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1. HEJIM X 3AJAYU OCBOEHUSA JUCIHUITJIMHbI

Hean ocBOEHUS TUCHUIUIMHBI (MOJYJIs):
- MPUOOPETEHHE CTYJACHTAMHU TEOPETUUECKUX U MPAKTUUECKUX 3HAHUHN K 0(DOPMIICHUIO
U COCTAaBJCHHUIO OPTaHU3AIMOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB Kak 0a30BOMY
MIPOIIECCY B PeaIM3aIliy BCEX YNPABICHYECKUX (DYHKITHMA.

3agaum:

- MoJApoOHO PacCMOTPETh TPOIECC AOKYMEHTOOOOpOTa  HErocyaapCTBEHHBIX
OpraHU3aliiA, BKIIOYAIONINNA COBPEMEHHBIC TPeOOBAaHUS K COCTABJICHUIO M O(POPMIICHHUIO
YOpaBICHUYECKUX  (OpPraHU3alMOHHO-PACTIOPSIUTEIBHBIX)  JOKYMEHTOB,  JBHKCHHUE
JOKYMEHTOB, WX 00pa0OTKa C MOMEHTa TOJIYYCHHS WM CO3JIaHUS JO 3aBEPIICHUS
WCITOJTHCHHMSI, OTIIPAaBKa aJpecary, KOHTPOJIb UCIIOJIHCHHS 1 C/1ada Ha XpaHEHHE, a TaK ke
0COOEHHOCTH pabOTHI C KaJPOBBIMU JJOKYyMEHTAMU

2. MECTO JUCHUIIVYIMHBI B CTPYKTYPE OIIOII BO

[Iporpamma yueOHON JUCHUIUIMHBI «J|OKyMEHTAIITMOHHOE 00ECIICUCHHE YITPABICHUS
HETOCY/IApCTBEHHBIX  MOpPEeANpUsTUN»  sBiIsieTcss  coctaBHOM — yacthio  OIIOII,
obecnieunBaronieit peanm3anuio OI'OC.

[Tockonbky nmanHas y4yeOHas AMCHMIUIMHA HalpaBiieHa Ha (QOpPMUPOBAHUE Y
CTYJICHTOB TEOPETUUYECKUX 3HAHUW M MPAKTUYECKUX MPOPECCUOHAIBHBIX YMEHHH, IO
HanpaBieHU0 noArotoBkun 46.03.02 J[OKyMEHTOBEEHHE M apXHUBOBEIAECHUE, KypC
onvpaercss Ha TnonoxeHus «JlokyMeHToBeneHus», «OpraHu3amus ¢W TEXHOJOTHS
JIOKYMEHTAIIMOHHOTO O0ECIIeUEHUs YIIPABICHUS» U CIIYKUT TEOPETUUECKON OCHOBOM JIJIst
W3ydeHUs Jpyrux aucuuiuinH.  Kypc pmaer 3HaHWE CYIIHOCTH JIEJIONPOU3BOJICTBA
HETOCYJapCTBEHHBIX OPTaHU3ALINM, UTO UCTIOJIB3YETCS B MOCIEAYIOIINX JTACIUIIIINHAX.

3. TPEBOBAHMSI K PE3VJBLTATAM OCBOEHUSI COJEPXKAHUS
T CHUTLIAHBI

[Ipouecc wu3yuyeHUs JUCLUUIUIMHBI HalpaBleH Ha (POPMHPOBAHUE 3JIEMEHTOB
cienyrmux komnereHuud B coorBerctBun ¢ @I'OC BO mo naHHOMY HamnpaBiIeHUIO
MOJTOTOBKH (CIEIIUAILHOCTH):

npogeccuonanbubix (IIK):

[1K-1 CocraBnenue u oopMieHIE YIPABICHYECKON JOKYMEHTAIUH;

[IK-2 Opranuzamuss paboTbl ¢ JOKYMEHTaMH B YCIOBHSX TPaJUIUOHHOTO U
AIEKTPOHHOTO JJOKYyMEHTOO0OPOTA.

B pE3YIbTATC OCBOCHUS JUCHUITIINHDI o6yqa}0umec>1 JOJIDKHBI

3namo:

-COJIEPKAHUE 3aKOHOJATEIIBHBIX U HOPMATUBHO-METOJUYECKUX JOKYMEHTOB IO
OpraHu3alid JTOKYMEHTAllMOHHOTO OOECNEeYeHUs] YNpaBICHUS  HETOCYJapCTBEHHBIX
MPEANPUATUN;



-OCHOBHBIE TpeOOBaHUS K O(GOpMIICHHIO yHOpaBIECHYECKUX (OpPTaHU3aIMOHHO-
pacrnopsiIuTENbHbBIX ) IOKYMEHTOB.

YMmerh:

- 0bOpMIISITH YIIPaBICHYECKYIO JOKYMEHTAITHIO;

-TI0JIb30BAThCS YHUDHUITMIPOBAHHBIMU JJOKYMEHTaMHU.

Baaners:

- 3HAHUSAMH O CTPYKType ¢ OpraHu3alid CIy>K0 JeIOmpou3BOICTBA
HETOCYJapCTBEHHBIX MPEINPUITHUI;

- 3HAHUSAMU O BEJICHUU JIEJIONPOM3BO/ICTBA B HETOCYIAPCTBEHHOM MPENPUSITHH;

- 3HAHUSAMHM 00 OCHOBHBIX HAMPABJICHUSAX M METOJaX COBEPIICHCTBOBAHUS PaObOTHI
JIOKYMEHTAIITMOHHOTO 00eCTieYeHus YIIpaBIEeHUsI HErOCYJapCTBEHHOTO TIPEATPUSITHS.

4. CTPYKTYPA U COAEP KAHUE JUCHUIIJINHBI

4.1. CTpyKTYypa M CUMILIHHBI

OO6m1ast Tpy10€MKOCTh TUCITUTIIIUHBI COCTaBIIseT 4 3a4eTHBIX enuHuIlbl (144 gaca).

