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1. HEJIN 1 3ATAYU OCBOEHU A JTUCHUITJINHbI

Henb0 wW3ydyeHUS JUCHUIUIUHBI «APXUBOBEICHHE» SIBISETCS OCBOCHUE
HAyYHO-METOJIMYECKUX W  TEXHOJOTMYECKMX OCHOB  XPaHEHWS, YYerTa,
KOMILUIEKTOBaHMSI, MCIOJIb30BaHUSI JOKYMEHTOB ApxuBHOro (ouaa Poccuiickoit
denepauniv U IPYrux apXMBHBIX JOKYMEHTOB, MOJIYYEHHE CTYJICHTAMU 3HAHUU O
HAay4YHBIX OCHOBAaX pabOThl C AapPXUBHBIMU JOKYMEHTAMH U COBPEMEHHBIX
JIOCTUKEHUSAX B 00J1aCTH apXUBHBIX TEXHOJOTHM.

B mnpouecce OCBOEHMS NUCUUIUIMHBI CTYJIEHTHl 3HAKOMATCS C HMCTOPUEH
BO3HUKHOBEHUS, (OPMHUPOBAHUS U PA3BUTHUSI ApXMBOB B HAIlIE CTpaHE B pa3HbIC
UCTOPUYECKHE DIOXH, Y CTYIEHTOB GOpMHpYyEeTCs MpeicTaBiIeHue 00
OpPraHU3allMOHHOM YCTPOMCTBE OTEYECTBEHHOTO apPXUBHOTIO JIETa.

CTyIeHTBl TakXke 3HAKOMSITCS C OCHOBHBIMU HAalPaBJICHUSMH JIESITEIbHOCTH
COBpPEMEHHBIX apxuBOB B Poccuiickoit deaepanuu, moaydaroT npejacTaBieHue oo
apXMBHBIX JIOKYMEHTaX KaK HEOTheMJIeMOW dyacth wuctopun (OTedecTna,
YHUKAJIbHBIX ITaMSATHUKAX OTEYECTBEHHOM KYyJIbTYpbl, KOJUIEKTUBHOW INaMATH
Hapoza.

B pesynprare OCBOCHMS JUCHUIUIMHBI CTYJEHTHl IOJIY4YarOT HaBBIKU
MPaKTUYECKON pabOThl C apXUBHBIMU JOKYMEHTAMH B FOCY/IapCTBEHHBIX OpraHax,
MYHULIUNAIBHBIX O0pPa30BaHUAX, OpraHU3AIUsAX, Pa3IMYHBIX OpPTraHU3AIMOHHO-
npaBoBbIX (OPM, a TakkKe B TOCYJAapPCTBEHHBIX, MYHUIIUMAIBbHBIX apXxuBax U
HETOCYJaPCTBEHHBIX XPaHUJIUILAX.

3adauu oucyunauHbl:
- OCBOCHHE HAYyYHBIX OCHOB POCCUIICKOTO apXHUBOBEIECHNUS;
- U3y4YECHUE OPraHu3allii XPaHEHHUs], KOMIUIEKTOBAHUS, yUYe€Ta U UCII0JIb30BAHMS
apXHUBHBIX JJOKYMEHTOB;

- U3y4YEHUE aPXUBHOTIO MAPKETUHTA.
2. MECTO JUCIMIIVIMHBI B CTPYKTYPE OIIOII BO

ApXHUBOBEAEHUE MPEACTABISIET COOON TUCUUIUIMHY 0a30BOM YacTH IMKJIA
npodpeccuonanbubix gucuumiiie  (b3) wu  peanmmzyercs B OIIOII  Bcex
JOKYMEHTOBETUECKUX U apXHWBOBEAUECKHX Mpoduiieit mo HampasieHuto 46.03.02
«/loxymeHTOBeZIeHNE 1 ApXUBOBEICHUEY.

JucuuminHa « ApXUBOBEJICHUE» U3ydaeTcs B 5-6 ceMecTpax u Oazupyercs
Ha Kypcax mukna gucuuruind: «Hcropusy, «®Punocodusy,«ubopmanmonHsie
TexHoJorumny». [Ipu u3yueHun pasaenoB Kypca « ApXUBOBEICHHE) OCYIECTBISETCA

CBA3b C «I[OKYME?HTOBCI[GHI/ICM», «OpFaHI/ISaHI/Ieﬁ 41 TEXHOJIOTUEH
AOKYMCHTAIIMUOHHOI'O oOecneueHus YIIPaBJICHUA, ((FOCY,IIapCTBCHHBIMI/I,
MYHUIUITIAJIbHBIMHA )41 BCAOMCTBCHHBIMH dpXUBaAMN», ((OpFaHHSaHHGﬁ

roCyAapCTBEHHBIX yupexaeHun Poccumy.

3. TPEBOBAHUA K PE3YJIBTATAM OCBOEHUA COAEPKAHUA
JANCHUITIJIMHBI

[Ipouecc u3yueHrs OUCLUUILIMHBI HANIpaBieH Ha (OPMHPOBAHUE AJIEMEHTOB
cienyomux KommereHuuit B coorBerctBUM ¢ PI'OC BO mno paHHOMY
HaIPaBJICHUIO MOATOTOBKH (CMEIUAIBHOCTH):



0) npodeccuonaabubix (ITK)
CHOCOOHOCTBIO YBaKUTEIBHO U OEpPEeKHO OTHOCUTHCS K HCTOPUYECKOMY
HACIIE/IUIO U KyJIbTYpHBIM Tpaauiusam (OK-11).

0) npodeccuonaabubix (1K)

BJIQJICHHEM 3HAHUSMU OCHOBHBIX MPOOJIEM B 00JACTH JTOKYMEHTOBEACHUS U
apxuBosezenus (I1K-3);

BJIQICHUEM TEHJCHIUSAMHU Pa3BUTHS WH(OPMALUOHHO-IOKYMEHTAIIHOHHOTO
obecnieuenus ynpasieHus apxuHoro aena ([1K-5);

CHOCOOHOCTBIO aHAJTM3UPOBATH I[IEHHOCTh JOKYMEHTOB C LETIhI0 HX
xpanenus (I1K-8);

BJIJICHUEM HaBbIKAMHU COCTaBJICHUS OUONIMOrpapuUUYecKux U apXUBHBIX
0630poB (ITK-9);

CHOCOOHOCTBIO MPUHUMATH y4acTue B pabOTe MO MPOBEIACHHUIO IKCIEPTU3HI
reHHoctu gokymenToB (I[1K-22);

BJIJICHUEM HaBbIKaMHM y4eTa M OOeCredeHHUs COXPAHHOCTH JIOKYMEHTOB B
apxuse (ITK-23);

BIIQJICHUEM HAaBBIKAMU TOJATOTOBKM YTMPABIEHYECKUX JIOKYMEHTOB U
BezieHus aenoBoit nepenucku (ITK-25);

BJIQJICHMEM HAaBBIKAMH y4eTa M OOeCIeYeHUs] COXPAHHOCTH JOKYMEHTOB B
apxuse (I[TK-28);

BJIAJICHUEM TPUHIMIIAMY, METOJaMU M HOPMaMHU OpTaHW3allud, XPaHCHUS,
KOMITJICKTOBAHHMSI, YI€Ta W HCIOJIb30BAHMS APXUBHBIX JIOKYMEHTOB, JOKYMEHTOB
augHoro npoucxoxaeHus (ITK-37);

3HAHMEM TPHHIIUIIOB OPTaHW3allMd Pa3JIMYHBIX THUIIOB M BHUIOB apXHWBOB
(TTK-39);

3HaHMEeM TpeOOBaHM K OpraHu3auuu OOECHeYeHHs] COXPAHHOCTH
nokymenToB B apxuBax (ITK-40);

3HAHMEM TMPUHIUIIOB OpraHu3alud W (QYHKIMOHUPOBAHMUS APXUBHOTO
ayrcopcunra (ITK-41).

B pe3ynbraTe 0CBOCHUS TUCHHUILUIMHBI 00YYarOITUECs TOJKHBI:

3namo:

1. - TIOHSITUE ¥ OCHOBHBIC MPOOJIEMBI apXUBOBEICHUS KaK KOMIUICKCHOM
HAy9YHOW IUCIUIUIMHBI, €€ OOBEKT W TMPEaMET; B3aUMOCBS3h APXWBOBEICHUS C
JIPYTUMU HAYYHBIMU JUCIIUTUTHHAMH.

2. Ymemes:

3. MPUMEHSITh HAYYHO-METOJIUYCCKAE OCHOBBI apXMBOBEICHUS BO BCEX
mporieccax padoThl ¢ ApXUBHBIMHU JOKyMEHTAMU: OPTaHHW3AIlMN XpPaHCHUS, y4eTa,
KOMILJIEKTOBAHUS U UCIIOJIb30BaHUS.

4, [TpumensTH apXHBOBEIUECKHUE HOPMBI Ha CTaguH
JIOKYMEHTAIITMOHHOTO OO0ECIIeUeHHs] yIpaBleHUs, B apXWBax OpPraHU3alHii, B
rOCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX apXUBaX.

Bnaoems: OCHOBHBIMU TIOHSATHUSIMH, MPUMCHSCMBIMH B apXHUBHOM JEJIe H
TEXHOJIOTHYCCKUMHU TIPOIICCCAMHU YITOPSAI0UYCHHS apXUBHBIX JIOKYMEHTOB.



Ilpuoopecmu onvim desmenvHOCMU
B 00JIaCTH apXMBHOTO XPAHEHHS JTOKYMEHTOB.
4.1. CTpyKTypa AUCHMILIHHbBI
OOmas TpyI0eMKOCTh TUCITUIUIMHBI COCTABIISICT 7 3a4eTHBIX eAuHMII (252 dJaca).

Hna O30
o Buasl yue6HO paboThI, DOpMBbI TEKYIIETO
- BKJIKOYas KOHTPOJIA
No o § CaMOCTOSTEILHYIO yCIIEBAEMOCTH (710
H; Paznen 2| 8 paboTy CTYJIEHTOB HeoesIM cemecmpa)
n JTUCITUTUTMHBI > = U TPYJAOEMKOCTH (B dopma
© S yacax) MPOMEKYTOUHOMN
Z|(J |03 |U3 |CP aTTeCTaluH (10
cemecmpam,)
Paznen 1-3 4 2 2 102 | KypcoBas paGota
Pa3nen 4-6 5 2 2 102 | sx3amen

4.2. TemaTnyeckuil MJaH OCBOEHMSI IMCHMIUIMHBI MO BHUAaM Yy4eOHOM
AeAITeJILHOCTH M BUAbI CAMOCTONATEJIbHOM (BHEAYIMTOPHOI) padoThI
4.2.1. TemaTu4ecKuil MJIAaH OCBOCHHMSI NUCHHUIUIMHBI MO0 BHAAM Y4eOHOI
AeAITEJILHOCTH M BHAbI CAMOCTOSITEJbHOW (BHeayIUTOPHOH) PpPadOThLI IJIs
CTYACHTOB 32049HOI ()OpPMBI 00y4YeHUSsI
(IIlpeocmasnsemcs memamuyeckutl NiaH OCB0EHUS OUCYUNIUHBL NO BUOAM

yuebHoU  OesmenbHOCMU  (leKyuu, NpaKmuyeckue 3aHAMuUsL  (CeMuHapbl),
UHOUBUOYANbHBIE 3AHAMUAL, camocmosimenibHoe u3yyexue pazoenos (mem)
OUCYUNTIUHDL).
HaumenoBan Coneprxkanue yueOHOro Marepuaia dopmu-
ue pas3zesion (TeMbl, IepeueHb PaCKPhIBAEMBIX BOIIPOCOB): Obey | PYEMEIC
U TEM JIEKLIUH, TPAKTUYECKHE 3aHATHUS (CEMUHAPHI), qacop / | KOMIE-
WHINBU Ty AJIbHBIE 3aHSTHS, CAMOCTOSITEIbHAS TEHIIUU
pabota oOygaronuxcs, KypcoBas pabora 36 (mo
TEME)
1 2 3 4
Paznen Paznen (monyns) 1. TeopeTudeckue mpooIeMsl
(momyan) 1 KOMITJIEKTOBAHHUSI, OTMCAHUS U UCIIOJIb30BAHUS
aApXUBHBIX JIOKYMEHTOB
Bsenenne. Jlexyuss 1. BBenenmwe. ApxuBHBIH  (QOHI OK-11
ApXUBHBIH Poccuiickon ®@enepanuun 1 TIK-40
bona
IIpakmuueckue 3anamus (cemunapol) 1IK-41




Poccumiickoii | Unousudyanbhvie 3anamus:
Denepatut [ Cynocmosmenvnas paboma: ananus
My OIMKAINH 110 TUCIUTUTHHE;
Temaruka 3cce, pedepatoB, Ipe3eHTANUN 20
ApxusHbiii pona Poccuiickoit denepanun
[TpoOnemMbI apXUBHOTO JieJIa Ha COBPEMEHHOM
JTamne
Hcropus Jlexyusi 2. Wcropusi craHOBiIeHUs W pas3Butus | 1
CTaHOBJICHHS | apXxWBHOTO jena B Poccun
WPABUTHA | 7)) o emuueckue sansmus (cemunapo) 1
ApXUBHOTO 1.ApxusHoe neino B Poccun B X-XVIII Bekax
Acla B ApxusHoe neio B Poccuu B XIX - Hau. XX Beka OK-11
Pocenn ApxusHoe aemno B 1917-1938 romax 1IK-40
ApxusHoe ner0 B CCCP B 1940-80-¢ roasr 1IK-41
Hnousuodyanvuvie 3ansmus: HET
Camocmosamenvras paboma 20
TemaTuka acce, pedeparos, mpe3eHTaIuN
OenepanbHas | Jlekuus 1
apXuBHAA IIpaxmuueckue 3anamus (cemunapbi):
cnyx06a PO |5 penepanshas apxusnas ciyx6a PO (apxusHoe
(apxuBHOE AreHTCTBO). OK-11
areHTcTBo) | Cauocmosmensran paboma: 20 1IK-40
Tematunka dcce, pedepaToB, Npe3eHTAIHIA TIK-41
ApxuBHas cinyx0a PO, ApxuHbiii @oHn PO,
€ro COCTaB
ApxuHbiii pona PD u ero cocras
Paznen Pazoen (mooynv) 2. Komnnekmoganue apxusHoco 1
(moayam) 2. | ponda Poccuiickoti Pedepayuu
Opranuzanus | Jlekuusa 3. Opranu3zanusi XpaHeHUs! JOKYMEHTOB
XpaHEHUs ApxusHoro ¢onma Poccuiickoit denepariu u
JIOKYMEHTOB | IPYTHX apXUBHBIX JJOKYMEHTOB
ApxuBHOTO | [lpakmuueckue 3auamus (cemunapsl)
(1)0Hz[au _ | Camocrostensnas  paGora: Temaruka occe, OK-11
Poceniickoli | heheparos, npesenrauuii 1IK-40
Denepauun 1 ['ocynapcTBeHHBIC apXUBBI U UX BUBI 1IK-41
Apyrux OcHoBHBIE (DYHKIMU pabOTHl TOCYIAPCTBEHHBIX 20
apXUBHBIX APXUBOB
AOKYMCHTOB | MynununansHble apXUBbl U MX (QYHKIHHU
Opranuzanus | j RIS OK-11
EigOMCTBeHH IIpakmuyeckue 3auamus (ceMuHapbol) 1 TIK-40

1IK-41




XpaHCHUA HUnousuodyanvruvle 3anamusi.
AD PO Camocmosamenvuas paboma. Tematuka scce,
pedepaToB, Mpe3eHTAIIHIA
Opranuzanus BeJOMCTBEHHOTO XpaHeHus AD
20
P®
BenoMcTBeHHOE XpaHEHHE TOKYMEHTOB
OcHoBHBIE PYHKIIMM apXHMBOB OpraHu3alui
Pazoen Pazoen (moodyiv)3. Dxcnepmuza yennocmu
(mooynb) 3. | dokymenmos
Okcneptusa | Jlekuusa 4. DkcnepTusa HIEHHOCTU JOKYMEHTOB 1IK-8
LIEHHOCTH IIK 9
NOKYMEHTOB | [Ipakmuueckue 3ansamus (cemunapbol) 1IK37
3.0KcnepTu3a UEeHHOCTH IOKYMEHTOB 1 1IK 39
HHousudyanvrvle 3ausamus:
Camocmosamenvnas paboma. IlonrotoBka
TECTUPOBAHMIO, TEMAaTHKa dcce, pedeparos,
MpE3EHTALUN
Kpurepuu 1ieHHOCTH TOKYMEHTOB 20
OIIK: cocraB, 3a1aum, opranu3amus
JESTENHHOCTH.
HopmartusHo-meToanueckue nocoous mo D111
Bux HTOroBOro KOHTPOJISA: IK3aMeH
Cemecmp 6 | Pazoen (modyaw) 4. Yuem u obecneuenue
Pa3zoen COXPAHHOCMU APXUBHBIX OOKYMEHMO08
(mooyns) 4
Knaccudpuka |Jlekums 5.  Kmaccuduxammss ~— apXuUBHBIX
LA NOKyMeHTOB AD PD
JIOKyMEHTOB
AD PD IIpakmuueckue 3ansamus (cemunapbol)
1IK-8
I1IK 9
Camocmosmenvhas paboma: 20 TIK37
IIpumepvr mecmogwvix 3a0anuti (cumyayuii), TIK 39
Tematuka scce, pedeparon, mpe3eHTaun
Knaccuduxanus nokymentoB A® Poccun
Krnaccudukanus 1oKkyMeHTOB B IIpeienax
apXUBHBIX (POHJIOB
Komnnexmosg | Jlexyus. KomnnekToBaHUEe apXuBa JOKyMEHTaMHU TIK-8

anue apxuea

1IK9




ookymenmam | [Ipakmuueckue 3auamus (cemuHnapol) 1IK37
U 1IK 39
CamocmoamenvHas paboma: aHAIIN3
myOJUKaIuii Mo JUCITUTUIHHE,
TemaTuka 3cce, peeparos, npe3eHTauun 14
KommiexkroBanue rocy1apcTBEHHBIX U
MYHHITUTIATBHBIX apXUBOB
Kpurepuu 1 MCTOYHUKH KOMIUICKTOBAHMS
Pazoen Pazoen (mooynv) 5. Cnpagouno-nouckosule
(modynw) 5. | cpeocmea k apxusHvim 0okymenmam (Hayumo-
CNPAaBoYHblU annapam,)
Opeanuzayus | Jlekyusa 6. Opranu3zanms yuera JOKyMEHTOB
yuema ApxuBHoro ¢ponrma Poccutickoii denepanuu u
O0OKyMeHmos | IPYTrUX apXUBHBIX JTOKYMEHTOB
ApxusHnoeo IIpakmuueckue 3anamus (cemunapul)
¢onoa
Poccuiickoti 1IK-8
Dedepayuu u | Camocmosmenbras paboma: ananus 10 IIK 9
opyaux nyOJIMKAIUNA 1O JUCHUIUIAHE, TTK37
APXUGHBIX Tematuka scce, pedeparon, mpe3eHTauun IIK 39
doxymenmog | [IPAEM JIOKYMEHTOB Ha IOCY1apCTBEHHOE
XpaHEeHUe
Cucrema y4eTa IOKyMEHTOB B apXHBax
Opranuzaiusi TpOBEPKH HAIUYHUS U COCTOSTHUS
Jell
Cucmema Jlexyusa. Cucrema HCA x apxuBHBIM
HCA K | IOKyMeHTaM
APXUBHBIM
dorymenman IIpakmuueckue 3anamus (cemunapol) 17K-8
1IK 9
CamocmoamenvHas paboma: aHalu3 10 IIK31
nyOJIMKAIUNA 1O JUCHUIUIAHE, 1IK 39
TemaTuka scce, peeparon, npe3eHTauun
Onucanue fen U JOKyMEeHTHOM HHPOpMaIIUU.
OCTAaBJICHHE APXUBHBIX ONUCEH
Pa3zoen Pazoen (mooynw) 6. Hayuno-uccreoosamenvckas
(modyns) 6. | u memoouueckas paboma 8 obracmu meopuu u
MemoOUKU apxu8osedeHUs
Hcnonvsosan | Jlekyusa 7. Vicrionb30BaHUE apXUBHBIX
ue apxueHvix | JOKyYMEHTOB IIK-8
O0OKYMeHmos IIK 9
IIpakmuueckue 3anamus (cemunapul) TIK37
4.ApXUBHBIE TyTEBOAUTENHN U KATAJIIOTH IIK 39

0O0630pHI, YKa3aTelu, IepeyHUd apXUBHBIX




JIOKyMEHTOB
Camocmosamenvras paboma: aHaIN3 10
myOUKanuii Mo JUCITUTUIHHE,
TemaTuka acce, pedeparos, mpe3eHTaIun
Texnonocua | Jlexyus. TeXHONOTUA XpaHEHUS JOKYMEHTOB B
XpaHeHus apXuBax
OOKYMeHmos
6 apxueax IIpakmuueckue 3anamus (cemunapul) IK-8
5. ABTOMaTu3upoBaHHbIE HHHOPMAIIMOHHbBIE
CUCTEMBI U KOMITbIOTEPHBIE TEXHOJIOTUH B [IK'9
apXuBax. IIK37
Apxeorpaduaeckast o00paboTKa JOKYMEHTOB 11K 39
Camocmosmenvhas paboma: aHAIN3 10
myOJUKauii Mo JUCITUTUIHHE,
TemaTuka scce, pedeparos, mpe3eHTaIun
ApXUBHBIN Jlexyus
MEHEHKMEHT
Y MapKeTHHT.
OCHOBHBIC IIpakmuueckue 3anamus (cemunapul)
byHKIMH. 6. ApXUBHBII MEHEIKMEHT U MapKETHHT. I8
dHka OcHoOBHBIE PYHKIIMU. DTHUKA apXUBUCTA
1IK9
apXUBHCTA TIK37
CamocmoamenvHas paboma: aHaIu3 TIK 39
myOJUKaIuii Mo JUCITUTUINHE,
Temaruka scce, pedepaToB, mpe3eHTAUN 10
@DopMBI HCTIOB30BAHNS APXUBHBIX IOKYMEHTOB
Y caoBus XpaHEeHUs JOKYMEHTOB
Bua uTOroBOro KOHTpOJIsi: IK3aMeH 36
BCET'O: 252

B 5 cemecTpe

B 6 cemecTpe




4.2.1. TeMbl H MX KPAaTKoOE CO/IEPKAHUE
Conep:xanue QM CHUTIAHBI.
CEMECTP 5
Paznen (moayss) 1. Teopernueckue npodieMbl KOMILIEKTOBAHMS,
ONUCAHUS U MCIOJIb30BAHUS APXUBHBIX IOKYMEHTOB

Beenenue. [Ipeamer u 3amaun xypca. Mcropuorpadust u ucTouHUKOBEICHHIE
Kypca. CBsI3b apXUBOBEIEHUS C MpoOJieMaMH  HUCTOPUM  CTpPaHbl, C
BCIIOMOTATENbHBIMA W CHEIHATbHBIMA HAyYHBIMH JUCHHUIUIMHAMU. [loHATHS
«apXUBOBEICHUE», «APXUBHOE [I€J0», «ApPXUBHBIA JIOKYMEHT», «apXUB).
Ha3nauenne u crpykrypa kypca. CojepkaHue W XapaKTepUCTHUKA €ro pas3zelioB.
ApXHBBI KaKk 6a3a 0T€YECTBEHHOTO U MUPOBOTO KYJbTYPHOTO IOCTOSIHUSI. APXUBBI
U TOJUTUKA. 3HAUYCHHE apXMBOBEAUECKUX 3HAHWM, YMEHUW M HaBBIKOB JUJIS
HOJIFOTOBKU JOKYMEHTOBEIOB. ApXUBHAs! TEPMUHOJIOTHSI.

Tema 1. UcTopusi cTAaHOBJIEHUS U Pa3BUTHS ApXUBHOIO 1ejaa B Poccun

W3mMeHeHne ceTh LEHTPAIbHBIX U MECTHBIX apXWBOB BO BTOPOM MOJIOBUHE
XIX B. Ilpoextr pedopmbr H.B. KanaueBa. IlerepOyprckuii apXeonoruyeckui
MHCTUTYT. Pacuimpenue uCroiab30BaHusl JOKYMEHTOB, UX myOnukamusi. Pa3Butue
apXUBOBEJICHUS M BCIIOMOTATEIbHBIX HCTOPUUECKUX AUCHUIUIMH. Pacmmpenue
BUJIOB apxuBOB. ['yOepHckue apxuBHble komuccuu. Pegopma [.5. CamoxBacosa.
MockoBCKHIl apXxeoaornyeckuii MHCTUTYT. O011ecTBO U apxuBsbl. MTorn passutus
apXHUBHOTO JieNa B JOPEBOJIIOIMOHHON Poccun.

ApxusHoe neno B 1917-1929 rr. Coro3 pycckux apXuBHBIX JEATEIEH U €ro
poib B pedopmupoBanuu apxuBHoro nena. lekper CHK PCOCP «O
peopranu3anuu M IeHTpadusanuu apxuBHoro neina B PCOCPy» (01.06.1918r.).
Oo6pazoBanue ['YAJl u ETA®. Jlexpetrst npasutensctBa PCOCP mo Bompocam
apxuBHOro jaena B 1919-1920rr., ux 3HaueHue u mnociencTBusd. M3narenbckas u
METOJIMYECKAs JEATENBbHOCTh apXuBoB. YupexzaeHus Mcermapra. Kagposas
MOJINTUKA B apXUBHBIX YyUpexkJeHUsiX. [lepBbIil che3n apXHUBHBIX nesTeneu
PC®OCP (1925r.). Oco6eHHOCTH UCTIONB30BAHUS IOKYMEHTOB.

ApxuBnoe neno B 1929-1938 rr. «llonoxenne o0 apXMBHOM yNpaBICHUH
PCOCP» (1929r.). Orpanuuenue A0CTyMa uccieaoBarenei k apxusam. Kaaposbie
yuCTKU. Makynarypuele kaMmnanuu. OTkpeiTHe WHCTUTYyTa apXWBOBEACHUS.
[Tepenaua apxuBoB B noquunenne HKB/I.

ApxuBel B cucreme HKBJ[. Co3manue HOBOW CHCTEMBI YIPaBICHUS
apxuBamu. ['maBHoe apxuBHoe ymnpaBieHue HKBJ[ CCCP u apxuBHBIE OTHAEIHbI
VYBJI kpaeB, oOmacteil. CBepThIBaHHE  HAyYHO-HCCIICIOBATEIILCKOM |
METOAMYECKOW  paboThl.  Meponpuarus 1O  3aCEKpEYMBaHUIO  (POHJIOB.
Hcnonp3oBaHue apxuBHbIX JOKymMeHTOB B uHTepecax HKBJI. ApxuBHoe neno B
roabl  Benukoit OTedyecTBEHHOW BOWHBL. OJBakyauus. YTparTbl apXHUBHBIX
MmaTepuaioB. PaboTa apXuMBHUCTOB MO yueTy U OOECHEYEHHMIO COXPaHHOCTU
apXMBHBIX MAaTE€pPUAIOB, KOMIJIEKTOBAHUIO M JKCIIEPTU3E LIEHHOCTH JIOKYMEHTOB.
ApxuBHoe  ynpaBinenne  MBJI  PCOCP. Co3zmanne  LlenTpansHOTO
rocynapctBeHHOro ocoboro apxuBa CCCP u apyrux cnenuanbHBIX XPaHUJIHIIL.



MexnyHapoaHblii COBET apxuBOB. lcmosnb30BaHWE apXUBHBIX MAaTEPUANIOB.
Coznanune ApxusHoro ymnpasienuss MBJ[ PCOCP (1955r.).

ApxuBHoe ctpoutensctBO B 1960-80-e rr. Ilepemaua T'AY wu
rocyJapcTBeHHbIX apxuBoB B noaunHenne Cosera MunuctpoB CCCP (1960r.).
Coszmanne BHUWA/I. 3akoHonaTenbHble U HOPMATUBHBIE AKTHI 110 APXUBHOMY
neny. Cetrb rocymapctBeHHbIX apxuBoB CCCP. AxkTtuBu3anus myOJIHKallMOHHOM
nesTenbHOCTH apxuBOB. HayuHo- uccienoBarenbCkass U MeTOAMYECKas padorta
apxuBoB. PacuimpeHue uCHoJib30BaHUE apXUBHBIX JOKYMEHTOB. YIOpPSJA0YEHUE
CUCTEMBI y4YeTa U COXPaHHOCTHU JOKyMeHTOB. [Ipobnema orpanuueHus 10ocTyna K
nokymentam. Ilonmoxenne o I'AD® u I'maBapxuBe npu CM CCCP u cetu
rocyJIapcTBEHHBIX apxuBoB (1980r.)

ApXMBHOE J€J0 Ha COBPEMEHHOM »JTamne. PaspylmieHne MOHOIIOINU
I'maBapxuBa CCCP. O6pazoBanne Poccuiickoro o0IiecTBa HCTOPUKOB-ApXUBUCTOB
(1990r.). ApxuBHas pedopma 90-x T0M0B. 3aKOHOAATEIBHBIC AaKTHI, YKa3bl
[Ipesunenta PO u mocranosnenust IIpaButenscta PO 00 apxuBax u apXWBHOM
donne PO. Ilepenaua nokymentoB KIICC u KI'b CCCP B coctaB AD PO.
PaccekpeunBanne n10KyMeHTOB. COCTOSIHME apXMBHBIX YUPEXICHUU U TPOOIEMbI
apXUBHOTO JIela B HOBBIX JKOHOMHUYECKHX, COLMAIBHBIX M MOJUTHYECKUX
YCJIOBUSIX Pa3BUTHUS CTPAHBI.

