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IIPOI'PAMMA IIPOBEJEHUA BCTYIUTEJIBHBLIX HCIIBITAHUNA

JU1s1 a0UTYPHEHTOR IO HATIPABIIEHUIO TIOATOTOBKH
46.04.02 « JOKYMEHTOBEJJEHUE U APXVBOBEJIEHUE»

(KBAJTHOUKAIINA <MATHCTP»)
Ha baze BeicuIero 0OpazoBaHus

IIpodunsHas HanpaBIeHHOCTS: YIIpaBJieHHe JOKYMEHTaMH B 0praHax rocyJapcTBeHHOI BJacTH H
MECTHOT0 CaMOYIPaBJICHHA

INosicHUTEIbHAS 3aMIHCKA

IIporpamma cdopmupoBaHa Ha ocHOBe DenepalbHOrO rocyJapcTBEHHOIO 0Opa3oBaTeIBHOIO
cTagjapTa BBICIIETO 0o0pa3oBaHMA — OakanaBpwaT IO HANPaBIEHHIO NpodeCcCHOHATLHON MOATOTOBKH
46.03.02 JloxymeHTOBEIECHNE U apXHBOBE/ICHNE, YTBEPKIECHHOTO NIPHKa3oM MUHHCTEPCTBa 00pa3oBaHus
u Hayku P® ot 29 oxta0ps 2020r Ne 1343, Ipukaza MuHHCTEepCTBa HAYKH ¥ BBICIIETO 00pa3oBaHUs
Poccuiickoit @enepannu ot 21.08.2020 r. Ne 1076 "O06 yrrepxnaenuu [lopsyka npreMa Ha oOydeHHe
10 06pa3oBaTeNbHEIM IPOrpaMMaM BEICIIEro 00pa3oBaHus - IporpaMmaM OakamaBprara, IporpaMMamM
CIelHanuTeTa, IporpaMmaM MarucTpaTypsl” (¢ u3MH. oT 13.08.2021 Ne 753)

®opmMa 1 NponeIypa NPOBeXeH s BCTYIHTEILHOI0 HCBITAHHS

[Topsamox mnpoBeleHMsS BCTYNHTENLHOTO NCIBITAHWS [0 HAIPaBICHHIO IPO(ECCHOHATBHOMR
nozaroToBku 46.04.02 JlokyMeHTOBEIEHHE M apXHBOBENEHHE U PeryiaMeHTUpyeTcs [IpaBuiamMu npreMa Ha
oOydeHHe Mo 0Opa30BaTeNbHBIM IIPOrpaMMaM BBICIIEr0 0Opa3oBaHus — IPOrpaMMaM OakalaBpHara,
IporpaMmaM — CHOElHanuTeTa, IporpamMmmaMm Marucrpatypsl B @I'BOY BO  «KpacHomapekuit
roCyIapCTBEHHBIA HHCTHTYT KYIbTYpeI» Ha 2022-2023 yueOHBIH rom.

B marucrpatypy no HanpasieHuio 46.04.02 JIokyMEeHTOBEICHHE W ApXHUBOBEICHHE PHHAMAIOTCS
JHIA, HMEIOITHe BhIciee 00pa3oBaHue.

K BcTynuTeIEHOMY HCIBITAHHIO B MATHCTPATYPY MOILYCKAKOTCS:

° IUla, 3aBepIUMBIIKE MOJHEIN Kypc o0ydeHMs 1o o0pa3oBaTenbHO IporpaMme IPOGHIBHOM
HaIPaBIEHHOCTH;

° JMIA, 3aBepIIMBIINE IOJNHBIA Kypc oOydeHHS IO HpodecCHOHATBHOM 00pa3oBaTenbHOM
IporpaMMe CMEKHOH CIIeLHanbHOCTH (HallpaBIeHHs TOATOTOBKH).

IMenp 1 327294 BCTYNUTENBHOT0 HCIBITAHHSA
LJenvio  BCTYNWTENBHOrO HCIBITAHHS B  MAarWcTparypy [0 HANpPaBIEHMIO IOATOTOBKH
JIOKyMEHTOBE/IEH}E U apXHBOBEICHHE SBISETCS OLEHKA CHOPMUPOBAHHOCTH Y abHTYPHEHTa OCHOBHBIX
IPOGECCHOHANBHBIX KOMIETEHIHH B 061aCTH IPOMECCHOHANBHON IeATeIbHOCTH, O3BOMSIOMEX eMY
CaMOCTOSTENIBHO PeIlaTh NpoheCcCHOHANBHBIE 3a1a9Hi Pa3HBIX THIIOB M YPOBHS CIOKHOCTH.



