ponma — 310

a) JlokymeHT, BblJIaBa€MbIii YUTATEITIO

0) Coxpall€HHbIN BapuaHT Jiucta poHaa

B) KapTtouka, 3anonHsieMas yuTaTesieM sl OJy4eHHs 1O0CTyNa K apXUBHBIM
JIOKyMEHTaM

r) I'pynmna oHI0BBIX JOKYMEHTOB

108) PexBU3UTHI TOKYMEHTa — 3TO

a) Pa3sHOBHIHOCTH JOKYMEHTA, aBTOP, afpecaT, laTa CO3/1aHusl, MECTO CO3/IaHus.

0) PazHOBHIHOCTH TOKyMEHTa

B) ABTOp U MECTO CO3/]aHUSI IOKYMEHTA

r) BuyTpenHue u BHEUIHHE OCOOEHHOCTH JOKYMEHTA

109)KTo0 oOecnieunBaeT opraHu3auio paboThl HCCIEA0BATENS B UNTAIBHOM 3aje?

a) JIro0oi coTpyaHUK OTaea

0) CoTpyaHUK HHPOPMAIITMOHHOTO OT/IEIIa

B) 3aBelyOUUMi YUTAIBHBIM 3aJI0M

r) Jlupextop apxuBa

110) YkaxuTe mocyie10BaTeIbHOCTh B apXUBHOM ITU(Dpe
1. Homep donna



a)
0)

B)
)

2. Howmep nucra

3. Ha3Banue apxuBa

4. Howmep onncu

3. Howmep enuHunnb! XxpaHeHus

A) 12345 b) 13452 B) 31452 I') 31524

111) Yem uzmepsieTcsi UHTEHCUBHOCTb UCIIOJIB30BaHUS JIOKYMEHTOB?
KonuyecTBoM oOpartiiennii rpask/iaH ¥ OpraHu3aIuii

CooTHOIIIEHHEM KOJMYECTBA UCIIOJIb30BAaHHBIX JIe]l K KOJIMYECTBY PE3YyJIbTaTUBHO
UCIOJIb30BAHHBIX €] B MPEbIIYIIIEM TOAY

KonuuecTBoM myOnukanuii ¢ UCIIOJIb30BAaHUEM apXUBHBIX MaTEPHUATIOB
[TpuOBLIBI0 ApXUBHOTO YUPEKICHUSA 38 UCTEKIINI MepUo.

112) Ha kako#i cpok HcclieJOBaTENI0 IPEIOCTaBISAIOTCS MaTepruabl?

a)
0)
B)
r)

10 guen
1 mecsr
2 MecsIa
3 Mecsma

113) ApxuBHas cripaBkKa — 3TO

a)

0)

Bua undopmaninoHHOTO TOKYMEHTa, B KOTOPOM Ja€Tcst oOmupHas nHGopMarius o
COCTaBE U COJIEP’KaHUU TOKYMEHTOB OJHOTO (OH/1a, NaéTCsl aHAJIU3 TOKYMEHTOB
KaK UCTOPUYECKUX UCTOUYHHUKOB,

Bun nH(pOpMaIMOHHOTO TOKYMEHTA, UMEIOLTNI OrpaHUYCHHYIO MTOJHOTY
IOPUAMYECKOM CHUITBI M COJIEPIKAIIN CBEJICHUS O COIEP)KaHUN MaTEpUasIoB
CTMHUIIBI XPAHCHMUSI,

Bun uadopManimoHHOro JOKyMEHTa, UMEIOIINH IOPUINYECKYIO CHITY U
COJIepIKaliil COOOIICHIE O HATMYNH B JOKYMEHTAX apXuBa CBEJICHUH,
OTHOCSIIIIMXCS K IPEIMETY 3arpoca ¢ yKa3aHWeM MOUCKOBBIX JaHHBIX 3TUX
JIOKYMEHTOB;

YYETHBIN TOKYMEHT U OJJHOBPEMEHHO CIPABOYHUK IO COJIEPKAHUIO JJOKYMEHTOB,
KOTOPBIN MPE/ICTaBIIAECT COOON CUCTEMATU3UPOBAHHBIN NIEPEUEHb 3ar0JI0BKOB U
JPYTUX CBEICHUM O COCTABE U COJEP>KAHUU JIEN OMPENEeIEHHOTO KOMILJIEKCA.

114) B MexayHapoJHOM MpaBe PECTUTYIUSA — ITO

Bo3menienre pa3pylieHHOro Wik yTPAYEHHOTO B X0JI€¢ BOEHHOTO KOH(MIMKTA
MMYIIIECTBA COOTBETCTBYIOIIUM SKBUBAJICHTOM,

Bo3Bparienne nmyiiecTsa, HEMPaBOMEPHO 3aXBAYEHHOTO M BHIBE3EHHOTO OJTHUM
U3 BOIOIOIIIMX TOCYAAPCTB C TEPPUTOPUH JPYTOTr0O TOCY1apCTBa,

3aKoH, MPU3HAIOLIUI 33 CTPAHOW, U3 KOTOPOU HE3aKOHHO BBIBE3JIM UMYILIECTBO,
IPUOPUTETHBIE ITPaBa COOCTBEHHOCTH,

Bo3Bparenne ctopoHamMu 10roBOpa BCEro MOJy4Y€HHOTO MU B €r0 UCIIOJTHEHUH B
cllydae IpU3HaHU I0TOBOpPA HEICHCTBUTEIbHBIM.

117. Ykaxute J10)KHOE (0OIHO0YHOE) YTBEPKICHHE

[IpoGnema pecTUTyIUU HE MOKET OBITh pellieHa B paMKaxX OJJHOTO TOCY/1apCTBa,
HE00XO0AMMO COTPYAHUYECTBO MHOXKECTBA CTPAH B BOIPOCE BO3BPALICHUS
KyJbTYPHBIX LIEHHOCTEH,



0)

a)

KYJ'II)TypHBIC ICHHOCTH, 06.]18,,[[8,51 IMpU3HaKaM YHUKAJIbHOCTHU, 9TAJIOHHOCTH,
HCBOCIIOJITHMMACTHU, BCErAa ABIAIOTCA CBUACTCIBCTBOM ooraToro AYXOBHOTI'O
pa3BUTHUA KaXX/I0T'O HAPOJa U €Tro HCTOpH‘-ICCKOfI naMsATbIO,

bonbmmHCTBO TrocyaapCTB paCCMATPUBAIOT 3alIUTY CBOCTO KYJIbTYPHOI'O HACJICAUA

KaK OJTHO M3 HanOoJiee MPUOPUTETHBIX HAMIPABICHUHN KYJIbTYPHOU MOTUTHKH,
KomMriiekcHble Hay4YHO-TIPABOBBIC MCCIIEAOBAHMS TI0 TTPOOJIEME PECTUTYIIUH B
Pecry6nike benapych mpoBoASITCS KaxXabId TOJ.

118) Kommiiekc B3aMMOCBSI3aHHBIX M B3aMMOJOIOIHSAEMBIX apPXMBHBIX
CIIPAaBOYHHUKOB O COCTABE U COJAEP’KAaHUU APXUBHBIX JTOKYMEHTOB, CO3/1aBa€MbIX Ha

€IUHOM METOJUYECKOM OCHOBE IS TIOMCKA AapXWUBHBIX JIOKYMEHTOB
uH(popMaIuu:
CucrteMa HayqYHO-CIPABOYHOTO amnmapara;
ABTOMaTHU3UPOBAHHBIE NH()OPMAIIMOHHO-TIOUCKOBBIE CUCTEMBI;
HanwoHanbHbIN apXUBHBIA (OHT;
[lepeyHu TOKYMEHTOB MOCTOSIHHOTO XPAHEHUSI.
119) Yto ne Bxoaurt B 3agaun CHCA?
D¢ddexTuBHOE UCTIONB30BAHNE APXUBHBIX JOKYMEHTOB;
YckopeHue u onTUMHU3alus UCTOJIb30BaHUS APXUBHBIX JOKYMEHTOB;
Cozmanne AUIIC;
ObecnieueHre COXPaHHOCTH U TIOPSAJIKA XpaHEHUs! JOKYMEHTOB.