Tema 2. ®egepanbHas apxuBHas ciayx0a PO (apxuBHOe areHTCTBO)

Cozmanne  denepanbHoii  apxuBHOM  ciykObl  Poccum  (1992r.).
JeueHntpanu3anus yrpaBiIeHUs apXUBHBIM JICJIOM.

['ocynapcTBeHHast apxuBHasi ciiy»0a (apXuBHOE areHTCTBO) P®D, ee poipb,
CTpyKTypa W ¢yHKIMH B oOecrneyeHMH  OOIIecTBa  PETPOCHEKTUBHOM
undopmarmeit. Oynknuu PocapxuBa. Cucrtema ympasieHuss DenepaibHON
apxuBHOW ciyk00ii. IlepcrekTuBbl pa3BUTHUS apXUBHOW CiaykObl Poccum:
OCHOBHBIE MPOOJIEMBbI, HOPMATHBHOE OOECHeYeHUEe MACATEIbHOCTH, KaJpOBBIN
COCTaB.

VYopasnenue apxuBHbIM JenoM B TromeHckoil obsactu, XMAO, SAHAO.
Crtpykrypa, QyHKIIUY, 33]1a4, IEPCIICKTUBBI PA3BUTHS.

CocrosiHre apxuBHOTO jena B TIOMEHCKOM 001acTH.

Monayas 2
Tema 3. Opranm3zaunusi XpaHeHUs] JTOKYMEHTOB ApPXMBHOro ¢onaa
Poccuiickoit @enepauyu v JPYyrux apXuBHbIX JOKYMEHTOB

CocTosiHME apXMBHOIO 3aKOHOJATEIbCTBA HAa COBPEMEHHOM JTarle.
denepabHble 3aKOHBI M HOPMAaTUBHO-IIPABOBBIE AaKTHI, PENVIAMEHTUPYIOLIUE
JEATEIIbHOCTh ~ OPraHOB  BJIACTH, TOCYJApCTBEHHBIX, MYHULMUIAIBHBIX W
HEroCyJapCTBEHHBIX OpTraHM3alui, YUYpEKIEHUM, MNpeaupusITHid B 00JacTu
apxuBHOro nena. OCOOCHHOCTH IIPaBOBOIO CTaTyCa AapXUBHBIX JOKYMEHTOB.
Joctyn mnonb3oBaTeneil K apXUBHBIM JoKyMmMeHTaMm. OpraHuzamust padoThl 10
PaCcCEKpPEUMBAHNUIO APXUBHBIX JIOKYMEHTOB.



ApxuBHblii oy P®D, ero cocraB. ['ocymapcTBeHHbIE apXUBBI
(denepanbHOro 3HAYEHUs, COCTAaB MX JOKyMeHTOB. OTHeceHHE apXUBHBIX
JOKYMEHTOB K TOCYJAapCTBEHHON, MYHHMIMNAJIbHOW M YaCTHON COOCTBEHHOCTH.
Brnagenbiibl apXUBHBIX JOKYMEHTOB M MX IPaBa U 00S3aHHOCTH.

[IpaBuna paboTBl TOCYAAPCTBEHHBIX M MYHHULMIAIBHBIX  apXHUBOB.
['ocynapcTtBenHble apxuBbl TIOMEHCKOW 007acTH, aBTOHOMHBIX OKpPYTOB,
palioHHbIE U TOpOoICKUE apXuBbl. OCHOBHBIE (DYHKIIMHU IOCY1apCTBEHHBIX apXUBOB.

Mynununanbasle  apxuBbl. (CTaHOBJIEHHME MYHULMIAIBHBIX apXUBOB.
[IpaBoBO€ peryiaupoBaHUE NEATENBHOCTH MYHHUIMNANBHBIX apXWBOB. CTpyKTypa
MYHULUNAIbHBIX apXHBOB, COCTaB MX JOKYMEHTOB. OpraHu3allMOHHbIE U
¢buHaHcOBbIE  MpOOJEMBbI  JesTeabHOCTH  apXuBOB. OcCHOBHBIE  (DYHKIMH
MYHUIIMNIATBHBIX apXHWBOB M OCOOCHHOCTHU HUX JEATEIbHOCTH B COBPEMEHHBIX
YCIIOBUSX.

Tema 4. Opranusanusi BeIOMCTBEHHOT0 XxpaHeHust AD® PD

BenomcTBeHHOE XpaHeHue IOOKyMEHTOB 1917-1945 rr.: cranoBneHune u
pazButhe. Pemenue mnpoOiieMbl BEAOMCTBEHHOIO  XpaHEHUS  ApXUBHBIX
JOKYMEHTOB M  OCHOBBI  B3aUMOOTHOLIEHHH MEXIy BEIOMCTBEHHBIM U
roCcyJ1apCTBEHHBIM YpoBHsMU B CoBeTckoil Poccum.

Cpoku XpaHEeHHs apXMBHBIX JOKYMEHTOB B YUPEXKJACHUIX U UX MepeJauu Ha
rocxpaHenue. KOMIUJIEKTOBaHHE TOCYJIapCTBEHHBIX AapXMBOB JIOKYMEHTaMHU
coBerckoro mnepuoaa. DopMHUpOBaHHE CHUCTEMBI BEJOMCTBEHHBIX apXUBOB C
MOCTOSIHHBIM COCTaBOM JIOKYMEHTOB.

BenoMcTBeHHOE  XpaHEHHE B YCJHOBHUSIX  YKPEIUIEHHUS  KOMAaHJHO-
aJIMUHUCTPATUBHOW CHCTEMBI. Y CUJIEHUE LIEHTPAIN3allud U KOHTPOJs 3a paboToi
BEJIOMCTBEHHBIX apXHBOB Mociie peopraHuzainuu apxuHoro aena B CCCP (1938
r.). OcoOEHHOCTH BEIOMCTBEHHOTO XpaHEHHUS TOKYMEHTOB B TOJbl Benukoi
OTEYECTBEHHOW BOWHBI. DOPMHUPOBAHHE OCHOBHBIX YEpPT COBETCKOW MOJIEIH
BEJIOMCTBEHHOI'O XpPaHEHHS.

OCHOBHBIE UTOTH U OCOOEHHOCTU BEJOMCTBEHHOIO XPAHEHHS JTOKYMEHTOB
I'A® CCCP B 1945-1991 rr. Uemn, xapaktep u mnocnencrBus OLJ[ B
BEIOMCTBEHHBIX apxuBax B 40-x romax. BnumsiHne peopraHuzanuii rocamnmapara
cep.40 — 50-x rr. Ha BEIOMCTBEHHbIE APXUBBI.

[TocranoBieane CM CCCP «O wMepax no yHOpSJAOYEHHIO peXHMaA
XpaHEHUs U JIy4lIeMYy HCIOJIb30BAHUIO apXMBHBIX MAaT€pUaioB MHHHUCTEPCTB U
BenoMcTB» (07.02.1956r1.) 1 ero 3nauenue. [lepexos k cucreMaTHYeCKoOM nepenaye
Ha rOCYJJapCTBEHHOE XPAHEHHUE JIOKYMEHTOB BEIOMCTBEHHBIX APXUBOB.

VYcunenne KOHTPOJIS 32 BEIOMCTBEHHBIM XPAHEHUEM IIOCJIE pEOpPraHU3aIuu
apxuBHbIX yupexaeHuid CCCP B 1960 r. [TocranoBienne CM CCCP «O mepax no
yiyueHuto apxuHoro gena B CCCP» (25.07.1963 ).

BenoMcTBeHHBIE apXMBbl B YCIOBHSX Iepexofa K IUIAHOMEPHOMY
KOMIUIEKTOBAaHHUIO TOCAPXUBOB CO BTOPOM MOJOBUHEI 1960-X IT., posib ¥ 3HAYEHUE
npuHATUS «EQuHON rocyaapcTBeHHOW cUCTeMBI aenonpousBoacTtBa » (1973 r.)
JUIsl BEIOMCTBEHHBIX apXMBOB. LleHTpanu3anus apXuBHOIrO J€jila B MUHHCTEPCTBAX
U BE€JJOMCTBAaX.



Kpusuc coBETCKOro BEAOMCTBEHHOIO XPAaHEHUS B TOJAbl IEPECTPOMKH.
JleneHTpanu3anus apXMBHOIO J€jla B CTPaHE IO BEIOMCTBEHHOMY IIPUHIIMILY.
Pacmmpenue cetn BEIOMCTB, HE MEPENAIOMIMX JOKYMEHTBl HA TOCYJAapCTBEHHOE
XpaHEHHe.

HUtorm u mnpoOnemsl pa3BuTusi BegoMcTBeHHoro xpanenus B CCCP.
CoBpemeHHas opraHu3alisi BEJOMCTBEHHBbIX apxuBoB. lIpobnema oGecneueHus
COXPAaHHOCTH BEJIOMCTBEHHBIX apXMBOB B YCJIOBHUAX JIEMOHTaXa YUPEKICHHUU U
BegoMcTB CCCP u PCOCP (1991r.).

Kpusuc B BEIOMCTBEHHOM XpaHEHUMM JOKYMEHTOB B 90-e TOgIBIL
ObecnieyeHre B3aUMOCBSI3M U MTPEEMCTBEHHOCTH B JIEATEIILHOCTH BEJIOMCTBEHHBIX
U TOCYJApCTBEHHBIX apXWBOB. OCHOBHBIE MPABUTEIBCTBEHHBIE MOCTAHOBJIEHUS B
00JlacTH BEJOMCTBEHHOTO XpaHeHHs. Bompockl BeIOMCTBEHHOTO XpaHEHUs
nokymMeHTOB B «OcHOBax 3akoHojaTenbcTBa PO 006 ApxuBHom donae PO u
apxuBax» (1993r.) u B «Ilonoxennn 06 ApxuBaoM pouge PD» (1994r.).

Knaccudukanuss poccuilcKuX BEIOMCTBEHHBIX apXUBOB C IEPEMEHHBIM
COCTaBOM JJOKYMEHTOB M MX OCHOBHBIC BUJBI U 3aJa4M NEATENbHOCTH. OCHOBHBIE
(yHKUMM BEIOMCTBEHHBIX apXWBOB M AapXWMBOB oOpraHuzanui. lMcTrouyHuku
KOMIUJIEKTOBaHUS apXHMBOB oOpraHu3anuil. OmnpenerneHue cocTaBa JIOKYMEHTOB,
NOJICKAINUX NTOCTOSSTHHOMY XpaHeHuto. [lepenaya nokymeHTtoB B AD PD. Cpoku
XpaHEHMs IOKYMEHTOB B apXxuBax opranuzauuid. TpeOoBaHUs K JOKYMEHTaM IpU
nepeaadye ux Ha rocyJapCTBEHHOE XpaHEHNE.

Opranuzamnusi  J€ATEIbHOCTH apXvBa NOPEANPUATUSA, YUPEKICHHUS.
Meroauueckoe obOecrieueHUe JEeATEIbHOCTH  BEJIOMCTBEHHBIX apXMBOB U
«OcHoBHBIC TIpaBWJIa PabOTHl  apXxwBOB opranm3anuii» (2002r.). IIpobiemsl
BEIOMCTBEHHOTO XPAaHEHHsS B COBPEMEHHBIX YCJIOBHUSAX U IMEPCIEKTUBBI HX
pelleHus I Ka4eCTBEHHOTo KoMmIiekToBaHusi AD PO.

Jlenmo3utapHble BEIOMCTBEHHbIE apXuBbl. X craryc u cnenuduxa.
[Tpo6GiiemMa BEJOMCTBEHHOCTH B COBPEMEHHOM XPAaHEHUH AapXUBHBIX JTOKYMEHTOB.
[lonatue «aeno3uTapHoe XpaHeHUe»  (OTpacieBble  apXUBHbIE  (DOHIBI).
MuHucrepcTBa, CiayKObl M KOMMTETHI, HAJEISIEMblE MPABOM JAEHO3UTAPHOIO
XpaHEHUs U UCIOJIb30BaHUA apXuBHBIX (oHI0B. OcobenHocTH paboTsl Pocapxupa
C BEIOMCTBaMH, HMEIOIIMMH JENOo3uTapHble apxuBbl. Crnenuduka XpaHEHUs
JOKYMEHTOB, 00pa3zyromuxcs B nedarenbHocTH [lpesuaenta u [lpasurenscrea PO.

OrpannyeHHO-TyOJIMYHbIH, JOBEPUTEIbHBIN u 3aKpbITHIN THIL
JEMO3UTAPHBIX aPXHUBOB.

Opra"uzanusi B3aMMOJICUCTBUS U TOMOIIM apXUBHOU CiIykObl PD  apxuBam
BEIOMCTB U opranuzauuii. OCHOBHbIE (YHKIIMHM W HAIPABJICHHS AESITEIbHOCTH
rOCyJJapCTBEHHOW AapXUBHOM CHyKObl B 00JacTM JOKYMEHTOBEACHHUS U
JIEJIONIPOU3BOICTBA. BHYTpHBEIOMCTBEHHBI KOHTPOJIb 3a OpraHU3aluei
JEJIONPONU3BOACTBA M COCTOSHMEM  apXuBOB. @DOpMBI METOAMYECKOM H
MPAKTUYECKON MOMOIIM YUPEKACHUSAM, OPTaHU3ALMAM, TPEATPUATUIM.

PazButne JIOTOBOPHBIX OTHOIIEHUI 0 COTPYAHUYECTBE Cc
HEroCyJapCTBEHHbIMH OpPraHU3alUsIMH, OOLIECTBEHHBIMU OpraHU3alusIMH U
HapTUSMU.



Ilepenaya OKYMEHTOB M3 apXWMBa OpraHU3allMd Ha TIOCYJIAapCTBEHHOE
xpaHenue. [Ipuem NOKyMEHTOB Ha XpaHEHUE NpHU JIMKBUAALUU U OaHKPOTCTBE
opraHu3auuy (IpeanpusaTus, GUPMBI).

Monayas 3
Tema 5. DkenepTu3a HEHHOCTH JOKYMEHTOB

3nauenue JOLJ] B onTuMu3anuu cocTaBa apXMBHBIX (POHIOB. TeopeTHko-
METOJO0JIOTUYECKUE OCHOBBI M IIPUHLHUIBI M 33/1a4l IKCIIEPTU3bl. OTalbl OLEHKU
LEHHOCTH IOKYMEHTOB.

Kputepun neHHOCTH JOKYMEHTOB, UX pa3BUTHE M yTouHeHue. Kpurepum
MIPOUCXOXK/ICHHUS, COJIEPKAHMS U BHEUTHUX OCOOEHHOCTEHN noKymMeHToB. Kpurepuun
oTOOpa AOKYMEHTOB C MOBTOpstonieiics nunpopmanueid. Buasl ¢popma u monHora
noBroperuss uHpopmauuu. Kpurepum I1EHHOCTH JOKYMEHTOB  JIMYHOTO
npoucxoxaeHuss. OCOOEHHOCTH 3KCHEPTU3bl JTOKYMEHTOB Hay4YHO-TEXHUYECKOU
JOKYMEHTallMi, KWHO-, (oTo- ¢  (OHOJOKYMEHTOB, MAIIMHOYUTAEMBIX
JOKYMEHTOB.

Metonuka mnpoBeneHus oskcneptusbl. lleneBas kommiiexkcHas O/ B
apXuBax, €€ Ha3HAauYeHHEe M METOJuKa mnpoBeneHus. OpraHuzanus U METOJIHKA
IPOBENIECHUS 0TOOpPA JOKYMEHTOB MO JUYHOMY cocTaBy. OCOOEHHOCTH MPOBEAEHUS
DI/ AMYHOT0 NPOUCXOKIACHUSA.

CucreMa HOPMATUBHBIX JOKYMEHTOB M METOJMYECKUX nocoduit mo DL/
Ponp knaccupukaTopoB JAOKYMEHTOB M HOMEHKIATYpbl J€ll B OIpEAesieHUU
HAyYHOM IEHHOCTH JIOKYMEHTOB Ha CTaJMH JTOKYMEHTAIlMOHHOTO OOecredyeHus
yIIpaBJICHUS.

[lepeynn 1OKyMEHTOB — OCHOBHOE 3B€HO B cCcTeMe TocoOuil. TUmsl U BUIbI
nepeyHe. llepeynu TUNOBBIX AOKYMEHTOB C YKa3aHMEM CPOKOB MX XPAHECHUS.
Tunossle, MPUMEPHBIE U BEIOMCTBEHHBIE NIEpeUHU. CXEMBI IOCTPOEHUS IEPEUHEN.
Crartbs nepeunsi. CupaBOYHbBIN annapar K NepeyHsIM.

Opranuzanus D1/ u or6opa ux Ha rocynapcrBeHHoe xpaHeHue. Cucrema
DKCIEPTHBIX OPraHoOB. OKCIEPTHO-NIPOBEPOYHBIE KOMHUCCHH, HX COCTaB U
(GyHKUMHA. DKCIEPTHbIE KOMUCCHUM, MX 3a/1aud, (PYHKLHMH U OpraHu3auus padoThI.
OdopmiieHne pe3ynbTaTOB SKCHEPTHU3bl LEHHOCTH JOKYMEHTOB. OKCHEpTH3a
LEHHOCTH JJIEKTPOHHBIX JOKYMEHTOB.

BoisiBnenne 0co00 1LEHHbIX JOKYMEHTOB. [loHsTHe «0c000 LIeHHbIE
JTOKyMEHTBI». MeTo/inKa BhIsIBICHUS (HOHIOB, NIEJ, COAEPKAIIUX 0CO0O0 IIEHHbIE
nokymMeHThl. OdopmieHre pe3yabTaTOB MO  BBISBICHUIO 0CO00 IIEHHBIX
JOKYMEHTOB.

Boigenenne gen Ha yHuutoxkeHue. OdopmiileHHe JOKYMEHTOB 10
YHUYTOKEHUIO J1€]1 U JJOKYMEHTOB.

4.2.2. Ilnanbl ceMMHAPCKHUX 3aHATHH (cemecTp 5).
[Ipn MOATOTOBKE K CEMHHAPCKUM 3aHSATHUSM IMOCMOTPUTE OOIIUN CIHUCOK

JUTEpaTypbl U HMCTOYHHUKOB B IIEJIOM MO0 Kypcy. Heobxomammo Takxke H3yduTh
COOTBETCTBYIOIIUNA pa3zes npaBuil padoThl TOCYJapCTBEHHBIX apXUBOB U apXUBOB
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opranu3zauui. [[ONMOMHWTENBHBIA MaTepual MOXHO HAWTH B JKypHAJIaX
«CoBerckue apxuBbl», « OT€UECTBEHHbIE apXUBbI», « BECTHUK apXHUBUCTay.

MOAVYJIb 1
Tema 1. HICTOPUA APXUBHOI'O JEJIA B POCCHH (10 yacos)
Cemumnap 1. ApxusHoe 1es10 B Poccuu B X-XVI1II Bekax

ApPXHBBI B IPEBHEPYCCKOM T'OCYIapCTBE B MEPUOJ Pa3IpOOJIEHHOCTH.

ApxusHoe nieno B Pycckom rocynapctee B XV-XVII Bekax.

ApxusHoe neno B Poccun B XVIII Beke.
Tembl 1OKNIa10B:

[Mapckuii apxus

MexeBou apxuB B Poccun

I'enepanbhbiil pernament 1720 r.
Jlureparypa:

UYepennnun JI.B. Pycckue deomanbubie apxuBbl XIV-XV  BekoB. M.-
JI.- 1948.

ABtrokparoBa  M.M., Camomenko B.H.  IlomecTHO-BOTUMHHBIN
apxuB//CoBeTckue apxuBbl.- 1986.- Ne6.

Makapos C.B. VMcTopus ri1aBHOTO MEKEBOr0 apXHBa U HCIIOJIb30BAaHUE €TI0
nokyMeHToB (1768-1917)//Coerckue apxuBbl.-1991.-No5.-C.23-31,

ABtokpatoBa M.M., byranoB B.M. CokpoBuimHuna JI0KYMEHTOB
npormuioro.- M.-1986.

Cemunap 2. ApxusHoe aeji0 B Poccun B XIX - Hau. XX Beka

ApXUBBI U apXxuBHOE /ies10 B Poccuu B nepBoii mojoBuHe XIX Beka.

ApXUBBI U apXUBHOE J1e510 B Poccuu Bo BTOopoi nojioBuHe XIX Beka.

[TombiTku pepopm B Poccum B Hawane XX Beka.
Temsl TOKIa10B:

H.B. Kanaues — opranusarop apxuBHoro aena Poccuun

Cynp0a poccuilcKiX apXuBOB B TOJIbI BOHBI 1812r.
Jlureparypa:

Camomrenko B.H. [ledarenbHOCT apXuMBOB JOPEBONIONMOHHOM Poccum mo
U3JIaHUIO IOKYMEHTOB U cipaBOoYHUKOB // CoBeTckue apXxuBbl.-1975.-No2.

byxepr B.I'. MockoBckue apxuBbl B 1812-1813 rr. // OrteuecTBeHHbIE
apxuBbl.-1996.-Nel.

AstokparoBa M.U., Camomienko B.H. H.B. KanaueB u pazButue apXuBHOIO
nena B Poccun Bo BTopoi noi. XIX B. // CoBerckue apxuBbl.-1985.- Ne5.

Cemunap 3. ApxuBHoe jaes0 B 1917-1938 rogax

Coro3 apxuBHBIX JesTeneil Poccuu u ero nesiTenbHOCTb.

Hexpet «O peopranuzaiiuu 1 IeHTpaIn3aiuu apxuBHoOTo Jesia B PCOCPy.

ApxusHoe feno B 1921-1929 rr.

Apxussl B CCCP B 30-e roasl. Penpeccuut npoTUB apXUBUCTOB.
Jluteparypa:

Kopnees B.E., KonbsutoBa O.H. ApXuBHCT B TOTaJIMTapHOM OOLIECTBE:
O6oprba 3a yuctory apxuBHbIX KaapoB. 1920 -—-1930-e rr. // OrteuecTBeHHBIE
apxuBbl.-1993.-Ne5.



Kopnees B.E., KombimoBa O.H. ApxuBel Ha cCiyx0€ TOTaJIMTaApPHOTO
rocynapctBa 1918-nauano 1940-x rr. / OteduecTBeHHBIC apXuBbIL.- 1992.-No3.

Crapoctun  E.B., IIpokomenko A.C. K  80-mernro  nexpera
«O peopranuzanuu apxuBHOTO jaena B CCCPy» // OreuecTtBennbie apxuBbl.-1993.-
Ne4 .- C.3-10.

Cemunap 4. ApxusHoe aej10 B CCCP B 1940-80-e roani

Apxussl B cucteme HKBJI (1938-1960 rr.).

VYnpasienue apxuBHbIM AesioM B 1960-80-e roapr.

3akoHOMaTeIbHBICE W HOPMATUBHBIC aKThl MO apXxuBHOMY nery B 1960-80-e
TOJIBI.

Hcnonb3oBanue apxuBHBIX JOKyMEHTOB B 1960-80-¢ rossl.

Jlureparypa:

KombuioBa O.H. B mowuckax «cmenkaproteku ['AY HKBJI CCCPy» //
OteuectBennbie apxuBbl.-2000.-Nel.-C.21-31.

KombutoBa O.H. K npo6neme coxpannoctu 'A® CCCP B roast Benukoi
OteuectBennoit Boiinel // CoBerckue apxuBbl.-1990.-Ne5.

Cemunap 5. IIpodJieMbl apXUBHOIO /1eJI1a HA COBPEMEHHOM JTare

ApxwuBHas pedopma 1990-x — 2000-x romos.

CocTosiHUE apXWBHBIX VYPEKIACHUH H MPOOJEMbl apXUBHOTO Jejia B
COBPEMCHHBIX YCIIOBUSX.

[IpobGiema paccekpeunBaHusi JOKYMEHTOB.

Jlureparypa:

AptuzoB A.H., ExuzapoB b.M. u np. OcHoBbl 3akoHonarenbctBa PO 006
apXMBHOM (POHJI€ M apXWBax: WJIEW, MPUHIUIIBI, peanusanus // OTeduecTBEeHHbIE
apxuBbl.-1993.-No6.

Epemuenko B.A. OcnoBable mpoOnembsr (opmupoBanuss AP PO B
COBPEMEHHBIX yCIOBUsAX // OTeuecTBeHHBIE apXHUBBI.-1996.-Ne3.

I'pumeren T1.K. Poccuiickue apxuBbl B mepexonHbiii mepuon // HoBas u
HoBeimas ucropus.- 1994.- Nel .- C. 63-83.

Herensckuii A.B. K Bompocy o paccekpednBaHHH apXUBHBIX TOKYMEHTOB //
OreuectBeHHbIe apxuBhl.- 1995.- Nel.- C. 6-10.

TEMA 2. ®EJIEPAJIbLHASI APXUBHAS CJOYKBA P® (APXUBHOE
ATEHTCTBO), EE POJIb, CTPYKTYPA U ®YHKI[VHU B
OBECIEYEHWHA OBIIECTBA PETPOCIEKTUBHO
WH®OPMALME. COCTOSTHUE APXUBHOT'O JIEJIA B
KPACHOJAPCKOM KPAE (2 YACA)

Cemunap 1. ApxuBHas cay:x0a P®, ApxuBnbiii ®ong PD, ero cocras
['ocynapcTBeHHast apxuBHasl Ciyx0a, €€ pojb U CTPYKTypa: HCTOPHS
CTAHOBJICHUS.
®depnepasibHOE apxuBHOE areHTcTBO (Pocapxus).

Moays 2
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Tema 1. OPTAHU3AIIUA XPAHEHUA JOKYMEHTOB APXUBHOI'O
®OHJIA POCCUMCKOM ®EJEPAIIMA U JIPYTUX APXUBHBIX
JOKYMEHTOB (8 HACOB)
Cemmunap 1. Apxusssliii pong PO u ero cocras.
1. Apxusnsrii poua PD u ero cocras.

3. Oenepanbabiii 3akoH Nel25 «O6 apxuBHOM nene B PD» 00 OCHOBHBIX
MOJIHOMOYHUSIX CyOBEKTOB OTEYECTBEHHOT'O apXHUBHOIO JIENa.

4. ®opMbI COOCTBEHHOCTH Ha ApXUBHBIE TOKYMEHTHI.

S. Oco0eHHOCTH TPaBOBOT'0 CTaTyca apXUBHBIX JOKYMEHTOB

6. Cocrosinue apxusHoro nena B KpacHonapckom kpae

Jlureparypa:

Capun B.A. I'ocynapcTBeHHbIN apxuBHbIA (poHa Poccuu: reHe3nc mOHATHUS
// OteuecTBeHHbIE apXuBbIL.- 1999.- Nel.

KobGenmpkoBa JI.LA. ®enepanbHas apxuBHas ciayxk6a Poccum  //
OteuectBennbie apxuBbl. — 2003. - No2. — C.3-14.

Yepemnst A.I'. O 3akoHOAATEIBHOM pETYJIHPOBAHUU apXUBHOTO jena //
OteuectBennbie apxuBbl. — 2003. - Ne3.

Cemunap 2. I'ocyaapcTBeHHbIE apXMBbI U X BH/bI

l'ocynapcrtBenHble apXuBbl (eAepabHOrO 3HAYEHUs, MX BHJIbI, COCTaB
JIOKYMEHTOB.

I'ocynapcrBenHble apxuBbl KpacHOgapcKoro kpas 1 COCTaB UX JOKYMEHTOB.
Crpykrypa apxuBHoO# cityx0b1 KpacHomapckoro kpast.

HopMaTuBHO-METOAMUYECKUN KOMIUIEKC, OIPEACISIONMUN e TEIbHOCTb
rOCyJ1IapCTBEHHBIX apXHUBOB.
Jluteparypa:

bynanos O.A. Xpaununuiie 3BykoBoii jieronucu CoBETCKOro rocyaapcrsa //
Cosetrckue apxuBbl.-1978.-Nel.

BonkoBa H.b. ApxuBsl iutepaTypbl U uckycctBa // COBETCKHME apXHBBI.-
1973.-Nel.

Bonkxosa H.b., Kpocosckuit 10.A. LHII'AJIM CCCP — 40 ner // CoBerckue
apxuBbl.-1981.-Ne2.

Cemunap 3. OcHoBHbBI¢ (PYHKIMHU PadOThI FOCYAAPCTBEHHbIX APXUBOB

ObecnieueHne COXPaHHOCTU JJOKYMEHTOB.

Hcnonb3oBaHue JOKYMEHTOB.

Hayuno-meroaunueckas padora.

Hayuno-Texnudeckasi 00paboTKa JTI0KYMEHTOB.
Jluteparypa:

Jlappuna B.I'. OOecrnieueHue COXpPAaHHOCTH AapXHUBHBIX JOKYMEHTOB B
coBpeMeHHOM mupe // OreuectBeHHble apxuBbl. — 2006. - Ne4, — C.114-115.

Ab6pamoBa b.K. AyauoBusyanbHoe Hacieaque MOCKOBCKOM 00acTu:
npobiema coepexenus // OredectBeHHbIe apxuBbl. — 2004. - Nel.

Cemunap 4. MyHuIMIIAJIbHbIC APXUBBI U UX QPYHKIIUH
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OpraHu3aliuOHHOE CTAaHOBJICHUE apXMBOB MYHHULIUIIATbHBIX 00pa30BaHUM.

