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1. HEJIM 1 BAJJAYU OCBOEHUSA JUCHUITJIMHBI
[{enb OCBOCHWMSI TUCIMILIIMHEI - BOOPY>KUTh CTYJICHTOB 3HAHUSIMHU M YMEHUSIMHU
B obnactu dopmupoBaHus OuOIMOrpadUUecKor 3amucH, Kak B TPaJIUIIMOHHOM,
TaK ¥ B aBTOMAaTU3UPOBAHHOM PEKUMAaX.
3agaumn:
- I3y4uTh OMOIMorpaduaeckoe onmucaHne BCeX BUIOB JOKYMECHTOB
- Pa3BUThH HABBIKA aHHOTUPOBAHUS U pedeprupoBaHUs
- HAYYUTHCSI UHACKCUPOBAHUIO JOKYMEHTOB
- MPAKTHYECKH OCBOUTH COCTABJICHUE 0030POB

2. MECTO JUCHUMIIVIMHBI B CTPYKTYPE OIIOII BO

JuciuninHa OTHOCUTCS K o0si3arenbHOM vactu brioka 1 «JluciuruimHb
(MOTynn).

OTo mepBas W BaxKHEHIIas IUCUUIUIMHA, IO3BOJSIONIAS JaTh OyaylIuM
CHELMATUCTaM MPEACTaBICHUE O BaXXKHEHIIMX IPOIECCaX, CIOCOOCTBYIOIINX
cobopy, 00paboTKe, YHOPAIOUYECHHIO, TTOUCKY U PACHpPOCTPAHEHUIO TOKYMEHTOB,
COCPEIOTOYEHHBIX B OpPraHU3alUAX CUCTEMbI IOKYMEHTAIbHBIX KOMMYHUKAIUN.

Jauubiii kypc Oyner crmocoOCTBOBaTh OOJiee YCIEIIHOMY OCBOCHHIO psia
CHelUalbHbIX JUCHUIUIMH - «bubmuorpaduueckas AesTEIbHOCTh OMOIMOTEKW,
«bubnoreynoe odciryxuBanue», «budauoreunsrit GoHmI» U Ap.

3. INTAHUPYEMBIE PE3VYJIBTATHBI OBYUYEHUSA IO JUCHUIIJIMHE,
COOTHECEHHBIE C YCTAHOBJIEHHBIMU B OBPA3OBATEJIbHOM
MMPOTPAMME MHIUKATOPAMHU JOCTHKEHUSI KOMITETEHIIUMA.

B pe3yaprare  OCBOEHMS ~ JUCUMIUIMHBI, OOydaromiuecs  JIOJKHBI
JEMOHCTPUPOBATH CIEAYIOIIHUE PE3YIbTATHI.

HanmenoBanue WuaukaTopsl cOpMUPOBAHHOCTH KOMITETEHIIUI
KOMIIETeHIIU M 3HAThb YMETH BJIAJIETH
Cnocoben k pabote c| e TEOPETUKO- ®  COCTaBJATH o OIBITOM
nH(pOpPMaAITMOHHBIMHU METOAUYECKHE OoubnmorpapuIecKyro AHaJIMTHKO-
pecypcamu Y | OCHOBBI  aHAJIUTHUKO- | 3amKCh CUHTETUYECCKOU
OuGIHOTeIHBIM (hOHIOM | CHHTETHUECKOH nepepaboTKy
B peskuMe JIoKalbHoro i | NePepadoTi urbopmarui
YAAIEHHOIO  JIOCTYyIla upopmaun
(TIK-2

4. CTPYKTYPA U COAEP KAHUE JUCHHUIIJIMHBI

4.1. CTpyKTypa M CHUILTHHBI

OOmas TPyIOEMKOCTh JUCIMIUIMHBI COCTaBisieT 3 3adeTHble eauHuibl (108

JacoB).

Ounast popma o0yueHust




< Bunpr yue6HO# paboTHI, DopMBI TEKYIIETO
% BKJTFOYAS KOHTPOJIS

No & 2 CaMOCTOSITENIbHYIO yCIeBaeMOCTH (110

| Paznen § 3 paboTy CTyIEHTOB Heodenam cemecmpa)

/ JUCIUILTAHBI 3 % U TPYIOEMKOCTH (B dopma

1! 5 qacax) IIPOMEXYTOUYHOMN

= JI 3 | u3 CP aTTecTaluu (no
cemecmpam)
Pazpen 1 1 1-5 4 8 10 | Ycrnsiit onpoc, nokiabL.

1 | TeopeTuueckne OCHOBBI
aHAINTHKO-
CHHTCTHYCCKOHN
nepepadoTKH
napopmanuu (ACIIN)

2 | Pazpen 2 1 6-9 4 8 10 VeTHbIiT onpoc,
bubnorpaguueckoe BBITIOJTHEHHE TIPOCKTA.
ONHUCaHue Ixsamen
JIOKYMEHTa

3 | Pazpen 3 1 10-13 | 4 8 10 | YcTHBIi onpoc, TOKIabL.
HNunekcupoBanne Ox3amen
JOKYMEHTA

4 | Paznen 4 1 14-17 |4 8 12 | HucemerHbIi ompoc.
AHHOTHPOBaHHUE U Ok3ameH
pedepupoBanue
JOKYMEHTA
Hroro: 108 u. 16 32 42 | 18 Ha xouTpOIH

4.2. Temaruuyeckuu

IVIAH OCBOCHUS JMCHUILUIMHBI MO BHMAAM Y4eOHOH
JAeSITeJIbHOCTH M BUAbI CAMOCTOSATEIbHOM (BHEAYAMTOPHOM) padoThI

HanmenoBanue pasieiios u Coaep:xanue yueOHOro MaTepuaa Dopmu-
TeM (TeMbl, IepevYeHb PacKpPbIBaeMbIX pyembie
BOIIPOCOB): O0beMm | komme-
JIEKLIMH, NPAKTHYECKH e 3aHATHS yacoB / | TeHuum
(ceMuHapbl), MHANBHAYAJIbHbIC 3AHATHS, 3.e. (mo
caMocTosiTeIbHAs padoTa 00yuyalommxcs, Teme)
KypcoBasi pabora
1 2 3 4
1 cemecTp
Pa3nes I. TeopeTrnueckne 0CHOBbI AHAJIMTHKO-CHHTETHYECKOI epepadoTKu HH(pOpMaNU
Tema 1.1. Jlexuyuy: BO3HUKHOBEHUE U Pa3BUTHE [1K-2
AHAJIMTHKO-CHHTEeTHYecKas | By30BcKoro kypca «ACIIN». O0bekT,
nepepadorka undgopmauun | NpeaMerT, Ieau U 3aaauu Kypca. CTpykTypa u
KaK yuyeOHasi JUCHUILIMHA U | conepxkanue Kypca. Popmsl KoHTpoust. Ero
BH/] OM0JIMOTEYHO- B3aHMOCBS3b C OOIIECTBEHHBIMHU, 1
HH(OpMALMOHHOM oO1IeHayYHbIMU, 0011IeTTpodecCHOHABHBIMU U
AeATEeJbHOCTH CIEUAJIbHBIMU TUCLHUIUIMHAMH, U3y4a€MbIMU
B BbICIIEH OMOIMOTEYHOH IIKOJIE.
Kypc «ACIIM» xak HaudanbHBIA OTal
ocBoeHuss aucuuiuiH:  «MHdopmatuka wu




nH(popMaInMoOHHbIE cUCTeMbI», «bubnuorpadu-

yeckas JIeSITEIIEHOCTD OMOINOTEKHY,
«JIuHrBUCTHYECKHE CpelcTBa OHOJIMOTEYHO-
UH(OPMAIIMOHHBIX TEXHOJIOTHil»,

«CripaBOYHO-TIOUCKOBBIA ammapaTry». 3HaHuf,
HeoOxoauMmble cnenpanucty B oonactu ACITH.

[MpakTUdeckue 3aHATH (CEMUHAPBHI):
Cemunap 1. ACIIN u ero poias B
KOMMYHHKAIIHOHHBIX CUCTEMaX

1. Uctopust popMupoBaHus TEPMHUHA
«ACIIN».

2. O0mas xapakTepUCTHKA ¥ B3aUMOCBSI3b
AHATUTHYECKOTO U CHHTETHYECKOT'O METO/IOB
00pabOTKH JOKYMEHTOB.

CamocrosrtenbHas pabora
Pedepar o reme

Tema 1.2.

ACIIN B cucreme
AOKYMEHTAJIbHBIX
KOMMYHUKAIHI

Jlexumu: AHaITUTUKO-CUHTETUYECKAS
nepepaboTka MHGOpMAIUU — OIpEEICHHE,

Ha3HAueHUe, 1M, 3HaYeHHe B OMOIMOTEYHO-
MH(OPMaIMOHHOHN JAESITeTbHOCTH.

Hctopuss  GopmupoBaHuss  TepMHUHA
«ACIIN».  OOmas  xapakTepucTuka U

B3aUMOCBSI3b AHAJIMTUYECKOTO u
CHHTETUYECKOTO METOJI0B 0o0paboTku
JIOKYMEHTOB.

Bunet  00paloTKHM  JOKYMEHTOB U
nepepaboTku MHPOPMAIMH, UX OIpPEICICHHE,

MIOCJIE0BATEIBHOCTD u B3aMMOCBS3b.
O06paboTka TOKyMEHTOB B pa3IMyHBIX cepax
JESITETbHOCTH. Cranpapruzanus

TEPMHHOJIOTMM M TEXHOJOTMH IIPOLIECCOB
AHAIUTHUKO-CUHTEeTHYeCcKOM o0padoTku. ACIIN

KaK KOMIIJIEKC TEXHOJOTHYECKHX TMPOIIECCOB.
O0rwexT ACIIN.

IIpakTrueckue 3ausaTs (CEMUHAPEI)
Cemunap 2. OcCHOBHBIE JTanbl pPa3BUTHSA
TEOPUN KHUTOOIUCAHUS

1. Kuuroonucanue B IpeBHEM MUpE

2. OnucaHue KHUT B CPEIHUE BEKa U JIOXY
Bo3spoxaenus.

3. Onucanue kHur B 17 — 18 BB.

4. Teopus KHHMIOONMCaHWS B IIEPBOM
nosioBuHe 19 Beka.

5. Teopus KHUTOONMUCAaHHUS BO BTOPOU
nosioBuHe 19 Beka.

6. Teopusi KHUTOOMUCAHUS 3a PYOEKOM B
koHIIe 19 Beka u nepBoit nonosuue 20 B.

7. Pa3BuTHE  OTEYECTBEHHOW  TEOPHUH
KHUTOOIIMCAHUS.

[1K-2




CamocrositenpHast pabora
Pedepat no reme

Tema 1.3.
bubaunorpaguueckas
3anuch — IJIABHbIH
pesyabtatr ACIIN

Jlexu: bubnunorpaduueckas 3anuch (b3) kak
pe3ynbTaT pa3IMYHBIX BHUIOB 00pabOTKU U
CTPYKTypooOpa3yminas eauHuia uapopmanm-
OHHO-TIOUCKOBBIX MacCHBOB. 3HaueHue
aneMeHTOB b3 B opraHuzanuu pa3iavyuHbIX
BUJIOB HMH(DOPMALIMOHHO-TIOMCKOBBIX CHCTEM
(UIIC). Omnpenenenue, BU/IbI B3.
XapakTepucTuKa 3JIEMEHTOB B3.
HNudopmannonHo-nonckoBbiii  si3pik  (UI15),
MOMCKOBBIH 00pa3 JIOKyMEHTa, IOUCKOBBIN
o0pa3 3ampoca, IIOMCKOBOE MpEANHCAHUE,
JeKCUYecKass eIWHUIAa —  OIpeJAeTcHHe,
3HAYEHHE U COJIepKaHNE TEPMHUHOB B IIpoliecce
cocTaBjicHUsl OuOIMOrpaduyecKor  3aIuCH.
ACIIN kak BaXHEWIIUH TEXHOJOTUYECKUN
OUKI B HMH(QOPMAIIMOHHON  JESATEIbHOCTH.
OOmiass XapakTepucTUKa TEXHOJOTUYECKUX
MIPOLIECCOB, ATANOB, OMEpaIil.

IIpakTueckue 3auaTUs (CEMUHAPEI)

Cemunap 3. [IpMHIMIIBI KHUTOOMKMCAHUS B
WHCTPYKITUSIX

1. ITepecMOTp MpaBUIT KaTOJIOTHU3ALIMHI
2.0cobennoctu kuuroonucanus B 1950 — 1980
— X IT.

3. MextyHapoiHble TPUHIUIIBI
KHUTOOITMCAHUS

4. Onucanue MHPOPMAIIMOHHBIX PECYPCOB B
COBPEMEHHOM MpaKTUKe

CamocrosrTenpHas padoTa
Omnucanue ODHOTOMHBIX M MHOTOTOMHBIX
HNCTOYHHUKOB.

[K-2

Tema 1.4.
ABTOMAaTH3aLMS MPOLECCOB
ACIIN

Jlexnmu: 3Hauenue aToMartm3amuu ACIIN B
dbopMHUpOBaHUM  €IMHOM  0a3bl  JTaHHBIX
CUCTEMBl JOKYMEHTAJIbHBIX KOMMYHHKAIUH
Poccuu, cBomHoro karajgora OHOJHOTEK
Poccun, B ¢dopMupoBaHHU MEXTyHAPOIHBIX,
PETHOHAITBHBIX H JIOKAJBHBIX
WH(OPMAIIMOHHO-TIOUCKOBBIX CUCTEM.