120) Ilpu coctaBnennn CHCA HeoOxoaumo:
ba3npoBarbCs HA €AMHON METOOUYECKONW OCHOBE;

OO6ecrneunTsh TOCTYN TpaklaHaM K apXUBHBIM JJOKYMEHTAaM;

[IpoBectu nosHOE 00CIeIOBAaHUE COCTaBa JOKYMEHTOB apXHBa;

YuuTeIiBaTh NOTPEOHOCTH OOIIECTBA B PETPOCIIEKTUBHON HH(pOpMAITUH.
121) Kto BeicTynaet xpanutenem HA® PB?

LEHTpaJIbHAsI METOANYECKAs] KOMUCCHS;

roCyapCTBEHHBIE APXUBHI;

apXUBHbIEC PAOOTHUKY;

roCyapCTBEHHBIA KOMUTET I10 apXUBaM U JIEJIONPOU3BOJICTBY.

122) Kaxkue TpeboBanus npeabspisitoTcs k coctaBienno CHCA?
yIOBJIETBOPATH NOTPEOHOCTH OOIIECTBA B PETPOCHEKTUBHON MH(MOPMAIUU TIO
Mepe BO3HUKHOBEHUS U MOCTYIUICHHS 3aIIPOCOB B apXUBE;
OPUEHTHUPOBATLCS B OCHOBHOM Ha TEMATHUECKHUI TTOUCK MH(GOPMAIIHH;
OPUEHTHUPOBATHCS B OCHOBHOM Ha XPOHOJOTHYECKUN MTOUCK HHPOPMAITNH;
OPUEHTHUPOBATHLCS HA TIEPCOHATBLHBIN MOUCK HHPOPMAIIHH.

123) Ha kakoM 3Tarie HAaUMHAETCSl OMUCAHUE IOKYMEHTORB?

[Ipu co3pannm JOKYMEHTOB;

B [IPOILIECCE JIETONPOU3BOJICTBRA;

P MOCTYIUICHUH B apXUB Ha XpPaHEHHUE,
nipu co3ganun CHCA.

124) YcTaHoBUTE MOCIEI0BATEILHOCTD 3TAMIOB OMUCAHUS APXUBHBIX €.
Ha3BaHUE CTPYKTYPHOM 4acTH,

COCTaBJICHHE 3aroJIoBKa JIena;
Ha3BaHHUE YUPEKIACHUS C YKa3aHUEM BBIIIECTOSIIETO BEIOMCTRA,



r)

a)
0)

B)
r)

a)

yKa3aHue UHACKCA JeJla 10 HOMEHKIIAType.

1- Babr 2-Bar6 3 —rabB 4 - Orsa

125) Yto o3navaer npuHumn yausepcaabHocTd CHCA?
€MHasi METOJIMKA COCTABIICHUS BCEX TUIIOB U BUJOB CIIPABOYHUKOB,
pa3BUTHE C YYETOM JAIbHEHIINX EPCIEKTUB NPUMEHEHUS] HOBEMIIINX
JNOCTH)KEHU HayKH U TEXHUKH,
OXBaT BCEIl COBOKYITHOCTU JOKYMEeHTOB HAD,
B3aMMOCBS3b U B3AUMOJIONIOJHAEMOCTh CIIPABOYHUKOB.

126) Ha3Banue yupexieHus SABISIETCS HA3BAHUEM. . ..

a) bonna C) Karajora

b) onucu d) 3aromnoBka

127) Ha xakom »3Tame omucaHus Jeja PACKPhIBAETCS €ro cocTaB H
coaepKaHue?

Ha dTalle Ha3BaHMUs yUPEKICHHUS,

Ha dTare Ha3BaHUs CTPYKTYPHOM YacTH,

Ha 3TaIl€ COCTaBJICHUS 3aroJIOBKa,

Ha 3TaIle COCTAaBJICHUS aHHOTAIIHH.

128) Kakoii TepMUH NMPUMEHSIETCA TIPX COCTABJICHUHU 3arojioBKa Jiena, Korjaa
ONKCHIBAETCS KOMIUIEKC, COCTOSIIIMA M3 JOKYMEHTOB pa3HbIX BHUIOB W HE
CBSI3aHHBIX MEXKTy COOO0I0 MOCIICIOBATEIBHOCTRIO JEI0MPOU3BOACTBA?

CBOJIKH
nepenucka
bi(S) (o
MaTepuaIbl.
133) 3akon "O HanuonanbHOM apXuBHOM (oHJI€ U apxuBax B PecyOmnuke
benapycs" ObLT IPUHAT:
1991 r.
1992 r.
1993 r.
1994 r.
134) Kakoii npuHITUIT ObLI MOJI0KEH B OCHOBY paOOThI apXHBa BEJIUKOKHSIKECKOM
KaHIEIApUHU B 16 BEKe MPH COCTABICHUN aKTOBBIX KHUT?
TemaTnueckui
XPpOHOJIOTUYECKUI
O yHKIIMOHAIbHBIN
HNmennon
135) Yem Ob110 00yCIIOBICHO pa3aefieHue KaHIeaapuu Ha «bonbiryo» u
«Manyo»?
VYBenuueHneM KoJnyecTBa 00paboTaHHBIX JOKYMEHTOB
[TosiBneHUE 3HAYUTEIHHOTO KOJUYECTBA (paIbIIIUBBIX aKTOB
BBenenue 10mKHOCTH OAKAHIIEpa
Hauano peBu3uu akTOBBIX KHUT
136) Kak Ha3bIBajgach JOJDKHOCTH 3aBEIYIONIETO apXHMBOM BEJIUKOKHSKECKOM
KaHUEeasIpuun?
Manppurant



0)
B)
r)
a)

6)

MeTtpukanT
MertpuBapuyc
HNuTtponurarop
137) Ykaxxute BEpHOE YTBEPKICHUE:
B MeTpuky BHOCHIINCH UCKIIFOUUTEIBHO YHUKAIbHBIE JOKYMEHTBI, HE UMEBIIUE
aHaJIOTOB.
B Metpuky BHOCHIUCH 0JTHOOOpa3HbIE JOKYMEHTHI, aHAJIOTUYHBIC aKTaM U
rpamoTaM, o(pOPMIISIBIIUMCS] B MECTHBIX apXHUBax.
Bce nokymenThl, mnoMeniéHubie B MeTpuKy, ObUTH CKpEIIEHbI IIeYaThio KaHIiepa
U TIOJTUCHIO KOPOJISL.
B MeTpuky nomeniaiuch TOJIbKO KOIUH, MOMUCAHHBIX BEIMKUM KHSI3EM, a
OPUTHHAJIBI XPAHWIKCH B TUYHOM apXUBE KH3SL.
138) Komy B koHIle 16 Beka npuHaaiexasna ujaes XpaHuTh BCE «I0XKaJTOBaHbS U
JTAHWHBI KHSCKHE)» B OJHOM MecTe?
Kasumupy Arenonuunky
Kurumonry 11
JIsBy Canere
Hwukonaro Pan3zusriny
139) Vkaxute npuyuHbl, MOOYIUBIINE B KOHIIE 16 BeKa K yIOPSATOYCHHIO KHUT
Metpuxku:
CrpykTypa apXxuBa He COOTBETCTBOBAJIA COI[UATLHO-DKOHOMUYECKUM U
NoJIUTHYECKUM NoTpeOHOoCTIM deonano BKIIL.
CoBEpUIEHCTBOBAHUE IESATENBHOCTH HEHTpaIbHOM agMuancTpanuu BKJL.
Cocrosiane apxuBa TpeOOBaJIO CYIIECTBEHHBIX 3aTPaT BPEMEHHU Ha MOUCK
HEOOXOJIMMBIX JOKYMEHTOB.
Heob6xonumocTh MOArOTOBKM KHUT METPUKHU K U3JaHUIO.
l1-a,6 2—a,B 3—ar 4-0,r.
140) Kakue 3amauu Bctanu nepen kanienspueid BKJI B cBs3u ¢ yBenuueHuem
00BbEMa HAKOIHUBILECHUCS TOKYMEHTAIUN?
Cucremaruszanus
Onucanue
YnopsigoueHue XpaHeHus
YhopsgoueHue uCIonb30BaHUs
l1-a,0 2—-a,0,B 3-a,0,T 4—-a,0,B,T
142) Kakyo poJib BBITOJHSUIA PEECTPHI B KHUrax MeTpuKH, IepernrucaHHbIX B
KoHLe 16 —Havane 17 BB.?
SIBNIUCH BHYTPEHHUMH OMUCSIMU
SABNANMCH BHEUTHUMH OMUCSIMU
SIBIISIIUCH YaCThIO HAYYHO-CIIPABOYHOTO arlapara
SIBASAIACH YaCThIO YYETHON JOKYMEHTALIUU
151) Ilo ucreyennu, Kakoro cpoka 3akazaHHbIE MOJIb30BaTEJIEM apXUBHBIE €A,
€CJIM OH He padoTall ¢ HUMHU, BO3BPAILAIOTCS B ApXUBOXPAHUIUIIE?
a) 1 Henmens
0) 2 Henenu
B) 3 Henenu



r) 4 HEneu.

