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1. O0mmue noaoKeHUust

1. VueGHO-MeTonudYeckoe ynpapjieHue (manee - YIIpaBleHHE) SBISETCS
cTpykTypHEIM TogpasfeneiueM ®I'BOY BO «KpacHomapekui roCyJIapCTBEHHBIN
MHCTHUTYT KyJIbTYphl» (nanee — MHCTUTYT).

2. OCHOBHOI1 1lebl0 YTIpaBJieHus SBISETCS OpraHu3anys yueOHoro Iporecca
B MHcTuTyTE.

3. OCHOBHEIMH 3a7a4aMy Y IIPaBIICHKS SBJISIOTCS:

- KoopmuHamus y4eOHOM ¥  MeToqudYeckod paboThl IpopeccopckKo-
IpernoaaBaTenseKoro cocrasa MHCTHTY T,

- TTOBBIIIEHHE KayecTBa 00pa30BaTe/IbHOM JIEATEIbHOCTH;

- OCYIIECTBJIEHHE OPraHU3alUI ¥ KOHTPOII y4eGHON 1 METOAUIECKOM paboTs!
COBMECTHO ¢ (hakynbTeTaMu, Kaheapamu,

- ofecredyeHde KOHTPOIS W YIPaBIeHWs KadecTBOM 00Opa3soBaTENBHOM
nesiTeNibHOCTH MHCTUTYTa, B TOM dYHcle (yHKIMOHMPOBAHHME BHYTPEHHEH CHCTEMBI
OLIEHKH KauecTBa 00pa3OBaHwUs,

- yyacTHe B PpaclpelelleHHH yd4eOHOHM HAarpyskd IpodeccopeKo-
IPEIoIaBaTeIbCKOr0 COCTaBa,

- MMOATOTOBKA CTATUCTHYECKOH OTUYETHOCTH MHCTUTYTa, KOHTPOJIb peanu3aliu
NUIEH3UOHHBIX M AaKKpeJMTAIMOHHBIX [OKasaTeneif, opraHusalnus paborsl
WHCTUTYTA 110 TTOATOTOBKE K JIMIIEH3UPOBAHUIO U aKKpeUTalHH,;

- TPYAOYCTPOMCTBO BBIILYCKHHUKOB.

4. B cBoeii paboTe YipaBlieHHe PYKOBOJACTBYETCA:

- gopmamu Korctutynuu PO;

- (be/IepaTBHEIMU 3aKOHAMH ¥ HHBIMF HOPMAaTHBHBIMH NIPABOBEIMA aKkTaMyu PO;

- YcraBom MHCTHTYTA;

- KOJUIEKTUBHBIM JIOTOBOPOM;

- JIOKaJIbHBIMA HOPMAaTHBHBIMH akTaMu MHCTHTYTa;

- HacTosuM [TonoxxeHHEM.

5. YmpapieHde HaXOIWTCS B HENOCPEICTBEHHOM NOAYMHEHMH NPOPEKTOPa,
KypHpYIOIIero y4ebHyro paboTy H MEXIyHapOIHYIO [EATENbHOCTE (mamee —
KyPUPYIOIIIH IPOPEKTOP).

6. PykoBoacTBO YIIpaBIeHHEM OCYIIECTBIIAET HAYaNbHUK, Ha3HayaeMBbIH Ha
JOJKHOCTD TIpHKa3oM pekropa MHCTHTyTa [0 TIPEACTAaBICHUIO KypPHPYIOIIETO
IIPOPEKTOpA.

7. CocTaB ¥ KOJIHYECTBO COTPYAHHUKOB YTIPABIEHHS ONMPENENAeTCs IMTaTHBIM
pacIIiicaHHeM ¥ yTBepXkaaercs pekTopoM MucruTyra. PaboTHHKM YTpapieHHs
HA3HAYAIOTCS HA JODKHOCTH M OCBOOOXKHAIOTCA OT JOJ/DKHOCTH IPHKAa30M PEKTOpa
VHCTHTYTa, 1O MPEACTABICHHIO HadalbHUKA YIIPaBICHHsA IIOCIE COMIACOBAHMA C
KyPHUPYIOIHM IIPOPEKTOPOM.

VenoBus Tpyda paOOTHHKOB —YIIPaBICHHS —OIPENeNAIOTCS  TPYIOBBIMH
JOTOBOPaMH, 3aKIOYaeMbIMM C KaKIbiM paboTHMKOM, a Taioke IIpaBunamu
BHYTPEHHETO TPYAOBOI'O PACHIOPSIKA.