Jna O30
< | Bunsl yue6HOi paboThl, DOopMBI TEKYILETO
£ BKJIIOYAst KOHTPOJISI
No § 2 CaMOCTOSTENIbHYIO YCIIEBAEMOCTH (1O
o Paznen 2 3 paboTy CTyJIEHTOB HeoelsaM cemecmpa)
I TUCIIUILINHEI 8 % U TPYIOEMKOCTH (B dopma
= Jacax) MIPOMEKYTOUHON
| J 113 n CP aTTecTaluu (no
3 cemecmpam)
1 Beenenue 4 1 10
2 | Knaccuduxanus 4 1 10
HEroCcyJAapCTBEHHBIX
Opra"u3auin
3 | HopmaTuBHO-nipaBoBas 6a3za 4 1 10
HEroCyJ1apCTBEHHbIX
OpraHu3aun
4 | Opranu3aliOHHO 4 1 10
pacnopsiAuTeNbHbIE JOKYMEHTbI
HEroCyJ1apCTBEHHbIX
OpraHu3aun
5 | IoKkyMeHTBI 110 y4eTy KajpoB B | 4 10
HErocyJaapCTBEHHBIX
OpraHHU3aIUsIX
6 | IIpaBuiia cocraBneHus U 4 18 3a4er
odopMIIeHUS TOBEPEHHOCTH
HErocyAapCTBEHHOMN
OpraHu3aluu




7 | IlpaBuiia COCTaBJICHUS u| 5 1 5
odopMIIEHHUS TOTOBOpa

8 | JIoKyMEHTBHI 10 y4€Ty OCHOBHBIX | 5 1 5
CPEACTB U MaTepHUaJIOB

9 | UckoBele 3asBleHud | 5 1 5
HEToCy/AapCTBEHHBIX
OpraHu3aun

10 | . JIOKyMEHTBI O COXpaHEHHH | 5 1 10

KOMMEPYECKOU TAHBI

11 | JokyMeHTBI

OpraHu3aun

HEroCyJ1apCTBEHHbIX

CTPOUTEIBHBIX | 5 5

12 | lIokyMeHTbI

OpraHu3aun

HETOCYIapCTBEHHBIX

TOPTOBBIX

OK3aMCH

BCEro

4 4

144 27

4.2. Temarnyeckumii ILUIAaH OCBOCHHS JHUCIHHUILIMHBI

eI TeJIbHOCTH U BU/IbI CAMOCTOATE/IbHOM (BHEAYIMTOPHOI1) padoThI

o BHAAM Y4eOHOM

COMPOBOXKIAIOIINX CO3/JaHNEe KOMMEPUYECKUX OpraHu3aluid,
xoauHTroB U OIII". AHAIU3 TOKYMEHTOB, COMPOBOKIAOIITUX
CO3JJaHME HEKOMMEPUYECKON OpraHu3aIuu

HanmeHoBaHue Coaepixkanue yueOHOro MaTepuajia Dopmu-
pa3aesioB U TeM (TeMbl, IepeYeHb PACKPbIBaeMbIX BOIIPOCOB): Oo0bem | pyemble
JIeKIIMH, MPAKTHYeCKHe 3aHATHS (CEeMUHAapPBI), yacoB/ | komme-
HHIMBUAYAJbHbIE 3aHATHS, CAMOCTOSITeIbHAs padoTa 3.e. TeHUHUHU
o0yyalomuxcs, KypcoBasi padoTa (1o Teme)
1 2 3 4
5 cemecTp
Pa3zpen 1. BBenenue
Tema 1.1. Jlexnmmu: OCHOBHBIE TOHATUS OUCHUIUIMHBL M cTopus IIK-1
BBenenue pa3BUTH JOKYMEHTAIIMOHHOTO OOECIHeueHHs YIpaBJICHUS. ] 1IK-2
CtpykTypa Kypca. MecTto Kypca cpeaud AUCUUILIMH
JOKYMEHTOBEIUECKOT 0 1MKiIa. JIutepaTypa no xKypey.
IIpakTHyecKkue 3aHATHA (CEMUHAPEI): ]
CamocrodrenbHas pabora: M3yuenue yuebHOro Matepuana 10
Paznea 2. Knaccudukanus HerocynapcTBeHHBIX OpraHU3aluil
Tema 2.1 Jekuun: IMounstua UIL, OO0, AO, 3A0 u ap. Ortnnuus TIK-1
Knaccudukamms dbopM  HerocymapcTBeHHBIX  opraHuzaruii.  [lopsmok 1IK-2
HETOCYIapCTBEHHBIX | (JOPMHPOBAHUS YCTABHOTO KalMTajla. 1
OpraHu3aIuit Macmrab opranuzarnuu. [lopsaok BeneHus OyXraiaTepcKou
oTueTHOCTU. Hayorosele JIbrOThl U OTYMCIICHUS.
[IpakTuyeckune 3aHATHS (CEMHHApbl) TOKYMEHTUPOBAHHE
IIPOLEAYPBl CO3JaHUSI KOMMEPUYECKHX M HEKOMMEPYECKHX
opranmu3anuii. XapakTepUCTHKA KOMIUIEKCA JOKYMEHTOB, ]




CamocrodrenbHas pabora M3ydyenue yueOHOro MmaTepuana

10

Pa3nen 3 HopmartuBHo-1ipaBoBasi 6a3a HErocyapCTBEHHbBIX OpTaHU3AIH.
Tema 3.1 Jleknymu: Poccuiickoe 3aKOHOJATENIbCTBO, 2 TIK-1
HopmarusHo- periaMeHTHPYIOIIee chepy JEATEIIbHOCTH 2 1IK-2
npaBoBas 0aza HErocyJapCcTBEHHBbIX opraHu3anuil. [lpaBuna perucrpauuu
HErocyJ1IapCTBEHHbIX | HETOCYAapCTBEHHBIX opranu3aiuii. OCHOBHbIE HOPMATUBHO-
OpraHM3aLHil. IIPaBOBbIE TOKYMEHTBI HETOCYJaPCTBEHHBIX OpraHU3alui.

IIpakTryeckue 3aHATUA (ceMuHapsl): IIpaBoOBas

pernamMeHTanusi  AeONPOM3BOACTBA  HETrOCYIapCTBEHHbIX

OpraHu3aLuim.

CamocrosTensHas pabora M3ydenue yueOHOTO MaTepuaia

10

Tema 3.2. Jlexkmmu:  OO6mme TOMOKEHUS WHCTPYKIUU. OpraHu3anus IIK-1
WNHucrpykuus o pa3pabOTKM TpPOEKTa HOMEHKIATyphl el KOMITaHUH. 1IK-2
nenonpou3BocTBy | Opranuzarmus pazpaboTKu MPOEKTOB Tadbesst popM
HETOCYapCTBEHHOM | TOKyMEHTOB M anmbboma (opM ITOKyMeHTOB. OpraHuzanus
KOMITaHUU: TOKyMeHTooOopoTa. TpeGoBaHUS K IMOATOTOBKE IMPOEKTOB
(byHKIMOHATBHOE JNOKyMeHTOB.  OpraHu3anusi  KOHTPOJS  MCIIOJIHEHHUS
Ha3HAYEHUE U NOKyMeHTOB.  OpraHu3anusi  XpaHEHUs  JOKYMEHTOB:
0COOCHHOCTH dopmupoBanue U  opopMICHHE JeN, 3aKOHYEHHBIX
pa3palboTKu JIEJIONPOU3BOJCTBOM; MOPSAIOK OOpaIIeHHsl ¢ TOKYyMEHTAMH,

COCTOSIIMMHM HA OIEPAaTUBHOM XPAaHEHUH; IOArOTOBKA

JOKYMEHTOB K Ilepeaue B apXWB KOMIIAHUU; DIKCIEPTH3a

LIEHHOCTU JOKYMEHTOB; Ilepesada U IpUEM JTOKYMEHTOB Ha

XpaHEHUE B apXUB; MOPSAAOK 0OpaIieHust ¢ JOKyMEHTaMH,

COCTOSIIIMMM Ha XPaHEHUU B apXUBE KOMIIAHUU; MOPSI0K

nepesayy JOKYMEHTOB Ha MOCTOSIHHOE XpaHEeHHe.