152) Kakoe koar4ecTBO apXUBHBIX J€JI, COTJJACHO YCTAaHOBJIEHHBIM IIPABUJIaM,
MOJKET OBITh BBIJJAHO MOJI30BATEIEM apXUBHBIM yupexkaeHueMm Pecryonuku
benapycp?

a) 5 nen

0) 10 men

B) 15 nen

r) 20 gen

153) Kakoii oOuii XpoHOMETpaXk BpeMEHU NPEeTyCMOTPEH K BbIJIaYe apXUBaAMH,
XPAHSIIIHUMHA KHUHOPOTO(POHOAOKYMEHTHI?

a) 3 yaca

0) 5 yacom

B) 6 4acoB

r) 8 yacoB

154) Kak pacmmdposiBaetcst abopeBuatypa ['AD?

155) Yto He Bxoaut B cucremy HCA?

a) OIKCh

0) ucropuyeckas cripaBKa

B) )KypHaJ y4€Ta mocerurenei

') KaTajaor

156) Yto sABiIsieTCS] NEPBUYHBIM apXUBHBIM CIIPABOYHHKOM?

157) Cxonbko hoHmo00pazoBaTeneit MOKET ObITh Y KOJIIIEKITUU?

a) OuH

0) nBa

B) HECKOJIBKO

T') KOJUICKIIUS HEe UMeeT (DOHI000pa30BaTENICH.

162) ITpu 5KCrIOHMPOBAHUU MHOTOJIMCTHBIX apXHUBHBIX MAaTEPUAJIOB CIIEAYET:
a) SKCIIOHUPOBATH BCE JIEJI0 LIETUKOM B PA3BOPOTE HA MEPBOM JIHCTE
JEMOHCTPUPYEMOTO IOKYMEHTa

0) pacIIUTh APXUBHOE JIEJIO U MOKA3bIBATh TOJBKO MPEAHA3HAYEHHBIN K
AKCIIOHUPOBAHUIO JOKYMEHT

B) aKKypaTHO BBIPBAThH MPEJHA3ZHAUCHHBIN K SKCIIOHUPOBAHUIO JJOKYMEHT C 1IEJIbIO
€ro MOJIHOW JEMOHCTpalUU

I') HET IPAaBUJIILHOTO OTBETA

163) MoryT i1 pu opraHu3aliy BBICTABKU YKCIIOHUPOBATHCS JOKYMEHTHI,
COCTABJISIFOLIME TOCYIaPCTBEHHYIO TallHY?

a) MOTYT NPU ONPEAEHEHHBIX YCIOBUAX

0) HE MOTYT, HH MPU KaKUX YCIOBHSIX

B) MOT'YT C pa3pelueHus Mpe3nIeHTa

I') HET MPaBUJIILHOTO OTBETA

164) KTo HECET OTBETCTBEHHOCTD 32 COXPAHHOCTh APXUBHOTO JI€J1a, BBIIAHHOTO B
M0JIb30BAHUE YUTATENIO?

a) apXUBHBIN paOOTHUK — COTPYAHUK YUTAJIBLHOTO 3aj1a

0) r1aBHBIN apXUBapUyc

B) ci1y>k0a 6e30macHOCTH



I') YATATEIb

165) Kakas ciyx6a apxuBa OpraHu3yeT 1 BeET paboTy M0 UHUIIMATUBHOMY
UH(GOPMUPOBAHUIO?

a) Oyxrantepus

0) MapKeTUHTOBas

B) JlabopaTopus

') HAY9YHOTO KOMIIJICKTOBAHUS

166) Uto Takoe apXHUBHAasi pOCCHINb?

167) KakoBbl npu3Haku TiaeHUs1 Oymaru?

168) CkoibKko pa3 B HEACIIO HEOOXOIMMO MPOBOIUTH BIAXKHYIO YOOPKY B
apXUBOXpPaHWINILLIE?

169) CkoJibKO pa3 B HEIEJII0 HEOOXOAMMO ITPOBOIUTH KIIMMATHUECKHE 3aMePhI B
apXUBOXPaHWINILLIE?

170) Kak yacTo HEOOXOAMMO MPOBETPUBATH APXUBOXPAHUIIUIIE?
171) lomyckaeTcs 11 TylIEHUE TT0Kapa B apXUBOXPAHUIIUILE BOJON?
a) na

0) HEeT

B) B HEKOTOPBIX CITy4asx

') B HEKOTOPBIX apXHUBax

172) Ilpu oOHapy>KeHUH TPHI3YHOB APXUBHBIC pAOOTHUKHU JIOJIKHBI:
a) OOpPOThCS € 3apaXKEHUEM CaMOCTOSATEIIHLHO

0) BbI3BaTh CHELUATBHYIO CAHUTAPHYIO CIYKOY

B) IEPEBE3TH apXUB B APYTro€ MOMEIICHHUE

') HET IPAaBUJIILHOTO OTBETA

173) IIpu oOHapyx)eHUU TJIECEHU apXUBHBIE pAOOTHUKH JOJIKHBI:

a) 00paboTaTh BCE MOMEIIICHUE

0) 00paboTaTh ouar 3apakeHusl

B) BbI3BATh CIECIHAIBHYIO CAHUTAPHYIO CITYXKOY

') HUYEro He JIeNaTh.

174) JomyckatoTcs U B apXUB MHOCTpaHHBIE TpakaHe?

a) HET, HUKOT/1a

0) a, nHOT /1A

B) /1a, C pa3pelieHus TUPEKTOpa apXuBa

T) J1a, C pa3peleHus Pe3uIeHTa

180) IlepeBoHas TabinLa SBISIETCS YaCThIO:

a) ponma

0) omrcu

B) KaTajora

') IyTeBOAUTENS

181) OcHoBaHMeEM JIsI BbIAAYM apXUBHBIX J€J1 B TTOJIH30BAHUE YUTATENIO B
YUTAILHOM 3aJI€ SIBJISIETCA:

a) TUCT-TpeOOBaHME

0) nucT-3asBKa

B) Ipaiic-ucT

T) JUCT



182) ImeeTtcs i B apXUBHOM yUpeKJIeHUN OUOInoTeKa?

a) HeT, apXMB 1 OMOIMOTEKA PA3TUYHbI 0 CBOMM (PYHKIIMSIM

0) Aa, apxuB JOJHKEH UMETh COOCTBEHHYIO OMOINOTEKY

B) TOJIBKO apXMBBI ONPEACIEHHBIX MPOopUIeh JOHKHBI UMETh OUOINOTEKY

') HET IPaBUJIbHO OTBETA

190) C xakum sIBIE€HUEM CBA3aHbl IMEHA POCCUICKHUX apXUBHCTOB, HCTOPUKOB U
apxeorpadoB CamokBacoB u Kana4qon?

a) «OTKPBITHE» apXUBOB

0) «3aKpBITHE» apXUBOB

B) CO3/IaHKME HOBBIX apXUBOB

I') BBEJICHUE B apXUBbI (POHI0B JTUYHOTO MPOUCXOKIACHUS

191) Uto Takoe KOMIIEHCATOpHAsL PECTUTYIIUS?