®opmar MARC, wucropus pa3paboTkw,
BUIbl W 3HaueHue. OOmas xapaKTepuCTUKa

3apyOeKHBIX, MEXKIYHAPOIHBIX M POCCHUICKUX
¢dopmaroB MARC.

IIpakTrueckue 3ausTs (CEMUHAPEI)
Cemunap 4. CtangapTu3anus UHIEKCUPOBAHUS

CamocrodrenbHas paboTa

3ajaHue A CaMOCTOSITENIbHON paOOThI
3ananme 1. [ToaroroButs pedepar no
3aJJaHHBIM TEMaM.

[1K-2




1. Cranmaptuzanus  OuGarorpaduyecKoro
ONUCAHUS TOKYMEHTOB.

2. Wcrtopus pa3BUTHS TEOPHHM U METOIUKH
oubnmorpaduyeckoro onucanus B Poccuu.

3. UcTtopus pa3BUTHS TEOPHH U METOIUKH
Ooubimorpaduyeckoro onucanus 3a pyoexom.

4. MexayHapoIHOe CTaHJAPTHOE
oubnmorpaduyeckoe onucanue.
5. bubmuorpaduueckoe OTMCaHue

JIOKyMEHTOB KaK COCTaBHAsl 4acTh aHATUTHKO-
CHUHTETUYECKOH nepepadoTku HHPOpMAIIUH.

6. HoBoBBenenuss B Oubimorpaduueckom
OIHCaHWH.

7. Ocobennoctu oubimorpaduyeckoro
OIMCAHUS COCTaBHOI YacTH JOKYMEHTA.

8. Ocobennoctu oubimorpadudyeckoro
OIIMCaHUs JJIEKTPOHHBIX pecypcoB
(27IEKTPOHHBIX U3JaHUM).

9. Ocobennoctu WCTIOJIb30BAHUS
3aroJIOBKOB npu CO3JJaHUU

OoubrorpadUIECKUX 3armuCen.
10. OpraHuzanuss ¥ METOJUKA BEICHUS
ar(aBUTHOTO KaTajora.

Paznean I1. bubanorpaduyeckoe onucanmne J0KyMeHTa

Tema 2.1.

bubauorpaguyeckoe
ONMHUCAHUE MEPHOTUYECKHX
H31aHHUI U UX COCTABHBIX
yacre

Jlexuyu:

bubnmuorpadpuueckoe  onmcanume @ —
OCHOBHAsl COCTaBJISIOIIAs Onbmuorpaduueckon
3amucd.  3HaueHue  Oubmmorpaduueckoro
OTIHCAHMUSL. Bunst u byHKITIN
oubnnorpaduyeckoro omnucaHus, TPeOOBaAHUS
K HEMY.

OCHOBHBIE 3Tanbl Pa3BUTHUS TEOPUH U
METOJIMKH OuOnIMorpauyeckoro OMHCAHMUS.
MexayHaponHoe cTaHAapTHoe OubnMorpa-
¢dudeckoe onmMcaHue, 3HaAUYCHHUE, MPEINOCHUTKA
pa3paboTKH, HCIOJIb30BaHHE B  MHPOBOM
nH(OPMaLlMOHHOM Ipolecce. JlesTenbHOCTh
MesxpernoHanbHOTo KOMHTETA o
KaTaJIOTU3allil M €ro ydacTHe B pPa3BUTHH
MEXIYHApOJHBIX CBsi3eil B oOmactu Oubmmo-
rpaduIecKoro OTIHICaHUSI. Cucrema
roCyapCTBEHHBIX CTaHIapTOB u
MHCTPYKTUBHO-HOPMATHBHBIX MaTEepHAIIOB TIO
oubnmorpaduyeckoMy ONMUCaHUIO.

«DyHKIIMOHATIbHBIE ~ TpeOOBaHUSA K
oubnuorpaduyeckuM  3amUCSAM»,  MPOEKTHI
«Jlexmapanuu 0 MeXITyHApOIHBIX MPHHIIUIAX
Katajornzauum» U «PykoBojnctBa  mO
TUCIJICHHOMY ~ TIOKasy B JJIEKTPOHHOM
KaTaJiore» U JIpyrue Mex1yHapo HbIe TPOEKTHI
ceknuu karaijorusamuu UDJIA.

[1K-2




[pakTuyeckue 3aHATHs (CEMUHAPHI)

IIpakTHYecKue 3aHATHSA

Tema 1. bubnuorpaduueckoe onucanue
JIOKyMEHTOB C OJJHAM aBTOPOM

Tewma 2. bubnuorpadudueckoe onvcanue
JIOKYMEHTOB C JIBYMS aBTOpaMH

Tewma 3. bubnuorpadudueckoe onvcanue
JOKYMEHTOB UYeThIpe U 0oJiee aBTOpa

Tewma 4. bubnuorpadudueckoe onvcanue
MHOTOTOMHHUKA

Tema 5. AHanmuTHYECKOE ONMCaHUE

JIOKyMEHTOB
Tema 6. Onucanue 3JIEKTPOHHBIX

JIOKYMEHTOB
CamocTtodarenbHas pabora

3aganue 2. CocraButh
oubnuorpaduueckoe OTIMCaHUE
(bubnumorpaduueckyro 3anmuch) Ha CICTYIOIINE
JIOKYMEHTBI:

1. KHUTa OJIHOTO aBTOpa

2. KHHTA JIBYX WU TPEX aBTOPOB

3. KHMra 4YeTblpex WM Oosee
aBTOPOB

4. cOOpHUK paboOT pa3HBIX aBTOPOB
¢ O0IIMM 3ariaBueM

5. cOOpHUK paboOT pa3HBIX aBTOPOB
0e3 ob1ero 3ariaBus

6. KHMra T1OJ  3arjaBueM C

yKa3aHWeM  COCTaBUTENs  WIH  aBTOpa-
COCTaBHTENS, PEIAKIIMOHHOW KOJUICTHH WIIN
penakTopa

7. y4eOHUK (nm yaeOHoe
nocooue, Uil XpecToMaTHs)

8. CIIPaBOYHOC A31aHNAE
(9HLUKIIOTe NS, WIH CJIOBaphb, WIH
CIIPABOYHUK, WJIA ITyTEBOAUTEIH)

9. MHOTOTOMHOE  HW3JIaHUE O]
UMEHEM WHJIUBHUIYAJILHOTO aBTOpa (COCTaBUTH
OJIHOYPOBHEBOE u MHOTOYPOBHEBOE
oubmmorpaduueckoe onMucaHue)

10. MHOrOTOMHOTO W3MaHHUA TOJ
3ariaBueM (COCTaBUTh OJHOYPOBHEBOE U
MHOTOYPOBHEBOE oubnuorpaduyeckoe
OTICaHUE)

11. OTJIeTbHBIN TOM (9acThb, BBIMTYCK,
KHHTA) W3 MHOTOTOMHOTO W3JaHUS  TIOJ
UMEHEM WHIUBUIYaIBHOTO aBTOpa
(bubmmorpaduueckas 3anuch HE JODKHA OBITh
MHOTOYPOBHEBOM )

12. OTJIebHBINA TOM (94acThb, BBIMYCK,
KHATA) W3 MHOTOTOMHOTO W3JaHUS  TIOJ
3arnaBueM (Ombnumorpaguyeckas 3ammuch He




JIOJDKHA OBITH MHOTOYPOBHEBOH )
13.  aBropedepaT muccepTauuu

14, COOpHHUK TE3UCOB JIOKJIAJIOB WIIH
MaTepHaioB KOH(PEPEHINH

15.  rocymapcTBEHHBIN CTaHAAPT

16.  kaptorpaduueckoe u3JlaHue
(kapTa WM atjac)

17. wuzouznganue (riakat wid HaboOp
OTKPBITOK)

18. omun TOM  (BBIIyCK) W3
MIPOJIOJDKAFOIIETOCS U3JIaHUS

(bubnmorpaduyeckas 3aUCh HE JOKHA OBITh
MHOTOYPOBHEBOM )

19.  mepuoamyeckoe u3JlaHue
(>kypHaJI ¥ ra3era)

20. HOTHOC W3JaHHE II0JI HMMEHEM
WH/IMBUYaJIbHOTO aBTOpa

21.  HOTHOE M3JaHUE I10]] 3arjJaBHEM

22.  aynuokaccera

23. BUJICOKACCETA

24.  xommnakT quck (CD-ROM)

Tema 2.2.
bubaunorpaguueckoe
ONMHCaAHHE KHUT U HX
COCTABHBIX YacCTei,
CTaH/IaPTOB, HOTHBIX,
H30M3IaAHNH, JJTeKTPOHHBIX
H3JaHui

Jlexuuu:

XapakTepuCTUKA OCHOBHBIX 3TAIlOB
nporecca OuoIMorpaduIecKoro ONMMCAHMS:
aHaJu3 JOKYMEHTA, BbISIBIICHUE
Ooubimorpaduyeckux CBeIeHHH,
npeoOpa30BaHUE CBEJICHUN B JIEMEHTBI
O6ubmmorpaduueckoro OnucaHus B
cooTBeTcTBUM ¢ bubnmuorpaduueckum UITS.
[TpousBenenune, BeIpaKeHNE, BOIUIOMICHUE U
¢du3nyeckas eMHULA U OTPAKEHHUE JAHHBIX
AJIEMEHTOB B 3JIEKTPOHHOM KaTaJIoTe.
Ocob6enHoctu 6ubMMOrpadUIEecKoro OMUCaHus
B TPAAUIIMOHHBIX U 3J1eKTpoHHBIX UTIC.

[TpaBuia u METOIMKA COCTaBIICHUS
OJIHOYPOBHEBOW, MHOI'OYPOBHEBOHN U
aHAJTMTUYECKON OnbInorpaduuecKon 3anucu.

OO011ast ¥ yacTHast METOJUKU
oubamorpaduueckoro onucaHus.
XapakTepHucTuka 0J0KOB, 1oJIel U Moo el
dopmara RUSMARC. bubnmorpadudeckoe
onucanue B popmare RUSMARC.

[TpakTHyeckue 3aHATHs (CEeMUHAPHI)

Cemunap 5. Knaccuduxarmonnsie U

1. bubaunoreuno — Gubnuorpaduyeckas
KJ1acCupuKalus

2. I'ocynapcTBeHHBIM pyOpukarop
HAYYHO — TEXHUYECKOW HHPOpMAIIUN

3. lecaruunas knaccuduxamus Jpron

4. YHuBepcanbHast JeCITUIHAS
KJTacCU(UKCIIUS

5. Knnaccugukarop npaBoBbIX aKTOB
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6. MexayHapoaHbIi  KiacCU(DUKATOP
CTaHJapTOB

7. MexnynapoaHas HaTeHTHAasa
KJ1accuuKanu

CamocrostensHasg pabora
3amanue 3. COoCTaBUTh aHAIUTUUECKOE

oubnmorpaduyeckoe OTIHCaHKe
(bubmmorpaduuecKyro 3amuch) Ha CICTYIOIINE
JIOKYMEHTHI:

1. cTaThd H3 COOpHHMKA OJIHOTO
aBTopa

2. cTaThs U3 COOPHHKA O] OOIIUM
3arjaBueM

3. CTaThsd W3 COOpPHUKA JBYX WIIU
TpeX aBTOPOB O€3 00IIero 3ariaBus

4. CTaThs U3 CIPABOYHOTO U3AHUS

S. CTarbsi M3  OJHOTO  TOMa
MHOTOTOMHOTO M3/IaHUS

6. denepanbHBIN 3aKOH

7. MECTHBIN (pernoHaJIbHBIN)
3aKOH

8. nocraHoBienue llpaBurenbcTBa
Poccuiickon @enepanun

9. yka3 IIpesunnenra Poccuiickoi
denepauuu

10. OJIUH u3 oHUITHaATBHBIX

JOKYMEHTOB ~MmuHuCTEpPCTBA  KYJIBTYpPHl U
MacCOBBIX KOMMYHUKaIUN Poccutickoii
@enepanuu  (Ipukas, ykas, peLICHHE WIN
LUPKYJISIPHOE MUCHMO)

11.  rocymapcTBeHHBII CTaHJapT
(cocTaBUTh OMHUCAHUE IO/ 3aroJOBKOM M IMOJ
3arJaBUeEM)

12.  crarps u3 KypHana

13.  crarhs U3 ra3eTs

14.  unTepBblO WK Oecena

15.  peuensus

16.  My3bIKaJbHOE MPOU3BEJICHHUE M3
HOTHOT'O COOpHHKA

17. ¢parment ayauo- WIN
BHJIEOKACCETHI (omuH ¢buibM VI
ay/IM03aIKCh)

18.  ¢parment CD-ROMa

Pazgea I1I. UHaekcupoBanue 10KyMeHTAa

Tema: 3.1. O0mue
OJIOKEHUS
HH/IEKCHPOBAHUS

Jlexuyu: MunexcupoBanue — CyIIHOCTb,
BH/IbI, XapaKTEPUCTUKA OCHOBHBIX ITOHATHM.