[IpakTuyeckue 3aHITHs (CEMUHAP): PEILIEHUE CUTYAllMOHHBIX

3aj1au

CamocrosTenbHast pabora M3ydeHne yaeOHOro Matepuaa 10
Pasznen 4 OpraHu3alMOHHO PaCOPSAIUTENIbHBIE IOKYMEHTHI HErOCYIApCTBEHHBIX OpTraHU3alHil
Tema 4.1. Jlexnuu: CocraBieHue ycraBa opranuzauuu. Ilonoxxenue o 1IK-1

noapasnenenun. llltatHoe pacnucanue. PacnopsaurenbHbie IIK-2
OpraHu3anoHHO JOKYMEHTBI HETOCYJaPCTBEHHBIX OPTaHU3aLUN.
PacOpAAMTEIRHBIC | TTpakTHueckne 3aHATUs (ceMuHapbl): JlOKyMEeHTalnoHHOE
AOKYMCHTBI oOecriedeHre MOJrOTOBKH M MPOBEICHHs 00IuX coOpaHuit
HEroCy1apCTBEHHBIX | aginoHEepOB, YYaCTHUKOB 0OmecTBa. J(OKyMEHTHpOBaHUE
OpraHu3aIui NEATEIbHOCTH COBETa JUPEKTOPOB. JIOKYMEHTHPOBAHHE

NesITeNIbHOCTH anmapara yIpaBiIeHUS o01m1ecTs,

MIPOU3BOACTBEHHBIX KOOIIEPATUBOB, X0 AUHIOB, OIIT

CamocrosTensHas pabora M3ydenue yueOHOTO MaTepraia 10
Tema 4.2. Jlekuuu:  VdupexJeHne W TroCylapCTBEHHAsl PErucTpanus 1IK-1
JIOKyMEHTUPOBaHHE | aKIIMOHEPHBIX OOILIECTB. YUpeOUTEIbHBII TOroBOp. YcCTaB 1IK-2
CO3/1aHUS aKLHoHEepHOTo obmecTBa. [IpoTokon — yupeauTenbHOTro
aKLMOHEPHBIX coOpanus. 3asBICHHE YYpeAUTENed O PETUCTpaAIUH.
o01ecTB Bnecenne B I'ocynapCTBEHHBIN PEECTp HOPUINYECKUX JIMII.

OI'PH.

[IpakTHueckue 3aHATHS (ceMuHapsbl):

CUTYAIMOHHBIX 3a1a4

PCUICHHUC




| CamocrosTtenbHasg padora: M3ydenue yueOHOro Mmatepuaia | 10

Pasznen S. JIOKYMEHTBI MO YYETY KaJIpOB B HETOCYJAPCTBEHHBIX OpraHU3alUsIX.

Tema 5.1. Jlekuuu: CocTaBiieHHE pe3loMe couckaTtens. AHKeTa 1IK-1
JIOKyMEHTBI 10 | COTpYAHUKA HErocyJapCTBEHHOM opranuszauuu. I[Ipasuiia 1IK-2
y4eTy KaapoB B | cocraBiieHus aBroOmorpadun. OdopmieHue 3asBiICHUS O
HETrOCY/IapCTBEHHBIX | mpueme Ha pabory. CocTraBieHHE TPYIOBOTO JOTOBOPA.

OpraHu3alusix. OdopmieHre TUYHON KapTOUYKU COTPYAHHKA.

IIpakTiueckue 3auaTHs (CEMUHAPHI): PELLICHUE
CUTYAIIMOHHBIX 3a]1a4.

CamocrogrenbHas padora M3ydyenue yueOHOro MmaTepuaia

8

Pa3nen 6. IlpaBuna cocraBieHus u 0hOPMIICHHS TOBEPEHHOCTH HETOCYapCTBEHHOM OpTraHU3aIliy.

Tema 6.1. Jlekmuu: OOmme mnpaBwia COCTaBiICHUS W OGOPMIICHHS TIK-1
IIpaBuina JIOBEPEHHOCTEH. CnyxeOHble TOBEpeHHOCTH. JIMuHbIE 1IK-2
COCTABJICHUS 1 | TOBEPEHHOCTH.
odopmiieHus [IpakTrueckue 3aHATHs (CEMUHAPHI): pELICHUE
JIOBEPEHHOCTH CUTYAIIMOHHBIX 33134
HerocynapcTBeHHon | CamocrostenbHas pabora: M3ydenne yaeOHOTO MaTepraa
OpraHu3aIyu. 5
Paszpen 7. [TpaBuna cocraBieHus: 1 0(OPMIIEHHUS TOTOBOPA.
Tema 7.1. Jlexkiuu: OOmmMe mpaBuia COCTaBICHUS U OGOPMIICHUS 1IK-1
[IpaBuna noroBopoB. Buasl goroBopoB. JloroBop apenasl. JloroBop 1IK-2
COCTaBIICHUS u | nopyueHnus. JloroBop nocraBku. TUIIOBOM JOIOBOP O MOJIHOM
odopmiieHus MaTepualbHON OTBETCTBEHHOCTH.
JI0OTOBOpA. [IpakTrueckue 3aHATHs (CEMUHAP): PEIICHUE
CUTYAIIMOHHBIX 33384
CamocrosTensHas pabora: M3yuenne yueOHOro Marepuaia 5
Paznea 8. JIOKyMEHTBI 110 y4eTy OCHOBHBIX CPEICTB U MAaTEPUAIIOB
Tema 8.1. Jlekumu: Axtel. Haknagaeie. Kaprouku yyera. 1IK-1
JIOKyMEHTBI 10 | [IpakTHYeckue 3a1anus (CEMUHAD): PEILICHHE 1IK-2
yuaery OCHOBHBIX | cUTyallMOHHBIX 3a1a4
CpeACTB 1 | CamocrosTenbHas pabota: M3ydyenue yueOHOro Matepuanina
MaTEpUaJIOB
Pa3nea 9. VcKkoBBI€ 3as1BIICHUS] HETOCYJaPCTBEHHBIX OPTaHU3aLUI.
Tema 9.1. Vckosbie | Jlekmmu: OOmue mpaBuia COCTaBICHHUS W OGOPMIICHUS 1IK-1
3asBJICHUS HCKOBBIX 3asBlIcHUI. VIckoBoe 3asgBiIeHHE O BO3MECIICHUU 1IK-2
HErocyJlapCTBeHHbIX | ymiepba, NPUYMHEHHOTO paOOTHUKOM TIpU HCHOJHEHUU
OpraHu3aLui. TPYAOBBIX  oOsi3aHHOCTEWd.  VIckoBoe — 3asBieHHE O
BO3MEIIEHUH  BpE€Ad, MPUUYMHEHHOIO  MOBPEKICHUEM
3/10pPOBBSI.
[IpakTryeckue 3aaHus (CEMUHAP): pelleHne
CUTYAIIMOHHBIX 3334
CamocrosTtenbHas pabora: M3ydyenue yaeOHOro Mmatepuana 5
Paznen 10. JIOKyMEHTBI O COXPaHEHUU KOMMEPYECKON TalHbI
Tema 10.1 Jlexuyu: Ilonstme kommepueckod TauHbl. llepeuens 1IK-1
CBEJICHUH, KOTOPbIE HE MOTYT COCTaBJISITh KOMMEPUYECKYIO 1IK-2




