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1. O6mue nosoxeHHs!

1. XozaiictBeHHbIl oTaen (mamee — Oraen) SBISETCA  CTPYKTYPHEBIM
noApasieNleHusaM (elepanbHOro roCyJapCTBEHHOTO OFOKETHOrO 06pa3oBaTeNLHOTO
y4YpeXXIeHHs BBICIIETO 0OpasosaHus «KpacHomapckuil rocyJapCTBEHHBIH MHCTHTYT
KyJabTypb» (nanee — HCTHTYT).

2. OcHoBHoii mensto Otaena sBISIETCS XO3SUCTBEHHOE, MAaTEPHAIIBHO-
TEXHUYECKOE U COLMAIbHO-0BITOBOE 00CTyKMBaHUE ITopa3aeenuit ucTuTyTa.

3. OcHoBHbIME 3a1auamu OTena SBIISIOTCS:

- COJlepXKaHWe B HaUIeXKalleM COCTOSHWU 3[aHWil M TMoMelleHud WHCTUTYTa,
Ipuiierarolei TeppuToOpum;

- CO3J[aHMe YCIOBUH U1 TPy/ia U OTAbIXa pabOTHUKOB MHCTUTYTA;

- BBIIOJHEHHE IIPOrpaMMBl IIPOM3BOACTBEHHOTO KOHTPOJIS KadecTBa BOMIBI
CHCTEMBI [TUTHEBOI0 BOJIOCHAOKEHHS;

- MOATOTOBKA M BEJECHHE DKOJOTHYECKOH JOKYMEHTAIMH U JOKYMEHTAI[UH II0
OXpaHe Tpy[a;

- Y4eT CTallHOHAPHBIX UCTOYHUKOB 3arps3HEHUS U UX XapaKTePUCTHK;

- KOHTPOJIb UCIIOIHEHUS 0053aTeNIbCTB KOHTPAareHTaMu;

- KOHTPOIIb IIPOMU3BOJACTBEHHO-XO3SIMCTBEHHON OEATENbHOCTH KOTENbHOU H
HACOCHOM CTaHIMU apTe3UaHCKOM CKBaXXHUHBI, CHCTEMBI BOJOCHAOKEHUS;

- OpraHuzalisd, IPOBeJeHHEe U KOHTPOJb PEMOHTHBIX paboT M TEXHHYECKOIO
oOciryKuBaHuUs 000PYIOBAHMUS;

- pa3paboTKa ¥ BHeJpeHHE OpPraHH3al[MOHHO-TEXHUYECKUX MEPOIPHUSITHH IO
TIOBBIIIEHUIO HaleKHOCTH PabOTHl KOTEIBHOrO O000OpYIOBAaHMUs, CHIKECHHIO ITOTEPh
TEIIOBOM  3HEPIrHH, BOJBl, PALMOHAIBHOMY  HCIIOIb30BAHHIO TOILIMBHO-
SHEPreTUYeCKUX pEeCcypcoB, COKpAIIeHWIO IIPOCTOEB OOOPYINOBAaHHSA B IIEPHOL
PEMOHTa, IIOArOTOBKA K paboTe ¢ yU4EeTOM CE30HHBIX YCIOBUH;

- IpHEM, XpaHEHHE M OTIYCK TOBapHO-MaTepHUalbHBIX LIEHHOCTEN;
obecrieyeHre COXPaHHOCTU CKIAIUpPYyEeMBIX TOBApHO- MAaTEpHATBHBEIX IIEHHOCTEH,
coOMIofieHre pPEeXHUMOB XpaHEeHWs, IpaBUI OQOPMIEHHS U CHaYH IPUXOIHO-
PACXOIHBIX TOKYMEHTOB;

- ofecrneueHue W KOHTPONb HAIWYUS W HCIPABHOCTH IIPOTHBOIIOMKAPHBIX
CpencTB, 000pY/I0BaHUS U UHBEHTAPs Ha CKIIAJe U UX CBOCBPEMEHHBIH PEMOHT;