192) Kakas u3 ctpan CHI' B cBO€M 3aKOHOATENBCTBE MPOPadOTalIa MOHATUE
KOMIIEHCATOPHAs pPECTUTYILUSA?

a) Pecniy6nmka benapych

0) Ykpauna

B) ['py3us

r) PCOCP

193) HazoBute haMunnio HEMEIKOTO UCTOPUKA, KOTOPBIN BIIEpBbIE 00OpaTHII
BHUMaHueE Y4EHOro co00IIecTBa Ha HEOOXOAUMOCTh UCIOIb30BaHUS MaTEPUAJIOB,
XPAHSIIMUXCA B TOCYJaPCTBEHHBIX apXHUBaX U apXHBaxX yUpeKIEHUMN, BEJOMCTB.
194) B xakom By3ze B 1920-x rr. paboTasl U3BECTHBI apXUBUCT, HICTOPUK U
apxeorpad J1.W. Jlosrsuio?

195) MakynaTypHble KOMIIAaHUH O3HAMEHOBAJIH:

a) 1920e rr.

0) 1940e rT.

B) 1960¢ rr.

r) 1990e rr.

196) Ha xakoM »Tarne ocyliecTBIisieTcsi 0T00p JOKYMEHTOB Ha MOCTOSTHHOE
XpaHeHue?

197) Ha xakoMm »Tarnie HAaUMHAETCS ONMMCAHUE aPXUBHOTO Jiesa?

198) Kakoit JOKyMEHT MMO3BOJISIET YUTATEINIO MOTYUYUTh JOCTYI K apXUBHBIM
JIOKyMEHTaM U padoTaTh B YUTATILHOM 3ajie?

199) HazoBuTe riaBHbIN pyKOBOJSAIIUN OpraH BCEH apXUBHOW OTpacibio B PO?

6.2.2. KoHTpOJIbHBIEC BONIPOCHI ISl IPOBEACHUS TEKYLero KOHTPOJIA

BOITPOCHI K 9K3AMEHY (1 cemectp)
1.ApxuBsbl B JI[peBHEpYCCKOM rOCy1apCTBE
2.ApxuBHoe aeno B roasl npasienus [lerpa I
3.00ecreueHne COXpaHHOCTH JIOKYMEHTOB apXuBa
4. ApxuBHOE A€J0 B ro/ibl Benrmkoi 0Te4eCTBEHHOW BOMHBI
S.IlonsTue u crpykrypa Pocapxusa
6.CocTaB JOKYMEHTOB, MMOJICKAIIMX MIEPEAYE B ApXUB OpraHU3alluN
7.HopMaTHBHO-TIPAaBOBOE PETYJIUPOBAHUE JICSITEIILHOCTH apXUBHBIX YUPEKICHUN



8.CocraBnienre 1 0OpMIIEHUE OIKCHU JIeJT IOCTOSTHHOTO, BPEMEHHOI'O XpaHEHUs U

10 JINYHOMY COCTaBY CTPYKTYPHOI'O MOAPA3AEIICHHS] OPraHU3a U1

9.CoBpemennsie deaepanbHbie ['ocapXuBbI

10.Bnusinue nocnencreuii Benukoir OTeyecTBEHHON BOWHBI HA apXUBHOE JIENIO B
CCCP

11.HopmaTtuBHBIE aKThl, PETYJIUPYIOIIME TMOPSIAOK JEIOMPOU3BOJCTBA U PpadboOTy
apxuBa

12.ITopsimox popMupoBaHus A€ B OpraHu3aIiuu

13. ApxuBHoe neno B Hayasne XX B.

14. ApxuBHbiii poug PO

15. TpeGoBanus K O(GOPMIEHHUIO €7, MPUHUMAEMBIX B AapXUB OpraHU3aluu

(HyMepauus, TUCT-3aBEPUTENb, BHYTPEHHSISI ONTUCH, 00JI0KKA JIeJIa. OMUCH Jeia)

16.I1onoxenue o rocygapctBeHHOM ApxuBHOM (onze oT 29.03.1941 r.

17. CBsi3b Kypca apXHUBOBEJICHHUE C JPYTUMHU 0a30BBIMHU TUCIUILIMHAMHA

18.3agaum 1 3Tanbl 3KCIEPTU3BI LIECHHOCTH TOKYMEHTOB

19. ApxuBHoe neno B XIX B.

20.'ocynapcTBeHHast ¥ HETOCYIapCTBEHHAsA YacTh ApxuBHoro gonaa PO

21.ITpaBuna odopmieHus IUCTa-3aBEPUTEIS

22 ITpobnemMsbl pa3BuTHUs apXUuBHOTO Jiena B Poccun

23.KOoMIJIEKTOBAaHHUE apXUBa OpraHu3anuu. ICTOUHMKH KOMIUIEKTOBAHMS
24.VI3MeHeHud B CUCTEME apXUBHOTO zienna nociel941 r.

25. ApxuB opraHu3anuu. Buasl apXuBOB OpraHU3alAN

26.0Oprasbl TOCYJapCTBEHHOM BJIACTH, YIIPABIISIIOIINE APXUBHBIM J1eJIoM B Poccnn
27 IlpaBuna opopMieHus: BHYTPEHHEHN ONMKUCH JOKYMEHTOB JIeJia

28. ®enepanbHOE apXUBHOE areHTCTBO Poccun

29.ITpaBuna opopmieHus: 00JI0XKKH JAelia

30.I1epBbie nekpetsl COBETCKOM BIACTH B 00JIACTH apXHUBHOIO Jieia
31.ApxuBHbI€ ONIUCH

32.CoBpeMEHHOE COCTOSTHUE apXUBHOrO ziena B Poccun

33.0cHoBHBIC 3371241 U (PYHKIIMM apXUBa OpraHU3aINH

34.ApxuBbl B iepuo/i heoanuzma

35.I'ocygapCTBEHHBIN YYET JOKYMEHTOB

36.IIpenMeT 1 OCHOBHBIE MOHSITUSI APXUBOBEICHUS

37.OkcnepTu3a UEHHOCTH JOKYMEHTOB

38.3akoHomarenpHass 0a3a apxwBHOTO Jena B Poccuu. OCHOBHBIE 3aKOHBI W
MOCTAHOBJICHUS

39.1IpaBa U OTBETCTBEHHOCTh APXMBA OPTraHU3ALNH

40.BnusiHre TOTAIUTapHOM CUCTEMBI Ha apxuBHOE Jeno B Poccuu (o 1991 r.)
41.KoMmIeKTOBaHUE apXuBa

42 .Bbij1aua 1eJ1 BO BpEMEHHOE T10JIb30BAHUE

43. IcTouHMKH KOMIUIEKTOBaHUsI ApxuBHOTro ¢ougaa PO
44.Co3nanue HOBBIX apxuBoB B1930-e rojsl



BOITPOCBHI K OK3AMEHY (2 cemectp)

1. IToHATHS: «TOKYMEHT» U «apXUBHBIA JOKYMEHT»; «MHPOpMALUI» U
«pETPOCIEKTUBHAS UH-

dopMarus» — Kak 6a30BbI€ MMOHITHS TEPMUHOCHUCTEMBI APXHUBOBEICHHUSL.

2. Ilonsatue "apxuB". MIcTopusi BOSHUKHOBEHUS. DBOJIIOLMS B3IISII0B HA apXHB B
POCCUICKOM

obmectBe. Knaccudukanusa apxuBoB. OnpeeraeHus: HOHSITHS B HOPMAaTUBHO-
PaBOBBIX U

METOJAMYECKUX JTOKYMEHTaX.

3. [loHsATHSA: «AOKYMEHTAJIbHBIN (HOHI», «apXUBHBIN (HOHI», ApXUBHBIA (POHT
Poccuiickon

®enepauuny». OnpeneneHne, COOTHOLIEHNE, 00JaCTh TPUMEHEHHUS.

4. ApxuBHOE IIPABO U apPXUBHOE 3aKOHOJATENIBCTBO. MI3MEHEHNs apXUBHOIO
3aKOHO/IaTEIbCTBA

Ha coBpemeHHOM 3Tarne (1990-2000-¢ rr.).

5. KommexkroBanue ApxuHoro @onja Poccuiickoit @eaepanun. Merogonorus u
poOJIeMbl

KOMITJIEKTOBaHUsI ApXuBHOTO (hoHa poccuiickon deepann Ha COBPEMEHHOM
JTane.