JIOKyMEHTBI o | Taiiny. llepedyeHb cBeneHUN, KOTOPBIE MOTYT COCTaBJISATH

COXPAaHECHUU KOMMepueckyto TaiHy. OO0s3aTenbcTBO O HEpasIallleHUH
KOMMEPYECKOU KoMMepueckoil TaifHbl. [lopsmok paboTel C JOKyMEHTaMH,
TaHBI HECYIIMMH KOMMEPUYECKYIO TallHY.

[IpakTHyeckue 3agaHus (ceMUHap): 3aKkoHOaaTeIbCTBO PP o
KomMmMepueckoil TaitHe. [IpaBa oOmamarenss KOMMepYECKOH
raiiHbl.  YTpo3bl ~ KOMMepueckod — TaiiHe. (CBeneHus,
OTHOCAIMECS K KOMMepueckoil TaitHe. (OcoOeHHOCTH
OIPaHUYEHMS JOCTYIa K KOMMEPYECKOU TalHe.

CamocrosrenbHas padora: M3ydenue yaeOHOro Mmatepuana 5
Paznes 11. JIOKYMEHTBI CTPOUTEIIBHBIX HETOCYIAPCTBEHHBIX OpraHU3aLMM.
Tema 11.1 Jleknuu: OCHOBHBIE JIOKYMEHTBI CTPOUTEIbHBIX 1IK-1
JIOKyMEHTBI opranuzaiuii. CocTaBieHME JOroBOpa CTPOUTEIBHOIO 1IK-2
CTPOMUTEIBHBIX noapsaga. CocraBieHHe CMEThl Ha CTPOMTEIbHBIE PAOOTHI.

HETOCYAapCTBCHHBIX CocraBjicHHE aKTOB Ha caaqyy CTpOUTCIILHOT'O 00BEKTA.

OpraHH3aIHii. [IpakTuyeckue 3a1anus (CEMUHApP): pELICHHUE
CUTYallMOHHbIX 3aJa4
CamocrosrenbHas padora: M3ydyenue yueOHOro Mmatepuana

ITpumMepHas TeMaTHKa KypcoBoil paboThI

CamocrosiTenpHas paboTa 00yJaronmxcsi HaJ KypcoBOi paboToi

Buja uroroBoro KoHTpoJIsi (3a4eT, 3xk3amMeH, U hepeHITMPOBaHHBIN 3a4€T) Ox3a
meH 27

BCEI'O: 144

5. OBPA3OBATEJIBHBIE TEXHOJIOI' TN

B coorBerctBun ¢ TtpeboBanmsamMu PI'OC BO 1no HampaBieHUIO IMOATOTOBKH
«JloKyMEHTOBEIECHUE W AapXMBOBEACHHE» pealn3alus KOMIIETEHTHOCTHOTO IMOJaX0/4a
IIpeayCcMaTpUBaeT IIHPOKOE HCIIOJIb30BaHWE B YYCOHOM Mpolecce AaKTUBHBIX U
MHTEPAKTUBHBIX (DOPM IIPOBEIACHHUS 3aHITHIA.

CtpykTypa W cojepkaHue Kypca NpPEArnoJiaraloT aKTUBHYIO HHTEJUICKTYyaIbHYIO U
KOMMYHHUKAaTHUBHYIO JESATEIbHOCTh CTyAeHTOB. Kypc BBICTpOEH TakuM 00pa3oMm, 4TOOBI
00ecrneYnTh pa3BUTHE COOTBETCTBYIOMIMX MPOGECCHOHAIBHBIX Ka4eCTB Y CTyAeHTOB. Kypc
JIEKITUH, CeMUHAPCKUE W MPAKTUYECKUE 3aHSATHS OTIWYAIOTCS YCTAaHOBKOM Ha CO3/IaHHE
NapTHEPCKUX  OTHOIICHWH, YTO HAXOAUT OTPAKEHHME B MeETOoJaX OOydeHWUS.
[IpuopuTeTHEIMU MeTOJaMU OOYUYCHHMs SIBISIOTCS aKmMueHvle Memoowvl, THE TJIaBHOE
BHUMAaHUE YACISIETCS MPAKTUIECKOM OTpaOOTKE 3HAHUN, YMEHUM U HABBIKOB.

Jlekyuonnvie 3ansamus TPENOAraloT MpeaBapUTENIbHYIO MOATOTOBKY, CBS3aHHYIO C
OCMBICIICHUEM 3asBJICHHBIX NPOOJIEM, W HE HCKIIOYAIOT JHAJIOTHYECKOro OOIICHUS
CTYJIEHTOB C IIPENOIaBaATEIIEM.



Ha cemunapckux 3anamusx WCHONB3YIOTCSI COBPEMEHHBIE METOAbl OOy4YeHUs -
JINIOBBIE WUTPHl, MUHU-KOH(DEPEHIINH, TUCKYCCHUH, TO3BOJIIONINE M30ekKaTh MAaCCUBHOTO
BOCIIpUATUS HWHPOPMAIIMM W MaKCUMAaJbHO HWCIOJIh30BaTh TBOPUYECKHUM IMOTEHITHA
CTYJICHTOB.

