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1. HEJIM 1 3AJAYU OCBOEHUSA JUCHHUIIJIMHbI

Kypc «/lokymMmeHTHpPOBaHHE yNpPaBJIeHYECKOH JAeATeJbHOCTH B OPraHax
roCyJAapCTBEHHOH BJIACTH M MECTHOI0 CAMOYIIPABJIEHHMS» SBIISIETCS 0a30BbIM,
byHIaMEHTAIbHBIM ~ KypcOM B TMOJTOTOBKE  JOKYMEHTOBEJOB  BBICHICH
kBampukanuu. OH  CTaBUT  CBOEHM  LENbI0O  HM3YYEHHE  IPOIECCOB
JIOKyMEHTUPOBaHUs B cepe TOCyNapCTBEHHOTO yrpasieHus. OObEKTOM U3yUYEHUs
ABJIAIOTCS JOKYMEHTBI TOCYJAapCTBEHHOI'O YIPABIEHUS, UX HAa3HAYEHUE, PA3BUTHE
dbopMBbI 1 coiepKaHMsI, COBPEMEHHbBIE TPEOOBAHUSA K COCTaBICHHIO, O(hOPMIICHHIO,
COBEPILIEHCTBOBAHMIO.

3amaun:

- OCBOHUTH METOJUKY COCTaBJICHUS W OQGOPMIICHUS JOKYMEHTOB C(hephl
rOCYJIapCTBEHHOTO YIPABJICHUS;

-MOKa3aTh CHEeNU(PUKY TOKYMEHTOB TOCYIApPCTBEHHOTO YIPABJICHUS B
KOHTEKCTE YHUBEPCAIBHBIX CHCTEM JIOKYMEHTAITUN

-OCBOUTbH MPOIIETyPhl M OIEpallii, CBS3aHHBIC C YTBEPXKIACHUEM W
pacnpocTpaHEHHUEM JOKYMEHTOB TOCYAapPCTBEHHOTO YIIpaBJICHUS.

2. MECTO JUCIIMIIVIMHBI B CTPYKTYPE OIIOII BO

Kypc «/lokyMEHTUpOBaHHME YIPABICHYECKOW JEATEIBHOCTH B OpraHax
rOCyAapCTBEHHOW BJIACTU U MECTHOT'O CaMOYTPABIICHUS» SBISIETCS 00s3aTENbHON
JUACIUATUINHON BAPUATUBHOMN JacTU po¢heCCUOHATIEHOTO nukia.OHa
COOTBETCTBYET MPO(UII0O MaruCTEPCKOM MPOrpaMMbI1Y MpaBJeHHe TOKYMEHTAMM
B OPraHax rocyJAapCTBeHHOH BJIACTH U MECTHOI0 CAMOYNPABJICHUSH SIBISIETCS
OCHOBHOW JNUCIMIUIMHONB 4HCIie 00ECIeUMBAIOMUX ATOT Tpoduis.Jucnummuna
JaeT 3HAaHHUE CYILIHOCTHU METOJIOB  HCCJEI0BaHUS JOKyMEHTa cQepsl
rOCyJIapCTBEHHOI'O YIPABJIEHMUS, €F0 CTPYKTYPbI, 0COOEHHOCTEN pabOThI C HUM.

B pesynaprare u3ydeHHs JAHHOIO Kypca MAarucTp  JOJKEH JOINOJIHHUTh
TEOPETUYECKUE pa3lenbl JOKYMEHTOBEICHHMS, Kacaroluecss JOKYMEHTOB H
TEXHOJOTUHA  TOCYJAapCTBEHHOTO  YNPABJIECHUSA, OCBOUTH €€  OCHOBHYIO
npoOIeMaTHKY.

s u3ydyeHus Kypca HEOOXOAMMBI BXOJHBIE 3HaHUS B o0JacTU
JoxkymenToBenenusi, OpraHu3auiud M TEXHOJOTHH  JOKYMEHTALIMOHHOTO
o0OecrieueHus YIpaBJICHHUS, Opranusanuu rocyJlapCTBEHHBIX YUPEKICHUN
Poccun. HeoOxoMM ombIT HaNMcaHus KypCOBBIX PabOT M HABBIKM MPAKTUYECKOM
NeSATEIbHOCTH B 00JIACTH COCTABJIEHUS JOKYMEHTA, aHaJIN3a JOKyMEHTO000pOTa.



3. TPEBOBAHUS K PE3YJILTATAM OCBOEHUS COJIEPKAHUS
JUCHUIIIAHBI

[Iponecc u3yueHrs MUCIUILIMHBI HAMpaBieH Ha (OPMHUPOBAHUE DIEMEHTOB
ciaenyrommux kommereHuuit B cootBeTcTBUM ¢ PI'OC BO 1o paHHOMY
HaIPaBJICHUIO MOJATOTOBKH (CIEIUAIIBHOCTH):

0) npodeccuonanbubix (ITK)

IIK-1 Opranuzanus U OCYIIECTBIICHHE KOHTPOJSA (YyHKIIMOHUPOBAHUS
CHUCTEMBI JOKYMEHTAIITMOHHOTO 00eCTIeUeHUs yIIpaBIeHHUS;

B pe3ynbraTe 0ocBOCHUS TUCHUILUIMHBI 00yYarOITUecs TOKHBI:
Suamo:
3akoHOJaTEIbHBIE W HOPMAaTHBHBIE MpaBOBble akThl Poccuiickoit ®denepanuu,
METOJMYCCKHE TOKYMEHTHI, JEHCTBYIONIUE CTaHIAPTHI, ,MCIIOJIb3yeMble B chepe
YIPaBJIEHHUS JIEKTPOHHOU TOKYMEHTALUEH;
3aKOHOATENbHBIE U HOPMAaTUBHBIE MpaBOBbIe akThl Poccuiickor denepanuu mo
BOIIPOCAM apXUBHOTO JIENIa;
Meroauuecknue TOKYMEHTHI M HAIIMOHAJIBHBIE CTAHAAPTHI 10 BOIPOCAM apXHUBHOT'O
Jena;
[IpaBmita U METOJIbI COCTaBIICHHS, 0)OPMIICHUS, YUETa, UCTIOJIb30BaHUS, XPAHCHUS
Y YHUYTOXEHUS JOKYMEHTOB BCEX CUCTEM JOKYMEHTALIMU OPraHU3alllH;
Yuems:
OnpenensaTe CpPOKM XpPAaHEHUS JIOKYMEHTOB BCEX CHUCTEM JOKYMEHTAIUU
OpTraHU3alMd W MPUHIMUIIBI MPUHATHS PEIICHUH MO BOIPOCY HMX JTAIBHEUIIETO
XpaHECHUS WIH YHUYTOXKEHUS.
Bnaoemy:

Oprann3aliuOHHBIMA HaBBIKAMH, HEOOXOJIUMBIMH [IJI1  PYKOBOJICTBA
KOJIJIEKTUBOM JIEJIOTIPOU3BOJCTBEHHOM CIIY>KObI, METOJaMH  aHajdu3a CTENeHU
YAOBJIETBOPEHHOCTH TIEPCOHANA CO3JaHHBIMU YCJIOBUSIMH TpyAa, pa3paboTkaMu
CHUCTEMBI MOTUBALIMU COTPYIHUKOB.

4.1. CTpyKTYypa AMCHUILTHHBI

OOmiasi TPyIOEMKOCTh AMCHMILIMHBI COCTaBISCT 6 3aueTHBIX eauHuIbl (216
JacoB).