3adauu uensITaHKS

1. O1eHUTE ypOBEHB TEOPETUIECKOH M MPAKTHYECKON TOTOBHOCTH abHTYPHEHTOB K IPAMEHEHHIO
Hay9HBIX 3HAaHHH 110 JOKYMEHTOBEASHHUIO ¥ ApXMBOBEICHMUIO;

2. BEISIBUTE CKIIOHHOCTH K Hay9HO-HCCIIEN0BATENBCKOH e TebHOCTH,

3. Onpenenuts 00TaCTh HAYYHBIX HHTEPECOB.

TpeGosanus k ypoBHIO 10ATOTOBKH a6HUTYpHEHTOB

IocTynaromuii B MarucTpaTypy JOJDKEH MPOJEMOHCTPHPOBATE:

~ 3HanUA TCOPETHYCCKUX H METOIMIECKHX OCHOB JOKYMEHTOBEACHHS, OPraHH3alluy U TEXHOJIOTHH
AOKYMEHTAIIHOHHOTO OOCCICYEHNs] YIPABNCHHS, ApPXMBOBENEHHS, OPTaHH3ALHH HHQOPMAMOHHOM
OesomacHocTH W 3amuTHl HHGOPMANMW, MHOOPMAMOHHBIX TEXHOJOIHH B JOKYMEHTATHOHHOM
00eCIeveHHH YyIIPaBICHNS H ApXABHOM JIEIE,

~ 20MMOBHOCHIL PEIIATh NPOQecCHOHANBHBIE 3a1add, HCHONb3YS NpodecCHOHATbHbIE 3HAHUS B
001acT! JOKYMEHTOBEJICHHS, ApPXUBOBENCHMS, OpraHH3alMH M TEXHOTOIHH JTOKYMEHTaIHOHHOI'O
obecrevenns ymnpapieHus, HHPOPMALMOHHOH GE30IaCHOCTH ¥ 3aITHTEL uH(OpManuH, HEGOPMALHOHHBIX
TEXHONOTMH B IOKYMEHTALHOHHOM OOECICUCHHH YIPABICHHS M apXUBHOM e, a TAkoke 3HAHHS
COBPEMEHHBIX OTPAc/IeH M JOKAIbHBIX CQep IIpaBa, OPraHM3alMK ¥ IESTENLHOCTH TOCYHAPCTBEHHBIX
yupexnaenui Poccun.

~ CnOco6HOCMb H3NAraTh ¥ KPHTHYECKH aHATH3HPOBATH Ga30BYIO HH(OOPMAIIHIO 0 HANPABIECHHUIO
II0JrOTOBKH;

PesynbTaThl BeTynHTENIBHOrO HENBLITAHNS oeHuBaeTcst o 100 6a1IbHOM mKa.te.

COJEPKAHUE ITPOI'PAMMBI

Tema 1. Beenenne. JlokymMenToBejeHHE KAK Hay4YHas TUCIHILINHA

HoxymeHT B mHbOpMammoHHOM ob6mectse. OmepaThBHAS, PETPOCIEKTUBHAS, IIEPCIEKTHBHAS
cpena GBITOBAHHUS JOKYMEHTA.

Ilpenver u 3amaum kypca. CTaHOBNEHHE M Da3BHTHE JOKYMEHTOBEEHUS KaKk Hay4HOMH
AHMCUHIITMHBL, €€ MECTO B CHCTeMe HayK. CBA3h NOKYMEHTOBEIEHHS C HCTOPHUECKHME HayKaMu,
APXHBOBE/CHHEM, IIDABOBCACHUEM, OKOHOMHYECKHMH, TEXHHYCCKHMH HAyKAMH, C HayKaMH 06
HHQOPMAIHH, TEOPHEH YIIpaBIeHHS.

Pone mpaktuxu B pasBUTHH NOKYMEHTOBEICHWSA. METOMB! HMCCICIOBAHIS JOKYMEHTOBETYECKHAX
npobieM. O6meHay HbIe ¥ CIeHANEHEIE METONEL. VICTOUHAKY 1 JHMTEpaTypa.

Tema 2. JloxymeHT Kak cOUMAILHBIH (GeHoOMeH

IIpoucxoxnenne moxymenta. [IpocTeiimmie crmocobs u CpencTBa mepenadd HHGOPMAIMH BO
BPEMEHM 1 IIPOCTpaHCTBE. [IepBble HHOOPMAIMOHHbIE TEXHOIOTHH B HCTOPHY Ye/I0BedecTRa. [10SBICHHe
JOKYMEHTHPOBaHHOH HH(OpMAaLHH.