6 OHEHOYHBIE CPEACTBA [JIsI TEKYIIEI'O KOHTPOJIA
YCIIEBAEMOCTHU U TIPOMEXYTOYHOU ATTECTALIUN

6.1. KoHTpoJIb 0OCBOEHMS IV CIUILINHBI

KoHTpoas ocBOEHHUS TUCHUIUIMHBI MPOU3BOAUTCA B cOOTBETCTBUHU ¢ [lomoxkeHuem o
IIPOBEIECHHUH TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH M TPOMEKYTOUHOM aTTECTALlMHU CTYACHTOB
OI'bOY BO «KpacHomapckuii rocyJapCTBEHHBIM WMHCTUTYT KyJbTypbD». [Iporpammoi
JUCHUIUIMHBL B LIENSAX MPOBEPKU MPOUYHOCTH YCBOEHUSI MaTepuala MpeayCMaTpUBaAETCS
MPOBEICHHUE PA3INYHBIX (HOPM KOHTPOJISL.

Texywuti KOoHmpoab YCIEBAEMOCTH CTYIEHTOB MO AUCIUIUIMHE MPOU3BOAMUTCS B
cieayrmmx gopmax:

- OLEHKH, BBICTABIISIEMbIE CTYJEHTAaM Ha CEMHHapax 3a OTBEThl HAa BOMPOCHI,
coJiepKallrecs B IIaHAX CEMUHAPCKUX U MPAKTUYECKUX 3aHATUM.

Py6eoicnviti  konmpons TpenycMaTpuBaeT OLEHKY 3HAHUM, yYMEHHM W HaBBIKOB
CTYJEHTOB [0 MPOIJACHHOMY MaTepuaay MO JAHHOW JHUCLUIUIMHE HAa OCHOBE TEKYILIHMX
OLICHOK, TIOJIyYeHHbIX UMHU Ha 3aHATHUAX 3a BCE BUIBI padboT. B Xo1e pyOexHOro KOHTpoJIs
HCIIOJIb3YIOTCS CEAYIOIINE METOAbI OLIEHKN 3HAHMIA:

e YCTHBIE OTBET;

o TpaKTHUECKHE PabOTHI;

IIpomedsicymounwiti KOHMpoOIbL IO pe3yJbTaTaM CeMecTpa Mo AUCLUILUIMHE MPOXOIUT B
dhopme 3auéra (9K3aMeHa).

6.2. OueHouHbIE CPeACTBA

6.2.1. IIpumepsbl TECTOBBIX 3aaHUI (CUTyaIHid)
IIpakTnyeckoe 3ansitue Ne 1

TpebGoBaHus K COCTABICHUIO B 0(DOPMIICHHIO TOKYMEHTOB HETOCYapCTBEHHOM
OpraHU3aLMH.

[{ems — 03HAKOMHUTHCS C MpaBHIIaMu O0(HOPMIICHUS TOKYMEHTOB.

IIpakTHuyeckoe 3ansiTue Ne 2

Cocrapnenue u opopMiIeHUE OPraHU3alMOHHBIX JOKYMEHTOB.

Llenb — O3HAKOMHUTBCS C OCHOBHBIMHU BUJIAMU OPraHU3allMOHHBIX JOKYMEHTOB U
OCOOEHHOCTSIMU U3 COCTaBJICHMUSI.

IIpakTHuyeckoe 3ansitue Ne 3

OdopmiieHre npuKa3oB, pacopsHKEHUN yKa3aHU, TPOTOKOJIOB.

[{ems — HAYYUTHCS COCTABIATH TEKCT U OOPMIIATH PACTIOPSIUTEITHHBIC TOKYMEHTHI.

IIpakTnueckoe 3ansaTue Ne 4

JInyHbIe TOKYMEHTHI MO MEPCOHAITY.

[{eas — BBIpaOOTATH HABBIKUA COCTABJICHUS JIMYHBIX JJOKYMEHTOB.
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IIpakTuuyeckoe 3ansitue Ne 5.

CocraBnenue opopMIEHHE OCHOBHBIX JIOKYMEHTOB T10 JITYHOMY COCTaBY.

Ilenr — w3y4nTh COCTAaB M OCOOCHHOCTH OCHOBHBIX JIOKYMEHTOB IO JUYHOMY
COCTaBY.

IIpakTnueckoe 3ansaTue Ne 6

CocraBnenue u opopMIIeHHE JOBEPEHHOCTH.

[{enb — HAYy4YUTHCSI COCTABIIATH TOBEPEHHOCTH.

IIpakTuuyeckoe 3ansitue Ne 7

[IpaBuna cocraBiienus u 0OpMIIEHUS TIOTOBOPA.

Lenb — u3y4UTh OCOOEHHOCTH COCTABJIEHUS JOTOBOPA.

IIpakTuueckoe 3ansitue Ne 8

[ToaroToBKa akTOB, HAKJIaIHbIX, KAPTOUEK yUeTa.

Lenb — u3y4uTh 0OCOOEHHOCTH COCTABJICHUS aKTa, HAKJIAHOM, KAPTOUKHU yUeTa.

IIpakTnueckoe 3ansaTme Ne 9.

CocraBiieHuE UCKOBOTO 3asIBJICHUS.

[{eab — M3y4nTh OCOOEHHOCTH COCTABJICHUS U OPOPMIICHUS UCKOBOTO 3asIBJICHUSI.

IIpakTnueckoe 3ansaTue Ne 10.

JIOKyMEHTBI CTPOUTENBHBIX HETOCYAapPCTBEHHBIX OpraHU3aIUu.

[{eas — u3y4nTh OCOOEHHOCTH COCTaBJIEHUS CMET, aKTOB, JJOTOBOPOB.

IIpakTHyeckoe 3ansitue Ne 11.

JIOKyMEHTBI TOPTOBBIX OpTraHU3ALIHiA.

Lens — wu3y4uTh MNpaBWIIa COCTABJICHUE OCHOBHBIX JIOKYMEHTOB TOPIOBBIX
OpraHU3aIUu.