Jlna O30
Bunet yaeOHO paboTHI, @opMbI TEKYIIETO
No = o g BKJIFOYAsi CAMOCTOSTENbHYIO | KOHTPOJIS yCIIEBAEMOCTH
it Pasgen § e 3 paboTy CTyJEeHTOB (no Hedenam cemecmpa)
/ JMCLIATUIAHBI 3 T § ¥ TPYZI0EMKOCTb (B 4acax) ®opmMa IPOMEKYTOYHOM
I aTTecTaluu (no
J IT n P
3 3] € cemecmpam)

Pasnen .| 1 2 4 66 3a4eT

Texnomorun

rOCyJIapCTBEHHOTO




yIpaBiIeHUs

2. | Paznen
OcobennocTH
JIOKYMEHTOB

yIIpaBJICHUS

rocyaapCTBEHHOI'O

30 3K3aMeH

3. | Pasnmen
DKcnepTHO-
aHaJIMTHYECKas
JEATEIbHOCTh

chepe

yIpaBiIeHUs

roCy1lapCTBEHHOI'O

64

3a4CT

B

4. | Pasnen

roCyapCTBEHHBIX
YUpEKIACHUN

COITPOBOXKJICHHUC

TexHonoruun paboThI

IrpaxXaaHaMud MW HX
AOKYMCHTAIITMUOHHOC

4.1 4 4 4 28

9K3aMCH

u

BCETO

12 16 188

4.2. TemaTnyeckuil IJIAH OCBOEHHMSI IMCIHUILUIMHBI MO BUIAM Y4eOHOI
NAeSITeJIbHOCTH M BUABI CAMOCTOSATEILHON (BHEAYyAUTOPHOI) padoThI
(Ilpeocmasnsiemcss memamuueckuil NiaH OCB0EHUS OUCYUNIUHBL NO BUOAM YUEOHOU
dessimenvHocmu  (leKyuu, npaKkmudecKue 3auAmMus (cemMuHapvl), UHOUBUOYANbHbIE 3AHAMU,
Kypcosas paboma, camocmosmesibHoe uzyienue pazoenos (mem) OUCYuniunbsl).

HaumenoBanue Conep:xanue yueOHOro MaTepuasa Dopmu
pa3aesioB M TeM (TeMbl, IepevYeHb PacCKPbIBaeMbIX BOIIPOCOB): -
JICKIMH, MPAKTHYECKNE 3aHATHS (CEeMUHAPBI), Obne | PYEMP!
HHIMBHUAYAJIbHbIE 3aHATHS, CAMOCTOSAITEJIbHAS padoTa g e
o0yyarommuxcs, KypcoBas padora KOMIIe-
4acoB
/3.e | TEMH
"
(mo
TeMe)
SceMecTp 2 3 4
Paszpnen 1 TexH0JI0rMH rocy1apCTBEHHOI0 YIIPABJICHUS
Tema Jlexyuu:denepanbHOEC U PErMOHAIbHOE ynpasiieHne B POD. IK-1
1.1. Texnosoruu CoctaB u craryc cyObekroB P®, oOmmue NpUHLIKIBI
ylpaBJ/ieHHs B (benepanbHOro u PErHOHAIBHOTO yIpaBiIeHUS.
CHCTeMe OPraHoB Pasrpannuenue nonHomounii mexny P® u cyOwbexTamu
rocy1apcTBeHHOM P®.OcHOBHbIE  HOpMaTUBHBIE  AaKThl, PETYJIHUPYIOLINE
BJIACTH CYObEKTOB | BOIIPOCHI 1
P® OopraHu3anuy BiacTu B cyObekrax P®. EnuHble NpuHIUIBI

MOCTPOCHUS CHCTEMBbI OPTaHOB BIAcTH B cyObekTtax PO.
Cucrema OpraHoB HCHOJHUTENBHON BiacTu cyObekTa Pd:
MOHSITHE, CTPYKTYypa, MOPSAOK (GOpMHUpPOBAHUS, OCHOBHBIC
MOJTHOMOYHS. 3aKOHOJIATEBHBI OpPTraH BJIACTH CYOBEKTa
P®. JlokymMeHTBl CUCTEMBI TOCYHApPCTBEHHOW BIJIACTH, HMX




Kiaccudukanms.

Ipakmuueckue 3anamus OCHOBHbIE HOPMATHBHBIE aKTBhI,
peryaupyroue BOIIPOCHI
OpraHM3al1y BJIacTU B cyObekTax PO.

cemungp CucreMa OpraHOB HCIIOJIHUTEIBHON BIAcTU
cyonekTa PO

HUnousuoyanvuovie 3auamus

Camocmosmenvuas paboma:
AHan3 HOPMaTUBHBIX aKTOB, PErYJIUPYIOIIHUX BOIIPOCHI
OPTrHU3ALMU TOCYJAPCTBEHHOM BilacTh B PO

33

Tema 1.2.Cucrema
rocy1apCcTBEeHHOMI
ciy:k0b1 B P® u ee
JOKYMEHTALIHOHHO
€ CONMPOBOXKIEHUE

Jlexyuu:1loHATHE U OCHOBHBIE IPUHIIUIIBI TOCYJaPCTBEHHOMN
ciyxObl. [IpaBoBOil cTaTyc rocy1apCcTBEHHOI'O CIIyKalllero.
Bunbr rocymapctBeHHOW ciyxkObl. [loHATHE ©  BUIBI
rOCy/IapCTBEHHBIX  JOJDKHOCTEM M TOCYJapCTBEHHBIX
JOJKHOCTEN rocyaapcTBeHHOM ciyObl. [IpaBoBasi ocHOBa,
perynupymoas CUCTEMY TIOCYAApCTBEHHOM ciy:kObl P.D.
[IpaBoBO#i  cTaTyc TOCYJapCTBEHHON  JOMKHOCTH U
roCy/1apCTBEHHOTO CITy’Kallero. Knaccusle YUHBI
TpaXXAaHCKOW cIy>KObl. YIpaBieHHE TOCYyAapCTBEHHOM
ci1yk00i1: cucTtema OpraHoOB YINpaBJIEHHs TOCYIapCTBEHHOU
ciyx00ii, MEXaHU3MBbI KaJIpOBOTO obecrieueHus
rOCYJapCTBEHHBIX  OpraHoB.OCOOEHHOCTH  MPUMEHEHUS
OpraHU3aIMOHHO-PACTIOPSAIUTENbHBIX JTOKYMEHTOB B
JIESITEJIBHOCTH Ka/IPOBBIX CIIY>KO OpraHoB BJIACTH.

Ipaxmuyeckue 3anamus (cemMunapbol):
[ToHsITHE M OCHOBHBIE MPUHIIUITBI TOCYAAPCTBEHHOMN
CITYKOBI.

Hnousuoyanvuvie 3ansamus: HET

Camocmosmenvuas paboma
Pa3paboTka cTpyKTYypbl aHKETHI

33

[1K-1

Pa3nes 2. Oco0eHHOCTH JOKYMEHTOB CHCTEMbI FOCY1aPCTBEHHOI0 YIIPABJICHHUS

Tema 2.1
JLOKYMEHTHI,
o0ecneyuBaOIIue
(¢popmupoBanue u
peaaun3anuio
rocy1apcTBEeHHOH
nmoJuTuKu P®

Jlexyuu: IloHsATHE, OCHOBHBIE THUIBI M HaIpaBICHUS
roCyJapCcTBEHHOM moiuTuku. Pa3pabotka u  aHamu3
rocy/1apCTBEHHOW MOJUTUKUA. OpraHel TocynapcTBEHHOU
BJIACTH, OCYLIECTBISIOIIME pPa3pabOTKy TrocynapCTBEHHOU
IIOJINTUKYU ¥ JOKYMEHTBI TOCY1apCTBEHHON ITOJIUTHKH
I'ocynapcrBennas YKOHOMMUECKAs MIOJINTHKA,
JOKYMEHTBI, oOecreunBaronue ee peanusanuio. PO.
KomnereHnuss opraHoB TroCyJapCTBEHHOM BIAacTH B
OCYILIECTBICHUU rOCyIapCTBEHHOTO peryaupoBaHus
DKOHOMHUKH. MeETOobl TOCYIapCTBEHHOIO pEryJIMpOBaHUs
SKOHOMHKH: aIMUHUCTPATUBHEIE, SKOHOMUYECKHE.
['ocymapcTBeHHass  Hajorosas IOJIWTHUKA, JOKYMEHTHI,
obecrneunBaromue ee peanusanuio  ['ocynapcTBeHHas

JICHE)KHO-KPEIUTHAS HOJIUTHKA, JIOKYMEHTHI,
obecrieynBarole ee  peanu3anuio [ ocymapcTBeHHas
AQHTUMOHOTOJIbHAS HOJIUTHKA, JOKYMEHTEI,

obecrieynBarone  ee  peanmu3anuio  [ocymapcTBeHHas

0,5

[1K-1




MHBECTHUIMOHHAS MOJUTHKA, TOKYMEHTHI, 00ECeurBaoIIne
ee peanuzauuio. ['ocymapcTBeHHasi conuaibHas MOJUTHKA,

JIOKYMEHTHI, o0ecrnieunBaroIIne ee
peanu3anuol oCyapcTBEHHOE  YIPABJIEHUE  OTpacisiMu
COLIMATIbHOU cdepsl: KYJbTYpa, o0Opa3oBaHue,

3/IpaBOOXPAaHEHUE, KUITUIIIHO-KOMMYHAIbHOE XO3SMCTBO.

l'ocynapctBenHass ~ BHemHsAs ~— nojdutuka PO,
JIOKYMEHTBI, 00ecTieurBaroIye ee peanusamnuioPeanu3arus
U MOHHMTOPHUHT TOCYJAapCTBEHHON mOMUTHKU. OpraHbl
rOCy/IapCTBEHHOW BJIACTH, OCYIIECTBISIOLIUE pPEaTU3aALUI0
roCy/1apCTBEHHON MOJUTHKU.

