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1.00mue moJ/10KeHHSA

1. Otmen wHQOPMALMOHHBIX TexHOJoOrud (nmamee - OtTnmen) sABmIAeTcs
CTPYKTYPHBIM TMOJpa3feneHueM GenepalbHoro ToCyAapCTBEHHOIO OOKETHOrO
00pa3oBaTeIbHOTO  YUPEXAEHHUS  BhICIIEro  obpazoBanHua  «KpacHomapckuit
rOCYIapCTBEHHBIH HHCTUTYT KyJIBTYpPED» (Haiee - MHCTHTYT).

2. OcHoBHBIME LensMu OTaena sBISFOTCA:

- CO3/IaHUe eIUHOM MH(QOPMaIMOHHO-TEICKOMMYHUKAIIMOHHOR
uHdpacTpykTypsl MHCTHTYTA];

- nubpoBas TpaHcopMmamus 00pa3oBATENEHOM W aIMHHMCTPaTHBHOU
nestensHOocTH  MHcTUTyTa; ofecrmedeHwe CTaOWIBHOTO (QYHKIIMOHUPOBAaHHS W
Oe30macHOCTH HH(QOPMALMOHHBIX CHCTEM;

~-KOOpAMHALUSL UHTETpaliu U TEXHUYECKOH COBMECTUMOCTH
HHpOpMallMOHHBIX cucTeM VMHCTUTYTa;

- ofecrieueHre KOMIUIEKCHONW WH(OpMaluOHHON 0€30IaCHOCTH W 3allUTHI
TIEPCOHABHEBIX TaHHBIX B MHCTHTYTE.

3. OcHoBHBIMU 3anauyaMu OTesna sSBISIIOTCS:

- opraHmsanus ¥ obecrieyeHwe pabOTBl €OUHOM —WHQOPMAalMOHHO-
TeJIeKOMMYHHUKAIIMOHHON ceTH MHCTUTYTa;

- OKasaHHe TEeXHUYECKOH IMONIEp)XKH K KOHCYJIbTAallMd IO BOIPOCAM
SKCIIIYaTalldd  BBIYMUCIMTEIBHOW  TEXHHKH  CTPYKTYPHBIM  IIOAPAa3[CICHHAM
HWnctutyra;

- BHE[PEHHE,  YIpaBIEHWE ¥ KOHTPONb  COONIONEHUS  pekuma
HH(GOPMAIHOHHOH 0e30IacHOCTH, 3aIuTa HHGOPMAUHOHHEIX pecypcoB MHcTUTyTa
OT HECAHKIIMOHMPOBAHHOT'O JIOCTYIIa U KHOEpyrpos.

4. B cBoeii pabote OTaen pyKOBOACTBYETC:

- Konctutyuueit Poccuiickoit @enepaliui ¥ 3aKOHOAATENLCTBOM Poccuiickoi
depepain B cdhepe obpasoBanus, UT-TeXHONOTHH, CBA3M U 3alUTHl MHGOPMAIHN
(BKIIFOYash  3aKOHOAATENECTBO O IEpPCOHANBHBIX JaHHBIX W KPUTHYECKOH
WH()OPMAIOHHOK HHPACTPYKTYpE);

- HOpPMAaTHBHO-METOIWYECKAMH JOKyMEHTaMH peryniaropos (MuHOpHayKu
Poccuu, ®CTIK Poccun, ®CB Poccun, PockoMHaazopa);

- YcraBom MHcTHTYyTS;

- TOKaJbHBIMH HOPMAaTHBHBIMH akTaMu MHCTUTYTA;

- HactoAmuM [lonoxeHueM.

5. Otmen HaxoOUTCSd B HEIMOCPENCTBEHHOM IIOAYMHEHHM IIPOPEKTOPa,
KYpHPYIOILIEr0 BOIMPOCHI MO (GUHAaHCAM M aIMMHHCTpaTHBHOM pabore (naiee —
KypPUPYIOIIUH IPOPEKTOP).

6. PykosomctBo OTHenoM OCYyIIECTBISET HadalbHHK, Ha3HAYaeMbli Ha
JIOJPKHOCTh TIPHKA30M  pekTopa MHCTHUTyTa 10 NPEICTaBIEHHIO KYypHPYIOLIETO
IPOPEKTOPA.

7. CocraB W KOIHMYECTBO COTpyHHHUKOB OThena ompenensdercs IITaTHBIM
pacrycaHMeM M yTBepxpaetcs pekropoM Mucturyra. PabGormuku Otnena
Ha3HAYalOTCHd Ha JO/DKHOCTH M OCBOOOXKIAIOTCS OT JOJDKHOCTEH IIPHUKa30oM



pekTopa MHCTHTYTa 110 TpeACTaBIeHHIO HadanbHuKa OTerna mocie corjiacoBaHus
C KypUPYIOLIUM IIPOPEKTOPOM.