IlonsATHA  «conmepxkaHue JOKYMEHTa»,
IPEOMET»,  «ACMIEKT»,  «HMHIEKCUPOBaHUE
JOKYMEHTOB», «TEPMHMH HHJIEKCUPOBAHUI.
Knaccudukanmonseii, mnpeaMeTu3anuoHHbIN,
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JECKPUNTOPHBIA MPUHLHUIIB UHIEKCUPOBAHMUSL.
Hx oOrme 4epThl 1 0COOEHHOCTH.

UIIA, wucnons3yemble B  mpoliecce
WHJCKCUPOBAHUS, ONPE/ICIICHUEe, Ha3HAUCHUE U
BUJIbI. METOIbI MHICKCUPOBAHUSI.

I'OCT 7.59 — 2003 «MnnexcupoBanue
JIOKYMEHTOB. OO6mue TpeOOBaHUS K
CUCTEMATH3AINH U TIPESIMETH3AIUN.

I'oCT 7.66 — 92 «MuaexcupoBaHue

JIOKYMEHTOB. O6mue TpeOoBaHuUs K
KOOPJMHATHOMY WH/IEKCUPOBAHUION.

ABTOMaTH3aLUA MIPOLIECCOB
WHJICKCHPOBaHMSL.

IIpakTuueckue 3auaTUs (CEMUHAPLI)
Pa6ora ¢ BBK w1 maccoBbIx OMOIHMOTEK

CamocrositensHas pabora
3aganue 1. IloaroToButh n0KIax Ha TEMY
«MITA  kak  cpencTBO  MHIECKCHPOBAHHUE

JJOKYMEHTOB»
Tema: 3.2. Jlexuuu:

BBK — kak ocHoBa 1 Crpykrypa npeameruzanronsbix UITA.
HH/ICKCHPOBAHUSA CucreMa rpaMMaTHYECKUX OTHOLICHUH.
JOKYMEHTOB @YHKIMHU CCBUIOYHO-CIIPABOYHOIO AIIapara.

Buzpl npeaMeTHbIX pyOpUK: IPOCTHIE U
CJIOJKHBIE, afleKBaTHBIEC U 0000IIIAIOIIIHE.
Kommnekcupyromas GyHKIus IpeAMETHBIX
pyOpHK. 3aros0BOK MPEeIMETHBIX PYOPUK U €ro
BU/IBI (MTPSIMOI ¥ MHBEPCUPOBaHHBIHN). Buabl
[10/13ar0JIOBKOB: TeMaTHYECKHE, Teorpa-
¢dudeckue, XpoHoOIOruyeckue, GopmMaabHbIe.
ABTOpUTETHBIE (DaliIIBI TPEIMETHBIX PYOPHK.

[TpakTHyeckue 3aHATHs (CEeMUHAPHI)

Cemunap 6. HUIISA wa wmopeasx:
CPaBHHUTE/JIbHbIN aHAJIU3

1. UTIS ximroueBBIX CIIOB

2. Ilpenmerunzannsa UITA

3. Knaccudukannonnsiit I

4. Juckpunropusii UITH

CamocrosTenbHasg pabora

3ananme 2. IloaroroBuTh cllOBaph
OCHOBHBIX TE€PMHUHOB MO KYpPCy C YKa3aHUEM
HMCTOYHHKA TOJIKOBAHUS KKIOTO TEPMHIHA

Pa3nen IV. AHHOTHpOBaHUE U

pedepupoBaHue ITOKYMEHTa

Tema: 4.1.
OcHoBHBIC IpaBHJIA
AHHOTUPOBAHUSA

Jlexuyu:

TpeGoBanus, MpeIbSIBIsIEMbIC K
COJIEPXKAHUIO, dbopme MIpPEICTaBICHUS
CBEJICHHI, TOCTPOCHHIO, 00bEMY aHHOTAITUH.

OcHOBHEBIE JTaIbI nporecca

AHHOTHPOBAHUA. I/ICTO‘-IHI/IKI/I, HCII0JIb3YCMBIC

IIpU COCTABJICHNHN aHHOTAllUU.
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TunoBast CTpyKTypa aHHOTAlMM JUIS
pa3IMYHBIX BUJOB U3/IaHUU.

Brnusaue otpacieBoil crnenupUKH Ha
METOAMKY  aHHOTHpoBaHuA. OcoOeHHOCTH
AHHOTHUPOBAHMS PA3IUYHBIX THIIOB M BHUJIOB
m3ganuid.  OCOOCHHOCTM  AHHOTHPOBAHUS
JOKYMEHTOB  pa3jIM4YHOrO HE HOBOTO H
YUTATENLCKOTO HAa3HAYCHUs. ABTOMaTH3alUU
npolecca aHHOTHPOBAHUSL.

IIpakTuueckue 3auaTs (CEMUHAPLI)
[IpuMepHBIi KOMIUIEKC MPaKTHYECKHX

3aJlaHui

Bapuanr 1.

1. BoinmonHuTe clieyronme 3a/1anus:

1.1. Hazosute cocraBubic yactu PT BBK.

1.2. Bemumure n3 ocHoBHbIX Ta0mu PT BBK

JIr000€ KJIaCCU(PUKAIIMOHHOE neJIeHueE,

pa3lieTuTe €ro Ha COCTABHBIC YACTH U HA30BUTE

HX.

1.3. B kakoro BuAa  HepapXUUYECKHUX

OTHOWICHUSAX (ITOAYMHECHHS, COTOJIYNHEHUS)

HaxomaTcs uHIEKChl: 28.6; 28.66; 28.67;

28.671; 28.672.

1.4. Yro osnauaror uHaekcel AITY PT BBK,

OTMEUYEHHBIE 3BE3I0YKON?

1.5. HazoBute oTnensl #W  MOJOTACIHEI

OCHOBHBIX M BcHoMorarejlbHbIX Tabmmi PT

BBK, B xoTOpBIX pacnosnosxensl Taduuib CT/I.

2. PackpoiiTe 3HaueHue CIeyoInX HHIEKCOB.

Ha3zoBuTe BUIBI THIOBBIX ACICHHI, BXOIAIINX

B COCTaB MHJICKCOB:

26.32518 39.313-06-5

63.3 (7Kan=VYxp) 65.293-93

3.Ykaxute  (IOTYEPKHUTE)  MPaBUIIbHBIN

WHJEKC g ciuenyromux TeM. HazoBute

KIIaCCU(UKALMOHHOE JIeIeHHe, METOANYECKHe

yKazaHusi KOToporo Bpvl ucnonp3oBamm mpu

ONpeIeTICHUN TPaBUILHOTO UHACKCA.

3.1. MexaHu3anus Bo3/€IbIBaHUS KYKYpY3bl

40.711+42.112 42.15 +44.6
42.15+44.9 449 +42.15
3.2. JleueHue kopHu y neTen

55.14 55.142 +
57.33

57.33 +55.142 57.33+51.9
3.3. lom - myzeit C.Ecenuna

79.1 + 83.3 (2Poc=Pyc)-8 83.3

(2Poc=Pyc)6116

83.3 (2)n6 83.3 (2)116 + 83.3 (2Poc=Pyc)-8
3.4. T'eorpadust okyHs

28.685 + 28.693.32
28.693.32




26.8 + 28.693.32 28.69 + 28.693.32
3.5. IlpuMeHeHre BHIYUCIUTENILHON TEXHUKHU B
SKOHOMUKE

65.5-5 65.5+32.97
32.97 65¢
4.CocTaBbTe UHAEKCHI JUIS CIEIYIOIINX KHUT:
4.1. XocroBo. JlekopaTuBHas KUBOMUCH:
Anb0om.

4.2. AdHatroMus  JOMAIIHUX  KUBOTHBIX:
Y4eOHUK 715 By3a.

4.3. Crpareruss mapketura: 10 crymenei x
ycnexy. CTpaTerust MEHEeKMEHTa: 5 (hakTopoB
ycnexa.

4.4, I'panun [1. 3yop: [loBecTs.

4.5. Upan u Typuusi: BOpoCkl UCTOPUH.

5. CocTaBbTe MHIEKCHI ISl CIEIYIOUIUX TEM.
HazoBure MPABUIIO oOomiein METOINKHA
CHUCTEMaTH3aI[ii, KOTOPOE BBl HCIOJIH30BAIN

TIPU ITOM.

5.1. Otonienue u BCHTHJISLIUS
CEIbCKOXO03SHCTBEHHBIX 3aHni u
COOPYKEHHUM.

5.2. 3aKOHOaTENbCTBO UCIIAHCKON PEBOITIOLUU
1808-1814 rr.

CamocrosTenbHas pabora

3ananme 3. CocTaBUTb aHHOTHUPOBAHHBIN
CITUCOK JIUTEPATYPHI 110 BEIOPAHHOH CTYJICHTOM
teme (15-20 ucTouHuKOB)

3ananue 4. CocTaBUTh aHATUTUYECKUN 0030p
no  BbIOpaHHOW  cTyaeHToM  Teme (8
HMCTOYHHUKOB)

Tema: 4.2.
OcHoBHbBIE paBHIIa
pedepupoBanus

Jleknuu:
Omnpenenenne 1enu  peepupoBaHUs.

OcHoBHBIE ATambl Mpolecca pedepupoBaHus.
Pa3zpaboTka cxeMbl H3JIOKEHHUS MaTrepuana.
(pedbepaToB  paznuuHOrO  BHpa.  Bwibop
CMBICTIOBBIX  eawHMIL. ~ DopManm3amus U
MaKeTHpOBaHHE B Ipolecce pedepupoBaHuUs
Ponb orpacneBoil cnennduku B COCTaBIEHUU
pedepara. PedepupoBanue pedeparos.
ABTOMaTH3aIus nporecca pedepupoBaHusl.

[TpakTHyeckue 3aHATHs (CEeMUHAPHI)

IIpakTHyeckue 3agaHusi MO pasaeny
«AHHOTHPOBaHUE U pedepupoBaHue»

1. CocTtaBuTh CIpaBOYHBIE U
pPEKOMEH1aTENbHbIE AHHOTAIMHU Ha 5 cTaTell U3
KYPHAJIOB U 3 KHUTH.

2. CoctaBuTh pedepat Ha CTaThIO U3
KypHasa

3. CocraButh 0630p 13 10 HICTOUHUKOB
110 3aIaHHOM TEME.
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CaMocrosTenbHas paboTa
PedepupoBanue xypHajaoB U cTaTei u3 6
KYpPHAJIOB
ITpumepHas TemMaTHKa KypCOBOM pabOThI (eciiu npedycmompero)
CamocrosTenbHas paboTa 00yJaronuxcs HaJ KypcoBO# paboToi (eciu
npeodycCMOmpeHo)
Bu1 HTOroBOro KOHTPOJIs (3K3aMeH) Oxzame
n (18)
BCEI'O: 108

3aouHas popma o0yueHust

< Bunel yue6HoI paboThI, DOpMEI TeKyIIEro
= BKJIIOUYAsi CAMOCTOSITENIEHYIO KOHTPOJIA

No o 3 paboTy CTYJIEHTOB yCTIEBAEMOCTH (10

i Pasznen 3 § 1 TPYJ0EMKOCTb (B yacax) Hedennm

/ JTUCIUATUTHHBI 3 5 cemecmpa)

. @) °§( J I13 CP ®opma )

2 IPOMEKYTOUHOM
aTTecTaluu (no
cemecmpam)
Paznen 1 1 1-5 16 YcTHbIi onpoc,
1 | Teoperuueckue JOKJIAJIbL.
OCHOBBI aHAJTUTHKO-
CHUHTETHYECKOUN
nepepadboTKu
uHpopMauu
(ACIIN)

2 | Pazgen 2 1 6-9 2 16 YcTHBIi omnpoc,
bubnuorpaduueckoe BBITIOJTHEHHE
OTHCaHue MPOEKTA.
JIOKYMEHTA DK3aMeH

3 | Pazgen 3 1 10-13 18 YcTHBI onpoc,
WNHnexkcupoBanue JOKJIaJbI.
JTIOKYMEHTa DK3aMeH

4 | Pazmen 4 1 14-17 2 20 ITuceMeHHEBIH
AHHOTHpOBaHHE U OTpoc.
pedepupoBanue DK3aMeH
JTOKYMEHTa
Hroro: 1084. 4 70 KonTposns - 18

Koncynpramus - 12

4.2. TemaTnuecKuil NJIAH OCBOEHHS JUCHUIUIMHBI MO BHAAM Y4eOHOI

JAeSITeJIbHOCTH M BHAbI CAMOCTOSATEILHON (BHEAy IMTOPHOI) padoThl

HaumenoBaHue pa3jieioB U

TEM

Conep:xanue yueOHOro MaTepuasia
(Tembl, NepeYeHb PACKPbIBaeMbIX
BOIIPOCOB):

JJCEKIUH, IPAKTUYECCKHUE 3AHATHUSA

Oo0nem
qacos /
3.e.