Hpaxmuuecmte 3auamusi. AHaIn3 TEKCTOB JOKYMCHTOB
FOCY,I[&pCTBGHHOfI ITOJIMTUKH

cemunap HOHHTI/IC, OCHOBHBIC THIIbI U HAITPABJICHUA
FOCY,I[&pCTBGHHOfI ITOJIMTHUKH.

Unousuoyaivuovie 3auamus: HET

Camocmosamenvras paboma: I1oaroToBka Kk cCeMHUHapy

30

Tema 2.2
TexHoJ0orum u
JAOKYMEHTbI
OPraHoOB MECTHOTI'0
camMoynpasBJieHUsl

Jlexyuu:Tlonstue w  kimaccuukanus  pelmieHUd B
MYHUIIUIIAIBHOM YIIPABJICHUH, TOPAIOK HX O(QOPMIICHHS.
OcoOeHHOCTH MPaBOBOTO CTAaTyca JIML, 3aMEIIAoLINX
JIOJUKHOCTH B OpraHax MECTHOTO camoylpaBieHus. llpuem
Ha  MYHULUUOAIBHYIO  CIyk0y U  ero  IpaBOBOE
COIIPOBOXKICHHUE. IIpaBoBas periaameHTanus u
JOKYMEHTallMOHHOE COIIPOBOXIECHHE IIPOXOXKACHHUS
MyHUIIUTNIATBHON  ciykOb1.  Ilpomecc  pa3pabotku U
BBITIOJTHEHUS peleHui B oprasax MECTHOTO
camoynpasiyieHus. Poib pykoBoauTeneil M CrenUaIlCcTOB
AJMUHUCTpaLUU B IIPUHATAN 3¢ PEKTUBHBIX
YIIPaBJICHUYECKUX peLieHui. [Iytn IIOBBIIICHUS
3 PEKTUBHOCTH BBIPAOOTKH W pealu3alldd pELIeHuH B
OpraHax MECTHOT'O CaMOYNpPaBJIECHUSI.

0,5

Cemunap:3aauy U CTPYKTypa MYHHULIUIIAIBHOTO
YIIPABJICHUS

Ilpakmuueckoe 3anamue: IlonsaTHE U KIacCUPUKALHS
pemeHni B MyHUIIMITAJIbHOM YIIPaBICHUN

HUnousuoyanvuvle 3anamus: HET

Camocmosmenvhas paboma:aHaaIn3 HOPMATUBHO-IIPABOBBIX
JIOKYMEHTOB, PETIAMEHTUPYIOILUX ITPUEMHA
MYHUIUNAIBHYIO CIIy’K0Y M €ro IPaBOBOE COIIPOBOKICHHUE.

30

I1K-1

Pa3nen 3. DkcnepTHO-aHAIUTHYECKAS [1eSITeIbHOCTH B cepe
TrOCY/1apCTBEHHOI'0 YIIPABJICHUS

Tema 3.1
IToaroroBka "
SKCIEPTHO-
aHAJIUTHYECKOe
HCCJIeJ0BAHNE
yIpaBJeHYeCKUX
pemienuii B cgepe
rocyJ1apcTBeHHOI0
"

Jlexyuu:HopMaTUBHO-IIPAaBOBOM CTaTyC yIPABICHYECKOTO
pemieHus: 3akoH, yka3, @LII, mporpamma pa3BuTus U Ip.
VYnpaBiaeHueckoe pelieHrne: OCOOCHHOCTH U NPUHIIMIIBI
HOPMAaTHBHO- IIPaBOBBIX aKTOB, PEryIupyOINX
YIIPABJICHUYECKYIO JEATEIBHOCTh B CUCTEME OPTaHOB BJIACTU
U MYHHMIMIAIBHOTO caMmoynpasieHus. (CrTparernyeckoe
IJIAHUPOBAHUE HAYYHO-TEXHUYECKOI'O M HMHHOBALIMOHHOI'O
pPa3BUTHUSA KAaK PE3yJIbTAT YIPABJIECHUS HA TEPPUTOPHAIBHOM
YPOBHE.

I1K-1




MYHUIIMIIAJBHOTO
ynpasJieHUsl

OKCHEePTHO-aHATMTHYECKOE HCCIICIOBAaHHE HOPMATHUBHO-
npaBoBoi 0a3bl CcyObekToB P® 1o rocynapcTBeHHOW u
MYHHIIMITAILHON CITy)O0e.

[TopsimoOK ~ TOATOTOBKM W pealiu3allid  HOPMATHUBHO-
IIPABOBBIX AKTOB B CHCTEME OPraHOB BJIACTH M MECTHOI'O
CaMOYTIpaBIICHUSI.

Coop, 000011IEH1E u aHaJIN3 JIEHCTBYIOIIETO
3aKOHOJATENLCTBA W HOPMATUBHO-TIPABOBOM 0aszbl 1O
rOCY/IapCTBEHHOMY M MYHHUITUIIAJIBHOMY YIIPABJICHUIO.

Cemunap: HopMaTuBHO-IIPaBOBOM CTaTyC yNpPaBIE€HYECKOIO
peLeHus

IIpakmuueckue pabombt:

[Topsimok  NOATOTOBKM M pealu3ald  HOPMAaTHUBHO-
IIPABOBBIX AKTOB B CHUCTEME OPraHOB BJIACTH U MECTHOI'O
caMOyIpaBJICHHUSL.

NuauBuayaabHbBIC 3aHATHS . HET

Camocmosmenvras paboma: IKCIEPTHO-AaHATTUTHIECKOE
UCCIIEIOBaHNE HOPMATHBHO-TIPABOBOM 0a3bl CyObeKTOB PD
10 TOCY/IAPCTBEHHOW U MYHUIIUTIATBHON CIIyXO0€.

30

Paznen 4 Texnosioruu padoThbl rocy1apcTBEeHHbIX YUPEeKAeHUH ¢ rpakIaHaMu
U UX JOKYMEHTAIMOHHOE CONPOBOKIeHUE

Tema
4.10pranu3zanus
padoThbI no
o0paleHu 10
rpaxaaH B
rocy/iapcTBeHHbIe
yUpeKIeHUus

Jlexyuu:TlpaBuiia opraHuzanuu padboTbl ¢ OOpalIeHUSIMU
IpaXKAaH, MO3BOJIIIOIIME CO3JaTh YCJIOBHSA JUISL IPUHSITHS
MEp MO BOCCTAaHOBJIGHUIO IPaB M 3aKOHHBIX HHTEPECOB
rpaXKaaH.

HopmaruBHo-nipaBoBbIe aKThl, peraaMeHTHpYoIIne
HOPSIOK PAacCMOTPEHUs] 0OpallleHHi B TOCYAapCTBEHHBIX
OpraHax.

Opranuzauus paboTsl  (efepaibHBIX T'OCYIapCTBEHHBIX
yupexaeHuii. CeTb MHOTO(YHKLIHMOHAJIBHBIX IIEHTPOB.
TexHonornueckne NpoUEAYpbl TOCYIAapCTBEHHOIO yueTa
JKUIIBIX CTPOEHHUH, 3EeMEJbHBIX YYacTKOB: NPUEM 3asBOK,
oopmiieHHE HAena.