Ilonsitne «mOKyMeHT». Pacmmperwe mOHITHS «noKyMeHT». IlpaBoBOH, ympaBIeHYeCKHit,
MCTOPHYECKHH, HHQOPMAIMOHHBIA aCIeKTHl B ONPENe/CHUN noxymeHTa. OnpegeneHHe NOKYMEHTA B
3aKOHOJATEIBHAIX 1 HOPMATHBHBIX aKTax.

Coumanenas cymuocts Hokymenta. ITousTre «dyHKIHS DOKyMeHTay, e€ 3HavyeHue. OCHOBHBIE
(GYHKLHHE JOKYMEHTA, WX 0COBEHHOCTH.

Tema 3. 3HaKH M 3HAKOBLIE CHCTEMBI B JOKYMEHTOBEICHHM

Honstie noxymenTuposanus. Komupoparue uH(popmanuy. Bunsr kooB, crolicTBa K012, 3HaKH 1
SHAKOBBIC CHCTEMBI, MX KlacCH(uKauus. EcTecTBeHHBIE M HMCKYCCTBEHHBIE S3BIKM. IIHCEMO. DTambl
Pa3BUTHL ~ NUChMA.  BO3HMKHOBEHHWE M pasBUTHE  PYCCKOrO  IHCHMA. WM3obpaszurensaoe
AOKyMeHTHpoBaHuHe. ['pabmueckuit  sa3pIk. TexHHYeckoe noxymeHTHpoBanue.  Kaprorpadus.
JloKyMeHTHpOBaHHE Ha  (OPMAIBHBIX (MCKYCCTBEHHEIX)  s3bIKax.  MCKyCCTBeHHEIE A3BIKH,
NPCIHAa3HAYCHHBIC I OOIIEHHS MEXAY JHONLMH.

Tema 4. Cnoco6sI u cpencTBa AOKYMEHTHPOBAHHA

[lonsiTas  «cmoco6 — OKyMeHTHpOBaHHSY, «CPENCTBO  MOKYMEHTHDPOBAHHS»,  «CHUCTEMA
AOKYMCHTHPOBAHHSA». ~ DBONIOWHS  CNOCOGOB  JOKYMEHTHDPOBAHHS. Knaccupukanums  cpencrs



JOKYMEHTHPOBaHHsA. TpagulMOHHEIE CIOCOOB JOKYMECHTHPOBAHHA. Py4HBlE IHIIYIIHE CPENCTBa, HX
JOCTOMHCTBA U HEAOCTATKH. Pa3sBUTHE TEXHHYECKUX CPEICTB MUCHbMEHHOTO TOKYMEHTHPOBAHHUS.

Tema S. MaTepnanbHble HOCHTETH JOKYMEHTHPOBaAHHOM HHpOpManun

IlonsaTre HOCHTENA NOKyMEHTHpOBaHHOM MH(opmanmu. [IpeBHEHIIHe MaTepHalbl I IMHChMA.
CoBpeMeHHEIE 31€KTPOHHBIE HOCHTEeNH. VX ocobenHocTH. Brusmue THma HOCHTENS HHQOpPMAIWH HA
HHGOPMANHOHHYIO EMKOCTB, HOITOBEYHOCTE H CTOMMOCTE JOKYMEHTA.

Tema 6. CBoiicTBa M CTPYKTYpa AOKYMEHTHPOBAHHON HHpOpMamH

Obmme ® crnemuduyeckue CBOHCTBA MOKYMEHTHPOBAaHHOM HHGOPMAIMH: IJOCTOBEPHOCTE,
LEHHOCTh, [MOJIHOTA, IONEe3HOCTe M Ap. VHbopMalWoHHBIE YpPOBHH JOKyMeHTa. [IOHSATHSA
«uHpOpMAaIMOHHAs EMKOCTB», «HH(OPMATHBHOCTEY, «MHPOPMALMOHHAS IUIOTHOCTE JOKYMEHTA.
OcHoBHBIE cITOCOOBI H3MEPEHHUS TOKYMEHTHPOBAHHON HH(OpMALIH,

CrpyxTypa HOKYMEHTHPOBaHHOM WHQpOpMammd. PekBH3HTEI # GOpMYIIp OOKyMEHTA.
Vicroprdeckue aTambl CKIafblBaHHS M DPa3sBUTHS (OpMyNpa TEKCTOBOTO IOKYMEHTA. MeTajaHuble.
HOpunuyeckas cuiia JOKyMeHTa,

DQopMyIp CIyKeOHOro JOKYMEHTa H €T0 21eMEHTHL. TumoBoit dhopmymap u dopmysp-obpaser.
[Mocrosmunsle pekBU3UTH hopMyisipa fokyMeHTa. HanMmernoranue Buza nokymenrta. Obo3nayeHue asropa
u cocraBurtess. biaank goxymernrta. Oboznauenue anapecara. OcoGeHHOCTH NaTHPOBKH TOKyMeHTa. MecTo
U XapaxTep nofmuceil fokymenTa. [{udporas moanuce. Buas negareii.