Dopmu-
pyeMmbie
KOMIIe-
TEHIUU




(ceMuHapbl), HHAUBUAYAJbHbIE 3AHATHS,
caMoCTosITeIbHAs padoTa 00y4arommXxcs,
KypcoBasi pabora

(mo
TeMe)

1

2

1 cemecTp

Pa3zneu 1. Teopernueckue 0CHOBBLI AHAJIMTHKO-CHHTETHYECKOM NepepadoTKu HH(pOpMaLUU

(ACITN)

Tema 1.1.
AHATUTHKO-CHUHTETHYECKAS
nepepadorka uHpopManuu
KaK y4eOHasi TUCHMILIMHA U
BH/I OMOJINOTEYHO-
HHGpOpPMaLHOHHOM
NAeATeIbHOCTH

Jlekuyu:  BO3HMKHOBEHHME U pa3BUTHE
By30BcKoTOo  kypca  «ACIIN».  OOBekr,
npeaMeT, 1enu U 3agauu Kypca. CTpykrypa u
coxepxkanue kypca. ®opmel koHTposd. Ero
B3alMOCBS3b c OOIIEeCTBEHHBIMH,
o0IIeHayYHBIMH, 00IIeNpopeCCHOHATBHBIMU U
CHEIUAIBHBIMU TUCHUIUIMHAMY, HU3y4aeMbIMU
B BbICILIEH OMOIMOTEYHOH MIKOJIE.

Kypc «ACIIM» kak HayalbHBIA 3TaIl
ocBoeHus aucuuiuivH: «MHdopmartuka u
nH(pOpMaIMOHHBIE CUCTEeMBI», «brubnuorpadu-
yecKas eI TEILHOCTh OUOIIHOTEKHY,
«JlunarBuctuueckue cpencrtsa OUOTUOTEYHO-
MH(pOPMaAITMOHHBIX TEXHOJIOTHIT»,
«CnpaBOYHO-TIOMCKOBBIN ammapaTy. 3HaHUf,
HeoOxoaumble cnerpanucty B oonactu ACIIH.

CamocrosrtenbHas pabora

Cemunap 1. ACIIM wu ero pouanb B
KOMMYHHKAaIIMOHHBIX CHCTeMaxX
ILnan:
1.  Hcropus
«ACIIN».
2. OOmas XapakTepUCTUKAa U B3aHUMOCBS3b
AHATUTHYECKOTO W CHHTETUYECKOTO METO/IOB
00pabOTKM JOKYMEHTOB.
Pedepar o Teme

dbopmHpoBaHUsS  TEpMHUHA

[1K-2

Tema 1.2. ACIIA B cucteme
AOKYMEHTAJIbHBIX
KOMMYHHUKALMH

Jleku: AHAJIMTUKO-CUHTETHYECKas
nepepadoTka nH(pOpMaIIUK — OTpeIeTICHUE,
Ha3zHaueHUe, 1eNd, 3HaueHne B OMOINOTEeYHO-
MH(OPMAaLIMOHHOHN JESITEIbHOCTH.

Hcropus popmMupoBaHUs TEpMUHA
«ACIIN». Obuas xapakTepuCcTUKa U
B3aMMOCBS3b AHATUTUYECKOTO U
CHUHTETHUYECKOT0 METOJI0B 00pabOoTKH
JIOKYMEHTOB.

Bunpl 06paboTkH TOKYyMEHTOB U
nepepadoTKU HHPOPMALIMH, UX ONpeeIeHHUE,
MOCIIE0BATENBHOCTh U B3aUMOCBSI3b.
O06paboTka TOKYMEHTOB B pa3IMUHBIX cepax
nesrenbHOCTH. CTangapTH3anus
TEPMHUHOJIOTMH U TEXHOJIOTMH NIPOLIECCOB
AHAIUTHUKO-CUHTEeTHYeCcKoM 06padoTku. ACIIN
KaK KOMILUIEKC TEXHOJIOIMUYECKUX IPOLIECCOB.
O6next ACIIN.
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CamocTrosTtenpHas paboTta
Cemunap 2. OcHOBHBbIE 3TaNbl PA3BUTHA
TEOPUH KHUTOOMUCAHUS
Ilnan

1. Knuroonucanue B IpeBHEM MUPE

2. OnMcanue KHUT B CPEHUE BEKa U
smoxy Bo3poxnenus.

3. Onucanue kuur B 17 — 18 BB.

4. Teopusi KHUTOOIIMCAHUS B IIEPBOI
nosioBuHe 19 Beka.

5. Teopus KHUTOONMCAaHUS BO BTOPOil
nosioBuHe 19 Beka.

6. Teopust KHUTOOMKCAHUS 32 PYOESIKOM B
koHIie 19 Beka u nepBoit nosoBuue 20 B.
7. PazBuTHE OTE€YECTBEHHOM TEOPUU
KHUTOOMHUCAHUS
Pedepar o Teme

Tema 1.3. CamocTrosTeabHas padora ITK-2
Bubaunorpaguyeckasn Cemunap 3. [IpuHUMIBI KHUTOOMMUCAHHS B
3anMCh — IJIABHBIH HHCTPYKIUSAX
pesyabtat ACIIN ILnan
1. [TepecMOTp MpaBHIT KaTOJIOTHU3AIUH
2.0cobennoctu kuuroonucanus B 1950 — 1980
— X IT.
3. MexxayHapoaHbIe TPUHIIUTIBI
KHUTOOITMCAHUS
4. Onucanue MHPOPMAITMOHHBIX PECYPCOB B
COBPEMEHHOM MPAKTUKE
Onucanve OJHOTOMHBIX M MHOTOTOMHBIX
HCTOYHHUKOB.
Tema 1.4. [1K-2

ABTOMATH3allUSA NPOLIECCOB
ACIIN

CamocTrodarenbHas padora
Cemunap 4. Crangaprusanus
HUHIEeKCUPOBAHUSA

3agaHue 1J1s1 CAMOCTOAATEIbHON PadoThI

1 cemecTp
3ananme 1. [TonroroButs pedepar no

3aJaHHBIM TeMaM o0BeM pedepara — 10-12
MeYaTHBIX cTpaHul ¢opmara A 4.
1. Crannmaptuzanus 0udimorpaguaeckoro
OTIHCAHUSI TOKYMEHTOB.
2. Hcropust pa3BUTHS TEOPUHM U METOIUKHU
oubmuorpaduueckoro onvucanus B Poccum.
3.Hctopus pa3BUTUS TEOPUM M METOIUKHU
O6ubarorpaduueckoro onucaHus 3a pyoexxom.

2. MexayHapoiHOe CTaHAapTHOE
oubnnorpaduyueckoe onucaHue.
3. bubnuorpaduyeckoe onmucanue

JOKYMCHTOB KaK COCTaBHasd 4aCTb aHAJIUTUKO-




CHHTETUYECKON TIepepadoTKu HH(pOpMaITUH.

4, HosoBBenenus B
oubmrorpadguuIecKkoM ONMCaHUH.
5. OcobenHoctu

oubmuorpaduueckoro OMUCaHUS COCTaBHOM
9acTH JOKYMEHTA.

6. OcobenHoctu
OoubrorpadUuecKOro OMUCaHUs ICKTPOHHBIX
pecypcoB (RJIEKTPOHHBIX U3JIAHHIA).

1. OCOOCHHOCTH  HCIOJIb30BAHUS
3aroJ0BKOB pu CO3/IaHNH
oubnmorpaduyeckux 3anucen.

8. Opranuzaiys W METOJUKA

BeICHUs aJI()aBUTHOTO KaTaJora.

Pasnea I1. Buéanorpaduyeckoe onucanume 10KyMmeHTa

Tema 2.1.

bub6anorpaguyeckoe
onucaHue NepruoAUYECKHX
H3IaHUH U UX COCTABHBIX
yacrei

IIpakTryeckue 3ausaTUd (CEMUHAPEI)

IlpakTn4eckue 3aHATUA

Tema 1. bubnmorpaduueckoe
OIKCaHKE JJOKYMEHTOB C OJTHUM aBTOPOM

Tema 2. bubnuorpadudeckoe onrcanue
JIOKYMEHTOB C JIByMsI aBTOPaMHU

Tewma 3. bubnuorpadudeckoe ornucanue
JIOKYMEHTOB UYeThIpe U OoJiee aBTOpa

Tema 4. bubnuorpaduieckoe onrcanue
MHOIOTOMHHUKA

Tema 5. AHaIUTUYECKOE OIHMCAHUE
JTIOKYMEHTOB

Tema 6. Omnucanue 3JIEKTPOHHBIX
JJOKYMEHTOB

CamocTosTenbHas paboTa

3ananune 2. CocTaBHUTH
oubnuorpaduueckoe OTMCaHUe
(Oubnmorpaduyeckyro 3anmuch) Ha CIeIyroIue
JTOKyMeHThI: (13 dacoB)

1. KHHUTa OJTHOTO aBTOpa

2. KHUTA JIBYX WJIH TPEX aBTOPOB

3. KHUTa 4YeTblpex uiau Ooiee
aBTOPOB

4. cOOpHUK paboOT pa3HBIX aBTOPOB
¢ OOIIMM 3arjaBUEM

S. COOpHUK paboT pa3HBIX aBTOPOB
0e3 o01iero 3ariaBus

6. KHATa  TOJ  3arjlaBUeM ¢

yKa3aHHEM  COCTaBUTENs WM  aBTopa-
COCTaBUTENS, PEOAKIIMOHHOW KOJUISTMH WIIH
penakropa

7. yueOHUK (nnum yueOHoe
nocoOue, Uil XpecToMaTHsl)
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8. CIIPaBOYHOE W3JaHue
(9HLUKIIOTe NS, WA CJIOBaphb, WIH
CIPaBOYHUK, WITH ITYTEBOJIUTEIb)

9. MHOTOTOMHOE  M3JlaHu€  T0]
UMEHEM WHJIMBHYaAIBHOTO aBTOpa (COCTaBHTH
OJIHOYPOBHEBOE u MHOTOYPOBHEBOE
oubnrorpaduueckoe onrucaHue)

10.  MHOTOTOMHOTO WU3JaHUS TIOJ
3ariaBueM (COCTaBUTh OJIHOYPOBHEBOE U
MHOTOYPOBHEBOE oubnmorpaduueckoe
OTIMCaHUE)

11. OT/ICNIbHBIN TOM (YacCTh, BBITYCK,
KHUTa) W3 MHOTOTOMHOTO W3JaHHS IOJ
UMEHEM WHIWBUIYIBHOTO aBTOpa
(bubmumorpacduueckas 3anuch He AOHKHA OBITh
MHOT'OYPOBHEBOM)

12. OTJIeIbHBINA TOM (4acThb, BBIMYCK,
KHATA) W3 MHOTOTOMHOTO U3JaHHUS TOJ
3arnaBueM (OmOnmuorpaduyeckas 3amuch He
JIOJI’KHA OBITh MHOTOYPOBHEBOIA )

13.  aBropedepar muccepranuu

14, COOpPHHUK TE3UCOB JIOKJIAJIOB HIIH
MaTepuaioB KOH(EpPEHIINH

15. roCyJIapCTBEHHbIN CTaHapT

16.  xaprorpaduyeckoe u3JlaHue
(kapTa WM atjac)

17.  w3ouspmanue (TUIakaT WM HAOOp
OTKPBITOK)

18. omma  TOoM  (BBINYCK) W3
MIPOJIOIKAFOIIETOCS U3JIaHUS
(bubnumorpacduueckas 3anmuch He JOKHA OBITh
MHOT'OYpPOBHEBOI)

19.  mepumoamueckoe u3JlaHue
(>kypHai U rasera)

20. HOTHO€ W3JaHUE 10 HMEHEM
WHAUBUIYAILHOTO aBTOpa

21.  HOTHOE W3JIaHUE ITO]] 3arJaBueM

22. ayJmoKaccera

23.  BuUAeoKaccera

24.  xommakt auck (CD-ROM)

Tema 2.2.
bubanorpaguyeckoe
ONMCAHUE KHUT U UX
COCTABHBIX YacTei,
CTAHJAAPTOB, HOTHBII,
H30M31aHUM, )JIEKTPOHHBIX
U31aAHUM

ITpakTryeckue 3ausaTUd (CEMUHAPEI)

Cemunap 5. KuaaccuduxanmoHnsble
U1 (6)

1. bubnuoreuno-6ubnuorpaduyeckas
KJ1accupuKalus

2.  TocynapctBeHHblii  pyOpukaTop
HAYYHO — TEXHUYECKOW HHPOpMAIIUN

3. decaruunas knaccuduxarus Jpron

4. YHuBepcanbHas JeCITUIHAS
KIaccupuKanus
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5. Knmaccudukarop mpaBoBBIX aKTOB

6. MexnyHapoaHblil KiaccupukaTop
CTaHJapTOB

7. MexynapoaHas MaTeHTHAas
KJ1accupukanmia

CamocTosTenbHas paboTa

3ananmne 3. CocTaBUTh aHATUTUYECKOE
oubnuorpaduueckoe OTMCaHUE
(bubnmorpaduyecKyro 3amuch) Ha CISAYIONTUE
JIOKYMEHTBI:

1. cTaThd H3 COOpHHMKA OJHOTO
aBTOpa

2. CTaThs U3 COOPHUKA MO OOIIHM
3arjiaBHEM

3. cTaThsi W3 COOpHHKA JBYX WIH
Tpex aBTOPOB Oe3 00I1Iero 3ariaBus

4. CTaThs M3 CIIPABOYHOTO U3AHUS

5. CTaThsi U3  OJHOTO  TOMa
MHOTOTOMHOTO HM3/IaHHUS

6. (benepalbHBIN 3aKOH

7. MECTHBIN (pernoHanbHbIN)
3aKOH

8. noctaHoBjieHue l[IpaBuTenbpcTBa
Poccuiickoit @enepanuu

9. yka3z [lpesunenta Poccuiickoit
®deneparuu

10.  onmH u3 o(pUIMATBHBIX

JOKYMEHTOB ~MUHHCTEpCTBAa  KYJIBTYpHl U
MacCOBBIX KOMMYHHUKaIUH Poccuiickon
Qenepanuu  (IpuKas, YykKa3, peLIeHHE WU
LHUPKYJISPHOE TUCHMO)

11.  rocymapcTBEHHBIH CTaHAapT
(cocTaBUTh OMHUCAHWE TIOJ 3ar0JOBKOM H TOJ
3arjiaBHeEM)

12.  craThs U3 KypHaIa

13.  craThs U3 razeTsl

14. WHTEPBbIO WK Oecena

15.  peuensus

16.  My3BIKQIBHOE TPOM3BEACHUE W3
HOTHOT'O COOpHHUKA

17. ¢dbparmMeHT ayqmo- WU
BUJICOKACCETHI (omuu ¢bueM 170171
ay/IM03aIHCh)

18.  ¢parment CD-ROMa

Pasnea III. UnnexcupoBanue qoxkymenta

Tema: 3.1.
Oo0mue MOJIOKEeHU A
l/lH}]eKCI/[pOBaHI/lﬂ

Jlexumn: MHaexcupoBanne — CyIIHOCTb,
BH/JIbI, XapaKTEPUCTUKA OCHOBHBIX IIOHATHMN.