- TpOBeleHHe IIOTPY304HO-pa3Tpy30dHBIX paboT ¢ cobmrofgeHneM HOpM,
MIpaBUJI ¥ UHCTPYKIUH 110 OXpaHe Tpyaa;

- KOHTPONb COOMIOIEHUS TPaBUI TPOXKUBAHMKA ¥ TMpaBHia BHYTPEHHETO
pacropsiika CTyICHYECKOro OOIIEKUTHUS, TEXHHUKM OE30MacHOCTH, MOXKAPHOH U
aNeKTpo - GesomacHocTH. ObecreueHre 00ydalOMIMXCSI MECTaMH B CTYIEHYECKHX
OOIIEXUTHSIX M KOHTPONb COMEPXKaHWS IIOMEUIeHHH B COOTBETCTBHH C
YCTaHOBJIEHHBIMH CAHUTAPHBIMU HOPMaMH U IIPABUIIAMHY;

- OCYIIECTBJICHHE MEPONPUATHHN 110 YIYUIIEHUIO XXUIHUIIHBIX U KOMMYHaJIBHO-
OBITOBBIX  YCIIOBHH; oOecrnedeHHe HEOOXOOMMOIO TEIUIOBOIO peXxuMa H
OCBEINIEHHOCTH BO BCEX MOMEIIEHUSX CTYASHYECKUX OOIIEKUTHH B COOTBETCTBHUH C
CaHUTApHBIMU TpeOOBaHUAMH U IIpaBUIIaMH;



- KOHTpOJNb  oOecredeHus: HeoOXOAMMBIM O0OpyIOBaHHEM, WHBEHTApEM,
HHCTPYMEHTOM M MaTepHajlaMd I IpoBeneHus paboT 1o OraroycTpo#cTBy,
00JIyKMBaHHIO U yOOpKe CTYJeHUIEeCKUX OOIIeKUTHH U 3aKPETUIEHHOM TEPPUTOPHH.

4. B cBoeii pabore Oten pyKoOBOACTBYETCS:

- Hopmamu Konctutyuuu PO;

- (enepalbHBIMM 3aKOHAMH W WHBIMH HOPMATHBHO - IIPABOBLEIMM aAKTaMH
Poccuiickoit dpeneparuu;

- YcraBom MHctuTyTa;

- KOJUIEKTHBHBIM JJOIOBOPOM;

- JIOKaJIbHBIMH HOPMAaTHUBHBIMH akTaMu MHCTHTYTA;

- HacTosuM Ilonoxenuem.

5. Otmen HaxoOWTCS B HENOCPEACTBEHHOM IOMAYMHEHHUH IIPOPEKTOpa,
Kypupymolero (UHaHCBI U aJIMHUHHUCTPATHBHYIO paboTy (mamee — KypHPYHOIIMMA
IPOPEKTOP).

6. PyxoBoxctBo paboroit Otpmena ocCylIecTBISET HaYalbHHUK, KOTOPBIN
HA3HA4YaeTcsl U OCBOOOXKIAeTcsl OT JIOJKHOCTH NMPUKa3oM pekTtopa MHCTHUTYTa, 1O
[IPEeICTABICHUIO KYPUPYIOLLIETro IPOPeKTopa.

7. CocraB M KONWYECTBO COTPYAHHKOB OTiena onpenessieTcs IITAaTHBIM
pacnucaHueM M yTBepxkaaerca pexrtopoMm Mucturyra. PabGorHmku Otnena
Ha3HA4alOTCS Ha JO/DKHOCTH M OCBOOOKIAIOTCS OT JOJDKHOCTH NPHKA30M PEKTOpa
WMucruTyTa 10 NPEACTaBICHHIO HadainbHuka Otaena, Iociie COTIACOBAHHS C
KYPHUPYIOIIHUM IIPOPEKTOPOM.