Tema 7. Texer noxymeHTa

[IonsaTHE TeKcTa NOKYMeHTa. B3auMocBs3b cogepikanus B GOpPMEI TOKYMeHTa. JIMHIBHCTHYECKHE
0cOOEHHOCTH NoKyMeHTa. CTUIHMCTHKA AETI0BO# peun. JenoBas IeKCHKa.

VHudukanys TekcToB gokyMeHTa. [Ipeamocsuiky 1 MeToas! yHEGUKanuu. QopMel yHHOUKAIMH:
THIIOBOH, TpadapeTHBIH TEKCTHI, TabIHLa, aHKeTa, TPadUKH, THarpaMMEL.

Tema 8. Kinaccupuxaunsa 10KyMeHTOB

Lens n ocHOBHEIE MeTOABI KIaccHbHuKamuy. VcToprueckoe pa3BUTHE CIIOCOOOB KIaCCHPHUKAIMH
noxymentos. Kinaccubuxanus MaTepHanbHBIX HOCHTENeH JOKYMEHTHPOBaHHOM  WHGOpPMAIIWH.
Knaccuduxanus no cnocody moxymentupoBanus. Kinaccudukamus NOKYMEHTOB [0 WX OBITOBAaHHIO B
COIL[HAJIGHOM IIPOCTPAHCTBE U BPEMEHH.

UepHOBHKH, IOMNMHHHKH, OpUTHHANLL Aprorpadsl. Pemakuuu., @anscHHIEPOBAHHBIE
JNOKYMeHTBL. Bunpl danscuduxanuu nokymeHToB. Konmu, UX HCTOPUYECKOE Pa3BUTHE U BUIIEL.

Tema 9. CucreMbl JOKYMEHTAIHH

Ilonartue «cmcTeMa HOKyMeHTaluuy». VcTopmyeckas 0OYCIOBIEHHOCTE (GOPMHPOBAHMS CHCTEM
JOKYMEHTalliM, OCHOBHEIC TCHICHIIMH UX Pa3BHUTHIL.

OcHoBHBIE  (YHKLIMOHANBHBIE CHCTEMBI JOKyMEHTald B Poccumiickoit  ®Demeparum.
YHuQUIMPOBAHHBIE CHCTEMBI HTOKYMEHTAUWH. [ OCYIapcTBEHHBIE CTAaHAAPTEI HA JOKYMEHTAIHIO.
Yuu(uUMpoBaHHAS CHCTEMa OPraHM3allMOHHO-PACIOPAAUTENEHON JOKYMEHTAUMH, €€ COCTaB o
OCOOEHHOCTH, TIOPANOK COCTaBIE€HHS H O(MOPMICHUS IOKYMEHTOB. MH(OpMalHOHHO-CIIPaBOYHEIE
moxymeHTHL. WX cocrasnenme m odopmnerue. OdopmieHne yHHOHIUPOBAHHON MIOKYMEHTAIHH IIO
JIMYHOMY COCTaBY.

Tema 10. Komnuekcel 1oKyMeHTOB. [loKyMeHTHBIE pecypcebl

IlonsTHE «IOKYMEHTHBIE PECYPCHI», HX 00mIas Xapakrepuctuka. COOTHOIMEHHE JOKYMEHTHBIX U
HHGOPMAIMOHHBIX pecypcoB. JoKyMeHTanbHble (GOHIBI MPEANPUSTHH, YUPEKIEHUH, OpraHE3aIlMii.
CrpyKTypa JOKyMEHTAIBHBIX (OHIOB. [lepBUYHbIEC KOMIIIEKCH] JOKYMEHTOB.

ApPXUBHBIE KOMIUIEKCH, MX KaU9eCTBEHHAs H KOJIMYECTBEHHAs XapakTePHCTHKA. BHIEI apXHBHBIX
donmos. ApxusHsli donn Poccuiickoit ®exepamum.

Pacrnipenenénnpie 3neKTPOHHEIE PECYPCH], HX KIacCHOHKAIMS ¥ OCOOEHHOCTH.