[TpaBoBbIE BONIPOCHI 1E€ATEIBHOCTH MYHUIIUIIATIBHBIX apXHUBOB.

OCHOBHBIE (PYHKIIMH MYyHHUITUTATBHBIX aPXUBOB.

Jluteparypa:

MyHununagbHble apXWBBI: TMPABOBBIC, OPraHU3aLMOHHBIE W HAYYHO-
METOJUYECKHE BOIIPOCHI IEATEIHHOCTH. MaTepHuaibl MeKIYHApOJHOTO CEMUHAPA. -
M.-19909.

O 1.®d. MyHunumnaapHble apXUBBI: HOBBIE OTBETHI Ha BBI30BBI BPEMEHH
// OteuecTBeHHbIE apXUBbL.-1999.-Nel.

Tema 2. OPTAHU3ALIUA BEAOMCTBEHHOI'O XPAHEHUSA
JOKYMEHTOB A® P® (6 yacoB)

Cemunap 1-2. BenoMmcTBeHHOE XpaHeHHe JOKYMEHTOB
Opranu3zanusi BEIOMCTBEHHOTO XpaHEHUs TIOKyMEeHTOB B 1917-1991rr.
B3aumocBs3p U MPEEMCTBEHHOCTh T'OCYJapPCTBEHHOTO U BEJOMCTBEHHOTO

XpaHEeHUs IOKYMEHTOB.

Bubl Be1OMCTBEHHBIX apXUBOB U apXMBOB OpTraHU3alIUH.

[IpoOneMbl BEAOMCTBEHHOTO XpaHEHUS JOKYMEHTOB B COBPEMEHHBIX
YCIIOBHUSIX.

HopmaTBHO-METONMYECKAN KOMIUIEKC, OIPEACIAOIINN JEITEIbHOCTh
apXHUBOB OPTraHU3allUi B COBPEMEHHBIX YCIOBUSIX.

Jlureparypa:

Epemuenko B.A. BenomcTBeHHOE XpaHEHHE JOKYMEHTOB B COBPEMEHHBIX
ycnoBusix // OredecTBeHHbIE apXUBbI.-1992.-No5.

Epemuenko B.A. Jlenonpou3BoJACTBO U  BEIOMCTBEHHOE XpaHEHHUE
JIOKyMEHTOB B YCJIOBHSIX aJMUHUCTPATHUBHON pedOpMBbI: OCHOBHBIE MPOOJIEMBI //
OTtedecTBeHHbIC apXuBBI.-1999.-Nel.

[Tmennynbiii A.I1. Opranuzaius B€JOMCTBEHHOI'O XpaHEHUs JOKYMEHTOB B
1918-1938rr. // Coerckue apxmBbl. - 1993. - No6. - C.17-25.

CaBun B.A. OObenvHEHHBbIE BEIOMCTBEHHbIE apXuBbl B Poccuiickoit
®eneparnuu (1960-e — mepBas mosnoBuHa 90-X 1T.) // OTEYECTBEHHBIE APXUBHI.-
1995.- Ne4.- C. 17-28.

Cemunap 3. OcHOBHbIC PYHKIIMH APXUBOB OPraHM3aLUil

ObecnieueHre COXpaHHOCTU JOKYMEHTOB.

Hcnonb3oBanue JOKYMEHTOB B apXUBE.

HayuHo-meTonnueckas 1 HAQy4YHO-TEXHUYECKasg 00padoTKa JOKYMEHTOB.

Koutpons u oxkazanume mnomomu ciayxxk6am JIOY BenomMcTBEHHBIMU
apXUBHUCTAMH.

Jlureparypa:

AnekceeBa E.B. u gp. ApxuBOBeAUECKHE ACHEKThl B JIEIONPOU3BOJICTBE:
KoMIiekToBanue apxuBa // Cekperapckoe aeno.- 1998.- Ne4.- C. 11-20.

AnbOpexTt b.B. Co3nanue u AesTeNbHOCTh apXuBa IOPUAMYECKOTO jauna //
CrpaBouHuK cekpeTaps u opuc-menemkepa. - 2002, - NoS.



onkowdrE

b whE

©oo~N

MOJIVJIb 3
Tema 1. DKCIIEPTU3A HEHHOCTHU JOKYMEHTOB (6 uacog)

Cemunap 1. Jkcnepru3a HEeHHOCTH JOKYMEHTOB

[lonsatue u 3Havenue OIJ] i onTUMM3alUUM COCTaBa JIOKYMEHTOB B
apXuBax.

OCHOBBI U IPUHILIUIBI SKCTIEPTU3BI JJOKYMEHTOB.

Otansl DI/,

Opranuzarus padotsl 1o D11J[ npu nepenaye aen B BEIOMCTBEHHBIN apXUB.
Jlureparypa:

Kykoa M.II. Dxkcneprh3a I1IEHHOCTH JOKYMEHTOB COBPEMEHHBIX
YUPEKJICHHM, opranu3arui, npeanpusatuii / OtedecTBeHHbIC apXuBbl.-1994.- NoS5.

banacrokesnu B.J[. Bompocsl 3kcnepTus3bl  IEHHOCTH  JOKYMEHTOB
HEroCyAapCTBEHHBIX CTPYKTYp // OTeuecTBeHHbIe apXuBhl.-1998.- Ne6.- C.21-28.

AnekceeBa E.B. u ap. ApxuBoBeqUECKHE ACHEKThl B JIEJIIONPOU3BOJICTBE:
IKCIIePTU3a IEHHOCTH JOKyMeHTOB//Cekperapckoe aeno.- 1999.- Nel.- C. 14-22.

Cemunap 2. Kpurepuu HeHHOCTH JOKYMEHTOB

Kpurepun nporcxoxaeHust JOKYMEHTOB.

Kpurepuu conepxanus T0KyMEHTOB.

Kpurtepun or6opa JOKyMEHTOB C MOBTOPSIOLIEHCS HH(DOpMAaIUE.

Kpurtepun BHEITHUX 0COOCHHOCTEN JOKYMEHTA.

Kpurepun ieHHOCTH JOKYMEHTOB JIUYHOTO MPOUCXOKICHHUS.

OCOOEHHOCTH  DIKCNEPTU3bl HAYYHO-TEXHUYECKUX, KHHO-, (OTO- U
(hOHOIOKYMEHTOB.
Jluteparypa:

Metonuueckne pekoMeHJaluu 1o paboTe ¢ JOKyMEHTaMu JIMYHOTO
npoucxoxaeHus.- M.- 1990.

[poxoB C.B. CoBpemMeHHbBIE BO3MOXHOCTH 3KCIIEPTH3bl IEHHOCTH U yYeTa
AIIEKTPOHHBIX JOKYMEHTOB B opranm3anusx // OteuectBenusie apxuBbl. — 2003. -
Ne5. - C.26-31.

Cemumnap 3. J1IK: cocras, 3a1a4u, OpraHu3anms AesTeJbHOCTH.
HopmaTuBHo-MeToanuyeckue nocoousi mo I/

DK u OIIK, ux crpykrypa u 3aaaqu.

®yukiuu JK B opranuzanusx.

Oynkuu SII(M)K u [IDI1K B rocapxuBax U apXUBHBIX YIIPABICHUSX.

Opranuszanus padots! o O] B apxuBe opranusanuu.

[IpakTrueckoe 3aaHue: pa3padboTaTh MOJIOKEHHE 00 FIKCIIEPTHON KOMUCCUU
OpraHU3aLMH.

CucTeMa HOpMaTUBHBIX U METOWYECKUX mmocoouid mo D111,

[lepeyHu TOKYMEHTOB IO CPOKaM XPAHEHHUS.

Crpykrypa nepeysent JOKyMEHTOB.

Opranusanus u MeTouKa padoTsl ¢ IlepedHsamu yrpaBiaeHYECKUX U HAYYHO-
TEXHUYECKUX IOKYMEHTOB



Jlureparypa:

Kykosa M.II. DI1/] u koMIUIEKTOBaHHE apXuBa (BUepa, CEroaHs, 3aBTpa) //
OteuectBennbie apxuBbl. — 2004. - Ned4. — C.37-45.

Anexceea E.B. HopMaruBHO-METOAMYECKHE TOCOOMS MO 3KCHEPTHU3E
neHHoctu gokymeHtoB: mnepeunu/E.B. Amnexceea, JI.II. AdanacpeBa, E.M.
Bbyposa, I'.A. Ocuukuna // lenonpousBoactso.- 2003. -Ne2. — C.63-67.

7. Conep:kaHue TUCUMILIMHBI (cemecTp 6)

MOAYJIb 1
Tema 1. KIACCUOUKAIIUA JOKYMEHTOB A® P®

Knaccugpukanus noxkymentoB Ha ypoBHe A®d PO, apxuBa, apXuBHOro
donma. Ilonsrue o knaccudukamuu AOKYMEHTOB. l[lpu3Haku Kiaccudukamu
ApxusHoro ®onna PO.

Knaccudukanuss 10KyMEHTOB B IpeAenax apxuBOB. 3HAuYCHUE
KJaccuUKauuu U1 PAllMOHAIIBHOTO  pa3MEUIeHUs  JIOKYMEHTOB B
apxuBoxpanunuiax. OoHaupoBaHNE ApXUBHBIX JOKYMEHTOB. BHIbBI apXHBHBIX
¢donmoB. ApxuBHas KoyeKuusa. Buasl pabor B mporecce (QOHIUPOBAHUS.
XpoHonoruyeckue rpanuibl (onga. Vcropuyeckue crnpaBKM U HUX pOJdb MNpU
dbonarpoBanuu. MeTonuka cocTaBlieHUs HCTOPUYECKOM CIIPaBKHU.

dopmupoBaHne  OOBEIWHEHHBIX  apXuBHbIX  (oumoB.  [lpusHaku
00BbEIMHEHUS IOKyMEHTAJIbHBIX KOMIUJIEKCOB yUpexaAeHUH u nul. PopmMupoBaHue
apXUBHBIX KoJieKui. Co31aHNne NepCOHAIBHBIX COOpaHUil.

Knaccudukanus JOKyMEHTOB B IpeJlienax apXUBHBIX (DOHIOB, €€ 3HaUCHUE
JUIs OpraHM3aliM JOKYMEHTOB M IIOMCKa apXuBHOM uHpopMauuu. Eaununa
XpaHeHus Kak enuHuna kiaccuukanuu. Cucremaruszanust el B COCTaBe
apxuBHOro Gonja. [lpu3Haky rpynnupoBKy €AUHUIL XpaHEHUS B Mpesenax GoHa.
Metoauka cocTaBieHHMs CXEM CHCTEMaTH3alud JOKYMEHTOB B IIpeneiax
apxuBHBIX (GoHIOB. Tumbl u BUABI cxeM cuctemarm3anuu. Croenuduka
CUCTEMATU3allMM JOKYMEHTOB  OOBEIMHEHHBIX apXUBHBIX (OHIOB, (POHIOB
JUYHOTO TPOUCXOXKIEHUS M apXuBHBIX KoJuiekuwmit. HedowmoBas opranumzanus
apXUBHBIX JIOKYMEHTOB.

Opranuzanuss 1 MeTOAMKa pabdoThl MO KiacCU(UKAIMU JTOKYMEHTOB B
apxuBax. Meroguueckue TOCOOMS JJii  OCYLIECTBJIEHHUS  KiaccU(UKaIuu
JOKYMEHTOB W IpPOBEIEHUs padboT Mo (OHAMPOBAHMIO M CHUCTEMATH3aLUU B
npenenax GoHI0B.

Tema 2. KOMIIVIEKTOBAHUE APXNBOB TOKYMEHTAMMUA

[Tonstue o koMmiuiekToBaHuM ApxuBHoro @onaa PO. B3anmMmocBa3b
KJacCcu(UKAIMA JOKYMEHTOB, JKCIIEPTU3bl HUX IICHHOCTH M KOMIUJICKTOBAHUSI.
3aKOHOaTeIbHbIC AKTHI U MPABUJIA, PETIAMEHTUPYIOIINE OPTraHU3aIMIO U TTOPSI0K
KOMIUJIEKTOBAHUS TOCYJAPCTBEHHBIX U MYHHULIUITAIbHBIX APXUBOB.

NCTOYHMKM KOMIUIEKTOBAaHHUS TOCYJApPCTBEHHBIX, MYHULMUNAJIbHBIX U
BEJIOMCTBEHHBIX apxuBOB. Kpurepun ompeneneHusi yupexAEHUN - HWCTOYHUKOB



KOMIUIEKTOBaHus. Kputepun ornpesenenus JInil, TOKYMEHThI KOTOPBIX MOTYT OBITh
HNPUHATHI B apxuB. CIIMCKU UICTOYHUKOB KOMIUJIEKTOBAHUSI.

Onpenenenue cocraBa JOKyMEHTOB, ITOUIEKAIIMX XpaHeHUI0. OpraHn3anus
pueMa JOKYMEHTOB B TOCYJApPCTBEHHBIE apXUBBI OT OpraHU3alui, IPEAIPUATAN
U rpaxaad. BeiOopounslii mpuem 10KyMeHTOB. [IpueM ayauoBH3yadbHBIX H
JOKYMEHTOB.

Pa3BuTre apXWBOB MAIlIMHOYMTAEMBIX JAHHBIX U COBPEMEHHbBIE KOHILICTIIIAU
JJIEKTPOHHBIX apXWBOB. BHEApEeHME aBTOMATU3UPOBAHHBIX CUCTEM YIIPABICHUS U
KOMIUJIEKTOBAHUE apXMBOB JJIEKTPOHHBIMHU JoKymMeHTamu. [IpoOnembl mpuema u
XpaHeHus ¢augoB ¢ MamMHOYMTaeMor uH(opmamueld. BrausHue pa3BuTHs
TEXHUKM Ha pa3Butue apxuBoB MUJl. Mogenu »>IEKTPOHHBIX apXHUBOB.
Konnenuus pacnpeneneHHbIX 3JIEKTPOHHBIX apPXUBOB.

CoBpeMeHHbIE  MPOOJEMbl  KOMIUIGKTOBAaHHS ~ TOCYJIApCTBEHHBIX U
MYHHUITUTIATBHBIX apXUBOB B CBS3U C PACHpPOCTPAaHEHHWEM B CTPaHE HOBBIX (popm
coOctBeHHOCTU. OCOOEHHOCTH KOMILJIEKTOBAHUSI HEroCyAapCTBEHHBIX apXHUBOB.
B3anmoneiicTBre apXxuBOB ¢ HCTOYHUKAMH KOMIUIEKTOBAHUS.

Monayasb 2
Tema 1. OPTAHU3AIUA YUETA JOKYMEHTOB APXUBHOI'O
®OHJA POCCUHACKOMN ®EJEPAIIMU U IPYTUX APXUBHBIX
JOKYMEHTOB

[Tonsarue 06 yuere mokymMeHTOB AD P®d. OcobeHHOCTH CHUCTEMBbl ydeTa
ApXMBHBIX JOKYMEHTOB: UEHTpaIu3alus, IPEEMCTBEHHOCTb, JIHMHAMUYHOCTb.
B3anmocBsi3p U B3aMMOJAOINOJIHAEMOCTh YYETHBIX JTOKYMEHTOB U CIPAaBOYHHUKOB.
®oH10BbIE KaTaIOTu. ApXUBHBIN HIHD.

EnuHunel  ydera  apXMBHBIX — JOKYMEHTOB.  HopmaTuBHBIE — aKThI
PETJIaMEHTUPYIOIIMUE YUYET apXUBHBIX JOKYMEHTOB. PeriiameHT rocy1apcTBEHHOrO
ydyeta qokymMeHTOB ApxuBHoro ®onma Poccuiickoit denepanun. IlepcriekTuBbI
COBEPIICHCTBOBAHUS yUeTa JOKYMEHTOB B apXUBaX, My3esiX, OMOIMOTEKAaX.

Cucrema ydeTHbIX JOKYMEHTOB apxuBa. COCTaB y4YETHBIX JOKYMEHTOB U
CIIPaBOYHUKOB. TpeOoBaHMSI K YYETHBIM JOKYMEHTaM. Y4YeT MOCTYIUICHUS U
BBIOBITHSI IOKYMEHTOB. YUe€T YHHKAJIbHBIX, 0CO00 IIEHHBIX JOKYMEHTOB U KOMUH
ctpaxoBoro ¢onaa. [‘ocynapcTBeHHBIN peecTp YHUKAJIBbHBIX JOKYMEHTOB.
Oco0eHHOCTH ydeTa JOKYMEHTOB, UMEIOIIUX B OPOPMIICHUH JAPATrOIEHHOCTH.

[IpoBepka HaJIMUUSI U COCTOSIHUSI ApXUBHBIX JOKYMEHTOB. Opranuzanus
paboThI MO MPOBEPKE HATUYMS U COCTOSHUS apXUBHBIX JOKYMEHTOB. llopsamok u
NEPUOJUYHOCTh MPOBEPOK. KOHTPOIH TEXHUUYECKOTO0 U (PUIUKO-XUMHUYECKOTO
COCTOSIHUS JTOKYMEHTOB. J[OKYMEHTBI, COCTaBJIsIEMbIE B XOJE€ MPOBEPKH U MOCIIE
Hee. MeponpusiThs 110 pe3yJibTaTaM IMPOBEPKH.

Tema 2. CACTEMA HCA K APXUBHBIM JOKYMEHTAM
Cucrema HCA B apxuBe, ee Ha3HaueHue, cocTaB U (yHKUMU. EnuHCTBO
Hay4YHbIX MeToA0B nocrpoenns cucremel HCA. B3anMOCBS3b U IPEEMCTBEHHOCTD
YYETHO-CIIPABOYHOTO armapara aenonpou3Boacrsa, HCA apxuBOB opraHu3anui,
MYHULHANAIBHBIX U TOCY1apCTBEHHBIX APXUBOB.



[Tonstue 06  obbekTe  wHbOpMmamuu, dnemMeHTe  uH)OpMaIuw,
UH(OPMAITMOHHO-TIONCKOBOM cUCTeME W HH(POPMAIMOHHO-TIOUCKOBOM  SI3BIKE.
Tunbl M BUIOBI apXUBHBIX CIPABOYHUKOB. YPOBHU OMNUCAHUS APXUBHBIX
nokymeHToB. OmmucarenpHas cTartbs. Co3gaHue THOKUX HHPOPMAIIMOHHO-
MOMCKOBBIX CUCTEM JIJI1 ADXUBOB.

ApxuHble onucu. Ha3Hauenue m Buapl onmcei, Mecto B cucreme HCA.
[IpeeMCTBEHHOCTP B COCTaBJIECHMM  OIMCEW B  JAECJIONPOU3BOACTBE U
roCyJ1apCTBEHHBIX u MYHULATATBHBIX apXuBax. [lepepaGotka  u
YCOBEPILIEHCTBOBAHKUE OIMHUCEH.

Onucanue nen. Hasnauenwe, menb u 3HaueHwe 1o pabotel. CoctaB
JIOTUYECKUX 3aluCced IMpU ONHMCaHUM Jiel. 3arojioBok jena. CocraB 3arosioBKa
nena. Ilpuembl 0000IIeHHST B 3arojoBKe JOKYMEHTHOM uWHGOpMalu o
COJIEp’)KaHUM, aBTOpax, KoppecnoHjaeHTax. CocTaBlieHHEe aHHOTALM Ha JEJo,
JOKYMEHT, Tpynmy AoKyMeHTOB. OONokKa Jefa U €€ PEKBU3UTHL. APXUBHBIN
mudp aena.

Meronuka co3gaHus apXuBHbIX onuceid. CTpykrypa u rpadbl OIHUCH.
Cucrema noctpoenus onucu. [lopsiaok 3aHeceHUs: CBeNeHUU B onuch. MTorosas
3alMCh U 3aBEPUTENIbHASL HAAMKUCH B onMcH. CripaBOYHBIN anmapar K OINUCH.

Karamorn.  Ha3HaueHue W BUJBI  apXMBHBIX  KaTajoroB,  HUX
B3auMogonoyiHgiemMocte U mecto B cucteMe HCA. Co3maHue npenaMeTHBIX,
CUCTEMATUYECKUX KaTajaoroB. Meroguueckue nocoOusi Mo CO3JaHUI0 KAaTaJOToB.
Knaccudukanmonnsie cxembl KartajgoroB. CxemMbl enuHOW Kiaccuukanuu
JOKYMEHTHOM HHGOpMAllMM B CHUCTEMATUYECKUX KaTallorax ToCyJapCTBEHHBIX
apxuBoB /CEK/ nnsa nokymentoB XVIII - nauana XX B. /1983/ u nokymentoB XX
B. /1978/. Cxembl mocTpoeHus andaBUTHBIX KaTajgoroB. OmucaHue JOKYMEHTOB
npu katanoruzanun. O0beM nHdopmaruu Ha kKapTouke. OCOOEHHOCTH ONMCAHUS B
3aBUCHUMOCTH OT BHJIa KaTajora.

[TyreBogurenu. Ha3zHaueHwe W OCHOBHBIC BHUIBI ITyTeBoauTenend. OOrmas
XapaKTEpPUCTHKA W CTPYKTypa NyTEBOAMUTENS MO (QOHIaM apxuBa. Meroauka
COCTaBliEHUs, cxema  mocTpoeHus.  WHIuBuAyalbHble W TPYIIIOBHIC
XapaKkTepUCTUKU JJOKYMEHTOB apXUBHBIX PoH10B. KpaTkue cnpaBoOUHUKH
o ¢oHJaM apxuBOB. TeMaTH4yecKue MyTeBOAUTENN. MexKapXUBHBIE CIIPABOYHUKH
U nmyteBoauTenn. CpaBOYHbIN anmnapar K MyTeBOJUTEINIO.

O630pbl ToKyMeHTOB. Bunbl 0030poB u ux ¢ynkuuu B cucreme HCA.
0630p ¢ponaoB. Temarudeckuit 0630p. Meroauka cocraBiieHUs: 0030poB. Bei6op
GbOHIOB MM TEMaTUKH HJis COCTaBieHUss 0030poB. MeTonuka OMHCAHUS
JOKYMEHTOB B 0030pax. MuauBuayanbHble W rpymnmnoBble aHHoTauuu. CocrtaB
MOUCKOBBIX JaHHBIX. CIpaBOYHBIN arnmapaTt K 0030pam.

VYkazarenun W TMEpeYHH KaK BHUJ apXUBHBIX CIPAaBOYHUKOB. DOHIOBEIE,
MexK(POHIOBHIE, MEKapXUBHbIE yKa3aTeldu M I[epeyHu. TemaTuyeckue,
peAMETHBIE, XPOHOJIOTUYECKHUE yKa3aTenu. OnucarenbHas CTaThs yKa3aTels.

NHdopmaTuzaumss apxXuMBHOTO Jejia: LEIH, OCHOBHBIE HAaINpaBICHUS U
NPUHLUINBL. ABTOMAaTHU3UPOBAHHBbIE MH()OPMALIMOHHBIE CUCTEMBI 1O JIOKYMEHTaM
apxuBoB. KoMmbroTepHas TeXHMKa B apxuBax. bas3el naHHbIX. IIpoOnema
CBEpTBHIBAHUS JOKYMEHTHOW MH(pOpPMAIIUU apXUBHBIX CIIPABOYHUKOB C YUETOM HX



B3aumoeticteus ¢ AVC. [Ipobnema coBMecTUMOCTH MH(GOPMAIIMOHHBIX MAaCCUBOB
U BO3MOXHOCTM WHTETPUPOBAHHUS HX B eJuHbIe 0a3bl gaHHBIX. Coznanue
TUIIEPTEKCTOBBIX CChUIOK. Oun@poBaHre apXUBHBIX JOKYMEHTOB.

Monayab 3
Tema 1. UCITIOJIB30OBAHUE APXUBHBIX JOKYMEHTOB

Hcnonb3oBaHuE AapXUBHBIX JOKYMEHTOB - COCTaBHasg 4YacTb Hay4HO-
UH(OPMAIIMOHHON JIeSITeIbHOCTH apxuBoB. A® P® - wucrounukoBas Oa3za
UCTOpUYECKOM Hayku. (OCHOBHBIE HallpaBJIEHUS MCHOJIb30BAHUS ApPXHBHBIX
JOKYMEHTOB B JKOHOMMKE, TEKYyLIEH IEATEIIbHOCTH YUYPEKJICHUW, B PA3BUTHH
KYJIBTYpBbI, COLIUAJIbHO-TIPABOBOM cdepe.

OcHoBHbIE (POPMBI IPETOCTABICHUS apXUBaMU HH()POPMALMOHHBIX YCIYT.
WNuunmatuBaoe undopmuposanue. [lepenaua nndopmarnuu norpedutensm. Buabt
3alIpocoB TrpaxkJaH M opraHu3auuid. [lopsaok  HCIIOMHEHWS  3aIpPOCOB.
Cocrasnenue, ohopMIIEHUE U Bbliaua apXUBHBIX KOMHM U BBIITUCOK, CIIPABOK.

Opranuszanusi BBICTAaBOK JOKYMEHTOB. BplsiBieHue, oTOOp H YCJIOBHS
HKCIIOHUPOBaHUS JOKyMeHTOB. llonroroBka crareidi u MaTepHaoB Ui Paauo,
Telenepenay, ra3eTHbIX W JKYpPHAJIbHBIX IyOJIMKalMil. OKCKYpCHUH, JIEKLHH,
KPYTJIbI€ CTOJIBI.

Apxeorpadguueckas o0paboTka ITOKYMEHTOB. Apxeorpadusi Kak HayyHas
qucuuIUinHa. B3aumopneiicTBue apxeorpaduu, apXMBOBEIEHUS, TEKCTOJOTHH,
ucTouHukoBeneHus. [lpeamer u 06beKT apxeorpadumu.

JlokymeHTanbHas nyonukauusa. CpoiictBa. KommeHtapuu. VYkaszarenu.
[IpyHUMIIBI BBIABIEHUS JAOKYMEHTOB Juls n3jaHus. OCHOBHbIE KpUTEpUHM OTOOpa
JOKYMEHTOB I H3AaHus. HaydHo-cpaBOYHBINM anmapar JOKyMEHTaJIbHOU
nyOnukanuy. TUNOJOTUs JOKYMEHTHOW myOnukanuu. Tumbsl, BUABI U (HOpPMBI
myOJTUKaIHH.

W3yyeHne  JTOKYMEHTOB  MCCIIEJOBATEIsIMM B  YWTAJbHBIX  3ajax.
Opranuszanust paboThl uyMTanbHOro 3ana. [IlpaBunma paboThl MoJb30BaTeneil B
YUTAJIBHBIX 3aJIaX FOCYJapCTBEHHBIX apxuBOB. [lopsaok nomycka uccienoBarenei
K JoKymeHTaM. [lopsiok BbLaauu Jen uecaeaoBaTelisaM.

Bpigjaua nen BO BpPEMEHHOE IIOJIB30BAaHMUE. Y CIOBHUS, CPOKM U TOPSAIOK
BO3BpAILEHUS JEII.

Tema 2. TEXHOJIOTI'USI XPAHEHUS JOKYMEHTOB B APXUBAX

[IpoGiiema  0G€30MaCHOCTH  apXMBOB M COXPAaHHOCTH  JOKYMEHTOB.
HopMaTuBHBIC yCIIOBHSI XpaHCHHsI apXWBHBIX JTOKYMEHTOB. TpeOoBaHus K
3IaHUSIM, TTOMEIIEHUsIM. PeKUMBbI XpaHEHHS JOKYMEHTOB. PasMelieHne apXuBHBIX
donmoB B apxuBoxpaHmwiumax. Cxema pa3MenieHUsT apXWBHBIX (OHIOB.
Ha3nauenne m 0COOEHHOCTH TOCTEIIAXKHBIX M MOGOHAOBBIX TOMOTPadUUECKUX
yKazarenei. TpaHCTOPTUPOBKA U TIEPEMEIIICHUE aPXUBHBIX JOKYMEHTOB.

OcHoBBI  OOecrieueHUsT (HUBMKO-XUMHYECKOW COXPAaHHOCTH —aPXUBHBIX
nokymeHToB. CojepkaHUE W OCHOBHBIC TMPOIECCHI TEXHOJIOTHH XPaHCHUS
JIOKyMEHTOB. buosorndeckue, xumudeckue u pu3ndeckue (HakTopbl pa3pynieHUs
JOKYMEHTOB. Mepbsl 1O  OOECIEUEeHHI0  MOKapHOW  0e30MacHOCTH U
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OPEeJOTBPALICHUIO  BO3JEHUCTBUS ~ BHEIIHMX  paspyliaronmx  (akTopoB.
ObecrieyeHre COXpaHHOCTH JTOKYMEHTOB TP YpE3BbIUaliHBIX OOCTOSTEIbCTBAX.

BrusiHue Hay4YHO-TEXHHYECKOTO IMporpecca Ha OOECHeueHUe IIUTENbHOU
(U3UKO-XUMUYECKOM COXPaHHOCTH apXUBHBIX JTIOKYMEHTOB.
MuxkpoduibMupoBaHue, KCEPOKOMUPOBAHWE U Jpyrue (OopMbl COXpaHEHUs
uHGOpPMAIIMU B COBPEMEHHBIX YCIOBHSIX.

KoHcepBanuss u pecTaBpanus apXuUBHBIX JOKyMEHTOB. COBpEMEHHBIE
MaTepuanbl JUIS CO3JaHUS JOKYMEHTOB M CHOCOOBI ocnabieHus BHENIHHX
(akTOpOB pa3pylIeHUs JOKYMEHTA.