8. Venopus Tpyma pabotHukoB OThena  ONPeNensdroTcs  TPYAOBBIMH
JIOTOBOpPAMH, 3aKIIOYaeMbIMH € KaxkJIeIM pabOTHHKOM, a Takke IlpaBunamu
BHYTPEHHEro TPYAO0BOI'0 paclopsaKa.

9. Hacrosee [Tonoxenne 06 Othene sBisieTcs BHYTPEHHHM JOKYMEHTOM,
OIpejelisieT ero OCHOBHBIE 3ala4d, (QYHKIMH, COCTaB, CTPYKTypy, IIpasa,
OTBETCTBEHHOCTh, TMOPSAIOK OpraHU3aIlluy ACATEIBHOCTH M B3aMMOJEHCTBHA C
IPYTUMHU TTOpa3AeIeHUsIMH, & TAKKE CTOPOHHUMH OPraHU3alMsiIMH,

10. Ormen co3gaéres mo pelieHuro YueHoro cosera MHctutyta. Co3snanue,
IIeperMEHOBaHuUe, pa3/eleHue, CIUsIHIe WK JTUKBuaanus OT/ena oCymecTBIIeTCs
Ha OCHOBaHHM pEIIEHUS YYEHOIO0 COBETa M YTBEPXKAAeTcs PeKTopoMm MHCTHUTYTA.
ITpu w3menenwn ¢yHkuMid ©  3amad Oraena  JO/DKHOCTHBIE — MHCTPYKIUH
niepepabaThIBAIOTCA U YTBEPXKAAl0TCs peKTopoM MHcTuTyTa.

11. TTonoxenue 06 OtTaene mpuHUMaeTcs YUEHBIM COBETOM U yTBEPXKIACTCS
pexkropom MHCTHTYTA.

2. DyHKIHUH

- obecrneuyenne OecriepebodHOTO  QYHKIMOHMPOBAHHS, TEXHHUYICCKOIO
0OCITy)KMBaHWs, PpEMOHTZ ¥  OIEpPAaTHBHOTO  YCTPAaHEHHS  HEUCIIPABHOCTEH
KOMITBIOTEPHOM, ~OpraHW3allMOHHOM TEeXHMKM M CEpPBEPHOro  000pyHOBaHUS
Wucrturyra;

- YCTaHOBKa, HACTPOMKa, OOHOBIEHHE M KOHTDPOJIb JIMIIEH3HOHHOW HYHCTOTHI
nporpammioro  obecmedenust (ITO) ¢ ydeTom  TpeGoOBaHMH  [OJMTHKH
AMIIOPTO3aMEILEHHS;

- TeXHMYECKMH OCMOTp M TeCTHUpoBaHHE 0OOpyHOBaHMsA, IIOATOTOBKA
TeXHUYECKUX 3aKITIOUSHUHN 1JI €r0 CIMCaHus,

- cOop M aHanM3 3aj{BOK MOJpaslelleHui Ha NPHOOpPETEHUE BBIYMCIUTEIBHOM
TEXHHUKH, IPOTPAMMHBIX MPOAYKTOB U PaCXOJHBIX MATEPUATIOB,;

- OKa3aHWe TEeXHMYECKON W KOHCYJIbTAal[MOHHOM IOANEPXNKH COTPYIHHKAaM H
oOyuarorumMces MIHCTUTYTa;

- obecriedeHre TEXHHYECKOTOo  (YHKUMOHHPOBAaHHA M  COIPOBOXKACHHUA
MHGMOPMAITMOHHBIX CHCTEM, OyXTanTepckoro u GuHaHCOBOro ydera MHCTHTYTa;

- IOZiepX KA, DPEMOHT, paCIIUpeHHe X aJMHUHMCTPUPOBaHHME JIOKAIbHOH
BBIYMCITUTELHON ¥ TEIEKOMMYHHKAIIMOHHOM ceTH MHCTUTYTa;

- TeXHHYeCKoe obecredeHne paboToCIoCOOHOCTH CepBEPHOro 000pynOBaHMS
¥ CETEBOrO MOCTYIa I 3JIeKTPOHHOU HH(MOPMAI[MOHHO-00pa30BaTe/IbHON CpEIbl
Hucturyra;