Venosus Tpyna pabotHuKoB OTHena onpeneistoTces TPYIOBEIMH JOTOBOPaMH,
3aKJIFOYaeMBIMH € Kax/IbIM paboTHHKOM, a Takke [IpaBuiamMu BHYTpEeHHETO
TPYZOBOTO paclopsIKa.

8. Hacrosmee Ilonoxenne o6 Ortherne siBIseTcs BHYTPEHHHMM JOKYMEHTOM,
ONpEAENsieT €ro OCHOBHbIE 3a1ayd, (QYHKIHH, COCTaB, CTPYKTYypYy, IIpaBa,
OTBETCTBEHHOCTb, IOPSAOK OpraHU3allid [AESTeNbHOCTH W B3aUMOJEHCTBUA C
IPYTUMHM [TOAPA3IeIeHUIMY, a TAaK/Ke€ CTOPOHHUMH OpraHU3al[HsIMHU.

9. Otmen co3maé€rcsa mo pemeHur0 YdeHoro coBera MuctmTyta. Co3manme,
nepeMMeHOBaHue, pa3lielieHne, CIUsHUue WX TUKBHAaus OTaena oCyIIeCTBISETCS
Ha OCHOBAaHHMH pELICHHsS YUYEHOrO COBETAa M YTBEP)KIAeTCs peKTopoM MHcTHTYyTa.
[Ipu w3MeHenun QyHxkuuid u 3amad  Othgena  JOMMKHOCTHBIE HMHCTPYKIMH
nepepabaTbIBaIOTCS U yTBEpKAatoTes pekropoM MHcTuTyTa.

10. ITomoxerue 06 Otnene nmpuHUMaeTcs Y4YEHBIM COBETOM U YTBEP)KIIAa€TCs
pexktopoMm MHcTHTyTA.

11.0Tnen He uMeeT cTaTyca IOPUIMYECKOIr0 JHMI@ M CaMOCTOSTEIBHOIO
Oananca.

2. ODyHKIHH
B cooTBeTCTBHH C BO3NIOKEHHBIMH 3aauaMy OTiel BBINONIHSET QyHKIHU:
- KOHTPOJB HCIPABHOCTH O0OOpynOBaHHUS (JIU(TOB, OCBELIEHUS, CHCTEM
OTOTUIEHHSI, BEHTHIIALIMHU U JIP.);
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- o(opMIIeHHE JOKyMEHTOB, HEOOXOIWMEIX s 3aKJIIOYEHHS JIOTOBOPOB Ha
npuobpereHre 000pyHOBaHMA, MeOEIH, XO3SMUCTBEHHBIX TOBAPOB, OPraHM3al(Hsi X
IIOCTaBKH, IIPUEMKH U YYETa,;

- obecredeHHe CTPYKTYpHBIX IIOofpa3felieHuit obopymoBaHueM, Mebelbio,
XO34MCTBEHHBIMU TOBapaMH{, BeIEHHE y4eTa HMX PAcXOJOBaHUA M COCTABJIECHHE
YCTaHOBIIEHHOM OTYETHOCTH;

- ofecrevyeHHe COXPaHHOCTH MeOeIH, X035 HCTBEHHOIO HHBEHTAps, IPUHATHE
MED 110 UX BOCCTAHOBJIEHHIO U PEMOHTY B CITy4asX IMOBPEXKICHHUS,;

- odopmieHHe IOKYMEHTOB Ha TEXHHYECKOe OOCIY)XHBAHHE M DPEMOHT
0bopynoBaHus;

- OpraHM3aldsd IPOXKUBaHMA W HEOOXOOMMOTO OOCTYXHMBAaHHUS  JIHII,
NpUOBIBIINX B CIIy>KeOHBIE KOMaHAUPOBKH;

- COCTaBJIEHHE pacyeToB II0 XO3AHUCTBEHHOMY, COLMAIbHO-OBITOBOMY W
MaTepUabHO-TEXHHUECKOMY 00CITy)KUBaHHUIO NoapazeneHuit MHCTUTYyTa;