8. Hacrosimee mnonoxeHwe 00 VYIOpaBlIeHHH SABIACTCS BHYTPEHHHM
JIOKyMEHTOM, OTpeJelseT ero OCHOBHBIE 3a/iaud, (QYHKIMH, COCTaB, CTPYKTYPY,



TIpaBa, OTBETCTBEHHOCTD, IOPANOK OpraHU3alluy JeATeTFHOCTH U B3aUMOIECHCTBUS €
IPYTHMH TIOAPa3AeeHUsAMH, a TAKXKe CTOPOHHUMH OpraHu3alusIMu.

9. VmpaeneHue co3maércs IO pelleHHIo YdeHoro cosera MHcTuTyTA.
Cosnanue, neperMMeHOBaHMe, pa3feleHue, CIUSHUE WIH JTHKBHAAIMS YIIpaBJIeHHs
OCYIIIECTBJIIETCS] HA OCHOBAaHMU pEIIeHHs YUYEHOr0 COBETa M YTBEPXKAACTCS
pexktopom HMuctutyra. Ilpu wn3MeHeHMHM QYHKUMHA ¥ 337189 YIIpaBICHUS
IOJDKHOCTHBIE WHCTPYKLIMH IlepepadaThIBalOTC MW YTBEPXKAAIOTCA PEKTOPOM
WucTuTyTa.

10. Tlonoxenwe o0 VYmpaBieHHM IpUHMMAaeTcs YUYEHBIM COBETOM H
yTBepKIaeTcst peKropoM MHcTHTyTA.

11. WHCTHUTYT QuUHAHCUpPYET [EATENBHOCTE YTPABIEHUS M OCYILCCTBISET
KOHTPOJIb HaJ €ro JIeITENBHOCTBIO B  COOTBETCTBHH C  JIeHCTBYIOIIMM
3aKOHOJATEIbCTBOM.

12. MacTuTyT 0OecredynBaeT KOMILUIEKTOBaHHE YIIPABIEHHS B COOTBETCTBHH C
TpeOOBaHHIMH 3aKOHOJATeNnbCcTBa Pocculickoit Demepaliuy, a Takke MpeloCTaBIsIeT
HeoOXoMuMBble CIyKeOHBle W TIPOM3BOJICTBCHHBIE IIOMEIIEHHMSA, 3SJEKTPOHHO-
BEIYMCIIMTENEHYIO, KOITMPOBAIBHO - MHOXXHUTEIBHYH, KOMMYHHKAIIHOHHYIO TEXHUKY
W PacXoHbIe MAaTEPHAIEL.

2. ODyHKIHH

B COOTBEICTBHM C BO3JIOXKEHHBIMH 3aadaMH YIIpaBJIeHHE BBIMOJIHSACT
cieayromue QyHKIHHU:

- IJIAaHHPOBAHHE, OpraHu3allis, KOOpAMHALMA K OIEpaTHBHOE YNpaBlIeHHE
y9eOHBIM  [pOIeccOM, KOHTpOnb  ydeOHOro  mpolecca Ha  OCHOBAaHUH
rOCyIapCTBEHHBIX 00pa30BaTeNbHbIX CTaHIaPTOB;

- IUIaHHpOBaHME pabOTHl Ha TOJ BO B3AUMONCWUCTBUH C JPYTHMH
NofipasaeNeHissMi yaeOHOH paboTel, ydacTue B pa3paboTKe IUTATHOTO PAaCIHCAHHSA
TIPodeccopCKO-TIPEnoaaBaTeIbcKOro COCTaBa Ha y4eOHBIH TOL;

- IepBHHYHBI  y4eT  JIOKYMEHTOB, TPEICTAaBISEMbIX  KadenpamMud M
dakynsTeTaMd K O(QOPMIEHHIO Ha paboTy MpodeccopcKo-NperogaBaTeNbCkoro u
BCIIOMOTATEJILHOTO COCTaBa Ha OCHOBE I109acOBOM OIUIATBI, B TOM HHCIE C
HCIIONB30BaHUEM aBTOMATH3UPOBAHHBIX HHMOPMALIHOHHEIX CUCcTeM MIHCTHTYTa,

- KOHTPONb  BHINOJNHEHWs  WHAMBUAYalbHBIX IUIAHOB  Ipodeccopcko-
[IPero aBaTebCKOro COCTaBa i MCIONb30BaHMS 1049aCoBOro (GOH/E;