6. [IoHATHE «IIEHHOCTH JOKYMEHTOB)». DKCIIEPTHU3a HEHHOCTH JOKYMEHTOB:
OCHOBHO€ Ha3Ha4Y€HHE, IPUHLUIIBI U KPUTEPUU.

7. IlonsiTe 00 OCHOBHBIX KJIACCU(DPUKATMOHHBIX €AMHUIAX: APXUBHBIN (QOHI,
eMHMIIA XPaHEHU s, AEJIO.

8. ABTOMaTU3HPOBAaHHbIE TOUCKOBbIE MHPOPMALIMOHHBIE CUCTEMBI B apXHBaX.
[TpoGnemsbr u

IIEPCIEKTUBBI.

9. Ilonsarue o kiaccupuKauy JOKYMEHTOB B Ipeeiax apXuBa.

10. Envanna yuéra 1 XpaHEeHUs! apXUBHBIX JIOKYMEHTOB.

11. B3auMocBs3b U B3aMMO3aBUCUMOCTh KJIacCU(PUKAIIMH, KOMIUIEKTOBAHMUS,
DKCIIEPTU3bl HEHHOCTH U UCIIOJIb30BAaHUs APXUBHBIX JOKYMEHTOB.

12. 3akoHOAATENBHBIE AKTHI ¥ IIPABUIIA, PETJIAMEHTUPYIOIINE OPTaHU3ALUIO U
NOPSIOK KOMIUIEKTOBAHMS TOCYIapCTBEHHBIX U BEJIOMCTBEHHBIX APXUBOB.

13. UcTOYHHKM KOMIUIEKTOBAaHMS TOCYAAPCTBEHHBIX apXUBOB. Kpurepnn
OnpeeIeHUs] OpraHu3alui-UCTOYHUKOB KOMIIJIEKTOBAHUS FOCYJapCTBEHHBIX
apXUBOB.

14. IcTOYHHKY KOMIUIEKTOBAaHUS BEJJOMCTBEHHBIX, 00 BETMHEHHBIX
BEJJOMCTBEHHBIX U 00BbEIMHEHHBIX MEXBEIOMCTBEHHBIX apPXHBOB.

15. Tunbl u Buas! iepeuneit. TpeboBaHus, IpeabIBIsIEMbIE K METOIUKE
COCTaBJICHUS TUIIOBBIX

Y BEJOMCTBEHHBIX [IEPEYHEN C YKa3aHUEM CPOKOB XPaHEHUs JOKYMEHTOB.

16. OcoGeHHOCTH y4eTa apXUBHBIX JIOKYMEHTOB B FOCY/IapCTBEHHBIX U
BEJIOMCTBEHHBIX apXHUBax.

17. Yuer oco0o 11eHHBIX JOKyMeHTOB. HazHaueHne, OCHOBHBIC IPUHIIUIIBI.
YpoBHU yu€Ta. HOpMaTUBHO-IIPaBOBOE PETYIUPOBAHUE YUETA.



18. [ToHATHE «TEXHONOTUS XPAHEHHS apXUBHBIX TOKYMEHTOBY». Coaep:kaHue u
OCHOBHBI€ MTPOLIECCHI.

19. IloHATHS «PEKUMBDY XPAHEHUSI ADXUBHBIX JOKYMEHTOB. OCHOBHBIE
TpeOOBaHMS K TTIOMEIICHHSIM JIJII XpaHSHHSI IOKYMEHTOB U K UX 000pYI0BaHUIO.
20. Cucrema HCA. Haznauenue, cTpykTypa u coctaB. OCHOBHBIE HaIlpaBICHUS
pa3BUTHSA.

21. [lepenaua undopmaruu norpeduTensiM. Buspl mpegocraBieHrs OTBETHOM
uH(popmanuu.

22. Briaua gen Bo BpeMEeHHOE moJib3oBaHue. Opranuzaius padoThl.
OrpaHu4uTeIbHbIE CPOKU

U TIOPSI0K BO3BpAIIEHUS TOKYMEHTOB.

23. Yuer ucnoap30BaHus JOKYMEHTOB KaK HEOOXOIUMBIN 3JIEMEHT HayqHOM
OpraHu3alliy UCTO0JIb30BaHUS TOKYMEHTOB B apXUBaXx.

24. OcoO6eHHOCTH KOMITJIEKTOBAHUSI HETOCYITAPCTBEHHBIX apXUBOB.

25. Knaccuduxarus notpedureneit perpocrnektuBHoN nundopmaruu. [lonstue o
MOJIE3HOCTHU U

LEHHOCTH aPXUBHBIX JOKYMEHTOB B 3aBUCUMOCTH OT €€ UCIIOIb30BAHUS.
26. Mcnosib30BaHWE ApXUBHBIX JOKYMEHTOB KaK MPOLIECC AKTyaTUu3auu
PETPOCIIEKTUBHOMN HH-

dbopmarnuu. llenu, HanpaBiaeHus, pOPMBI UCTIOJIB30BAHUS APXHUBHBIX JTOKYMEHTOB.
27. VcnionHeHue 3anpoCcoB — KaK BayKHEWIass (PYHKIUS COBPEMEHHBIX apXUBOB.
28. Opranuzanus paboThl C 3JIEKTPOHHBIMU JOKYMEHTAMU U CIPAaBOYHUKAMU B
YUTAJBHBIX 3aJ1aX apXUBOB.

29. ITopsoK BeIIAYM U TTOJIB30BAHUS JOKYMEHTAMU B UNTAJIBLHOM 3aJIe.
Opranu3zaiust padoTbI

YUTAIBHOTO 3aJ1a. YYET UCIOJb30BaHMs €71 U JOKYMEHTOB.

30. ApxusHnble yupexaenusi, HUU u yueOHble 3aBeieHISI apXUBHOTO PO,
Hay4YHO-HCCJIEI0BATEIBCKHUE LIEHTPBI.

31.ApxuBsl B JIpeBHEPYCCKOM TrOCYAapCTBE

32.ApxuBHoe€ €50 B rojsl npasieHus [lerpa |

33.006ecnieueHne COXpaHHOCTU JOKYMEHTOB apX1Ba

34. ApxuBHOE J1€J10 B rojibl Bennkoi 0Te4eCTBEHHOM BOMHBI

35.CocTaB 1OKYMEHTOB, MOAJICKAIINX MIEpEAAYE B APXUB OPTaHU3ALINU
36.CoBpemennsbie penepanbubie [ocapXxuBb

37.HopmaTuBHbBIE aKThl, PETYAUPYIONIUE MOPSIOK JEIOMPOU3BOACTBA U PadOTy
apxuBa

38.Iopsmok popmMupoBaHus 1e7 B OpraHU3aIAN

39.TpeGoBanust kK OG(GOPMIECHUIO €], NPUHUMAEMBIX B apXUB OpraHU3aluu
(HyMmepaIus, JIUCT-3aBEPUTEIIb, BHYTPEHHSISI OTTUCH, OOJIOKKA JIeJIa, OMHCH J1eT1a)
40. CBs13b Kypca apXUBOBEJICHUE C APYTUMH 0a30BbIMU JUCHUTIIIMHAMU
41.3aga4u 1 3TaAIbl SKCIEPTU3bI LIECHHOCTH JJOKYMEHTOB

42.1IpoGnemsbl pa3BUTHS apXUBHOTO jAena B Poccuu

43. denepanbHOE apXUBHOE areHTCTBO Poccun

44.CoBpeMEHHOE COCTOSIHUE apXUBHOTO Aena B Poccun

45.0cHOBHbIE 33/1a4i U (PYHKIIMH apXHBa OpraHu3aluu



46.1IpeameT 1 OCHOBHBIE TIOHSTHS APXUBOBEACHUS
6.2.3. TemaTuka 3cce, pepeparoB, npe3eHTALHI
Temamuxa pepepamos (cemecmp 5)

JlutepaTypy U UCTOYHHKH Ui HanmMcaHus pedepara cieayeT moaoopats mno
nyOonuKausaM B KypHaiax «OTeuecTBEHHbIE apXHBbD», «/le1ompon3BoacTBO», a
TaK)K€ HCIOJIb30BATh PEKOMEHIOBAHHBIN CHUCOK JIMTEPATypbl U UCTOUYHUKOB IO
BCEMY Kypcy B JlaHHOM mporpamme. Pabota goikHa cojepkaTh IUIaH, CIUCOK
MCTOYHUKOB W JMTEPATypbl U CHOCKH Ha BCE HCIOJIb3yEMbI€ H3JaHUsS, & TAKKe
3aKOHOJIaTEIbHbIE U HOPMATUBHO-METOJUYECKUE AKTHI.