6.2.2. KoHTpOJIbHBIE BONIPOCHI A5l POBEICHUS TeKYILero KOHTPOJIA
1. [onuTuka U cTpaTerus KOMIAHUU B 00JIACTH YIIPaBICHUS JOKYMEHTUPOBAHHOMN
uHpopmanueit. [lonoxenus HaunonanbHoro crangapra P UCO 15489-1-2007
«Y1paBlieHHE JOKYyMEHTaMM.
2. UHCcTpyKUUs 1O AIONPOU3BOACTBY HErOCYJapCTBEHHON KOMIaHUU: (PYHKIIMOHATIBHOE
Ha3HAYEHHUE U 0COOCHHOCTHU pPa3pabOTKH.
3. YupexaeHue u rocyJJapcTBEHHAsI PErUCTpalis aKIIMOHEPHBIX OOIIIECTB.
YupeauTenbHbId 10TOBOP.
4. YcraB akIMOHEPHOT0 00ILIECTBA: CTPYKTYPa, Pa3aeibl.
5. O01ee coopaHue akKIIMOHEPOB: JOKYMEHTUPOBAHUE JICSITEIIHHOCTH.
6. CoBeT TUPEKTOPOB AKITMOHEPHOTO OOIIECTBA: TOKYMEHTUPOBAHUE JIEATEILHOCTH.
7. CuctemMa OpraHu3alMOHHO-PACIOPAIUTEIbHON TOKYMEHTAUUNA AKIIMOHEPHOTO
oOuiectBa. biianku JOKYMEHTOB: MpaBUiia COCTABICHMUS.
8. OpopmieHrne UCXOAAMINX U BHYTPEHHUX TOKYMEHTOB (BUbI JOKYMEHTOB, TPEOOBaHUS
K TEKCTY U PEKBH3UTaM).
9. Opranu3alOHHBIE JOKYMEHTHI (ITOJI0KEHUE, MHCTPYKLMS, TOJDKHOCTHAS UHCTPYKLIMS,
TPYJOBOI 1I0rOBOP, IITATHOE PACIIMCAHUE).
10. PacniopsiautenbHble JOKYMEHTHI (MpUKa3, paclopsiKeHUe, peuieHue, MpoTOKOJ,
BBITIMCKA).
11. MudopmManmoHHO-CITpaBOYHbIE JOKYMEHTHI (aKT, CIIy>)KEOHAst U 00bSICHUTEIbHAS
3amucKa, cpaBka, MUChbMO, TejerpaMmma, Gakc).
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12. 3akoHO1aTeNbHASI OCHOBA XPAHEHUS JOKYMEHTOB B aKI[MOHEPHBIX O0IIECTBAX.
13. IlpaBuna ¢popmupoBanus A€ A Nepeaud Ha apXUBHOE XpaHEHHUE.
14. Buasl HoMeHkatyp aen. OgopmiieHre HOMEHKIATyphI J1e.

6.2.3. TemaTuka 3cce, pepeparoB, npe3eHTALUI

1. OpraHu3aliMOHHO-TIPaBOBbIE  (POPMBI KOMMEPYECKUX M HEKOMMEPYECKUX
OpraHu3alun

2. TocynmapctBennoe perymupoBanue JIOY B oOmiecTtBax (akIMOHEPHBIX, C
OrPaHUYEHHOW OTBETCTBEHHOCTHIO),TOBAPHILECTBAX, MPOU3BOJICTBEHHBIX KOOINEpPaTHBAX,
XOJIIMHTaX, (PMHAHCOBO-IPOMBIIIUIEHHBIX IpyMIax

3. PerniameHTanus qesTeIbHOCTH HEKOMMEPUYECKUX OpraHu3anuil (moTpeOnuTeabCKUi
KOONEpaTHB, OOUIECTBEHHBIE M PEIUTHO3HBIE OPraHMU3aLUHU, YUYPEXKICHHS, aBTOHOMHAs
HEKOMMepYecKasi opraHuzaius, poH 1, acCoMaIuu U COO3bI)

4. XapaKTepucTUKa KOMIUIEKCAa JIOKYMEHTOB, COIPOBOXKIAIOIIUX  CO3/JIaHHE
KOMMEPYECKUX OpraHu3aunil, Xonauaro u OIIT’

5. AHanu3 10KyMEHTOB, COMPOBOK/IAIOIINX CO3/IaHHE HEKOMMEPUYECKON OpraHu3alun

6. XapakTepUCTHKa KOMIUIEKCA JOKYMEHTOB, IPEAOCTABIAEMBIX HOPUINYECKUM
JIMIIOM B peructpupyromuii opras. [IpaBuiia coctaBnenus u ohopmieHUs

7. JOKyMEHTUPOBAHKE MPOLIEAYPBI PETUCTPALNN FOPUANIECKUX JIULI.

8. JIOKyMeHTaIlMOHHOE O0eCIeYeHUe MOJATOTOBKH U MPOBEACHHS OOIIMX cOoOpaHui
aKLMOHEPOB, YUACTHUKOB O0OIIECTBA

9. IOKyMEHTUPOBAHKE EATEIBHOCTH COBETA JUPEKTOPOB

10. [IoxymMeHTHUpOBaHHE JAESATENbHOCTH  ammapara yHOpaBieHUs  OOIECTB,
ITPOU3BOJICTBEHHBIX KOONIEPATUBOB, XOJIUHIOB, DIII’

11. XapakTepucTrka OpraHoB yIpaBjeHHAsI HEKOMMEPUYECKUMH OpraHU3alUsIMU

12. AHaIM3 KOMIUIEKCA OPTaHU3alHOHHBIX U YIIPABICHYECKUX JOKYMEHTOB

13. Ananu3 npouenyp npuema, MepBUYHONM OOpabOTKH JTOKYMEHTOB, PETHMCTpPALIMU
JOKYMEHTOB

14. ITpouenypa pacCMOTPEHHUSI U UCIIOIHEHUS JOKYMEHTOB

15. TexHOI0TUS KOHTPOJIS UCIIOJIHEHMS TOKYMEHTOB

16. Cucremarnszanus JOKyMEHTOB, HOMEHKJIATypa Jel

17. ®opmupoBaHUE U XpaHEHUE AEI

18. Opranusanus ”HPOPMAILIMOHHO-TIOUCKOBOM CUCTEMBI 10 IOKyMEHTaM

6.2.4. Bonpocshl Kk 3a4eTy N0 AUCHUILIIMHE

6.2.5. Boripochl K 3k3aMeHy 110 JUCHHUIJIMHE
OpranuzanroHHasi JOKYMEHTAIusI.
PacnopsiaurenbHas JOKyMeHTalus.
NudopmarmonHo-cripaBoyHas JOKYMEHTAITHS.
JIokyMeHTalusl o JINYHOMY COCTAaBY.
OdopmiteHre compoBOAUTETHLHOTO MUChMA
OdopmiieHre rapaHTUIHOTO MHChMaA
Odopmnenue pexiiaMallMOHHOTO MUChMa
Odopmnenue nmucbMa-oTBeTa
[Tpuka3 o OCHOBHOM AEATEIBLHOCTH.

WA=
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10.TIpuka3 no IMYHOMY COCTaBY(MHAUBHUAYATbHBINA,CBOAHBIN).

11. OdopmiteHre TOKIATHOMN 3aIMMCKA

12.0dopmieHne 0ObICHUTEIPHOM 3aITUCKH

13.0¢dopmnenne 3asBiaeHNs O IpreMe Ha paboTy

14.0dopmrnenue pesrome

15.CucreMsl TOKyMEHTaMU. Y HU(PUIIUPOBAHHBIE CUCTEMBI IOKYMEHTALIUH.

16.06mme TpeGoBaHUs K TEKCTY JOKYMEHTA.

17 T1lopsinok U3M0KEeHHsI TEKCTa TOKYMEHTA.

18.53bIK C1y>K€OHBIX JOKYMEHTOB.

19.HopmaTuBHO-TIpaBoBas 6a3a JeI0mpOU3BOICTBRA.