- pa3paboTKa pacrucaHus y4eOHBIX 3aHATHH M JK3aMEHALMOHHBIX CECCHH,
KOHTPOITb UX BBIIIOJTHEHN,

- YUET ¥ pacrpezeNeHue ay JUTOPHOro GpoHma,;

-aHaMM3 W 0000IeHWe  TPeJIOKEHHH IO  COBEPIICHCTBOBAHHIO
06pa30BaTEILHOTO IIPOLIEeCCa; _

- BHEJ[pEHHE B  IPAKTHUKy 3(Q(QEKTUBHBIX METOAOB  OCYIIECTBJICHHUSA
00pa3zoBaTebHON IEATENEHOCTH;

- KOHTPOJIb KaueCTBa y4eOHO-METOANIECKOM TOKyMEHTallHH;

- KoopaWHAIMA paboTel  Kadenp ¥ (QaKymbTETOB 1[0  (POPMHPOBAHHIO
[ocynapCTBEHHbIX aTTeCTAHOHHBIX KOMUACCHUH;



- opraHu3alus U ob11ee pyKOBOJCTBO IIPAKTUKAMH,;

- KOHTPOITb COOJTFOICHHUS JIMLIEH3UMOHHBIX ¥ aKKPeIUTALlMOHHBIX HOPMAaTHBOB,;

- opranmzaims pabotTs! Kadenp, hakyIbTeTOB H y4eOHBIX NOAPA3JEeNeHHH 110
TIOJITOTOBKE K JHIIEH3UPOBAHUIO U aKKpEAUTAI[UH;

- cbop, 0600IIeHrHe U TTIOATOTOBKA CTaTUCTHYECKON oT4eTHOCTH MHCTHTYTa B
cepe yueOHO-METOUUECKOH AEATEIbHOCTH,

- BeZleHre 6a3 JaHHBIX 110 MPodeccopcKo-TIPenoaBaTeIbCKOMY COCTaBY;

- aganu3 0a3bl JaHHBIX 0 cTyAeHTaM VHCTUTYTa;

- opranmsais ~ o0ecIledeHHsT  JeKaHaToB M Kadeop  CIpPaBOYHO-
MHGPOPMaLMOHHOR U OJIaHOYHON OKYyMEHTAalMEH,

- COZIEHCTBME 3aHATOCTH CTYLECHTOB U TPYAOYCTPONCTBY BEIILYCKHHKOB,

- COTPYIHHYECTBO C PabOTONATENMH;

- OpraHu3alys BpeMEHHO! 3aHATOCTU CTYIE€HTOB;

- aIMUHUCTPUPOBAHHE ¥  TEXHUYECKOe COIPOBOXKACHUE  IJIEKTPOHHOM
MHpOPMalMOHHO-00pa3oBartenpHOl  cpenbl  MHCTHTYTa, BKIIOYas IUIAT(QOPMBI
IMCTAHIHOHHOTO O0YUIeHHUS.

3. BzanmopeiicTBHS Y paBJieHHs

3.1. BzauMopenucTere YupaBneHus v IPYTHMH CTPYKTYPHBIMH
mojpasjeneHuamMu MHCTUTYTa, OpraHaMy TOCYJapCTBEHHOHW BIIACTH W MECTHOIO
CaMOYyIpaBJIeHus, OOIIECTBEHHBIMU OODBEIMHEHMAMH W OPYTUMH OpraHW3aldsMH
ompejensercs 3ajadaMd M (QYHKIMAMH, BO3JOXKEHHBIMM Ha HEro HaCTOSIIMM
[TonoxxeHueM.

3.2. YpaBieHne B paMKax CBO€H KOMIIETEHIHH B3aUMOJIEHCTBYET C PEKTOPOM
¥ NPOPEKTOpaMH, IEKaHaMH U HaudadbHUKaMM CTPYKTYPHBIX TMOApa3fieleHun
NHcTuTyTa, By3amu Poccun, GIMKHEro ¥ IaJIBHETO 3apy0exps.

3.3. Jlus pelieHHs BOIIPOCOB, OTHOCAIIMXCSA K KOMIIETEHIIMH Y IIPaBICHUS,
IIPUBIIEKAIOTCS B YCTAHOBIECHHOM IIOPSIIKE COTPYJHHKH BCEX IMOJpa3/ie/leHuH
HucTHUTYTA.