1. ApxuBbl B JIpeBHEPYCCKOM TOCYJIapCTBE M B TMEPHUOJ MOJUTHYECKON
pa3npoOIEHHOCTH.

2. ApxuBHoe neno B PoccuiickoM nieHTpannzoBaHHOM rocyaapcerse (XV-XVII
BB.)

3 ApxusHoe nieno B Poccuiickoit umnepun B XVII Beke.

4 ApxuBHOE J1e710 B niepBoy nojgoBuHe XIX B.

S. ApxuBHOE J1e710 BO BTOpoi nojoBuHe XIX B.

6 ApxusHoe nienio B Poccun B koH1e XIX-Hayane XX BB.

7 ApxuBHoe geno B 1917-1929 rr.

8. ApXHMBHOE J€JI0 B YCIOBHUSIX aJMUHHCTPATUBHOM CHCTEMBI YIPABIICHUS
(1930-cep.50-x rr.).

9. ApxuBHoe nieno B cep.1950-x — cep.1980-x rr.

10.  ApxumBHOE [1€JI0 HA COBPEMEHHOM JTarle.

11. OpraHn3anpOHHBIE M  TPABOBBIE  BOMNPOCHI  APXMBHOIO  JI€Jla B
MYHHUITUTIATBHBIX 00pa30BaHUSIX.

12.  DkcnepTHble W 3KCIEPTHO-NIPOBEPOYHbIE KOMHUCCHHM, WX CTPYKTypa U
3a/1auu.

13. ®Dynkuuu K B opranuzanusx.

14.  @yuknuun DII(M)K B rocapxupBax M apXUBHBIX YyIpaBieHUsx. OyHKIUU
L[IDIIK.

15.  Opranuzanusi KOHTPOJIS U PYKOBOJICTBA 32 apXMBAaMHU BEIOMCTB CO CTOPOHBI
rOCy/IapCTBEHHOW apXUBHOM CITY>KOBI.

16. Oprammzamus paboter mo DIIJ] B memompousBojcTBe W Tepedada el B
apXWB OpraHU3alyu.

17.  Opranuzanus padotsl o DLJ[ B apxuBe opraHu3alim.

18. IIpodeccronanbHas STUKA apXUBUCTA.

19. IlepedyeHb OOKyMEHTOB IO cpokam xpaHeHus (1989), crpykrypa, weinu,
3a/1auu.

20. TIlepedeHb AOKyMeHTOB 1O cpokaM XpaneHus (2000), cTpykrtypa, ILeNH,
3aJlayu.

21. TIlepedeHb AOKYMEHTOB MO cpokaM XpaHeHus (2007), cTpykTypa, ILENH,
3aJlayu.



22.  Opraaumzanusa 1 Meroauka padbotsl ¢ IlepeyHsiMU JTOKYMEHTOB IO CpOKaM
xpanenus (2010).

23. DkcnepTu3a LIEHHOCTH JOKYMEHTOB, €€ 3a/1a4M U 3TAallbl.

24.  Ilpunnunsl oTO0pa JoKyMeHTOB mpu DL/,

25. Kpurepuu npoucxoxaeHus JokymenTa npu I1JI.

26. Kpurepuu BpeMmeHu u Mmecta o0pa3zoBaHus 10KyMeHTOB mpu DLIJI.

27.  Kputepuii cogepxxkanusi JokyMeHToB rpu DI]].

28. Kpurepuu BHEITHUX 0COOCHHOCTEN JOKYMEHTOB.

29. CoBpeMeHHbIE POOIEMBI apXHUBHOTO JAeia B Poccun.

30. ApxuBHas ciayx6a B KpacHomapckom Kpae, CTPyKTypa, COCTOSIHUE,
NePCIEKTHBA.

31. IIpo6aemsl popmupoBanust ApxuHoro Gonjaa PO Ha coBpeMEeHHOM 3Tarie.
32. ®enepanbHble TOCYJAPCTBEHHBIE ApXUBBI U COCTaB UX (POHIOB.

33. CTpyKTypa rocy1apCTBEHHBIX apXHUBOB B Poccun.

34. OOecnedyeHre COXPAaHHOCTH JIOKYMEHTOB B  TOCYJapCTBEHHBIX U
BEJIOMCTBEHHBIX apXHBax.

35. OO0ecnedeHre WCIONB30BAHUA JOKYMEHTOB B TOCYJAapCTBEHHBIX U
BEJIOMCTBEHHBIX apXHBax.

36. HayuHo-metonmuueckas paboTra UM HAaydHO-TEXHUYECKas 00paboTka
JOKYMEHTOB B TOCY/IapCTBEHHBIX U BETOMCTBEHHBIX apXUBaX.

37. Pa3sHOBUAHOCTH BEJOMCTBEHHBIX APXMBOB U COCTAB UX JOKYMEHTOB.

38. CocraB nokymentoB A® Poccum.

39.  KoHTpoas u okazanue nomoiu ciayxxo6am JI0Y apxuBrucTamMu opraHu3anuu.
40. ApxusnHbiii Poun PO u ero cocras.

41. OcHoBHbIE MpOOJIEMBI BEIOMCTBEHHOIO XpaHEHHsS JOKYMEHTOB B
COBPEMEHHBIX YCIOBUSX.

42. 3akononarenbHble akThl PO 06 ApxuBHoM ponne PO u apxupax.
Temamuxa pepepamoe (cemecmp 6)

l. KommnekroBanue apxuBoB. Llenu, 3anauun, npoOiemsi.

2. Cnucku HICTOUHUKOB KOMILIEKTOBAHUSI.

3. [lepenaya aen Ha rOCXpaHEHUE.

4. [{eHTpannM30BaHHBIN rOCYJapCTBEHHBIN yueT TOKyMEHTOB A® P®. Ilenu
Y IIPUHLHUIBI yYETa.

5. OCHOBHBIE TOKYMEHTHI 110 y4eTy ApXUBHBIX TOKYMEHTOB.

6. VY4eT u XxpaHeHre 0c000 LEHHBIX JOKYMEHTOB.

7. [IpoBepka HaNMUMS U COCTOSIHUS APXUBHBIX JEI.

8. PasmenieHne 10KyMEHTOB B apXHUBOXPAHUIIHILIE.

9. [Topsinok BeIOAYM 1€ U3 APXUBOXPAHWIHILLA.

10. Knaccudukanus 1o0kymeHTOB B apxuBax. OOHIUpPOBAHUE.

1. XPOHOJIOTUYECKHE TPAHUIIBI ADXUBHOTO (OH/A.

12. Knaccudukanus 1okyMeHTOB B Iipesieniax apxuBHbIX pougax. Ilpusznaku
KJ1accu(UKaIHU.

13. Metoquka paboThl 1O KiIaccUpUKAIMU JOKYMEHTOB B  (oHJE.

Ucropuueckas cripaBka (oHa.



14.

Ucnonb3oBanue nokyMeHTOB A® P® B wuHOOPMAMOHHBIX IIEJIAX.

OcHOBHBIC HaIpaBJICHUA UCIIOJIb30BAHUA TOKYMCHTOB.

15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
217.

@OopMBbI UCTIOJIb30BaHUS APXUBHBIX JIOKYMEHTOB.

Opranusanus pabOThI HCCIIEAOBATENEH B UATAJIBHOM 3aJI€ ApXUBA.
Hagenenue u Bbljaua CIIpaBoOK B apXUBE.

Cucrema HCA B apxuBax. [Ipunnumnsl noctpoenus. Cocras.
ApxuBHas onuck. Buasl. @ynkuuu. CTpykTypa.

ApXUBHBIE KaTaJOTH.