- ofecrieyeHre palMOHAIBHOIO MCIIONB30BAHUA BBIACIEHHBIX (DHHAHCOBBIX
CPEICTB;

- OpraHM3alys MEpOIPHUATHH IO IOAAEP)KaHUIO 3[JaHUM U TOMEIIeHUH
HMuctutyTa B HaIeXallleM COCTOSHHHM B COOTBETCTBHH C JICHCTBYIOLIHMHM
CaHMTAPHO-THTHEHHYECKUMH U IIPOTHBOIIOKAPHBIMU HOPMaMH U IIPaBUIIaMH,

- (opMHpOBaHHE IIPOEKTOB TEKYLUIMX M TEPCIEKTUBHBIX IUTAHOB
PEeKOHCTPYKIMH, KallUTAJIbHOIO M TEKYILIEero pPEeMOHTOB 3IaHHH, IIOMEIISHHM
WuctuTyTa, cHcTeM BOAOCHAaO)KEHHMS U BOMOOTBENEHMS, OSHEProcHabXeHHs,
TeryiocHaOKeHUs U APYTUX COOPYIKEHHUI;

- IPOBEIEHHUE TEKYIIEro peMOHTa 3[JaHui, nomelienuit MHcTuTyTA;

- KOHTPOJIb Ka4eCTBa PEMOHTHBIX paboT U NMpHuEMKa BBITOTHEHHBIX PEMOHTHEBIX
paboT MOAPSIAHBIMU OpraHU3aLHUIMHY,

- COCTaBIIEHME CMET pacxoJOB Ha COAEpKaHWe 3IaHUM U IOMEIeHUN
WMHcTuTyTa, IpUIIerarolell TeppUTOPHH;

- KOHTPOJIb BEITIOJHEHHUSI IIIaH-Tpadrka 0T0opa mpod BoAs! A1t 1a00paTOPHEIX
MCCIIeI0BaHMM U TOUEK 0TOOpa;

- KOHTpOJIb HAJIWYKS W COXPaHHOCTH IIPOTOKOJIOB HCCIENOBaHWN KadecTBa
IUTHEBOH BOJIBI,

- coOJroJileHMe HOPMAaTHBHBIX TpeOoBaHUH MO 00pa3oBaHUIO OTXOAOB H
JTUMUTOB Ha UX pa3MeIleHHE;

- OpraHu3alys MEPONPHITHI 110 YMEHBIIEHHIO BEIOPOCOB BPEIHBIX BEILECTB B
aTMoc(epHBIi BO3AyX B IIepHO]] HEOIAropUsTHEIX METEOPOJIOTHYECKUX YCIOBHH;

- o0y4deHue paBuiIaM MePBOM MEIUIIMHCKOM MTOMOIIH ITOCTPaIaBIIHM;

- BeleHHe HOTOBOPHOM paboThl, @pHEMKa IIOCTABJICHHBIX TOBApOB,
BEITTOJTHEHHBIX padoT, OKazaHHBIX YCIyr, Kacaromuxca pearensHoctH Otnena,
MOAITACAHUE TIEPBUYHBIX YUETHBIX JOKYMEHTOB;

- KOHTPOJbL BEJIEHUs >IKypHalla  ydeTa BOJONOTpeOIeHUs CcpeacTBaMu
M3MEpPEeHUH;

-KOHTPOIIb 3KCIUTyaTallid CHUCTEMbl MOHHTOPHHIA IOI3EMHBIX BOJ C
ITOMOIIBIO TEE30METPHUYECKOr0 NaTYNKA YPOBHS BOIBI;



- CHATHE TIOKa3aHUH CYETUUKOB BOJOIIOTPEOIICHNUS;
- pa3paboTKa IJIaHOB Ha IPeyNPEIUTEeNbHBII pPEMOHT O6OpYHOBaHHI H

COOpPY>KEHUM BOJIOIIPOBOHO-KaHAIU3AI[HOHHOTO X035HCTBa, COTJIACHO
JNEeUCTBYIOLIMM HOpMaM;
- KOHTPOIb  PEKOHCTPYKIMH  00OpyHOBaHHUS U IIPOBEIECHUSA