Tema 3. APXMBHBIM MEHEJXMEHT W MAPKETHHI.
OCHOBHBIE ®YHKIIUU. OSTUKA APXUBUCTA

ApXUBHBII MEHE)KMEHT U MapKeTUHT. OCHOBHBIE (DYHKLIUU MEHEIKMEHTa
B apXHBax: OpraHu3allysi, IpOrHo3UpoBaHUE, INIAHUPOBAHNUE, KOOPAUHALUS, CBSI3b
C OOLIECTBEHHOCThIO, pabdoTa C MEPCOHAJIOM, HMHHOBALMH. MHQPOpMaLMOHHBIN
MapKeTHHT. [lnaTHbie yclIyTu B apXuBax.

Otuka apxuBucta. OnpeneneHHble HOPMBI MoBeAeHUs apxuBucTa. Ctporas
pernameHTanus (QYHKOMA ©W WX M3MEHEHUS B COBPEMEHHBIX YCIIOBHUSX.
[TpotuBopeunss Mexay MpodecCHOHATHHBIM HPABCTBEHHBIM JOJTOM apXHBHCTA.
«[IpuBaTuzanus» apxuBHOW HH(POpPMAINH, «APXUBHOE MHPATCTBO». DTHUYECKHUE
HOpPMBI TIpH paboTe C apXWBHBIMHU JOKYMEHTAaMH. OJTHKa HCCIel0BaTeseH.
MesxayHapoaHble STHUECKUE HOPMBI ITOBEIEHUS] apXUBUCTOB.

8. Ilnanbl ceMuHapCcKUX 3aHATHH (ceMecTp 6).

METOJIMYECKUE YKA3AHMA JJI9 CTYJEHTOB OYHON ®OPMBI
OBYYEHUA

[Ipy mOAroTOBKE K CEMHUHAPCKUM 3aHSITUSM MOCMOTPUTE OOIIMI CIHCOK
JUTEepaTypbl U UCTOYHUKOB B IIeJIoM 1O Kypcy. HeoOxomumo Takke U3y4uTb
COOTBETCTBYIOIIUI pa3zzien mpaBuil pabOThl rOCYAapCTBEHHBIX, MYHUIIUNAIbHBIX
apXvMBOB U ApPXUBOB OpraHu3anuvi. JJOMOJMHUTENBHBIM MaTepUal MOKHO HAWUTH B
kKypHanax «CoBerckue apxuBb», «OTEUECTBEHHBIE apXWBb», «BecTHUK
apXUBUCTa», BO3MOXKHO TaK K€ UCII0JIb30BaHue pecypcoB MHTepHET.

Monyas 1
Tema 1. KTACCUOPUKALINSA JOKYMEHTOB A® P® (4 yaca)
Cemunap 1. Kinaccupukanus 10kymMmeHToB A® Poccuu

[Tonsarue knaccudukamnmu, ee 3HaYCHUE JJIs1 MPOGUIMPOBAHUS APXUBOB.

[Tpuznaku knaccudukarum AD PO:

Knaccudukanys AOKyMEHTOB IO IIEHHOCTH, CPOKaM XpaHeHHs, (Gopmam
COOCTBEHHOCTH, YCJIOBUSIM JJOCTYTA.

@oHJOBBIM U JIOTMUECKUW TpUHLUN  Kilaccu(pUKauuu. 3HAYEHUE
KJaccu(uKaIuy JOKyMEHTOB BHYTPY apXUBa.
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ApxuBHBI (OHJ OpraHU3AIMK, APXWUBHAS KOJUICKIUS, OOBEIMHEHHBIN
apXuBHBIN (HOH, POHT JIMIHOTO TPOUCXOXKICHUS.

Jluteparypa:

CaBun B.A. ApxuBsbli  ¢onn Poccuiickoit ®Penepauuu Kak OOBEKT
no3Hanus // OreuectBeHHble apXuBbl. — 2005. - No2.

[Ma6anoBa T.E. MHcropus u mnpaktuka (QOHIUPOBAHUS JIOKYMEHTOB
ApxusHoro gonna Poccuiickoit ®enepanuu // OreuectBennsie apxubl. — 2005. -
Ne2.

EnnareeBckuit  A.B., Xummna H.M. ®onaupoBaHue TOKYMEHTOB
COBPEMEHHBIX OpraHu3aluu B rocyJapCTBEHHBIX apxmBax
Poccun//OteuectBennbie apxuBbl. —2005. - No2.

Cemunap 2. Knaccudukanusi JOKyMEHTOB B Npeaeiax apXuBHbIX (DOHI0B

3nauenue kinaccudukanuu. Exuanima xpaneHust.

Cucrematuzanus nen ponga. CxeMa cucTeMaTHU3alUu.

Mertoauka cocTaBIEHUs CXEM CUCTEMATHU3ALIAH.

Crnemuduka cucremMaTu3alud  OOBEAMHEHHBIX  ApPXUBHBIX  (DOHAOB,
ApPXUBHBIX KOJUJIEKLIUH, HOHIOB JIMYHOTO POUCXOKICHUS.

doHaupoBaHue JOKYMEHTOB. Onpenenenue XPOHOJIOTUYECKOH
IPUHAJIEKHOCTH JJOKYMEHTOB.

XPOHOJOTUYECKUE TPAHUIIBI (HDOHA.

Hcropuueckue cripaBku, UX poJib MpU GOHAUPOBAHUU.

Tema 2. KOMIIVIEKTOBAHUE APXUBOB JOKYMEHTAMM (4 yaca)

Cemunap 1. KommiekToBaHue rocy1apcTBeHHbIX H MYHHMIMNAJBHBIX
apXuBOB

[TonsiTHE M 3aa9M KOMIUICKTOBAHUS.

3akoHOMATEIbHBIE aKThl W TPABWIA, PETYJIHPYIONIUE KOMIUICKTOBAHUE
TOCYyJapCTBEHHBIX ¥ BEJJOMCTBEHHBIX aPXUBOB.

CoBpeMeHHBIE TIPOOJEMBI  KOMIUICKTOBAHUS  apXWBOB JOKyMEHTaMH
HETOCYAapCTBEHHBIX OpraHU3aIINN.
Jlureparypa:

Epemuenko B.A. OcHoBHbIe npo6sieMbl opMupoBanust ApXxuBHOTO (PoHIa
P® B coBpemeHHbIX ycnoBusX // OredecTBeHHBIE apXUBbI.- 1996.- No3.

I'ycakoBa 3.E., MaiiopoBa A.C. IlenocTHOCTh apXUBHBIX (DPOHIOB JOHKHA
ObITh rapanTupoBanra//OtedectBeHHbIe apxuBbl. — 2006. - Ne2.

Cemunap 2. Kpurepun 1 MCTOYHUKH KOMILIEKTOBAHUS
HNCcTOYHUMKN  KOMIUJIEKTOBAaHUS TOCYJAPCTBEHHBIX M  MYHHIUIAJIbHBIX
apXUBOB.
Kputepun onpenenenus opraHu3aiuii, i~CTOYHUKOB KOMIUJIEKTOBAHUSI.
Kpurepun onpenenenus auil, MICTOYHUKOB KOMILJIEKTOBAHUSI.
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CHuCcKM HCTOYHUKOB KOMIUIEKTOBAHMS, IOPSAOK MX COCTAaBJICHUS M
YTBEPKJICHUS.
Jluteparypa:

bakanunckaa I'.I'., AngpeeBa JI.C. O mepecMOTpe OTpaciieBOro COCTaBa
UCTOYHUKOB KOMIUIEKTOBaHUS ApxuBHOTO (ouna PD // OreuecTBeHHbIE apXUBBI.-
1992.- No3.- C.120-124.

MarunoB B.M., I'enposuu B.A. KommnekroBanue ApxuBHoro (onma PO
ayJIMOBU3YaJIbHBIMU M  HAayYHO-TEXHUYECKMMHU JOKYMEHTAMH: COCTOSIHUE,
npo0embl, nepcnekTuBbl // OTedecTBeHHbIE apXUBBIL.- 1994.- No5.

Monyab 2
Tema 1. YUET, XPAHEHUE U TIPOBEPKA HAJINYUSA
APXUBHbBIX JOKYMEHTOB (6 yacos)

Cemunap 1. Ilpuem 10KyMeHTOB Ha rOCyJapCTBEHHOE XPAHEHHE

Opranuszanus nprueMa J0KyMEHTOB B rOCYJapCTBEHHBIX U MYHHIUITAIBHBIX
apXuBax.

Bb100po4HbIN TPUEM TOKYMEHTOB.

KOHTpOJIb apXMBHBIX YUpPEKACHUW 3a COXPAHHOCTBIO W CBOEBPEMEHHOMU
caaveil JoOKyMeHTOB (POH1000pa30BaATEIISIMH.

Opranuzanus nprema JOKyMEHTOB JIMYHOTO MPOUCXOKICHHUS.
Jlureparypa:

['opsea  T.M. IIpoGnema  coOupaHus  JIOKYMEHTOB  JIMYHOTO

MIPOUCXOXKIEHHUS: KaK MbI €€ TToHuMaeM cerojis//OreuectBeHHble apxuBbl. — 2004.
- Nel. - C.34-35.

Cemumnap 2. Cucrema y4yeTra 10KyMEHTOB B apXHBax

enu npuHuunsl yyeta. LleHTpann3oBaHHblil yueT 10KyMeHTOB AD PO.

«PeriamMeHT rocynapcTBEHHOTO ydera TOKYMEHTOB ApxuBHoro Ponnaa
Poccniickon ®@enepanun».

VY4eT yHUKaJIbHBIX U 0CO00 IIEHHBIX JOKYMEHTOB.

OcCHOBHBIE TOKYMEHTHI 110 YYETY B apXUBaX U MOPSAI0K UX 0HOPMIICHUS.
Jlureparypa:

EnnateeBckuit A.B., Xumuna H.M. K Bompocy o coctosHuu paboThl C
0c000 LIEHHBIMHU JJOKYMEHTaMH B TOCYAapCTBEHHBIX apxuBax P®// OteuecTBEeHHbIE
apxuBbl.- 2004. Ne3.- C.16-23.

XumuHa H.W. T'ocynapCTBEHHBIM PEECTpP YHUKAIBHBIX HOKYMEHTOB PO:
HUCTOpHUSL U coBpeMeHHoe cocTosiHue//OTedecTBeHHbIe apXuBbl. — 2004.- No6. —
C.49-53.

Cemunap 3. Oprannszanus NpoBepKU HATHYHS U COCTOSHHS JeJI
Pa3memnienue en B apxuBax, TOMOrpaUuecKue yKazaTesiu.
[Topsimok BbIIAYM A€M U3 apXUBOXPAHWIHILIA.
Opranuzarus pabOThI IO TPOBEPKE HATTUYMS U COCTOSHUS JEI.
JIOKyMEHTBI, COCTaBIIIEMBIC B X0/JI€ MPOBEPKH U MOCIIC HEE.
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Jlureparypa:

[TomoBa E.H. UTO HYXHO 3HaTh IS IPOBEACHUS NPOBEPKU HAIMYUSA U
coctosiHus TOKyMeHTOB//[lenonpounsBoactBo. — 2004. - Ne3. — C.49-51.

[Tonosa E.H. IIpoBepka HAIUYUSA 51 COCTOSIHUSA
nokymeHToB//JlenonpousBoactro. — 2005. - Nel. — C.96-101.

Tema 2. CUCTEMA HCA K APXUBHBIM TIOKYMEHTAM (4 yaca)

Cemunap 1. Onucanue ges1 4 J0KYyMEHTHON MH(POpMALUH. APXUBHbIE OIIUCH
Ha3nauenue, 11e1b 1 3HaYEHUE ONMCAHMS 1€
3aroJIoBOK Jieja, COCTaB 3arojoBKa Jela.
CocraBneHue aHHOTALMI HA J1€]10, JOKYMEHT.
Onucanue JOKYMEHTHOM HH(OpMaLuu.
Ha3nauenue u Buabl onuceit, nx Mmecto B cucteme HCA.
®opmbl U cocTaB onrucu. OyHKIMU OIKCH.
[Topsinok ohopmIIEeHHS OMHUCH.
CnpaBouHbIN anmapar K OIUCH.

Jlureparypa:

Onucanue qokymeHTHOM uHopmanuu. Teopus u meroauka.- M.-1997.

AnexceeBa E.B. u np. ApxuBoBeTYECKHE aCIEKTHI B JEIONPOU3BOJICTBE:
omnucaHnue ToKyMeHToB u jel // Cekperapckoe aeno.- 1999.- Ne4.- C. 80-85.

KopcynoBa I'.Il. K Bompocy o cocraBe cucrembl HCA K J0OKyMeHTam
apxuBa//OtedyecTBeHHbIC apxuBbl.- 2004, - Ne2. - C.64-66.

AnekceeBa E.B. u np. ApxuBoBequeckue acrleKkTbl B JEIONPOU3BOJICTBE:
co3nanue onucH //Cekperapckoe aeno. - 1999. - Nel13. - C.16-20.

AnekceeBa E.B. Onuch — BaxXHEHIIMN apXUBHBIN CIIPABOYHUK (UCTOpUS U
metonuka cocrasinenus) /E.B. AnekceeBa, JL.II. Adanacbena, E.M.
bypoga, I'.A. Ocuukuna//[lenonpounssoactBo. — 2004. - Ne3. — C.99-103.

CemuHap 2. ApXvBHbIE IYTEBOAUTEH U KATAJIOTH
Ha3znauenue u BUbl apXUBHBIX KATAJIOTOB.
CucremaTnyueckre, TEeMaTUUYECKUE U MTPEIMETHBIE KaTaJlOTH.
Andasutnbiii katanor. UHdopmanus Ha KaTanoKHOU KapTOUKeE.
Ha3znauenue, OCHOBHBIE BUJIbI U CXEMa MOCTPOCHUS ITyTEBOAUTEICH.
[IpakTHyeckoe 3amaHue: aHaIW3 IYTEBOIUTENS IO apXUBY II0 BBIOOPY
CTYJIEHTA.

Jluteparypa:

Jlapuna B.I'., Xopomesa ['.B. BBeneHue kartanoroB B rocyaapCTBEHHBIX
apxuBax CCCP//CoBerckue apxuBbl.-1989.- Ne3.- C.80-83.

Koswopenok K.A., Curan O.C. 13 ucropun co3gaHus IyTEBOIUTENIECH IO

dongam I'ocynapctBenHoro apxuBa BoenHo-Mopckoro ®mnorta//OteuecTBeHHbIE
apxuBbL.- 1999.- Ne6.



e

N =

=

B w

Cemunap 3. O030pbl, yKa3zaTe/iu, NepeYHHd APXUBHBIX JOKYMEHTOB

TemaTudeckue u HOHIOBBIE 0030PHI.

Bunbl apXuBHBIX yKa3aTeneil.

Metoauka co3qaHus yKa3aTelen U IepeuHei.

[IpakTrueckoe 3agaHue: aHalIU3 0030pa, yKasarens, MEepedyHs apXUBHBIX
JIOKYMEHTOB (110 BEIOOPY CTYACHTA).

Jlureparypa:
AnexceeBa E.B. ApxuBoBemaueckre acrekThl B JEIOMPOU3BOACTBE: 0030PHI
/E.B. Anexceesa, JI.II. AjpanacseBa, E.M. bypoga, I'.A. OcuukuHa

//OtedecTBeHHbIe apxuBbl. -2002. - No2. C.93-96.

Monayas 3
Tema 1. UCIIOJIb3OBAHUE APXUBHBIX TJOKYMEHTOB (6 yacoB)

Cemunap 1. ABToMaTH3UPOBaHHbIE HHPOPMAIITMOHHBIE CHCTEMbI
U KOMIIbIOTEPHBbIE TEXHOJIOTHHM B apXUBax
AMUIIC nux 3HaYeHUE U 1IENH.
TunoBsie 60a3pl JAHHBIX IO OCHOBHBIM HAPABJICHUSIM paOOTHI B apXHBE.
DJIEKTPOHHBIEC IOKYMEHTBI U apXUBBI.

Jlureparypa:

JloxyMeHTarus B uH()OpMaIIMOHHOM oOI1IecTBe: AIIEKTPOHHOE
JIEJIOTPOU3BOCTBO U AJIEKTPOHHBIN apxuB.- M., - 2000.

Bansbepr X. DnexkTpoHHBIE TOKYMEHTBI B apxuBax // (OTeuecTBEHHBIC
apxuBbl.- 2004.- Nel.- C.27-41.

TuxonoB B.M., FOmmn N.®. CoBpeMeHHBbIE KOHIEHIMU 3JIEKTPOHHBIX
apxuBoB//OTedecTBeHHbIC apXuBbI.-1999.- Nel.- C.27-41.

Cemumnap 2. Apxeorpadguyeckas 00padoTka J10KyMEHTOB
Apxeorpadus kKak Hay4dyHas JUCUUIUIMHA, IPEIMET U OOBEKT apxeorpaduu.
JlokymenTtanbHas mnyonukauusa. CoiictBa. Kommenrapuu. Hayuno-

CIIPABOYHBIN amIapar.

[TpuHIUIIBI BHIABICHHS U BOCTIPOM3BEICHUSI IOKYMEHTOB AJIs ITyOJIUKALUH.

[IpakTuyeckoe 3ajaHue: aHalu3 JOKYMEHTaJIbHOr0 cOOpHHUKA (TI0 BBIOOPY
CTYACHTA).

Jluteparypa:

Teopernueckue OCHOBBI apxeorpaduu C NO3ULIAN
coBpeMeHHOocTH//OTeuecTBeHHBIC apXuBbL.- 2001.- Nel.

Kynpsisues WM.JM. Hekoropsie Bompocsl apxeorpaduyecKkoil KyJIbTypbl
JTOKyMEHTaNbHBIX u3gaHuil 90-x romos//OredecTBeHHBbIEe apXuBbl.- 1999.- NoS.-
C.12-18.

Crenanckuit AL Apxeorpadus: TEPMUH, O0OBEKT,
npeamet//OtedecTBeHHble apxuBbl.- 1996.- Ne3.- C.16-25.

Cemunap 3. @®opMbl HCIIOJIb30BAHUA APXMBHBIX T0KYMEHTOB
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[{eny 1 OCHOBHBIE HAIIPABJICHUS UCIIOIb30BaHUSA JOKYMEHTOB.
OpraHun3anus 3KCIIOHUPOBAHMS TOKYMEHTOB.

Opranunzanus padoThl YUTAIBHOTO 3aJ1a B ApXUBE.

[TopsnoK BbIIAYM A€ BO BPEMEHHOE ITOJIb30BAHUE.

BelnonHenune reMarnueckux 3anpocoB. MTHunmaTuBHOe MHPOPMHUPOBAHHUE.
Buibl apXuBHBIX CIIPABOK U UX OPOpPMIICHHE.

Jlureparypa:

HaymoB O.B. Bompocsl pgocTymna, TMOJIb30BaHUSI W HCIOJb30BAHUA
nokyMentoB PLIXMJIHI//OteuecTBenHbIie apxuBbl.-1996.- No2.

[IpaBuna pa®oThl MOJIb30BaTENIed B YUTAIBHBIX 3allax TOCYJapCTBEHHBIX
apxuBoB Poccuiickoit denepanuu.- M.,-1998.

Tema 2. TEXHOJIOT'US XPAHEHUSA JOKYMEHTOB B APXUBAX (2
qaca)

Cemunap 1. YciioBust XpaHeHHs JOKYMEHTOB
[IpoOnembl 0€30MacHOCTH apXMUBOB U COXPAHEHHUS TOKYMEHTOB.
dakTopbl pazpylIeHUs: JOKYMEHTOB.

PexxuM 1 TeXHOJOTMYECKUEe YCIOBHS XpaHEHUs! JOKYMEHTOB.
KoHcepBanus 1 pectaBpalusi apXUBHBIX JOKYMEHTOB.

Jlureparypa:

I'onockokoB B.B. BoccTraHoBiieHME TTOBPEXKICHHBIX BOJIOW JOKYMEHTOB W
kuaur// OreuectBeHHbIe apxuBbl. — 2004, - Ned,

Pexxum xpanenust Oubamoreunsix Gponaos. Beim. 1.-Tromens.- 2000.

be3omacHocTh apxuBOB U apxuBHBIX PoH10B.- M.-2000.

[IpuBasioB B.®. O0ecneueHne COXpaHHOCTH JOKYMEHTAJIBLHOIO HACJEaus B
COBPEMEHHBIX ycloBUsX // OTedecTBeHHBIE apXuBhI.-1999.- No2.- C.12-17.



5. OBPA3OBATEJIBHBIE TEXHOJIOI'NN

OOpa3oBaTenbHbIE  TEXHOJIOIMU [0  HAaNpaBJEHUIO  IOATOTOBKHU
«/lokymMmeHTOBEZIeHME M apXWMBOBEJIECHHUE» NPENyCMaTPUBAIOT HCIOJIb30BAHHE B
y4eOHOM TMpoIlecce aKTHUBHBIX M HWHTEPAKTHUBHBIX (HOPM MPOBEACHUS 3aHATUN B
COYETAaHWU C BHEAYJUTOPHOW paboOTOM C LEenbl0 (POPMUPOBAHUS U PaA3BUTHUSA
TpeOyeMbIX KOMIIETCHLIMM OO0YyYarolluMXcs: TakuxX, Kak JUCKYCCHMU IO HauOoliee
npoOJeMHBIM  BONpPOCAaM  Pa3BUTHS  JOKYMEHTOBEIEHHMsS, AapXUBOBEICHUS,
pa3paboTka U JEMOHCTpalusi BHUACONPE3CHTAMI MO HWTOraM MPOBEICHUS
HAYy4YHOTO HCCIIeJ]IOBaHMs, Oecelpl ¢ paOOTHUKAaMH apXWBOB, MPEIACTABUTEIAMU
OTpaciii ¥ YYEHBIMHU.

6. OIIEHOYHBIE CPEIACTBA UIA TEKYHIIEI'O KOHTPOJIA
YCHEBAEMOCTH U TIPOMEXYTOUYHOM ATTECTAIIUA

6.1. KoHTpOJIb 0CBOCHUSA TUCUMUILIMHBI

KoHTponb OCBOEHUS JUCHMIUIMHBI TMPOU3BOAUTCS B COOTBETCTBUU C
[TonoxxeHneM O  MNPOBEAEHUM  TEKYLIEro  KOHTPOJS  yCHEBAa€MOCTH U
npoMexxyTouHod arrectauun cryaeHtoB  PI'BOY BO  «KpacHomapckuii
rOCYJIapCTBEHHBI WHCTUTYT KYJbTYpb». lIporpaMMoil IUCIUIUIMHBI B ILEJISIX
IPOBEPKH NPOYHOCTH YCBOEHMSI MaTepualia MpeAyCMaTpUBAETCS MPOBEJIECHUE
paznuYHBIX (HOPM KOHTPOJISL.

Texywuii Koumpoab yCIEBAEMOCTH CTYAEHTOB MO AUCUUIUIMHE MPOU3BOAUTCS
B ClIeayIomuX (GopMax: MUCbMEHHbIE MHIWBHUAYaJIbHBIC 3a/laHUsl, YCTHBIA OMPOC
Ha CEMHHAPCKUX 3aHATHUSAX.

Py6eorcnviii konmpons nipeaycMaTpuBaeT OIEHKY 3HAHHM, YMEHUW W HABBIKOB
CTYJACHTOB IO NPOWJEHHOMY MaTepualdy IO JaHHOW JUCLUMUIUIMHE Ha OCHOBE
TEKYIIUX OIICHOK, MOJIYYCHHBIX MMH Ha 3aHATHSX 3a BCe BHUABI pabor. B xome
pyOSKHOTO KOHTPOJSL HCIONB3YIOTCS CHEAYIONINEe METOAbl OLICHKH 3HAHUM:
YCTHBIE OTBETHI, MUCHbMEHHBIE PA0OTHI, MPAKTUUECKUE U JTAOOPAaTOpHBIE PaOOTHI,
OLICHKA BBIMOJTHEHHUS CAMOCTOATEIbHOW paboThl  CTYAEHTOB: pabora ¢
NEePBOMCTOYHUKAMH, pedepaTuBHas, HcciaeAoBaTellbckas padoTa, BBINOJHEHUE
3amanuii B popme peanuzaruu HUPC.

Ilpomesxcymounwiti KoHmponvs 1O pPe3ysibTaTaM CeMecTpa IO IUCUHUILIMHE
IPOXOJUT B (popme TecTa.

CamocTosiTenbHas paboTa CTYIE€HTOB BKIIIOYAET MOATOTOBKY K CEMHUHAPCKUM
(mpakTtuyeckum) 3aHaTusM. CaMocTosTeNlbHas pabdoTa MpeaycMaTpUBaeT TaKXKe
BBINIOJIHEHHE BO BHEYUEOHOE BpEeMs MPAKTUUYECKUX 3aJaHUM, C LEIbI0 OBIAJACHUS
0a30BBIMH HaBBIKAMHM MpaKTHUECKoW paboTel B cdepe apxuBHOro nena. K
CaMOCTOSITENIbHOM  paboTe CTyJIeHTa OTHOCHTCS TIOATOTOBKAa K  3ayeTy.
OO0s13aTeBHBIM SIBISIETCS TIOJITOTOBKA CTYJIEHTOM B TEUEHUE CEMECTpa JOKJIaaa, a
TaK K€ BBIIOJHEHUE MMCbMEHHOTO 3aJJaHus 110 pa3padO0TKe OPrIpOeKTa, PELIEHUIO
CUTYallMOHHBIX 3aJIaHU.

®opmamu  koHTpoass CPC  gBAsioTCA: KOHTPOJIBHBIE M MPAKTUYECKHE
(mUCEMEHHBIE) Pa0OTHI, 3aCTYIIMBAHUE U JUCKYCCHS TIO TEMaM JIOKJIaI0B.



TEXHOJIOI'MYECKAS KAPTA

PENTHHIOBBIX 0AJIJIOB MO0 YYeOHOM QUCHMIIIIMHE

00bem yacoB 16/20 (18 3ansiTuid)

[To nanpasnenuto noarotoBku 46.03.02 JlokymeHTOBe1IeHUE U apXMBOBeIeHHE

[Ipoduns MOATOTOBKH

BJIACTH U MECTHOT0 CAMOYNPABJICHUS
Benymmii npenonaBatesnb
Kadenpa noxymenToBeneHus, ”HPOPMATUKHU, IPOESKTHON ACATEITHHOCTH

__cemectp 2016/2017 yuebnbIit oA

Opranusanusi 1eJONPOU3BOACTBA B OPraHax rocyJapcTBeHHOM

Ne Buasbl yueOHoM padoThI 10 JMCHMILIMHE B CEMeCTpe Hopma 6annoB
n
1. | Tekymmii m pyoe;KHbIH KOHTPOJIb 70 6a/10B
IMocemenue 3aHATHIL: 3a 1 3aH. Makc
(S 8007 (005151 ST 2 0. 16 ©.
- CEMHUHAPCKUX, MPAKTHUCCKHTX . .\ e euuveenreenneennnaannaannns 20. 20 6.
Htoro: - 36
1.2. | PaGoTa Ha ceMHHAPCKHUX, IPAKTHYECKUX 3aHATHAX: 3a 1 BeicT. | Makc.
Yyactue B 00CyXIIeHUU 1-2
BricTymieHre ¢ KpaTKuM COOOIIEHUEM 1-4
BricTymieHue ¢ 10Ki1aaoM 1-6
BricTymiieHne ¢ JOKIAA0M U IPE3CHTALMEH 1-8
XopoInIo BBITIOJTHEHHAS TPAKTHYECKasi paboTa 1-2
Xopo1110 BBIMOJIHEHHAS [TPaKTHUecKasi paboTa ¢ yCTHBIM 1-3
MOSICHEHHEM CEJIaHHOTO
Uroro: Bcero ne
0oJ1eel6
1.3. | BelnoJiHeHHe 3aJaHUI 1JIs1 CAMOCTOATEILHOM PadoThI:
IToaroroBka pedepara 1-5
KOHTPOJIbHBIE 3aJIaHuUs 1-3
Htoro: 8
1.4. | PyGe:kHbIi KOHTPOJIb 1-10 10
HToro: Tekymas arrecTanus 3a ceMecTp 70
0aJI0B
2. | IlpemuagbHbIe 6AJLIBI 1-10 10
y4YacTHE B CTYJACHYECKOW HAYYHON KOH(EPEHINH &)
myOMUKAIIMY ¥ BBICTYTUICHUS B HAYYHBIX KOHPEPEHIUSX, 5
OJTAMITHATAX - ¢+ e eeeeneeneeaneaneanneaneanss
Htoro: 10
3. | IIlpomeskyTouHas aTTecTauus (3a4eT, IK3aMeH) 10-30
0aJ1110B
Hroro 3a yuyeonyro qucuumiauny | 100
0aJ1J10B

Ixana nepeBoaa peiTHHrOBOro 0A/J1a B HMTOTOBYIO OLIEHKY:
- «oTigHO» - 75 — 100 6amos;
- «xoporio» - 60-74 6amnos;




- «yIOBJIETBOPUTENLHOY - 50-59 6amios;
- «3auteHo» - 50 — 100 6amos.

Crynentsl, HaOpaBme MeHee 50 6ayuioB, MOMY4alOT OLEHKY «HEYJOBICTBOPHTEIHHO
WITN «HE 3a4TCHOM.