- obeclieveHne TEXHHUeCKOM 3amuThl HWHpOpMAlMd M 0e30MacHOCTH
IepPCOHANBHBIX JaHHBIX B HH()OPMAIIMOHHEIX cucTeMax MHCTHTYTa B COOTBETCTBUM C
TpeboBaHMAMHE 3aKOHOJAaTeNbCTBa PO,

- MOHUTODUHT CETeBO#l aKTHBHOCTH, IpeloTBpalleHie Kubepyrpos u
yIIpaBlieHHe TPaBaMy J0CTYIIa ToNb3oBartenell K “HPOpMALOHHEIM pecypcaMm;
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- W3TOTOBJIEHHE YUeOHO-METOOMUECKON, Hay4yHOH, OIaHOYHOH H KypHaIbHOM
TIeYaTHOM MPOJIYKIIMH 10 3asBKaM CTPYKTYPHBIX IToJ(pa3ieneHui MucTuryTa;

- KOHTPOJEL COONIONEHMS TEXHUYECKMX CTaHAAapTOB, IIPaBHJI BEPCTKH H
rpaduKoB O0CITyKMBaHWsSI MHOXXWUTEIBHONM TEXHUKH IIPH IIOATOTOBKE MAaTEpHaIIOB K
MIEYaTH.

3. BzaumoorHomenns Otaena
BsaumootHomenus Otaena ¢ APYrUMH CTPYKTYPHBIMH ITOJIpa3ieicHUIMHU
MHcTUTyTa, OpraHaMu TOCYIapCTBEHHOM BIIACTH M MECTHOTO CaMOYIpaBlEHHS,
OOIECTBEHHBIMU OOBEIUHEHUSIMH W JPYTUMH OpraHu3alUsaMU OIIpPEENIeTCs
3a/layaMu ¥ QYHKIMSAMHE, BO3JIO)KEHHBIMHU Ha HETO HacToAIuM [lonoxeHueM.

4. Ilpasa

Cotpynauku OTena oI OCyIIeCTBISHUS CBOMX QYHKIMN UMEIOT IPaBo:

- 3HAKOMUTHCA C MIPOEKTaMHU pelleHUuH pyKoBoJcTBa MHCTHTYTa, Kacarolmuxces
HX IeSTEIBHOCTH;

- [I0 BOIIpOCaM, HaXOASIIKMMCA B MX KOMIIETEHIIHH, BHOCHTE Ha PACCMOTPEHHE
PYKOBOJCTBA MpPEMJIOKEHHUs 110 COBEepIIeHCTBOBaHMIO paborel Otmena u 10
UCIIONIb30BAHMIO  CPEJICTB  BBIYHCITUTENBFHON TEXHUKM U HHOOPMAIMOHHBIX
TEXHOJIOTHII B yueOHOM U pabodeM IIpoliecce;

- TpebOBaTh OT PYKOBOAUTENEH APYrUX NoapasaeieHuid MIHCTUTyTa OKa3hIBaTh
COJIeHiCTBHE B UCIIOTHEHHN CBOUX 00S3aHHOCTEN;

- 3alpallliBaTh U TOJNYIaTh OT PYKOBOJHTENEH CTPYKTYPHBIX MOApa3IeIeH M
TEXHHYECKYIO JOKYyMEHTAllMIO, perJIaMEeHTHl, WHCTPYKIMH W  CBeJeHHs 00
apXHUTEKTYPE UCIIONIB3YEMbBIX UMU HH()OPMAIIMOHHBIX CACTEM M 6a3 NaHHBIX;

- OKa3blBaTh METOJMYECKHEe M KOHCYJIbTAaLlMOHHBIE YCIYIH IIO BOIIPOCaM
HU30aTeIbCKOM NeITeIbHOCTH;

- TpeGOBaTh OT 3aKa34MKOB IIPEJCTABIEHMS IPAaBHJILHO ITOATOTOBICHHBIX
MaTepUAJIOB IS IeYaTH U B yCTaHOBIIEHHEIE TPAQHUKOM CPOKH;

- BO3BpalaTh SNEKTPOHHBIE (DAHIIbl, HE COOTBETCTBYIOLIHE [PENbSIBIAEMBIM
TpeGOBaHUSIM K aBTOPCKUM OpuUruHanaM, usaaredbckuM ['OCTam u feicTBYOmIM
TEXHOJIOTHYECKUM HHCTPYKIIHAM;

- BBI3BIBATH ABTOPOB IS BBIACHEHMs BO3ZHHKAIOIIMX BOIPOCOB IO TEKCTYy U
COTJIACOBaHMSI BHOCUMBIX U3MEHEHUH,

- OTKa3bIBATH B TEXHMYECKOM OOCIY)KHBAHUH U PEMOHTE 00OpYHOBaHHSA, HE
IpUHaNexamero VMHCTUTYTY (IpM OTCYTCTBHH WMHBEHTAPHBIX HOMEpOB B Oase
JaHHBIX MHCTHTYTA);