Opranuzanus paboTel  Cayk0 TOpPOACKOrO XO3SHCTBA:
aBapuiHOW Tra30BOM CIykObl, aBapuifHO-CIIacaTeNbHOU
CIIy’)KObI, TOPBO/IOKAaHAJIOB,[OPAIEKTPOCETEH, JIOPOKHOTO
XO0351CTBA,)KUIUIIHO-KOMMYHAJIBHOTO XO351ICTBa,
MOJINIUU,TTIOKAPHON OXpaHsl, CITYKOBbI CIIaceHMs,
TEIJIOCHA0XKEHUS U JP.

Cemunap: TlpaBuna opranu3zanuu paboThl ¢ 00paIeHUIMH
rpa)<aaH,

Ilpakmuuecxas paboma: HopMaTuBHO-TIPABOBHIE aKTHI,
perlaMeHTHPYIOLIHE MOPSAI0K PACCMOTPEHUs OOpaIlleHNuH B
rOCy/IapCTBEHHBIX OpraHax.

AHanu3 10MKHOCTHBIX UHCTPYKIUNA COTPYIHUKOB 11O
paboTe ¢ oOparieHUus MU TPaKIaH

AHanu3 caiiToB U OPTAJIOB OPTaHOB I'OCYJapCTBEHHON
BJIACTH, OCYIIECTBISIOLINX NTPUEM OOpalleHH B
AIIEKTPOHHOM BHJIE

CocraBnenue TabauIbl CAHTOB U MOPTATIOB OPraHOB
rOCY/IapCTBEHHON BJIACTH U MECTHOTO CaMOYIIPABJICHUS
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HUnousuoyanvuvie 3anamus: HET

Camocmosmenvuasn paboma:
[TonroroBka pedepara 1 Mpe3eHTaluu 0 TeEMaM Kypca 32

Bujg uTorosoro KOHTPOJISI:5K3aMCH

BCEI'O: | 288

Conepskanue Kypca

BBenenne Ilpenmer W HayuyHble OCHOBBI CHCTEMBI T'OCYJapCTBEHHOTO
yhOpaBieHus; (QyHKIMH, METOJbl M CpPEACTBa TOCYAAPCTBEHHOIO YIIPaBJICHUSI.
®opMbl  TOCYyHapCTBEHHOTro  ycTpoictBa.CucteMa  (elepalibHBIX  OpPraHoOB
rocygapctBeHHou Biactd B PO.IlonsaTne, mnpusHakv, BUAbI U CTPYKTypa
(denepaibHbIX OPraHOB BIIACTH U YIPABIICHUS.
Tema 1. TexHoJsiorum ynpasJjieHusi B CHCTEMe OPraHOB IOCyAapCTBEHHOM
BJIACTH CyObeKTOB PD

Pernonanbnoe ynpasnenue B P®.CoctaB u craryc cyobekToB PO, obmiue
IIPUHLAIBI PETUOHATIBHOTO yIIpaBieHus. Pazrpannyenue nomaoMmounii mexay PO
u cyobektamu P®.OcHOBHbIE HOPMATUBHBIE aKTbl, PETYJIUPYIOUIUE BOIPOCHI
OpraHu3aliy BJIacTH B cyObekTax P®. EnuHble NpUHUUIIBI TOCTPOEHUSI CUCTEMBI
opraHoB BiacTH B cyOwbekrax P®.Cucrema opraHoB HCIOJHUTEIBHOM BIACTH
cyobekta P®: mnoHsTHE, CTPYKTypa, MNOPSAOK (POPMUPOBAHUS, OCHOBHBIE
MOJIHOMOYHSI. 3aKOHOIATENbHBIN OpraH BiacTu cyobekTa PO.
Tema 2. Cucrema rocyaapcrBeHHOl ciay:x0bl B P@® u ee 10KyMEHTALIMOHHOE
COIIPOBOKICHHE

[TonsiTue U OCHOBHBIC TPHUHIUIIBI TOCYAAPCTBEHHON cIykObI. [IpaBoBoii
CTaTyC rOCyJapCTBEHHOTO ciy»aiero. Buasl rocygapctBeHHOM cityxObl. [loHsTHE
U BHUABl TOCYNAPCTBEHHBIX JOJDKHOCTEM W TOCYJAPCTBEHHBIX JOJKHOCTEU
roCyJapCTBEHHOU ciyxO0b1.IIpaBoBas OCHOBA,PETYIUPYIOIIas CUCTEMY
rocyaapctBeHHoucy)0b1 P.®. ITpaBoBO# cTaTyC rocy1apCTBEHHOMN TOKHOCTH U
rocyaapcTBeHHorociyxaiiero.Knaccuoie YHHBI rpax JTaHCKOH CITYOBI.
VYmpaBieHre TrocylapCTBEHHOM CIyKOOM: cucTeMa OpraHoB YHIpaBJICHUS
rocy1apCTBEHHOM CITY>KOOH, MEXAHU3MBI KaJpOBOTO oOecrieueHust
roCyJapCTBEHHBIX opranoB.Oco0eHHOCTH IIPUMEHEHUAOPTAHU3ALIMOHHO-
pacnopsAIUTEIbHBIX JOKYMEHTOB B JIEATEIBHOCTH KaJpOBBIX CIYKO OpraHoB
BJIACTH.
Tema 3./lokymeHTBI, 00ecnieunBawimue (pOPMHUPOBAHUE U PEATU3ALMNIO
rocyapcTBeHHOM NoJuTuKku PO

[ToHsaTHE, OCHOBHBIE TUIBI W HAIPABICHHUS TOCYJAPCTBEHHOW MOJIUTHUKHU.
Pa3paboTka M aHanu3 TroCyAapCTBEHHONW MONUTUKU. OpraHbl rocyJapCTBEHHOM
BJIACTH, OCYIIECTBIISIIOLIME pa3pabOTKy TOCYJAAPCTBEHHOW TMOJMTUKH U €€
JOKYMEHTAIMOHHOE COMPOBOK/ICHHUE.

['ocynmapcTBeHHas 3kOHOMHUUEcKas IojauTuka PDu ee NOKyMEHTAlMOHHOE
CONpoBOXKJIcHHE. KOMITIETEHIIMST ~ OpraHoB ~ TOCYJIApCTBEHHOM  BJAacTH B




OCYILECTBIIEHUM  TOCYHAPCTBEHHOIO  PEryJMpPOBaHUS  SKOHOMHMKH.MeETObI
rocyJ1lapCTBEHHOTO pEryJIMpOBaHUs DKOHOMMUKH: aAMUHUCTPATUBHBIE,
PKOHOMHYECKHE. ['oCymapcTBEHHass HajoroBass mnoJuTUKa.l ocynapcTBeHHas
JICHE)KHO-KPEIUTHAS MOJINTHKA. ['0CyJapCTBEHHAs] aHTUMOHOIIOJIbHASL TTOJIMTHKA.
['ocynapcTBeHHas MUHBECTUILIMOHHAS MMOJUTHUKA.

l'ocymapcTtBeHHass couuanbHas nojduthuka P®du ee NTOKyMEHTAaMOHHOE
conpoBoxkieHne. ConnanbHbIe IIPUOPUTETBHL. Komnerenuus OpraHoB
rOCyJJapCTBEHHOM BJIACTM B OCYIIECTBIECHUU TOCYIAPCTBEHHOIO YIIPABJICHUS
counanabHo  cdepoit. CouwmanpHas 3ammMrTa HaceleHus.l ocymapcTBeHHOE
peryJiMpoBaHUe JOXOJOB HaceleHus. ['ocynapcTBeHHas MONMTHKA B 00JacTu
3aHaTOCTH.l OCynapcTBEHHOE YIIpaBJI€HHE OTpacisIMU COLHUATBHON  c]epsl:
KyJlbTypa, 0Opa3oBaHue, 3[paBOOXPAaHEHUE, )KUITUITHO-KOMMYHAJIBHOE XO35IICTBO.

l'ocynapcTtBeHHas BHeEWIHssE TmonuThuka Pdu ee J0KyMEHTAlMOHHOE
conpoBoxaeHue.l'ocygapcTBeHHast MOJUTUKA B cepe 0OOPOHBI M HAIMOHAILHOMN
0€30M1aCHOCTH CTPAHBIN €€ JOKYMEHTAIlMOHHOE COIIPOBOXK/ICHHUE.

Peanmu3zanyss ¥ MOHHUTOPUHI TOCYJapCTBEHHOM MNOMMTUKUA. OpraHsl
rOCYJapCTBEHHOM BJIACTH, OCYILECTBIAIOIIME PEATU3ALUI0 TI'OCYIAPCTBEHHON
IIOJIMTUKU U €€ TOKYMEHTALlMOHHOE COIIPOBOKICHHUE.