Tema 11. [loxymenTooGopor

Onpenenenne pokymenToo6opota. TpajguUHOHHBIA M  ONEKTPOHHEIA  JOKYMEHTOOGOPOT.
CTpyKTypa 10KyMeHT0000pOTa. JIOKYMEHTHEIE TOTOKH. [Iponecch! JOKyMeHT0060poTa.

OKCIepTH3a NEHHOCTH JOKYMeHTOB. OCHOBHbIE NPUHIMIEI W KPUTEPHH ONpPEIeTeHHs [[EHHOCTH
JOKYMEHTOB. XpaHEHHE NOKyMeHTOB. OmepaTHBHOE, NOJNrOBDEMEHHOE H IIOCTOSHHOE XpAHEHHE
HoKyMenToB. OpraHusanus XpaHeHus JOKYMEHTOB.



[Tomck  moxymenToB. MH(GOpPMAIMOHHO-TIOMCKOBEIE CHCTEMBI, HX KJIacCHQHKalus U
XapakTepucTHka. HoMmeHkiarypa men, ee 3HaYeHHe MW IPUMEHEHHE B [ENONPOU3BOIACTBE. BHIBI
HOMEHKJIATyp Jell. MeTomuka COCTaBICHHMs HOMEHKJIATyphl [ell. 3HAa4eHHE HOMEHKIATyphl Il B
TEXHOJIOTHH PabOTHI C JOKYMEHTaMHU. :

Tema 12. Ynpagsiienne NoOKyMeHTANHeH

CTpykTypa W HOPMaTHBHO-METOIMYECKas ©as3a ynpaBiieHHs NOKyMEHTaMH. MeXIyHapoIHbIe
craugaptel MCO 1mo ympaBieHHIO JenoBod  gokyMeHTamued. (OCHOBHBIE — HalpaBlIECHHS
COBEPIICHCTBOBAHHKS CHCTEMBI YIpaBlieHus uH(popManuel U ToOKyMeHTalel B COBpEMEHHOM 00IIeCTBE.

Tema 13. UndopmannonHas 6e30NacHOCTH H 3aIIATA HHPOPMALHH

Wudopmarmonnas Ge3onacHocTh ¥ 3ammrta HHbOpManuu B Pocculickoli Penepaiuy: IIOHATHE,
TEXHOJOTHM, METOABI, HOpMaTuBHas ocHoBa. KoHuIeHIManbHOE  [OEJONPOM3BOACTBO B
rOCYJapCTBEHHBIX YUPEKAECHUSX U KOMMEPYeCKUX opraHuzanux Poccuiickoii @enepanun: Leny, 3ana4m,
IIPUHIIAIIBI, CTPYKTYpa, HOpMaTUBHAS OCHOBA.

Tema 14. Ucropus apxusHoro aejaa B Poceun

IlosiBleHHE apXMBOB B JPEBHEPYCCKOM TIOCYIAPCTBE. ApXMBBL B IEPHOZ IOJIHUTHYECKOH
pazapobiieHHOCTH. ApXuBHas AesTenbHOCTs B X V-XVII BB. ApxuBHas nesrensrocts B X VIII-XIX BB.
ApX¥BHas [EATEIBHOCTH B COBETCKHM mepuon. lleHTpanmzamus apxuBHoro pena B PCOCP.
IToctcoBerckuit mepmon. «OcHOBEI 3akoHOZarenseTBa Poccuiickoit @Penepanuu 00 apXMBHOM (QOHIE
Poccuiicko#t @enepanmm» ot 7 mrons 1993 r. @3 «O0 apxusHOM nene B Poccuiickoli denepanum» oT 22
oxTs0ps 2004 r.

Tema 15. Opranu3anus J0KyMeHTOB H e ApxusHoro ¢ponga PO

[TonsTHe «apXWBHBIH MOKYMEHTY» K «apXuB». ApxuBHbBI (oHn Poccuiickoit ®enepaiyy.
[lonstus: ApxuBHbl Qonn, ApxupHas komnexnus, ®@onmoobpasosarens. QOHANPOBAHUE: MOHATHE H
OCHOBHBIe 3Tansl. OpraHu3anus JOKYMEHTOB U JIell B IIpeJeNiaX apXuBHoro GoHma.

Tema 16. KomniekToBaHHe H YKCIIEPTH3a IIEHHOCTH JOKYMEHTOB

KommnexToBanwe: moHSTHE, 3TN, HCTOYHUKY. [lepenaya nen Ha XpaHeHHe B BEIOMCTBEHHBINA U
rOCyZIapCTBEHHBIH apXuB. DKCIIepTH3a IEHHOCTH TOKYMEHTOB: IIOHATHE, 3aauH, KPUTEPHH.