6.2. OueHounble cpeacTBa

CamocrosiTenbHass paboTa CTYJEHTOB BKJIIOYAET MOATOTOBKY K CEMUHAPCKUM
(mpaktuyeckuM) 3aHATHAM. CamocTrosiTenpHas padoTa MpeaycMaTpUBAET TaKXKe
pelieHne BO BHEy4e€OHOE BpeMsi MPaKTUYECKUX 3aJaHui, C LEJIbI0 OBJIAJACHMS
0a30BBIMM HaBBIKAMU MPAKTUYECKOM padoTel B cdepe apxuBHoro aena. K
CaMOCTOATENIbHOM  paboTe CTyJeHTa OTHOCHUTCA MOJArOTOBKa K  3a4eTy.
OO0s13aTeNbHBIM SBIIETCS TOJATOTOBKA CTYJEHTOM B T€UEHHE CeMecTpa JOoKJaja, a
TaK JK€ BBIIIOJHECHUE IHUCBMEHHOI'O 3aJaHus II0 ONMCAHUIO JUYHBIX CEMEHHBIX
apXHUBOB CTYACHTOB.

®opmamu koHTposst CPC SBISIOTCS: KOHTPOJBHBIE M MPaKTUYECKHE PaboTHl,
3aCIIyLIMBAHUE U JUCKYCCHS IO TEMaM JOKJIAI0B.

6.2.1. Ilpumepsbl TECTOBBIX 3aJaHUI (CUTYALHI1)

1. 3anonaute GOpMbI TOKYMEHTOB, CO3/IaBAEMbIX B JICSITEIBHOCTU apXuBa (AKThI O
MIPOBEpPKE HAJMYMS, O BBIACICHUU €Nl K YHUUYTOKEHHUIO, NACIIOPTa apXUBa, OMUCH
el W T.JI.) COrJacHO MNPUIIOKEHHH (GopM JTOKyMEeHTOB «OCHOBHBIE MpaBHIIa
paboThI apxXuBOB opranuzamnuii». M., 2002.

2. «Pacuer HOpMBI IO (HOPMUPOBAHUIO JIE], YCTPOMCTBY apXUBHOTO XPAHUJIMINA,
HOPMATHUBBI BPEMEHHU TpyJAa apXxuBapuyca» (KOJIMYECTBEHHBIC MOKA3aTeNn s
BBITNIOJITHEHMS 3a/1aHUS BBIIAIOTCS IIPETNI0aBATEIIEM).

3. Pemienue 3agaun no teme «Pacuer pazmepa HEOOXOMMOIr0 XpaHWIIUILA U YKCIia
NIEPCOHAJIA, CO3/IaHHE IIJIaHa PACIIOJIOKEHUS CTeJUIaXed, (POHIOB U JIe]l, C YUETOM
NEPCIIEKTUB  Pa3BUTHS  OpraHu3alum» (KOJIMYECTBEHHBIC IOKa3aTelau s
BBITIOJTHEHHMSI 3a/I1aHUS BBIIAIOTCS MIPETIOaBATEIIEM).

4. O6ocHOBaHHE HEOOX0AUMOCTH (pacueT 3(h(PEeKTUBHOCTH) OpraHU3ALMKU apXUBa
Ha TIPEANPUATAN

TECTOBBIE 3AJAHUA 11O JUCHUIIJIMHE «APXUBOBE/JITEHHUE»

1.ApxuBoBeaEeHUE — 3TO
A) KOMIUIEKCHAsI IUCIUIUIMHA, U3Yy4alollasi UCTOPHIO, OPTaHU3aLUI0, TEOPUIO U
METOJIUKY PabOThI aQpXUBOB.
b) nucunminnaa, u3yvaroiias HCTOPUIO CTAHOBJICHUS ApXHBOB.
B) HayuHas nuciumuinHa, u3ydarolias XpaHsIecss B ApXUBHBIX YUPEKICHUSIX
JOKYMEHTAJIbHbIE MaTEPHUAJIbI.
I') HayuHast TUCIUIUIMHA, U3YYalOIasi OCHOBBI IESITEIbHOCTH apXUBHBIX
YUPEKICHUM.



2. YTo U3 nepeuyrucIeHHOro He BXOIUT B IEPEUYEeHb 00bEKTOB U3yUEHUS
apXHUBOBEICHUA?

A) TEKCTOBBIE JOKYMEHTHI Ha OyMakHOI OCHOBE

b) xuH00oTOAOKYMEHTHI U 3BYKO3aIUCH;

B) mukpouiibmsr;

') Hruero u3 ykazaHHoro.

3. Kakoi U3 METO0B HAy4YHOr'0 aHAIN3a MPEAINOIAracT OLEHKY apXUBHBIX
JOKYMEHTAJIbHBIX MaTePUAIOB UCXO/S U3 POJIM OpraHU3alMK, B KOTOPO OHU
OBLIIM CO3/IaHbl, a TAKXKe €€ MOJTHOMOYUHN U TpeAHA3HAUYCHUS ?

A) cucTemMHBbII

b) pyHkumMoHanbHbIN

B) perpocniekTuBHBII

') undopmarmoHHbI

4. Kakoil u3 Hay4yHbIX METOJIOB apXuBOBeAeHUS 10 1960-X IT. BEICTYyNAN B
OTEYECTBEHHOI HAayKe B KAY€CTBE OCHOBHOT'O?

A) MaTemMaTU4YEeCKUil

b) perpocniekTuBHBIIM

B) ucrounukoBequeckuit

I') byHKUMOHATBHBIM.

5. Yto Ha3pIBaeTCA IPyNIION JOKYMEHTOB, KOTOPask yYUTHIBACTCS B ApPXUBE 110/
CaMOCTOSITEIIbHBIM HOMEpPOM?

A) enuHMIIA XpaHEHUS

b) donn

B) onuck

I') komnexmus

6. B uéM cocTouT oTIINUME MEXKAY rOCYAApPCTBEHHBIMU U BEIOMCTBEHHBIMU
apXvuBaMHu?

A) B npaBoBOM NOJIOKEHUH

b) B cocraBe xpaHsmmxcs JOKyMEHTOB

B) B 3HaueHuu xpaHsAmmxcs 10KyMEHTOB

I') Bcé ykazaHnHoOe Bblll€ BEPHO.

7. Kakoil u3 npyUHIMIIOB NPUMEHSIETCS JIs TPYIIIMPOBKUA apXUBHBIX €I B
3aBUCUMOCTH OT MPHUHAJICKHOCTH K CTPYKTYPHBIM MO/IPA3/ICICHUSIM, B
NEeSATENbHOCTH KOTOPBIX OHU 00pa3oBaIuCh?

A) CTPYKTYPHBIH,

b) pyHKUIMOHATBHBIN,

B) HoMuHaNbHBIH,

I') orpacneBoii.

8. Uto siBisieTcs 000CcOOIEHHOM, CBI3aHHOMN IO COJIEP’KAaHUIO COBOKYITHOCTBIO
JOKYMEHTOB YUPEKJICHUH, IPEANPUITUNA, OPraHU3aLNM, OTHOCAIIUXCS K OJJTHOMY
BOIMPOCY, COOBITHIO, 00BEKTY U 0OBEIMHEHHBIX €UHBIM JEIONPONU3BOACTBEHHBIM
poLECcCOM?

A) apXUBHBIN JJOKYMEHT,

b) apxuBHOE n1en0,

B) apxuBHbIii poH/,



') apxuBHas ONKCH.

9. Kak Ha3bIBalOTCS TOKYMEHTHI, IEPEJaHHBIE BJIAJIEIbLEM HA XPAHEHUE B apXUB?
A) rocynapcTBEHHbBIN apXUBHBIN (DOHT,

b) apxuBHas kosiekuus,

B) dbona auuHOTr0 MpouCcxXoXaACHUS,

') maTepuansl GpoHA000pa3OBATENS.

10. ApxuB — 370

VYupexxaenue, CTpyKTypHOE MOApa3ieieHue

11. ponx - 3ToO

12. bonmoobpazoBaTesb - 3TO

13. apxuBHas KOJUIEKIUS — 3TO

14. [IpyHUMO UCTOpU3MA B APXMUBOBEACHUN NMEET 3HAUYCHUE

A) TOJBKO UCTOPUKH UMEIOT MPaBo paboTaTh C ApXUBHBIMH JIOKyMEHTAMU;

b) B apxuBe Bce IOKyMEHTHI IOJKHBI OBITh PACIONI0XKEHbI B XPOHOJIOTHUECKON
I10CJIEOBATENIBHOCTH;

B) onenka 3HaUMMOCTH apXUBHBIX KOMILJIEKCOB MTPOUCXOAUT C TOUKHU 3PEHUS TOU
3TOXH, B KOTOPOI OHU ObLIN CO3IaHBI;

') apxuBbI OepyT Ha XpaHEHUE UCKITIOYUTEIHHO CaMbI€ BaKHBIE HCTOPUIECKHE
JOKYMEHTBHI.

15. IlpuHuun He1poOUMOCTH apXUBHOTO (POH]Ia O3HAYAET UTO

A) 3ampeniaeTcsi CMEIIMBAaTh JOKYMEHTBI OJIHOTO (hOHI000pa3oBaTes ¢
JOKYMEHTAMHU UHOTO MPOUCXOKICHHUS;

b) apxuBbl 6epyT Ha XpaHEHHE UCKIIIOUUTEIFHO CaMbl€ BaKHBIE UCTOPUUYECKUE
JTOKYMEHTBI;

B)3amnpemaercs nepenaBaTh JOKYMEHTHI U3 OJJHOI'O apXUBa B IPYTOi;
[')3anperiaercss 3KCHOHUPOBAHHUE JOKYMEHTOB U3 (POHJIOB JINYHOTO
POUCXOXKIeHUs 0e3 cornacus GpoHmooOpa3zoBaTes.

16. puzHHIa — 3TO

A)nomenieHue B XpaMe, MOHACTBIPE, MPUCTIOCOOIEHHOE ISl XpaHEHUS
MaTepHUAJIbHBIX LIEHHOCTEW U JJOKYMEHTOB

Bb)npucnocobnenue 115 HAHECEHUS HAIIUCEN Ha EPraMeHTe;

B) Texnuka nucema B 11-14 BB. Ha pycCKHUX 3eMIISIX;

[")HacTosiTenbHUIIA MOHACTBIPS, 3aBEI0OBABILAS IEPKOBHBIM apXHUBOM.

25.KTo BeICTYNAIM 3aBEAYIOIIMM TOPOACKAM apxuBoM B BKJI?

A) BOeBO/IA U CyIbs,

b) cynws, nucaps u Oypmuctp,

B) enuckorn, npgx 1 BoeBoa,

') BOUT 1 TaBHUK.

26. Yto BX0oaui10 B 00SI3aHHOCTH TOPOJICKOTO HHTpOJIUraTopa?

A) CozepxaHue ropoJICKOro apxusa,

b) [lognep:xaHue TUTHEHUYECKOrO MOPs/IKA B apXUBE,

B) [lepenn€r kHuUr, XpaHsAmMXcs B apXUBE,

I') CocraBieHue KoM KHUT, XPaHALIUXCS B apXUBE.

27. Kak Ha3pIBAJINCh NHBEHTAPHBIE OMMCH K KHUTAM F'OPOJICKOTO apXuBa?

A) TOpOJICKHE OIHUCH,



b) ropoackue peectpsl,
B) roposickue naBeHTapu,
I') roposckue cupaBku.
28. Kak Ha3bIBAIOTCS CBSA3KHU JTOKYMEHTOB B YACTHBIX MarHaTCcKux apxuBax 16-18
BB.?
A) TuKH,
b) cuutky,
B) cymmapuyim,
I') pacuukynebl.
29. Utenepapuii — 310
A) 3aBenyIolIMi YaCTHOBIIAEIBYECKUM apXUBOM,
b) [ToMonHUK HHTpOJIUTATOPA,
B) MecTa XpaHeHUs! apXUBHBIX KOMILJIEKCOB,
') onuch 4aCTHOBIAAEIBYECKOIO APXHUBA.
30. I'pynnupoBKa JOKYMEHTOB COLIMAIbBHO-D)KOHOMHYECKOT0 XapaKTepa B apXUBE
Pan3uBuioB OCHOBBIBaIACch Ha MPUHLINIIE
A) mpUHAAICKHOCTH K JJOTUPYHIUHU, CTAPOCTBY, SKOHOMHUH, TIOMECTHIO
b) xpoHnonoruun
B) aBTOpcTBa
') Tunosioruu KCTOYHUKA
31.[leHTpanbHBIMU XPAHWIUIIAMU OKOHYEHHBIX JIEJIONPOU3BOICTBOM JOKYMEHTOB
MECTHBIX YUpexACHUI BeoOMCTBA MUHUCTEPCTBA BHYTPEHHUX JIEJT SIBJISIECTCS:
a) apXUBbI Ka3EHHBIX MaJIaT,
0) apXuBbI TYOEpPHCKUX PUCYTCTBUMA,
B) apXUBBI )KaHJAAPMCKHUX YIIPasB,
T') apXUBbI TyOEPHCKHUX MPaBICHUH.
32) Kakoii mpuHIUN KiIacCu(UKAIUU MaTEPHAIIOB UCITOJIH30BAJICS B apXHUBaxX
JNEUCTBYIOIIUX yupexaeHui B 19 Beke?
a) XpOHOJIOTUYECKUH, B) MOJHOTBHI,
0) MPOUCXOXKICHHUS, T') JIOCTOBEPHOCTH.
33)Kornaa 6puT IPUHAT 3aKOH « Y UpexAeHUE IyOEpHCKUX MPaBICHUN»,
ONpEeETUBIINI MOPAJOK XpPaHEHUS TOKYMEHTOB B apXUBax?
a) 1845 r. B) 1873 r.
0) 1862 r. r) 1881 r.
35)YTo U3 NepeurncIeHHOTO CBUAETENBCTBYET O OTCYTCTBUU KOHTPOJIA 3a
COXPaHHOCThIO aPXHUBOB?
a) HU3KUI ypOoBeHb 00pa30BaHUs apXUBHBIX PAOOTHHUKOB;
0) OTCYTCTBHE LIEHTPAIBHOTO APXUBHOI'O BEJIOMCTBA;
B) OTCYTCTBHE YYETHBIX IOKYMEHTOB B apXHUBE;
I') IPO/Ia’ka apXUBHBIX JTOKYMEHTOB Ha OyMakHbIE (haOpHKH.
37)4to B 19 Beke B apXUBHOM JI€JI€ HA3bIBAIOCH «IINApTalaMmy?
a) ApXUBHBIE PEECTPHI,
0) apXHUBHBIE JIe/1a C HAUMEHbBIIUM KOJUYECTBOM JIUCTOB,
B) TPYyAbl CTapbIX HEPA300paHHBIX JEII,
I') apXUBHBIE IOKYMEHTBI, K KOTOPBIM COCTaBJIEHbI KPAaTKHUE OMUCAHUSI.



38) Kakyto menb mpecienoBaiu BEJJOMCTBA, pa3padaThiBasi IpaBuiia U UHCTPYKIIUN
XpaHEeHusd JIe]l B apxuBax”?

a) onpeiesIeHue HEHHOCTH Pa3IMYHbIX KaTErOpHil IOKYMEHTOB U CPOK XpaHEHUS,
0) yHOpsIOYEHHE U CUCTEMATU3aLUsl ApPXUBHBIX MAaTEPHAJIOB,

B) o0ecIieyeHne COXpaHHOCTH apXUBHBIX MAaTEPUAIIOB,

I') OIpeiesieHne MopsiJiKa UCIOJIb30BAHMS TOKYMEHTOB.

39) Kakoli cpok orpaHM4MBall XpaHEHHE IOKYMEHTOB B BEIOMCTBEHHBIX apXUBax,
NOJIeKAIIMX MOCIETYIOUEMY YHUUYTOKEHUIO?

a) 1-3 rona, B) 5-7 ner,

0) 3-5 ner, r) 7-9 ner.

40) Yro cTaiio ciencTBUEM MPEOCTABICHUS paBa MUHUCTEPCTBAM U BEAOMCTBaM
CaMOCTOSITEIILHO peliaTh BONPOC YTUIIN3AIMN TOKYMEHTOB?

a) COBEpLICHCTBOBAHUE OPraHU3allMK XPAHEHUS JI€]l B BEIOMCTBEHHBIX apXUBaX,
0) HapacTaHUE KOJMYECTBA apXMBHBIX MAaTEPHUAJIOB, MMOJICKAIIUX YHUUTOXKEHUIO,
B) COKpAILIEHHE KOJUYECTBA APXUBHBIX MAaTEPHUATIOB, MOJIEKAIINX YHUUTOXKECHHUIO,
') pOCT 3aMHTEPECOBAHHOCTH BEJIOMCTB B COXPAHHOCTH apXMBHBIX MaTepUaJIOB.
41) Yem Obuta 00ycIoBIIeHa HEOOXOAMMOCTh CO3/IaHHSI BO BTOPOM MMOJI0BHHE 19
BEKa HAYy4YHO-CIIPABOYHOIO anrnapara B apXxuBax?

a) COBEpIICHCTBOBAHUEM apXUBHOTO Jiena B PO,

0) BO3pOCIINM KOJTUYECTBOM MOACIBHBIX TOKYMEHTOB,

B) BO3POCILIKUM KOJMYECTBOM 3aIIPOCOB IPAXK/IAH.

I') BO3POCIIMM KOJIMYECTBOM 3aIPOCOB HCCIIEIOBATENCH.

42) 1o xakoMy IpUHIIMITY B cepeauHe 19 Beka mpoBOAMIaCh METOAMKA OTTUCAHUS
apXUBHBIX J1€J17

a) CIIOIIHOE OMKCAaHUE, B) OMHCAHUE «TPEX CTEMEHEN,

0) onucaHue «JIByX CTETICHEI», I') ONUCAHUE «UYETHIPEX CTEIEHEW.

43) YkaxuTe Kakoi BHUJI ApXUBHBIX CIIPABOYHUKOB B 19 B. sIBIsIeTCSI OCHOBHBIM?
a) OIHUCb, B) peecTp,

0) karaJor, ') UHBEHTApb.

5. (bU3MYECKUX BEJIIMYMH U UX CUCTEMbI, METOJIbI U CPECTBA U3MEPEHUM,

METOJIbI OTIPEICIICHHS] TOYHOCTH U3MEPEHUI, OCHOBBI OOECTICUCHUS €TMHCTBA
U3MEpPEHUN U eAMHOO00pa3usl CPEeICTB U3MEPEHUH, 3TaIOHBI U 00pa31IOBbIE
CpelcTBa U3MEPEHUH, METOIbI EpEJadyy pa3MEPOB €UHUIL OT STAJTOHOB K
pabounmM CpecTBaM U3MEPEHUS)

a) METPOJIOTHS,

0) XpoHoOJIOTHS,

B) TOITIOHUMUKA,

T') JIOTUCTHKA.

64) JlaiiTe onpenesieHre NOHITUIO «pa3/iesl TyMaHUTAPHOTO 3HAHUS,
3aHUMAIONTUICS N3YYECHUEM TeorpaQUIecKuX Ha3BaHUM, UX TPOUCXOKICHUEM,
3aKOHOMEPHOCTSIMU 00pa30BaHMs, CMBICTIOBBIM COJIEP’)KaHUEM U U3MEHEHUEM B
IPOLIECCE UCTOPUYECKOIO PA3BUTHS.»

a) METPOJIOTHS,

0) XpoHoJIOTHS,

B) TOTIOHUMUKA,



T) JIOTUCTHUKA.

81) YkaxuTe OCHOBHBIE MPOOJIEMBI, C KOTOPHIMHU CTOJKHYJIHCH AQpXUBHbBIC
yupexaenus B nepuon 1917-1924 rr.

a) YHUUTOXEHUE JOKYMEHTOB,

0) pacxuuieHue JOKyMEHTOB,

B) pecTaBpalus TOKYMEHTOB,

T') 1€30praHu3alnsl ApXUBHBIX YUPEKICHUM,

1) OTCYTCTBUE €AMHBIX TEOPETUKO-METOIMYECKUX OCHOB PadOTHI,

€) BCE BhIIIE YKa3aHHbIE TyHKTHI.

82) C xakumu npolieccaMu Oblila CBsI3aHa NepBasi MaKyJaTypHast KOMITAHUS ?
a) CO CTPEMJICHUEM apXUBHBIX PAOOTHUKOB HAKUTHCS 32 CUET apXUBHBIX
IICHHOCTEM,

0) ¢ HU3KUM ypOBHEM MOATOTOBKU apXUBHBIX PAOOTHUKOB,

B)CO CTPEMJICHHUEM BJIACTEH YHUUTOXKUTH CBUJICTEILCTBA MIPEBIYIIEH HapCKOM
AIOXH,

') C KpU3UCOM B MUCUYEOYMaKHOM MPOMBIIIIIEHHOCTH.

95) Kakue usmenenus B Hauane 1930-x rr. npousonuiu B [JAOP?

a) OPraHU30BaHBI APXUB KHHO(DUILMOB U KHUTOXPAHUIIHIIIE,

0) 3acekpeydeHbl Bce JOKYMEHThI apX1Ba,

B) CO3/aH OTJEJN JUTEPATYPhl U UCKYCCTBA,

I') OTAEJIEHbI JOKYMEHTHI JOCOBETCKOIO MEPUOIa OT MAaTEPUATIOB COBETCKOIO
BPEMEHH.

96) Onpenenute GakTOPbl, OKA3bIBABIINE HETATUBHOE BIUSHUE HA COCTOSIHUE
HU30BBIX aPXUBHBIX YUPEKICHUMN:

a) YacToe U3MEHEHHUe I'paHull ryOepHul, ye3/10B U BOJIOCTEH,

0) cnabast MmatepuanbHas 0a3za yupexaeHuH,

B) OTCYTCTBHUE MOJATOTOBIICHHBIX KaJIPOB,

') BCE YKa3aHHBIE TyHKTBHI.

97) Kakue meponpustus B cepenue 1930-X rr. OblIM IpOBEIEHBI B ApXUBHOM
Jese AJis YCUIICHUSI KOHTPOJIS 10 YYETY U COXPAHHOCTH JOKYMEHTOB?

a) OCHAIIIEHUE apXUBHBIX MOMEIICHUI METAUTMYECKUMU PEIIETKAMH;

0) yBEIMYEHHE KOJNYECTBA OTHETYIIUTEIEH;

B) COCTABJICHbI OMKMCH HA BCE €IMHUIIBI XPAHEHUS COBETCKOTO MEPUO/a;

') YCUJIEHA OTBETCTBEHHOCTD 32 XUIIICHUE apXUBHBIX JIOKYMEHTOB.

98) B cBs3u ¢ nukBuaanueit B 1930-X rr. BOJIOCTEH U CEIIbCOBETOB apXUBUCTHI
JOJIKHBI OBUTH PEIIaTh BOMPOC C IOKYMEHTaJIbHBIMU KOMIUIEKCAMU
JUMKBUIMPYEMBIX yUpexIeHHi. Kak pemancs 3TOT BOIPOC Yallie BCero?

a) TOKYMEHTBI MOJHOCThIO OpajiCh Ha TOCYIapCTBEHHOE XPAHEHUE;

0) MpOBOIMIIACH DKCIIEPTH3A IIEHHOCTH, M TOJIHKO YaCcTh JOKYMEHTOB MOCTyIaia Ha
rocyJapCTBEHHOE XPAHECHHUE;

B) JOKYMEHTBI 3aCEKPEUMBAINCH U TIONAAAJIN B CIICLIXPAaHbI;

') IOKYMEHTHI B IEPBYIO OYEPEAb MOABEPTAIUCH YHUUTOXEHUIO B XOJI€
«MaKyJaTypPHBIX» KOMIIaHUH.

101) Kakoii cpok XxpaHeHUsI JOKYMEHTOB YCTaHABIMBAJICSA B PAHOHHBIX apXUBax?
a) l rox B) 5 neT



0) 3 rona r) 10ner

104) Kakwue Bomnpocsl pemana CrnernuanbHas KOMUCCHSI, CO3aHHas 110 PEIIEHUIO
Pwxckoro mupnoro norosopa?

a) mepenadya apXuBHBIX JOKYMEHTOB COIIACHO MPUIIOKEHNIO K OCHOBHOMY TEKCTY
Pwxckoro mupHoro norosopa,

0) yrnopsiJoueHre apXrUBOB, HAXOIAIIUXCS B MPUTPAHUYHOM T0JI0CE,

B) Iepeiaya MaTepUaIbHbIX [IEHHOCTEN MOJIBCKOTO IPOUCXOKICHUS U3 MY3€€B
BCCP B pacnopskeHHE MOJbCKOW CTOPOHBI;

T') ONKCHIBAJIA MOJIbCKUE aPXUBHI.

105) ApXuBHBIH JOKYMEHT — 3TO

MarepuanbHblii HOCUTEIb 3a()UKCUPOBAHHOM Ha HEM UCTOPUYECKON
uHdopMaIeit, KOTOPBIN MOJJIEKUT MOCTOSTHHOMY XPaHEHHUIO,

JIOKyMEHT TOCOBETCKOT0 IIepruoaa

JIoKyMeHT, He3aBUCUMO OT HOCUTEINS U criocoda Gukcanuu nHpopmaruu,
COXPaHSEMbIN WJIU MOJICKAIINN COXPAHEHHUIO B CUILYy €TI0 HCTOPUYECKOU U
PAKTUYECKON 3HAYMMOCTH 17151 0OILECTBa,

r) OpurnHaNnbHBIA JOKYMEHT, MOJIEKAIINN TOCTOSHHOMY XPAHEHUIO B
apxuBax PO.

106) C yero cneayeT HaYMHATH MOMCK JOKYMEHTOB B apXHUBe?

a)

6)

Ha navaibHOM 3Tamne noucka cielyeT yCTaHOBUTh, B (DOHJaX KaKUX YUPEKICHUM,
OpraHu3alni WA XPaHUIUL] MOTJIA OTJIOKUTHCS JOKYMEHTHI 110 TEME
VICCIIEIOBAHMS],

Crnenyer HauMHaTh ¢ OOpaIlIEHUs K CIIPaBOYHUKAM-ITyTEBOJUTEISM T10
roCyapCTBEHHBIM apXHBaM CTPaHbI, PETUOHA,

Ha HauanbHOM 3Tarne ciaenyeT BbIICHUTh HOMEpa U Ha3BaHMsI apXUBHBIX (DOHIOB,
XpaHsIMUX He0OX0AUMYI0 HHPOPMAIIUIO,

Ha nauanbHOM 3Tane HeoOX0IMMO BBIICHUTh HOMEP €IMHUIIbI XpaHEHUSI.

107) Kaprouka honma — 310

JIOKyMeHT, BbI1aBa€MbIN YUTATEIIO

Coxpani€HHblil BapUaHT JucTa poHIa

Kaprouka, 3anoyiHsgemas yutarenaeM i MoIyYeHus JOCTya K apXUBHBIM
JOKYMEHTaM

['pynna ¢poHAOBBIX TOKYMEHTOB

108) PexBU3UTHI TOKyMEHTA — 3TO

a)
0)
B)
r)

PaSHOBI/I,ZIHOCTB AOKYMCHTA, aBTOp, aApccCar, JaTa CO3JaHusd, MCCTO CO3AaHUAA.
PaSHOBI/I,ZIHOCTB JOKYMCHTA

ABTOp U MCCTO CO3OaHUA JOKYMCHTA

BHYTpeHHI/Ie Y BHEIIIHUE 0COOCHHOCTHU AOKYMCHTA

109) KTo obecrieunBaeT OpraHu3aiuio padoThl UCCIICIOBATEIS B YUTATILHOM 3aJie?

a)
6)
B)
r)

JIt060i#1 cOTpyIHUK OT/EINa

CoTpyaHUK UH(POPMALIMOHHOTO OT/AEa
3aBey IO YUTATBHBIM 3aJI0M
JlupekTop apxuBa

110) VkaxkuTte mociea0BaTeIbHOCTh B apXUBHOM MU pe

1. Homep donna



a)
0)

B)
r)

Howmep nucra

Ha3zBanue apxuBa

Howmep onucu

Howmep eaunuiipl XxpaneHus

A) 12345 B) 13452 B) 31452 T') 31524

111) Yem usmepsieTcs ”THTEHCUBHOCTh UCIIOIb30BaHUS JOKYMEHTOB?
KonundectBom oOpaliieHnit rpakjad U Opranu3auui

CoOTHOIIEHNEM KOJINYECTBA UCITOJIB30BAHHBIX JIE€] K KOJIMYECTBY PE3YyJIbTATUBHO
VICIIOJIb30BaHHBIX JIE€JI B MIPEABIAYILEM F'OAY

KonuuectBom myGnukanuii ¢ HCIOJIb30BaHUEM apXHMBHBIX MaTEpUATIOB
[TpuObLIBI0 apXUBHOTO YUPEXKICHUS 32 UCTEKIITUN TIEPHO/I.