Tema4. TexH0JIOTMH M JOKYMEHTHI OPIaHOB MECTHOI'0 CAMOYIIPABJICHUA
[TonsiTe u knaccuukanys pelieHud B MyHUIMIAIBHOM YIPaBIECHUH, MOPSIOK
ux opopmiieHns. OCOOEHHOCTH MPABOBOIO CTaTyCaUI, 3aMEIIAIOIIUX JTOJKHOCTH
BOpPraHax MECTHOIO camoynpasieHus. [IpueM Ha MyHHIIMNAIBbHYIO CIIy’KOyH €ro
npaBoBoeconpoBoxkaAcHuE. I [paBoBas PEerIaMEHTAUMSIIPOX 0K ACHUS
MyHUIMOAIBHOW cay>kObl. [lpomecc pa3paOOTKM U BBINOJIHEHUS PELICHUN B
OpraHax MECTHOIO caMOylnpasiieHHs. Poyib pyKoBOAMTENEHM W CHELUAIMCTOB
AJIMUHHCTpAaUUMU B NPUHATHUA S(PPEKTUBHBIX YINpaBieHYECKUX pemeHui.[lytu
NMOBBIMICHUS (PGEKTUBHOCTH BBIPAOOTKM W peaju3allud pelieHud B OpraHax
MECTHOT'O CaMOYIIPaBJICHUSI.
Tema 5. IToaroroBka ) | AKCIEPTHO-AHAJIUTHYECKOE
HCC/IEeJOBAHMEYIIPABICHYECKHX pelueHuil B cdepe rocyaapCTBEHHOIO H
MYHULIHUNIAJIBHOIO YIIPaBJICHHUS

HopMaTtuBHO-IpaBOBOM CTaTyC yIPaBICHYECKOIO PELICHUs: 3aKOH, yKas,
®IIII, mporpamma pa3BuUTHS U Jp. YTNPaBICHYECKOE PEIICHHE:0COOEHHOCTH U
NPUHIIUITBIHOPMATUBHO- MPaBOBBIX aKTOB,PETYJINPYIOLINX
YIPaBJIECHYECKYIOAEATENbHOCTh B CUCTEME OPraHOB BJIACTH M MYHUIMIIAIBHOIO
camoynpasieHusa. CTpaTernyeckoe IUIAHUPOBAaHWE HAYyYHO-TEXHUYECKOTO U
WHHOBAIMOHHOTO DPa3BUTHsA KaK peE3yJlbTaT YIPABIEHUS HA TEPPUTOPHUAIBHOM
YPOBHE.

DKCIEPTHO-aHATUTUYECKOECHUCCIIEI0BAHUE HOPMATHUBHO-TIPABOBOMOA3bI
cyobekTtoB P®mno rocymapcTBeHHOW U MyHHIMIanbHOW  ciyxOe.llopsmox
IOATOTOBKM W pEeaTU3alMUHOPMATUBHO-TIPABOBBIX AKTOB BCUCTEME OPraHoOB
BJIACTU W MecTHorocamoyrmpasieHus.Coop, 0000IeHre U aHATNU3ACUCTBYIOIIETO
3aKOHO/ATEJIbCTBA HMHOPMATUBHO-TIPaBOBON  0a3bl MOroCyJapCTBEHHOMY U
MYHHULMIIATBHOMY YIPAaBIICHUIO.



Tema 6. Opranusanusa padoTsl 10 OOpalEeHUI0 TPaxAaH B
rocy/1apCcTBeHHbIE YUPeKICHUS

[IpaBuia opranu3zanuu paboThl ¢ OOpalICHUSMM TpaXk/aH, [MO3BOJISIIOIINE
CO3/1aTh YCJIOBUS JJIl NPUHATUS MEpP IO BOCCTAHOBJICHHUIO IpPaB U 3aKOHHBIX
UHTEPECOB rpaxkaad. HopMaTUBHO-IIPABOBBIE aKThI, PETIIAMEHTUPYIOLIUE MTOPSIOK
paccMOTpeHHsI 0OpaIeHU B TOCYAapCTBEHHBIX OPraHax.
Opranuzanusi paboThl (enepalbHbIX TOCYIapCTBEHHBIX YyupexaeHui. Cerb
MHOTO(YHKIIHOHATbHBIX IICHTPOB. TexHonornyeckue IPOLETYPHI
rOCyJapCTBEHHOIO y4deTa >KWIbIX CTPOEHUM, 3€MEJbHBIX YYAaCTKOB: MpPUEM
3asiBOK, opopMiICHHE JeTa.

Opranuzainusi padoThl CIyKO0 TOPOJCKOTO XO35MCTBA: aBapHilHOM ra3oBOi
CIIy’KObl, aBApUHUHO-CHACATENBHON CITyKObI, TOPBOIOKAHAIOB,IOPAIEKTPOCETEN,
JIOPOKHOTO X035IMCTBA, KUIUIIIHO-KOMMYHaIbHOT'O XO03sICTBA,
HOJIMIIUH,I0KAPHOIN OXpaHbl, CIykKObl CLIACEHUS, TEIUIOCHAOKEHUS U JIp.

5. OBPA3OBATEJIBHBIE TEXHOJIOTUHA

OOpaszoBaTenbHbIE  TEXHOJOTUU 0  HANpaBJCHUIO  MOATOTOBKHU
«JIOKyMEHTOBE/ICHUE U apXUBOBEJACHHUE)» MPEAyCMATPUBAIOTUCIIONB30BAHUE B
y4eOHOM TMpOIeCCe AKTUBHBIX M MHTEPAKTUBHBIX (OPM TNPOBENICHUS 3aHATHI B
COUETAaHWU C BHEAYJUTOPHON paboTOM C 1enbio (HOPMUPOBAHMS U PA3BUTUA
TpeOyeMbIX KOMIIETCHIIMM OOYyYaloluXCcsi: TaKUX, KakK JUCKYCCHU MO HaumOoliee
npoOJEeMHBIM ~ BONPOCAM  pa3BUTHS  JIOKYMEHTOBEJEHHUS, pa3paboTka U
JEMOHCTpalMsl  BUACOMNPE3CHTALM IO  MWTOraM  MPOBEICHHUS  HAYYHOIO
UCCJIeI0BaHUSI, OECEIbI C MPEACTABUTEISIMU OTPACIH U YYCHBIMHU.

6. OHEHOYHBIE CPEACTBA /UUIsd TEKYIIEI'O KOHTPOJIA
YCHEBAEMOCTHU U MNPOMEXYTOYHOM ATTECTAIIUA

6.1. KoHTpoJIb 0CBOECHUSA TUCHHUILIIMHBI

KoHTponb OCBOEHUS JUCHUIUIMHBI TMPOU3BOJUTCS B COOTBETCTBUH C
[lonoxxeHneM O  TPOBEACHUWM  TEKYIIEr0 KOHTPOJS  YCIIEBAEMOCTH U
npoMexkyrouHou arrectauuu  cryaeHtoB PI'BOY  BO  «KpacHonmapckuii
rOCYAapCTBEHHBIM HWHCTHTYT KYJbTYphI». [IporpaMMoii AUCIUIUIMHBI B IICIISAX
MPOBEPKH MPOYHOCTHM YCBOCHHS MaTepualia MNpeayCMAaTPUBAETCA NPOBEACHUE
pa3snTUYHBIX (OPM KOHTPOJISL.

Texywuii KoHmpoab YCIEBAEMOCTH CTYACHTOB MO AUCHUILIMHE MPOU3BOAUTCS
B CJIeAyIomuX (GopMax: MUChbMEHHbBIE WHIUBHUAYyaJIbHBIC 3a/IaHUsI, YCTHBIA OMPOC
Ha CEMUHAPCKUX 3aHATHSIX.