Tema 17. Y4er u o0ecniedeHHe COXPaHHOCTH JOKYMeHTOB AD P®

VueT apXUBHBIX JOKYMEHTOB: NNOHSATHE, 3Talbl U IPHHIMILI y4eTa JOKyMeHTOB. OpraHusanus
ydeta AokyMmeHToB. CocTaBleHHE YYETHBIX IOKYMEHTOB B apxupe. OOecrmeyeHue COXpPaHHOCTH
IOKYMEHTOB: 3[aHHS H IIOMEIIECHHS AN apXHBOB, PEXHUM XpaHEHHS, pasMeIleHHe IOKYMEHTOB B
XpaHHIHKINEG, NMpOoBepKa HATWYMA M COCTOSHHMS NOKYMEHTOB, CO3JaHME CTPaxoBoro (oHAa apXHBHEIX
JOKYMEHTOB.

Tema 18. HayuyHo-cnipaBo4HbIi annapaTt K J0KyMeHTaM apXuBHoro ¢ouga PO

CucreMa Hay4HO-CIIPAaBOYHOI'O amnmapara: IIOHATHE, CTPYKTypa W IEPCHEKTUBBl Pa3sBHUTHS.
AnanuTuko-cuHTeTHYecKass 00paloTka PpeTpOCHEeKTHBHOH HNOKYMEHTHOH uHHGpopMauuu. ApXHBHBIE
onucu. CuHcTeMa KaTaJoroB B apXWBe. ApXHBHEIE ITyTEBOOUTENH. J{OMONHWTENBLHBIE CIIPABOYHBIE
CHCTEMBI HayIHO-CIIPAaBOYHOIO allliapaTa apXHBa.

Tema 19. Menonb30Banne apXHBHBIX JOKYMEHTOB

Hampasnenus u nemu u GopMBI HCITONB30BAHMS APXHUBHBIX JOKYMEHTOB. JIOCTYI K HOKYMEHTaM
apxuBHoro Gouna P®. CpoGoxmbli JOCTym K JOKyMeHTaM apxuBHOro Ghomma P®. Orpanwdenue
JOOCTylla K JOoKyMeHTaMm apxuBHOro ¢oHma P®. @3 «O rocynmapcrBenHoi Taline». OCHOBBI apXHBHOM
SBPUCTHKH. AHAINU3 UCIIOIB30BAHHUS apPXHBHBIX JOKYMEHTOB.

CO).IC[J)KQHPIE OCHOBHBLIX BOINIPOCOB, BEIHOCHMEIX HA cobecenoBanue:

1. JloOKyMeHTOBE/ICHHE KaK HaydHas IUCHWIIIHHA. [Ipeamer, 0OBEKT, MLENs, 3a1aud,
CTPYKTYpa JOKYMEHTOBE ICHHSL.

2 MeTob! JOKYMEHTOBEAUESCKHX HCCIEIOBAHMI.

3. [lonaTre «MOKYMEHT», €r0 MECTO H POJIb B CHCTEME YIIPABIICHHS.

4. Onpenenenue JOKyMEHTa B 3aKOHOJATENBHBIX H HOPMATHBHO-METOAHYECKHX JOKYMEHTAX

PO.



5. JloKyMeHTHpOBaHHAs HHPOPMALUs: IIOHATHE, CTPYKTYpa, CBOMCTBA.

6. Knaccupukanus HDOKYMEHTOB: NOHSTHE, BHIBI, THIBL, NPOOIEMBI W TPYIHOCTH
KJIacCH(DHUKAIIHH.

7. 3akoHONATENbHLIE M~ HOPMATHBHO-METONWYECKME  aKThl,  pEriTaMeHTHPYIOIIHe
IOKYMEHTAIIMOHHOE 00ecTiedeH e yIrpaBIeHu.

8. VHubHKAIHSA B CTaHJApTH3AIMS JOKYMEHTOB. PasBuTre YHH(QHKAIMA W CTAHJAPTH3ALAN
JOKYMEHTOB BO BTOpO# monosune XX.

9. JIoKyMeHTOO0OpOT B OpraHu3alMsX H YYPSKICHHSIX: XapaKTEPUCTHKA OCHOBHBIX

JOKYMEHTOIIOTOKOB, IIpaBHJIa ydeTa JOKYMEHT0000pOTa, STallbl IPOXOXKACHHS H HCIOIHEHHS BXOISIIHX,
HCXOJSINIX ¥ BHYTPEHHUX JOKYMEHTOB.