SIEEREN

112) Ha xakoi CpoK UCCIICAOBATEIO PEIOCTABIISIOTCS MaTePHaIbI?

a)
6)
B)
r)

10 quen
1 Mmecsy
2 Mecdua
3 Mmecsna

113) ApxuBHas clipaBKa — 3TO

a)

0)

Bun nadpopManimoHHOTO JOKYyMEHTa, B KOTOPOM JMA&Tcs 00ImupHas HHPOpMAIHs O
COCTaBE U COJEPKAHUM IOKYMEHTOB OJTHOTO (hOH[a, NaETCs aHaIU3 JOKYMEHTOB
KaK UICTOPUYECKUX UCTOYHUKOB;

Bun nHdopManmoHHOro 10KyMeHTa, UMEIOIIUKA OTPaHUYEHHYIO TTOJTHOTY
IOPUINYECKON CHIIBI M COAEPIKAIUI CBECHUS O COAEPKAaHUHN MATEPUAJIOB
€IMHMIIBI XPAHCHHS],

Buj nHpOopManmoHHOT0 JOKYMEHTA, UMEIOLIUI FOPUIUUYECKYIO CUTY U
coJieprKalluil cooOlIeHNe 0 HATMYUU B JOKYMEHTaX apXHUBa CBEJICHUM,
OTHOCAILMXCS K IIPEAMETY 3alpoca C yKa3aHUEM ITOMCKOBBIX TaHHBIX 3TUX
JOKYMEHTOB;

YYETHBIA JOKYMEHT U OJJHOBPEMEHHO CIIPABOYHMK 110 COJAEPIKAHUIO JJOKYMEHTOB,
KOTOPBII NpeCTaBisAeT COO0M CUCTEMATU3UPOBAHHBIN MEPEYEHb 3ar0JIOBKOB U
JIPYTHX CBEICHUM O COCTABE U CONEPKAHUM JI€]I ONPEACIEHHOTO KOMIUIEKCA.

114) B mexayHapoIHOM IIpaBe pECTUTYLHUS — 3TO

Bo3menienue pa3pynieHHOro UiM yTpauyeHHOTO B X0JI€¢ BOEHHOTO KOH(JIMKTA
UMYILIECTBA COOTBETCTBYIOIIMM SKBUBAJIEHTOM,

Bo3sBpaienne numyniecTBa, HEMPAaBOMEPHO 3aXBaYE€HHOTO U BBIBE3E€HHOT'O OJHUM
13 BOIOIOIIUX FOCYJapCTB C TEPPUTOPUU APYIrOro rocy1apcraa,

3aKOH, NPU3HAKOUIUHI 33 CTPAHOW, U3 KOTOPOU HE3aKOHHO BBIBE3JIM UMYILECTBO,
IPUOPUTETHBIE ITpaBa COOCTBEHHOCTH,

Bo3sspaiieHre cropoHaMu JOrOBOPa BCETO MOJYYEHHOI'O MU B €T0 MCIIOJHEHUU B
Clly4ae NpHU3HAHUs JOrOBOPA HEJECHCTBUTEIbHBIM.

117. YkaxuTe 1oxHOe (0mMO0IHOE) YTBEPKICHHE

[IpoGnema pecTUTyLIMM HE MOKET OBITh pElIeHa B paMKax OJHOI0 TOCy/1apCTBa,
HEO0OXO0IMMO COTPYAHUYECTBO MHOKECTBA CTPAH B BOIPOCE BO3BPAILICHUS
KyJbTYPHBIX LIEHHOCTE,



6)

KynbTypHble IeHHOCTH, 00J1aasi TIpU3HAKAMH YHUKAJIBHOCTH, ITAJIOHHOCTH,
HEBOCIIOJIHUMACTH, BCET1a SIBJSIFOTCS CBUAETEIBCTBOM OOraTOro JyXOBHOTO
pPa3BUTHS KaXJA0r0 HAPOJA U €ro HCTOPUUECKON MaMSThIO,

BOABIMIMHCTBO rOCYJapCTB pACCMATPUBAIOT 3aLUTY CBOETO KYJIBTYPHOTO HACIEIUS
KaK OJTHO M3 HauOoJiee NPUOPUTETHBIX HAIIPABJICHUI KYJIbTYPHOU MOJIUTHKH,
KomMIiekcHble Hay4YHO-TIPABOBBIE UCCIIEA0BAHMS 110 MTPOOJIEME PECTUTYLIUU B
Pecniy6ninke benapych mpoBoaaTcs Kaxabld TOI.

118) KommiiekCc B3aMMOCBSI3aHHBIX M B3aUMOJOIOIHSAEMBIX apPXMBHBIX
CIIPAaBOYHHUKOB O COCTABE U COAEPKAHUU APXUBHBIX TOKYMEHTOB, CO3/1aBa€MbIX Ha
€AMHOM METOAUYECKOW OCHOBE JJIsI TIOMCKA AapXWBHBIX JIOKYMEHTOB U
nHpopmaruu:

Cucrema Hay4qHO-CIIPABOYHOIO anmnapara;
ABTOMaTH3UPOBAaHHBIE HH()OPMALIMOHHO-TTOMCKOBBIE CUCTEMBI;
HanmoHanbHbIM apXUBHBINA (POHT,
IlepeyHn TOKyMEHTOB IIOCTOSIHHOT'O XPaHEHHS.
119) Yto ne Bxoaut B 3amauun CHCA?
O dexTrBHOE NCTIOTB30BaHNE APXUBHBIX JOKYMEHTOB;
VYckopeHue 1 ONTUMHU3ALUS UCIIOJIb30BAHUS APXUBHBIX JIOKYMEHTOB;
Cozpganne AUIIC;
ObecnieueHre COXpaHHOCTU U NIOPAJIKA XpaHEHUS! JOKYMEHTOB.

120) ITpu cocraBienun CHCA Heo6xoauMmo:
ba3upoBaTbcs Ha €IMHON METOIUYECKOU OCHOBE;

O6ecneunTh TOCTYT Ipask/laHaM K apXUBHBIM JIOKYMEHTAaM;

[IpoBecTu nosHoe 0OCIeI0BaHNE COCTaBa JOKYMEHTOB apXHBa;

YuuTsiBaTh NOTPEOHOCTH 00IIECTBA B PETPOCIIEKTUBHON MH(OpMAITUH.
121) Ko BeicTynaer xpanuteinem HA®D PB?

LEHTpaJIbHas METOIMYECKAsE KOMUCCHUS;

roCyJ1apCTBEHHBIE apXUBBHI;

apXUBHbIE pA0OTHUKY;

rocyJapCTBEHHBI KOMHUTET I10 apXUBAM M JI€JIONPOU3BO/ICTBY.

122) Kaxue TpeOoBanus npeabsaistorcs k cocraBiennio CHCA?

YAOBJIETBOPATH NOTPEOHOCTH 00IIECTBA B PETPOCIEKTUBHON MH(OPMAIIUH 11O
Mepe BO3HUKHOBEHMSI U MOCTYIUICHHSI 3aIIPOCOB B apXUBE;
OpUEHTHUPOBATHCS B OCHOBHOM Ha TEMAaTUYECKHUI MOMCK UHPOpPMaLIUK;
OpUEHTHUPOBATHCS B OCHOBHOM Ha XPOHOJIOTHYECKUI TOUCK UH(OpMAIINH;
OPUEHTHUPOBATHCS HA TIEPCOHATBHBIN MOUCK UH(POPMALIUH.

123) Ha xakoM 3Tane HaYMHAETCA ONMUCAHUE JOKYMEHTOB?

[Ipu co3maHum T0KYMEHTOB;

B IIpOLIECCE EI0NPOU3BOCTBA;

IIpU NOCTYIUVICHUH B apXUB HA XPAHEHUE;
npu coznanun CHCA.

124) YcranoBute nociae0BaTeIbHOCTD 3TANOB ONMKUCAHUS APXUBHBIX JICII.
Ha3BaHUE CTPYKTYPHOU YacTH,

COCTAaBJICHHE 3aroJIOBKa JIeNa;
Ha3BaHUE YUPEXKJCHUS C YKa3aHUEM BBIIIECTOSLIETO BEJOMCTBA,



yKa3aHUe UHJIEKCa JieJ1a IO HOMEHKJIATYPE.
1- Babr 2-Bar6 3 —r1abB 4 - OrBa
125) Yro o3navyaet npuHumn yausepcaibHoctd CHCA?
€IMHAasi METOJIMKA COCTABJICHUS BCEX TUIIOB U BUJOB CIIPABOYHUKOB,
pa3BUTHE C YUETOM JANbHENIINX NEPCIEKTUB IPUMEHEHUS HOBEUILINX
JNOCTH)KEHUI HayKHU U TEXHUKH,
OXBaT BCEW COBOKYNMHOCTHU NOKyMEHTOB HAD,
B3aMMOCBS3b U B3aUMOJOIOJHAEMOCTh CIPABOYHUKOB.
126) Ha3Banue yupexaeHus sBISETCS Ha3BaHUEM. ...

a) bonma C) Karajora

b) omucu d) 3arosoBka

127) Ha kakom »JTame oOmHCaHHS Jella PAacCKPhIBACTCA €ro COCTaB U
coaepkaHue?

Ha ATalle Ha3BaHUS yUPEKICHUS,

Ha ATare Ha3BaHMs CTPYKTYpPHOU YaCTH,

HAa 3Tale COCTaBJIEHUS 3aroJIOBKa,

HAa 3Tare COCTaBJIECHUS aHHOTALUU.

128) Kakoil TepMHH IPUMEHSETCS MPU COCTABIEHUHU 3arojl0OBKa Jiejla, Korjaa
OMMCHIBAETCS KOMIUIEKC, COCTOSIIUNA U3 JOKYMEHTOB pa3HbIX BHAOB U HE
CBSI3aHHBIX MEXIY COOOIO MOCIEI0BATENbHOCTHIO EI0NPOU3BOACTBA?

CBOJIKH
nepenucka
b (N (0]
MaTepuabl.
133) 3akon "O HarnnonansHOM apXxuBHOM (poHJI€ U apxuBax B PecryOnmke
benapych" ObLT IpUHST:
1991 r.
1992 r.
1993 r.
1994 r.
134) Kako# npuHIMn ObUT TOJ0KEH B OCHOBY Pa0OTHI apXMBa BEIMKOKHSIKECKON
KaHUEIIpuu B 16 BeKe MpH COCTABICHUN aKTOBBIX KHUT?
TemaTnueckuu
XPpOHOJIOTUYECKUMN
OYHKIMOHAIBHBIN
Nmennoi
135) YUem Obu10 00YCIIOBIICHO pa3zesieHne KaHIesipun Ha «boblinyo» u
«Maimyro»?
YBenuueHueM KoarmdecTBa 00paboTaHHBIX JOKYMEHTOB
[TosiBneHME 3HAYUTETHHOTO KOJIMYECTBA (DATTBITUBBIX aKTOB
BBeaenue 10KHOCTH OAKaHIVIepa
Hayano peBu3nu akTOBBIX KHHUT
136) Kak Ha3pIBasIach TOJDKHOCTh 3aBENYIOIIETO apXUBOM BEIMKOKHSKECKOM
KaHLEeasIpun’?
Manppurant



6)
B)
r)
a)

0)

MetpukaHnT
Metpusapuyc
NuTtponurarop
137) Ykaxute BepHOE YTBEPKACHUE:
B MeTpuky BHOCWINCH UCKIIIOUUTEIHHO YHUKAIbHbBIE JOKYMEHTbI, HE UMEBIINE
AHaJIOTOB.
B MeTpuky BHOCWIUCH OJJTHOOOpa3HbIE JOKYMEHTHI, aHAJIOTUYHBIE aKTaM 1
rpamoTam, oOPMIISIBITUMCS B MECTHBIX apXUBaxX.
Bce nokymenTsl, nomeniéHubie B MeTpuKy, ObUTH CKpEIJIEHbI TIeYaThi0 KaHIIepa
Y TIOATIUCHIO KOPOJISL.
B MeTpuky noMemanuch TOIbKO KOIUH, NOANUCAHHBIX BEIUKUM KHS3€EM, a
OpUTMHAJIBI XPAHWIKNCH B TUYHOM apXHUBE KHS3.
138) Komy B koHI1IE 16 Beka npuHamsiexkana uaes XpaHuTh BCE «I0KaJIOBaHbs U
JTAHUHBI KHICKHEY» B OJHOM MecTe?
Kazumupy Arenonuunky
Kurnmonry 11
JIeBy Canere
Huxkonaro PansuBuny
139) YkaxuTe npuyuHbl, OOy IMBIIKE B KOHIIE 16 BeKa K yHOpsSI0YEHUIO KHUT
Merpuxku:
CrpykTypa apxuBa He COOTBETCTBOBAJIA COIIUATBLHO-DKOHOMUYECKUM U
MOJINTUYECKUM noTpedHocTsM (peoganor BKIIL.
CoBepIIEHCTBOBAHUE IEITENBHOCTH EHTPpaNbHON agmuHucTpaunu BKIL.
CocrostHue apxuBa TpeOOBAJIO CYIIECTBEHHBIX 3aTPAT BPEMEHH Ha MOUCK
HEO0OXOAUMBIX JTOKYMEHTOB.
Heo6xomuMocTh MOATOTOBKH KHAT METPUKH K U3AaHUIO.
l1-a,06 2—-a,B 3—ar 4-0,r.
140) Kakwue 3amaun BcTanu nepen kanuenspueid BKJI B ¢Bsi3u ¢ yBenuueHuem
00bEMa HaKOMHMBILIEHCS TOKYMEHTaUUN?
Cucremarusanus
Onucanue
YnopsinoueHue XxpaHeHus
YnopsiioueHue UCroab30BaHUs
1-a,0 2—-a,0,B 3—-a,0,1 4—a,0,B,T
142) Kakyto poJib BBITIOJIHSIIA PEECTPhl B KHUTax MeTpuKH, MeperucaHHbIX B
koH1e 16 — gayasue 17 BB.?
SBnAnvCch BHyTPEHHUMU ONUCIMU
SBNANMCH BHEUIHUMH ONUCSIMU
SBAANUCH YaCThIO HAYYHO-CIPABOYHOTO amnmnapara
SIBASIIACH YaCThIO YYETHOM JOKYMEHTAIMU
151) Ilo ucreyenuu, Kakoro cpoka 3aKkazaHHbI€ MOJIb30BATEIEM apXUBHBIE JEa,
€CJIM OH He padoTaj C HUMHU, BO3BPAIIAIOTCS B apXUBOXPAHWIHIIIE?
a) 1 Hepens
0) 2 Hexenu
B) 3 Henmenu



r) 4 Henenu.

152) Kakoe KonM4ecTBO apXUBHBIX JI€]l, COTJIACHO YCTAHOBJIEHHBIM MTPaBUIIAM,
MO>KET OBITh BBIJIAHO IOJIB30BATENIEM apXUBHBIM yupekaeHueM PecryOnnku
benapyce?

a) 5 men

0) 10 nen

B) 15 nen

r) 20 gen

153) Kakoii oOuuii XpoHOMETpaxk BpEMEHHU IPETyCMOTPEH K BbIJIaUe apXUBaAMH,
XpaHAIMMUA KUHOPOTOHOHOTOKYMEHTHI?

a) 3 4yaca

0) 5 yacoB

B) 6 4acoB

r) 8 yacoB

154) Kak pacumdpoBsiBaercs abopeBuatypa [[AD?

155) Yto He Bxoaut B cuctremy HCA?

a) OTHUCH

0) ucropuyeckasl crpaBka

B) )KypHal y4yéTa nocerurenei

I') KaTajaor

156) Uto siBiisieTcs EpBUYHBIM apXUBHBIM CITPABOYHHKOM?

157) Ckonbko dhonm000pazoBaTencii MOXKET OBITh Y KOJIJICKITNH ?

a) OJIMH

0) nBa

B) HECKOJIBKO

I') KOJUIEKIMS HEe uMeeT (oHI000pa3oBaTENCH.

162) ITpu 3KCIOHUPOBAHUN MHOTOJIMCTHBIX aPXUBHBIX MATEPHUAIIOB CIIETYET:
a) SKCIIOHUPOBATh BCE JEJI0 LEIMKOM B Pa3BOPOTE HA IIEPBOM JIUCTE
JEMOHCTPUPYEMOr0 TOKYMEHTa

0) pacIIUTh apXUBHOE JI€JI0 U MMOKA3BIBATh TOJBKO MPEAHA3HAYEHHBIN K
HKCIIOHUPOBAHUIO JJOKYMEHT

B) aKKYpaTHO BBIPBATH NMPEJHA3HAYEHHBII K SKCIIOHUPOBAHUIO JJOKYMEHT C LIEJbIO
€ro MOJIHOW JEMOHCTpALUU

I') HET IPaBUJIBLHOTO OTBETA

163) MoryT 11 npy OpraHu3aliy BICTAaBKU SKCIIOHUPOBATHCS JOKYMEHTHI,
COCTaBIIAIONINE TOCYIAPCTBEHHYIO TalHYy?

a) MOT'YT IIPH OINPEICIEHHBIX YCIOBUIX

0) HE MOTYT, HU IIPH KaKUX YCIOBUSIX

B) MOT'YT C pa3pelleHus IPe3nIeHTa

') HET MPABUJILHOTO OTBETA

164) KT0o HECET OTBETCTBEHHOCTD 3a COXPAHHOCTh APXUBHOTO JI€J1a, BHIJAHHOTO B
IIOJIb30BAHUE YUTATEIIO?

a) apXUBHBII paOOTHHUK — COTPYJIHUK YUTAIBHOTO 3aj1a

0) IJIaBHBINA apXUBAPHUYC

B) ciyk0a 6e30macHOCTH



') YATATEIIb

165) Kakas cnyx0a apxuBa OpraHu3yeT 1 Bel€T paboTy MO MHUIIMATUBHOMY
UH(OPMUPOBAHUIO?

a) Oyxranrepus

0) MapKETUHTOBasI

B) 1aboparopusi

') HAy4YHOT'0 KOMIUJIEKTOBaHUS

166) Uto Takoe apXuUBHAasi pOCCHIINb?

167) KakoBbl mpu3Haku TieHUs1 Oymaru?

168) CkoJibKO pa3 B HeZIE0 HE0OXOAUMO IIPOBOIUTH BIAXKHYIO YOOPKY B
apXUBOXpaHUIUIIE?

169) CkoJibKO pa3 B HEJIEI0 HEOOXOIUMO ITPOBOJIUTH KIIMMATHYECKUE 3aMephI B
apXUBOXpaHWIHUILE?

170) Kak yacTo He0OXOAMMO MPOBETPUBATH APXUBOXPAHUIIUIIE?
171) HomyckaeTcst 11 TylIeHUE T0Kapa B apXUBOXPAHUIIUILE BOJOM?
a) na

0) HeT

B) B HEKOTOPBIX CIIyUasx

I') B HEKOTOPBIX apXUBax

172) Ilpu oOHapy>KeHUH TPHI3YHOB apXUBHbIE PAOOTHUKHU JAOJIKHBI:
a) OOpPOThCS C 3apAKEHUEM CAMOCTOATEIIBHO

0) BBI3BaTh CHEIMAIBHYIO CAHUTAPHYIO CIYKOY

B) IIEPEBE3TU APXUB B APYTrO€ MOMEIICHHE

I') HET IPABUJILHOTO OTBETA

173) I1pu oOHapy>KeHHUH TIIECEHU apXUBHbIE PAOOTHUKH JTOKHBI:

a) oOpaboTaTh BCE MOMEIIICHUE

0) oOpaboTaTh oyar 3apaxeHus

B) BBI3BATh CIICIHAIIbLHYIO CAHUTAPHYIO CITYKOY

T') HUYEro He JenaTh.

174) HomyckaroTcs i B apXUB UHOCTPAHHBIE Tpak/1aHe?

a) HeT, HUKOTaa

0) ma, mHOT 1A

B) J1a, C pa3pelieHus JUPEKTOpa apXxnuBa

I) J1a, C pa3peleHus Mpe3uIeHTa

180) IlepeBoaHas Tabauia SBISETCSA YaCThIO:

a) bonma

0) onucu

B) KaTajiora

') MyTeBOAUTENS

181) OcHoBanueM JiJid BbIJa4M apXUBHBIX JI€J B MOJIb30BAaHUE YUUTATEIIO B
YUTAJIBHOM 3aJI€ SBJISIETCA:

a) mucT-TpeOoBaHue

0) nMucT-3asBKa

B) Ipaiic-ucT

T) JIUCT



182) Nmeetcst 1 B apXUBHOM YUPEKIECHUN OMOIHMOTEKA?

a) HeT, apXUB U OMOIMOTEKA PA3IUYHBI 110 CBOUM (YHKIIUSIM

0) 1a, apXuB JOJKEH UMETh COOCTBEHHYIO OUOINOTEKY

B) TOJIBKO apXMBBI ONIPEACIEHHBIX MPOIIEH JOIKHBI HMETh OMOITHOTEKY

I') HET IPaBUJILHO OTBETA

190) C xakuMm sIBJI€HUEM CBA3aHbl UMEHA POCCUICKUX apXHUBHUCTOB, UCTOPUKOB U
apxeorpadoB CamokBacoB u Kanauos?

a) «OTKPBITUE» apPXHUBOB

0) «3aKpbITUE» APXUBOB

B) CO37laHME HOBBIX apXHUBOB

I') BBEICHUE B apXUBbI (POHI0B JTUYHOT'O MPOUCXOKIACHUS

191) Yto Takoe KkoOMIIEHCATOPHASI PECTUTYLIMS ?

192) Kakas u3 ctpan CHI' B cBOéM 3aKOHOIaTEIHCTBE MPOpaboTaia MOHSITHE
KOMITIEHCATOpHAs pECTUTYL s ?

a) PecniyOnuka benapych

0) Ykpauna

B) I'py3us

r) PCOCP

193) HazoBuTte haMuiinio HEMEIIKOTO UCTOPUKA, KOTOPHIN BIIEPBBIE OOpaTUII
BHUMAaHHE YYEHOTO COOOIECTBA HA HEOOXOAMMOCTb UCTIOIb30BAHUS MATEPUAJIOB,
XPAHSIIUXCS B TOCYJaPCTBEHHBIX apXUBaX U apXUBaX yupexJACHUH, BEOMCTB.
194) B kakom By3e B 1920-x rr. paboTasl U3BECTHBIM apXUBHUCT, HCTOPUK U
apxeorpad [.1. loersuio?

195) MakynaTypHble KOMIIAHUU O3HAMEHOBAJIU:

a) 1920e¢ rr.

0) 1940e¢ rr.

B) 1960e rT.

r) 1990e rr.

196) Ha kakoM 3Tare ocymniecTBiseTcsi 0OTOOp JOKYMEHTOB Ha MOCTOSIHHOE
xpaHenue?

197) Ha kakoM 3Tarie HAaUMHAETCS ONMCAHKUE apXUBHOTO jena?

198) Kakoli JOKYMEHT MO3BOJISIET YUTATEIIO MOJTYYUTh JOCTYI K apXUBHBIM
JOKyMEHTaM M padoTaTh B UUTAILHOM 3ajie?

199) HazoBuTe rinaBHbIN pyKOBOJSUINI OpraH Bcell apXuBHOM oTpacibio B PD?

6.2.2. KoHTpobHBbIE BONPOCHI /151 MPOBeIeHUsI TEKYIEro KOHTPOJIA

BOITPOCBHI K DK3AMEHY (1 cemectp)
1.ApxuBbl B JI[peBHEPYCCKOM TOCY1apCTBE
2.ApxuBHoe z1eio B rojsl npasiienus [lerpa [
3.00ecmneyeHue COXpaHHOCTH JJOKyMEHTOB apX1Ba
4. ApxuBHOE A€eN0 B rojbl Bennkoi 0Te4eCTBEHHOW BOMHBI
S.Ilonstue u ctpykrypa Pocapxusa
6.CocTaB TIOKYMEHTOB, MOJUJIEKAILKX IEpelaye B apXUB OPraHU3aLUU
7.HopMaTHBHO-TIPAaBOBOE PETYJIUPOBAHUE JICATEIBHOCTH apXUBHBIX YUPEIKICHUIN



8.Cocrapnenue u 0opMIIEHUE OIKCHU JIeJT TIOCTOSTHHOTO, BPEMEHHOTO XpaHEHUS U

110 INYHOMY COCTaBy CTPYKTYpPHOI'O ITOAPAa3/AeJICHNs OpraHn3aluu

9.CoBpemenHnble (enepasibHble ['ocapXuBbl

10.Bnusaue nocnencteuit Bennkorr OTedeCTBEHHOM BOMHBI HA apXUMBHOE JEJIO B
CCCP

11.HopMaTuBHBIE aKThl, PErYJUPYIOIIME MOPSAOK JEIONPOU3BOACTBA U paboTy
apxuBa

12.ITopsiiox popmMupoBaHus A€s B OpraHU3aLNH

13. ApxuBHoe neno B Hayane XX B.

14. ApxuBHbiii o PD

15. TpeGoBanus K oOQOpMIEHHUIO J1€J, NPUHUMAEMBIX B apXUB OpraHu3aluu

(HyMepanus, JTUCT-3aBEpPUTEIb, BHYTPEHHSSI OMUCh, O0JI0XKKA JIeja. ONMUCH JeJa)

16.ITonoxenue o rocygapctBeHHOM ApxuBHOM (oHze oT 29.03.1941 r.

17. CBs3b Kypca apXHBOBEJIEHUE C IPYTUMH 0a30BBIMH JTUCIUILUIMHAMUI

18.3amaun 1 3Tamnbl SKCIEPTU3BI IIEHHOCTH JOKYMEHTOB

19. Apxusnoe neno B XIX B.

20.I'ocymapcTBeHHas M HETOCYJapCTBEHHAs 4YacTh ApxuBHOTo (hoHma PO

21.IlpaBuna opopmieHHs JIUCTA-3aBEPUTEIS

22 IlpoGnemsbl pa3BUTHUsl apXUBHOTO Jiena B Poccun

23.KoMIIeKTOBaHUE apXWBa OpraHu3aunu. MICTOUHUKHA KOMIUIEKTOBAHUSA
24.VI3mMeHeHus B CUCTEME apXUBHOTO Jiena nociie1941 r.

25. ApxuB opranuzanuu. Buasl apXxuBOB opraHu3aluu

26.0pranbl TOCyAapCTBEHHON BJIACTH, YIIPABIISAIONINE apXUBHBIM J1eJIoM B Poccun
27 IlpaBuna opopmieHUss BHyTPEHHEH ONUCH JOKYMEHTOB Jieja

28. ®enepanbHOE apXUBHOE areHTCTBO Poccuu

29 IlpaBuna oopmieHus: OOJIOXKKH J1ea

30.I1epBoie nekpersl COBETCKON BIACTH B 00JIACTH apXHUBHOTO Jieja
31.ApXuBHBIE OIIUCH

32.CoBpeMEHHOE COCTOSTHME apXUBHOTO niena B Poccun

33.0OcHoBHBIC 32124 ¥ (PYHKIIUK apXHUBa OpraHU3aINH

34.ApxuBbl B iepuo (peoganuzma

35.'ocy1apCTBEHHBIN YYET JOKYMEHTOB

36.IIpenMeTr 1 OCHOBHBIE ITOHATHS APXUBOBEACHUS

37.2kcnepTr3a IIEHHOCTH IOKYMEHTOB

38.3akononarenpHas 0a3a apxuBHOro nena B Poccun. OCHOBHBIE 3aKOHBI U
MOCTAHOBJICHUS

39.11paBa 1 OTBETCTBEHHOCTh apXMBa OpraHU3aLUN

40.BnusiHre TOTanUTapHOM CUCTEMBI Ha apxuBHOE Jeno0 B Poccuu (o 1991 r.)
41.KominekroBaHue apxuBa

42.Bblj1aya JieJ1 BO BpEMEHHOE I0JIb30BaHUE

43. NcTOYHMKN KOMILJIEKTOBaHUSI ApXUBHOTO (hoHaa PO
44.Co3nanue HOBBIX apxuBoB B1930-e robl



BOIIPOCBHI K OK3AMEHY (2 cemecTtp)

1. IoHATHA: «TOKYMEHT» U «apXUBHBIN JOKYMEHT»; «MH(OPMALMI» U
«PETPOCNEKTUBHAS UH-

dopmarusa» — Kak 6a30BbIC TOHITHS TEPMUHOCHUCTEMBI APXUBOBEICHHS.

2. IlonsTtue "apxus". cToprs BO3HUKHOBEHMS. DBOJIIOIMS B3IJISII0B HA apXUB B
POCCUHCKOM

obmectBe. Knaccuduxanus apxuo. OnpeeneHus NOHITHS B HOPMAaTUBHO-
PABOBBIX U

METOIMYECKUX JOKYMEHTaX.

3. IloHATHA: «1OKYMEHTAIbHBIN (POHI», «apXUBHBINA (POH», APXUBHBIN (POH]
Poccuiickon

denepannny. OnpeneneHue, COOTHOIIEHUE, 00J1acTh TPUMEHEHHUS.

4. ApXMBHOE MPaBO U apXHUBHOE 3aKOHOJIATEIbCTBO. MI3MEHEHHsI apXUBHOTO
3aKOHOJATEIbCTBA

Ha coBpemerHoM dTare (1990-2000-¢ rr.).

5. KomnnexroBanue Apxusnoro ®onna Poccniickonn @enepannn. Meromonorus u
POOIEMBI

KOMILJIEKTOBaHUsI ApXUBHOTO (hoHa poccuiickoit depepanini Ha COBPEMEHHOM
JTare.

6. [IoHATHE «LIECHHOCTH JOKYMEHTOB)». DKCIIEPTH3a UEHHOCTU JOKYMEHTOB:
OCHOBHO€ Ha3HAYEHHUE, IPUHIUIIBI U KPUTEPUU.

7. Ilonarrue 00 OCHOBHBIX KJIAaCCU(PUKALMOHHBIX €MHUIIAX: ApXUBHBIA (HOH,
€IMHMIIA XPAaHEHUS, IETI0.

8. ABTOMaTH3MpOBaHHbIE IOUCKOBBIE MHPOPMAIIMOHHBIE CUCTEMBI B ApXUBAX.
[Ipobemsl

IIEPCIIEKTUBBI.