O0630pbl U yKa3zaTeau apXUBHBIX JOKYMEHTOB.

KomrmiekToBanre apxuBoB KMHO-()OTO-BUIEOJOKYMEHTaAMHU.
Je3uHdexurs JOKyMEHTOB B apXHBaXx.

KomrmuiekToBanue apxuBOB JOKYMEHTaAMH JINYHOTO TMPOUCXOKACHUSI.
Meroavka co3qaHusi, COBEpIIEHCTBOBAHUSI OMUCEH.

Bunbl apXuBHBIX ITyTEBOAUTENIEH, UX CTPYKTYpa, COCTAB.
ABTOMaTH3UPOBAaHHBIE HWH(OPMALIMOHHBIE CUCTEMBI U KOMIIBIOTEPHBIE

TCXHOJIOTHH B apXHUBaX.

28.
29.
30.
31.
32.
33.
34.
35.

@akTopsl pa3pylIeHNsT JOKYMEHTOB.

Jle3uHcekus TOKyMEHTOB.

KoHcepBanys u pectaBpanusi apXUBHBIX JTOKYMEHTOB.

ApXMBHBIE KOJUIEKIIUN: TIOHATHE, TPU3HAKH, BUJIBI.

Knaccudukanus 1OKyMeHTOB JIMYHBIX (DOHIOB.

[Ipobsiema oTOOpa Ha XpaHEHUE MACCOBBIX JOKYMEHTOB.
KoMriekroBanne apXxuBOB 3JIEKTPOHHBIMU IOKYMEHTaMHU.

Opranuzanusi padoThl 10 UCIIOJIHEHUIO COLMAIBHO-IIPABOBBIX 3alPOCOB.

Odopmiienue cipaBok.

36.
37.

Apxeorpadudeckas 00paboTKa JOKYMEHTOB.
JlokymeHTanbHast  MyOJMKalWsa:  CBOWCTBA, KOHBOW. [IpuHIMIBI

BBIABJICHHUA JOKYMCHTOB JJIAA U3dHUS.

38.

Hay‘{HO-TeXHH‘{eCKI/Iﬁ IIpOorpecc u €ro BJINAHNUC Ha obOecrieueHme (I)I/IBI/IKO-

XUMHUYECKOM COXpPAaHHOCTHU apXHUBHbBIX JOKYMCHTOB.

39. Buapsl apxuBHbIX (oHI0B. O0BEAMHEHHBINM apXUBHBINA (DOH/I.
40. CoBpemeHHBbIE TIPOOJEMBl KOMIUICKTOBAHHMS apXMBOB B PHIHOYHBIX
YCIIOBUSIX.

TemaTuka npeseHranui

XN R W=

Opransl ynpasieHus apxuBamu Poccuiickoit @enepanuu.

OpraHu3aiMoHHasi CTPYKTypa roCyJapCTBEHHBIX apXHUBOB.

OpraHu3aiMoHHasi CTPYKTypa BEIOMCTBEHHbBIX APXUBOB.

Opranu3anuoHHasi CTPYKTypa MyHULIUITAJIbHBIX apXUBOB.

O yHKIMY TOCYAAPCTBEHHBIX aPXUBOB.

BenomcTBeHHbIE apXMBBI U UX (DYHKIIMOHAJIBHBIE OCOOEHHOCTH.
MyHununagbHble apXUBbl U UX (PYHKIIMOHAIBHBIE OCOOEHHOCTH.

Opranuzanus JOKyMEHTAlMM M JOKYMEHTOOOOpPOTa BHYTPH apXUBHBIX

YUPEKICHUM.
9. lloHaTue 1 3a7a4u SKCIIEPTU3bI IEHHOCTH JOKYMEHTOB.
10. IpunIiuner oTO0pa U KPUTEPUU OLEHKH JOKYMEHTAIINH.



11. Opopmrnenne pe3yiabTaTOB  SKCHEPTU3bl  LIEHHOCTH  JIOKYMEHTOB  Ha
NPEANPUATHSX, B OPTaHU3ALMIX U YUPEKACHUIX.

12. Metoauka oTbopa JOKyMEHTOB Ha TOCY/IapCTBEHHOE XpaHEHHE.

13. DkcniepTHBIE OpraHbl B 00J1aCTH apXUBHOTO JIea U UX (PYHKIIUU.

14. Opranm3zanius  pabOTBI 1O  JKCIEPTU3E  I[EHHOCTH  JOKYMEHTOB B
rOCyJapCTBEHHBIX apXHUBaXx.

15. Opranm3zanius  pabOTBI 1O  JKCIEPTU3€  I[EHHOCTH  JOKYMEHTOB B
BEJIOMCTBEHHBIX apXHBaX.

16. Opranuzanust paboThI MO SKCIEPTU3E [IEHHOCTH JOKYMEHTOB B OpraHU3aIUsX.
17. HopmaTUBHO-METOUYECKHE MTOCOOUSI TIO SKCIEPTU3E LIEHHOCTU JOKYMEHTOB U
NOPSIIOK UX OPOPMIICHUSI.

18. ITopsimoK KOMIUIEKTOBAHUSI apXUBOB.

19. McToOuHNKN KOMIIIIEKTOBAHUS APXUBOB.

20. 'ocynapcTBeHHBIN y4eT TOKYMEHTOB B apxuBax Poccuiickoit @enepanuu.

21. Oco60 nennbie 1okyMeHThl ApxuBHoro ®ouga PO.

22. CtpaxoBoil POH]T TOKYMEHTOB.

23. IlopsiaoKk KOMIUIEKTOBaHUS CTPaxoBOTo (hOHa TOKYMEHTOB.

24. ITopsinok pa3MelleHns JOKYMEHTOB B apXUBHBIX yupexaeHusx PO.

25. ObecnieueHue COXpPaHHOCTU JOKYMEHTOB B TOCYJJapCTBEHHBIX apXUBaX.

26. O0ecrieueHnEe COXPaAaHHOCTH IOKYMEHTOB B BEIOMCTBEHHBIX apXHBaX.

27. O0ecrieyeHne COXpPaHHOCTH IOKYMEHTOB B MyHUIIMIIAJIbHBIX apXUBaXx.

28. IIpoBepka HamMuus U COCTOSIHUS TOKYMEHTOB B TOCYIAPCTBEHHBIX apXMBaX.
29. IIpoBepka HAIMYMS U COCTOSIHUS IOKYMEHTOB B BEJJOMCTBEHHBIX apXHBaX.

30. IIpoBepka HanmM4usA U COCTOSTHUS TOKYMEHTOB B MYHHIIUIIAJIBHBIX apXUBaX.

31. CocTaB Hay4YHO-CIIPAaBOYHOTO aIIapaTa K apXUBHBIM JOKYMEHTAM.

32. Knaccudukarus 1 1ieeBoe Ha3HAUCHUE apXUBHBIX CIIPABOYHUKOB.

33. Onuce 1en1 B CUCTEME CIIPABOYHOM JTOKYMEHTAIMH apXUBa.

34. CripaBOYHUKH K TOKYMEHTaM BEIOMCTBEHHBIX apXHBOB.

35. llenn uCnosb30BaHMS JOKYMEHTAJIbHBIX MCTOYHUKOB W3 TOCYAApPCTBEHHBIX

apXHBOB.
36. llenn HCHONB30BaHUST JOKYMEHTAIBHBIX HCTOYHUKOB M3 BEIOMCTBEHHBIX
apXHBOB.
37. llenn MCHOJB30BaHUS JTOKYMEHTAJIBHBIX HCTOYHMKOB W3 MYHMIIMIAIBHBIX
apXHBOB.

38. Knaccudukarus apxuBHBIX (GOHJIOB.

39. TIopsaok paboOThI ¢ ApXUBHBIMH MaTepHaaMHu.

40. [IpaBoBoii cTaTyc apXUBOB M (POHJOB C OTPAHUYEHHBIM JOCTYIIOM

41. [lpuHIMIBI UCTIOTIB30BAHUS OXPAHAEMOMN TOKYMEHTAIIHH.