10. Perucrpanus JOKyMEHTOB: OpraHu3alus, hOpMBl, HX CPABHHTEIbHBIE XapaKTEPHCTUKH H
coctaB HHGOpPManuH. B3aMMOCBA3b NPOLIECCOB PETHCTPAIMH, KOHTPOISL 38 CPOKAMH MCIIONHEHHUS
JOKYMEHTOB, HH)OPMallMOHHO-CIIPABOYHOH paboTOH.

11. KoHTpons ucnoaHeHust JOKyMEHTOB: IIOHSTHE, BUIEL, 3HAYCHHE KOHTPOJISL.

12; Tabene 1 Ans60M hopM TOKYMEHTOB OpraHM3alliy: HasHAYeHUe, CTPYKTYpa, TpeboBanus
K 0(OpPMIIEHHIO, NOPSAI0K BHEIPEHHS U HCIIOIL30BAHHS.

13. Homenxnatypa nen, ee 3HauyeHWe W TPUMEHEHHE B JEIONPOH3BOACTBE. DBHIBI

HOMEHKIATyp zel. MeToiuka COCTaBIeHUS HOMEHKIATYPHl [el. 3JHAaYeHWE HOMEHKIATYypHl JAeT B
TEXHOJIOTHH PabOTHI ¢ JOKYMEHTAMH.

14. JKCIepTH3a LEHHOCTH NOKYMEHTOB B JENIONPOW3BOACTBE, €¢ HA3HAUCHHE, IIPHUHIIMIIEL
KPUTEPHH M NOPSAOK NPOBEANCHHSA. OKCIEPTHBIC KOMHCCHH YUpEeXKACHWH, WX (YHKUIHH, IOPSIOK
cozziaHus ¥ paboTEL.

15. HopmaruBHas npaBoBas 0Oa3a apxuBHOro mena B Poccuiickoit ®@enepanmu. OCHOBHEIE
HalpaBJICHUS JESTeIbHOCTH aPXUBHBIX YUPEIKICHHM.

16. KoMmlekToBaHHE TOCYNApCTBEHHBIX K BEJOMCTBEHHEIX apXUBOB: IIEH, 3a[1adyd,
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ITponenypa npoBeneHHs BCTYNHTENLHOI0 MCIBLITAHMUS
BeTynuTenbHOE HCNBITAHHE [POBOAMTCS IYTEM 3aCHylIMBAHMS WICHAMH 3K3aMEHAMOHHOM
KOMHCCHH OTBETOB A0MTypMEHTOB Ha BOIPOCHL, CHOPMYIMPOBAHHBIE B SK3aMEHALMOHHBIX OHMJIETAX H

JOIIOJIHATENBHO 33JaHHBIE B CIIy4adX HEOOXOMMMOCTH YTOYHEHHS CTEICHM [IOHHMAaHHs H3JIaraeMoi
IpOOJIEMBI.