4. IIpaBa

[Ipy pelueHHH BO3NOXKEHHBIX Ha IOApa3lelieHHe 3a1a4 COTPYAHHKH
YrpaBneHus AMEIOT IIPaBo:

- 3aIpallyBaTh y CTPYKTYPHBIX IOfApasaeneHuit MucTHTyTa MH(OpMALHIO 1T
peanu3alyy yCTaHOBJIeHHBIX [TonoxeHneM 1enel 1 3aj1a4 paboTsl Y IIpaBICHUS;

- KOHTPOJIMPOBATH TPABUIEHOCTE O(OPMIIEHUS IIPEIOCTABICHHBIX TaHHBIX;

- IIPUBIEKATh COTPYIHMKOB MOZpa3ieeHuit FIHCTUTyTa K IIPOBEECHUIO paboT
I10 PEIIEHUIO MOCTABIEHHBIX Ilepel Y IpaBIeHueM 3a/1a4;

- IOJy4aTh MUChbMEHHBIE W YCTHBIE IOSCHEHHs II0 BOIPOCaM, KacalolHMMCH
opraHu3anuy y4eGHoM paboThl B pesienax NpeJoCTaBIeHHBIX TOTHOMOYHH;

- BHOCHTh Ha pacCMOTpeHHE DPYKOBOJCTBa MHCTUTyTa MPEINIOKEHUS IIO
OpraHHU3alHH JAeATENbHOCTH YIIPaBIeHNs i COBEPIIEHCTBOBAHMIO €10 PabOTEL;

- BECTH OTYETHOCTb, CO3/IaBaTh OAHKYU JAHHBIX 10 IIPO(QHIIIO pElIaeMbIX 3a/1a;



- OCYLIECTBISTH KOHTPONb 3a paboToif Bcex y4eOHBIX IOApa3sIeTICHUH
WHCTUTYTa, PUBIIEKast 17151 3TOH paboThl IPO(ECCOPCKO-NPETIOIaBATEILCKHH COCTaB
(110 COTTIaCOBAHHIO C 3aBeyIOIIUMH KadeapaMu),

- mocemarh ydeOHBIE 3aHSATHS, 3aceljaHus Kadezap, yIeOHO-METOAMIECKUX
COBETOB TIOIPa3AeICHUM;

- pa3pabaThIBaTh TPOEKTHI HOPMATUBHBIX TOKyMeHToB MHcTuTyTa B 06mactu
yueOHO-METOIUYECKOH NeATETbHOCTH.

5. O6s13aHHOCTH

PaGoTHUKK YTIpaBieHUs 00s3aHBbL:

- BBITIOJIHATE BO3JI0OKEHHBIE HAa HUX (PYHKIMY;

- JaBaTb pasbsACHEHWs II0 BOIPOCAM, OTHOCALIMMCS K KOMIIETECHIIUH
YrpasneHus;

- COBEpILIEHCTBOBATH CBOIO JIEATENBHOCTh IIPH TOMOINM MaTepHaATbHO-
TeXHUIECKMX CPEICTB ¥ TOBBILIIEHHS YPOBHS KBalH(QUKAlMK ¥ OTBETCTBEHHOCTH
Ka)XJ10ro paboTHUKA Y IpaBICHNUS,

- cobnromarh KOH(QHIEHIMATBHOCTE IIE€PCOHANBHBIX [TaHHBIX ©  HHOH
OXpaHseMOH 3aKOHOM WH(OPMAIlUM, CTaBIIEH M3BECTHOH B CBSI3H C HCIIOIHEHHUEM
IOJDKHOCTHBIX 00s13aHHOCTEH;

- OTYMTHIBATECS Tepel PpPyKOBOJACTBOM VHCTHTyTa ¥ BBIIIECTOALIMMU
OpraHu3alUsIMU, B yCTaHOBJIEHHOM ITOPSIIKE.

6. OTBEeTCTBEHHOCTH
Corpynuukd YOpaBleHHs HECYT WHAMBHIYAIbHYI0 M  KOJUICKTHBHYIO
OTBETCTBEHHOCTh 34 HEBBIIOJHEHHE Ileledl M 3a1a4y, CQOPMYIHPOBAHHBIX B
HacTosAImeM llOJOKEHWH, AOIDKHOCTHBIX HMHCTPYKLUHAX H TPYIOBOM IOTOBOpE B
npejeliax, ONpPeNeNEHHBIX JIeHCTBYIOIIMM  3aKOHONATEIbCTBOM Poccuiickoi
®enepalyy | JODKHOCTHBIMH HHCTPYKIIUSMH.