9. Ilonsartue o kiaccupuKauu JOKYMEHTOB B IpEJiesiax apXHBa.

10. Enyanna yuéra n XxpaHeHUs apXUBHBIX JOKYMEHTOB.

11. B3auMoCBs3b ¥ B3aMMO3aBUCUMOCTD KJIaCCU(UKALMU, KOMIUIEKTOBAHUS,
DKCIEPTU3bI HEHHOCTU U UCIIOJIb30BaHUs APXUBHBIX JOKYMEHTOB.

12. 3akoHOATENBHBIE AKTHI U MTPABUIIA, PEMVIAMEHTUPYIOINE OPTAHU3ALNIO U
NOPSIAOK KOMIUIEKTOBAHHUS TOCYAAPCTBEHHBIX U BEJOMCTBEHHBIX apXUBOB.

13. NcTOYHMKM KOMIUIEKTOBAHHUS IOCYAApCTBEHHBIX apXUBOB. Kpurepun
OINpEJEICHUS OPraHU3alui-NCTOYHUKOB KOMIIJIEKTOBAHUS FOCYJapCTBEHHBIX
apXHBOB.

14. lcTOYHMKM KOMITJIEKTOBaHMSI BEIOMCTBEHHBIX, 00bEJUHEHHBIX
BEJOMCTBEHHBIX U 00bEIMHEHHBIX MEKBEIOMCTBEHHBIX APXHUBOB.

15. Tunst 1 BuasI nepeyneit. TpeboBaHus, IpeIbIBIIEMbIE K METOIUKE
COCTaBJICHHS TUIIOBBIX

Y BEIOMCTBEHHBIX IIEPEYHEN C YKa3aHUEM CPOKOB XPaHEHUS TOKYMEHTOB.

16. OcobeHHOCTH yueTa apXUBHBIX JOKYMEHTOB B I'OCYIapCTBEHHBIX U
BEJIOMCTBEHHBIX APXUBAX.

17. Yuer 0co00 neHHBIX JOKyMeHTOB. HazHaueHne, OCHOBHbIE PUHLIUIIBI.
YpoBHU yu€Ta. HOpMaTUBHO-IPaBOBOE PETYyIUPOBAHUE YUETA.



18. [loHATHE «TEXHOJOTHS XPAHEHHUS ApXUBHBIX JOKYMEHTOB». ColiepKaHue U
OCHOBHBIE ITPOLIECCHI.

19. IloHATHS «PEKUMBDY XPAHEHUS APXUBHBIX JOKYMEHTOB. OCHOBHBIE
TpeOOBaHMS K TOMEUICHHUIM JIJIsl XpaHEHUS TOKYMEHTOB U K BX 000pyA0BaHUIO.
20. Cucrema HCA. Haznauenue, cTpyKTypa 1 coctaB. OCHOBHBIE HAIIPABJICHHUS
pa3BUTHSL.

21. [lepenaua nndopmaru notpedburtesnsiM. Busbl npeaocTaBiaeHus OTBETHOM
uH(popMaIuu.

22. Brimaua nen BO BpeMEHHOE Mojib3oBanue. Opranusaius padoThl.
OrpaHu4uTENbHBIE CPOKH

Y TIOPSIA0OK BO3BPAICHUSI JOKYMEHTOB.

23. Y4eT ucnonab30BaHus TJOKYMEHTOB Kak HEOOXOIMMBIHN 3JIEMEHT Hay4YHOU
OpraHu3alMK UCIIOIb30BAHUS IOKYMEHTOB B apXHUBaXx.

24. OcoO6eHHOCTH KOMITJIEKTOBAHUSI HETOCYIAPCTBEHHBIX apXHBOB.

25. Knaccuduxaus notpeduteneit perpocnekTuBHON nHbopmanuu. [Tonsarue o
MOJIE3HOCTH U

LEHHOCTH ApPXUBHBIX JTOKYMEHTOB B 3aBUCUMOCTH OT LEJIEH UCIOIb30BAHMSL.
26. Ucnonp30BaHne apXMBHBIX JOKYMEHTOB KaK MPOLECC AKTyaIU3aluu
PETPOCIIEKTUBHOMN MH-

dbopmauuu. Lenu, Hanpasienust, POpMbI UCTIOIB30BAHMS APXUBHBIX TOKYMEHTOB.
27. VcnioyiHeHHE 3apOoCcoB — KaK BayKHeWIIass (PYHKIIMS COBPEMEHHbBIX apXUBOB.
28. Opranuzaiusi paboThI C IIEKTPOHHBIMU JJOKYMEHTaMU U CIIPABOYHUKAMU B
YUTAIbHBIX 3aJ1aX APXUBOB.

29. IlopsiioK BbIIauy U MOJIb30BaHUS JOKYMEHTAMU B YNTAJIBLHOM 3aJI€.
Opranuzaius padoTsl

YUTAJIBHOIO 3aJ1a. Y YET UCIOJIb30BAHMS 1€ U TOKYMEHTOB.

30. ApxuBnble yupexaenns, HUW u yueOHble 3aBeieHUS apXUBHOTO PO,
HAy4HO-UCCJIEI0BATEIbCKHUE LIEHTPHI.

31.ApxuBsl B /[peBHEpYCCKOM rOCyIapCcTBE

32.ApxuBHOe€ z1en0 B roasl pasieHus llerpa |

33.00ecnedyeHne COXpaHHOCTH JOKYMEHTOB apX1Ba

34. ApXxuBHOE€ J1€J10 B rofibl Benukol 0Te4eCTBEHHON BOMHBI

35.CocraB 10KyMEHTOB, MOAJIEKAIIMX MIEPEIAYe B ApXUB OpraHU3allu
36.CoBpemenHsble penepanbHble ['ocapXuBbl

37.HopMaTuBHbBIE aKThl, PETYIHPYIOLUIUE MOPSAIOK IEJIONPOU3BOACTBA U padOTy
apxuBa

38.Iopsnok popmupoBanHus 1eJ B OpraHU3aluu

39.TpeboBanusi kK 0GOPMIIEHUIO €N, MPUHUMAEMbIX B apXWB OpraHu3aluu
(Hymepaiusi, JINCT-3aBEPUTEIIb, BHYTPEHHSS OMUCH, O0JIOXKKA JIeJa, OMKCH AeJa)
40. CBs13b Kypca apXHBOBEJICHUE C IPYTUMHU 0a30BBIMU JTUCIUTUIMHAMHU
41.3aga4u 1 3TAIbI YKCIIEPTU3bI LICHHOCTH JIOKYMEHTOB

42 I1pobGnemsbl pa3BUTHS apXUBHOTO Aena B Poccun

43. ®enepanpbHOE apXUBHOE areHTCTBO Poccun

44.CoBpeMEHHOE COCTOSIHUE apXHUBHOTO Jena B Poccun

45.0cHoBHbIE 33]1a4u1 U (PyHKLIMH apXHBa OpraHu3aluu



46.1TpeqMeT 1 OCHOBHBIC TOHATHS APXUBOBEIACHUS
6.2.3. TemaTuka 3cce, pepeparoB, Npe3eHTAUU A
Temamuxa pegpepamos (cemecmp 5)

JIutepatypy ¥ UCTOUHUKH JJI1 HanucaHus pedepara ciaeayer nogodpats mno
nyOnauKanmusaM B KypHasaX «OTedecTBEHHBbIE apXWBbD», «Jlemompou3BoACTBOY, a
TaK)Ke HMCTOJIh30BaTh PEKOMEHIOBAHHBIN CIIMCOK JUTEPATYphl U UCTOYHUKOB TIO
BCEMY KypCy B JaHHOW mporpamme. PabGora noymkHa cojaepkaTh IUIaH, CIUCOK
UCTOYHUKOB M JIUTEpaTypbl U CHOCKM Ha BCE HCIOJb3yEeMbIC W3JaHMs, a TaKXKe
3aKOHOJATeNbHbIE 1 HOPMAaTHBHO-METOINYECKHIE AKTHI.

1. ApxuBpl B JIpEBHEpPYCCKOM TOCYJAapCTBE W B IEPUOJA ITOJIUTHYECKOU
pa3apoOICHHOCTH.

2. ApxuBHoe aeno B PoccuiickoM 1ieHTpanu3zoBanHoM rocyaaperse (XV-XVII
BB.)

3. ApxusHoe nieno B Poccuiickoit umnepun B XVII Beke.

4. ApxuBHOE J1e710 B niepBoi nosioBune XI1X B.

S. ApxuBHOE J1e710 BO BTOpoii nonosuHe XIX B.

6. ApxusHoe nieno B Poccun B konie X1 X-nauane XX BB.

7. ApxuBHoe neno B 1917-1929 rr.

8. ApXUBHOE J€70 B YCJIOBHUAX aJMMHHUCTPAaTUBHONW CHUCTEMBI YIpPABICHUS
(1930-cep.50-x rr.).

9. ApxusHoe 1eno B cep.1950-x — cep.1980-x rr.

10.  ApxuBHOE J1e]10 Ha COBPEMEHHOM JTaIlE.

11. OpraHuzalioHHblE U  NPaBOBbIE  BOMPOCHI  APXMBHOIO  Jeia B
MYHMIIUIIAJIbHBIX 00pa30BaAHUSAX.

12.  DkcnepTHble U 3KCHEPTHO-IIPOBEPOUYHBIE KOMHUCCHUH, HX CTPYKTypa H
3aJ1auu.

13. @®ynkuuu OK B opranuzanusix.

14.  ®ynxkuuun OII(M)K B rocapxuBax M apXHMBHBIX ynpaBieHHsIX. DyHKIHMH
LDTIK.

15.  Opranuzanus KOHTPOJS U PYKOBOJCTBA 32 apXHUBAMU BEIOMCTB CO CTOPOHBI
roCyJapCTBEHHOW apXUBHOM CITy>KOBI.

16. Opranuzanus pa6orsl mo JDLJ] B gemompou3BoAcTBE W mepenaya Aell B
apXuB OpraHu3aIiu.

17.  Opranuzamus padotsl o D11J] B apxuBe opraHuzaiuu.

18. IIpodeccuonanbHas ITUKA apXUBHUCTA.

19. TIlepeuenr mokymeHTOB 0 cpokam xpanenus (1989), crpykrypa, uenw,
3aJ1auu.

20. TIlepeuenp nokymeHTOB 1o cpokam xpanenus (2000), cTpykTypa, e,
3a/1ayu.

21. Ilepedenp mokymMeHTOB o cpokam xpaHeHus (2007), cTpykrypa, Ieinu,
3aJlayu.



22. Opranuzanusi 1 MetToauka padoTsl ¢ [lepedyHsiMu JOKYMEHTOB IO CpOKam
xpanenus (2010).

23. DkcmepTr3a LEHHOCTH JOKYMEHTOB, €€ 3aJIa4H U HTarlbl.

24.  Ilpunnuns! or6opa nokymeHToB mpu D1

25. Kpurepun npoucxoxaenus nokymenta mpu D1/

26. Kputepun BpeMeHH U MecTa 00pa3oBaHus JOKYMeHTOB ripu DL/

27. Kpurepuil cogepxanus 1okyMmeHToB ipu D11,

28. Kputepuu BHEIMIHUX OCOOEHHOCTEHN TOKYMEHTOB.

29. CoBpemeHHbIe MpoOiIeMbl apXUBHOIO Jieia B Poccun.

30. ApxuBnHas cayxk6a B KpacHomapckom Kkpae, CTPyKTypa, COCTOSIHUE,
NEPCIEKTUBA.

31. TIpoGaemsr hopmupoBanus ApxusHoro ¢onga PO Ha coBpeMeHHOM dTare.
32. ®enpepanbHbIC TOCYIAPCTBEHHBIE APXUBHI M COCTaB UX (OHIOB.

33. CrpykTypa rocyaapcTBEHHBIX apXuBOB B Poccun.

34. OOecrnieueHre COXPAHHOCTH JIOKYMEHTOB B  TOCYJapCTBEHHBIX U
BEJOMCTBEHHBIX apXUBaX.

35. OOecnedeHue HCMOIB30BAHUS JOKYMEHTOB B TOCYJAApCTBEHHBIX U
BEJOMCTBEHHBIX apXUBaX.

36. HayuHo-meronuueckas paboTa W  Hay4yHO-TEXHUYECKas 00paboTka
JOKYMEHTOB B TOCYJJapCTBEHHBIX U BEJIOMCTBEHHBIX apXHBaXx.

37. Pa3HOBHIHOCTH BEJOMCTBEHHBIX apPXUBOB U COCTaB UX JTOKYMEHTOB.

38. CocraB nokymeHToB A® Poccun.

39. KouTpons u okazanue nomoiu ciyxxoam J10Y apxuBucTamu opraHuzanuu.
40. ApxuBnblit @onjg PO u ero cocras.

41. OcHoOBHbIE TpPOOJEMBbI BEIOMCTBEHHOI'O XpaHEHUS JOKYMEHTOB B
COBPEMEHHBIX YCIIOBHSIX.

42. 3akononarenbHbie akThl PO 00 ApxuBHoM donae PO u apxuBax.
Temamuka pegpepamos (cemecmp 6)

1. KommnexkroBanue apxuBos. Lenu, 3amauun, npoOieMsbl.

2. CHucKU UICTOYHUKOB KOMILIEKTOBAHHUS.

3. Ilepenaya nen Ha rocxpaHeHue.

4 I{eHTpanu30BaHHBINA TOCYJAPCTBEHHBIN y4eT NOKyMEHTOB AD P®. Ilenmn

Y IPUHLAIIBI yYETa.

OCHOBHBIE TOKYMEHTHI 110 Y4€TY APXUBHBIX JOKYMEHTOB.
6 VY4er u XxpaHeHue 0co00 LIEHHBIX JOKYMEHTOB.

7. IIpoBepka HaNIMUKSL U COCTOSIHUS aPXUBHBIX JICIL.
8
9

o

PaSMGHleHI/Ie AJOKYMCHTOB B apXHBOXPAHHUIIUIIIC.
HOpﬂ,Z[OK BbIa4U JCJI U3 apXHUBOXPAHUIINIIIA.

10. Knaccuduxkanus nokymeHTOB B apxruBax. @oHIUpPOBAHUE.

11. XPpOHOJIOTUYECKHUE TPAHUIIBI APXUBHOTO (POHIIA.

12. Knaccuduxkanus 1okyMeHTOB B Tipenenax apxuBHbIX pongax. [Ipusznaku
KJ1acCcu(UKaLUU.

13. Meroguka paboThl 1O KIaccU(pUKAMU JOKYMEHTOB B  (oHje.

Uctopuueckas crpaBka (oHJa.



14.

Ucnonb3oBanne pokymeHToB A® P® B uHpOpManMOHHBIX IIENSX.

OcHOBHBIC HaIIPpaBJICHUA UCIIOJIB30BaHUSA TOKYMCHTOB.

15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
217.

@OopMBI HCTIOJIB30BAHNS APXUBHBIX JOKYMEHTOB.

Opranu3anus paboTHI HCCIEA0BATEICH B YNTAIIBHOM 3aJI€ apXUBA.
HaBenenue u Bbl1aya CipaBoK B apXHBE.

Cucrema HCA B apxuBax. [IpuHuunel noctpoenus. Cocras.
ApxuBHas onuch. Bunsl. ®yukuuu. Ctpykrypa.

ApXUBHBIE KaTaJOTH.

O030pbl U yKa3aTeau apXUBHBIX IOKYMEHTOB.

KomrnekroBanue apxuBoB KHHO-(OTO-BUICOJOKYMEHTAMH.
Jle3anHdexus JOKyMEHTOB B apXHBaXx.

KommiekroBanue apXuBOB JOKYMEHTAMH JINYHOTO TPOUCXO0XKICHUS.
Meronuka co3ganus, COBEpIIEHCTBOBAHUS OIUCEM.

Buapl apXuBHBIX ITyTEBOAUTEIIEH, UX CTPYKTYpa, COCTaB.
ABTOMaTH3UPOBAaHHBIE HWH()OPMALIMOHHBIE CUCTEMBI U KOMIIBIOTEPHBIE

TCXHOJIOTMU B apXHBaX.

28.
29.
30.
31.
32.
33.
34.
35.

®daxTopbl pa3pyLIEHUsI JOKYMEHTOB.

Jle3nHcekusa JOKyMEHTOB.

KoHcepBauus 1 pectaBpaliisi apXMBHbIX TOKYMEHTOB.

ApXUBHBIE KOJUIEKLIUU: TIOHATHE, TPU3HAKU, BUJIBI.

Knaccudukanus 1oKyMeHTOB JIMYHBIX (DOHIOB.

[TpoGiiema oTOOpa Ha XpaHEHHE MACCOBBIX IOKYMEHTOB.
KommuiekToBaHne apXuBOB 3JIEKTPOHHBIMH JIOKYMEHTAMH.

Opranuszanusi padboOThl MO UCIIOJIHEHUIO COLUAIbHO-TIPABOBBIX 3aIIPOCOB.

OdopmiieHne cripaBok.

36.
37.

Apxeorpaduueckas 00paboTKa JOKYMEHTOB.
JlokymeHTabHasT ~ MyOJMKaIus:  CBOMCTBA, KOHBOW. [IpuHIMIIBI

BBIABJICHUA JOKYMCHTOB IJIAA U31dHU.

38.

Hay4Ho-TeXHMUYECKHil Tporpecc U ero BIUsSHUE Ha o0ecrieyeHue (hU3nuKo-

XUMHYECKOM COXPaHHOCTHU aPpXHUBHBIX JJOKYMCHTOB.

39. Buner apxuBHbIX poHA0B. OObeIMHEHHBINA apXUBHBIN (DOH/.
40, CoBpeMeHHbIE TMPOOJIEMbl KOMIUIEKTOBAHUS apXUBOB B PBHIHOYHBIX
YCIIOBHUSIX.

TemaTuka npeseHTauui

LONoakrwdE

Opranbl ynpaBiieHus: apxuBaMu Poccuiickoit @eaepannu.

OprasauzanioHHasi CTpYKTypa rocyAapCTBEHHBIX apXHUBOB.

OpranuzanoHHasl CTpyKTypa BEJOMCTBEHHBIX APXUBOB.

OpranuzaiuoHHas CTpyKTypa MyHULIUIIAIBHBIX apPXUBOB.

@yHKIMH IOCYJaPCTBEHHBIX aPXUBOB.

BenomcTBeHHbIE apXUBBI U MX (DYHKITMOHAILHBIE OCOOCHHOCTH.
MyHununanbHble apXUBBI U UX GYHKIIHOHATBHBIE OCOOCHHOCTH.

Opranuzaiusi JOKyMEHTallMM M JTIOKYMEHTOOOOpPOTa BHYTPU apPXUBHBIX

YUPEKICHUM.
9. TlonsaTtue u 3aa4u IKCIEPTU3BI IEHHOCTH TOKYMEHTOB.
10. ITpuHIMIBI OTOOPA U KPUTEPUHU OLIEHKU JOKYMEHTAIUH.



11. Odopmiienne  pe3ynbTaTOB  OAKCHEPTHU3BI  IIEHHOCTH  JIOKYMEHTOB  Ha
OPEINPUITUSIX, B OPraHU3aLUAX U YUPEKICHUSAX.

12. Metonuka oTO0pa JOKYMEHTOB Ha TOCYJJaPCTBEHHOE XpaHEHUE.

13. DkcnepTHBIE OpTaHbl B 00JIACTH apXUBHOTO JieNIa U UX (QyHKIUH.

14. Opranuszanuss  paboTbl MO  3KCHEPTU3E  LEHHOCTH  JOKYMEHTOB B
rOCy/IapCTBEHHBIX apXHUBaXx.

15. Opranmszamust  pabOTBl MO  JKCHEPTHU3E  ILIEHHOCTH  JIOKyMEHTOB B
BEJIOMCTBEHHBIX apXUBax.

16. Opranuzanust pabOTHI 1O IKCIIEPTU3E LEHHOCTH JOKYMEHTOB B OpraHU3aIUsX.
17. HopmaTtuBHO-METOAMYECKHE OCOOUS 110 IKCIEPTU3E LIEHHOCTH JOKYMEHTOB U
HOPAZOK UX OhopMIIEHUS.

18. Ilopsn0K KOMILIEKTOBaHUSI apXHUBOB.

19. MlcTouHMKYM KOMILJIEKTOBAHUS apXUBOB.

20. I'ocynapcTBeHHBIN y4eT JOKyMEHTOB B apxuBax Poccuiickoit @enepanuu.

21. Oco60 niennbie nokyMeHThl ApxuBHoro ®onga PO.

22. CtpaxoBoii (hoHA TOKYMEHTOB.

23. IlopsA0K KOMITJIEKTOBaHHS CTPaXxOBOTO (POH/A TOKYMEHTOB.

24. Tlopsaok pa3MelieHus JOKyMEHTOB B apXUBHBIX yupexxaeHusx PO.

25. ObecnieyeHre COXPAHHOCTU JOKYMEHTOB B FOCY/IapCTBEHHBIX apXUBaX.

26. ObecnieyeHre COXPAHHOCTU JOKYMEHTOB B BEJOMCTBEHHBIX apXHBaX.

2. ObecnieyeHne COXPAHHOCTU JOKYMEHTOB B MYHUIIMTIAIbHBIX ApXUBaX.

28. IlpoBepka HaIMUMSI U COCTOSIHUS JOKYMEHTOB B FOCYapCTBEHHBIX apXUBaXx.
29. IlpoBepka HaIM4MSI U COCTOSIHUS JOKYMEHTOB B BEIOMCTBEHHBIX apXHUBaXx.

30. IIpoBepka HaJIMYKS U COCTOSIHUS JOKYMEHTOB B MyHUIIMIIAJIbHBIX apXUBaX.

31. CocTaB Hay4HO-CIPABOYHOI'O anmnapara K apXUBHBIM JOKYMEHTaM.

32. Knaccudukanus u 1ieeBoe Ha3HauYeHUE apXUBHBIX CIIPABOYHUKOB.

33. Onuch f1e1 B CUCTEME CIPABOYHOM TOKYMEHTAIIUH apXHBa.

34. CripaBOYHUKHU K JOKYMEHTaM BEJOMCTBEHHBIX apXUBOB.

35. llenn wMCHONMB30BaHUSI JTOKYMEHTAIBHBIX HCTOYHHKOB M3 TOCYJapCTBEHHBIX

apXHBOB.

36. Llenn wucmonb30BaHUS JOKYMEHTAIbHBIX HCTOYHHKOB W3 BEIOMCTBEHHBIX
apXHBOB.

37. llenn uCHONB30BaHUS JOKYMEHTAJIbHBIX HCTOYHMKOB M3 MYHUUUIAIBHBIX
apXHBOB.

38. Knaccudukamus apxuBHbIX (OHIOB.

39. Tlopsiok paboThl ¢ apXUBHBIMH MaTepHaIaMHU.

40. IIpaBoBoii cTaTyc apXuBOB U (POHIOB C OTPAHUYEHHBIM JIOCTYTIOM

41. IIpyuHUHMITBI UICTIOB30BAHUS OXPaHAEMOM TOKYMEHTALIUH.

42. Cuctema pyKOBOJICTBA U KOHTPOJISI B BEIOMCTBEHHBIX apXUBax.

43. Cuctema pyKOBOJICTBA U KOHTPOJISI B MyHUITUTIATBHBIX apXUBaXx.

44. Cuctema pyKOBOJCTBA U KOHTPOJISI B TOCY/IapCTBEHHBIX apXUBaX.

45. YcTpoiicTBO, 000pyIOBaHKE U SKCILTyaTalys MOMEIICHUIN apXUBa.

46. TexHOOTHS U PEKUM XPAHCHHS JTOKYMEHTAIbHBIX (DOHIOB TOCYJapPCTBEHHBIX
apXUBOB.



47. TexXHOJOTHUS U PEXKUM XPAHCHHS JTOKYMEHTAIBHBIX (POHJIOB MYHUIUIIATBHBIX
apXUBOB.
48. PectaBpamnusi 1 KOHCEpBAIHs TOKYMEHTOB.

6.2.4. Tembl, BLIHOCHMbIE HA CAMOCTOSITEJILHYIO POPAOOTKY:

- CoBpeMeHHas cucTteMa mocoOuid 1Mo 3KCMepTU3e HEHHOCTH TOKYMEHTOB.

— AHanu3 u kiaccuukaius 31eKTPOHHBIX IOKYMEHTOB

— ApxuB (HOTOIOKYMEHTOB

- ApxuBHas AEATEIbHOCTh B POCCUIICKOIN UMITEPUHN.

- ApXUBHAas JeATEIHHOCTh B COBETCKUHN U TOCTCOBETCKUI MIEPUO/IBI.
TBopueckasi npo0/ieMHO-OPUEHTHPOBAHHASI CAMOCTOSITE/IbHAS padoTa
HampaBJieHa  Ha pa3BUTHE  WHTEIUICKTYaJbHBIX  YMEHUN, KOMILUIEKCA
YHUBEPCAJIbHBIX  (OOMIEKYJIBTYPHBIX) M  HPOQPECCUOHATBHBIX KOMIETEHIINH,
MOBBIIIEHNE TBOPYECKOrO MOTEHIMAIa OaKalaBpOB U 3aKJIIOYAETCS B:

— TIOMCKE, aHaJu3e, CTPYKTYPUPOBAHUU U MPE3EHTALMU HH(POPMALMK, aHaJIu3e
HAy4HBIX MyOJUKaIUi 1O ONPEETICHHON TeMe UCCIIeI0BAHMI,

— HCCIEeNOoBaTeNbCcKOM paboTe W y4acTMM B HAYYHBIX  CTYACHUYECKHX
KOH(EpEHIUAX, CEMUHApaX U OJIMMITHA]IAX,

— Ppa3BUTUM  HWHTEUIEKTYaJbHOM  COCTABIISIIOUIEH, pPAa3BUTUM  TBOPYECKOTO
MBILIUICHUS,  (OPMHUPOBAHUU  OOLIEKYJIBTYPHBIX W MPO(EecCHOHATBHBIX
KOMITETEHLUH U BKIIFOYAET CIAEAYIOIIHNE BUIBI padoT:

— M3y4YEHHUE TE€M, BBIHECEHHBIX HA CAMOCTOATENbHYIO TPOPaAOOTKY;

— BBIIIOJIHEHUE KYPCOBOU pabOTHI;

— TIOWCK, aHaJU3, CTPYKTYPUPOBAHUE U MPE3CHTAHNS HH(POPMAIIHNH,

— HCcIeoBaTeNbCcKas paboTa MW ydyacTH€ B HAyYHBIX  CTYJEHUYECKHX
KOH(EPEHIUAX B BY30B;

— aHalM3e HayyHbIX MyOJMKalMii 1o MarepuanaMm >KypHaioB «BectHuk
apXuUBHUCTa», « OTEUECTBEHHBIE ApXUBBIY;

- HamucaHuu pedepaTa WIM 3¢ce MO MpejiaraeMbiM TEMaM.

6.2.5. IlpumepHbIii NepeYeHb HAYYHBIX NMPO0JEM U HANpPaBJeHUHd HAYYHBIX
HCCJIe0BaHUM:

1. NudopmaTuzamnus apXuBHOTO Jieja

2. Hcnonb3oBaHue XpaHAIIMXCSA B ApXUBE JOKYMEHTOB.

3. Hcrtopus u opranuzanusi apXuBHOTO Jieja 32 pyOeKoM.

4. MapkeTuHr  apXMBHBIX  JOKYMEHTOB M  apXMBHOM  JOKYMEHTHOU
uH(popManuu.

5. ApXuB: UCTOpPHUS U COBPEMEHHOCTb.

6. ApXUBHBIEC TaliHBI.

7. UTo ¥ KaKk XpaHAT CeMEHHbIC apXUBBHI.

8.  ApxuBHbI (OHI TUIHOTO POUCXOXKICHUS B ApXUBE TPEIIPUSITHUS.

7.  YUEBHO-METOJMYECKOE ¥ WH®OPMALIMOHHOE
OBECITEYEHUE TUCHUATIMHBI (MOJIYJIS)
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osiBiiero BepxoBHoro CoBera P®d, a Tak xe HEKOTOPHIX CPEICTB MacCCOBOM
uHbopMaluu 1 oOIecTBeHHbIX opranu3anuii: Pacnopsokenue IIpesunenta PO ot
22 okta6ps 1993r. // CobOpanne aktoB [Ipesuaenta u [IpaButenscta P®.- 1993.-
No43 (25 oxts6ps) Ct.4091.

O mopsgke BEAOMCTBEHHOTO XPaHEHHUS JOKYMEHTOB M OpraHu3alud HX B
nenonpousBoactse: [loctanoBnenue [IpaButenscrBa PO ot 3 mapra 1993r. Nel91
// Cobpanue aktoB IIpe3unenta u IIpaButensctBa PD.- 1993.- NelO (8 mapra).-
Ct.850; OTteuecTtBeHHbIe apxuBbl.- 1993.- No3.- C.3-4.

O6 ytBepxknenun Ilomoxxenuss o DenepanbHON apXuUBHOU cCiyxkObl Poccuu:
[ToctanoBnenne IlpaButensctBa P® ot 28 gekabps 1998r.  Nel562
//OteuectBennble apxuBbl.- 1999.- Nel.- C.3-8.

OcHoBHbIE JIeKpeTbl U MocTaHoOBIEHUS (COBETCKOr0 MPAaBUTEILCTBA MO
apxuBHOMY jeny.- 1918-1982rr.- M.- 1985.