- IaBaTh  CTPYKTYpHBIM  moipasjieneHusaM  Muctutyra — ykasaHus M
PEeKOMEHIAIIMA U OKa3bIBaTh IIOMOIIIB II0 BOIPOcaM obecredeHust HH(OPMaLOHHON
0e30macHOCTH,

- JIOBOOWTH IO CBENEHHS DPYKOBOJACTBA DPE3YJBLTAThl BHYTPEHHUX IIPOBEPOK
COCTOSHMS HH(POPMAIMOHHOM Ge3omacHoCT VIHCTUTYTa ¢ YKa3aHUEM MEpOIPHATHH
He0OXOIUMBIX I TIPeJOTBpaIlleH s HapylIEHUH,

- BHOCHTH NPEIOKEHHS PYKOBOJACTBY O IpPHUBJIEUEHHH K MaTepUalbHOH U



aJMAHHACTPATUBHOM  OTBETCTBEHHOCTH JIOJDKHOCTHBIX Jjull MucTHTyTa 1O
pe3yJIbTaTaM BHEIIHHX MPOBEPOK COCTOSIHUA HH(QOPMAIMOHHON 0€301aCHOCTH;

- OmNpemeNnsTh CTeNeHb OTBETCTBEHHOCTH COTPyAHMKOB MHcTHTyTa 32
COXPaHHOCTh UH(DOPMALUH; '

- MHUIIMUPOBATE OJIOKMPOBKY YUIETHBIX 3allMCell MOIb30BaTENIEH U OTKIFOUEHHE
oT ceTH MHCTHTYyTa KOMIIBIOTEPHOTO O00OpYIOBaHHS B cilydae OOHapyKeHUs

KOMIILFOTEPHBIX aTaK, BUPYCHOTO 3apakKeHMSI MM TPyOOro HapyIIeHUS MOJUTHKH
Ub.

5. O6s13aHHOCTH

Pab6oruuku Otaena o0sa3aHbI:

- BBINIOJTHATE BO3JIO)KEHHEIE Ha HUX QYHKIUY;

- COBEpPIIEHCTBOBAThL U PA3BUBATH JeATelbHOCTh MHCTHTYTa, 00ecreYrBaeMyto
Otnenom;

- J]aBaTh Pa3bACHEHMS 110 BOIIPOCaM, OTHOCSIIMAMCS K KomeTeHIuu OTaena;

- IIp¥ BO3HWKHOBEHHWH KOJUIM3UH M HMHBIX HECOOTBETCTBHH TOKYMEHTOB
3aKOHOJATENLCTBY Poccuiickoir @enepanyy IO BOIPOCaM CBOEH IEATEIBHOCTH,
u3naBaeMbIX B MHCTHTYTe, BHOCHUTH PYKOBOICTBY IIPEUIOKEHHS O IPUBEACHUH
JIOKYMEHTOB B COOTBETCTBHH C 3aKOHOATeNbCTBOM Pocceuiickoit Denepaluy;

- COBEpIIEHCTBOBaTh CBOIO [EATENBHOCTh IIPU ITOMOINMM MaTepUasIbHO-
TEXHUYECKUX CPEICTB M TIOBBIIIEHHsS YPOBHS KBaIH(QHKAllMd ¥ OTBETCTBEHHOCTH
kaxxporo padorauka Otaena;

- cobmonarh KOHQUAEHIHMATLHOCTD TIPpH 00paboTKe CBEACHHM, TEPCOHATBHBIX
IaHHBIX PaBOTHUKOB COMEPKAIINXCS B TOKYMEHTaxX, MocTynaroumx B OTren u (wn)
[IOArOTABIMBAEMBIX HM.

6. OTBeTCTBEHHOCTDh
Corpymavku  OtTmena  HecyT — MHOWBHAyalbHYIO M KOJUIEKTHBHYIO
OTBETCTBEHHOCTb 3a HEBLIIOJNHEHHWE Mened W 3agad, CcQOpPMyJIMpOBaHHBIX B
HacTosmeM IIOJIOKEHHH, MOJKHOCTHBIX MHCTPYKLMSX H TPYyIOBOM JAOrOBOpE B
mpefienax, —ONpeleNEHHBIX — NeHCTBYIOIIMM  3aKOHOAATENBCTBOM  PoccHiickon
Mdenepalvi U JOKHOCTHBIMH HHCTPYKITHAMH.