[lonsTHa  «conmepx)aHue JOKYMEHTa»,
«IpEeIMET»,  «aCHeKT»,  «MHACKCUPOBaHUE
JJOKYMEHTOB», «T€PMHMH HHJIEKCUPOBAHMSI.
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Knaccudukannonseiii, mnpeaMeTu3auoHHbIN,
JIECKPUTNITOPHBIA TMPUHLUIBI WHIECKCUPOBAHUS.
Nx oOurue 4epThl 1 0COOCHHOCTH.

NI, wucnosb3dyemsle B Ipouecce
WHJEKCUPOBAHUs, ONPEJCICHUE, Ha3HAUCHUE U
BUJIbI. MeTO/IbI UH/IEKCUPOBAHMSL.

ABTOMaTH3anUA IIPOLIECCOB
WHJIEKCUPOBAHUS.

[IpakTuueckue 3auaTUsA (CEMUHAPEI)
Paoora ¢ BBK 1 maccoBeIx OMOIMOTEK

CamocTrosiTenbpHas padora

3ananme 1. [loarotoBuTh AOKJIaA HAa TEMY
NI kak  cpeacTBO  MHACKCHUPOBAaHUE
JIOKYMEHTOB)

10

Tema: 3.2.

BBK - kak ocHoBa I
HH/IEeKCMPOBAHUA
JTOKYMEHTOB

Jlexumu:

Crpykrypa npeameruszanuonusix MITSA.
CucremMa  rpaMMaTUYECKUX OTHOILEHUM.
@YHKIMU CCBUIOYHO-CIIPABOYHOIO aIapara.
Bunael nmpeaMmeTHbIX  pyOpHMK: INpOCThIE U
CIOXHBIC, aJeKBaTHble U  00OOLIAIOIIHeE.
Kommnekcupyromass ¢GyHKOHsS —MPEeIMETHBIX
pyOpHK. 3aroJI0OBOK MPEAMETHBIX PYOPHK U €ro
BUJbl (NIPSAMOM M MHBEPCUPOBaHHbBIN). Bumbl
10/A3ar0JIOBKOB: TEMaTHYECKHE, reorpa-
¢udeckue, XpOHOJOTHUYECKHE, (HOpMalbHEIE.
ABTOpUTETHBIE (DaiiIbl TPEeIMETHBIX PYOPHK.

CamocrosrtenbHas pabora
Cemunap 6. UIIS na moaennx:
CPaBHHUTE/JIbHbIN aHAJIU3
1. UTIS ximroueBBIX CIIOB
2. Ilpenmerunzannsa UITA
3. Kinaccudukannonnsriit U5
4. quckpunropusiii UIT5

3aganue 2. [loaroToBUTH ClIOBaph
OCHOBHBIX TEPMHHOB TI0 KYPCY C YKa3aHHEM
VCTOYHUKA TOJKOBAaHUS KaXJI0r0 TEPMHUHA!

Pasznen IV. Aunoruposanue

U pepeprpoBaHHEe JOKYMEHTA

Tema: 4.1.

OcHoBHBIE NpaBuJIa
AHHOTHPOBAHHSA

IIpakTrueckue 3ausITs (CEMUHAPEI)
[IpumepHsIit KOMIIJIEKC MPAKTUYECKUX
3aJaHui

Bapuanr 1.

1. BeimonHUTE Cneayromue 3a1aHus:

1.1. HazoBute cocraBunie yactu PT BBK.

1.2. Brmumure u3 ocHOBHBIX TaOmuin PT
BBK mio6oe kiaccudukalMoHHOE JeJIeHue,
pa3lieTUTe €ro Ha COCTaBHBIC YACTH U HA30BUTE
HX.
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1.3. B kakoro BHIa HepapXHUUECKUX
OTHOILLIECHUSX (MOAYUHEHHS, COMOJUYUHEHUS)
HaxomaTcsd WHAEKCH: 28.6; 28.66; 28.67;
28.671; 28.672.

1.4. Yto o3nauarot uHuekcel AITY PT BBK,
OTMEUEHHBIE 3BE3I0UKOM ?

1.5. HazoBure oTHmensl M HOIOTIEIBI
OCHOBHBIX M BcIOMOrareiabHbex Ttabmun PT
BbBK, B koTopsIx pacnosnoxensl Tadbsmibl CT/I.

2. PackpoiiTe 3Hau€HUE  CIEAYIOIIMUX
nHJeKkcoB. Ha3oBuTe BUIBI TUIOBBIX JEJICHUN,
BXOJISIIIIMX B COCTaB MHJIECKCOB:

26.32518 39.313-06-5

63.3 (7Kan=Yxp) 65.293-93

3.Vkaxute (MOJYEPKHUTE) MPaBUIbHBII
WHJEKC i cienyromux TeMm. HazoBure
KJIaCCU(UKALMOHHOE JIeIeHHe, METOJAUYECKUe
yKazaHusi KoToporo Bbsl ucnonb3oBanm mpu
ONpeIeTICHUU TPaBUIILHOTO MHACKCA.

3.1. Mexanu3zauus Bo3/1€JIbIBaHUS KYKYpPY3bl

40.711+42.112 42.15 + 44.6

42.15+44.9 449 + 42.15

3.2. Jleuenue kopu y nereit

55.14 55.142 + 57.33

57.33 + 55.142 57.33 +51.9

3.3. lom - myseii C.Ecenuna

79.1 + 83.3 (2Poc=Pyc)-8 83.3
(2Poc=Pyc)616

83.3 (2)n6 83.3

(2)n6 + 83.3 (2Poc=Pyc)-8

3.4. T'eorpadust okyHs

28.685 + 28.693.32
28.693.32

26.8 + 28.693.32
28.69 + 28.693.32

3.5. IIpumeHeHue BBIYUCIIUTEIIHON
TEXHUKHU B 5KOHOMHUKE

65.5-5
65.5+32.97

32.97 65¢

4.CocTtaBbTe WHAEKCHI I  CIECAYIOIIUX
KHUT:

4.1. XKocrtoBo. J[lekopaTuBHAsl KMBOIIKCH:
Anb0oM.

4.2. AparoMus JOMAaIIHUX >KWBOTHBIX:
Y4eOHUK /1715 By3a.

4.3. Crparerus mapketunra: 10 ctyneneit k
ycnexy. CTpaTerusi MeHeDKMEHTa: 5 pakTopoB
ycrexa.

4.4. I'panun J1. 3y6p: [ToBecTs.

4.5. Upan u Typumsi: BONpOCEI UCTOPUHU.

5. CocrtaBbT€ HWHAEKCHl ISl CIEOYIOIINX




teM. HazoBute mpaBuio o0O0IIEeH METOAUKH
CucreMarmu3sanuu, KOTOpOG Bbl HCIIOJIB30BaJIN

TIPU ITOM.

5.1. OTromnenue u BEHTHIALUS
CENbCKOXO03IHCTBEHHBIX 3JaHUH u
COOPYKEHHUI.

5.2. 3aK0HOIATEILCTBO HCHAHCKOU

pesosmtoniuu 1808-1814 rr.

CamocrosrenpHas pabora
3ananme 3. CocTaBUTh aHHOTHUPOBAHHBIN
CITUCOK JIUTEPATYPHI 110 BEIOPAHHOHN CTYJACHTOM

teme (15-20 ncrounnkos) (10 gacoB) 10
3aganue 4. CocTaBUTh aHATUTHYECKUN 0030p
Mo  BBIOpaHHOW  CcTyaeHTOM  TemMe (8
HMCTOYHHKOB)
Tema: 4.2. [1K-2
OcHoBHbI€ paBHJIa [TpakTHyeckue 3aHATHs (CEMUHAPBHI)
pedepupoBanus IIpakTuyeckue 3aJaHus 1O pasaeiry
«AHHOTHpOBaHHe U pedepupoBaHUE»
1. CocTaBuTb CIPaBOYHbIE u
pEeKOMEeH1aTeNIbHbIE aHHOTAIlUY Ha 5 cTaTeil u3 1
JKYpPHAJIOB U 3 KHUTH.
2. CocraButh pedepaT Ha CTaThlo U3
KypHaIa
3. CoctaBuTh 0030p U3 10 MCTOYHHKOB
110 33JJaHHOM TEME.
CamocTrodrenbHas padora
PedepupoBanue xypHaiaoB u crareil u3 10
KYPHAJIOB
ITpumepHas TemMaTHKa KypcoBOM paboThl (eciu npedycmompeno)
CamocrosTenbHas paboTa 00yJaroumxcs HaJl KypcoBoil paboTtoit (eciu
npeoycCMOmpeHo)
Buja uTOroBoro KOHTPoIs (3K3aMeH) Okzame
n (18)
BCEI'O: 108
5. OBPA3OBATEJIBHBIE TEXHOJIOI'MA
n/n Hcnonb3yembie 00pa3oBaTebHbIe TEXHOJIOTHH

HaumenoBanue pasjaesa

1 2

3

1 Pazgen 1

Teopetnueckue
AHAJIUTUKO-CUHTETUYECKOU

WuauBuayanbHas paboTa CTyIEHTa C JIGKIUSMU U yuyeOHOMU

OCHOBBI | JINTEPaTypOH.
Huckyceus: «Yro takoe ACIIU u ans yero ero HeoOX0IUMO

nepepaboTky nrpopmary | 13Y4aTb?».
(ACTIN)
2 Paspen 2 UnpuBuayanbHas paboTa CTy[AEHTa ¢ IIEPBOMCTOYHUKAMU M

bubnmorpaduyeckoe

JIUTEPATypOil.




OIMCaHue JOKYMEHTa TecTrpoBaHUE CTYIEHTOB M0 Pa3eTy AUCLAILIMHbI

3 Pazgen 3 WuauBuayanbHas paboTa CTyIJeHTa C MEPBOMCTOYHHKAMHU U
NunexcupoBanue JTIUTEPATYPOH.
JIOKYMEHTA

4 Paznen 4 WupuBuayanbHas paboTa cTyleHTa C NEPBOMCTOYHUKAMHU U
AHHOTHpOBaHUE u | JIUTEPATypOii.
pedepupoBanue TecTrpoBaHue CTYICHTOB IO Pa3/ieTy IUCLATLTHbI
JOKYMEHTA

6 OLEHOYHBIE CPEACTBA JAJIs1 TEKYHIET'O KOHTPOJIA
YCIIEBAEMOCTH 1 ITPOMEKYTOYHOU ATTECTALIUHN

6.1. KoHTpOJIb 0CBOCHUSA TUCHUILIIMHBI

KOHTposIb OCBOEHMSI JHCLUILIMHBI IPOU3BOAUTCS B COOTBETCTBHH C
[lonoxxeHneM O  TPOBEAEHUM  TEKYLIEr0 KOHTPOJSA  YCIIEBAEMOCTH U
IIPOMEKYTOUHOM arTecTaluu cTyeHTOB U [lonoxxeHnem o 0amibHO-PERTUHTOBOM
cucreme oueHku pesynbtatoB o0yueHus DI'BOY BO «Kpacnomapckuit
rOCYJIapCTBEHHBI MHCTUTYT KyJbTYpb». lIporpamMmMon IuCIMIUIMHBI B LEISAX
IIPOBEPKH IIPOYHOCTM YCBOCHMS MATEPHANIA NPELYCMATPHUBAETCA NPOBEACHUE
pa3nuYHbIX (OPM KOHTPOJIS.