Kpn’replm OLICHHBAHHA BCTYIIHTC/IBHOI0 HCIIBITAHHA

Ne KpHTepuii NoKA3aTeH Banasr
n/n BCEro
ABUTYPUEHT He MOXKET 1aTh OTBETA HA BOIPOC; 0
OtBeT He MONHEIH, 6a30BbIe MO3MLUY A0UTYPHEHT HA3BIBAET, HO 5
JaTh WX XapaKTePHCTHKY HE MOKET;
1 Ilonxora oTeera OTBET MPAKTHYECKH TTOHEIH, HO aOUTYPUEHT YITyCKaeT 10 15
HECYIIECTBEHHBIE IETallH;
OTBET [OJIHEIH, U30BITOYHEIN B OIPEIEICHHBIX aCTIEKTaX. 15
ABuTYpHEHT JONycKaeT NPUHLIUNHAIbHEIE OKHOKY ipu oTBeTe, | 0
HE MOXET MX UCIPaBUTH Jaxke NP MOMOIIM HABOSLIMX
BOIPOCOB 3K3aMEHATODOB;
abUTYpUEHT JIOIyCKaeT HEMPUHLMIHANBHBIE OLIHOKH TPU OTBETE,| 5
TounoCTb M HE MOXET UX MCTIPABHTH MPH MOMOIIM HABOJIIIMX BOTIPOCOB
2 | usnaraemoro 1o 9K3aMEHATOPOB;
BOIIPOCY MaTeprana | aGUTYpHUEHT B LIEJIOM TOYHO BOCIIPOU3BOIMT MPOTPAMMHEIH 10 15
marepual, HO JOIycKas HETOYHOCTH, MOKET UX CaMOCTOATEBEHO
HCIIPaBUTE;
abUTypHEeHT He JoMycKaeT OMMO0K W HETOYHOCTEH NpH 15
BOCTIPOM3BEZIEHUM B OTBETE IPOrpaMMHOI0 MarepHaa.
OtBeT oTNIHYaeTCs OBEPXHOCTHOCTLIO, a0UTYPHEHT H3Naraer 0
Mmatrepua Ha OBITOBOM S3bIKE, HE UCTIONBE3YS HAYUHYIO
3 | I'ny6una oTBeTa TEPMHHOJIOTHIO, KPYro30p KpaiHe y3KHi;
OTBET HE OTIHMYaeTCs ITyOUHOMN, abUTYpPHUEHT cTapaeTcs 5
MCTONB30BaTh HayYHO-NPOdEeCCHOHATBHYIO peyb, HO He Bcerja
KOPPEKTHO, KPYro30op OrpaHHYeHHEIH;
OTBET JOCTATOYHO COJAEPIKATENBHBIH, B LIEIOM COOTBETCTRYIOIIMI| 10 15
TOJIOKEHUSIM, U3/1araéMBIM B COBPEMEHHBIX YUeOHBIX MOCOOHIX,
KpYyTro30p IporpaMMHO-IPeAMETHBIH;
OTBET IIyOOKHH, OCHOBaHHBIH Ha HAYYHBIX JaHHBIX Pa3HBIX 15
TeOpUH, abUTYPHEHT ONHUPAETCs HA COBPEMEHHEIE TOCTHIKEHHA
HAaYYHOro 3HaHWs#, oOulecTBEHHOH U npodeccHoHanEHOR
MIPAKTHKH, KPYTo30p IIUPOKUH, Hay4YHbBIH
OTBeT HenocneOBATENLHEIN H HECHCTEMHBIN; 0
HaOMroIar0TCS CYIIECTBEHHBIE HapYIUEeHUs JIOTUKKH TIPH OTBETE; 5
OTBET B LIE/IOM I10CNEJOBATEIBHEIH, HO HE BCETrIa TOHATHEI 10
[TocnenoeatensHOCTE | cpgay ero OTHENBHBIX MTO3HLIMIL;
4 OTBeTa OTBET JIOTHYHEIH M CHCTEMHEIH, YETKO NPOCIIEKHMBAFOTCS 15 | 13
JOTOJHAOWIME M YTOYHSIOLIME CBA3M MOCIEI0BATEIEHO
BBICKa3bIBAEMBIX TTO3MIIHIA.
AGUTYPUEHT HEe OTBEYACT Ha JOIOJIHUTENIBHEIE BONPOCH; 0
abUTYpHEHT JEMOHCTPUPYET CYLIECTBEHHEIE 3aTPYAHEHUS [IPH 5
OTBETaX Ha NONOIHUTEIBHBIE BOIPOCH;
5 Otsetsl Ha a0WTYypHEHT B LIEJIOM OTBEYAET HA JOTMOIHUTENBHEIE BOMPOCH], 10
AOMOJIHUTEIILHEIE | 4o ge Ha Bee JaeT KOPPEKTHbIE OTBETH 15
i a0MTYPHEHT KOPPEKTHO OTBEYAET Ha NOTIOJIHUTEIBHBIE BOIPOCHL. | 15
AGUTYPHEHT He NPOSIBISET CAMOCTOATEIEHOCTH MBICIIH, 0
TPaHCAMPYET TOJIBKO YYXKHE MO3HIMH, IOMycKas OUOKH U
HETOYHOCTH,
6 | CamoCTOATeNBHOCTE [ afuTypHeHT KOPPEKTHO TPAHCIMPYET MPEUMYILIECTREHHO YyKue | S 15
OLReTd TO3HIIMH, HO IEMOHCTPUPYET HEMIOHHMAHKE WX 3HAYEHUS U
CBSI3CH;
aOUTYpUEHT B OTBETE BHICKA3BIBAET CAMOCTOATEbHEIE 10




CY>XIICHHsI, HO HEe BCETZIa MOKET X 0DOCHOBATH M BEIBECTH Ha
3aKOHYEHHBIH BEIBOJ MJIH YMO3AKIIKOYEHHE;

abUTypHEHT B OTBETE OTPaXKaeT cOGCTBEHHYIO 15
npohecCHOHANBEHO-THYHOCTHYIO MTO3ULIHIO, MOJKET JaTh
HEOOXOIMMBIE TIOSICHEHMUS] TI0 €€ ApTYyMEHTAIHH.

BCET'O : 100
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