SKCIIEPUMEHTAIBHBIX paboT (MCIBITaHKIT) HOBOTO 000pYIOBaHUS TIEPE BBOJOM €r0
B DKCILTyaTalHio;

- npuéM 00OpyZOBaHHS IIOCNE KAIMUTAILHOTO PEMOHTA M €ro MOHTaxka
MOJPSAHBIMU OPTraHU3alHIMHY;

- ydJacTue B IIOBEJeHHE MHBEHTApHU3alNii TOBAPHO-MaTEPHAIBHBIX [IEHHOCTEH,
KOHTPOJIb CKIIAJICKUX OIEpallyii;

3. Bzanmoornorenusi Oraena.

B3aumooTtHomenus Otnena ¢ JpyrdMH CTPYKTYPHBIMH IOApa3eleHUIMH
WuctuTyTa, OpraHaMM TrOCYAapCTBEHHOM BIACTH W MECTHOIO CaMOYIIPaBJICHHS
0OLIECTBEHHBIMM OOBEIUHEHUSIMM M JPYTHMH OpPraHU3al{sIMU OIPeIelsSeTCs
3a/ladaMu U QyHKLIHSIMHU, BO3JIOKEHHBEIMH Ha HEr0 HACTOSIIUM I1010KeHneM.

4. [TpaBa

Otgmen nMeet nIpaBo:

- JlaBaThb CIPYKTYpHBIM HonpasfeneHusM HWMHcTuTyTa yKazaHus 110
obecrieyeHNIO COXPaHHOCTH HWHBEHTaps, Me0elld, OPrTeXHUKH, COOIIONEHHIO
IPOTHBOIIOXKAPHBEIX HOPM M IIPaBHJI, a TakKKe OCYLIECTBISITh OIePaTUBHO-
TeXHHYECKHH KOHTPOIb U PaKTUIECKYIO IIPOBEPKY MCIIONHEHUS STHX YKa3aHUI;

- TpeboBaTh OT CTPYKTYPHBIX NoApa3aeneHuit IHCTHTYTa cOOII0IeHUs TTPABHIIT
CKJIAIMPOBAHHUA M XPaHEHHA MaTepHANIbHBIX LIEHHOCTEH Ha 3aKpeIUICHHBIX 3a HUMHU
TEPPUTOPHSIX;

- CaMOCTOATENIBHO BECTH IIEPENMCKY II0 BOIpOcaM XO3SHCTBEHHOIO M
COLIMAIBHO-0BITOBOr0 obecrneueHus OesiTelbHOCTH VHCTUTYTa, OTHOCSIIHUXCS K €ro
KOMIIETEHLIUH;

- IIPeACTaBUTEIbCTBOBATh B YCTAHOBIEHHOM IIOpsAAKE OT HMeHH VHCTUTYTA 10
BOIIpOCAaM, OTHOCAIIUMCS K KomIereHIMH OTaena, BO B3aUMOOTHOIICHHSAX C
OpraHaMH I'OCyJapCTBEHHOM BJIACTH M MECTHOT'O CaMOYIIPaBIEHUs, a TakKe APYyTHUMH
IPEAIPHATAAME, OPTaHU3aLUAMY, YUYPEIKICHUIMHY, B TOM YUCIIe C apXUTEKTYPHBIMH
U TIOAPSAHBIMHU OpraHU3alUuIMU.

- IO pe3ynpTaTaM IIPOBEPOK COCTOSHHUS MeOelnn W WHBEHTaps, BHOCHTH
NpeJIoKeHUsI PyKoBOACTBY MWHCTHTyTa O TpPHUBIEUYEHHHM K MaTepUAlbHOM U
NUCLHUTIIMHAPHONW OTBETCTBEHHOCTH JOJKHOCTHBIX JIUL MHCTUTYTA.