6.2. OueHouHbIEe CpeaCTBA

6.2.1. [Ipumepbl TeCTOBBIX 3aJaHUIH (CHUTYAIHIA)
TectoBble 3aganus o kypcy «ACIN»

JlaTh onpeseneHue MOHATUIO «aHATUTUKO — CHHTETUYECKas mepepadboTka
JIOKYMEHTOBY

1. Kakue Bugst ACIIU Boi 3HaeTe?
2. U3 mpuBeneHHOTO MepeyHs BBHIOEPUTE TMPOIECCHI, BXOJAIIME B COCTaB
aHAJIUTUKO — CUHTETUYECKOM niepepaboTku nHpopMaiuu:
o TexHuueckas 00padoTKa.
CocraBnenust 6Mbmorpaduueckoro OnMucaHus.
PedepupoBanue.
NudopmanmoHHbINA MOUCK.
N3Bneuenue HaxkTos.
bubimoreunoe o6ciyKruBaHue.
AHHOTHpPOBaHUE
KowmriekroBanue.
CucremaTuzanusi.
Yuer
XpaHeHue
ITpeqmeTn3anus
[ToaroroBka 0630poB.
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4. llenbto aHATUTUKO — CUHTETUYECKON mepepaboTKu UH(POpMAIUK SBIISETCS
npeoOpa3oBaHue COAEPIKAHUS JOKYMEHTOB JUISL:
o Pa3smenienus
o AHanu3a, OLICHKH, COCTaBJI€HUE U 00OOLICHMS
o OobecrnieueHust yueTa u XpaHEHHUsI
o TexHuueckoit 00padOTKH.
5. OcHOBHOM 11e7IbI0 00PaOOTKU TOKYMEHTA SIBJISIETCSI CO3aHUE BTOPUYHOIO
JTOKyMEHTAa:
O 3aMEeHSIOIEro MepBUYHBIM.
o HneHTnduuupyromero nepBUYHBIMH.
6. HazoBute 'OCT pernameHTHpYIOMNN TPABUIIO OMOIHOTpadUIECKOTO

OTHCaHUS:
o 7.2-2000
o 7.1-2003

o 7.0.100 —2018

7. BepHo nu yTBepxkaeHHE: «OnOIMorpaguueckoe Orucanue sBiIseTCs
OCHOBHOM 4aCThIO JOKyMeHTa» Jla Her
8. [lepeuncnute obractu OUOIMOrpadUIECKOro ONMUCAHUS:

9. Kakoii 3HaK OTIeNsAeT KaX Ay o0JacTh IPyT OT Apyra:
O TO4YKa
O THpE
O TOYKa — THPE
O 3amdTas.
10. B 3anucu noj 3arogoBKOM Ha MEPBOE MECTO BHIHOCUTCS:
O HaWMEHOBAaHME OpTaHU3AITUU
O OCHOBHOE 3arjiaBue
O CBeIeHHE 00 OTBETCTBEHHOCTH.
11. Yto BkIrOUaET B ce0s pacipeHHoe oubauorpaguyeckoe onucanue?

12. B kako#t o6nactu ynorpeomnsiercs snemMeHT «O003HaueHue MaTepuaia?

13. Kakoii 3HaK NpeAecTBYET CBEAEHUSAM OTHOCSIIMMCS K 3arjaBUui0?
o JIBoetouue
o 3ansTas
o Tupe

14. Kakyro uHdopmalio coaepxar CBEACHUsI 00 OTBETCTBEHHOCTH?

15. Monorpaduueckoe OrnrucaHue COCTaBseTCs Ha :
o MHOroroMHoe U3JaHue



o CepuanbHOe U3IaHNE
o OTnenbHBI TOM CEpUATTBHOTO U3IaHUSI.
16. CBoiHOE OIMMCaHHE COCTABIISIOT HA:
o OTaelpHBIM TOM MHOIOTOMHOT'O M3JaHUS
o ['pynmy ToMOB MHOTOTOMHOTO W3JIaHUS
o OTnenbHBIA TOM CEpUATTBHOTO U3IaHUS.
17. aTh onpeacieHUue aHATUTHUECKOMY OIMCAHMIO.

18. B 3anmcu nox 3aroJIOBKOM Ha IEPBOE MECTO BEIHOCUTCA:
o HaumenoBanue opranusanuu
o OcHoBHOE 3aryiaBue
o Caenenue 00 OTBETCTBEHHOCTHU
19. Tlpu HaMYMK JBYX U TPEX aBTOPOB MIPUBOJIAT UM IEPBOTO C
N00aBJIEHUEM CJIOB:
O HUT.L
O W IpoH.
o HJIp.
O UT.O
@
20.KakoBa ocHOBHas (pyHKIIHS OMOIHOTpaPUUIECKOro OMUCcaHus?

21.JIns Kakoro Karajora COCTaBJISIETCS KapTOUKH C JOOABOYHBIM
oubrorpaduuecKuM OnrucaHuem?

22.0O0BEKTOM COCTABJIEHUS CBOJIHOI'O OIMCAHUS
SIBIIAETCS

23. CBOHOE ONMCAaHUE ABIISIETCS BCIIOMOTaTEILHBIM JUIS:

MHOTOTOMHBIX U3JaHUH

CEpUMHBIX U3JIAHUHN

MEPUOANYECKUX U3TAHUN

MPOJOHKAIOIINX.

24. C xakol 1enblo mpuMeHsieTcs cokpanieHHas ¢popma ( 6e3 cnenudukm)
3aMKCH CBOJIHOTO OMMCAHUSI MHOTOTOMHOTO U3JaHUS

O O O O

25. ICTOYHMKOM CBEJICHHH JIJIT COCTABJICHUS CBOTHOT'O OIMCAHMS SIBIIICTCS:
O MHOTOTOMHOE M3aHHE B IIEJIOM WJIM TPYIIa TOMOB
O TEPBBIA TOM MHOTOTOMHOTO H3JIaHUS
o 1000l TOM MHOT'OTOMHOTO H3/IaHHMS.
26.CBeieHUs O KOJTMYECTBE TOMOB IIPUBOJIUTCS B (hopMe:
o B5-tur.
o BS5T.
o Bnsatu .



27.0t1kpeiTas hopma naTel U3JaHUS B 00IIEH YaCTH CBOTHOTO OTMMCAHUS
MIPOCTABJISICTCS CJICIYIOMMUM 00pa3oM:
o 1999...
o 1999 u np.
o 1999-
28.3akpsiTas popma AaThl U3AaHUS B OOIIEH YaCTH CBOJTHOTO OMHMCAHUS
MIMEET BU/I:
o 1999-2003
1999/2003
o 1999 no 2003
o 1999...2003
29.KonmnyecTBeHHasT XapaKTEPUCTHKA B OOIIEW YacTU CBOJHOTO OIHMCAHUS
MOKET MPOBOJAMUTCSI, €CITH:
0 BOJBIIMHCTBO TOMOB UMEIOT OAUHAKOBEINA 00bEM
o Bce Toma nMEIOT 0JIMHAKOBBIA 00bEM
o Xots Ol 2 TOMa MMEIOT OJIMHAKOBBIN 00BEM.
30.B kakoii 0651acTu pacKpbIBaeTCs cojiepkaHne cOopHuKa?

31.Ha cepuanbHOe U3/1aHUE COCTABISAIOT OMOIMOrpaduuecKoe ONMUCcaHue O

32. CBO/IHOE OMMCAHUE SIBJISIETCS BCIIOMOTATEIbHBIM JIJIS:
0 MHOTOTOMHBIX M3JaHUN
o CepuilHbIX U3TAHUHN
o Ilepuognueckux u3gaHuii
o Ilpomomxaromuxcs U31aHUM.
33./laTel Hauana ¥ MpeKpaIIeHrs CePUATHLHOTO H3AaHUs TPUBOIITCS B
obOnactu
34.Ananutuyeckas Oubnuorpadpudeckas 3anuch COCTABISIOTCS Ha:
o Kuury
o Crarbpio U3 COOpHUKA HAYYHBIX TPYIOB
o Tlazery
o Ilarent
35.0cHoBy OMbOMOTrpadUuecKon 3amuch COCTABIISET

36. BepHo 111, 4TO MEPBBIM ATANIOM B TEXHOJIOTMUYECKOM IMPOIIECCE
cocTaBJieHUs] OMOIMOrpauIecKOro OnucaHus JOKyMEHTA SIBJSETCS
BBISIBJICHUsI OMOJIMOTrpapuecKx CBEeICHU.

a Her.

37.MexayHapoaHblid CTaHJAPTHBIA HOMEP KHUTH COCTOUT M3:
o Ao6O6pesuarypst UCBH

o ['pynmsr nudp
o Ao66pesuarypst UCBH u rpymmsr mudp



o OpmnHoit mudpow.
38.0cHoBHOE 3aryiaBue B TeKCTe OMOIMOrpad)uuecKoro ONMMCaHUsl BBIACIISIOT:
o OTtaenbHOM CTPOKOH

o llBeTom
o Kpacnoii cTpokoii
o [pudrom
6.2.2. KoHTpOJIbHBIE BONIPOCHI IJI51 IPOBEIeHUS TEKYIEro KOHTPOJIs
1. Ucropust popmupoBanust tepmuHa « ACITN.
2. OO6mrast xapaKTepUCTUKA U B3aUMOCBS3h aHATUTHYECKOTO U CHHTETUYECKOTO

METOJI0OB 00pabOTKH IOKyMEHTOB.

Kuauroonucanue B ApeBHEM MHPE

OnucaHre KHUT B CPEHHUE BEKAa U 30Xy Bo3poxaeHusl.
Onucanve kaur B 17 — 18 BB.

Teopus kHUrOONMCaHUs B IEPBOM MOJNOBUHE 19 Beka.

Teopuss KHUTOONIMCAaHKs BO BTOPOU MOJOBUHE 19 Beka.

Teopus kHuroonucanus 3a pyoexom B koHile 19 B. u nepoii mosu. 20 B.
Pa3BuTre 0Te4eCTBEHHON TEOPUH KHUTOONMCAHUS

0. IlepecmoTp mpaBui KaTOJIOTU3ALUU

1.  OcoOennoctu kauroonucanus B 1950 — 1980 — x rr.

2.  MexnyHapoaHble IPUHIUIIBI KHUTOOIUCAHUS

13.  Onucanue MHPOPMAIMOHHBIX PECYPCOB B COBPEMEHHOM MPaKTUKE
14. bubnuoreuHo — O6ubnmuorpaduueckas kiaccupukanus

15. T'ocymapcTBeHHBIN PyOpPHKATOp HAYYHO — TEXHUYECKOU HH(OpMALUU
16. Jecsatuunas knaccudukanus pron

17. VYuuBepcanbHas AecATUYHAS KiIacCU(pUKAIUSA

18. Kmaccuduxatop mpaBoBBIX aKTOB

19. MexnayHapoaHbIN KiIacCu(pUKATOP CTAaHAAPTOB

20. MexnayHapoHas maTeHTHas KiacCuUKAIIAMA

21. UIIS xmroueBbIX CIIOB

22. Tlpenmeruzanus UITA

23. Knaccudukarmonusiii UITA

24.  uckpunropusii UTT4

PR BE 000N O AW

6.2.3. TemaTuka 3cce, pepeparToB, Npe3eHTANNM

1.  AHanuTHKO-CUHTETHYEcKass  mepepadoTka  HMHPOpPMAlUU:  CYIIHOCTb,
Ha3HA4YCHHE, BUIIBI

2. DnemMeHThl OubIMorpaduuecKoi 3amnucu, NpoO0IeMbl B3aUMOCBSI3H.

3. bubnuorpaduueckoe onvcanue u OUOIMOTrpapuUYecKrue CCbUIKM KakK pe3yibTaT
aHAIMTUKO-CUHTETUYECKOU nepepadoTKu nH(popMauu

4. Victopust pa3BUTHS TEOPUH U METOIUKU OMOIMOTpaduuecKoro Ornucanusl.

5. O6miee u ocobeHHoe B OMOIMOTpahUUSCKHUX 3aMUCSIX PA3TUIHBIX OpPTaHU3aIUi
CUCTEMBI TIOKYMEHTAJIbHBIX KOMMYHHUKAIIUHA.

6. VnnekcupoBaHue: MOHATHE, CYIIHOCTH OCHOBHBIE BU/IbI



7. BropuuHble  TOKYMEHTBl KaK pe3yJbTal  aHAJIUTUKO-CHHTETHYECKOU
nepepaboTKu nHPOpMaLIH.

8.0TpacneBoil MPUHLMII B JECKPUNITOPHBIX NH()OPMALIMOHHO-ITOUCKOBBIX SI3bIKaX.
9.IlpenMeTHBI OPUHLKI B KJIACCU(PUKAIMOHHBIX HH(YOPMAMOHHO-TIOMCKOBBIX
A3BIKAX.

10.IIpenmeTn3anus 1 KOOPANHATHOE UHACKCUPOBAHUE: CXOJACTBO U Pa3JINYUSL.
[1.AnnotupoBanue kak Buj ACIIM. Bunbl anHoTanuii, GopMHpPYyEMBIX B CUCTEME
JOKYMEHTAIbHBIX KOMMYHHUKALIHM.

12. PazBuTHe TEOpUM U METOUKN AHHOTUPOBAHMSL.

13.IToaxomasl, BEIOOp M1 0OOCHOBAHUE TUIIOOOPA3YIOIINX MPU3HAKOB AaHHOTAIIHA.
14.0ueHka BO3MOXKHOCTEN OCHOBHBIX METOJIOB ABTOMATU3ALIMH AaHHOTUPOBAHUS.
15. UcTopus pedeprupoBaHus TOKYMEHTA.