Pyb6esicnviii koumpons npeaycMaTpuBaeT OIEHKY 3HAHHM, YMEHUN U HABBHIKOB
CTYJICHTOB MO MNPOWJICHHOMY MaTepHaly IO JaHHOW JUCUUIUIMHE Ha OCHOBE
TEKYIIUX OIICHOK, MOJYYEHHBIX MMU Ha 3aHATHUSIX 3a BCE BUIBI paboT. B xone
pyOEKHOTO KOHTPOJISL UCIIONIB3YIOTCS CEAYIOIINE METObI OLIEHKU 3HAHUI:yCTHbBIE
OTBETHI, MUCbMEHHBIE PAOOTHI, TPAKTUUECKHE U JIa0OpaTOpHbIE PaOdOTHI, OIEHKA
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BBITIOJTHEHUS CAMOCTOSATEILHON paboThl CTY/IEHTOB: paboTa C MEPBOMCTOYHUKAMH,
pedepaTuBHas, ucclenoBaTeNbckas padoTa, BBINOJIHEHHWE 3aJaHuil B (Qopme
peanmzanuu HAPC.

Ilpomedsicymounsiii konmpons TO pe3ylibTaTaM CeMecTpa I0 JUCIUILINHE
poXoauT B popme 3auéTa.

6.2. OleHOYHBIE CPEACTBA

6.2.1. Ilpumepsl TECTOBBIX 3aJaHUI (CUTyaI[Hi)

Crparerust — 3170 ( pacnopsAUTENbHBIN, OPTaHU3AIIMOHHBIN, INITAHOBBINA )IOKYMEHT
Konnenuus — 3To (pacnopsauTeabHbIid, OpraHU3aluOHHbBIN, TIJITAHOBBINA JOKYMEHT)
Kakpe  nOKyMEHTBI HW3JAIOT OpraHbl MECTHOTO CamMOyIpaBJi€HHUsS (3aKOHBI,
MOCTAaHOBJICHHUSI, YKa3bl)?

Kakne 10KyMEeHTBI OTHOCATCS K JOKYMEHTAM CTPATErM4eCcKOro MiIaHupOBAHUS?

6.2.2. KoHTpo/IbHBIE BONIPOCHI /ISl IPOBEAeHHS TEKYILEro KOHTPOJIsI
Knaccudukaiuys 10KyMEHTOB IO YPOBHSIM TOCYJIapCTBEHHOTO YIIPABICHUS
Knaccudukarys 10KyMeHTOB rOCYIapCTBEHHOTO YIPABIICHUS B 3aBUCUMOCTH OT
BETBEU BJIACTH

Knaccudukaiuys 10KyMeHTOB, YIaCTBYIOIINX B peaTn3alliy TOCYAapCTBEHHON
MOJIUTUKHU

Oraribl pa3paboTKU JOKYMEHTOB rOCYJJapCTBEHHOM MOJIUTHKA

6.2.3. TemaTuka 3cce, pepeparToB, Mpe3eHTANNM

OCHOBHBIE HOPMATUBHBIC aKTBhl, pPETYIUPYIOLINE BOIIPOCHI
OpraHu3allyiy BJIacTu B cyObekTax PD

[loHaTrie W OCHOBHBIE NPHUHIMUIIBI TOCYIApCTBEHHOM CIOyXObl W  ee
JOKYMEHTAIMOHHOE CONPOBOK/ICHHUE.

Oprasbl roCyJ1apCTBEHHOM BJIACTH, OCYILIECTBIISIOIINE pa3paboTKy
rOCyIapCTBEHHOM IMOJIUTUKU U IOKYMEHTOB, €€ PEAIU3YIOLINX.
JIOKyMEHTAIMOHHOE CONPOBOXKIACHHUE TOCYAAaPCTBEHHOIO YIPABICHUS OTPACISIMU
COLIMAIBHON c(ephl: KyIbTYphl, 0Opa3oBaHUs, 3JPABOOXPAHEHUS, >KUIHUIIHO-
KOMMYHAaJIBHOT'O XO3S[CTBA.

[Tonsitue u knaccudukaius pemeHuid B MyHUIIMITAIIBHOM YIIPABIEHUH, TTOPSAOK
ux oopmieHus.

DKCNEpTHO-aHATUTHYECKOE HCCIICIOBAHNUE YIPABICHUYECKUX pEIIeHU B cdepe
roCyJapCTBEHHOTO U MyHULIUITAIIBHOTO YIIPABJICHUSI.

6.2.4. Bonpochl K 3K3aMeHY 10 JUCHHUILIUHE

[IpenMeT W Hay4YHbIE OCHOBBI CHUCTEMBI JIOKYMEHTAIIMOHHOTO COIPOBOXKICHUS
rOCyAapCTBEHHOTO YIIpaBJICHUS.



OyHKIMM, METOABI M  CpPEACTBA  JOKYMEHTALMOHHOTO  COIPOBOXKICHUS
rOCyJapCTBEHHOTO yIPABJIECHUS.

@opMBI TOCYAAPCTBEHHOIO YCTPOWCTBA, UX CBA3b C HEpPApPXHENl TOKYMEHTOB
rOCyJJapCTBEHHOT'O yIPABJICHUS.

Cucrema denepanbHbIX OpPraHOB TOCYyAapCTBEHHOW Biacth B Pdux cBszp ¢
yepapxueil JOKyMEHTOB FOCY/IapCTBEHHOTO YIPABICHUS. .

[lonsiTue, mpu3Haku, BUABI U CTPYKTypa (eaepalibHbIX OPraHOB W H3AaBAEMBIX
MMH TOKYMEHTOB.

Pernonansaoe ympasienne B P®. CocraB u craryc cyOnbexkTtoB P®D, obmue
IIPUHLNINBI PETHOHAIBHOTO YIPABJICHUSA.

OCHOBHBIE HOPMaTUBHBIE aKTBI, pEryJINpYyIOIIHNE BOITPOCHI
OpraHu3alyy BIacTu B cyObekTax P®. EnuHble MpUHIMIBI TOCTPOEHUS CUCTEMBI
OpraHoOB BJIACTH B cyObeKTax Pd.

3akoHOIaTeIbHBIN OpraH BaacTu cyobekra PD, n3naBaembie UMH IOKYMEHTHI.
[lonsiTue W  OCHOBHBIE MPHUHIMIBI TOCYJAapCTBEHHONM CIyKObl U €€
JOKYMEHTAIMOHHOE COIPOBOXKICHHUE.

[TpaBoBast oCHOBa, peryaupyrolas CUCTEMY TOCYIapCTBEHHOM Ci1yk0bI PO.
Oco0eHHOCTH MPUMEHEHUsI OPTraHU3alMOHHO-PACIOPSAUTEIbHBIX JOKYMEHTOB B
JESTEIbHOCTH KaJIPOBBIX CITY>KO OpraHoB IOCYJapCTBEHHOM BJIACTH.

IloHATHE, OCHOBHBIE TWUIIBI W HANpPaBIEHUS I'OCYJAPCTBEHHOW IIOJIMTHUKUA U €€
JTOKYMEHTAIIMOHHOE CONPOBOKICHHE

Opransl roCyJJapCTBEHHOU BJIACTH, OCYILIECTBIISIOIINE pa3paboTKy
rOCyJ1apCTBEHHOMN NOJINTUKHA U TOKYMEHTOB, €€ PEATH3YIOLIUX.

['ocynapcTBeHHas 3kOHOMHUYECKAs TOAUTHKA PP 1 JOKYMEHTBI, €€ peann3yolne.
['ocynapcTBeHHass HAJIOroBasl MOJUTHKA. ['OCyHapCTBEHHAs! IEHEKHO-KPEAUTHAS
MOJUTHKA. J[OKYMEHTBI, €€ pean3yIolIne.

['ocynapcTBeHHas conuanbHas noautuka PO. JIokyMeHTBI, €€ peaau3yrolue.

JIOKyMEHTAaIlMOHHOE  COIPOBOXKJICHUE IPOLIECCOB  COLMAJIBHOM  3aILUTHI
HACEJICHUS.

['ocymapcTBeHHast MOJAWTHKA B O0JacTH  3aHATOCTH.  JlOKymMeHTHI, ee
pean3yIoLINE.

JIOKyMEHTAITMOHHOE COIPOBOXK/JECHUE TOCYJAPCTBEHHOTO YIPABICHUS OTPACISIMU
COIIMAIbHON c(ephl: KyIbTYphl, OOpa3oBaHUs, 3APABOOXPAHEHUS, >KUIHUIIHO-
KOMMYHAJILHOTO XO35HCTBA.

Peanuzanmsi ¥ MOHUTOPHUHT TOCYaPCTBEHHON TTOJIUTHKH.