5. O6s3aHHOCTH
Paborauku Otaena o0s3aHE:
- BBITIOJIHATE BO3JIOJKEHHBIE HA HUX QYHKIIUU;
- laBaTh Pa3bsICHEHHUs IT0 BOIIPOCAM, OTHOCSIIMMCS K KoMreTeHnn OTaena;



- COBEpUICHCTBOBATh CBOIO JEATENEHOCTh IIPU IIOMOILIH MAaTEPHUaIBLHO-
TEXHUYECKUX CPEICTB U TIOBBIIIEHHS YPOBHS KBaTU(QHMKAIMKA M OTBETCTBEHHOCTH
Kaxknoro paborauka Otaena.

- OpraHM30BbIBATH ¥ KOHTPOJIMPOBaTb pPabOTEl MO ONaroycTpoMCTBY,
O3€NIEHEHHUI0O W yOOpKE  TEeppUTOPWH, MPa3JHAYHOMY  XYIOKECTBEHHOMY
oopmiernio (GacafoB 3MaHUH, IPOXOIHBIX ¥ TEPPUTOPHH;

- IpPeJICTaBIATh B KOHTPOJIMPYIOIIME OPraHBl TeXHHYECKHMX OTYETOB IIO
obpatenuto ¢ orxogamu (2TIT-oTx0mEl);

- paspabaTeIBaTh NPOEKTHl HOPMAaTHBOB IIPENENBEHO JOIYCTHMEIX BBIOPOCOB,
rpadMKOB aHAJIUTUYECKOro OTYETA IO SKOJOTHH, PacyéToB ILIAThl 32 HEraTHBHOE
BO3JCHCTBHE Ha OKPYKAIOIIYIO CPEeLy;

- pas3pabaTeIBaTh NPOEKTHl NEPCIEKTUBHBIX M TEKYIIWX ITUIAHOB IPOBENCHUS
MEDPOIIPUATHH 110 0XpaHe TPyla U OKPYKAaroIlei Cpesl;

- IPOBOJUTH CIIEIUAIBHYIO OLICHKY YCIIOBUY TPyZa;

- pa3pabaTeIBaTh MHCTPYKIMH II0 OXpaHe Tpylda ¥ KOHTPOIMPOBATH HX
HCITOJTHEHHE;

-  [poBOAUTL y4€T U aHanmu3 paboTel 00OPYNOBaHHS KOTEILHOM,
KOHTPOJIMPOBATh IIOATOTOBKY OTYETHOCTU O pe3ysbTaTaxX HesTeIbHOCTH KOTEJILHOM
Wuctutyra;

- OpraHu30BLIBATH IIEPEBO3KY TIPYy30B, COTPYAHHKOB M OOyYarOIIUXCs
Huctutyra;

- TMPOBOAMTEL IIEPBHYHBIEC, NEPUOANYECKHE W BHEIUIAHOBBIE HHCTPYKTAXKH II0
TEeXHHUKHU 0€3011aCHOCTH U OXpaHe TPya;

- IPOBOJMTEH MHCTPYKTAXKHM TI0 OXpaHe Tpya Iepe]] IpOBeIeHHeM TIOrPy309HO-
pa3rpy304HEBIX U IpyTrux pabor.

6. OTBeTCTBEHHOCTH
Corpynnuxku  Otnena  HecyT  UHAMBHAYATBHYKD W KOJUIEKTHBHYIO
OTBETCTBEHHOCTh 3a HEBBINIOJHEHHE Ieed u 3amad, chopMyTHpPOBAaHHBIX B
HacTosmeM [lonoxeHHWH, NODKHOCTHBIX MHCTPYKIHSX H TPYZAOBOM JOTOBOpPE B
[Ipenenax, OINpPENeNEHHBIX JEWCTBYIOIIMM  3aKOHOAATENBCTBOM  Poccuiickoi
Denepalvy ¥ JOKHOCTHBIMH HHCTPYKIUSIMH.