16. Metonb! pepeprpoBaHusi, TEHACHIIMHI PA3BUTHS.

17. ABToMaTu3zanus npouecca pedpeprupoBaHus TOKyMEHTA.

18.Poib  0030pHON MHpOpMalMu B  YJIOBJIETBOPEHHM HH(POPMAIIMOHHBIX
NOTPEOHOCTEN CrIeNnanuCcTOB HAYKH U TEXHUKH.

19. OcHOBHBIE IPUHIMIIBI U MIOAXOBI K KJIacCU(PUKAUU 0030POB.

20. ®yHK1MU 0030pOB B CUCTEME HAyUHBIX KOMMYHHUKAIUI.

21. DneKTpOHHBIN KaTajlor B COBPEMEHHOIN OMOIMOTEUHOM 1eATENbHOCTH

6.2.4. Bonpocsl Kk 3a4eTy N0 JMCHUIJINHE (He MPeAyCMOTPEHbI MO0 MJIaHY)

6.2.5. Borpochl K 3K3aMeHY 10 AMCUMILIHHE
1 cemecTp
1. Tlonatue 00 aHAIUTUKO-CUHTETUYECKON NIepepadoTke HHGOpMAaLIH
2. DBOJIONHS COIMATLHON KOMMYHHKAITMU U 3Tanbl pazsutus ACITU
3. ACIIA kak y4yeOHas AWCHMIUIMHA, 1IETH, 3a7a49l, OOBEKT, CBSA3h C IPYTUMH
npeaMeTaMH.
4. 3nauenne ACIIU B aesTenbHOCTH OpraHU3alUid CUCTEMbBI TOKYMEHTAIbHBIX
KOMMYHHKALUH.
CBepTbiBaHHE W Pa3BEPTHIBAHUE JOKYMEHTOB
ACIIN, HaznaueHue, XxapakKTepUCTUKA OCHOBHBIX BUJIOB 00paOOTKH.
bubnmuorpaduueckas 3anucey — pesynbrar ACIIU. 3nauenue, pyHKIUU u
MPUHITUIIBI COCTABIICHUSI.
8. Bunpl 6ubnmorpadudeckoit 3amnucu.
9. bubmmorpaduueckas 3anMuch, XapakKTepUCTHUKA HJIEMEHTOB U UX Ha3HAUYCHUE.
10. ABTOMaTH3aIMsl aHATUTUKO-CUHTETUYECKON MepepabOTK CEMaHTUUECKOM
uHpopmanuu
11.®@opmar MARC, uctopus co3iaHus U pacIpOCTPaHEHHUS.
12.Cucrema popmaroB RUSMARC. O61iast xapakTepucTHKA.
13.9Bomtonust 6ubarorpapuyecKon 3anucu
14. bubnmorpaduueckoe onucaHue, ONpeIe/ICHUE, BUIbI, HA3HAYCHHE.
15.0OcHoBHBIE 3TaMbl co3AaHus OMOIMOTrpadUIECKOr0 OMMCAHUS.
16.0qH0ypoBHEBOE ~ OmOmmorpaduueckoe  ommcaHue.  XapaKTEPHUCTHKA
oOmnacTeil ¥ 3JIEMEHTOB.

~N oo



17.MuoroypoBHeBoe Oubnuorpapuieckoe onucanue, Ha3Ha4YeHue, CTPYKTypa.

18. AHasiutraeckoe o6udmorpaduueckoe onucaHue, Ha3HaueHue, CTPYKTypa.

19.0co6eHHOCTH ONMCaHUsI KHUTH TO/I aBTOPOM, COCTaBUTEIIEM, PETaKTOPOM.

20.0co06eHHOCTH OMMCaHNs MHOTOTOMHOTO U3/IaHus

21.0co06eHHOCTH OMUCaHUA PJIEKTPOHHOTO UCTOYHHUKA HH(OpMAIUU

22.0co0CHHOCTH OMKMCAHUS ayJU0 U BUIEO U3TaHUM

23.0c00eHHOCTH OMMCAaHUS HOTHBIX U KapTorpaduyecKux U3JaHui

24.0c0o0eHHOCTH OIMUCAHUS W30 U3TaHUI

25.0co0eHHOCTH OTHMCaHUsA JUCCEepTaIil U aBTopedepaToB

26.0cobennoctu onncanus 'OCTos

27.0co0EHHOCTH OMMCAHUS KYPHAJIIOB, Ta3eT

28.bubnnorpaduueckas CChlIKa: BUIBI, CTPYKTYpa, SJI€MEHTHI

29.UnpaexcupoBanue. OnpeaeneHue, Ha3HAYCHUE, BUIBI.

30.Buasl  mH(DOPMAIIMOHHO-TIOUCKOBBIX  SI3IKOB,  HCIOJIb3YEMBIX  TIpH
dhopmupoBaHun OUOIHOTpaPUISCKON 3aITUCH.

31.CucremaTuzanus 10KyMEHTa, CYyIIIHOCTh U XapaKTepUCTHKA MpoIlecca.

32.Bujpl MHIEKCOB 0 CTPYKTYPE U Ha3HAYCHHUIO.

33.Buib1 OMOIMOTEUHBIX KaccupuKammit

34.bubnmoreuno-ombnuorpaduueckas kiaccupUKaIMsi, UCTOPUS CO3MAHUS U

CTPYKTYypa.
35.XapakTeprucTiKa OCHOBHBIX TaOJHIl U KiIaccu(pukarmoHHbIX AeneHnii bBK,

YJK.
36.Xapakteprctruka BcriomorateapHbIx Tabmuir bBK, VK.
37.Xapakrepuctuka andaBuTHO-ipeameTHoro ykazarens bbK, VK.
38.Kmaccudukanms npoerouriem I11.P. Panranarana (KJI)
39.00m1as METOIMKA CUCTEMATHU3AIMH (TTPUHITUIIBI, METOBI U TIPABHUIIA).
40.TIpenmeTur3alius JOKYMEHTa, CYIIIHOCTh U XapaKTepUCTHUKA MpoIlecca.
41.XapakTepucTuka  MPEAMETHU3ANUOHHOTO  HWH(POPMAIMOHHO-TIOUCKOBOTO
S3bIKA, BUJABI U CTPYKTYpA.
42.CchUI09HO-CITPAaBOYHBIN amnmnapar MPEAMETHU3ALUOHHOTO
UH(OPMAITMOHHO-TTIOMCKOBOTO SI3bIKA.
43.Buipl 3aroj0BKOB M I10JI3aT0OJIOBKOB MPEIMETHBIX PyOpHK.
44,006mas MeToarKa peaMeTu3anuu. MiuBepcus u ee Ha3HaUCHUE.
45.Bupl IpeAMETHBIX pyOPUK MO CTPYKTYPE U COJIEPKAHMUIO.
46.KoopanHaTHOE HMHAEKCUPOBAHHME, CYUIHOCTh M 0OO0Ilas XapaKTepucTUKa

nporecca.
47 Mupopmannonno-nouckossiit Tezaypyc (UIIT). Crpykrypa UIIT.
48.Metoauka KOOPAMHATHOTO  HMHJEKCUPOBAHMS. OCHOBHBIE  3Tarbl

KOOPJAMHATHOTO WHIEKCUPOBAHUS.
49. ABTOMaTH3aIIMsA KOOPJAUHATHOTO WHEKCUPOBAHUSI.
50. AHHOTHpOBaHUE, CYIITHOCTh, HA3HAYCHHE, XapaKTePUCTHKA MTpoIiecca.
51.Tunonoruueckas Kaccuduranus AHHOTAIUH. OTnuuuTenbHbIC
0COOEHHOCTH aHHOTAIIUH B 3aBUCUMOCTH OT C(ephbl MPUMEHEHHUS.
52.TumnoBas CTpyKTypa aHHOTAIMU JIJIsi PA3IMYHBIX BHJIOB W3JaHUM. BrnusHue
OTpacieBoil cenupuKu Ha METOAUKY aHHOTHPOBAHUS.



53.0co06eHHOCTH aHHOTUPOBAHUS OTJIEIBHBIX BUOB JOKYMEHTOB

54.0co0eHHOCTH aHHOTHPOBAHUS IEKTPOHHBIX TOKYMEHTOB

55.MeToauKka cocTaBleHUS] peKOMEHIaTeIbHOW aHHOTAIINH

56.MeToauKa cocTaBlIeHUS CIIPABOYHON aHHOTAITIH

57.PedepupoBanue, CyIHOCTh, HA3HAUCHUE, BHJIbI, XapaKTEPUCTHKA TpoIlecca.

58.TpebGoBanus, mpeabsBIsieMbIe K pedepary.

59.Knaccudukamus pedeparon

60.061mas MeTouka peepupoBaHHs

61.Conepxanue nuapopmaTuBHOTO pedepara.

62.0030pH0-aHATUTHYECKAS TSI TCILHOCTD, CYIITHOCTb, Ha3HAYCHUE,
XapaKTepUCTHKA MpoIiecca.

63.Buast 0630poB. Cdepbl npuMeHEHUS 0030pHON HHPOPMAIIHH.

64.0061mas MeToIMKa MOATOTOBKH 0030POB

65.CnpaBouHo-OubaMorpaduyeckuii anmnapat OMOINOTEKU

66.Cucrtema KaTajJoroB U KapToTek OMOIUOTEKH

67.Buapl OMOIMOTEYHBIX KAaTaJIOTOB

68.Buib1 OMOIMOTEYHBIX KaPTOTEK

69.1TonsATHE 006 aHATUTUKO-CUHTETUYECKOM NIepepadoTke HHGOPMAITUH

70.2BouoIus COIMAIbHON KOMMYHUKAIMK U dTanbl pa3sutust ACIIA

71.ACIIN xak y4yeOHast UCHMIUIMHA, LIEJIH, 3aa49Hl, OOBEKT, CBS3b C APYTUMU
IIpeIMETaMH.

72.3nauenue ACIIN B nesiTeNbHOCTH OPraHU3AIMA CUCTEMBI JOKYMEHTAIbHBIX
KOMMYHUKAIUH.

73.CBepThIBaHNE W pPa3BePTHIBAHUEC JOKYMEHTOB

74.ACIIN, nazHaueHue, XapaKTepUCTUKa OCHOBHBIX BUJI0B 00pa0OTKHU.

75.bubnmorpaduueckas 3anuce — pe3ynaprar ACIIA. 3Hauenue, GyHKUMHU U
MPUHITUIIBI COCTABIICHUS.

76.Buapl 6ubnuorpaduueckoii 3anmcu.

7'7.bubnmorpaduueckas 3amuch, XapaKTEPUCTHUKA DJIEMEHTOB U UX Ha3HAUYCHHE.

78.ABTOMAaTH3AIMSI AHAIMTUKO-CUHTETUYECKON MepepaboTKh CEeMaHTUYECKOU
uHbopMaIuu

79.®opmatr MARC, ucropusi co3ganusi ¥ pacripoCTpaHEHUS.

80.Cucrema dpopmaroB RUSMARC. OGmas xapakTepucTuka.

81.2Bomrorus 6ubarorpaduuecKoil 3anucu

82.bubnmuorpaduyeckoe onucanue, onpeecHue, BUJIbl, HA3HAUEHUE.

83.0OcHOBHbIE ATaMnbl CO3aHusl OMOIMOTrpaUUecKoro ONMCaHus.

84.0nH0ypoBHEBOE  OuOMMOrpaduyeckoe  ONMUCAHUE.  XapaKTepPUCTUKA
o0JnacTeil ¥ 3JIEMEHTOB.

85.MHoroypoBHeBoe OMOIHorpapuieckoe onrMcanue, Ha3HaYeHue, CTPYKTYpa.

86.Ananutnyeckoe 6nbauorpadruyeckoe onrcanue, Ha3HAYeHUE, CTPYKTYpA.

87.0co0eHHOCTH OMUCaHUs KHUTH 10/l aBTOPOM, COCTABUTEIIEM, PEIAKTOPOM.

88.0cobeHHoCTH ONMcaHuss MHOTOTOMHOTO M3JaHuUs

89.0cob6eHHOCTH OnMCaHus SJIEKTPOHHOTO UCTOYHHUKA WH(OpMAITUU

90.0co0eHHOCTH OMHMCAHUS ayIUO U BUJIEO U3IaHUN

91.0cobenHOCTH ONUCAaHUS HOTHBIX M KapTOrpapuIeCcKuX U3JaHui



92.0co0eHHOCTH OMHMCAHUS N30 U3JaHHH

93.0cobeHHOCTH OnKMCaHus TUCCepTalil U aBTopedepaToB

94.0co6ennoctu onucanus [OCToB

95.0c00eHHOCTH ONMCaHUS KYPHAIIOB, Ta3€T

96.bubmuorpaduyeckas cChlliKa: BUJIbI, CTPYKTYpa, 3JIEMEHTHI

97 .NunexcupoBanue. OnpeaeneHue, Ha3HAYCHUE, BHUIBI.

98.Bunst  MH(MOPMAIIMOHHO-TIOMCKOBBIX  SI3BIKOB,  HCIIOJB3YEMBIX  IIPH
dbopmupoBannu OMOIMOTpaPUIeCcKOi 3aUCH.

99.CucremaTuzanus TOKyMEHTa, CyIITHOCTh U XapaKTepHUCTHKA MpoIlecca.