[TapnameHTckue ciymaHuss no npodnemam Oe30MacCHOCTH, KOMIUIEKTOBaHUS U
ucrnois3oBanuss ApxuBHoro ¢gonaa Poccuiickoit ®@enepanuu // OTedecTBEHHbIE
apxuBbl.- 1999.- No2.- C.3-8.

[Tonoxenue o0 ApxuBHom @Ponne Poccuiickoit ®enepanum u apxuBax
//OteuectBennble apxuBbl. 1994. N 3; CoOpanue axtoB Ilpe3unenta wu
[IpaButennctBa P®.- 1994.- Nol2.- C1.878;1996.- Nel5.- Cr.1575; Poccuiickas
razera.- 1998. - 9 nexabps.

ITonmoxenne o dDenepanbHOM apxXxuBHOM areHTcTBe. YTB. IlocTaHoBieHHEM
npaButenbcTBa PO 17 utonst 2004 r. //OtedectBennbie apxuBsbl. - 2004, - Ne4,
ITocranoBnenne BepxoBHoro Cosera P® ot 19 utons 1992 roma «O BpeMeHHOM
MOpSIIKE JIOCTyna K apXWBHBIM JIOKYMEHTaM M WX HCIOJb30BaHuE» //
OteuecTBeHHBIE apXUBHL. - 1992. - No 4.

Pacnopstxkenune IlpaBurenbctBa PO «O mnopsiake pacceKpeurBaHUsSI apXHUBHBIX
I0KyMeHTOB» // OTedecTBeHHbIe apxuBbl.- 1995.-Ne51.- C.3-5.

Pacnopsbkenune IlpaBurensctBa P® ot 21 mapra 1994 r. «OO0 ynydiieHuun
OpraHM3alii XpaHeHHs] JOKYMEHTOB IO JMYHOMY cocTaBy»// UuG. GromiereHp
PocapxuBa. — 1994. - Ne 8.



19.
20.
21.

22.

23.

ko

=

COOpHUK PYKOBOJSIINX MaTEPUAIIOB 10 apXUBHOMY jaeny /1917- 1941/ M., 1961.
MexyHapoaHbli 3TUUECKU KOJIeKC apXuBUCTOB. [lekun, 1996.

[lepeyeHb  THUMOBBIX  YNPABICHYECKUX  JOKYMEHTOB, OO0pa3ylomuxcs B
JeSTeIbHOCTH OpPTaHM3allMid, C yKa3aHHEM CPOKOB XpaHEHHs, yTB. PocapxuBom
06.10.2000 /cm. I'apanT, Koncynbrant/

[lepedyeHp THMOBBIX YMPABICHYECKUX APXHMBHBIX JOKYMEHTOB, 00Pa3yrONIUXCS B
nporecce JEeSATENbHOCTH TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIpaBIECHUSI M OpraHW3alliid, C yKa3aHHEeM CPOKOB XpaHEHUs. YTBEpKICH
npukazoM Ne 558 MunkyneTypbl Poccuiickoit @enepauuu ot 25 arycra 2010 r. //
Hoctyn u3 cripaBo4HO — npaBoBoii cucteMbl «KoncynpTanT [1nrocy.

[lepeyeHb TUIMOBBIX YHPABJICHUYECKUX JAOKYMEHTOB, OOpa3yIOIIMXCS B HAy4YHO-
TEXHUYECKON U TPOU3BOJCTBEHHOM JIESATEIHHOCTH OpraHU3alMi, C yKa3zaHUEeM
cpokoB xpaneHust ot 31. 07. 2007 Nel182 // Cobpanue 3akoHomarenbcTBa PD. —
2008.- Ne 15. — C. 4456.

Jenonpon3BoacTeo u apxuBHoe aeno. Tepmunsl u onpenenenns. [OCT P 51141-
98. - M., 1998. (yrpaTun cuiy)

KBanupukanroHHbIi cipaBOYHUK AODKHOCTEH caykammx. — M, 2001.
OcHoBHbIE npaBuiia pabOThI ApXUBOB opraHu3anuii. — M., 2002.

OcHoBHBIE npaBuiia pabOThl BEAOMCTBEHHBIX apXUBOB. — M., 1986.

OcHoBHBIE paBuja padOThl rOCYIapCTBEHHBIX apXuBOB Poccuiickoii denepanuu.
— M., 2002.

[Tocranosnenne CoBera MunuctpoB — IlpaButenbcTBa Poccuiickoit denepannu
«O peanuzauuMd TOCYJapCTBEHHOW TMOJMTHUKM B apXUBHOM jene» //
OreuectBeHHbIe apXuBbl. — 1993. — Ne 5.

COopHUK 3aKOHOJATENIbHBIX 1 HOPMATHUBHBIX IIPABOBBIX aKTOB 00 apXHWBHOM JIEJIE.
— M., 2002.

Pacnopsokenne  Ilpesupmenta  Poccuiickoit  @enepauuun  «O  mopsiake
pacceKkpeynBaHus apXUBHBIX JTOKYMEHTOB» // OTedecTBeHHBIE apxuBbl. — 1995.
— Ne 1.

Vka3 IIpesunenta Poccuiickoit @enepanun «O BKIOYEHUH OTIAEIbHBIX OOBEKTOB
B l'ocynapcTBeHHbIH CBOJA 0COOO ILIEHHBIX OOBEKTOB KYJbTYPHOTO HAcleaus
HaponoB Poccutickoit ®deaeparun» // OteduecTtBeHHble apxuBbl. — 1995.- No 2;
1997. - Ne 3. 2.2.

Memoouueckas numepamypa:

ApxuBHBI MapkeTUHT. — M., 1996.

HuddepeHurpoBaHHblii MOAXOJ K OINUCAHUIO JOKYMEHTOB: Mertoauyeckue
pekomenaanuu. — Bein. 2. — M., 1969.

NudopmarnmonHoe obecrieueHne NEATEILHOCTH apXUBHBIX YUpexaeHU. — M.,
1988.

Mapkeruar uHpopMauuu ApxuBHoro Qonnma Poccuiickoit  ®Denepanuu:
CnpaBouyHo-MeToanueckoe nocodbue. — M., 1995.



5. Meronnueckue PpEKOMEHJALMK [0 MPOBEACHUI0 IE€JIEBOM  KOMILIEKCHOMN
DKCIIEPTU3bI LIEHHOCTH JOKYMEHTOB, XPaHALIUXCS B TOCYIapCTBEHHBIX apXUBaX. -
M., 1988.

6. MeTtoguueckne peKOMEHZalmuu 1O paboTe ¢  JOKyMEHTaMd JIUYHOTO
IPOUCXOXKIEHU (JIUTepaTypa U UCKyccTBO). — M., 1990.

7. Meroabl onucaHusi JOKYMEHTHOW HMH(opMauuu: MeTroandecKkue peKOMEHIALNH.
— M., 1986.

8. Opranuzauus wucnoyibzoBaHusi JgokymeHToB ['A® CCCP: TIlocobue s
apxuBHCTOB. — M., 1991.

9. Opranuzanus ydera UCIHOJIb30BaHUS JOKYMEHTOB B IOCYJapCTBEHHBIX apXHBaX. -
M., 1987.

10.0100p Ha TroCynapCTBEHHOE XPAaHEHHUE  YIPABICHUYECKHUX  JIOKYMEHTOB,
o0pa3ymoIuxcsi B JACSITEIbHOCTH HETOCYJapCTBEHHBIX OpraHu3alnuil (HOBBIX
SKOHOMHUYECKUX XO3AMCTBEHHBIX CTPYKTYp): Meroauueckue peKOMEHIALHUH. —
M., 1997.

11.0THeceHue opraHu3aldid ¥ MOPEINPUSATHNA HOBOIO THUINA K YHUCIY HCTOYHHKOB
KOMIUIEKTOBAaHMS TOCYJAPCTBEHHBIX apXuBOB. — M., 1993.

12.TlepeyeHp TUMIOBBIX TOKYMEHTOB, 00pa3yIOIIUXCS B ACITEIbHOCTH TOCKOMHUTETOB,
MUHHUCTEPCTB, BEAOMCTB U JIPYIUX YUYPEXKIACHWM, OpraHU3aLMi, NMPEANPUATHN C
yKa3aHHEM CPOKOB XpaHeHuss.— M., 1989.

13.IlepeyeHb  TUNOBBIX  YNPABIECHYECKUX  JOKYMEHTOB, OOpa3zyloIIUXcsi B
NEATEIbHOCTU OpraHu3alluii, ¢ yKa3aHueM CpOKOB XpaHeHus. — M., 2000.

(yTpatui cuiy)
14.TToaroToBKa MEXapXUBHBIX CIPABOYHUKOB: METONMYECKUE peKOMEHAANH. - M.,

1991.

15.T1paBuna paboThl UCCieOBATEICH B YNTATBHBIX 3aJIaX TOCYJaPCTBEHHBIX apXHUBOB
CCCP. - M., 1998.

16.I1puBanos B.®. O6ecnieueHre COXpaHHOCTHA apXUBHBIX TOKYMEHTOB Ha OYMa>KHOMN
ocHOBe: MeTtoamdeckoe mocooue. — M., 2002.

17.TlpumepHBIN TTepedeHb JOKYMEHTOB, 00pa3yIOMIMXCS B JCSITEIBHOCTH KPEIUTHBIX
OpraHM3alnl, ¢ yKa3aHHEM CpOKOB XxpaneHus. — M., 2000.

18.PekoMeHmanuu IO HWTOraM TApJIAMEHTCKUX CIyIIaHWA 10  TpoljemMam
0e30MacHOCTH, KOMIUIGKTOBAaHUS W  HMCIOJb30BaHUS  ApxXxuBHOTO  (poHIa
Poccuiickoit ®eaepaunu // OreuectBeHHble apxuBbl. — 1999, — No 3. — C. 4—8.

19.CoBepiieHCTBOBaHHWE HAYYHO-CIIPABOYHOTO armapara K JOKYMEHTaMm OBIBIIMX
NapTUHHBIX apXUBOB: MeToandeckue pekomenaanuu. — M., 1994,

20.Co3pnanue COBPEMEHHBIX aApXUBHBIX CIIPAaBOYHHUKOB Ha OCHOBE
muddepeHpoBaHHOro moaxoaa: Meroandeckoe mocooue. — M., 2003.

21.CocraBieHne apxuBHbIX onuceit: Metonuueckue pekomenaanuu. — M., 2003.

22.YrpaBieH4YeCKUe JOKYMEHTHl MOCTOSHHOTO CpOKa XpaHEeHHus, oOpasyromuecs B
JESTEIBHOCTA HETOCYIapCTBEHHBIX KOMMEPUYECKUX OpTraHU3aIMK (X03SIMCTBEHHBIX
TOBAapHUIIECTB W OOIIECTB, MPOU3BOJCTBEHHBIX KoomepaTtuBoB): CrnpaBodHOE
mocobue. — M., 1996.

23.®enepanbHble apxuBbl Poccun 1 X Hay4HO-CIIpaBOUHBIH anmapat — M 1994.2.3.



Apxueosedueckasn numepamypa:

1. AnekceeBa E.B., J. II. A d am acpneBa EM. bypoBa ApxuBoBeaeHue —
M.,2005

2. ABrtokparoB B.H. ApxuBoBenenue B Kpyry apyrux obnacteit 3uanus // CoBerckue
apxuBbl. — 1973. — Ne 2.

3. ABrokparoB B.H. K Bompocy o wmeromonoruum  apxuBoBeneHus //
Apxeorpadguueckuit exeroguk 3a 1969 r. — M., 1971.

4. AstokparoB B.H. O6mias Teopus apxuBoBeneHus // Bonpocel ucropun — 1973 . -
Ne 8.

5. AnekceeBa E.B. ApxuBbl M NpaBo: COBPEMEHHOE COCTOSIHUE M TMEPCHEKTHUBBI
passutus //[lenonpousBoactro. — 2003. — Ne 2. C. 77-84.

6. AnsOpext Bb.B. Bompocwsl opranuzanuu paboThl € JOKYMEHTAMH MOJIUYHOMY
cocraBy// CripaBouHHK cekpeTaps u odpuc-menemxepa. — 2003. — Ne 6.

7. AptuzoB A.H. ApxuBHOe 3akoHomarenscTBO Poccuu: cucrtema, mpoOsiembl U
MEPCTIEKTUBHI (K TOCTaHOBKE Bompoca) // OtedecTBeHHbIE apXUBbl — 1996.- Ne 4.

8. ApxuBHas pedopMma: TpoOIEMbl, MyTH pa3BUTHS (PaCIIMPEHHOE 3acelaHHe
kosuteruu PockomapxmuBa) / OtedecTBeHHBIC apXuBbl. — 1992, — No 3.

9. ApxuBoBeZeHHE W HCTOYHHKOBEJCHHWE OTEYECTBEHHOW wucTOpuH. I[Ipobrembl
B3aMMOJICCTBUS HAa COBPEMEHHOM dTane: JloKiaapl U TE3UChl BBICTYIUJICHUM Ha
Bcepoccuiickoii kondepenunn. — M., 1995.

10.bakanunckas I'.I'., AnnpeeBa JI.C. O mepecMoTpe oOTpacieBOro cocTaBa
UCTOYHUKOB KOMILIEKTOBaHusI ApxuBHoro ¢(ouma Poccuiickoit ®enepauuu //
OreuectBeHHBIE apXuBbl. — 1992. — Ne 3,

11.banakupes A.H. HoBblii Bua JOKYMEHTOB B cOCTaBe ApxXUBHOro (QoHaa
Poccuiickoit @enepanuu / Bectuk apxuBucta. — 2004, — Ne 3—4. baHaciokeBT
B.Jl. ®opmupoBanue ApxuBHoro ¢onaa Poccuiickoit ®enepanun. CoBpeMeHHBIN
stan // Cekperapckoe aemno. — 1998.— No 1.

12.banacrokesuu B.Jl., I'pym-I"pxxumaiino F0.B., Uepnun 3.B. Ha nytu k co3mpanuto
aBTOMATU3UPOBAHHOW MH(OPMALIMOHHON CykObl // OTeUeCTBEHHbIE apXUBBI. —
1999. — Ne 2.

13.bypoBa E.M. MHctopuss U COBpEeMEHHBIE TEHACHLIHUU PA3BUTHS DKCIEPTU3HI
LIEHHOCTH IOKYMEHTOB: YuyeOHoe nocodue. — M., 1985.

14.byposa E.M. Kak ceromHs onpeneauTb CpPOKM XpaHEHUS JIOKYMEHTOB?
(CoBpemeHHasi cucTeMa IMOCOOMN MO SKCHEPTU3E IIEHHOCTU JIOKYMEHTOB) //
HenonpounszBoactBo. — 1998. — Ne 1.

15.bpxoctoBckass H.B. ApxuBbl u apxuBHOE Jes10 B 3apyOexHbIX cTpanax (Mcropus
U COBpeMeHHas opranu3zanus) YueoHoe nocodue / [Toa. pen. F0.d. Kononosa. M.,
1972. - 311 c.

16.®enepansHoe areHtcTBo 1o obOpazoanuio O.B. Boskorpy0,JI.P.dunonoBa
APXNBOBEJIEHUE Yuebnoe mocooue ITEH3A 2005

17.EnmarbeBckass B.B. Pasutne o030pHO¥ mHbOpMamuu 1o mokymentam [ A®D
CCCP//CoBetckue apxuBbl. — 1979. — Ne 3.

18.Epomikun  H.I1. Mctopusi rocynapCTBEHHBIX YUPEXKIECHUN IOPEBOIIOIUOHHON
Poccun. — M., 1983.



19.KykoBa M.II. K pa3paboTke HOBOTrO TMepeyHs THUIIOBBIX YIPABICHUYECKUX
nokymeHToB // OteuectBeHHbie apxuBbl. — 2000. — No 4.

20.KyxoBa M.II. DkcnepTr3a HEHHOCTH JOKYMEHTOB COBPEMEHHBIX YUPEKICHHM,
npeanpusThii, opranu3anuii / OredecTBennbie apxuBbl.— 1994, — No 5.

21.KyxoBa M.II. DxcmepTusza LEHHOCTHM M KOMILJIEKTOBAaHHE TOCYJapCTBEHHBIX
apXMBOB YIPAaBJICHUYECKUMHU JOKYMEHTaMHU (TE€OPETUKO-METOJUYECKUIM acmekT) //
OteuectBeHHbIE apXUBbl. — 1995. — Ne 6.

22 UnuzapoB b. C. Posib 1OKyMEHTaIbHBIX NaMSATHUKOB B OOILIECTBEHHOM Pa3BUTHH.
TeopeTnyeckrue BOMPOCHl MCHOJIB30BAHMS APXMBHBIX JOKYMEHTOB: YdeOHOe
rmocooue. — M., 1987.

23.Nno3emueBa 3.I1., Kypnocoe H.JI. HoBoe Bpems — HOBbIE HpPOOJIEMEI.
KommiekToBaHHe TOCyAapCTBEHHBIX AapXUBOB JOKYMEHTaMH OOIIECTBEHHBIX
nBkeHul // OtedecTBeHHbIE apXuBbl. — 1992, — Ne 6.

24 UnozemneBa 3.I1., MenpaukoBa JI.A. HoBoe Bpemss — mpoOiembl cTapbie.
Onucanue, y4eT U XpaHEHUE JOKYMEHTHOUW pocchinu // OTeYeCTBEHHbBIE apXUBHI.
— 1995, — No 1.

25.KoBanpuyk HA., Ocuukuna I'.A., Byteko CII. OcnoBHble uH(pOpMaLOHHBIC
cupaBouHukH B cucteme HCA rocynapcTBeHHbIX apxuBoB. — M., 1985.

26.Ko3znos B.Il. AxTyaibHble NMpoOJEMbl B3aUMOACHCTBUSL ApPXUBOB M BY30BCKOM
ucropuyecko Hayku // Bectauk apxuBucta. — 1996. — Ne 5.

27.Koznos B. II. ApxuBHas pedopma: BONpPOCHl HAYYHOTO U METOJUYECKOIO
obecnieueHust // OteyecTBeHHbIC apXuBbl. — 1994, — No 1.

28.Koznos B. I1. ApxuBHas ciy>x6a Poccuu u poccuiickas rocy1apcTBEHHOCTh: OIBIT
80 net // OreuecTBeHHBIC apXuBbl. — 1998. — Ne 5.

29.Koznos B.II. IlyOomuuHOCTh apxXxuBOB M CBOOOJa apxuBHOW wuHpopmanuu //
Coserckas ucropuorpadus. — M., 1996.

30.Ko3moB B.I1. Poccuiickoe apxuBHoe jaeno. — M., 1999-

31.KotroB b.A. IOpuandeckuii cripaBOYHUK PYKOBOAUTENS Tpeanpusarus. TaitHa. -
M., 1999.

32.Kpaiickas 3.B., Yennunu 3.B. ApxuBoBenenue: Yuebnoe nocobue. — M., 1996.

33.Ky3nenoBa T.B. Ilomoxkenne o mopsiaike M CPOKAaxX XpaHEHUS JOKYMEHTOB
akiroHepHbIx o0miecTB // Cexperapckoe neno. — 2004, — Ne 1.

34.Jlapuna B.I'. Cucrema HCA rocyaapCTBEHHbIX apXMBOB KakK OCHOBA
dbopmupoBaHus OOILIEro apXMBHOrO HWH(MOPMAIMOHHOIO MpocTpaHcTBa  //
OteuectBeHHbie apxuBbl. — 2000. — No 3.

35.JleontheBa O.I'. Opranuzanus KOMIUIEKTOBaHUS TOCAPXMBOB HYXJAeTCs B
oOHoByieHNH // OTeuecTBeHHBbIE apXUBBl. — 1994, — Ne 2,

36.ManpimeBa C.FO. "OcHoBbl apxuBoBeneHus", YueOHoe mnocooue. Ka3zanb:
Tartapckoe Pecniybnukanckoe u3a-so “Xoarep”, 2002

37.MsakymeB C. JI. «CMoneHCKHMI apXWB» BO3BpAIlEH, BOMPOCHI OCTAIUCH //
OteuectBenHbie apxuBbl. — 2004. — Ne 8.

38.Hagepmmua M.Jl. Ilopsimok u CpokM XpaHEHHs JOKYMEHTOB KOMMEPUYECKHX
OpraHM3alMii B COBPEMEHHOM POCCHICKOM 3akoHoaarenbcTBe // Cekperapckoe
neno. — 2003. — Ne 12.



39.0 cBoOome noctyma K wuH(poOpmManmuu W pa3yMHOM OajlaHce WHTEpPEcoB //
OtevecTBeHHBIE apXUBBI. — 1997. — Ne 4,

40.06 uzmenennn OCHOB apXMBHOTO 3aKOHOAATENHCTBA // OTEUECTBEHHBIC apPXUBHI.
— 1998. — No 6.

41.0OpnoBa HA. Okcneprusa nenHoctu jokymeHToB I'A® CCCP (1958 — 1980 rr.). -
M., 1984.

42.11aBmoBa T. @. PaccexkpeuunBaHue JAOKYMEHTOB TOCYJapCTBEHHBIX AapXHBOB:
HEKOTOPbIE WUTOTH, 3aKOHOJaTelIbHas 0aza, mpoOiiembl // BecTHHK apXuBHUCTA. -
1994. - Ne 1 (19), 2 (20).

43.TlapnamMeHTCKHE CylIaHus O MpoOjemaM O€30MacHOCTH, KOMIUIEKTOBAHUS U
ucnoyib3oBanusi ApxuHoro (ounga Poccuiickoit @enepanuu // OTeuecTBEeHHbIE
apxuBbl. — 1999. — Ne 2.

44 Tlomosa JI.JI. ApxuBoBenenue: y4ueOHOE TTocoOue

45.Pynenncon K.M. CoBpemennbie JokyMeHTHBIE Kiiaccudukanuu. — M., 1973.

46.Camomenko B.H. Uctopus apxuBHOrO n1ena B JopeBoIOIIMOHHON Poccun. — M,
1979.

47.A 1. TenpuapoB, APXUBOBEJIEHUE Kouncnekr nexkumii, - M. IIpuop-usnar,
2004

48.Teopust U TpaKTHKa HKCHEPTU3bl I1IEHHOCTH JOKYMEHTOB M KOMIUICKTOBAHUS
rocyaapctBeHHbix apxuBoB CCCP /Tpyast BHUMJAL. — T.4. — Y12 — M.,
1974.

49.Troneee B.A. ApxuBHoe Hacineaue crtpan CHI': xpanenue, mocTy,
ucronb3oBanue // OreduecTBeHHbIe apXuBbl. — 1998, — No 5.

50.Xopxopauna T.H. Uctopust OtedyectBa u apxuBbl. 1917—1980 rr. — M 1994,

51.YUmerxano A.FO. ApxuBHoe aeno: yueoHoe nocodue. Tomck: U3narensctBo TITY,
2005. - 134c.

52.Vmpsuuna E.A., A. C. SIlkumenko ApxuBopeacHue KoHcrekT jekiuii MockBa m
Briciiee o6pazoBanue * 2007

53.1lHa6anoBa T.E. O Hekoropbix mpoOieMax (GOHAMPOBAHUS JTOKYMEHTOB
ApxuBHoro ¢onna // OredecTBeHHbie apXuBbl. — 1994, — Ne 2.

54.111abanoBa T.E. Ykpemnnena npaBoBas 0a3a rocy1apCTBEHHOIO y4yeTa APXHUBHOIO
¢donna Poccun // OreuectBennble apxuBbl. — 1997, — No 5.

55.0T1uka B apxuBax: MexayHapoHbIE dTUYECKUE HOPMbI MOBEACHUS apXUBUCTOB //
OteuectBeHHbIE apXUBbl. — 1995. — Ne 5.

7.3. Ilepuoanyeckue u3gaHus

Kypnan JlenonpousBoacTso

Kypnan OTeuecTBEHHbIE apXHUBbI

Kypnan YnpasiieHue nepcoHaiom

Kypnan Uadopmarmonnsie pecypebl Poccun



7.4.1lporpammHoe o0ecniedyeHue u UHTEepHeET — pecypcebi:

Ne Cceika Ha  wHpopManmoHHBI | HammeHnoBanue  paspabotku B | JlocTymHOCTB

n/m | pecypce AIICKTPOHHOU (hopme

1 Hayuno-06pa3oBaTenbHbIi becruiatnas 3JIeKTpoHHAs | Pexxum
noprai. http://www.eup.ru onbIHOTEKA J0CTyTa

cBOOOIHBII

2 O06pa3zoBaTenbHbIHA noprain. | [lopran OI'AY | Pexum
http://www.informika.ru «["ocymapcTBeHHBIH HAY4YHO- | TOCTyTIa

HCCIIEeIOBATENbCKHIA WHCTHUTYT | CBOOOIHBIN
MHPOPMAIIMOHHBIX TEXHOJIIOTUH W
KOMMYHHKAITHID)

3 Hayunas anekTpoHHas | Hayunas 3JIeKTpOHHas | Pexum
ouommoreka I'TIHTE  Poccuu. | oubnuoreka JOCTYyTIa
URL.http:ellib.gpntb.ru CBOOOTHBII

4 Bukunenus (cBoOomHast | OTKpbITas cBoOoHag | Pexxum
SHIUKJIONETHS ). SHIUKIOMEMS JocTyna
http://ru.wikipedia.org. CBOOOIHBII

5 HNudopManmoHHO-CTIpaBOYHBII O6mepoccuiickass ~ BuptyanpnHas | Pexxum
opTain LIBRARY.RU | cnpaBouHO-MH(pOpMaILIHOHHAS JOCTyIIa
http://www.library.ru ciysk0a myOarMYHBIX OMOIHOTEK CBOOOTHBIN

6 Poccuiickas rocyJapCTBEHHAsl | DJIEKTPOHHBIN KaTajaor u | Pexxum
oubnuoreka. Pexum  goctyma: | 3MeKTpOHHAs O6ubnnoTeka | Joctymna
WWW.Isu.ru nyOauKanui 1O T'yMaHUTapHbBIM | CBOOOHBII

npoOsemMam.

7 OdunmanbHBI CalT KOMIAHAA Ob61epoccuiickast cethb | Pexxum
«Koncynbrantlnrocy pacipocTpaHeHUS MPaBOBOM | JOCTyTMa
www.consultant.ru uH(bOpMaUN CBOOO/THBII

www.termika.ru
http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf - pabourie nmporpamMmbl
PPT'Y
http://www.edou.ru/enc/vvedenie.php - DHuMKIONE NS ACTOTIPON3BOACTBA
http://otherreferats.allbest.ru/audit/00112223_0.html - DnexTpoHHbIit
JTIOKYMEHTOOOO0pOT
http://www.top-personal.ru/officeworks.html - Apxus xypHana
Hemonpoussozactso http://archives.ru
www.archives-garant.ru
http://www.vestarchive.ru
WWW.jurn.ru
www.termika.ru
base.consultant.ru
www.vniidad.ru
7.5. MeToguyeckne yKazaHusl 1 MaTepHAJIbI 10 BUIAM 3aHATHIA
DJeKTpOoHHasi 0a3a JaHHBIX MO APXUBOBEACHUIO M JOKYMEHTOBEIUYECKUM
HCCIICAOBaHUAM COACPKUT MCTOAUMYCCKUC MaTCpualjlbl 110 IIOATIOTOBKEC K
CCMUHAPCKUM, IIPAKTUYCCKUM 3aHATUAM, 3a4CTy, pa3pa60TKe rioccapus,


http://www.rsu.ru/
http://www.consultant.ru/
http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf
http://www.edou.ru/enc/vvedenie.php
http://otherreferats.allbest.ru/audit/00112223_0.html
http://www.top-personal.ru/officeworks.html

MOJITOTOBKE BUJCONPE3CHTAIMI, BBIMOJIHECHUIO  JIPYTUX 33aJaHUM 3aJaHuld B
paMKax caMOCTOSITEILHON pabOTHI
7.6. IlporpammHoe obecrieueHue

1.

W

5.

Adobe Master Collection CS 6

MS Windows Bepcuun XP, 7,8,10

MS office professional plus 2007 MS office professional plus 2010
lapanT

Koncynprant +

8.MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIHUIIJINHBI
MOAYJIs1)

HucuuiuiiHa «ApXHUBOBEJEHHE» oOecreueHa HEoOXOAMMOM KOMIBbIOTEpHOU
TEXHUKOM, UMEETC BUACONPOEKTOP I IEMOHCTPALMU BUIECONIPE3CHTALNN, €CTh
BbIXOJ B IHTEpHET






9. JonmosiHeHMsI U U3MEHEHUS
K pafoueii mporpamMMe y4e0HOM QM CHUIIMHBI (MOXYJISA)
Ha 20 -20__ y4.rox

COI'JTACOBAHO:
[IpopekTop no yueOHol padoTe
C.A. TpexbparoBa
« » 20 T

B pabouyio mnporpamMmy y4eOHOW JHUCUUILIMHBI BHOCSTCS CIEAYIOIINE
U3MEHEHHUS:
[

JlomonHeHusT W W3MEHEHUs K paboyell mporpaMMe pacCMOTPEHBI H
PEKOMEHIOBaHbI Ha 3acefaHuu kadeapbl TOKYMEHTOBEIEHUSI U NH(POPMAITMOHHOM
KYJIbTYPBI

ITporokoi Ne OT «___ » 20 T
Ucnonautens(u):

(1OTKHOCTB) (moamucs)
(®.1.0.) (maTa)

(TOKHOCTB) (moamuce)
(®.1.0.) (nata)

3aBeayrommii kaheapoi
/ / /
(HammeHoBaHUE Kadeapbl) (moanuce)
(®.1.0.) (nata)
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