42. CucreMa pyKOBOJICTBA U KOHTPOJIS B BEIOMCTBEHHBIX apXUBaX.

43. Cuctema pyKOBOACTBA U KOHTPOJISI B MyHUIMIIAJIbHBIX apXUBaX.

44. CucteMa pyKOBOJCTBA U KOHTPOJISI B TOCYAAPCTBEHHBIX apXUBax.

45. YcTpoiicTBO, 000pyI0BaHKE U SKCILTyaTallis MOMEIICHUN apXUBa.

46. TexHOJIOTHS U PEXUM XPAaHEHUS JOKYMEHTAJIBbHBIX (JOHJIOB rOCYAapCTBEHHBIX
apXUBOB.



47. TexHONOTHUA U PEXKUM XPaHEHHs TOKYMEHTAJIbHBIX (OHIOB MYHUIIUTATBHBIX
apXM1BOB.
48. PecraBpaius 1 KOHCEpBaLUs JOKYMEHTOB.

6.2.4. Tembl, BLIHOCUMbIE HA CAMOCTOATEIbHYI0 IPOPAOOTKY:

- CoBpemeHHas cuctema ocoOui Mo HKCIEPTU3E LIEHHOCTH JOKYMEHTOB.

- AHanus ¥ Ki1accu(rKanus IEKTPOHHBIX T0KYMEHTOB

— ApxuB (pOTOIOKYyMEHTOB

— ApxuBHas AesTeIbHOCTh B Poccuiickoil ummnepuu.

- ApXxuBHas AEATENBHOCTD B COBETCKUM U IIOCTCOBETCKUI IIEPUOBI.
Tropueckas npo0/IeMHO-OPHEHTHPOBAHHAS CAMOCTOATE/IbHANA padoTa
HalpaBj€Ha Ha pa3BUTUE  MHTEIUIEKTYaJbHbIX  YMEHHH, KOMILIEKCA
YHHUBEpPCAJIbHBIX (OOIIEKYIbTYPHBIX) H MpO(EecCHOHAIBHBIX KOMIIETEHIHH,
MOBBILICHHE TBOPUYECKOT0 MOTEHIMaNa OaKalaBpOB U 3aKII0YAETCS B:

— IIOMCKE, aHaJu3e, CTPYKTYPUPOBAHUM U MPE3EHTAlMM HMH()OpPMALUK, aHAJIN3Ee
Hay4HbIX ITyOJUKaIMI 110 OIPENEICHHON TeMe UCCIIe0BaHul,

— HCCIENOBAaTENbCKOM paboTe M ydyacTUM B HAY4YHBIX  CTYJEHYECKHX
KOH(EpEeHIUAX, CEMUHAPAX U OJUMIIMA/aX,

— Ppa3BUTUM  UHTEJUIEKTYaJIbHOM  COCTAaBJSIOLIEH, Pa3BUTHH  TBOPYECKOIO
MBILUICHUS,  (OPMUPOBAHUU  OOIIEKYJNBTYPHBIX M MpOo(hecCHOHATBHBIX
KOMIIETEHIIMI U BKIIIOYAET CIEAYIOUINE BUIbI padoT:

— H3YYEHHE TE€M, BBIHECEHHBIX Ha CAMOCTOATEIBHYIO IPOPAOOTKY;

— BBIIIOJIHEHUE KYpCOBOW pabOTBHI;

— TMOHCK, aHAJIU3, CTPYKTYPUPOBAHUE U MPE3CHTalUsl MH(POpMAIUH,

— HCCIIEOBaTeNbCKasg padoTa MW ydyacTHE B  HAyYHbIX  CTYJEHYECKHX
KOH(EepEeHIIHSIX B BY30B;

— aHaJIM3€ HAay4yHbIX MyOJuMKaUMid 10 MaTepuagaM JKypHajioB «BecTHuk
apXUBUCTa», « OTEUECTBEHHBIE APXUBBIY;

- HamucaHuu pedepaTa WM 3cce MO NpejIaraeMbIM TEMaM.

6.2.5. IlpumepHbIii NepeYyeHb HAYYHBIX NMPO00JIEM U HANMPABJICHUN HAYYHBIX
HUCC/IEOBAHMM:

1. Nudopmartuzanms apxuBHOTO Jena

2. Hcnonp30BaHne XpaHAMIUXCS B ADXUBE JOKYMEHTOB.

3. Wcropust u opranuzaiiust apXuBHOTO JieJia 33 PyOeKOM.

4. MapkeTuHr  apXMBHBIX  JOKYMEHTOB M  apXMBHOM  JOKYMEHTHOU
uHbOopMaIuu.

5. ApXUB: UCTOPHUSI U COBPEMEHHOCTD.

6. ApXUBHBIE TaHBI.

7. UTO M KaK XpaHsIT CEMEHUHBIE aPXUBBI.

8. ApPXUBHBII (OH]T TUYHOTO MPOUCXOKACHUS B aApXUBE MPEAIPUITHS.

7. YYEBHO-METOJMYECKOE W HH®OPMALMNOHHOE
OBECIHHEYEHUME JUCIUIIJIMHBI MOAYJIA)
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npoOJieMam.
7 OdunmanbHbIN CalT KOMIIAHUH Oouepoccuiickas ceTh | Pexxum
«Koucynprantlmrocy pacrnpocTpaHeHUs MpaBoOBOM | JOCTyNa
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www.termika.ru
base.consultant.ru
www.vniidad.ru
7.5. Meroanuyeckue YKa3aHUSA U MATEPUAJIbI 110 BUAAM 3aHATHH
DnexkTpoHHas 0a3a JaHHBIX IO APXWBOBEICHUIO M JIOKYMEHTOBEIYECKUM
WCCJICIOBAHMSM  COACPKUT METOJIWYECKHE MaTepHallbl 10 IOATOTOBKE K
CEMUHAPCKUM, TMPAKTUYECKHM 3aHATHSAM, 3a4eTy,  pa3paboTke Trioccapwus,


http://www.rsu.ru/
http://www.consultant.ru/
http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf
http://www.edou.ru/enc/vvedenie.php
http://otherreferats.allbest.ru/audit/00112223_0.html
http://www.top-personal.ru/officeworks.html

MOJITOTOBKE BHUJICONPE3EHTAINH, BBINIOJHEHUIO  JIPYTHX 3aJaHUil 3aJaHuil B
paMKax caMOCTOSTEIbHON pabOThI
7.6. IlporpammHoe o0ecnieyeHue

1.

5.

Adobe Master Collection CS 6

2. MS Windows Bepcuu XP, 7,8,10
3.
4

MS office professional plus 2007 MS office professional plus 2010

. T'apanTt

KoncynbTrant +

S.MATEPHAJ/IBHO-TEXHUYECKOE OBECIIEYEHUE JUCIHUIIJINHbI
MOAYJIsd)
JucuurimHa «ApXUBOBEIEHHE» obOecrieueHa HEeOOXOJUMON  KOMITBIOTEPHOM

TEXHUKOW, UMEETCsl BUACONPOEKTOP I IEMOHCTPALMU BUICOIIPE3CHTALNM, €CTh
BbIXO/ B MIHTEpHET



9. JlonoJiIHeHHMs ¥ U3MEHEHU S
K pa0o4eii mporpaMmme y4e0HOM AUCHUIIHHBI (MO1YJISA)
Ha 20 -20__ y4.ron

COTI'JTACOBAHO:
[TpopekTop mo yueOHoit paboTe
C.A. TpexOparoBa
« » 20 T

B pabouyro mnporpamMmy y4eOHOW JMCLUUIUIMHBI BHOCSATCSA CIEAYIOIIHE
VU3MEHEHHS:
[ ]

JlononHeHuss M M3MEHEHUs K paboyedl NporpaMMme pacCMOTPEHbl H
PEKOMEH/I0BaHbl Ha 3acelaHuu Kadeapbl TOKYMEHTOBEACHUS U UHPOPMAIIMOHHOM
KYJIbTYpbI

ITporokoi Ne OT«__ » 20 r.

Hcnonaurens(n):

(IOMAKHOCTB) (moamnuce)
(®.1.0.) (mara)

(TOJIKHOCTB) (moamnucs)
(®.1.0.) (mara)

3aBenyromuii kadenpoi
/ / /
(mammeHoBaHuE Kadeapsh) (moamucs)
(©.1.0.) (nata)
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