20.XapakTepuCcTHKa U COCTaB OPTaHU3ALMOHHO-TIPABOBBIX TOKYMEHTOB: TpeOOBaHUA K
COCTaBJICHHUIO U OPOPMIICHHUIO.

21.XapakTepucTHKa U COCTAaB PACMOPSIAUTENbHBIX JOKYMEHTOB: TpeOOBaHUS K
COCTaBJICHHIO U OPOPMIICHUIO.

22.Pa3paboTka TOKyMEHTAllUU, OTPaKaoIed KOMMEPUYECKYIO AESITETbHOCTD
OpraHu3aIuH

23.JlokyMeHTHpOBaHUE padOTHI ¢ IepcoHanoM. Komruiekc KaapoBoii JOKyMEHTAITIH.

24. TpynoBoii JOTOBOP: COAEPKAHUE U TOPSIIOK 3aKITHOUYEHUS.

25.0co0eHHOCTH TOKYMEHTUPOBAHUS ATANIOB TPYAOBON JEATEILHOCTH PAOOTHUKA!
IIPUEM, IIEPEBO/I, OTITYCK, KOMaHINPOBKA, YBOJBHEHHE, [TOOIIPEHUE,
JUCLUIUIMHAPHOE B3bICKAHUE.

26.0¢opmiieHre U BeIeHUE JTUYHON KAPTOUKH U JIMYHBIX JEII.

27 Ilpouecc 3amuThl NpodecCUOHANBHBIX JAHHBIX B KaJpOBOU CIykKOe.

28.0OcHOBHBIE 3TaMbl JOKYMEHTOO0OOPOTA.

29.XapakTepucTruKa JOKYMEHTOIIOTOKOB: BXOAIIasl, UCXOAIAs], BHYTPECHHSA
JOKYMEHTAIHS.

30.TexHosorusi paboThl C JOKYMEHTOIIOTOKAMHU.

31.0cob6enHocTH paboThl ¢ KOH(MUIECHIIMATHLHON IOKYMEHTAIIUEH.

32.CucreMartuzanus JOKYMEHTOB, UX YUET U 00ecliedYeHHEe COXPAaHHOCTH.

33.0OcHoBHbIE TpeOOBaHUS K OPTraHU3alUU TEKYIIETO XPaHEHUsI HCTIOTHEHHBIX
JOKYMEHTOB
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34.OkcnepTusa HEHHOCTU AOKYMEHTOB. [IpUHIUIIBI, KpUTEPUHU U ATAIbl € TPOBEICHHUS

7. YYEBHO-METO/JIUYECKOE u WH®OPMALIMOHHOE
OBECIEYEHUE TUCHUATIIMHBI (MOJIY.JIS)

7.1. OcHOBHAas JIUTEpaTypa

. Bonruna U. B. Oduc-menemxkep: Ilpaktuueckoe mocodbue. — M.: M3narenbcko-
ToproBas kopnopauus «/lamkos u Ko», 2007. — 452c.

. Hemoroma A.B., Cemuenko II.A. [Ienonpou3BOACTBO OpraHM3alyU: MOATOTOBKA,
oopMIICHUE U BEJICHUE TOKYMEHTAIUHU: 75 00pa3IioB JOKYMEHTOB. — 2-€ U3]1., CTEP.
— M.: Omera-JI, 2008. — 480c. + CD

. IlycrozepoBa B. M. KagpoBbie 1OKyMeHTBI TOProBoro npeanpusitus. — M.: Knaura
cepsuc, 2005. — 304c.

. ITmenko A. B. JlokymeHTarimonHoe o0ecnedeHne ymnpaBieHus: yued. mocooue st
CTy. cpea. mpod. yueO. 3aBeieHul. — 3-¢ u3 ., nepepad. u gomn. — M.: U3naTenbckuit
HeHTp « Axkanemus», 2004. — 176c¢.

. Poroxun M. 1O. JlenoBbie TOKyMEHTHI B MpHUMepax U oOpaslax: y4yeO.-MpaKkThuy.
[Tocobue. — M.: IIpocnekT, 2005. — 448c.

. Canxkuna JI.B. Jlenonpou3BoACTBO B KOMMEPUYECKONW OpPraHU3alMU: HA TMPUMEPE
akiuoHepHoro obmiectsa. — M.: MII®OP, 2005. — 432c¢.
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7.3.1lepuoanyecKkue U31aHUsA
«Jlenonpon3BoacTBO»
«CekpeTapckoe Je10»

7.4. UnTepHeT-pecypcehl

http://www.termika.ru/
http://www.top-personal.ru/
http://academy-document.narod.ru/org-proekt-met-mat/Org-proekt-uchebnoye-posobie.htm

7.5. MeToauyecKkue yKa3aHusl M MaTepHAJIbI 10 BUAAM 3aHATHH

JlJis ONTOTOBKU K 3aHSATUSIM PEKOMEHIYEM HCMOJIb30BaTh AJIEKTPOHHAYIO 0a3zy
JaHHBIX TI0 JOKYMEHTOBEACHHMIO U JOKYMEHTOBEIUECKHM HCCIENOBAaHUAM, KOTOpas
COJEPKUT METOJUYECKHE MaTepHallbl M0 MOJArOTOBKE K CEMHUHAPCKUM, NMPAKTUYECKUM
3aHATUAM, 3a4eTy, Pa3pabOTKe Iiaoccapusi, MOATOTOBKE BUAECONPE3CHTALNN, BEIIIOTHEHUIO
JIPYTUX 3aJaHUM 3aJlaHUN B paMKaX CaMOCTOSITEIBHOM pabOThl . A TakKe SJIEKTPOHHBIC
SHUUKIIONEANH MO JAEIONPOU3BOACTBY U APXUBOBEACHHUIO
st camocToATeNnbHOM pabOThl, TMOJATOTOBKE MPAKTUYECKUX (CEMUHAPCKUX) 3aHATHM,
MOATOTOBKE K TECTOBBIM UCIIBITAHUSIM, a TAK)KE JJI HAllMCaHUs 3cce, pedepaToB, HAYUHbIX
JOKJIa/I0B PEKOMEHYETCSl CIIEYIOLIEE:

Jlis MOATOTOBKM K TMEpPEYHCIECHHBIM BHJaM pa0OT MpeayCMOTPEHBl 3a/laHusl,
Pa3BUBAIOIIME HABBIKM CaMOCTOSTENIBHOIO aHaIM3a M OCMBICICHHS IPENIOKEHHBIX
npobieM u TeM. [l OCBOEHUS MPENJIOKEHHBIX TEM, CTyIAeHTaM HeoO0XO0AUMO
O3HAaKOMHTBCSI C MPEJIOKEHHON JUTepaTypoi, BbIOpaTh HEOOXOAMMBIE HCTOYHUKH,
COCTaBUTh IIJIaH NpeacTosAleil padorel. s pedeprupoBaHHs HCTOYHUKOB CTYACHTY
HEOOXOJAMMO O3HAaKOMUTHCA C TEKCTOM, CJenaTb HEOOXOAMMbIE BBIMHCKH, LUTATHI,
COOTBETCTBYIOIIME TJIABHOM MpoOJieMe HCCAeAOBaHUs, CKOMIIOHOBAaTb 3TU LIMTATHI,
MpoJayMaTh WX, HW3JIOKUTh COOCTBEHHOE BHJICHHE CBOMMHU CJIOBaMH, HAMETHUTh
HEO0OXOJMMBIE CBSI3KM U CTPYKTYpY Oyayuiero Tekcra. PedepupoBanue nepBOMCTOYHUKOB
MPEANOJIAraeT CaMOCTOSITEIbHbIE HABBIKA U3YYEHHUS! TEKCTa, M3JI0KEHUE MPEII0KEHHbIX
TOYEK 3pEHHUs, MepecKa3, aHaJIu3 MPOOJEMHBIX BOMPOCOB, BbIIEIECHUE IIaBHBIX HAYYHBIX
no3uLuii aBTOpoB. Jlyisi BbINOJIHEHUs pedepara HEOOXOOUMO HAUMHATH ¢ OOOCHOBAHHS
BbIOOpA TE€MBI, 3aTEM IIPUBECTU MEPEUEHDb KIIOUEBBIX MOHATUN COEP KAaHUS, IJIaH PabOThI
(0 yem paboTa, Kakue BOIIPOCHI BKJIFOUEHBI), 3aT€M NEPEXOANUTh K (POPMYIHPOBKE TE3UCOB,
IOPENCTAaBILIOMMX KPATKOE COJEpKaHUE KaKAO0ro Bompoca TeMmsl. Jlanee, MpUBOIATCS
CTPYKTYpUPOBAHHbIE TE3UChl (OCHOBHBIE TpPYIIbI TE3UCOB IO pasjenaMm padoThl).
CrpynnupoBaB Te3UChl (OCHOBHBIE MBICIM), YCTAaHOBUB MEXJAYy HHMH OCHOBHbBIE U
COTIOIYMHEHHBIE CBSI3U, COCTABUTh JIOTUYECKYIO MOJIENb COJIep KaHus paboThl (pedepara).
B03MO0OXHO nepBOHaYanbHO MOCTPOUTH MOJENb COAEPKaHUs PabOThl U OCHOBHBIX OJIOKOB
(MpIcHei), a 3aTeM KaXIbli TE3WCHBI OJIOK HAMOJHUTh CTPYKTYPHBIM KpaTKuM
coJiepKaHUEM. DTO MMO3BOJIUT B JAIbHEHNIIIEM PACKPBIBATH pabOTy, €€ CollepKaHUE C pa3HOU
CTETEHbIO MOJPOOHOCTH.

7.6. IIporpammHoe obecrieueHme
1. Adobe Master Collection CS 6
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MS Windows Bepcuu XP, 7,8,10
MS office professional plus 2007 MS office professional plus 2010
I'apanT

Koncynprant +

A i

Cucrema Jleno 8.5

8. MATEPUAJIBHO-TEXHUYECKOE OBECIHHEYHEHUE JUCHUIIJIMHBI
MOAVYJIs)
TpeboBanuss K MUHUMAJIbHOMY MATEPHAJIbLHO-TEXHMYECKOMY 00ecrie4eHU 0
Peanuzamuss mnporpamMmbl IUCHUIUIMHBI TpeOyeT Haiuyus Y4eOHOro KaOuHeTa
«/loxymeHTalmoOHHOE 00eCIIeYeHrEe YIPaBICHU.
[Ipu ocBoeHUY AMCUUILIMHBI PEKOMEHAYIOTCS JocTyn B UHTEpHET, KOMITbIOTEPHBIN KJlacc
I IPOBEJICHUS IPAKTUUECKUX 3aHSATHIA.
O6opynoBanne yueOHOro KabnuHera:
1. IlocamouHbie MecTa MO KOJIMYECTBY 00YUArOIINXCS.
2. Pabouee MecTo mpenogaBaTelis.
3. MarnurtHas nocka.
4.  Habop Tabnuiy, cxem, HarJIS,AHBIX TTOCOOMIA.
5.  HopmaTtuBHO-IIpaBOBbIE AKTHI.
Texnuveckue cpeacTBa 00y4eHus:
1.IlepcoHanbHble KOMIIBIOTEPHI C JIMLIEH3UOHHBIM MPOTPAMMHBIM OOECIEUYEHUEM U
MH(OPMALMOHHBIMU CIIPABOYHO-IIPABOBBIMU CHCTEMAaMHU.
2.Ilepudepuiinble yCTpOICTBa: MYJIBTUMEIUIHBIA MPOEKTOP, MPHUHTEPHI, CKAHEPHI,
BHEITHHE HAKOMUTEIN HA MATHUTHBIX U ONTHYECKHUX JHCKaX.
3.CpencTBa 060bIION U MaJION OPraHU3aAlMOHHON TEXHHUKU: HIpeep, OpOoIIopoBaIbHAs
MaIIlHAa, KAPTOTEYHOE 000PYI0BaHKE, JAMHUHATOP, CTEIUIEP, ABIPOKOJI, HyMEepaTop, pe3ax,
OCHACTKa JUIs MeYaTH U APYyTrue KaHUEIIPCKUe MPUHATIC)KHOCTH, PACXOIHbIE MaTepHAIIbI.
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npunodycerue 2

Jlono/iHeHMsI ¥ U3MEHEHUSI
K padoyeil nporpaMmme y4eOHOM TUCHUIIMHBI (MOTYJIs1)

Ha 20 -20  y4.rox

COT'JTACOBAHO:
[TpopekTop mo y4ebHoM padboTe
C.A. TpexOparoBa
« » 20 T

B pabouyto mporpammy y4eOHOM TUCITUTIIIMHBI BHOCSTCS CIICTYIOIINE H3MECHCHUS

.
>

.
5

JlomotHeHNsT ¥ U3MEHEHUS K paboueil MporpaMMe pacCMOTPEHBI M PEKOMEHIOBAHBI
Ha 3acelaHuu Kadeapbl

(HaMMeHOBaHME)
[IpoToxos Ne OT«__ » 20 T
Ucnonuurens(n):
/ / /
(TOMKHOCTB) (monmck) (®.1.0.) (mara)
/ / /
(TOMKHOCTB) (moamuce) (®.1.0.) (mata)

3aBenytronuii kadenpoit
/ / /

(nanmeHoBaHKe Kadeapsr) (moamucek) (©.11.0.) (mara)
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