TexHoMOTMN ¥ JOKYMEHTHI OPTAaHOB MECTHOTO CaMOYITPABJICHHUS.

[TonsTne n kmaccudukaus pemeHnid B MyHUIIMITAIBHOM YIIPaBIEHUH, TTOPSI0K
ux oopmieHus.

[Tportecc pa3paOOTKM W BBIOJIHEHUS PENICHWH B OpraHax MECTHOTO
caMOYIIpaBJICHUSI.

[Tyt noBsimenus 3GPeKTUBHOCTH BRIPAOOTKH M peau3allii PEIIeHUN B OpraHax
MECTHOTO CaMOYIIPaBJICHUSI.

DKCNEPTHO-aHATUTHYECKOE HCCIIEIOBAHUE YIPABICHYECKUX pEIIeHU B cdepe
rOCyapCTBEHHOTO U MYHUITUIIAJLHOTO YIIPABICHUS.



HopmaTnBHO-IpaBOBOM CTAaTyC yHpaBIECHYECKOTO PEIIEHUs: 3aKoH, yka3, DIIII,
IporpaMMma pa3BUTHS U JIp.

VYnpasiieHueckoe pelieHne: 0COOEHHOCTH U MPHUHILMIIBI HOPMATUBHO- IPAaBOBBIX
aKTOB, PETYJIMPYIOIIMX YIPABIECHYECKYIO JEATEIbHOCTh B CHCTEME OpPraHOB
BJIACTH U MYHMIIUIIAJIBHOTO CAMOYIIPaBJICHUS.

Crparernueckoe IUIAHMPOBAaHHE HAay4YHO-TEXHUYECKOTO M HWHHOBAIMOHHOTO
Pa3BUTHA KaK pe3ysbTaT yIPABICHUs HA TEPPUTOPUAIIBHOM YPOBHE.

CoOop, 00001IeHNEe U aHAIU3 JICUCTBYIOIIETO 3aKOHOAATEIbCTBA U HOPMATHUBHO-
paBOBOM 0a3bl O FOCYAaPCTBEHHOMY M MYHHUIIUTIAILHOMY yTIPABICHHIO.
Opranun3ainus paboThI 10 OOPAIICHHIO TPaXAaH B TOCYIapCTBEHHBIE YUPEKICHUS .
HopMaTuBHO-TIpaBOBBIE aKThI, PEIJIAMEHTUPYIOIIUE TOPSAIOK PacCMOTPEHUS
oOpallleHuil B rOCyJapCTBEHHBIX OpraHax.

Opranuzanusi pabOThl CIyX)O TOPOJACKOTO XO34iCTBA: aBapuUHWHON Ta30BOM
ClIy>kObl, aBapUHHO-CIIACATENIBHON CIIyKObl, TOPBOJOKAHAJIOB,[OPAIEKTPOCETEN,
JIOPOKHOTO XO035CTBA, KWIAITHO-KOMMYHAJIBHOTO XO03s1iCTBa,
HOJIMIIUH,I0KAPHOM OXpaHbl, CIyXKObl CIACEHUS, TEIUIOCHAOKEHUS U JIp.

7.  YUYEBHO-METOIUYECKOE 1 HWH®OPMALUNOHHOE
OBECIIEYEHUE JUCHOUIIJIMHBI MO4Y JIs1)

1. . JIoKyMeHTalMOHHOE OOCCIeYeHNEe YIpaBIeHHUs (IACIONPOU3BOICTBO)
[Tekct] : yue6. mocobue / T. A. brikoBa, Ky3nenona, T.B., Cankuna, JI.B. ; noa
o6mr. pexn. T.B. Ky3nernonoii . - 2-e usn., nepepad. u jgom. - M. : UHOPA-M, 2013.
- 304 c. - (Breicmiee o6pa3oBanue: bakanaspuar). - ISBN 978-5-16-004805-5

2. KysnenoBa, T.B. Jlemonpou3BojctBo. JloKyMeHTallbHOE OOecreueHue
ynpasnenusi| Texcr]/T.B.Ky3nenona: 5-¢ uzg. ucnp. U gon. - M.: OO0 XKypnan
«Yupasnenue nepconaiom», 2007.-528c.

3. Opranmsanus pabotel ¢ nokymentamu: yueOHuk [Texct] /B.A.Kyapses. -
M.: UH®PA-M., 1998.- 575c.

3aKkoHoOaaTeIbHBIC JOKYMEHTBI
®3 or 15 wmrona 2004r. «O rOCymapCTBEHHOW TpakIaHCKOW CIy>k0e

Poccuiickon @enepanmm»

@3 ot 6 amp. 201 1. Ne63-D3 «OO0 37MeKTPOHHON TOIMUCH»

@3 ot 01 0kT.2004 1. Ne125-03 «O6 apxuBHOM Aene Poccuiickoi
denepannin

@3 or 02 mas 2006 r. Ne 59-03 «O mopsiike paccMOTpeHHUs] OOpalleHui
rpaxaan Poccuiickon Penepaunm»

®3 ot 27 uronga 2007 Nel49-®d3 «O6 wunbopmanmu, UHPOPMAITMOHHBIX
TEXHOJIOTHSIX U 3aIUTe WH()OPMAITUN

@3 ot 27 wurons 2006 1. Ne 152-03 Ne O nepcoHaNbHBIX JAHHBIX).

7.3. Ilepuoanyeckue u3IaHus


http://otherreferats.allbest.ru/law/00082742_0.html
http://www.pandia.ru/text/category/avarijnaya_gazovie_sluzhbi/
http://www.pandia.ru/text/category/avarijnaya_gazovie_sluzhbi/
http://www.pandia.ru/text/category/avarijnaya_gazovie_sluzhbi/
http://www.pandia.ru/text/category/avarijno_spasatelmznie_sluzhbi/
http://www.pandia.ru/text/category/gorvodokanali/
http://www.pandia.ru/text/category/gorvodokanali/
http://www.pandia.ru/text/category/gorvodokanali/
http://www.pandia.ru/text/category/zhilishno_kommunalmznie_hozyajstva/
http://www.pandia.ru/text/category/militciya/
http://www.pandia.ru/text/category/militciya/
http://www.pandia.ru/text/category/sluzhba_spaseniya/
http://www.pandia.ru/text/category/teplosnabzhenie/

Kypnan JlenonponsBoacTso

Kypuan OTeuecTBEHHbIE APXUBBI

Kypnan YnpasieHue nepcoHaioM

Kypuan Uudopmanmonnsie pecypcsl Poccuu

7.3. llepuonnyeckune u3gaHus

Kypnan Jlenonpons3BoacTso

XKypnan OTeyecTBEHHBIE apXUBbI

Kypnan Ynpasnenue nepconaaom

Kypnan Undopmannonnsie pecypebl Poccun

7.4. UnTepHeT-pecypchl
http://www.ar.gov.ru/ru/about/multi-functional-centers/- Cetp
MHOTO(YHKIIMOHANIBHBIX IEHTPOB B Poccuiickoit denepanuu.

http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf -  paGouwme
nporpammsl PPIY

http://www.edou.ru/enc/vvedenie.php - DHIUKIONEAMS JEITOMPOU3BOICTBA

http://otherreferats.allbest.ru/audit/00112223 0.html - DJEKTPOHHBIH
JIOKyMEHTOO0OpOT

http://www.top-personal.ru/officeworks.html - ApxuB KypHaa
Jlemonpoun3BoaCTBO

7.5. MeToguyeckne yKazaHusi 1 MaTePHAJIbI 10 BUIAM 3aHATHIA

JI1s1 IOATOTOBKHU K 3aHATHUAM PEKOMEHAYEM HUCIIOIb30BaTh AJIEKTPOHHYIO
0a3y JaHHBIX MO JIOKYMEHTOBEJCHHUIO M JOKYMEHTOBEIUYECKUM HCCIEIOBAHUIM,
KOTOpasi COJIEPKUT METOAUYECKHE MaTepHUasbl MO MOATOTOBKE K CEMHUHAPCKUM,
MPAKTUYECKUM3aHITUSIM,  3a4eTy, pa3paboTke  ryoccapusi, IOATOTOBKE
BUJICONPE3CHTALINM, BBIIIOJHEHUIO APYTUX 33JaHUM B paMKax CaMOCTOSTEIIbHOU
paboThl . A Takke OJEKTPOHHbIC HHIUKIONEIUU IO JEJIONPOU3BOJCTBY U
apXUBOBEJCHUIO
s camocTosITeNbHOM pPabOThl, MOATOTOBKE MPAKTUYECKUX (CEMUHAPCKUX)
3aHATHM, TTOATOTOBKE K TECTOBBIM HUCIBITAHUSAM, a TAKXKE JJII HAMCAHUS 3CCE,
pedepaToB, HAYUHBIX JOKJIAJI0B PEKOMEHAYETCS CIAEAYIOIIEE:

JI71s1 TOATOTOBKY K MEPEUYUCICHHBIM BUAaM padOT MPEeayCMOTPEHbI 3aaHusl,
Pa3BHUBAIOIIME HABBIKM CAMOCTOSITEIBHOIO aHAJIN3a U OCMBICIIEHUS TPEJI0KEHHBIX
npobiemM u TeM. JlJis OCBOEHHUS MPEUIOKEHHBIX TEM, CTYyJACHTaM HEOOXOJIMMO
O3HAKOMUTBCS C TPENJIOKCHHOW JIMTepaTypol, BBIOpaTh HEOOXOIUMBIC
WCTOYHUKH, COCTaBUTh IUJIaH Tpeacrosmieit pabotel. Jlns pedepupoBanus
WCTOYHUKOB CTYJIEHTy HEOOXOIWMO O3HAKOMUTBCSI C TEKCTOM, ClHelaTh
HEOOXOJMMBIC BBINMUCKH, IMUTaThl, COOTBETCTBYIOIIME TJABHOW MpoOJeme
UCCIICIOBaHUS, CKOMIIOHOBaTh ATH LUTAThl, MNPOAYMaThb UX, HU3JIOKUTh
COOCTBEHHOE BHJICHHME CBOMMHU CJIOBAaMH, HAMETUTh HEOOXOJIWMBIC CBS3KH U
CTPYKTYpy Oyayiiero tekcra. PedepupoBaHue mepBOMCTOUYHUKOB MpPEANoJiaraet
CaMOCTOSITEJIbHBIE HABBIKA W3YUYE€HUS TEKCTA, M3JI0OKEHHUE MPEIJIOKECHHBIX TOYEK


http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf
http://www.edou.ru/enc/vvedenie.php
http://otherreferats.allbest.ru/audit/00112223_0.html
http://www.top-personal.ru/officeworks.html

3peHus, Mepeckas, aHaau3 MPOOJIEMHBIX BOIIPOCOB, BBIJCICHUE TJIaBHBIX HAYYHBIX
no3uuuii  aBTopoB. [l BbIMOJHEHHs pedepaTta HEOOXOAMMO HAYMHATH C
000CHOBaHHsI BbIOOpa TEMbI, 3aT€M IPUBECTU IEPEUYEHb KIFOUEBHIX MOHIATUN
cofiepKaHus, TulaH paboTel (0 yeM paboTa, Kakue BOMPOCH BKIIOYEHBI), 3aT€M
HepexoauTh K (POpMYyJIMPOBKE TE3UCOB, MPEICTABISAIONINX KPATKOE COJEpKaHHE
KaXJI0To Bompoca TeMbl. Jlanmee, NPUBOISATCS CTPYKTYPUPOBAHHBIE TE3UCHI
(OCHOBHBIE TpyHNbl TE3UCOB IO pazfenaM padoTsl). CrpynnupoBaB TE3UCHI
(OCHOBHBIE MBICIIN), YCTAHOBUB MEXAY HUMHU OCHOBHBIC U COTMOAUYMHEHHBIC CBSI3H,
COCTaBUThH JIOTHYECKYIO MOJENb cojaepkaHus paboTel (pedepara). Bo3MoxHO
NEPBOHAYAIBHO TOCTPOUTH MOJENb COJEp)KaHHA pabOThl M OCHOBHBIX OJIOKOB
(MbICIIEl), a 3aTeM KaXKIbli TE3MCHBIN OJOK HAMOJIHUTH CTPYKTYPHBIM KPAaTKUM
cofiepKaHueM. DTO MO3BOJIUT B JaJIbHEHIIIEM pacKpbIBaTh paboTy, € colepkaHue
C pa3HOM CTENEHbI0 NOAPOOHOCTH.

7.6. IIporpammHoe o0ecrieyeHue

- CHUCTEeMHble TmporpamMmHubie  cpeactBa:  MicrosoftWindows  XP,
MicrosoftVista

-CHCTEeMHBIE ITporpaMMHbIe cpeactBa: MicrosoftOffice 2007 Pro, FireFox

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE
JAUCHUIIJIIMHBI (MOAYJIA)
TpeGoBaHuss K MUHUMAJIBHOMY MaTEePHUAJIbHO-TEXHUYECKOMY O0ecredeHn 0

Peanuzanusi mporpaMmbl AUCIHUIUIMHBI TpeOyeT HaIW4YUs y4yeOHOro kaOuHeTa
«/loxkymeHTanmoHHOE 00ECTICUCHHE YITPABICHUS.

[Ipy  OCBOEHMM JUCHMIUIMHBI PEKOMEHIYIOTCS  JocTyn B MHrepHer,
KOMIIBIOTEPHBIN KJIACC JI IPOBEACHUS TPAKTUUECKUX 3aHATUH.

ObOopynoBanne y4eOHOro KaOuHera:

[TocagouHbie MECTa IO KOJTMYECTBY O0YJAFOIITHUXCSI.
PaGodee MecTo mpemogaBaTers.
MarnauTHas gocka.
HaGop tabnuil, cxeM, HarasiIHbIX TOCOOUH.
5.  HopMmaTuBHO-IIpaBOBBIC aKTHI.
Texnnuyeckue cpeacTBa 00y4yeHus :

A w e

1.Ilepconanbubie KOMIIBIOTEPBl € JIMUEH3UOHHBIM  MPOTPaMMHBIM
o0ecrnieueHrneM U HHPOPMAIIMOHHBIMH CIIPAaBOYHO-TIPABOBBIMU CUCTEMAaMH.

2.Ilepudepuiiple ycTpOMCTBA: MYJIbTUMEIUNHBINA MPOEKTOpP, MPHUHTEPHI,
CKaHEephl, BHEIIIHUE HAKOIUTEIN Ha MArHUTHBIX U ONITUYECKUX TUCKAX.



3.CpeactBa OoOnbpIION M MaJOH OpPraHU3allMOHHOM TEXHHUKHU: MLIpenep,
OpouropoBanbHasi MalluHa, KapTOTEUHOE 00OpynOBaHME, JIAMUHATOp, CTEILIep,
IBIPOKOJI, HyMepaTop, pe3aK, OCHACTKa MJs Ie4YaTH U Jpyrue KaHIeNspCKHe
NPUHAAIICKHOCTH, PACXOIHBIE MaTePHAIBL.



JomosTHeHHsT 1 H3MEHEeHHU S
K paoyeii mporpaMme y4e0HOM IHCIMIIMHBI (MOTYJIs1)
Ha 2023-2024 y4. rog

B pa6ouyio nporpaMmy y4eOHON TUCIUIUTMHBI BHOCATCS CIECAYIOLIME H3MCHEHHS:
o OOGHOBIIEH CIIHCOK OCHOBHOM ¥ JOIOJIHUTEIBHON THTEPATYPHIL.

° BHeceHBl H3MEHEHHS B TEMATHUECKHH IJIaH OCBOGHHS IUCLHMIUIMHBI II0
BHAaM Y4eOHOW JEATENBHOCTH M BHABL CAMOCTOSTENBHOM (BHEAyIHTOPHOM)
paboTEHL

° BHeceHEl M3MEHEHHS B OIEHOYHBIE CPEJICTBA IUIS TEKYIIEero KOHTPOIL
yCIIEBAEMOCTH ¥ IIPOMEXYTOYHOH aTTECTAIHH.

[ ]

JlomonHeHUuss W WM3MEHEeHHs K pabodel mIporpaMMe pacCMOTPEHBI M DPEKOMEHIOBaHBI Ha
3aceqaHuy Kadeapsl HHGOPMAIIMOHHO-OHONHOTEUHOH NEeATENbHOCTH M JOKYMEHTOBEICHUS
ITporoxom Ne 1 ot «28» aBrycra 2023 1.
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