100. Buibl THAEKCOB 1O CTPYKTYpPE U HA3HAUEHUIO.

101. Bupl 6ubmMoTeyHBIX KiIaccupuKaImii

102. bubmmorteuno-o6ubnmmorpaduyeckas KJIaccuQpuKanus, UCTOPHUS
CO3/IaHUSA U CTPYKTYpa.

103. XapakTepucTrKa OCHOBHBIX TaOJIMII U KJIaCCHU(UKAIMOHHBIX JICTICHUM
bBK, Y IK.

104. Xapakrepucrtrka BcriomoratenbHbix Tabnui BBK, VK.

105. Xapakrepuctuka andasutHo-mipeameTHoro ykazatens bBK, V]IK.

106. Knaccuduxkanusa nsoerounem I1I.P. Panranarana (KJI)

107. OO01mast METOJIMKa CUCTEMATU3aIuH (TIPUHIIUIIBI, METO/IbI U MIPABUJIA).

108. [IpeameTu3anus 10KyMeHTa, CYIITHOCTh M XapaKTEPUCTHKA IMIpoIiecca.

109. XapaxkTepucTuka MPEAMETU3AIMOHHOTO MH(pOpPMAITMOHHO-
MTOMCKOBOTO S13bIKa, BUJIBI U CTPYKTYpA.

110. CcBUIOYHO-CIIPaBOYHBIN arrapar MIPEAMETH3ALIOHHOTO
WH(GOPMAIMOHHO-TIONCKOBOTO SI3bIKA.

111. Bupl 3aroj0BKOB M 110/13aT0JIOBKOB MIPEAMETHBIX PYOPUK.

112. OO61as meToauka npeameTuannd. MHBepcus v ee Ha3HaAuYCHHE.

113. Bunbr npemMeTHBIX pyOpHK 1O CTPYKTYPE U COACPIKAHUIO.

114. KoopnuHatHoe  WHAEKCUpOBaHHWE, CYIIHOCTh W O0mas  xa-

paKkTepucTHKa MpoIiecca.
115. Nudopmarmonno-nouckossiit Tezaypyc (UIIT). Ctpykrypa UIIT.

116. MeTtonuka KOOpJAMHATHOTO HWHACKCUpOBaHMWS.  (OCHOBHBIE 3TaIlbl
KOOPJIMHATHOTO WHEKCUPOBAHUS.

117. ABTOMAaTH3aMsI KOOPAUHATHOTO UHAEKCUPOBAHMSI.

118. AHHOTHPOBAaHUE, CYITHOCTh, HA3HAYEHHE, XaAPAKTEPHUCTUKA TTpolecca.

1109. Tunonornueckass kinaccuukanus aHHoTauuid. OTIUYUTENbHbBIC
O0COOCHHOCTH aHHOTAITUH B 3aBUCUMOCTH OT C(ephbl MPUMCHCHHSI.

120. TurnoBast CTpykTypa aHHOTAUHWH JUI PA3JIUYHBIX BUIOB W3IaHHI.
Brustare oTpacieBoii crielin(uKy Ha METOIUKY aHHOTHPOBAHUSI.

121. OcoOeHHOCTH aHHOTUPOBAHUSI OTJEIBHBIX BUIOB JOKYMEHTOB

122. Oco0eHHOCTH aHHOTHPOBAHUS DJICKTPOHHBIX IOKYMEHTOB

123. MeTtonuka cocTaBlIeHUSI PEKOMEHIaTEIbHOM aHHOTALIMH

124. MeToarka cCoOCTaBiIECHHUSI CIPABOYHON aHHOTAIUH

125. PedepupoBanue, cyniHOCTh, Ha3HAUYCHUE, BUIBI, XaPaKTEPHUCTHKA
npoIiecca.

126. TpebGoBanus, mpeabsIBIsieMbIe K pedepary.



127. Knaccuduxkamnus pedepaton

128. O6m1as MeToarKa pedepupoBaHuUs

129. Coneprxanue nHpopMaTUBHOTO pedepara.

130. O0630pHO-aHATUTHYECKAs ACATEIbHOCTh, CYIIHOCTh, Ha3Ha4YCHUE,
XapaKTepUCTHKA Mpoliecca.

131. Bunbr 0630poB. Chepsl npuMeHeHnst 0030pHoN HHpOpMaIUu.

132. OO6m1as MeTouKa MOJAITOTOBKA 0030POB

133. CripaBouHO-0ubIMOTrpaduueckuii anmnapar OUOINOTEKH

134. Cucrema KaTajoroB 1 KapToTeK OMOIHOTEKH

135. Bubl OMOITMOTEYHBIX KATaIOTOB

136. Bupl OMOTHOTEYHBIX KapTOTEK

6.2.6. IlpumMepHasi TeMaTHKa KYPCOBBLIX pPadoT (He MPeIyCMOTPEHO IO
IJIaHY).

7.  YUYEBHO-METOIUYECKOE 1 HWH®OPMALUNOHHOE
OBECIIEYEHUE JJUCIUIIJIMHBI (MOY JIs1)
7.1. OcHoBHas IUTEpaTypa

1. AHamUTUKO-CUHTETHYECKas nepepadoTka nHpopMaluu : yueOHUK / Hay.
pea. A. B. CokonoB. — Cankrt-Iletepoypr : Ilpodeccus, 2013. — 319 c. —
(YueOnuku st 6akasiaBpoB). — TEKCT : HEMOCPEACTBEHHBIH.

2. TopnykanoBa, I'. ®. Awnamu3 wuHQOpMAIMH : TEXHOJOTHH, METOJBI,
opranuzanus : ydeOHo-npaktuueckoe nocodue / I'. ®@. I'opnykanosa. — CaHKT-
[Terepobypr : Ilpodeccus, 2009. — 512 c. — (bubmmoreka). — Tekct
HENOCPEACTBEHHBIM.

7.2. JlonoJHUTEJIbHAS JINTEPATYypa

1. MapteiHoBa, E. B. Anamutuka Tekcra : yueOHoe mocobome / E. B.
MaprtsiHoBa ; M-Bo kynbTypbl Poc. @enepanuu ; Kemep. roc. MH-T KyJabTyphl. —
Kemeposo : KemepoBckuii rocygapcTBeHHbIN WHCTUTYT KyabTypsl, 2017. — 156 c.
— Pexxum JOCTyTIA: o TIOJIITHUCKE. — URL:
http://biblioclub.ru/index.php?page=book&id=472676 (mara oOpalleHus:
15.07.2019). — TeKcT : DIIEKTPOHHBIH.

2. Anemmn, JI. 1. Metoasl aHanuTHYEeCKOW 00paOOTKH JAaHHBIX : Y4EOHO-
npaktuyeckoe nocooue / JI. . Anemmn. — Mocksa : Jlurepa, 2008. — 144 c. -
(CoBpemenHast 6nbamoTeKa ; Bbil. 37). — TeKCT : HenocpeICTBEHHbIN.

3. 3ymaposna, JI. b. Ananutuko-cuHTeTHYECKAs TIepepadoTKa nHOpMaIH :
yuebnuk / JI. b. 3ynmaposa ; nog pex. 10. H. CronspoBa. — Mocksa : ®@aup, 2008. —
400 c. — (CnemuanbHbIi M3AATENbCKUN TPOEKT misg OuOmmotek). — Teker :
HENOCPEICTBEHHBIN.

7.3. Ilepuoanueckue u3IaHusA

1. bubnuorpadus u kauroseaenre. Hayunslil xxypHan no 6ubnuorpaduu u
KHUTOBEJICHUIO

2. Undopmanmonnsie pecypebl Poccun



3. Hayuno-texuunueckas unpopmauus (HTU). Cepus 1. Opranuzamnus u
MeToMKa HHHOPMAIIMOHHON PadOThI

7.4. UnTepHeT-pecypchl
abovo.net.ru caiit «Hayunas 6uOanoTexar.
http://otherreferats.allbest.ru/marketing/00068136_0.html  yueOHuKH 1O
ACIIN

http://mirknig.com/ - Teopermueckue U npaktudeckue mocodus mo ACIIN

7.5. MeToaguyeckue yKa3aHusi 1 MaTepHaJibl 0 BHAAM 3aHIATHI

[lpencraBnenne ydeOHOTO Marepuaiga LEIecOO0pa3HO  IOCPEACTBOM
ONTUMAJIFHOTO COYETAaHUS! TPAJAULMOHHBIX (TMPOOJIEMHBIC JIEKINUU, TeMaTHUYECKUe
CEMHHAPCKUE W MPAKTHUECKUE 3aHATHS) U aKTUBHBIX (JIETOBHIE M POJIEBBIE WUTHI,
pa3dop KOHKPETHBIX CHUTyallMid, MHOTOIUTAHOBBIE CUTYyaIlMOHHBIC 3a/a4H,
TPEHHUHTH, «MO3TOBbIC IITYPMBbD», TUCKYCCUH, HUHINBUAYATbHBIC U KOJICKTUBHBIC
3aJlaHus IOMCKOBO — MCCIIEOBATENBCKOTO XapakTepa u Ap.) GopM 00yUYeHUsI.

B kadecTBe MpOMEKYTOUHBIX CPEJCTB OICHKH YCBOCHHS KypCa BO3MOXKHO
IPUMEHEHHE TECTOBOTO KOHTPOJS (TeMAaTUYeCKWEe W aHAIMTUYECKHE TECTHI,
TECTOBBIE 33J[aHHsI) B TPAAUIIMOHHON 1 KOMITBIOTEPHOU (hopMax.

7.6. IlporpamMHoOe o0ecriedeHue

[IpenonaBanue AUCHUIUIMH OOECIIEUMBAETCA CIEAYIOLIMMU IPOrPaMMHBIMU
OpoAyKTaMu: orepanuonHsie cucrembl — Windows XP,Windows 7; maker
npukiaaueix  nporpamm  MS  Office 2007; cnpaBOYHO-IPAaBOBBIE CHCTEMBI-
Koncynpranr + , ['apanT.

8. MATEPUAJILHO-TEXHUYECKOE OBECIEYEHUE
JUCHUIIIAHBI (MOIY.JIST)

[TpemoaBaHye AUCIUTUTMHBI B By3€ 00€CTICYeHO HATMUUEM ayAUTOPHIA (B TOM
yucie 000pyT0OBaHHBIX MPOEKIIMOHHOM TEXHUKOM) AJIs1 BCEX BUJIOB 3aHATHUI.

JIeHCTBYIOT KOMITbIOTEPHBIE KJIACCHI C JIMLEH3UOHHBIM IPOTrPAMMHBIM
obecnieuenueM. Mmerorcsa paboune mecta ¢ BoIxo1oM B MIHTEpHET 1
CaMOCTOSITENTLHON pabOTHI.

Bce xoMmbroTepHbI€ KIacchl MOAKIIOYEHBI K JOKaJIbHOM CeTH By3a U UMEIOT
BBIXOJ] B HHTEPHET, B HATMYWH CTAI[IOHAPHOE MYJIbTHMEIHITHOE 000y I0BaHNE
(mpoekTop+ 3KpaH), BO3MOXKHO POBEACHNE 3aHATUHN Ha 6a3e My3es By3a (TaulaHeb,
9KpaH, MPOEKTOP).

OOyuaromuecs: HOJIb3YIOTCS

- BY30BCKOM OMOJIIMOTEKOMN C 3JIEKTPOHHBIM YUTAJIbHBIM 3aJI0M;

- yueOHUKaMU U Y4E€OHBIMU NTOCOOUSIMU;

- ayJTMO ¥ BUJICO MaTepHaJIaMH.

Bce momenieHust COOTBETCTBYIOT TPEOOBaHUSAM CAHUTAPHOTO H
POTHBOIIOXKAPHOTO HAJ30pa.


http://abovo.net.ru/
http://otherreferats.allbest.ru/marketing/00068136_0.html
http://mirknig.com/

JlonoJIHEeHUs1 ¥ U3MEHEeHU sl
K padoyeil nporpaMmme y4e0HO JUCHUIINHBI (MOIYJIs1)
b1.0.13 AHaINTHKO-CHHTETHYECKAS NepepadoTka nHpopManuu
Ha 2020-2021 yu4. roa

B pabouyio mnporpammy ydeOHOW IUCHUIUIMHBI BHOCSTCS CIEAYIOLIUE
VU3MEHEHHS:

° 3MeHeH TeMaTUYECKUH TU1aH
Brecena tematnka pedeparon, acce

JlonmonHeHuss M H3MEHEHUs K paboyell mnporpaMme pacCMOTPEHBl H
PEKOMEHJIOBaHbl Ha 3acelaHud Kadenpsl OuOIMOTEYHO-OMOIHMOrpaduUecKoit
JESATETLHOCTH U MH(POPMAITMOHHBIX TEXHOJIOTHUH.

ITpoTokon Ne 1 ot «26» aBrycra 2021 r.

Ucnonaurens(n):
CT. npenoaasareiap [/ /| H.B. I'pymieBckas / 26.08.2020
(OJIKHOCTB) (nmoamnuce) (®.1.0.) (nara)

3aBenyromuii kadeapou
BB ulT / [/ JI.C. ®uHoruua / 26.08.2020

(HanMeHoBaHME Kadenphl) (moamuce) (®.1.0.) (nata)




